LIVINGSTON BOARD OF EDUCATION
VOTING MEETING AGENDA
Tuesday, May 23, 2023
Executive Session - Administration Building - 6:15 p.m.
Public Session - Hybrid Meeting - Administration Building - 7:30 p.m.

This is a public meeting of the Board of Education. The Livingston Board of Education will be video recording and posting
its open public meetings on the district website. The Board reserves the right to edit the videotape prior to posting to
protect the privacy of students and staff.

The Board’s Bylaw #0168 allows videotaping and livestreaming of public meetings with prior approval from the Board
Secretary. Any member of the public may record the proceedings of a public meeting of the Board in a manner that
does not interrupt the proceedings, inhibit the conduct of the meeting, distract Board members or other observers
present at the meeting, or violate the privacy of students and staff. The Board will permit the use of tape
recorder(s), video camera(s) or live streaming only when notice of such intended use has been given to the Board
Secretary five days in advance of the meeting. Any camera(s) must be operated in an inconspicuous location in the
meeting room. The Board reserves the right to request a copy of the tape. The presiding officer shall determine when
any recording device interferes with the conduct of a Board meeting and may order that an interfering device be
removed.

While the Board of Education discourages the videotaping/livestreaming of students without written
parental consent, public meetings are not subject to the same restrictions as other school events. Please be
aware that you and your children may be videotaped or livestreamed as a result of your participation at this
meeting.

In accordance with Policy #9131, the Livingston Board of Education members, district administration, and staff will treat
students, parents/quardians and other members of the public with respect and expect the same consideration in
return. The district is committed to maintaining orderly educational and administrative processes in keeping schools and
administrative offices free from disruptions and preventing unauthorized persons from entering school/district grounds.

I. OPEN SESSION
A. Call to Order - Vineeta Khanna, President
B. Reading of Meeting Notice
Adequate notice of this meeting has been provided by amendment to notice approved at
the Board’s reorganization meeting on January 3, 2023 and posted at the Board of
Education office and communicated to The Star Ledger, West Essex Tribune, TAPinto
Livingston and the Livingston Township Clerk.

C. Executive Session

Whereas, the Open Public Meetings Act, N.J.S.A. 10:4-11, permits the Board of Education
to meet in closed session to discuss certain matters; now, therefore be it

May 23, 2023 Page 1 of 16




Resolved, that the Livingston Board of Education adjourns to closed session to discuss:
e superintendent’s evaluation, legal and student matters

Action may be taken upon return to the public session. The full length of the meeting is
anticipated to be approximately 75 minutes and be it

Further Resolved, the minutes of this closed session be made public when the need for
confidentiality no longer exists.

ROLL CALL VOTE
D. Pledge of Allegiance / Roll Call
E. Superintendent’s Report
1. End-of-Year District Goals Report
2. Conference Recap
F. Board Reports
G. Student Representative’s Report

H. Approval of Minutes
The Superintendent recommends the following:

Voting Meeting Minutes of April 25, 2023

Public Portion of Executive Session Meeting Minutes of May 10, 2023
Public Portion of Executive Session Meeting Minutes of May 11, 2023
Workshop/Voting Meeting Minutes of May 15, 2023

Pune

ROLL CALL VOTE

I. Public Input on Agenda Items ~ up to 15 minutes

An excerpt from Policy #0167 adopted on December 13, 2004, revised on January 10, 2011 and reviewed on
March 4, 2013 and January 23, 2017 states that The Board of Education recognizes the value of public comment
on educational issues and the importance of allowing members of the public to express themselves on school
matters of community interest.

Public participation shall be governed by the following rules:
1. A participant must be recognized by the presiding officer and must preface comments by an announcement
of his/her name, place of residence, and group affiliation, if appropriate;
2. Each statement made by a participant shall be limited to three minutes’ duration;
3. No participant may speak more than once on the same topic until all others who wish to speak on that topic
have been heard;
4. All statements shall be directed to the presiding officer; no participant may address or question Board
members individually.
The portion of the meeting during which the participation of the public is invited shall be limited to fifteen minutes,
or at the discretion of the presiding officer.
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II. RECOMMENDATIONS FOR APPROVAL

1. PROGRAM/CURRICULUM
The Superintendent recommends the following:

1.1 Field Trips

Resolved, that the Livingston Board of Education approves the field trips as shown on
Attachment A.

1.2 Student Internship Program

Resolved, that the Livingston Board of Education approves students participating in
the Senior Internship Program to work a minimum of 20 hours per week between May
22 and June 16, 2023 at the businesses as shown on Attachment B.

ROLL CALL VOTE

2. STUDENT SERVICES
The Superintendent recommends the following:

2.1 Qut of District Placements

Resolved, that the Livingston Board of Education approves placement for the academic
year 2022-2023 for one (1) Livingston student with disabilities, as classified and
recommended by the Child Study Team, in facilities with tuition costs to be determined
within the limits established by the New Jersey Board of Education as shown on
Attachment C.

2.2 Related Services/Medical Consultants

Resolved, that the Livingston Board of Education approves the following consultants
that will be utilized to provide related services for the 2022-2023 school year.

Speech Language Therapists
Wendy Peitzer $300.00/evaluation

ROLL CALL VOTE

3. BUSINESS
The Superintendent recommends the following:

3.1 Payment of Bills

Whereas, the Board Secretary has audited certain vendor claims as required by
N.J.S.A. 18A:19-2 and Board Policy 6470 and presented them to the Livingston Board
of Education with the recommendation they be paid, now therefore be it

Resolved, that the Livingston Board of Education approves the payment of the

following bills in the amounts listed and attach a complete copy of these bills to the
minutes of this meeting.
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Fund Name Amount

10&11 Regular $3,356,656.27
12 Regular $35,086.83
20 Regular $471,987.95
60 Cafeteria $287,502.39

TOTAL $4,151,233.44
Regular Checks 101415-101651 $3,863,731.05
Cafeteria 1467-1474 $287,502.39
TOTAL $4,151,233.44

3.2 Board Secretary Report — March 2023

Whereas, the Livingston Board of Education has received the Report of the Board
Secretary for March 31, 2023, consisting of:

1) Interim Balance Sheets

2) Interim Statements Comparing Budgeted Revenue with Actual to Date and
Appropriations with Expenditures and Encumbrances to Date

3) Schedule of Revenues - Actual Compared with Estimated

4) Statement of Appropriations Compared with Expenditures and encumbrances, and

Whereas, the Livingston Board of Education has received the report of the Treasurer
for March 31, 2023, which report is in agreement with the Report of the Board
Secretary, and

Whereas, these reports show the following balances on the date indicated:

Cash Balance

Appropriation
Balance

Fund Balance

(10) General Current Exp. Fund

$18,369,873.83

(11) Current Expense

$3,077,961.02

$14,677,013.58

(12) Capital Outlay

$2,535,618.72

$4,826,849.00

(20) Special Revenue Fund

$460,860.41

$1,283,476.32

(30) Capital Projects Fund

$4,562,273.78

(40) Debt Service Fund

$0.00

Total:

$23,393,008.02

$6,897,056.06

$19,503,862.58

Whereas, pursuant to N.J.A.C. 6:20-212(d), the Board Secretary has certified that as
of March 31, 2023, no budgetary line item account has obligations and payments
contractual orders which in total exceed the amount appropriated by the district board
of education pursuant to N.J.S.A. 18A:22-8, 18A:22-8.1, now therefore be it

Resolved, the Livingston Board of Education accepts the above referenced reports and
certification and directs that they be made part of this resolution by reference, and be it
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Further Resolved, the Livingston Board of Education certifies that, after review of the
Secretary’s monthly financial report (appropriations section) and upon consultation with
the appropriate district officials, to the best of its knowledge no major account or fund
has been over-expended in violation of N.J.A.C.6:20-2.13(d) and that sufficient funds
are available to meet the district’s financial obligations for the remainder of the fiscal
year.

3.3 Transfers

Whereas, the Superintendent of Schools recommends certain transfers among
accounts in the 2022-2023 budget for March pursuant to Board of Education Policy
6422, now therefore be it

Resolved, that the Livingston Board of Education ratify transfers pursuant to N.J.S.A.
18A:22-8.1 and N.J.A.C. 6:20-2A.10:

Object Description To From

0100 Salaries 206,142.90

0220 Social Security Contributions 37,681.20

0270 Health Benefits 140,173.91

0290 Employee Benefits 23.00

0299 Employee Benefits 23,937.71

0320 Purch. Prof-Educational Services 25,000.00

0330 Purchased Professional 775.00

0331 Legal Services 60,000.00

0339 Other Prof Services 95,960.00

0340 Purchased Technical Services 14,992.50

0420 Clean/Repair Maintenance 11,465.55

0490 Other Purch Prop Serv 5,244.70

0580 Travel 568.74

0600 Supplies and Materials 1,004.04

0610 General Supplies 14,019.50

0622 Energy-Gas 116,262.90

0890 Other Objects 29,495.55
TOTALS | $391,373.60 $391,373.60

3.4 Conferences and Overnight Trips

Resolved, that the Livingston Board of Education approves the conferences and
overnight trips as shown on Attachment D.

Resolved, that the Livingston Board of Education approves Kathryn Picardo and
Michael Coleman to chaperone approximately six students attending the NCFL National
Tournament from May 26 to 29, 2023, in Louisville, Kentucky, at no cost to the district.

3.5 Approval of Academic Calendars

Resolved, that the Livingston Board of Education approves the 2024-2025 academic
calendar as shown on Attachment E.
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3.12 Architectural Services — Proposal for Professional Services for Modular
Buildings at Burnet Hill and Hillside Elementary Schools

Whereas, the Livingston Board of Education (“Board”) has determined that it needs to
retain the services of an architectural firm to provide professional architectural services
(“Services”) pertaining to the installation of modular classroom trailers to be located at
Burnet Hill Elementary School and Hillside Elementary School for the Livingston Public
School District (“Project”); and

Whereas, DiCara Rubino Architects (“DiCara Rubino”) has provided the Board with
their proposal dated April 19, 2023 (“Proposal”); and

Whereas, the Board has determined that DiCara Rubino possesses the required
expertise to perform the Services; and

Whereas, the Board has determined that it is in its best interests to retain DiCara
Rubino to provide the Services for the Project; and

Whereas, in accordance with N.J.S.A. 18A:18A-5, the Board may contract for the
Services by resolution at a public meeting without public bidding, as such Services
constitute Professional Services in accordance with the terms of the statute.

Be It Resolved, that the Board hereby enters into an agreement with DiCara Rubino
as outlined in the proposal for a fee of fifty-one thousand dollars ($51,000.00).

3.13 Interior Renovation at Burnet Hill Elementary School

Whereas, The Board of Education of Livingston Public Schools District in the County
of Essex, New Jersey (the “Board”), desires to proceed with a school facilities project
consisting generally of:

INTERIOR RENOVATION AT:
BURNET HILL ELEMENTARY SCHOOL

Whereas, the Board now seeks to take the initial steps in order to proceed with the
Project:

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION OF
LIVINGSTON PUBLIC SCHOOLS DISTRICT IN THE COUNTY OF ESSEX, STATE OF
NEW JERSEY, as follows:

Section 1. In accordance with the requirements of Section 6A:26-3 of the New
Jersey Administrative Code, the Board hereby approves the Educational Specification
Chart prepared in connection with the project and the Board further authorizes the
submission of same to the Livingston Public Schools Superintendent of Schools and the
New Jersey Department of Education for approval.

Section 2. In accordance with the requirements of Section 6A:26-3 of the New
Jersey Administrative Code, the Board hereby approves the Schematic Plans prepared
in connection with the Project and the Board further authorizes the submission of same
to the Livingston Public Schools and the New Jersey Department of Education for
approval. This project is designated “Other Capital” and the Board is not seeking state
funding.
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Resolved, that the Livingston Board of Education approves the revised 2023-2024
academic calendar as shown on Attachment F.

3.6 General Education Out of District Tuition Rates

Resolved, that the Livingston Board of Education approves general education out of
district tuition rates for the 2023-2024 school year as follows:

Kindergarten (full day) $15,401
Grades 1-5 $17,325
Grades 6-8 $18,357
Grades 9-12 $19,292

3.7 Sale of SRECs

Resolved, that the Livingston Board of Education designates the Business
Administrator/Board Secretary to act on behalf of the Board as the officer to sell and to
award the Solar Renewable Energy Certificates (SRECs). The SRECs will be sold via a
competitive auction through SREC Trade, San Francisco, California at no cost per SREC
and the Business Administrator/Board Secretary shall report in writing the result of the
sale to the Board.

3.8 New Jersey State Interscholastic Athletic Association

Resolved, that the Livingston Board of Education approves the enroliment of Livingston
High School as a member of the New Jersey State Interscholastic Athletic Association to
participate in the approved interscholastic athletic program sponsored by NJSIAA for
the 2023-2024 school year.

3.9 Settlement Agreement

Resolved, that the Livingston Board of Education approves the Settlement Agreement
for Case #02-2023 which is on file at the Board of Education office.

3.10 Essex Regional Educational Services Commission

Resolved, that the Livingston Board of Education renews its contracts with the Essex
Regional Educational Services Commission for the 2023-2024 school year to provide the
following services required by law:

Chapters 192 and 193

Public School Child Study Team Services
Public School Home Instruction Services
Nursing Services for Nonpublic Schools
IDEA-B Services

3.11 Joint Transportation Agreement with Educational Services Commission
of Morris County

Resolved, that the Livingston Board of Education enters into a jointure with the
Educational Services Commission of Morris County for participation in transportation
services for the 2023-2024 school year.
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Section 3. The Board hereby authorizes the amendment to its Long-Range
Facilities Plan in order to reflect the proposed Project.

Section 4. The School Administration and such other officers and agents of the
Board as are necessary, including the Board attorney, bond counsel and architect, are
hereby authorized to perform such other acts, to execute such other documents and to
do such other things as are necessary to implement the determinations of the Board set
forth in this resolution. Including the submission of Information to the New Jersey
Department of Education as applicable to the proposed Project.

Section 5. This resolution shall take effect immediately.

3.14 Interior Renovation at Hillside Elementary School

Whereas, The Board of Education of Livingston Public Schools District in the County
of Essex, New Jersey (the “Board”), desires to proceed with a school facilities project
consisting generally of:

INTERIOR RENOVATION AT:
HILLSIDE ELEMENTARY SCHOOL

Whereas, the Board now seeks to take the initial steps in order to proceed with the
Project:

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION OF
LIVINGSTON PUBLIC SCHOOLS DISTRICT IN THE COUNTY OF ESSEX, STATE OF
NEW JERSEY, as follows:

Section 1. In accordance with the requirements of Section 6A:26-3 of the New
Jersey Administrative Code, the Board hereby approves the Educational Specification
Chart prepared in connection with the project and the Board further authorizes the
submission of same to the Livingston Public Schools Superintendent of Schools and the
New Jersey Department of Education for approval.

Section 2. In accordance with the requirements of Section 6A:26-3 of the New
Jersey Administrative Code, the Board hereby approves the Schematic Plans prepared
in connection with the Project and the Board further authorizes the submission of same
to the Livingston Public Schools and the New Jersey Department of Education for
approval. This project is designated “Other Capital” and the Board is not seeking state
funding.

Section 3. The Board hereby authorizes the amendment to its Long-Range
Facilities Plan in order to reflect the proposed Project.

Section 4. The School Administration and such other officers and agents of the
Board as are necessary, including the Board attorney, bond counsel and architect, are
hereby authorized to perform such other acts, to execute such other documents and to
do such other things as are necessary to implement the determinations of the Board set
forth in this resolution. Including the submission of Information to the New Jersey
Department of Education as applicable to the proposed Project.

Section 5. This resolution shall take effect immediately.
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3.15 New Temporary Modular Classroom Building at Burnet Hill Elementary
School

Whereas, The Board of Education of Livingston Public Schools District in the County
of Essex, New Jersey (the “Board”), desires to proceed with a school facilities project
consisting generally of:

NEW TEMPORARY MODULAR CLASSROOM BUILDING AT:
BURNET HILL ELEMENTARY SCHOOL

Whereas, the Board now seeks to take the initial steps in order to proceed with the
Project:

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION OF
LIVINGSTON PUBLIC SCHOOLS DISTRICT IN THE COUNTY OF ESSEX, STATE OF
NEW JERSEY, as follows:

Section 1. In accordance with the requirements of Section 6A:26-3 of the New
Jersey Administrative Code, the Board hereby approves the Educational Specification
Chart prepared in connection with the project and the Board further authorizes the
submission of same to the Livingston Public Schools Superintendent of Schools and the
New Jersey Department of Education for approval.

Section 2. In accordance with the requirements of Section 6A:26-3 of the New
Jersey Administrative Code, the Board hereby approves the Schematic Plans prepared
in connection with the Project and the Board further authorizes the submission of same
to the Livingston Public Schools and the New Jersey Department of Education for
approval. This project is designated “Other Capital” and the Board is not seeking state
funding.

Section 3. The Board hereby authorizes the amendment to its Long-Range
Facilities Plan in order to reflect the proposed Project.

Section 4. The School Administration and such other officers and agents of the
Board as are necessary, including the Board attorney, bond counsel and architect, are
hereby authorized to perform such other acts, to execute such other documents and to
do such other things as are necessary to implement the determinations of the Board set
forth in this resolution. Including the submission of Information to the New Jersey
Department of Education as applicable to the proposed Project.

Section 5. This resolution shall take effect immediately.

3.16 New Temporary Modular Classroom Building at Hillside Elementary
School

Whereas, The Board of Education of Livingston Public Schools District in the County
of Essex, New Jersey (the “Board”), desires to proceed with a school facilities project
consisting generally of:

NEW TEMPORARY MODULAR CLASSROOM BUILDING AT:
HILLSIDE ELEMENTARY SCHOOL

Whereas, the Board now seeks to take the initial steps in order to proceed with the
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Project:

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION OF
LIVINGSTON PUBLIC SCHOOLS DISTRICT IN THE COUNTY OF ESSEX, STATE OF
NEW JERSEY, as follows:

Section 1. In accordance with the requirements of Section 6A:26-3 of the New
Jersey Administrative Code, the Board hereby approves the Educational Specification
Chart prepared in connection with the project and the Board further authorizes the
submission of same to the Livingston Public Schools Superintendent of Schools and the
New Jersey Department of Education for approval.

Section 2. In accordance with the requirements of Section 6A:26-3 of the New
Jersey Administrative Code, the Board hereby approves the Schematic Plans prepared
in connection with the Project and the Board further authorizes the submission of same
to the Livingston Public Schools and the New Jersey Department of Education for
approval. This project is designated “Other Capital” and the Board is not seeking state
funding.

Section 3. The Board hereby authorizes the amendment to its Long-Range
Facilities Plan in order to reflect the proposed Project.

Section 4. The School Administration and such other officers and agents of the
Board as are necessary, including the Board attorney, bond counsel and architect, are
hereby authorized to perform such other acts, to execute such other documents and to
do such other things as are necessary to implement the determinations of the Board set
forth in this resolution. Including the submission of Information to the New Jersey
Department of Education as applicable to the proposed Project.

Section 5. This resolution shall take effect immediately.

3.17 Annual Appointments

Resolved, that the Livingston Board of Education approves the following appointments
for the 2023-2024 school year which are in effect until changed by resolution:

Thomas Lambe
Thomas Lambe
Thomas Lambe
Thomas Lambe
Thomas Lambe
Thomas Lambe
Tatiana Gilbert
James Perrette
James Perrette
James Perrette
Lisa Capone-Steiger

Board Secretary/SBA

Custodian of Records

OPRA Representative

Public Agency Compliance Officer (PACO)
Qualified Purchasing Agent

Treasurer

Assistant Board Secretary

AHERA Coordinator

Integrated Pest Management Coordinator
Right to Know Officer

504 Compliance Officer

Affirmative Action Officers
Anti-Bullying Coordinator
Homeless Liaison

School Safety Specialist
Title IX Coordinator
Auditor of School District

May 23, 2023

Lisa Capone-Steiger and Amro Mohammed
Lisa Capone-Steiger

Sinead Crews

Justin Toomey

David Cohen

PKF O’Connor Davies

Page 10 of 16



Bond Counsel Wilentz, Goldman & Spitzer, P.A.

Broker of Record IMAC Insurance Agency
Continuing Disclosure Agent Phoenix Advisors

School Physician Dr. Michael Kelly

Board Attorney Cleary Giacobbe Alfieri Jacobs, LLC
Special Counsel Machado Law Group, LLC

Livingston Public Broadcasting Executive Board  Stu Bodow, Don Schwartz, Jonathan Aronoff

3.18 Bylaws, Policies & Regulations

Resolved, that the Livingston Board of Education approves the following Bylaws,
Policies and Regulations for second reading and adoption:

Bylaw #0155 - Board Committees

Policy #2423 - Bilingual & ESL Education (M)

Regulation #2423 - Bilingual & ESL Education (M)

Policy #5512 - Harassment, Intimidation, or Bullying (M)
Policy #8330 - Student Records (M)

Regulation #8330 - Student Records (M)

ROLL CALL VOTE

4. PERSONNEL
The Superintendent recommends the following:

4.1 Resignations & Retirements

Resolved, that the Livingston Board of Education accepts the resignations of:

Name Position Reason Location Last Day of Employment
Kieran Nugent Teacher of Resignation LHS June 30, 2023
English !

*as amended from a previous agenda
4.2 Leaves of Absences

Resolved, that the Livingston Board of Education approves the leaves of absences of:

Name Location Position LOA LOAw/o Extended Return
w/pay pay, but LOAw/o Date
and with pay or
benefits | benefits (if | benefits
applicable)
Thomas Teacher of 9/4/2023-
Truscello IS Math NA 11/24/2023** NA 11/27/2023
Kimberly Reading 5/18/2023- 8/30/2023-
Ambrose* RHE Interventionist | 6/30/2023 | 11/24/2023** A RFyE0e0

*as amended from a previous agenda
**Desjgnates time counted toward NJFLA/FMLA
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4.3 Appointments

Resolved, that the Livingston Board of Education approves the applications indicated
below (*) for emergent hiring for the following appointments under the requirements of
N.J.S.A. 18A:16-1 et. seq., N.J.S.A. 18A:39.17 et. seq.; N.]J.S.A. 18A:6-4.13 et. seq. All
appointments are contingent upon reference checks in accordance with P.L. 2018, c.5.

Tenure
Name Location Title Track{#OA or Replacing Guide Step Salary Ef:::tt;ve
Replacement
. Library Media First Year -
Alexis Becker BHE Specialist Tenure Tack S. Williams | MA+32 13 $97,575 8/30/2023
Jeffrey Teacher of First Year
Lapidus LHS Math Tenure Track J. Johnson BA 1 $55,075 8/30/2023

*as amended from a previous agenda
**will stay at same step for 2023-2024 school year

May 23, 2023

Resolved, that the Livingston Board of Education approves the appointment of the ABA
Discrete Trial TA's and Instructional Aides as listed on Attachment G.

4.4 Job Descriptions

Resolved, that the Livingston Board of Education approves the following job
descriptions:

Director of Human Resources
Manager of Communications
Human Resources Coordinator
Accounts Payable Coordinator

4.5 2023-2024 Reappointments

Resolved, that the Livingston Board of Education approves the contracts between the
LBOE and Lisa Capone-Steiger, Assistant Superintendent and the LBOE and Mark Stern,
Assistant Superintendent. These contracts will commence on July 1, 2023 and end on
June 30, 2024. Copies of these contracts are on file at the Board Office and have been
approved by the Executive County Superintendent.

Resolved, that the Livingston Board of Education approves the reappointment of
non-affiliated staff for the 2023-2024 school year as shown on Attachment H.

Resolved, that the Livingston Board of Education approves the reappointment of IT
Support Specialists for the 2023-2024 school year as shown on Attachment H.

Resolved, that the Livingston Board of Education approves the reappointment of
custodial and maintenance staff for the 2023-2024 school year as shown on
Attachment I.

Resolved, that the Livingston Board of Education approves the reappointment of
transportation staff for the 2023-2024 school year as shown on Attachment J.
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4.6 Contract Adjustments

Resolved, that the Livingston Board of Education approves the contract adjustments as
listed on Attachment K.

4.7 Summer Work

Resolved, that the Livingston Board of Education approves the School Nurses listed on
Attachment L for summer work as indicated.

Resolved, that the Livingston Board of Education approves the Technology Coaches
listed on Attachment M for summer work as indicated.

4.8 Extra Work Pay

Resolved, that the Livingston Board of Education approves the IT Support Specialists
and System Administrator to be paid $35/hr for any work performed outside of their
contracted hours beginning July 1, 2023.

4.9 Longevity

Resolved, that the Livingston Board of Education approves the individuals on
Attachment N for longevity on July 1, 2023 or September 1, 2023.

ROLL CALL VOTE

5.

MISCELLANEOUS
The Superintendent recommends the following:

5.1 HIB Report

Resolved, that the Livingston Board of Education accepts the findings of HIB cases.

ROLL CALL VOTE

J.

Public Comment ~ up to 15 minutes

An excerpt from Policy #0167 adopted on December 13, 2004, revised on January 10, 2011 and reviewed on
March 4, 2013 and January 23, 2017 states that The Board of Education recognizes the value of public comment
on educational issues and the importance of allowing members of the public to express themselves on school
matters of community interest.

Public participation shall be governed by the following rules:

1.

2.
3.

4.

A participant must be recognized by the presiding officer and must preface comments by an announcement
of his/her name, place of residence, and group affiliation, if appropriate;

Each statement made by a participant shall be limited to three minutes’ duration;

No participant may speak more than once on the same topic until all others who wish to speak on that topic
have been heard;

All statements shall be directed to the presiding officer; no participant may address or question Board
members individually.

The portion of the meeting during which the participation of the public is invited shall be limited to fifteen minutes,
or at the discretion of the presiding officer.

K.

L.
May 23,

Old Business

New Business
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III. ADJOURNMENT

EXECUTIVE SESSION

Whereas, N.).S.A. 10:4-1 et seq., also known as the “Sunshine Law,” authorizes a public body to meet in
executive or private session under certain limited circumstances, and

Whereas, said law requires the Board to adopt a resolution at a public hearing before it can meet in such
an executive or private session, now, therefore, be it

Resolved, by the Livingston Board of Education that:

(A) It does hereby determine that it is necessary to meet in executive session on May 23, 2023 to discuss
the matters stipulated, in conformance with the subsections of said act which are indicated.

1.

Matter rendered confidential by federal law, state statute or rule of court.

Matter in which the release of information would impair a right to receive federal funds.

Matter, the disclosure of which would constitute an unwarranted invasion of individual privacy
unless the individual concerned shall request in writing that the same be disclosed publicly.
Collective bargaining matter.

Matter involving the purchase, lease or acquisition of real property with public funds, the setting of
banking rates, etc. where it would adversely affect the public interest if discussion were disclosed.
Tactics and techniques utilized in protecting public property where disclosure could impair
protection.

Investigation of violations or possible violations of law.

Pending or anticipated litigation or contract negotiation other than collective bargaining agreement.
Personnel matters unless the individual employees or appointees affected requested that such
matter be discussed at a public meeting.

- Deliberations occurring after a public hearing that may result in the imposition of a specific civil

penalty.

(B) The matters discussed will be made public when confidentiality is no longer required and formal action
pursuant to said discussion shall take place only at a meeting to which the public has been invited.
(C) No action will be taken.
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LBOE Agenda Planning/Future Agenda items

JANUARY
Meetings and Workshops

o Board Reorganization
Election of Board Officers
Board Member Committee Assignments
BOE Meeting Calendar
LPS Budget Calendar
Submission of Financial Disclosure
Mandatory Training Requirements

e Review of ACFR or Action Items
Presentations

e LHS Report on Graduates from Counseling

e Annual Comprehensive Financial Report
Professional Development

e Code of Ethics with BOE Attorney
Executive Sessions

e BOE Retreat

e Establish CSA Evaluation Schedule

e @& & & & @

FEBRUARY
Meetings and Workshops
e Academic Calendar Discussion, two years out
Presentations
e Update on Diversity, Equity, and Inclusion
o District Goals: Mid-Year Update
o First Presentation of LPS Budget
e Second Presentation of LPS Budget
Executive Sessions
e CSA Evaluation Process: Meet with the NJSBA
representative and review the CSA evaluation
process and timeline

MARCH
Presentations
e Third Presentation of LPS Budget
e Fourth Presentation of LPS Budget
e Final Presentation and BOE Adoption of Tentative Budget
(before the deadline to Essex County)
e Board Goals Update
Executive Sessions
o NJSBA CSA Evaluation (to meet July 1st statutory
deadline for CSA evaluation)
e NJSBA Board Self-Evaluation

APRIL
Meetings and Workshops

e Public Hearing and Adoption of Budget

e Subscription Bus Pricing

e Safety Grant

e Comprehensive Equity Plan

(every 3 years/SOA annually)

Presentations

e Superintendent Goals Planning and Update
Executive Sessions

e Board and CSA pre-conference for evaluation

May 23, 2023

MAY
Meetings and Workshops
e Livingston Education Association: Second Conference
Personnel Appointments
Governor’s Educator of the Year Ceremony
Annual Appointments
Sale of SRECs
General Education Out-of-District Tuition Rates
e New Jersey State Interscholastic Athletic Association
Presentations
e End-of-Year District Goals Report
Executive Sessions
e Board Self-Evaluation
e CSA Evaluation Process
e Tenure Recommendations (BOE Review of Files)
s End-of-Year, All-Staff Review

JUNE
Meetings and Workshops
e LHS Student Representative to BOE
Staff Retirement Ceremony
Seal of Biliteracy
Non-Affiliated Appointments
Summer Appointments (work, project, curriculum)
Compliance with PL 2015, Chapter 47
Transfer of Current Year Surplus to Capital Reserve
e Bus Evaluation Drills Report
Presentations
e SEPAC
e End-of-Year Report on Board Goals (by BOE)
e Board Self-Evaluation, review, and reflection
Executive Sessions
e Review, revise, and finalize CSA Evaluation
e Board Retreat

e & © & & ©

JULY
Meetings and Workshops
e Property, Liability, and WC Insurance
e Board Goals and Action Plans
o District Professional Development Plan
e Review and Approval of Curriculum Writing Plans and
Process

AUGUST
Meetings and Workshops
e Open Campus Lunch
Presentations
e Enroliment Update
e District Goals and Action Plans
e Student progress at key grade levels and the NJ Student
Learning Standards results, including the performance of
student subgroups on state tests as appropriate and
allowable.
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SEPTEMBER
Meetings and Workshops
e Board Goals
e Mentoring Plan
* Remote Learning Plan

OCTOBER
Meetings and Workshops
e Approval of Nursing Services Plan
e Livingston Education Association: First Conference
® Annual review of MOA and law enforcement operations
with the Board President
Public Hearing of District and School HIB
Self-Assessment Report
Presentations
e Summer Curriculum Writing
o NJSLA Results

NOVEMBER
Meetings and Workshops

e Board Budget Goals

e Technology Plan: review and approval

e Comprehensive Maintenance Plan: review and approval
Presentations

¢ LPS Assessment Update

DECEMBER
Meetings and Workshops
e QSAC SOA
Presentations
e National Merit Semi-Finalists Recognition Ceremony
o New LPS Course Offerings
Professional Development
e New BOE member orientation

May 23, 2023
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FIELD TRIPS

Attachment A

SCHOOL

GRADE/COURSE

MONTH

DESTINATION

Secondary

Life Skills

May

Turtle Back Zoo

The following are additions to the list of CBI (Community Based Instruction) sites for LHS students in the

CIP program for the remainder of the 2022-2023 school year:

Care One at Livingston

Care One at Livingston Assisted Living

May 23, 2023




Attachment B

Spring 2023 Senior Internship Business List

On-Site & Hybrid Businesses

A Plus Phyiscal Therapy

Advanced Wellness Center of Essex County P.C.
Alternative Vision Capital

American Civil Liberties Union of New Jersey
Atlantic Spine Center

BestCare Dental Services

Bleu Mirage Aesthetics

Buddakoos Burritos

Camp Stuff for Less

Central Park School

Cohen's Fashion Optical

Collins Elementary School
Cooperman Barnabas Medical Center
County of Essex Government

Elite Fencers Club

ENT Center of New Jersey

Essex County Environmental Center
Feinstein Raiss Kelin Booker & Goldstein LLC
Funtime Junction

Geek Technology Co.Ltd

Hillside Elementary

Intek Auto Leasing, Inc

J Walker Salon

Jersey Mortgage Company

Kids & Family Dentistry

King Strength and Performance

Law Offices of Ron J. Zoller LLC
Living Smiles Dentistry

Livingston Academy

Livingston Little Learners

M4 Machine

Millburn Camera

Mosquito Hunters of Suburban Essex
New Jersey Spine and Pain Institute
NJ Primary Care

NV Luxe Interiors

O’Donnell McCoy Buerle LLC
Optimum Recovery Rehab Physical Therapy and Rehabilitation
Oze Capital

Reliance Granite and Marble Corp.

May 23, 2023
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Scream Truck

Spring Hills Post Acute Care of Livingston
Springfield Genius Academy

St. Barnabas Hospital

Steeplechase Estate Sales & Services
Strix Media

Temple Beth shalom

The Center for Asian Health

The Silverstrom Group

TJ Maxx

Visual Arts Center of New Jersey
VSA Future Learning Center

West Essex YMCA

Remote

And One Basketball Ciub

Astreca Consulting LLC
Buckingham Global Advisors LLC
Children’s Hospital of Philadelphia (CHOP)
Empowered Retirement

Ende Real Estate Advisors

Game Changers Project

GSE Football Club

Hudson Digital Group

Indelible Solutions

JCC Rockland

Keansburg Home Improvement LLC
Letters to Foster Children

Mountain Hawk Capital Partners
Northridge Hospital

Office of Dr. Nayak

ONPOS LLC

Romy & Rosie

Vivante Health
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Attachment C

\ School Year 2022-2023 Extraordinary Services Extended School Year
P Program| g | #of Tuition Total Tuitl # of Ald # of . Total ESY
Type u 2022-2023 otal Tuition | gi.d ide(s) s‘# ESY Tuition Tuition Total School
Essex Valley School Reoioien Y | 1| $14,027.20 | $  14,027.20 $ 14,027.20
Total 1 $ 14,027.20 $ 14,027.20

Type

Renewal (R) indicates that the student has been at that OOD school and is continuing to be placed

there.

New (N) indicates that the student is a newly placed OOD student or an additional service has been

added.

Transfer (T) indicates that the student has been OOD, but has transferred to another OOD school.
New to District (ND) indicated that the student moved in and was already placed OOD.
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Attachment D

Conference
NJASP Spring Conference
NSELA Summer Leadership Institute
AP Summer Institute on Project Based Learning
NJACAC Annual Conference
NJACAC Annual Conference
Institute for Multi-Sensory Education: Morphology Plus
Institute for Multi-Sensory Education: Comprehensive Orton Gillingham Plus Virtual
Institute for Multi-Sensory Education: Morphology Plus
New Jersey School Business Administrator Annual Conference
APSI Online: Computer Science Principles
Artificial Intelligence Explorations and Their Practical Use in Schools
Artificial Intelligence Explorations and Their Practical Use in Schools
Artificial Intelligence Explorations and Their Practical Use in Schools
Artificial Intelligence Explorations and Their Practical Use in Schools
Lampeter-Strasburg School District

Attendee(s)
Nicole DiStefano
Brian Carey
Michelle Sipe
Therese Desamours
Marjorie Duffy
Emily Mann
Janice Benacchio
Jamie Geltzier
Dora Zeno
Hongkai Zhang
Danielle DeGraw
Lisa LeBlanc
Caryn Perez
Ellen Fishter
Ryan Karpack

Date(s)
May 5, 2023
June 25-29, 2023
July 31-August 3, 2023
May 22-May 23, 2023
May 22-May 23, 2023
August 14-18, 2023
August 14-18, 2023
August 14-18, 2023
June 5-9, 2023
July 24-29, 2023
July 10-September 3, 2023
July 10-September 3, 2023
July 10-September 3, 2023
July 10-September 3, 2023

Location
Newark, NJ
Providence, Rhode Island
Virtual

Atlantic City, NJ
Atlantic City, NJ
Virtual

Virtual

Virtual

Atlantic City, NJ
New Brunswick, NJ
Virtual

Virtual

Virtual

Virtual

May 23, 2023 Lampeter-Strasburg School District, PA

Cost
$250.00
$1,600.00
$799.00
$500.00
$500.00
$1,500.00
$1,500.00
$1,500.00
$850.00
$900.00
$186.00
$186.00
$186.00
$186.00
$0.00
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Attachment E

2024-2025 ACADEMIC CALENDAR*
for LBOE Approval 5/23/2023
0
SIM|T|W|T F S SIM|T|W|T F S
1| 2| 3] 4| 5 | 6 |4-Independence Day - District closed 1 | 2| 3] 4 |1-New Years Day - District closed
7 8 9 | 10| 11| 12 | 13 |5, 12, 19, 26 - District closed 5 6 7 8 9 | 10 | 11 |20 - MLK Jr. Day - District closed
14|15 |16 |17 | 18 |19 | 20 12 | 13 | 14 | 15 | 16 | 17 | 18 |29 - Lunar New Year - District closed
2122|2324 |25| 26| 27 19 (20| 21|22 (23|24 |25
28129 | 30|31 26|27 2812930 | 31
20 Student Days
SIM|T|W|T F S S M| T|W|T F S
1 2 | 3 |2,9,16, 23 - District closed 1 |5-Early dismissal for 5 - Staff PDin
4|5 | 6| 7| 8] 9 | 10|19-22 - New Staff Orientation 2| 3lals]| 6] 7| 8 |students afternoon
11|12 |13 | 14| 15 | 16 | 17 |29 - PD full day for staff 9 |10 ] 11| 12 | 13 | 14 | 15 |17 - Presidents Day - District closed
18119 (20|21 |22 |23 | 24 16 | 17 | 18 | 19 | 20 | 21 | 22 |18 - Schools Closed for Pres Day weekend
25|26 |27 |28 |29 |30 31 23|24 |25| 26|27 |28
18 Student Days
S| M W | T F S SIM|T|W|T F S
1|2]3]a] 5|6 7 |2-laborDay-District closed 1 |3, 4 & 6-Par/Teach Conf*, Early Dism Elem
8| 9 |10] 11| 12| 13 | 14 |3-PD full day for staff 2 |3*|4*| 5 |6*| 7 | 8 |5-Earlydismissalfor 5-StaffPDin
15|16 | 17 | 18 | 19 | 20 | 21 |4 - First Day for Students 9 10| 11|12 13|14 | 15 |students afternoon
222324 |25|26 |27 | 28 16 | 17 | 18 | 19 | 20 | 21 | 22 |31 - Eid - District closed
29 | 30 23|24 |25 26|27 |28 |29
19 Student Days 30|31 20 Student Days
| Octoberz02, [ Apiizos |
SIM|T|W|T F| S S| M|T|W|T|F]|S
1| 2] 3| 4| 5 |3-4-Rosh Hashanah - District closed 1] 2] 3| 4| 5 [14-17 - Spring Recess - schools closed
6|7 | 8| 9 |10]11] 12 |12-Yom Kippur - on weekend 6| 7| 8| 9 ]10]11]| 12 |18-Good Friday - District closed
13|14 | 15|16 | 17 | 18 | 19 |14 - Columbus Day; 14 - PD full day for 13|14| 15|16 |17 |18 | 19 (13-20 Passover, 20 Easter)
20| 2122123 | 24 | 25 | 26 | no school students staff 20| 212223 |24[25]|26
2712829 |30 31 27 | 28|29 | 30
20 Student Days 17 Student Days
[ Wovember2o2a |
s| M| T|WwW]| T]| F | S [1-Diwali-District closed S M| T |W|T|F|S
1 | 2 |4,5,11- Par/Teach Conf*, Early Dism Elem 1 | 2 | 3 |26-Memorial Day - District closed
3 |4a*|5*| 6| 7 | 8| 9 |6-Earlydismissal for 6-Staff PDin 4|5|6|7|8]|9%9]10
10 |11*| 12 | 13 | 14 | 15 | 16 |students afternoon 11|12|13 |14 |15| 16| 17
17118 19| 20 | 21 | 22 | 23 |7-8 - NJEA Convention - District closed 18|19 | 20|21 |22|23 |24
24| 25| 26|27 | 28 | 29 | 30 |27 - Early dismissal for all 25|26 | 27|28 | 29|30 31
16 Student Days | 28-29 - Thanksgiving recess for all 21 Student Days
SIM|T|W|T F S SIM|T|W|T F S
1 2 3 4 5 6 7 |4 - Early dismissal for 4 - Staff PD in 1 2 3 4 5 6 7 |20 - Juneteenth - District closed
8] 9|10 11]12] 13 | 14 |students afternoon g | 9 | 1011 ] 12| 13 | 14 |23-24 - Early dismissal for students
15|16 | 17| 18 | 19 | 20 | 21 |20 - Early dismissal for all 15 | 16 | 17 | 18 | 19 | 20 | 21 |24 - Last day of school & Graduation
22|23 | 24| 25 | 26 | 27 | 28 | 23-31 - Winter Recess - District closed 22|23| 24| 25|26 | 27| 28
29|30 |31 29 | 30
15 Student Days 16 Student Days
This calendar allows for: - 182 Student Days, 185 Staff Days
- Professional Development Time: (3) full days - 8/29, 9/3 and 10/14 and (3) partial days - 11/6,12/4, 2/5 & 3/5
- (2) Inclement Weather Days. Add'l emergency days will be taken in the following order: April 14, 15, 16
* Dates for Elementary Parent Conferences are subject to parent feedback and may be changed or revised.
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Livingston Public Schools

for LBOE Approval 5/23/2023

2023-2024 Academic Calendar - revised to add Spring Elementary Parent/Teacher Conferences

July 2023 August 2023 September 2023 October 2023
Su|Mo | Tu |We| Th | Fr | Sa Su|Mo| Tu |We | Th | Fr | Sa Su|Mo| Tu |We| Th | Fr | Sa Su|Mo| Tu |We | Th | Fr | Sa
1 1 2 3 4 5 1 2 1 2 3 4 5 6 7
2 3 4 5 6 7 8 6 7 8 9 10 1 12 3 4 5 6 7 8 9 8 |9PD| 10 | 11 12 | 13 | 14
9 0 | 11 12 | 13 | 14 | 15 13 14 |15 | 16 | 17 | 18 | 19 10 11 12 | 13 | 14 | 15 | 16 15 | 16 | 17 | 18 | 19 | 20 | 21
16 | 17 | 18 | 19 | 20 | 21 22 20 | 21 22 | 23 | 24 | 25 | 26 17 | 18 | 19 | 20 | 21 22 | 23 22 | 23| 24| 25 | 26 | 27 | 28
23 | 24 | 25 | 26 | 27 | 28 | 29 27 | 28 | 29 [30PD[31PD 24 | 25 | 26 | 27 | 28 | 29 | 30 29 | 30 | 31
|_30 31
Students: 0 Teachers: 0 Students: 0 Teachers: 2 Sludents: 18 Teachers: 18 Students: 21 Teachers: 22
Jul: Aug: Sept: Oct: |
4 |District Closed for Independence Day 2124 LIVE! ! 4 |Labor Day - all schools & offices closed ° Columbus Day: no schoo! for students;
Livingston Induction of Valued Educators 5 |First Day of school for students PD for staff
30-31 | No school for students; PD for staff 16-17| Rosh Hashangh
25 | Yom Kippur - all schools & offices closed
November 2023 December 2023 January 2024 February 2024
Su|Mo | Tu|We| Th | Fr | Sa Su (Mo | Tu |We | Th | Fr | Sa Su|Mo| Tu |We| Th | Fr | Sa Su|Mo| Tu|We|Th | Fr | Sa
1 2 3 4 1 2 1 2 3 4 5 6 1 2 3
5 6* 7 8* 9 10 | 11 3 4 5 6 7 8 9 7 8 9 10 11 12 | 13 4 5 6 7 8 9 10
12 | 13 | 14 | 15 | 16 | 17 | 18 10 11 12 {13 | 14 | 15 | 16 14 | 15| 16 | 17 | 18 | 19 | 20 11 12 | 13 | 14 | 15 | 16 | 17
19 | 20 | 21 22 | 23 | 24 | 25 17 18 | 19 | 20 | 21 22 | 23 21 22 | 23 | 24 | 25 | 26" | 27 18 | 19 | 20 | 21 22 | 23 | 24
26 | 27 | 28 | 29 | 30 24 | 25 | 26 | 27 | 28 | 29 | 30 28 | 29 | 30 | 31 25 | 26 | 27 | 28 | 29
31 |
Students: 18 Teachers: 18 Students: 16 Teachers: 16 Students: 21 Teachers: 21 Students: 16 Teachers: 16
Nov: Dec: Jan: Feb:
6-8 |Elementary Confs - partial day elem only 22 |Partial day for all students and staff 4 |New Years Day: all schools & offices closed 10 |Lunar New Year
8-10 | NJEA Conv; all schools & offices closed| 25-31 | Holiday Break; all schools & offices closed 15 |MLK Jr. Day; all schaols & offices closed 19 |Presidents' Day: all schools & offices closed
10 |Diwali 26 |Partial day LHS Only; semester change 20-23 | Winter Break - no school
22 |Partial day for all students and staff
23-24] Thanksgiving; all schools & offices closed
March 2024 April 2024 May 2024 June 2024
Su|Mo| Tu|We | Th | Fr | Sa Su|Mo| Tu |We| Th | Fr | Sa Su|[Mo| Tu |We| Th | Fr | Sa Su|Mo| Tu |[We| Th | Fr | Sa
1 2 1 2 3 4 5 6 1 2 3 4 1
3 4* 5% 6* 7 8 9 7 8 9 [MOPD| 11 12 | 13 5 6 7 8 9 10 | 11 2 3 4 5 6 7 8
10 1 12 113 | 14 | 15 | 16 14 15 | 16 | 17 | 18 | 19 | 20 12 | 13 | 14 | 15 | 16 | 17 | 18 g 10 1 12 | 13 | 14 | 15
17 | 18 | 19 | 20 | 21 22 | 23 21 22 | 23| 24 | 25 | 26 | 27 19 | 20 | 21 22 | 23|24 | 25 16 | 17 | 18 | 19 | 20 | 21 22
24 | 25 | 26 | 27 | 28 | 29 | 30 28 | 29 | 30 A 27 | 28 | 29 | 30 | 31 23 | 24 | 25 | 26 | 27 | 28 | 29
31 Students: 15 Teachers: 16 Sludents: 22 Teachers: 22 Studants: 14 Teachers: 14
Students: 20 Teachers: 20
Mar: Apnil: May: June;|
4-6* |Elementary Confs - partial day elem only 1-5 |Schools Closed: Spring Break 27 |Memorial Day: all schools & offices clow 14-18 | Partial day LHS Only
29 |Good Friday: all schools & offices closed 10 |Eid; no school for students, PD for staff 19 |Partial day for students
31 |Easter 22 |Passover: partial day for students and slaff 20 LAST DAY FOR STUDENTS;
23 |Passover: all schools & office closed GRADUATION! Partlal day for students.
21 | Juneteenth

‘Tihis calendar allows far 4 Professional Development days and 2 inclement weather days. There is a total of 182 days for students and 186 days for teachers. Additional inclement weather days will be

taken in the foll

ing order: 4/5, 4/4, 4/3.

Attachment F
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Last Name First Name |Location |Job Title Guide Step |Salary Start Date

APPOINTMENTS

Getz* Patrick LHS Life Skills TA A 1 | 988454 8/30/2022
(prorated)

Leone* Benjamin LHS Life Skills TA TA g | 333454 8/30/2022
(prorated)

Ferris-Hoagland* | Jennifer LHS Life Skills TA TA 1 | 33454 8/30/2022
(prorated)

Aragon* Blanche LHS Life Skills TA TA 1 | 933454 8/30/2022
(prorated)

*amended from a previous agenda

Attachment G
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BASE TOTAL
SALARY CDL LONGEVITY SALARY

Last Name First Mame TITLE 2023-2024 Stipend 2023-2024 2023-2024

Allard Josse Systemns Administrator $ 75,000 | $ - $ - $ 75,000
Barboza Van Administrative Assistant C&l $ 73344 |8 - - $ 73,344
Bell Myers | Chrylyn Admin Asst - Student Svc $ 77316 | § - $ 2840 | § 80,156
Bent Michelle Manager of Communications $ 88217 | § - $ - $ 88,217
Bermudez _|Bertha Asst Transportation Manager $ 66,788 | $ 5,000 | § - $ 71,788
Burman Susan Director of Human Resources $ 168,853 | § - $ 3.500 | § 172,353
Burrows Anthony LHS Campus Facility Supervisor $ 82379 | % - $ - $ 82,379
Caffrey Kelly Accounts Payable Coordinator $ 67745 | $ - $ - $ 67,745
Connolly Amy Payroll Manager $ 98,040 | $ - $ - $ 98,040
Crews Sinead Director of Guidance $ 133,679 | § - $ 2100 | § 135,779
DeMiceli Erin Admin Asst - Student Svc $ 79316 | $ - $ 2,100 | $ 81,416
Ennis Amy Registrar $ 86,740 | § - $ 2840 | $ 89,580
Ferreira Annette Admin Asst $ 72243 | % - $ 2,100 | $ 74,343
Gilbert Tatiana Assistant Business Administrator $ 127575 | $ - $ - $ 127,575
Goldberg Joann Admin Asst - Business Admin $ 99487 | § - $ 3,990 | $ 103,477
Gudd Lisa Accounts Payable Coordinator $ 68,810 | § - $ 1,000 | $ 69,810
Held Nancy Buildings & Grounds Facilities Use Coord. $ 76,832 | % - $ 2,840 | § 79,672
Homberg Cathy Admin Asst - Curriculum $ 88604 | % - $ 2,100 | § 90,704
Jordan Lance Manager of Technology $ 130,000 | $ - $ - $ 130,000
Kang Erhya Administrative Assistant, Technology $ 68938 | 3% - $ - $ 68,938
Lara Eduardo Network Administrator $ 110,000 | $ - $ - $ 110,000
Lazzara Salvatore | Asst Mgr of Bldgs & Grounds $ 98324 | $ - $ 1,000 | $ 99,324
Loniewski | Jennifer Director of C&I. Elementary $ 157,380 | § - $ - $ 157,380
Marazzo Lisa Transportation Manager $ 97245 | % 5,000 | $ 1,000 | $ 103,245
McLaughlin | Toni Exec Admin Asst - Superintendent $ 110,460 | $ - $ 2,840 | § 113,300
Middleton | Shante Director of Special Education $ 138,051 | - $ - $ 138,051
QO'Connor___|Ellen Applications Architect $ 89951 | % - $ - $ 89,951
Pellegrino | Joseph DataBase Administrator $ 125664 | $ - $ - $ 125,664
Perrette James Building & Grounds Mar $ 150,612 | § - $ 1,000 [ $ 151,612
Rehman Teresa Director of Technology and Innovation $ 163.908 | $ - $ - $ 163,908
Rulka Mary Kate | Coordinator of Human Resources $ 85344 | $ - $ 2,840 | $ 88,184
Sbaro Jalissa Admin Asst - Student Svc $ 65351 |8 - $ - $ 65,351
Steiger Lisa Assistant Superintendent $ 215135 | § - $ 4500 | § 219,635
Stem Mark Assistant Superintendent $ 213421 | § - $ 4,500 | $§ 217,921
Topylko Natalie Director of C&l, Testing/STEM $ 176,458 | $ - $ 2,100 | $ 178,558
| Villar Eileen Payroll/Benefits Coord. $ 75.000 | $ - $ - $ 75,000
Zeoli Jennifer Director of Special Education $ 147,060 | $ - $ - $ 147,060
Last Name _ First Name TITLE Base Salary Degree Certs Total Salary
Bahneman |Lawrence |IT Support Specialist $ 56760 | $ 800 | § - $ 57,560
Schwerzler | Gary District Audio Visual and IT Support Technician $ 62,500 | § 1,200 | $ - $ 63,700
McConnon | Robert IT Support Specialist $ 72240 |3 1,200 | $ - $ 73.440
Mongioj Michael IT Support Specialist $ 59340 | § 1,200 | § - $ 60,540
Rotman Ethan IT Support Specialist $ 56,000 | $ - $ - $ 56,000
Lytvyn Oleksiy IT Support Specialist $ 67,080 | $ - $ 1,500 | $ 68,580

Attachment H
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Attachment | - B&G.xlIsx Attachment |

LastFirst Primary Loc |Next Year Guide Next Year Step Next Year Base Salary |Next Year Longevity |(ACE Next Year Total Salary |FTE

Ajeti, Orhan LHS Custodians 10 $57,381 $625 |$58,006 1.00

Alejos, Walter LHS Custodians 1" $61,597 $625 |$63,197 1.00
$975

Armstrong, Eraina HIL Custodians 11 $61,597 $625 [$63,197 1.00
$975

Asani, Arbena MPE Custodians 9 $53,933 $625 |$55,533 1.00
$975

Bacchas, Donovan HMS Custodians 4 $44,924 $975 |$46,874 1.00
$975

Bagnasco, Massimo |LHS Custodians 7 $49,268 $625 |$49,893 1.00

Barbour, Alvin CcO Custodians 2 $43,562 $975 |$45,512 1.00
$975

Beriso, Benjie HMS Custodians 9 $53,933 $625 |$54,558 1.00

Clarke, Martin MPM Custodians 4 $44,924 $975 |$45,899 1.00

Dias, Maria HAR Custodians 1" $61,597 $2,540 $625 |$65,737 1.00
$975

Douse, Ewan BES Custodians 11 $61,597 $625 |$64,322 1.00
$2,100

Duarte, Carlos CES Custodians 1" $61,597 $4,740 $625 |$69,062 1.00
$2,100

Duncan, Antoinette BES Custodians 11 $61,597 $625 |$63,197 1.00
$975

Espinosa, Gabriel TRANS Custodian 11 $61,597 $5,490 $3,000 |$70,712 1.00
$625

Evora, Maria CES Custodians 1" $61,597 $2,540 $625 |$65,737 1.00
$975

Ferraro, Robert MPM Custodians 11 $61,597 $625 |$62,222 1.00

Francisco, Frankwill |[HMS Custodians 2 $43,562 $975 |$45,512 1.00
$975

Gabriel, Zayvia MPM Custodians 11 $61,597 $625 |$63,197 1.00
$975

Gibson, Kevin HAR Custodians 8 $51,472 $625 |$52,097 1.00

Hamilton, Lloyd LHS Custodians 11 $61,597 $625 |$63,822 1.00
$1,600

Honore, Greville MPM Custodians 1" $61,597 $625 |$64,722 1.00
$2,500

Hyatt, Easton LHS Custodians 10 $57,381 $625 |$58,981 1.00
$975
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Attachment | - B&G.xIsx Attachment |
LastFirst Primary Loc |Next Year Guide Next Year Step Next Year Base Salary |Next Year Longevity |(ACE |Next Year Total Salary |FTE
Hyka, Marken CES Custodians 7 $49,268 $625 |$50,868 1.00
$975

Jean Louis, Sereste |LHS Custodians 10 $57,381 $625 |$58,981 1.00
$975

Kellman, Shawn LHS Custodians 4 $44,924 $975 |$46,874 1.00
$975

Leitch, John HIL Custodians 8 $51,472 $625 |$53,072 1.00
$975

Lekhrajmal, Maria RHE Custodians 1" $61,597 $4,740 $625 |$67,937 1.00
$975

Morrison, Sonia LHS Custodians 7 $49,268 $625 [$50,868 1.00
$975

Nesimi, Irena HMS Custodians 7 $49,268 $625 |$50,868 1.00
$975

Ra, Jose BES Custodians 8 $51,472 $625 |$53,072 1.00
$975

Sahatqiu, Bayram LHS Custodians 8 $51,472 $625 [$53,072 1.00
$975

Sahatqiu, Irfan HMS Custodians 2 $43,562 $43,562 1.00

Scott, Daison LHS Custodians 1" $61,597 $625 |$63,197 1.00
$975

Semedo, Zuilda HAR Custodians 1 $61,597 $4,740 $625 [$69,062 1.00
$2,100

Sendon, Jose HIL Custodians 10 $57,381 $2,100 |$59,481 1.00

Setalsingh, Romario |LHS Custodians 5 $45,637 $625 |$48,212 1.00
$975

Staszak, Tyler LHS Custodians 2 $43,562 $975 [$44,537 1.00

Stewart, Martin LHS Custodians 5 $45,637 $975 |$46,612 1.00

Stewart, Matthew RHE Custodians 2 $43,562 $975 |$44,537 1.00

Toth, Randall RHE Custodians 1" $61,597 $4,740 $625 |$69,062 1.00
$2,100

Valerie, Jerome CcO Custodians 8 $51,472 $625 ($54,047 1.00
$975

Woolridge, Damien  [LHS Custodians 4 $22,462 $22,462 0.50

Zaimaj, Denis HMS Custodians 10 $57,381 $625 |$60,506 1.00
$2,500
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[LastFirst [Primary Loc |[Next Year Guide Next Year Step  [Next Year Base Salary [Next Year Longevity |ACE [Next Year Total Salary |FTE |
LastFirst Primary Loc |Next Year Guide Next Year Step Next Year Base Salary |Next Year Longevity |(ACE |Next Year Total Salary |FTE
Alliu, Ylli CcoO Maintenance 1 $68,312 $625 [$70,487 1.00

$1,550
Banzhaf, Robert CcO Maintenance 1" $68,312 $2,540 $1,550 |$72,402 1.00
Deluca, Gennarino CcO Maintenance 7 $55,881 $625 |$56,506 1.00
Digeronimo, Darren |CO Maintenance 1" $68,312 $3,690 $1,550 |$73,552 1.00
Edwards, Richard CcO Maintenance 1" $68,312 $3,100 |$71,412 1.00
Keca, Veap cO Maintenance 10 $63,893 $1,550 |$65,443 1.00
Lopa, Anthony Cco Maintenance 11 $68,312 $3,690 $625 |$73,827 1.00
$1,200
Maloney, Brendan CcoO Maintenance 8 $58,086 $58,086 1.00
McKenna, Michael CcO Maintenance 1" $68,312 $2,540 $70,852 1.00
Ramani, Nuhi CcO Maintenance 10 $63,893 $625 |$67,618 1.00
$3,100
Sbarro, Peter CcoO Maintenance 5 $52,250 $52,250 1.00

May 23, 2023



Attachment J

LastFirst Primary Dept |Next Year Column |Next Year Step |Next Year Base Salary [Next Year Longevity |/ACE | Next Year Total Salary |FTE
Edwards, Karen TRANS Bus Aides 6 $15,334 $15,334 1.00
France, Hermine TRANS Bus Aides 6 $15,334 $15,334 1.00
Goode-Brown, Gloria TRANS Bus Aides 6 $15,334 $15,334 1.00
Lagravenis, Susan TRANS Bus Aides 6 $15,334 $15,334 1.00
Legrand, Patricia TRANS Bus Aides 6 $15,334 $1,132 $16,466 1.00
Lekkas, Konstantina TRANS Bus Aides 6 $15,334 $1,668 $17,002 1.00
Paris, Leslie TRANS Bus Aides 6 $15,334 $1,132 $16,466 1.00
Rao, Neeraja TRANS Bus Aides 1 $13,134 $13,134 1.00
Retess-Cooper, Cynthia |TRANS Bus Aides 6 $15,334 $15,334 1.00
Samaan, Marsel TRANS Bus Aides 2 $13,434 $13,434 1.00
Varghese, Saramma TRANS Bus Aides 4 $14,034 $14,034 1.00
LastFirst Primary Dept |Next Year Column |Next Year Step |Next Year Base Salary |Next Year Longevity |ACE |Next Year Total Salary |FTE
Adler, Debbie TRANS BUS25 9 $31,974 $31,974 1.00
Adler, Michael TRANS BUS25 9 $31,974 $31,974 1.00
Augustin, Pierre TRANS BUS25 9 $31,974 $31,974 1.00
Bello, Nubia TRANS BUS25 9 $31,974 $31,974 1.00
Defeo, Vincenza TRANS BUS25 4 $24,561 $24,561 1.00
Elsasser, Dawn TRANS BUS25 9 $31,974 $31,974 1.00
Fredette, Jamie TRANS BUS25 9 $31,974 $31,974 1.00
Gayle, Claudius TRANS BUS25 9 $31,974 $31,974 1.00
Gomez, Carmen TRANS BUS25 5 $25,645 $25,645 1.00
Hicks, Denise TRANS BUS25 9 $31,974 $2,540 $34,514 1.00
Katz-Cocuzza, Cynthia |TRANS BUS25 9 $31,974 $31,974 1.00
Lekkas, Angelo TRANS BUS25 9 $31,974 $3,690 $35,664 1.00
Lewis, Kevin TRANS BUS25 9 $31,974 $31,974 1.00
Mendez, Viviana TRANS BUS25 5 $25,645 $25,645 1.00
O'Donnell, Joanne TRANS BUS25 7 $28,038 $28,038 1.00
Ortiz, Rosalina TRANS BUS25 9 $31,974 $31,974 1.00
Picado, Sendy TRANS BUS25 7 $28,038 $28,038 1.00
Pisciotti, Colleen TRANS BUS25 9 $31,974 $31,974 1.00
Piverger, Ertha TRANS BUS25 9 $31,974 $31,974 1.00
Predestin, Alan TRANS BUS25 8 $29,801 $29,801 1.00
Rivera, Carmen TRANS BUS25 9 $31,974 $31,974 1.00
Royster, William TRANS BUS25 9 $31,974 $31,974 1.00

May 23, 2023



Attachment J

LastFirst Primary Dept [Next Year Column |Next Year Step |Next Year Base Salary [Next Year Longevity |ACE |Next Year Total Salary |FTE
Rubio, Maria TRANS BUS25 9 $31,974 $31,974 1.00
Suarez, Maria TRANS BUS25 9 $31,974 $31,974 1.00
Victor, Gerard TRANS BUS25 9 $31,974 $31,974 1.00
Ware, Jeffrie TRANS BUS25 9 $31,974 $31,974 1.00
Williams, Prentiss TRANS BUS25 9 $31,974 $3,690 $35,664 1.00
Zulauf, Marlene TRANS BUS25 9 $31,974 $2,540 $34,514 1.00
Zuta, Armando TRANS BUS25 9 $31,974 $3,690 $35,664 1.00

May 23, 2023



Attachment K

. . ACE .
LastFirst Loc Guide Column Step | Base Salary (Degree/Longevity) Total Salary FTE Effective
Alessio, Karen* LHS 12 Month Support Staff | Admin Secretary 7 $62,352 $800 $63,152 1.00 7/1/2023
Appello, Lisa* HMS 10 Month Support Staff | Admin Secretary 11 $57,339 $1,200 $58,539 1.00 8/30/2023
Casale, Kimberly LHS 12 Month Support Staff | Admin Secretary 11 $68,810 $0 $68,810 1.00 7/1/2023
Do, Sinead* LHS 12 Month Support Staff First Secretary 11 $71,103 $1,200 $72,303 1.00 7/1/2023

Sy " Security - Hired After . $39,186 1/1/2023-
Kulik, Vincent LHS 71112012 Security 8 $37,986 $1,200 (prorated) 0.625 6/30/2023
Kulik, Vincent* LHS Se"“”;{ 1'/2H(;r192d After Security 9 $38,992 $1,200 $40,192|  0.625 8/30/2023
Leechow, Filona* BES 10 Month Support Staff | Admin Secretary 4 $47,468 $800 $48,268 1.00 8/30/2023
Russoniello, Christopher* MPM Teacher MA+16 16 $105,100 $3,690 $108,790 1.00 8/30/2023
Stewart, Martin* LHS Custodian Custodian 4 $44,162 $975 $45,137 1.00 7/1/2022
Sullivan, Joseph* MPM Sec””% 1'/2H(;r1€2d After Security 4 $54,845 $800 $55.645|  1.00 8/30/2023
Tamboia, Adrienne* LHS 10 Month Support Staff | Admin Secretary | 11 $57,339 $1,200 $58,539 1.00 8/30/2023

*amended from previous agenda

May 23, 2023



Attachment L

Nurses eligible for up to two (20 Pensionable Summer Days)

Leda Dauti
Ashley Messer
Lisa Garamella
Dena Goldberg
Kathy Giordano
Diana Heesemann
Diane Miranda
Carolyn Ross

Lisa Kindzierski

May 23, 2023



Attachment M

Technology Coaches eligible for up to three (3) Pensionable Summer Days

C. Lori Perez
Lisa LeBlanc
Ellen Fishter
Danielle DeGraw

May 23, 2023



Attachment N

Longevity
Effective September 1, 2023 (or July 1, 2023 for 12-month employees)

7 Years of Service
Lisa Gudd

May 23, 2023



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

DIRECTOR OF HUMAN RESOURCES

QUALIFICATIONS:

—_

An earned mastet’s degtee and preferably completion of additional graduate work.
Knowledge of school administration, operations of school buildings, personnel
matters, and approptiate hiring practices.

3. Previous experience in Human Resources or Labor Relations.

N

4. _Strong leadership, problem-solving and communication skills.

5. Excellent organization skills and ability to manage multiple complex tasks
simultaneously.

6. Ability to demonstrate strong analytical, communication, writing and interpersonal
skills.

7. _Proficiency in apptoptiate computer applications.

8. A high degree of interest and concern for people.

9. Any alternative to the above qualifications as the Board may find appropriate and
acceptable.

REPORTS TO: Superintendent

JOB GOALS: Responsible for planning, implementing, and directing a comprehensive
human resources program, including recruitment, selection, wage and salary administration,
employee relations and collective batgaining. The Director of Human Resources will be
responsible for the overall operation and direction of all personnel matters for certified and
non-certified staff, in accordance with policies and practices adopted by the Board of
Education. Furthermote, the Director of Human Resoutrces is responsible for the
maintenance of district bylaws, policies, and regulations in accordance with New Jersey State
Statute, Administrative Code, and Federal Law and will serve as the principal advisot to the
Superintendent and other administrators regarding employee and labor relations matters.

JOB RESPONSIBILITIES:

Personnel Administration

1. Maintain current knowledge of all staffing requirements of the school district by
maintaining continual liaison with all schools and departments.

2. Establish and maintain all employment records.

3. Direct the recruiting program for professional and non-professional personnel and
coordinate the substitute teacher application process.

4. Interview applicants, check references, process applications, and recommend
qualified candidates to the Superintendent for hire.

5. Recommend to the Superintendent all assignments, transfer, dismissals, promotions,
and leaves.

Director of Human Resources — job description
Page 1 0of 3



~

10.

11.

12.

13.

14.

15.
16.

17.
18.
19.

Prepare personnel recommendations for approval by the Board of Education.
Maintain position control roster in the human resource information system.
Communicate all information regarding personnel policies and regulations to staff
members, interpreting content as required or requested.

Serve as the central office repository and manager for the entire evaluation program
including obsetvations, evaluations, and professional improvement plans,
collaborating with the office of the Assistant Superintendent for C&I that all
administrators and supervisors comply with all timelines, deadlines and expectations
of the program.

Review for accuracy and appropriateness and tecommend to the Superintendent all
requests for lateral movement, personal leave, emergency leave, annual leave, etc.
Counsel any employee who either requests the same or is referred by his or her
supetior and consult with administrative staff members who may wish to discuss a
personnel matter.

Coordinate periodic review and revision of present job descriptions and the
development of new ones as required.

Prepare information for guidance and direction of professional and non-professional
personnel.

Screen and maintain a file of applicants for positions and a register of substitutes for
distribution when vacancies occur.

Maintain an active knowledge of Federal and State laws.

Maintain a complete and ongoing familiarity with all aspects of the employee benefits
program.

Gather data on employee satisfaction and conduct exit interviews or surveys.
Monitor and coordinate district human resource related litigation.

Stay abreast of new law, policies, and regulations stemming from the New Jersey
Department of Education and determine their impact on district policies and
procedures.

Labor Relations

1.

Review and report on all grievance proceedings and prepare the Superintendent for
hearings in which he/she must participate.

Represent the district as its chief negotiator in employer/employee contract
negotiations.

Provide guidance and leadership to facilitate negotiations for all bargaining units.
Interpret and apply rules and regulations under Federal, State, and local statutes,
education code, board policy and collective bargaining agreements.

Work collaboratively with all batgaining units.

Setve as the Chair of the Policy Committee for the administration’s team and guide
the Boatd of Education through the development and adoption of the district’s
bylaws, policies, and regulations.

Coordinate implementation of all recommended bylaw, policy & regulation changes
proposed by the disttict’s policy consultant.

Director of Human Resources — job description
Page 2 of 3



3. Keep informed of and interpret all laws, regulations, statutes, rules, and policies
affecting the school district and reports such to the Supetintendent.

4. Recommend to the Supetintendent the need for changes in cutrent policy or the
adoption of new policy.

5. Prepare drafts of needed Boatd policies, administrative rules, and status reports for
the Supetintendent’s review and action.

6. Interpret district policies to members of district staff, in conjunction with the
Superintendent.

Finance
1. Provide input to the Superintendent and School Business Administrator/Board
Sectetary for the preparation and administration of the annual school budget, which

relates to personnel and policy.

%f.r Attend Board of Education meetings and other professional meetings as may arise at
the direction of the Superintendent.

This position will also be responsible for all other duties as assigned by the Superintendent.

TERMS OF EMPLOYMENT:

‘This is 2 non-supetvisory, non-cettified position serving in an advisory role to the

Superintendent of Schools. This is a twelve-month position with compensation to be
negotiated with the Supetintendent and approved by the Boatd.

EVALUATION:

The performance of this position will be evaluated annually in accordance with the
provisions of the Board’s policy on evaluation.

Boartd approval date: May 23, 2023

Director of Human Resources — job description
Page 3 of 3



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

MANAGER OF COMMUNICATIONS

POSITION STATEMENT: Provide a high level of support to the Superintendent by

handling information being sent to and received from the public; act as his/her
communications specialist and develop working relationships with the Livingston community as
a whole.

QUALIFICATIONS:
1. Bachelor’s Degree.
2. Strong technological skills required to support and oversee District website and social
media accounts.
Ability to effectively communicate with internal and external constituents.
Excellent written and interpersonal communication skills required.
Ability to attend events after school and on weekends.
Previous experience with grant writing preferred
Such alternatives to the above qualifications as the Board may find appropriate and
acceptable.

ONO® O AW

REPORTS TO: Superintendent
JOB GOALS:

Communication

Working directly under the Superintendent of Schools, this individual will serve as the
communications specialist for the district and will establish and maintain excellent working
relationships with members of the school community and related external agencies and
departments. Independently manage all facets of strategic communication, media, and
government relations programs, using all available mediums, with emphasis on the use of the
internet. Work under deadlines, in crisis situations, and at times, with topics and situations that
require extreme sensitivity. Responsible for the seamless and accurate collection, synthesis and
reporting of information to all stakeholders. Operate within budget and create salient pieces that
are well received and understood by all constituencies. Demonstrate the ability to communicate
effectively and accurately, both orally and in writing

Media and Web
Utilize the internet and other electronic communication programs to enhance communication
between the schools and the community.

JOB RESPONSIBILITIES:

COMMUNICATION

1. Provide counsel and assist Superintendent with community outreach. Communicate
proactively the rationale behind decisions. Address issues that impact the district. In a
crisis, work with the Superintendent to craft a response/message.

2. Communicate District vision and goals to the staff and community.

Manager of Communications — Job Description
Page 3 of 3



3. Ensure balanced representation of media coverage for all district schools.

4. Media relations
a) Encourage outside media to cover school events.

b) Field media inquiries.

c) Establish and maintain positive, professional relationships with members of the media.

d) lIssue timely news releases on student, staff and district activities.

e) Provide school news to local newspapers and online news sites (i.e., Tribune, TAP,
Patch).

f) Work with staff to publicize performances, exhibitions and special programs and report
school news.

g) Alert Superintendent and Board to notable publicity.

5. Participate in the writing, designing and preparation of all district publications.

6. Stay abreast of legislation affecting school districts.

7. Support special events such as Intergenerational Prom, retirement awards and staff
recognition and activities.

8. Attend Board meetings and advise regarding presentations and publicity.

9. Maintain communications network with parents and key communicators within the schools
and the community, including Senior Citizen coordinator, educational foundation, Township
Hall, library, etc.

10. Manage District's emergency broadcast system.

11. Produce regular electronic newsletter.

COMMUNITY OUTREACH

Website Administration

1. Serve as district website administrator

Create and edit content to be published on the district's web site

Revise design and navigation of site as necessary

Work with website company to troubleshoot issues

Update website to reflect district changes such as departmental updates, staff changes,
calendar...etc.

Provide support and training to 9 school website administrators, as necessary
Manage editor access to district website pages

Create user accounts for all new employees

. Create blank website templates for all new teachers

10. Create and maintain pages as requested by the administration

11. Work to continuously improve ADA compliance

RN

©CoND

Social Media Management

1. Serve as district social media manager

2. Create and edit content to be published on the district's social media pages

3. Monitor district social media accounts and respond to comments when appropriate

Video Production
1. Create and edit video content as requested by the Superintendent
2. Coordinate with district stipend position on production of Superintendent’s videos

HR Marketing
1. Create content and graphics for the district's HR social media sites, as requested

Manager of Communications — Job Description
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2. Assist HR manager with promotional materials such as video, photos, as required for HR
outreach

Grant Writing Assistance
1. Provide assistance to faculty and administrators during grant application process as needed

This position will also be responsible for other duties as assigned by the Superintendent.

TERMS OF EMPLOYMENT:
This is a twelve month position with compensation to be negotiated with the Superintendent
and approved by the Board.

EVALUATION:
The performance of this position will be evaluated annually in accordance with the
provisions of the Board’s policy on evaluation.

Board approval date: July 14, 2008
Revised:

Manager of Communications —Job Description
Page 3 of 3



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey
HUMAN RESOURCES COORDINATOR

QUALIFICATIONS

BA degtee preferred.

3-5 years of expetience in general or school office environment.

Excellent organizational skills and ability to manage multiple complex tasks simultaneously.
Ability to demonstrate strong analytical, communication, writing and interpersonal skills.
Proficiency in approptiate computer applications.

Such alternatives to the above qualifications as the Director of Human Resources may find
approptiate and acceptable.

A N ol

REPORTS TO: Director of Human Resources

JOB GOAL: Contribute to the efficient operation of the district offices so that the maximum
support of the educational program can be realized.

JOB RESPONSIBILITIES:

1. Establish and maintain all physical and electronic personnel records (contracts,
certification, tenure, promotion, transfer, leave, open position files, etc.) both on and
off site.

2. Work with the Application Architect and the Director of HR to ensure that all
platforms utilized by the HR Department remain current and functioning at the
highest level.

3. Assistin the preparation of the personnel section of the Board agenda and generate
contracts and confirming letters.

4. Prepare and maintain correspondence and materials of a confidential nature for the
HR Department.

5. Assist in the recruitment and hiring process, specifically for the disttict’s
non-certificated staff members and stipend positions.

6. Generate, issue, and process all new hire paperwotk.

7. Conduct onboarding meetings for all new employees upon request.

8. Manage all aspects of the Provisional Teachet Program to ensure that all novice staff
members have the appropriate certification from new hire status to issuance of
standard certification. Work with employees to submit documentation.

9. Assist in the preparation of Federal, State and district reports.

10. Provide information to current and prospective employees on issues regarding
certification.

11. Maintain, update, and assist district support staff with the district’s absence
management system.



12.

13.

14.

15.

16.

17.

18.

19.

Assist in conducting bi-annual non-tenure review meetings and maintain the
non-tenured observation and evaluation files.

Work with the Office of Student Protection regarding the clearance of all new hires as
well as other employee issues.

Establish relationships with district personnel and provide guidance to ensure
compliance with district Policies and Regulations.

Wotk closely with the payroll and benefits department to provide effective suppott to
all LPS employees.

Maintain an ongoing familiarity with all aspects of the employee benefits program.
Schedule and coordinate the Director of HR’s calendar and appointments.

Respond to community and staff inquities regarding the operations of the HR
department.

Performs such other tasks and assumes such other responsibilities as the Director of
HR may assign.

TERMS OF EMPLOYMENT:

This is a twelve-month position with compensation to be negotiated and approved by the Board.

EVALUATION:

The performance of this position will be evaluated annually in accordance with the provisions of the
Board’s policy on evaluation.

Adopted:



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

ACCOUNTS PAYABLE COORDINATOR

QUALIFICATIONS:
1. High school graduate.
2. Familiarity with computer systems and accounting softwate.
3. Understanding of the principles and practices of financial accounting and reporting

procedutes consistent with statute, code, and GAAP requirements
Ability to organize work and meet deadlines.

Accuracy and attention to detail.

Affinity for wotking with numbers.

Ability to wotk cooperatively with others.

= S o e

REPORTS TO: Assistant Business Administrator

JOB GOALS: To contribute to the efficient and accurate operation of the purchasing,
accounts receivable and accounts payable functions of the district.

JOB RESPONSIBILITIES:

1. Otrganizes work so that payment processing can be handled in an efficient manner.

2. Cootdinates and processes purchase ordets from school buildings and other
departmental areas (i.e., Buildings and Grounds, Transportation, Central Office).

3. Vetification processing and matching of all purchase orders to invoices to ensure
validity, accuracy, extensions, and coding information.

4. Encumbers requisitions, prepates emergency replacement checks, voids purchase

otders and checks as needed.

Prepares and proofs bill list for Board of Education apptoval.

Aligns purchase orders with GAAP accounts.

7. In cootdination with the Assistant Superintendent’s Office reviews and maintains all
requisitions and purchase orders for workshop/conference reimbursement.

8. Maintains centralized vendor records and ensures all requited compliance
documentation is on file within the district. Additionally, serves as main contact
person for vendors.

9. ‘Trains relevant staff members in the use of computer programs televant to
purchasing,

10. Aids in ensuting compliance with purchasing to ensure state statute and code is
adhered to.

11. Conducts financial research for School Business Administrator/Board Sectetaty.

12. Maintains a complete and systematic set of records of all financial transactions of the
district (bill lists, filed vouchers and purchase ordets).

o w

This position will also be responsible for all other duties as assigned by the School Business
Administrator/Board Secretary and Assistant Business Administratot.

Accounts Payable Coordinator — job description
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TERMS OF EMPLOYMENT:

This is a twelve-month position with compensation to be negotiated with the Superintendent
and approved by the Board.

EVALUATION:

The performance of this position will be evaluated annually in accordance with the
provisions of the Board’s policy on evaluation.

Board approval date: May 23, 2023

Accounts Payable Coordinator — job description
Page 2 of 2
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AOF EDUCATION

Bylaws
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BOARD COMMITTEES

0155 BOARD COMMITTEE

The Livingston Board of Education has established theree following standing
committees: Curriculum, Finance/Facilities, -and-Policy, and Diversity, Equity &
Inclusion. The following establishes general and specific guidelines related to the
newly created committee structure.

General Guidelines

1. Committee meetings shall have specific agendas built cooperatively between the
committee chairpersons and the Superintendent or his/her designee. Committee
chairpersons will be responsible for ensuring agendas are available to all
committee members at least 24 hours before committee meetings. A calendar of
meeting dates will be shared with committee members, the Board, and the
Superintendent.

2. Preferably, committee meetings should last no longer than necessary to complete
the established agenda, respecting committee members’ time.

3. In an effort to keep all Board members apprised of the ongoing work of the
committees, Mminutes of the-meetings will be compiled and posted distributed-te-
for all Board members at least 72 prior to a Board meeting if there is an item that

will be voted upon. yra-minimum-ef24-hours-prior-to-the-nex

meeting:

The Sehoet-Board’s Sstanding cEommittees exist to facilitate the work of the
sehool-beardBoard. Each standing committee has a board member that serves as
chair and =—a second board member that serves as a member of the
committee. Each committee will have District administration representation, as
well as representation of faculty and staff members, when appropriate. If an
assigned committee member cannot attend a meeting, he or she should inform the

chair so that the Board President or his/her designee may attend.

» - o0
Haara-ai=pddeatio

Standing committees are not decision-making bodies. They:

1. make recommendations to the full Board.
2. study issues more deeply than time would allow at the board meeting.
3. allow for community or staff input on relevant issues, as needed.

Curriculum Committee




LIVINGSTON
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Bylaws
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BOARD COMMITTEES

Purpose: review and recommend textbook selection, new programs, curriculum and
assessment modifications, test results, various data elements and academic progress to the
full Board.

Some of the functions of the Committee are to:

1.

I

10.

11.

Review current instructional materials and future options for updating those
materials at all levels. Textbooks and other materials are discussed and examined
for course relevance and appropriateness before being presented to the Board for
approval.

. Review recommendations of new textbooks and technology and report findings to

the full Board.

. Review curriculum adoption and implementation cycle in collaboration with the

Directors of Curriculum and Instruction, Assistant Superintendent and
Superintendent and report to the full Board as appropriate.

. Receive updates regarding curriculum mandates and ensure that action is taken to

implement necessary programs.

. Ensure that resources are planned for in the area of curriculum review and staff

development within the community’s financial resources.

. Review standardized test and evaluation results of the District prior to the full

Board presentation.

. Inform and direct the Board’s annual approval of learning goals in support of the

District’s educational mission.

. Guide the Board in periodic assessment of progress toward achievement of these

goals in compliance with the District’s Strategic Plan.

. Attend informational meetings with appropriate professional staff members

dealing with curriculum items including current and innovative matters as I
representatives of the Board, as appropriate. |

Discuss proposed structural changes that impact staffing as related to curriculum
& instruction initiatives.

Review proposed or revised job descriptions related to staffing adjustments.
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Finance & Facilities

Purpose: work with the Business Administrator and the Superintendent on the District
finances and issues relating to the funding of the District. In addition, the committee
would be apprised of the District’s physical operating systems and structures, including
District buildings and fields, capital projects, maintenance and repairs, and construction.

Some functions of the Committee are to:
1. Review and monitor issues related to the seheet District budget.

2. Recommend cost effective and efficient projects and initiatives for full Board
consideration.

3. Review the needs and uses of District buildings and grounds.
4. Study the budgetary impact of suggested improvements.

5. Recommend, with input from administration and staff, as appropriate, long- and
short-term uses and facility improvement plans that are in the best interest of the
community and the District.

6. Explore alternative revenue sources to supplement the District’s budget and
financial goals.

7. Discuss proposed structural changes that impact staffing as related to business
operations of the District.

8. Review proposed or revised job descriptions related to staffing adjustments.
Policy:

Purpose: Work with the Manager of Human Resources and the Superintendent to review,
revise, and draft District’s Bylaws, Policies, and mandated Regulations. The committee
brings recommendations to add or change policies to the full Board for discussion and
adoption.

Some functions of the Committee are to:
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1. Review Bylaw, Policy, and Regulation recommendations and mandated updates
as submitted by the policy consultant.

2. Prepare Bylaws, Policies, and mandated Regulations and appropriate revisions for

full Board review.-ofthe-BOE

4. Suggest policies that may require review or modification as topics arise within the
community that would require the same.

4. Provide an explanation to the Board of any new Bylaws, Policies, or mandated
Regulations proposed for adoption and any subsequent changes to the same.

Diversity Equity, and Inclusion:

Purpose: The Diversity, Equity and Inclusion Committee will meet throughout the
academic year and work with the Superintendent and Assistant Superintendent and
provide support, guidance, and information about issues related to diversity, equity and
inclusion in our schoolis, activities, and programs, as appropriate.

Some functions of the Diversity, Equity and Inclusion Committee are to:

1. Promote inclusion and equity for all within our schools by examining issues of
institutional equity.

2. Review and analyze student performance, program participation, and appropriate
data to inform Board policy developments and updates.

3. Review and analyze the District’s Comprehensive Equity Plan.

4. Support District efforts and District initiatives that enable the District to hire a
more diverse workforce.

5. Review and recommend new and/or revised language to board policies which
guide and support a District focus that is anti-racist and supportive of diversity,
equity, and inclusion in the District.

6. Ensure the District is progressing in the area of Diversity, Equity and Inclusion,
including achievement and support of any stated district-wide goals and action
plans.
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POLICY BOARD OF EDUCATION

Program
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Bilingual Programs for ELLs

The district shall provide the following programs:
1. An English language services program in accordance with N.J.A.C. 6A:15-1.2;
2. An ESL program in accordance with N.J.A.C. 6A:15-1.2; and
3. A bilingual education program in accordance with N.J.A.C. 6A:15-1.2.

All teachers in these programs shall be appropriately certified in accordance with the
requirements as outlined in N.J.A.C. 6A:15-1.9. Every student participating in a
bilingual, ESL, or English language services program shall be entitled to continue such
participation for a period of three years pursuant to N.J.S.A. 18A:35-19.

Bilingual, English as a Second Language, and English Language Services Program
Enrollment, Assessment, Exit, and Reentry

Students enrolled in the bilingual, ESL, or English language services program shall be
assessed annually using English Language Placement (ELP) assessments to determine
their progress in achieving English language proficiency goals and readiness for exiting
the program. Students who meet the criteria for Statewide alternate assessments,
pursuant to N.J.A.C. 6A:14-4.10(a)2., shall be assessed annually using an alternate ELP
assessment.

ELLs enrolled in the bilingual, ESL, or English language services program shall be
placed in a monolingual English program when they have demonstrated readiness to exit
a bilingual, ESL, or English language services program through a Department-established
criteria on an ELP assessment and a Department-established English language
observation form. A student shall first achieve the Department-established English
proficiency standard as measured by an ELP assessment. The student’s readiness shall be
further assessed by the use of a Department-established English language observation
form that considers, at a minimum: classroom performance; the student’s reading level in
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POLICY #2423 - BILINGUAL AND ESL EDUCATION (M)

The Board of Education will provide programs of bilingual education, English as a second
language (ESL), and English language services program for English Language Learners
(ELLs) as required by law and rules of the New Jersey State Board of Education. ELLs are
those students whose native language is other than English and who have varying degrees of
English language proficiency in any one of the domains of speaking, reading, writing ot
listening and is synonymously with limited speaking abilitiyability pursuant to N.JS.A.
18:35-15 through te=26.1.

Identification of Eligible ELLs

The district shall use a multi-step process at the time of enrollment to determine the
native language of each ELL. The district shall:

1. Maintain a census indicating all identified students whose native language is
other than English; and

2. Administer the Statewide home-language survey to determine which students in
Kindergarten to grade twelve whose native language is other than English
must be screened further to determine English language proficiency. The
Statewide home-language survey shall be administered by a bilingual/ESL
or other certified teacher and shall be designed to distinguish students who
are proficient English speakers and need no further testing.

The district shall determine the English language proficiency of all Kindergarten to grade
twelve students who are not screened out and whose native language is other than English
by administering an English language proficiency test, assessing the level of reading in
English, reviewing the previous academic performance of students, including their
performance on standardized tests in English, and reviewing the input of teaching staff
members responsible for the educational program for ELLs. Students who do not meet
the New Jersey Department of Education (Department) standard on a language
proficiency test and who have at least one other indicator shall be considered ELLs. The
district shall also use age-appropriate methodologies to identify preschool ELLs to
determine their individual language development needs.
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English; the judgment of the teaching staff member or members responsible for the
educational program of the student; and performance on achievement tests in English.

Progranrimplementation
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In accordance with provisions of N.J.S.A. 18A:35-22.1, a parent may remove 2 student who
is enrolled in a bilingual education program at any time; except that during the first three
years of a student’s participation in a bilingual education program, the parent may only

temove the student at the end of each school year. If churing First—th a
student’s—participation—inr—a—bilingual-edueatie ogram;=a parent wishes to remove the
student prior to the end of each school year, the removal shall mwst=be approved by the
Executive County Superintendent-of-Sehwots. If the Executive County Superintendent
determines the student should remain in the bilingual education program until the end of
the school year, the parent may appeal the Executive County Superintendent’s decision to
the Commissioner of Education or designee pursuant to the provisions of N.J.S.A.
18A:35-10.2 ilraemanenimarreneies o - S e - 2 s

c - EEduention:

O
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Newly exited students who are not progressing in the mainstream English program may be
considered for re-entry to bilingual and ESL programs in accordance with the provisions of
NJ.A.C. 6A:15-1.10(e)1 through (e)5.

When the review process for exiting a student from a bilingual, ESL, or English language
services program has been completed, the student's parent shall be informed by mail of the
placement determination. A parent or teaching staff member who disagrees with the
proposed placement may appeal the decision in writing to the Superintendent of Schools or
designee, who will provide a written explanation for the decision within seven (7) working
days. The complainant may appeal this decision in writing to the Board within seven @
calendar days of receiving the Superintendent’s or designee’s written explanation of the
decision. The Board will review the appeal and respond in writing to the parent within
forty-five calendar days of the Board’s receipt of the parent’s written appeal to the Board.
Upon exhausting an appeal to the Board, the #=complainant not satisfied with the Board's
determination of the appeal may appeal to the Commissioner of Education.

Parental Involvement
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The patent ELLs will be notified in accordance with the provisions of NJ.A.C. 6A:15-1.13
that their child has been identified as eligible for enrollment in a bilingual, ESL or English
language services education program. Notice shall be in writing, and in the language of
which the parent(s) possesses a primary speaking ability, and in English. The notice must
also include 2 statement that the parents have the option of declining their child’s enrollment
in a bilingual program, and shall be given an opportunity to do so if they choose.

The district will notify the parent ELLs by mail within thirty days of the child’s
identification.

Parent(s) shall receive progress repotts of students entolled in bilingual, ESL, or English
language services programs in the same manner and frequency as progress reports are sent
to parents of othet students enrolled in the District.

The Superintendent or designee will provide for the maximum practical involvement of
parent(s) of ELLs in the development and review of program objectives and dissemination
of information to and from the District’s Board of Education and communities served by
the bilingual, ESL, or English language services education programs. A sehoelDistrict that
implements a bilingual education program shall establish a parent advisory committee on
bilingual education of which the majority membetship shall wilt-be parents of ELLs.

Graduation

ELLs will qualify for graduation from high school in accordance with NJ.A.C. 6A:8-5.1(2)
and Policy 5460.

Program Plan
The Superintendent shall prepare and submit a plan for a bilingual, ESL, or English language

setvices program every three years to the Board and the New Jersey Department of
Education for approval in accordance with the provisions of NJ.A.C. 6A:15-1.6.

N.J.S.A. 18A:35-15 through 18A:35-26.15
NJA.C. 6A:14-4.10; 6A:15-1.1, 6A:15-1.2, 6A:15-1.9; 6Ardd=t-letsee:

Adopted: 06 June 2011
Revised:
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REGULATION 2423 - BILINGUAL AND ESL. EDUCATION

A. Definitions

L. “Alternate English language proficiency assessment” (alternate ELP
assessment) means a New Jersey Department of Education-approved
assessment for students with the most significant cognitive disabilities that
assesses a student’s English language proficiency on the four domains of
listening, speaking, reading, and writing, and that is aligned with the
State’s academic achievement standards, as permitted under the Every
Student Succeeds Act (ESSA) and the Individuals with Disabilities
Education Act (IDEA).

+2. "Bilingual education program" means a full-time program of instruction in
all courses ot subjects that a child is required by law or rule to receive, given
in the native language of English language learners (ELLs) enrolled in the
program and also in English; in the aural comprehension, speaking, reading,
and writing of the native language of ELLs enrolled in the programs, and in
the aural compsehension, speaking, reading, and writing of English; and in
the history and culture of the country, tetfitory, or geographic area that is the
native land of the parents of ELLs enrolled in the program, and in the
history and culture of the United States.

23, "Bilingual part-time component" means a program alternative in which
students are assigned to mainstream English program classes, but are
scheduled daily for their developmental reading and mathematics instruction
with a certified bilingual teacher.

34. "Bilingual resource program” means a progtam alternative in which students
receive, on an individual basis, daily instruction from a certified bilingual
teacher in identified subjects and with specific assignments-oramnrindivicuat
student-basts.

%5. "Bilingual tutotial program" means a program alternative in which students
receive are-provided=one petiod of instruction from a certified bilingual
teacher in 2 content area tequired for graduation and a second petiod of
tutoring in other required content areas.
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instructon in elementary and secondary schools that provides structured
English language instruction and instruction in a second language in all
content ateas for ELL students-and for native English speaking students
enrolled in the program.

€7. "Educational needs" means the particular educational requirements of
ELLs; the fulfillment of which will provide them with equal educational
opportunities.

8%. "English as a second language (ESL) progtram" means a daily developmental

second-language program of at least one period of instruction based on
student language proficiency whiel—that teaches aural comprehension,
speaking, reading, and writing in English using second language teaching
techniques, and incorporates the cultural aspects of the student’s experiences
in their ESL instruction. A petiod is the time allocated in the school
schedule for instruction in core subjects.

89. "English language development standards" means the 2012 Amplification of
the English Language Development Standards, in grades Kindergarten
through ==Ggrade 12, incorporated herein by reference, as amended and
supplemented, developed by the World-Class Instructional Design and
Assessment (WIDA) Consortium. They are the standards and language
competencies ELLs in preschool programs and elementary and secondary
schools need to become fully proficient in English and to have untestricted
access to grade-appropriate instruction in challenging academic
subjects. The standards are published by the Board of Regents of the
University of Wisconsin System, on behalf of the WIDA Consortium
(www.wida.us) and are available for review at
http:/ /www.wida.us/standards/ eld.aspx.

510. "English language learnet" or "ELL" means a student whose native
language is other than English. The term refers to students with varying
degrees of English language proficiency in any one of the domains of
speaking, reading, writing, or listening and is synonymous with limited
English speaking ability as used in N.J.S.A. 18A:35-15 to 26.

181“English language proficiency assessment” (ELP assessment) means a New
Jersey Department of Education-approved assessment that evaluates a
student’s English language proficiency on the four domains of listening,
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142.  "“English language services" means services designed to improve the English
language skills of ELLs. The services, provided in school districts with less
than ten ELLs, are in addition to the tregular school program and are
designed to develop aural comprehension, speaking, reading, and writing
skills in English.

183.  "Exit criteria" means the criteria that must be applied before a student may
be exited from a bilingual, ESL, ot English language services education
program.

134.  "High-intensity ESL program" means a program alternative in which
students receive two ot more class periods a day of ESL instruction. One
petiod is the standard ESL class and the other period is a tutotial or ESL
reading class.

145.  "Instructional program alternative” means a part-time program of
instruction that may be established by a Board of Education in consultation
with and approval of the New Jersey Depattment of Education
(Department). All students in an instructional program alternative receive
English as a second language.

156,  "Native language" means the language first acquired by the student, the
language most often spoken by the student, or the language most often
spoken in the student's home regardless of the language spoken by the
student.

16. “Native language” means the language or mode of communication normally
used by a person with a limited ability to speak or understand the English
language. In the case of a student, the native language is the language
normally used by the student’s parents, except that in all direct contact
with a student, including during the evaluation of the child, the native
language is the language normally used by the student in the home or n
the learning environment.
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N.J.A.C. 6A:8-1.3.

186.  "Parent(s)" for the purposes of Policy 2423 and this Regulation 2423=means
the natural parent(s) or the legal guardian(s), foster parent(s), surrogate
patent(s), or person acting in the place of a parent with whom the student
legally resides. When parents ate separated or divorced, patent means the
person(s) who has legal custody of the student, provided such parental rights
have not been terminated by a court of appropriate jurisdiction.

179. "Review process" means the process established by the Board ofEducation
to assess ELLs for exit from bilingual, ESL, or English language services
programs.

$820.  "Sheltered English instruction" means an instructional approach used to
make academic instruction in English understandable to ELLs. Sheltered
English classes are taught by regular classroom teachers who have received
training on strategies to make subject-atea content comprehensible for ELLs.

B. Identification of Eligible English Language Learners (ELLs) (N.J.A.C. 6A:15-1.3)

1. The district shall use a multi-step process at the time of enrollment to determine
the native language of each ELL. The district shall:

a. Maintain a census indicating all identified students whose native
language is other than English; and

b. Administer the Statewide home-language survey to determine which
students in grades Kindergarten through grade Twelve whose
native language is other than English must be screened further to
determine  English language proficiency. The Statewide
home-language survey shall be administered by a bilingual/ESL or
other certified teacher and shall be designed to distinguish students

who are proficient English speakers and need no further testing.
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2\ The district shall determine the English language proficiency of all grade
Kindergarten through te-grade tTwelve students who are not screened out
and whose native language is other than English, by administering an
Pepartment—of—Education-approved—English language proficiency test,
assessing the level of reading in English, reviewing the previous academic
petformance of students, including their performance on standardized tests
in English, and reviewing the input of teaching staff members responsible for
the educational program for ELLs. Students who do not meet the New=
Jersey=Department of—Edueation—standard on a BDepartment-approved-
language proficiency test and who have at least one other indicator shall be
considered ELLs. The district shall also use age-appropriate methodologies
to identify preschool ELLs to determine their individual language
development needs.

C Bilingual Programs for English Language Learners (ELLs) (NJ.A.C. 6A:15-1.4)

B, 4m———The Board shall provide #xall Kindergarten to thremghrgrade tTwelve
ELLs enrolled in the district pursuant to NJ.S.A. 18A:7F-46 witt-be-provided-
with all required courses and support services outlined in NJ.A.C.6A:15-1.4
(b) through (h) and C.2. through C.8. below =~throughg=below-to prepare
ELLs to meet the NJSLS €ore=Eurricuium—Content—Standards for high
school graduation. This may include tutoring, after-school programs,
summer programs, and remedial services as needed by ELLs. The district
shall also provide approptiate instructional programs to eligible pre-school
ELLs based on need according to the New Jersey Preschool Program
Implementation Guidelines, 2015. The guidelines provide developmentally
approptiate recommendations for good practice and are intended for school
districts that provide preschool programs.
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designed to improve the English language proficiency of ELLs
whenever there are at least one, but fewer than ten ELLs enrolled in
the school district. English language services shall be provided in
addition to the regular school program.

3b. The Board ef-—Edweatiom—=shall establish an ESL program that
provides at least one petiod of ESL instruction based on student
language proficiency whenever there are ten or more ELLs entolled
in the school district.

¢ha.  An ESL curriculum that addfesses the WIDA English
language development standards shall be developed and
adopted by the Boatrd to address the instructional needs of
ELLs.

@b.  The ESL curriculum shall will=be cross-referenced to the
district’s bilingual education and content area curricula to
ensure that ESL instruction is correlated to ail the content
areas taught.

ed. The Board efEdueation-shall establish bilingual education programs
whenever there are twenty or more ELLs in any one-language
classification enrolled in the school district pursuant to N.JS.A.
18A:35-18. Fhe-bBilingual education programs shall:

tha.  Be designed to prepare ELLs to acquite sufficient English
skills and content knowledge to meet the €ore-Curriealum-
Content—StandardsNJSLS. All ELLs patticipating in the
bilingual programs shall also receive ESL instruction;

@)b.  Include a curticulum that addresses the Core~Curricwhm-
Eontent—StandardsNJSLS, the WIDA English language
development standards, and the use of two languages. The
bilingual education curticulum shall be adopted by the Board;
and

@)c.  Include =zthe full range of required courses and activities
offered on the same basis and under the same rules that apply
to all students within the school district.
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5. ELLs shall be provided with equitable instructional oppottunities to

participate in all non-academic courses necessaty to meet the Eore

arriealum—Eonte: +dsNJSLS, including comprehensive

health and physical education, the visual and petforming arts, and

career awareness programs. The instructional opportunities shall be

designed to assist ELLs to fully comprehend all subject matter and
demonstrate their mastery of the content mattet.

OTITCHT o

e0. The Boatd ef-Edueation—shall offer sufficient courses and other
relevant supplemental instructional opportunities in grades nine
through twelve to enable ELLs to mect the Eeore-Eurriculum-Eontent-
StandardsN|SLS for graduation. When sufficient numbers of
students are not available to form a bilingual class in a subject atea,
the Boatd shall develop plans in consultation with and approved by
the New-Jersey-Department of Education to meet the needs of the
students.

£7. In addition to N.J.A.C. 6A:15-1.4(a) through (f) and C.1. through
C.6. above, Fhel Board—of—Edueation shall design additional
programs and services to meet the special needs of eligible ELLs and
include, but not be limited to: remedial instruction through Title I
programs; special education; school-to-wotk programs; computet
training; and gifted and talented education services.

g8. The Board ef—Educatiom—=may establish dual-language bilingual
education programs in its schools and may make provisions for the
coordination of instruction and services with the school disttict’s
world languages program. Dual-language bilingual —education
programs shall also enroll students whose primary language is
English, and shall be designed to help students achieve proficiency in
English and in a second language while mastering subject-matter
skills. To the extent necessary, instruction shall be in all courses or
subjects of study that allow students to meet all grade promotion and
graduation standards. Where possible, classes in dual-language
bilingual programs shall be comprised of approximately equal
numbers of ELLs and of students whose native language is English.

29. The Board ef-Eduertion=may establish a program in bilingual education for
any language classification with fewer than twenty students.
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D. Waiver Process Provided by Statute (N.J.A.C. 6A:15-1.5)

The school district may request a waiver from N.J.A.C. 6A:15-1.4(d) and C.4. above
to establish annually an instructional program alternative with the approval of the
Department ef-Edueation-when thete ate twenty or more students eligible for the
bilingual education program in grades Kindergarten through grade grade-tTwelve,
and the school district is able to demonstrate that it would be impractical to provide
a full-time bilingual program due to age range, grade span, and/or geographic
location of eligible students.

1. Instructional program alternatives shall be developed in consultaton with
and approved annually by the Department of Education after teview of
student enrollment and achievement data. All bilingual instructional program
alternatives shall be designed to assist ELLs to develop sufficient English
skills and subject-matter skills to meet the Cere—Curricelum—Content-
StancardsN]JSLS.

2, The instructional program alternatives that shall be established include, but
are not limited to: the bilingual part-time component; the bilingual resource
program; the bilingual tutorial program; the sheltered English instruction
program; and the high-intensity ESL program.

9l In the event the district implements program alternatives, the district shall
annually submit student enrollment and achievement data that demonstrate
the continued need for these programs.

E. Bepartment—of~Edueation—Approval Procedures efBilingual—ESk—or—English-
Eanguage-ServieesPrograms(N.J.A.C. 6A:16-1.6)

1. dr——If the Each—sehwel-district providesing a bilingual program, ESL
program, or English language services, the District shall submit a plan every
three years to the NewJersey=Department of Education for approval. At its
discretion, the Depattment of-Edueation=may tequest modifications, as
appropriate.

a. Plans submitted by the school district for approval shall include information
on the following:

(D= Identification of students;
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2)®. Program description;

(B)e. The nNumber of certified staff hired for the progtram,;
@e. Bilingual and ESL cutriculum development;

(5)e. Evaluation design;

(6)%. Review process for exit; and

MNe. A budget for bilingual and ESL programs or English language
services.

E Supportive Services (NJ.A.C. 6A:15-1.7)

1. Students entolled in bilingual, ESL, or English language services programs
shall have full access to educational services available to other students in the
school district.

2 To the extent that #t=is administratively feasible, supportive services to ELLs,
such as counseling, tutoring, and career guidance, should be provided by
bilingual personnel who are familiar with and knowledgeable of the unique
needs and background of the ELLs and theit parents.

G. In-service Training (N.J.A.C. 6A:15-1.8)

1. The Board shall develop a A=plan shall-be-developed-for in-service training
for bilingual, ESL, and mainstream teachers; administrators who supervise
bilingual /ESL programs; and administrators and any personnel who observe
and evaluate teachers of ELLs. The plan shall include instructional strategies
and appropriate assessments to help ELLs meet the Eore—Eurricalum-
Content=StandardsNJSLS and the WIDA English language development
standards. All ESE-and-bilingual and ESL teachers shall receive training in
the use of the ESL curriculum.
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needs of bilingual and ESL teachers, which shall be addressed through
in-service training,

H. Certification of Staff (N.J.A.C. 6A:15-1.9)

1. All teacher of Bbilingual €classes shall hold =a valid New Jersey instructional
certificate with an endorsement for the appropriate grade level and/or

content area, as well as an endorsement in bilingual education pursuant to
NJ.S.A. 18A:6-38 et seq. and 18A:35-15 to 26.1.

2. All teacher of ESL €classes shall hold =2 valid New Jersey instructional
certificate in ESL pursuant to NJS.A. 18A:6-38 et seq. and NJA.C.
6A:9B-10.5.

3. All teachers providing English Language Services shall hold= a valid New
Jetsey instructional certificate.

L Bilingual, English as a Second Language, and English Language Services Program
Enrollment, Assessment, Exit, and Re-entry (N.J.A.C. 6A:15-1.10)

1. All ELLs from Kindergarten through grade ¢Twelve shall be entolled in the
bilingual, ESL, or English language services education program established
by the Board ef-Edueationras prescribed in NJ.A.C. 6A:15-1.4(b) through (€)
and 1.5(a), C.2. through C.5. and D. above, and PL. 1995, c. 59 and c. 327.

/s Students entolled in the bilingual, ESL, or English language services program

shall be assessed annua]ly usmg ELP assesstnents a—-Eepm-emem—-e@
progress in achlevmg Enghsh language proﬁc1ency goals and readiness for
exiting the program. Students who meet the criteria for Statewide alternate
assessments, pursuant to N.J.A.C. 6A:14-4.10(a)2, shall be assessed
annually using an alternate ELP assessment.

2 ELLs enrolled in the bilingual, ESL, or English language services program
shall be placed in a monolingual English program when they have
demonstrated readiness to exit a bilingual, ESL, or ELS program through
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Department-established English language observation form. A student
shall first achieve the Department-established English proficiency
standard as measured by an ELP assessment. The student’s readiness shall
be further assessed by the use of a Department-established English
language observation form that considers, at a minimum: classroom
performance; the student’s reading level in English; the judgment of the
teaching staff member or members responsible for the educational
program of the student; and performance on achievement tests in English.

a. Pursuant to C.FR. §200.6(h)(4)(ii), an ELL with a disability
whose disability makes it impossible for the student to be assessed in a
particular domain because there are no appropriate accommodations for
assessing the student in that domain may be exited from ELL status based
on the student’s score on the remaining domains in which the student was
assessed.

4. A parent may remove a student who is enrolled in a bilingual education
program pursuant to provisions in NJ.S.A. 18A:35-22.1.

5. Newly exited students who are not progressing in the mainstream English
program may be considered for reentry to bilingual and ESL programs as
follows:
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years of exit, the mainstream English classroom teacher may
recommend retesting with the approval of the Principal.

b. A waiver of the minimum time limitation may be approved by the
Executive  County Supetintendent wupon request of the
Superintendent if the student is experiencing extreme difficulty in
adjusting to the mainstream program.

c The tecommendation for retesting shall be based on the teacher’s
judgment that the student is experiencing difficulties due to problems
in using English as evidenced by the student’s inability
to: communicate effectively with peers and adults; understand
directions given by the teachet; and/or comprehend basic verbal and
written materials.

d. The student shall be tested using a different form of the test or a
different language proficiency test than the one used to exit the
student.

e. If the student scores below the State-established standard on the
language proficiency test, the student shall be re-enrolled into the
bilingual or ESL program.

6. When the review process for exiting a student from a bilingual, ESL, or
- English language services program has been completed, the district shall
notify by mail the student’s parent of the placement determination. If the
parent ot teaching staff member disagrees with the placement, theyhesshe
may appeal the placement decision in writing to the Superintendent or
designee, who will provide a written explanation for the decision within
seven working days of receiving the written appeal. The complainant may
appeal this decision in wtiting to the Board=ef~Edueation within seven
calendar days of receiving the Superintendent’s or designee’s written
explanation of the decision. The Boatd will review the appeal and respond in
wiiting to the parent within forty-five calendar days of the Board’s receipt of
the parent’s written appeal to the Board. Upon exhausting an appeal to the
Boatrd, the complainant may appeal to the Commissioner of Education
pursuant to N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3.

J. Graduation Requirements for English Language Learners (N.J.A.C. 6A:15-1.1 1)
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All ELLs shall must=satisfy requirements for high school graduation according to
NJ.A.C. 6A:8-5.1(a).

K.  Location (NJ.A.C. 6A:15-1.12)efPrograms

All bilingual, ESL, and English language services programs shall be conducted within
classrooms within the regular school buildings of the school district pursuant to
NJ.S.A. 18A:35-20.

L. Notification (NJ.A.C. 6A:15-1.13)

1. The school district shall willnotify by mail the parents of ELLs of the fact
that their child has been identified as eligible for enrollment in a
bilingual, ESL, or English language services education program. The district
shall issue the notification within thirty days of the child’s
identification. Notice shall include a statement that the parents may decline
their child’s enrollment in a bilingual program, and they shall be given an
opportunity to do so if they choose. The notice shall be in writing and in the
language in which the patent(s) possesses a primary speaking ability, and in
English, and shall include the following information:

a. Why the student was identified as an ELL;

b. Why the student needs to be placed in a language instructional
educational program that will help them him—er-her-develop and
attain English proficiency and meet the NJSLSState—aeademie
standards;

c The student’s level of English proficiency, how the level of English
proficiency was assessed, and the student’s academic level;

d. The method of instruction the school district will use to serve the
student, including a description of other instruction methods
available and how those methods differ in content, instructional
goals, and the use of English and a native language, if applicable;

e How the program will meet the student’s specific needs in attaining
English and meeting State standards;
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a classroom not tailored for ELLs and, in the case of high school
students, the expected rate of graduation; and

g How the instructional program will meet the objectives of the
individualized education program of a student with a disability.

2. The school district shall send progress reports to parent(s) of students
enrolled in a bilingual, ESL, or English language services programs in the
same manner and frequency as progress reports are sent to parents of other
students enrolled in the school district.

3. Progtess reports shall be written in English and in the native language of the
parent of students enrolled in the bilingual and ESL program unless the
school district can demonstrate and document in the three-year plan required
in NJA.C. 6A:15-1.6(a) that the requitement would place an unreasonable
burden on the district.

4. The school district shall notify the parent when a student meets the exit
criteria and arefs placed in a monolingual English program. The notice shall
be in English and in the language in which the parent possesses a primary
speaking ability.

M.  Joint Programs (NJ.A.C. 6A:15-1.14)

With the=approval of the Executive County Supetintendent ef-Sehoels—on a
case-by-case basis, a school district may join with another Board=ofEdueation to
provide bilingual, ESL, or English language services programs.

N. Parental Involvement (N.J.A.C. 6A:15-1.15)

il. The District Superintendent-or-designee=willshall provide for the maximum

practicable involvement of patents of ELLs in the development and review
of program objectives and dissemination of information to and from the
district Boards of Education and communities served by the bilingual, ESL,
or English language services education programs.

2. If the A-sehwoldDistrict that-implements a bilingual education program, the
District shall establish a parent advisory committee on bilingual education of
which the majority membership shall will-be parents of ELLs.
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A. Prohibiting Harassment, Intimidation or Bullying Poltey-Staterment

The Boatd of Education prohibits acts of harassment, intimidation, or bullying of a
student. The Board has determined that #ra safe and civil environment in school is
necessary for students to learn and achieve high academic standards; =Fharassment,
intimidation, or bullying, like other disruptive or violent behaviors, is conduct that
disrupts both a student’s ability to learn and a school’s ability to educate its students

in a safe and dlsc1plmed envuonment —Hzrzsmmmmd:mnrm—%mﬁymg—m-

Smce students learn by example school adrmmstxators faculty, staff and volunteers
should be commended for demonstrating appropriate behavior, treating others with
civility and respect, and refusing to tolerate harassment, intimidation, or bullying.

For the purposes of this Policy, the term "parent," pursuant to N.J.A.C. 6A:16-1.3,
means the natural parent(s) or adoptive parent(s), legal guardian(s), resource family
fustu—parent(s) or parent surrogate(s) of a student. When parents are separated or
divorced, "parent" means the petson ot agency which has legal custody of the
student, as well as the natural or adoptive patent(s) of the student, provided such
parental rights have not been terminated by a court of appropriate jurisdiction.

B. Definition of Harassment, Intimidation, and~or Bullying Pefirition

“Harassment, intimidation, or bullying” means any gesture, any written, verbal or
physical act, or any electronic communication, as defined in N.J.S.A. 18A:37-14,
whether it be a single incident or a series of incidents that:

1. Is reasonably perceived as being motivated by either any actual or perceived
characteristic, such as race, colot, religion, ancestry, national origin, gendet,
sexual otientation, gender identity and expression, or a mental, physical or
sensory disability, or by any other distinguishing characteristic;

24 Takes place on school property, at any school-sponsored function, on a
school bus, or off school grounds, as provided for in N.J.S.A. 18A:37-15.3;

3 Substantially disrupts or interferes with the ordetly operation of the school ot
the rights of other students; and that

a. A reasonable person should know, under the circumstances, that the
act(s) will have the effect of physically or emotionally harming a
student or damaging the student’s property, or placing a student in
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reasonable fear of physical or emotional harm to their person or
damage to their property; ot

b. Has the effect of insulting or demeaning any student or group of
students; or
c Creates a hostile educational environment for the student by

interfering with a student’s education or by severely or petvasively
causing physical or emotional harm to the student.

The Board recognizes that bullying is unwanted, aggressive behavior that may
involve a real or perceived power imbalance. Recognizing “a real or perceived
power imbalance” may assist school officials in identifying harassment,
intimidation, or bullying within the context and relative positions of the alleged
aggressor and target.

“Flectronic communication” means a communication transmitted by means of an
electronic device, including, but not limited to, a telephone, cellular phone,
computer, or remotely activating paging device (N.J.A.C. 6A:16-1.3).

In accordance with the Board of Education’s Code of Student Conduct and this
Policy, all acts of harassment, intimidation, or bullying that occur off school
grounds, such as “cyber-bullying” (e.g., the use of electronic means to harass,
intimidate, or bully) is addressed in this Policy.

LLICHO ol ) Sisardwe o ariw iy
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C. Student BehaviorExpeetations

The Board of Education expects students to conduct themselves in keeping with
their levels of development, maturity and demonstrated capabilities with a proper
regatd for the rights and welfare of other students and school staff, the educational
purpose undeslying all school activities and the care of school facilities and
equipment consistent with the Code of Student Conduct.
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The Board believes that standatds for student behavior must be set cooperatively
through intetaction among the students;—parents and other community
representatives, school administratorsemployees, school employees,admimistrators,
school volunteers, and students of the school dlsmctwﬂmmm}—reprmm
producing an atmosphere that encourages students to grow in self-discipline. The
development of this atmosphere requires respect for self and others, as well as for
school district and community property on the part of students, staff, and
community membets.

Students are expected to behave in a way that creates a supportive learning
environment. The Board believes the best discipline is self-imposed, and that it is
the responsibility of staff to use instances of violations of the Code of Student
Conduct as opportunities for helping to=help=students learn to assume and accept
responsibility for their behavior and the consequences of their behavior. Staff
membets who interact with students shall apply best practices designed to prevent
student conduct problems and foster students’ abilities to grow in self-discipline.

The Board expects that students will act in accordance with the student behavioral
expectations and standards regarding harassment, intimidation, amdor bullying,
including:

1. Student responsibilities (e.g., requitements for students to conform to
reasonable standards of socially accepted behavior; respect the person,
property and rights of others; obey constituted authority; and respond to
those who hold that authority);

2 Appropriate recognition for positive reinforcement for good conduct,
self-discipline, and good citizenship;

& Student rights; and
4. Sanctions and due process for violations of the Code of Student Conduct.
Pursuant to N.JS.A. 18A:37-15(a) and NJA.C. 6A:16-7.1(a)1, the district has

involved a broad-base of school and community members, including patents, school
employees volunteers students, and commumty representatlvesmmmxom:l-srsz-

:md-luw-cnforcmmt- in the development of th1s Pohcy
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must=developed guidelines for student conduct, taking =pursuant—to—tjreEr

6= t—Fhese—guidelirre studert-conduct-will=trke=into consideration the
nature of the behavior, the nature of the student’s disability, if any and to the extent
relevant; the developmental ages of students; ; the=severity of the offenses and
students’ histoties of inappropriate behaviors;; and the mission and physical facilities
of the individual school(s) in the district. This Policy requires all students in the
district to adhere to the rules established by the school disttict and to submit to the
remedial and consequential measures that ate appropriately assigned for infractions
of these rules.

L L HELW i1 3

Pursuant to N.J.A.C. 6A:16-7.1, the Supetintendent shall must-annually provide to
students and their parents the rules of the district regarding student conduct.
Provisions shall be made for informing parents whose ptimary language is othet than
English.

The district prohibits active or passive support for acts of harassment, intimidation,

ot bullying. The school district will Students—arc-cmeouraged-to-support other

students who:

1. Walk away from acts of harassment, intimidation, and bullying when they see
them;

2. Constructively attempt to stop acts of harassment, intimidation, or bullying;

3. Provide support to students who have been subjected to harassment,
intimidation, or bullying; and

4. Report acts of harassment, intimidation, or amd=bullying to the designated
school staff member.

D. Consequences and #rppropriate-Remedial Actions

The Board of Education requires its school administrators to implement procedures
that ensure both the appropriate consequences and remedial responses for students
who commit one ot more acts of harassment, intimidation, or bullying, consistent
with the Code of Student Conduct and the consequences and remedial responses for
staff members who commit one or more acts of harassment, intimidation or bullying.

TOTHTOWITITY e " ATTITIOIT, ™ al e ive L= COTISIO LY, oy S wlw
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In every incident found to be harassment, intimidation, or bullying, the school
Principal, in consultation with appropriate school staff, may apply disciplinary
consequences and/or remedial actions, such as the provision of counseling,
behavioral interventions, or other measures.

Appropriate consequences and remedial actions are those that are graded
according to the severity of the offenses; consider the developmental ages of the
student offenders; the nature of the student’s disability, if any and to the extent
relevant; and students’ histories of inappropriate behaviors, per the Code of
Student Conduct and N.J.A.C. 6A:16-7.

The following factors, at a minimum, shall be given full consideration by the
school administrators in the implementation of appropriate consequences and
remedial measures for each act of harassment, intimidation, or bullying by

students.
Factors for Determining Consequences

* Age, disability (if any and to the extent relevant),
developmental and maturity levels of the
parties involved and their relationship to the
school district;

* Degrees of harm;

* Surrounding circumstances;

* Nature and severity of the behaviors;

* Incidences of past or continuing patterns
of behavior;

* Relationships between the parties involved; and

* Context in which the alleged incidences occurred.

Factors for Determining Remedial Measures
Personal:
* Life skill deficiencies;

* Social relationships;
» Strengths;
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Talents;

Traits;

Interests;

Hobbies;

Extra-curricular activities;

Classroom participation;

Academic performance;

Relationship to peers; and

Relationship between student/family and
the school district.

Fnvironmental:

School culture;

School climate;

Student-staff relationships and staff behavior
toward the student;

General staff management of classrooms

or other educational environments;

Staff ability to prevent and manage difficult
or inflammatory situations;

Availability of programs to address

student behavior;

Social-emotional and behavioral supports;
Social relationships;

Community activities;

Neighborhood situation; and

Family situation.

Examples of Consequences and Remedial Measures

The consequences and remedial measures may include, but are not limited to, the
examples listed below:

Examples of Consequences:

Admonishment;

Temporary removal from the classroom
(any removal of .5 days or more must be
reported in the Student Safety Data System);
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Deprivation of privileges;

Classroom or administrative detention;
Referral to disciplinarian;

In-school suspension during the school week
or the weekend;

Out-of-school suspension (short-term

or long-term);

Reports to law enforcement or other legal action;
Expulsion; and

Bans from receiving certain services,
participating in school-district-sponsored
programs or being in school buildings or

on school grounds.

Examples of Remedial Measures

Personal:

Restitution and restoration;

Peer support group;

Recommendations of a student behavior

or ethics council;

Corrective instruction or other relevant
learning or service experience;

Supportive student interventions, including
participation of the Intervention and
Referral Services Team, pursuant to
N.J.A.C. 6A:16-8,

Behavioral assessment or evaluation, including,
but not limited to, a referral to the

Child Study Team, as appropriate;
Behavioral management plan, with benchmarks
that are closely monitored,;

Assignment of leadership responsibilities
(e.g., hallway or bus monitor);
Involvement of school "disciplinarian;"
Student counseling;

Parent conferences;

Alternative placements (e.g., alternative
education programs);
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Student treatment; and
Student therapy.

Environmental (Classroom, School Building, or School District):

School and community surveys or other
strategies for determining the conditions
contributing to HIB;

School culture change and school climate
improvement;

Adoption of research-based, systemic

bullying prevention programs;

School policy and procedures revisions;
Modifications of schedules;

Adjustments in hallway traffic;

Modifications in student routes or patterns
traveling to and from school;

Supervision of student before and after school,
including school transportation;

Targeted use of monitors (e.g.,

hallway, cafeteria, locker room, playground,
school perimeter, bus);

Teacher aides;

Small or large group presentations for

fully addressing the behaviors and the responses
to the behaviors;

General professional development programs

for certificated and non-certificated staff;
Professional development plans for involved staff;
Disciplinary action for school staff who
contributed to the problem;

Supportive institutional interventions,

including participation of the Intervention

and Referral Services Team, pursuant to
N.J.A.C. 6A:16-8;

Parent conferences;

Family counseling;

Involvement of parent-teacher organizations;
Involvement of community-based organizations;
Development of a general bullying response plan;
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e Recommendations of a student behavior or
ethics council;

 Peer support groups;

* Alternative placements (e.g., alternative
education programs);

* School transfers; and

* Law enforcement (e.g., safe schools
resource officer, juvenile officer) involvement
or other legal action.

Consequences and appropriate remedial actions for a student or staff member who
commits one or more acts of harassment, intimidation, or bullying may range
from positive behavioral interventions up to and including suspension or
expulsion of students, as set forth in the Board's approved Code of Student
Conduct, pursuant to N.J.A.C. 6A:16-7.1.
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Tthe Principal, in consultation with approptiate school staff, shall develop an
individual student intervention plan

when a student is found to be an offender in three harassment,
intimidation, or bullying incidents and each subsequent incident occurring
within one school year. The student intervention plan may include
disciplinary consequences and/or remedial actions and may require the
student, accompanied by a parent, to satisfactorily complete a class or
training program to reduce harassment, intimidation, or bullying
behavior. Each student intervention plan must be approved by the
Superintendent.
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While the majority of incidents may be addressed solely by school officials,
the Superintendent or designee and the Principal shall report a
harassment, intimidation, or bullying incident to law enforcement officials if
the conduct rises to the level of a mandatory report as outlined in the
Uniform State Memorandum of Agreement Between Education and Law
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Consequences and Approptiate Remedial Actions — Adults

The district will also impose appropriate consequences and remedial actions to an
adult who commits an act of harassment, intimidation, ot bullying of a student. The
consequences may include, but not be limited to: verbal or written reprimand,
increment withholding, legal action, disciplinary action, termination, and/or bans
from providing services, participating in school district-sponsored programs, or
being in school buildings or on school grounds. Remedial measures may include, but
not be limited to: in or out-of-school counseling, professional development
programs, and work environment modifications.
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E. Reporting Harassment, Intimidation, or amd-Bullying Reporting-Procedure

The Board of Education requires the Principal at each school to be responsible for
receiving all complaints alleging harassment, intimidation or bullying committed by
an adult ot youth against a studentviotations-of-this—Poticy. All Board members,
school employees, and volunteets and contracted service providers who have contact
with students, are required to verbally report alleged acts of harassment, intimidation
or bullying victtions-of-thisPolicyto the Principal or threPrincipat’s-designee on the
same day when the individual witnessed or received reliable information regarding
any such incident. All Board members, school employees, amd=votumteers and
contracted setvice providers who have contact with students, also shall submit a
tNew Jersey Department of Education approved HIB 338 Form CPOTT T WITHITE tO
the Principal within two school days of the verbal report. Failure to make the
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requn:ed report(s) may result in dlsc1phnary action. ‘Phrwmm'reporrs}mﬂ-bt-m

pmmpdy-b}-dn-Pmmpﬂ-te-&anupeﬁﬁmdun—The HIB 338 Form shall be kept

on file at the school, but shall not be included in any student record unless the
incident results in disciplinary action or is otherwise required to be contained in a
student’s record under State or Federal Law.

The district may not fail to initiate an investigation of harassment, intimidation, or
bullying solely because written documentation was not provided. Failing to
conduct a harassment, intimidation, or bullying investigation solely because a
parent or student did not submit written documentation violates the Anti-Bullying
Bill of Rights Act and this Policy. If a parent makes a verbal allegation of
harassment, intimidation, or bullying to a district staff member, but does not
complete and submit the HIB 338 Form, the staff member or a designee must
complete and submit the HIB 338 Form.

The Principal or designee is required to wilt=inform the parents of all students
involved in alleged incidents, and, as apptropriate, may discuss the availability of

counsehng and other mtervenuon services. ?h\.—Pmcqml-m—&csrgrrcc-si-nﬂ:l—kccpT

to N.JLA.C. 6A: 16 7. 7(a)2 Viii. (2) when prov1d1ng notlﬁcatlon to the parents of all
students involved, Fthe Principal or des1gnee sha]l take into account the
cucumstances of the incident when providing-notification-to-parents-of-al-stadernts

conveying the nature of the 1nc1dent mcludmg the actual or perce1ved pmcmd-
category motivating the alleged offense. The Principal or designee shall keep a
written record of the date, time, and manner of notification to the parents.

The Principal, upon receiving a verbal or written report, may take intetim measures
to ensure the safety, health, and welfare of all parties pending the findings of the
investigation.

Students, parents, and visitors are encouraged to teport alleged acts of viotations-of
harassment, intimidation or bullying this Policy to the Principal or designee on the
same day when the individual witnessed or received reliable information regarding
any such incident.

The school district shall provide a person an online means to complete
the HIB 338 Form to anonymously report an act of harassment,
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intimidation, or bullying. Formal action for violations of the Code of
Student Conduct may not be taken solely on the basis of an anonymous
report.
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A Board member or school employee who promptly feports an incident of
harassment, intimidation, or bullying and who makes this report in compliance with
the procedures set forth in this Policy, is immune from a cause of action for damages
arising from any failure to remedy the reported incident.

The Principal shall promptly submit a copy of each completed HIB

!

338 Form to

AR (1] - ke L -

1 1 1 L s ] 1 - } 2 * 2 1 h | =
LU oS Ul L d..l..l.) OTICT AVALA DI LAV, WU v UL COTial, 11Ul UULS L Liladll UL

alter-any-rorriabiley—

The district may consider every mechanism available to simplify reporting, including
standard reporting forms and/or web-based reporting mechanisms. For anonymous
reporting, in addition to making the HIB 338 Form available online, the district may
consider locked boxes located in areas of a school whete reports can be submitted
without fear of being observed.

A school administrator who receives a report of harassment, intimidation, arrdor
bullying or who determines a teported incident or complaint, assuming all facts
presented are true, is a report within the scope of N.JS.A. 18A:37-14 fronra-district
employee;mand fails to initiate or conduct an investigation, of who should have
known of an incident of harassment, intimidation, or bullying and fails to take
sufficient action to minimize or eliminate the harassment, intimidation, or bullying,
may be subject to disciplinary action. The district also should consider procedures
and disciplinary action when it is found that someone had information regarding a
harassment, intimidation, or bullying incident, but did not make the required

report(s).
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E Anti-Bullying Coordinator, Anti-Bullying Specialist, and School Safety/School
Climate Team(s)

1. The Superintendent shall appoint a disttict Anti-Bullying Coordinator. The
Supetintendent shall make every effort to appoint an employee of the school
district to this position.

The district Anti-Bullying Coordinator shall:

a. Be responsible for coordinating and strengthening the school
district’s policies to prevent, identify, and address harassment,
intimidation, or bullying of students;

b. Collaborate with school Anti-Bullying Specialists in the district, the
Board of Education, and the Supetintendent to prevent, identify, and
tespond to harassment, intimidation, ot bullying of students in the

district;

c. Provide data, in collaboration with the Superintendent, to the
Department of Education regarding harassment, intimidation, or
bullying of students;

d. Execute such other duties related to school harassment, intimidation,

or bullying as requested by the Superintendent; and

e Meet at least twice a school year with the school Anti-Bullying
Specialist(s) to discuss and strengthen procedures and policies to
prevent, identify, and address harassment, intimidation, amdor
bullying in the district.

2 The Principal in each school shall appoint a school Anti-Bullying Specialist.
The Anti-Bullying Specialist shall be a guidance counselor, school
psychologist, or other certified staff member trained to be the Anti-Bullying
Specialist from among the currently employed staff in the school.

The school Anti-Bullying Specialist shall:

a. Chair the School Safety/School Climate Team as provided in N.J.S.A.
18A:37-21;
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b. Lead the investigation of incidents of harassment, intimidaton, or
bullying in the school; and

c Act as the primary school official responsible for preventing,
identifying, and addressing incidents of harassment, intimidation, or
bullying in the school.

3. A School Safety/School Climate Team shall be formed in each school in the
district to develop, foster, and maintain a positive school climate by focusing
on the on-going systemic operational procedures and educational practices in
the school, and to address issues such as harassment, intimidation, ot
bullying that affect school climate and culture. Each School Safety/School
Climate Team shall meet, at 2 minimum, two times pet school year. The
School Safety/School Climate Team shall consist of the Principal or the
Principal’s designee who, if possible, shall be a senior administrator in the
school and the following appointees of the Principal: a teacher in the school;
a school Anti-Bullying Specialist; a parent of a student in the school; and
other members to be determined by the Principal. The school Anti-Bullying
Specialist shall serve as the chair of the School Safety/School Climate Team.

The School Safety/School Climate Team shall:

a. Receive records of all complaints of harassment, intimidation, or
bullying of students that have been reported to the Principal;

b. Receive copies of all reports prepared after an investigation of an
incident of harassment, intimidation, ot bullying;

c. Identify and address patterns of harassment, intimidation, ot bullying
of students in the school;

d. Review and strengthen school climate and the policies of the school
in otder to prevent and addtess harassment, intimidation, or bullying

of students;

e. Educate the community, including students, teachets, administrative
staff, and parents, to prevent and address harassment, intimidation, or
bullying of students;

f. Participate in the training required pursuant to the provisions of

NJ.S.A. 18A:37-13 et seq. and other training which the Principal ot
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the district Anti-Bullying Cootdinator may request. The School
Safety/School Climate Team shall be provided professional
development opportunities that may address effective practices of
successful school climate programs or approaches; and

g Execute such other duties related to harassment, intimidation, or
bullying as requested by the Principal or district Anti-Bullying
Cootdinatot.

Notwithstanding any provision of N.J.S.A. 18A:37-21 to the contrary, a parent who is
a member of the School Safety/School Climate Team shall not participate in the
activities of the team set forth in 3. a., b., ot c. above or any other activities of the
team which may compromise the confidentiality of a student, consistent with, at a
minimum, the requitements of the Family Educational Rights and Privacy Act (20
US.C. Section 1232 and 34 CFR Part 99), N.J.A.C. 6A:32-7, Student Records and
NJ.A.C. 6A:14-2.9, Student Records.

G Investigating Allegations of Harassment, Intimidation, andor Bullying nvestigation

Prior to initiating an investigation regarding a reported incident or complaint, the
Principal or designee, in consultation with the anti-bullying specialist, shall make
a preliminary determination as to whether a reported incident or complaint,
assuming all facts are presented as true, is a report within the scope of N.J.S.A.
18A:37-14.

Should the Principal or designee, in consultation with the anti-bullying specialist,
determine that a reported incident or complaint, assuming all facts presented are
true, is not a report within the scope of N.J.S.A. 18A:37-14, the incident will be
addressed through the Board’s Code of Student Conduct policy. The HIB 338
Form shall be completed, even if a preliminary determination is made not to
conduct an investigation of harassment, intimidation, or bullying because the
reported incident or complaint is a report outside the scope of the definition of
harassment, intimidation, or bullying, and must be submitted to the
Superintendent. The Principal will provide the parents of the alleged offender(s)
and victim(s) with formal notice of the decision not to initiate a harassment,
intimidation, or bullying investigation.

The HIB 338 Form shall be kept on file at the school and will only be added to a
student record if the alleged incident is founded, disciplinary action is imposed or
is otherwise required to be contained in a student’s record under State or Federal
law.
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The Superintendent may require the Principal to conduct a harassment,
intimidation, or bullying investigation of the incident if the Superintendent
determines that the incident is within the scope of harassment, intimidation, or
bullying and shall notify the Principal of this determination in writing. Should the
Superintendent require the Principal to conduct a harassment, intimidation, or
bullying investigation, the Principal will immediately initiate an investigation of
harassment, intimidation, or bullying by referring the matter to the school
anti-bullying specialist.

Additionally, any preliminary determination that finds the incident or complaint s
a report outside the scope of N.J.S.A. 18A:37-14 may be appealed to the Board,
pursuant to the Board policies and procedures governing student grievances, and
thereafter to the Commissioner (N.JA.C. 6A:16-7.7(a)ix(1) and
(a)ix(1)(A)). Should the preliminary determination mnot to conduct an
investigation of harassment, intimidation, or bullying be overturned, the Principal
will immediately initiate an investigation of harassment, intimidation, or bullying
by referring the matter to the school anti-bullying specialist.

The Board requires a thorough and complete investigation to be conducted for
each reported incident or complaint, assuming all facts presented are true, that is
determined to be a report within the scope of N.J.S.A. 18A:37-14. The
investigation shall be initiated by the Principal or designee within one school day
of the verbal report of the incident. The investigation shall be conducted by the
school anti-bullying specialist appointed by the Principal. The Principal may
appoint additional personnel who are not school anti-bullying specialists to assist
the school anti-bullying specialist in the investigation. Investigations of
complaints concerning adult conduct shall not be investigated by a member of the
same bargaining unit as the individual who is the subject of the investigation. The
anti-bullying specialist may not participate in an investigation regarding their
supervisor or staff at a higher administrative level.

The investigation shall be completed, and the written findings submitted to the
Principal as soon as possible, but not later than ten school days from the date of
the written report of the alleged incident of harassment, intimidation, or bullying
or ten school days from the date of the written notification from the
Superintendent to the Principal to initiate an investigation. Should information
regarding the reported incident and the investigation be received after the end of
the ten-day period, the school anti-bullying specialist or the Principal shall amend
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the original report of the results of the investigation to ensure there is an accurate
and current record of the facts and activities concerning the reported incident.

The Principal shall proceed in accordance with the Code of Student Conduct, as
appropriate, based on the investigation findings. The Principal shall submit the
report to the Superintendent within two school days of the completion of the
investigation and in accordance with the Administrative Procedures Act (N.J.S.A.
52:14B-1 et seq.). As appropriate to the findings from the investigation, the
Superintendent shall ensure the Code of Student Conduct has been implemented
and provide intervention services, order counseling, establish training programs to
reduce harassment, intimidation, or bullying and enhance school climate, or take
or recommend other appropriate action, including seeking further information as
necessary.

The Superintendent shall report the results of each investigation to the Board no
later than the date of the regularly scheduled Board meeting following the
completion of the investigation. The Superintendent’s report also shall include
information on any consequences imposed under the Code of Student Conduct,
intervention services provided, counseling ordered, training established or other
action taken or recommended by the Superintendent.

Parents of the students who are parties to the investigation shall be provided with
information about the investigation, in accordance with Federal and State law and
regulation. The information to be provided to parents includes the nature of the
investigation, whether the district found evidence of harassment, intimidation, or
bullying, or whether consequences were imposed or services provided to address
the incident of harassment, intimidation, or bullying. This information shall be
provided in writing within five school days after the results of the investigation
are reported to the Board.

A parent may request a hearing before the Board after receiving the
information. Any request by the parents for a hearing before the Board
concerning the written information about a harassment, intimidation, or bullying
investigation, pursuant to N.J.S.A. 18A:37-15(b)(6)(d), must be filed with the
Board Secretary no later than sixty calendar days after the written information is
received by the parents. The hearing shall be held within ten business days of the
request. Prior to the hearing, the Superintendent shall confidentially share a
redacted copy of the HIB 338 Form that removes all student identification
information with the Board. The Board shall conduct the hearing in executive
session, pursuant to the Open Public Meetings Act (N.J.S.A. 10:4-1 et seq.), to
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protect the confidentiality of the students. At the hearing, the Board may hear
testimony from and consider information provided by the school anti-bullying
specialist and others, as appropriate, regarding the alleged incident; the findings
from the investigation of the alleged incident; recommendations for consequences
or services; and any programs instituted to reduce such incidents, prior to
rendering a determination.

At the regularly scheduled Board meeting following its receipt of the report or
following a hearing in executive session, the Board shall issue a decision, in
writing, to affirm, reject, or modify the Superintendent’s decision. The Board’s
decision may be appealed to the Commissioner of Education, in accordance with
N.JA.C. 6A:3, no later than ninety days after the issuance of the Board’s
decision.

A school administrator who receives a report of harassment, intimidation, or
bullying and fails to initiate or conduct an investigation, or who should have
known of an incident of harassment, intimidation, or bullying and fails to take
sufficient action to minimize or eliminate the harassment, intimidation, or
bullying, may be subject to disciplinary action.

The Board also requires the thorough investigation of complaints or reports of
harassment, intimidation, or bullying, occurring on district school buses, at district
school-sponsored functions, and off school grounds involving a student who
attends an approved private school for students with disabilities. The
investigation will be conducted by the Board’s anti-bullying specialist in
consultation with the approved private school for students with disabilities.

1] PO i OTIaT Cl

Poara=regumrc A TOTOTS LI COTITE

2 R T 3 7 i . o ey e ey oo \
However Tor==to—1imtatIT the—mvesterton—tc=—l"rmepar-or=acsgncc T
s F & et ? i 25 ]

. 1 =
T A J,J (W wRw R L e




POLICY

551 BRARDOX Eﬂm&

HARRASMENT, INTIMIDATION BULLYING (M)




POLICY

L L
551 BRARIDOK ER E&gﬁ

HARRASMENT, INTIMIDATION BULLYING (M)

- £l
. + . . . . ~ 1 i e
3 TCC UL Tdldsoliicliit, LU HUA UALL, UL
DUNVILIE, AL W 1] OTTSTOL Co W NSO 3 ¥ 5 LUV ICHCU warileisy




POLICY

551 BRARILOH Eﬂﬁé&“%ﬁg

HARRASMENT, INTIMIDATION BULLYING (M)

H. Responding to Range-of-Responses—to-amrineident-of-Harassment, Intimidation, or

Bullying

The Board of Education authorizes the Principal of each school to define the
range of ways in which school staff will respond once an incident of harassment,
intimidation, or bullying is confirmed, and the Superintendent shall respond to
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confirmed harassment, intimidation, or bullying, according to the parameters
described below and in this Policy. The Board recognizes that some acts of
harassment, intimidation, or bullying may be isolated incidents requiring that the
school officials respond appropriately to the individual(s) committing the
acts. Other acts may be so serious or parts of a larger pattern of harassment,
intimidation, or bullying that they require a response either at the classroom,
school building, or school district levels or by law enforcement
officials. Consequences and appropriate remedial actions for a student who
commits an act of harassment, intimidation, or bullying may range from positive
behavioral interventions up to and including suspension or expulsion, as permitted
under N.J.S.A. 18A:37, Discipline of Pupils and as set forth in N.J.A.C.
6A:16-7.2, Short-term suspensions, N.J.A.C. 6A:16-7.3, Long-term suspensions,
and N.J.A.C. 6A:16-7.4, Expulsions.

In considering whether a response beyond the individual is appropriate, school
officials shall consider the nature and circumstances of the act; the degree of
harm; the nature and severity of the behavior; past incidences or past or
continuing patterns of behavior; and the context in which the alleged incident(s)
occurred. Institutional (i.e., classroom, school building, school district) responses
can range from school and community surveys, to mailings, to focus groups, to
adoption of research-based harassment, intimidation, or bullying prevention
program models, to training for certificated and non-certificated staff, to
participation of parents and other community members and organizations, to
small or large group presentations for fully addressing the actions and the school’s
response to the actions, in the context of the acceptable student and staff member
behavior and the consequences of such actions, and to the involvement of law
enforcement officers, including safe schools resource officers.
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For evety incident of harassment, intimidation, or bullying, the school officials must
respond approptiately to the individual who committed the act. The range of
responses to confirmed harassment, intimidation, or bullying acts should include
individual, classroom, school, or district responses, as appropriate to the findings
from each incident. Examples of responses that apply to each of these categories are
provided below:

1. Individual tesponses can include comsistent—amd—appropriate=positive

behavioral interventions (e.g, peer mentoting, short-term counseling, life
skills groups) and punitive actions (e.g., detention, in-school or
out-of-school suspension, expulsion, law enforcement report or other legal

action).irrterrded-to-remediate-the-problenrbehaviors:

S Classtoom responses can include class discussions about an incident of

harassment intimidation, or bullymg, role plays {whermr-implemented=withr

ﬁ&nﬁdﬁun,—md—b-uﬂymg—research projects, observmg and d1scuss1ng

audio-visual materials on these subjects, and skill-building lessons in courtesy,
tolerance, assertiveness, and conflict management.

3. School responses can include theme days learmng station prograrns ”aers-e-ﬁ-

“u'p'sm'rdcr”—pmgmmrparent programs and mformatlon dlssermnated to
students and parents , such as fact sheets or newsletters, the-disserminationrof

mfomummn-md-pam-explmnmg acceptable uses of electronic

and wireless communication dev1ces or stIateg1es for fOStC] mg expected

student behavior.

curriculror-campaigns:

4. District-wide tesponses can include community involvement in policy review
and development; professional development programs adoption of
curricular and school wide programs oM - ~of-school=wide

wmdmmeg-mth commumty—based orgamzatlons (e g, mental health health
setvices, health facilities, law enforcement officials, faith-based
otganizations),
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and disseminating information on the core ethical values adopted by the
Board's Code of Student Conduct, per N.J.A.C. 6A:16-7.1(a)2.

In providing support for victims of harassment, intimidation, or bullying, the
district should identify a range of strategies and resources, which may
include, but is not limited to, the following actions for individual victims:

* Counseling;

* Teacher Aides;

» Hallway and playground monitors;

» Schedule changes;

« Before and after school supervision;
« School transportation supervision;

« School transfers; and

* Therapy.

L Reptisal or Retaliation Prohibited

The Board of Education prohibits a Board member, school employee, contracted
service provider who has contact with students, school volunteer, ot student from
engaging in reptisal, retaliation, ot false accusation against a victim, witness, or-ome
withrelizble-information;-or any other petson who has reliable information about an
act of harassment, intimidation, or bullying or who reports an act of harassment,
intimidation, ot bullying. The consequence and appropriate remedial action for a
person who engages in reptrisal or retaliation shall be determined by the
administrator after consideration of the nature, sevetity, and circumstances of the act,
in accotdance with case law, Federal and State statutes and regulauons and disttict
pohcxes and procedures H-suspeeted— eprisal~or= e-taken
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J Eonsequences—and—7ppropriatc—Remediz—rrctiomr—for—False Accusations of

Harassment, Intimidation or Bullying

The Board of Education prohibits any person from falsely accusing another as a
means of retaltatiomrorasameans-of-harassment, intimidation, or bullying,

1. Students - Consequences and approptiate temedial action for a student could

behaworal interventions up to and mcludlng suspension or expulsion, as
permitted under N.J.S.A. 18A:37-1=et=sexy;, Discipline of Students and as set
forth in NJA.C. 6A:16-7.3, Short-term Ssuspensions, NJ.A.C. 6A:16-7,

Long—term sSuspens1ons and N.J.A.C. 6A:16-7.4, Expuls1ons -.md-&ru'srhstcd-

il

2 School Employees - Consequences and appropriate remedial action for a
school employee or contracted service provider who has contact with

students foumd-to-irave-falsely-aceused-amother-as—rmems-of-harassment-
imtimidation;-or-bullying-orasameans-of retatiatiorrcould entail discipline in

accordance with district pohc1es procedures and agreements; and =wichr

3. Visitors or Volunteers - Consequences and appropriate remedial action for a

visitor of volunteer fourmd-to~have-falsely~zceused—mmother-—rs—a-mems—of
mﬂmummmﬂm,"' TOTT; i rattorr-could be
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determined by the school administrator after consideration of the nature,
severity, and circumstances of the act, including law enforcement reports or
other legal actions, removal of buildings or grounds privileges, or prohibiting
contact with students or the provision of student services. Remredial
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PissermirrattorrAdditional Policy Requitements

The Board of Education requires the Superintendent to annually disseminate this
Policy to all school employees, contracted service providers who have contact
with students, school volunteers, students and parents who have children enrolled
in a school in the school district, along with a statement explaining that this Policy
applies to all acts of harassment, intimidation, or bullying, pursuant to N.J.S.A.
18A:37-14, that occur on school property, at school-sponsored functions or on a
school bus and, as appropriate, acts that occur off school grounds.

The Superintendent shall post a link to this Policy that is prominently displayed
on the home page of the school district’s website. The Superintendent shall
ensure that notice of this Policy appears in the student handbook and all other
publications of the school district that set forth the comprehensive rules,
procedures, and standards for schools within the school district.

The Superintendent shall post the name, school phone number, school address and
school email address of the district anti-bullying coordinator on the home page of
the school district’s website. Additionally, the Superintendent shall post the
contact information for the School Climate State Coordinator on the school
district home page alongside this Policy.

Each Principal or designee shall post the name, school phone number, school
address, and school email address of both the school anti-bullying specialist and
the district anti-bullying coordinator on the home page of each school’s website.

The Superintendent shall post the New Jersey Department of Education’s
Guidance for Parents on the Anti-Bullying Bill of Rights Act on the district
homepage and on the homepage for each school in the district with a website.

The Superintendent and the Principals shall provide training on the school
district’s harassment, intimidation, or bullying policies to school employees
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contracted service providers and volunteers who have significant contact with
students. The training shall include instruction on preventing bullying on the
basis of the protected categories enumerated in N.J.S.A. 18A:37-14 and other
distinguishing characteristics that may incite incidents of discrimination,
harassment, intimidation, or bullying. The school district’s employee training
program shall include information regarding the school district policy against
harassment, intimidation, or bullying, which shall be provided to full-time and
part-time staff, contracted service providers and school volunteers who have
significant contact with students.

The Superintendent shall develop and implement a process for annually
discussing the school district policy on harassment, intimidation, or bullying with
students. The Superintendent and the Principal(s) shall annually conduct a
re-evaluation, reassessment, and review of this Policy and any report(s) and/or
finding(s) of the school safety/school climate team, with input from the school
anti-bullying specialists, and recommend revisions and additions to this Policy as
well as to harassment, intimidation, or bullying prevention programs and
approaches based on the findings from the evaluation, reassessment, and review.
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Each public school teacher and educational services professional shall be required to
complete at least two hours of instruction in harassment, intimidation, ardor bullying
prevention within each five year professional development petiod as part of the
professional development tequirement pursuant to N.J.S.A. 18:37-22.d. The required
two hours of suicide prevention instruction shall include information on the fisk of
suicide and incidents of harassment, intimidation, ot bullying and information on
reducing the risk of suicide in students who are members of communities identified
as having membets at high risk of suicide.

Each newly elected ot appointed Board member must complete, duting the first year
of the member’s first term, a training program on harassment, intimidation, arrdor
bullying in accordance with the provisions of N.J.S.A. 18A:12-33.
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A school leader shall complete school leader training that shall include information
on the prevention of harassment, intimidation, amdor bullying as required in N.J.S.A.
18A:26-8.2.

The school district shall annually observe a “Week of Respect” beginning with the
first Monday in October. In order to recognize the importance of character
education, the school district will observe the week by providing age-appropriate
instruction focusing on the prevention of harassment, intimidation, amdor bullying as
defined in NJS.A. 18A:37-14. Throughout the school year the district will provide
ongoing age-apptopriate instruction on pteventing harassment, intimidaton, ot
bullying, in accordance with the New Jersey Student Learning €ore=~Gurricumr
€ontent Standards, pursuant to N.J.S.A. 18A:37-29.

The school disttict and each school in the district will annually establish, implement,
document, and assess harassment, intimidation, amdor bullying prevention programs
ot approaches, and other initiatives in consultation with school staff, students,
administrators, volunteets, patents, law enforcement, and community members. The
programs ot approaches and other initiatives shall be designed to create school-wide
conditions to prevent and address harassment, intimidation, mmdor bullying in
accordance with the provisions of N.J.S.A. 18A:37-17.

NM.
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Reports to Board of Education and New Jersey Department of Education

The Superintendent shall report two times each school year, between September 1
and January 1 and between January 1 and June 30 at a public hearing all acts of
violence, vandalism, and harassment, intimidation, ardor bullying which occutred
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during the previous reporting petiod in accordance with the provisions of NJS.A.
18A:17-46. The information shall also be reported to the New Jersey Department of
Education in accordance with N.J.S.A. 18A:17-46.

©ON. School and District Grading Requirements

Each school and each disttict shall receive a grade for the purpose of assessing their
efforts to implement policies and programs consistent with the provisions of NJS.A.
18:37-13 et seq. The grade received by a school and the district shall be posted on
the homepage of the school’s website and the district’s website in accordance with
the provisions of N.J.S.A. 18A:17-46. A link to the report that was submitted by the
Superintendent to the Department of Education shall also be available on the school
district’s website. This information shall be posted on the websites within ten days
of receipt of the grade for each school and the district.

PO. Reports to Law Enforcement

The Supetintendent or designee and the Principal shall consult law enforcement, as
appropriate, pursuant to the provisions of the Uniform State Memorandum of
Agreement Between Education and Law Enforcement Officials, if the student’s
behavior may constitute a possible violation of the New Jersey Code of Csiminal
Justice.

Some acts of harassment, intimidation, or amd=bullying may be bias-related acts and
school officials must report to law enforcement officials any bias related acts, in
accordance with N.JA.C. GA:16-6.3.(¢), and pursuant to the provisions of the
Memorandum of Agreement Between Education and Law Enforcement Officials.

@P.  Collective Bargaining Agreements and Individual Contracts

Nothing in N.J.S.A. 18A:37-13.1 et seq. may be construed as affecting the provisions
of any collective bargaining agreement ot individual contract of employment in effect
on the Anti-Bullying Bill of Rights Act’s effective date (January 5, 2011). N.JS.A.
18A:37-30.

The Board of Education prohibits the employment of or contracting for school staff
positions with individuals whose criminal history record check reveals a record of
conviction for a ctime of bias intimidation or conspiracy to commit or attempt to
commit a ctime of bias intimidation.

RQ. Students with Disabilities
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Nothing contained in N.J.S.A. 18A:37-13.1 et seq. may alter or reduce the rights of a
student with a disability with regard to disciplinary actions or to general or special
education services and supports. N.J.S.A. 18A:37-32.

The school district shall submit all subsequent amended Harassment, Intimidation,
amdor Bullying Policies to the Executive County Superintendent of Schools within
thirty days of Board adoption.

NJ.S.A. 18A:37-13 through 18A:37-37
NJ.A.C. 6A:16-7.1 through 6A :16-7.9erseq.;

Adopted: 03 March 2003
Revised: 04 February 2008
Revised: 20 June 2011
Revised: 20 October 2014
Revised: 08 December 2014
Revised: 28 September 2016
Revised: August 15, 2018
Revised: November 22, 2022
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8330 STUDENT RECORDS (M)

The Board of Education believes that information about individual students must be
compiled and maintained in the interest of the students educational welfare and
advancement. The Board will sttive to balance the student’s fight to privacy against the
district’s need to collect, tetain, and use information about individual students and groups of
students. The Board authotizes the establishment and maintenance of student files that
include only those tecords mandated by law, rules of the State Board of Education,
authotized administrative directive, and those records permitted by this Board.

The Superintendent shall prepare and disttibute regulations that implement this Policy and
conform to applicable State and Federal law and rules of the State Board of Education.

General Considerations

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §1232g, and 34
CFR Part 99, disclosure, or communication of information contained in student records in
a manner that assures the security of the records in accordance with the provisions of
N.J.A.C. 6A:32-7 et seq. Student records shall contain only information that is relevant
to the education of the student and is objectively based on the personal observations or
knowledge of the certified school personnel who originate(s) the record. The district
shall provide annual, written notification to parents, adult students, and emancipated
minors of their rights in regard to student records and student participation in educational,
occupational, and military recruitment programs. Copies of the applicable State and
Federal laws and Board policies shall be made available upon request. The district shall
make every effort to notify parents and adult students in their dominant language.

Nonadult students may assert rights of access only through their parent(s). However,
nothing in N.J.A.C. 6A:32-7 shall be construed to prohibit certified school personnel
from disclosing at their discretion student records to nonadult students or to appropriate
persons in connection with an emergency, if the information contained in the record is
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No liability shall be attached to any membet, officer, or employee of the Board of Education
permitting access ot furnishing student recotds in accordance with NJ.A.C. 6A:32-7.1 et.

s€q.

Student Information Directory

A student information directoty is a publication of a school district that includes student
information as defined in NJ.A.C. 6A:32-2.1. This information includes: name; grade
level; date and place of birth; dates of school attendance; major field of study;
participation in officially recognized activities; weight and height relating to athletic team
membership; degrees; awards; the most recent educational agency attended by the
student; and other similar information. The student information directory shall be used
only by authorized district personnel and for designated official use by judicial, law
enforcement, and medical personnel and not for general public consumption.

In the event the district publishes a student information directory, the Superintendent or
designee will provide a parent or adult student a ten-day period to submit to the
Superintendent a written statement prohibiting the inclusion of any or all types of
information about the student in any student information directory before allowing access
to the directory and school facilities to educational, occupational, and military recruiters
pursuant to N.J.S.A. 18A:36-19.1, PL. 114-95 §8528, and 20 U.S.C. §8528 - Armed
Forces Recruiter Access to Students and Student Recruiting Information of the Every
Student Succeeds Act of 2015. In accordance with N.J.S.A. 18A:36-19.1, military
recruiters will be provided the same access to a student information directory that is
provided to educational and occupational recruiters.
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School Contact Directory for Official Use

A school contact directory for official use is a compilation by the seheetdistrict that includes
the following information for each student: name; address; telephone number; date of birth;
and school enrollment. The district shall compile and maintain a school contact ditectory
for official use in accordance with NJ.A.C. 6A:32-7.2,that is separate and distinct from the
student information directory. The student contact ditectory may be provided for official
use only to judicial and law enforcement personnel, and to medical personnel currently
providing services to the student in question. To exclude any information from the school
contact ditectory for official use the parent, adult student, or emancipated minot shall notify
the Superintendent or designee in wtiting.

Mandated and Permitted Student Records

Mandated student records are those records seheel districts have been directed to compile
by State statute, regulations, or authorized administrative directive in accordance with
NJ.A.C. 6A:32-7.3.

Permitted student records ate records authorized by the Boatd to be collected in order to
promote the educational welfare of the student. The Board shall authonze the permltted

records to be co]lected by adopting this Policy at-wregular-public-Board-meeting-a-resolution
ing-such-pe seords-erand Regulation 8330, which will list such perrmtted records.

Maintenance and Secutity of Student Records

The Supetintendent or designee shall be tesponsible for the security of student records
maintained in the sehoel=district in accordance with NJ.A.C. 6A:32-7.4. This Policy and
Regulation 8330 assure that access to student suehrrecotds is limited to authotized persons.

Records for each individual student may be stored electronically of in paper format. When
student records are stored electronically, proper secutity and back-up procedures shall be
administered.

Student health records, Whether stored on paper or electromcally, shall be mamtalned in

reeord: Records shall be access1ble durmg the hours in whlch the school program is in
operatjon.
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Any district ﬂﬂe-met-websne shall not disclose any personally identifiable information about

a student=ewithy - tten the-student’s-parent; in accordance
With d-n,—preﬂmom-eEN]SA 18A36 35 and N_]AC 6A:32-2.1. P&sanaﬂy—:dmuﬁabic-

Access to Student Records

Only authotized otganizations, agencies, or petsons as defined in N.JA.C. 6A:32-7.5 shall
have access to student records, including student health records. Access to student records
shall be provided to persons authorized such access under NJ.A.C. 6A:32-7.1 et seq. within
ten days of a request, but prior to any review or hearing conducted in accordance with
NJ.A.C. 6A.

The district may charge a reasonable fee for reproduction of student records, not to
exceed the schedule of costs set forth at N.J.S.A. 47:1A-5, provided that the cost does not
effectively prevent parents or adult students from exercising their rights under N.J.A.C.
6A:32-7 or other Federal and State rules and regulations regarding students with
disabilities, including N.J.A.C. 6A:14.

The district shall control access to, disclosure of, and communication regarding information
contained in student health records to assure access only to those authorized organizations,
agencies, and persons under the conditions permitted by Federal and State statute and
regulations in accordance with N.J.A.C. 6A:32-7.5.

o
t‘& A'I*!\"‘ « B BN 1 1
andy

Only authorized organizations, agencies, or persons as defined in N.JA.C. 6A:32-7.5 shall
have access to student records, including student health recotds.

Nothing in NJA.C. 6A:32-7.1 et seq. or in this Policy and Regulation 8330 shall be
construed to prohibit school personnel from disclosing information contained in the student
health record to students or adults in connection with an emergency, if such knowledge is
necessary to protect the immediate health or safety of the student or other persons.
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In complying with N.JA.C. 6A:32-7 — Student Records, the district individuats shall adhere
to tequitements pursuant to NJ.S.A. 47:1A-10, the Open Public Records Act (OPRA) and
2 Aol Rt Detelore S hreationalFRishts-—ane ey ek ERPA}

ATl = ] T PR LTI .

Conditions for Access to Student Records

All authorized organizations, agencies, and persons defined in N.J.A.C. 6A:32-7.1 et seq.
shall have access to the=reeords—ef=a student record, subject to conditions outlined in
NJ.A.C. 6A:32-7.6¢m.

Rights of Appeal for Parents and Adult Students

Student records are subject to challenge by patents and adult students on the grounds of
inaccuracy, irrelevancy, impermissibleive disclosure, inclusion of improper information ot
denial of access to organizations, agencies, and petsons in accordance with NJA.C.
6A:32-7.7(a).

To request a change in the student record of to request a stay of disclosure pending final
determination of the challenged procedure, the patrent or adult student shall follow the
procedutes pursuant to N.J.A.C. 6A:32-7.7(b).

Appeals relating to student records for students with disabilities shall be processed in
accordance with the requirements of N.J.A.C. 6A:32-7.7(b).

Regardless of the outcome of any appeal, a parent or adult student shall be permitted to
place in the student record a statement commenting upon the information in the student
record or setting forth any reasons for contesting a portion of the student record, including
the decision made in the appeal. disagreement-withthe-deeiston in-the-appea T

1R AEetste Fracie=t Appeals et

statements=The parent’s or adult student’s statement shall be maintained as part of th

student record as long as the contested pottion of the student record is maintained. If the
contested portion of the record is disclosed to any party, the statement commenting upon
the information shall also be disclosed to that party.
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Retention and Disposal of Student Records

A student’s record is considered to be incomplete and not subject to the provisions of the
Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq., while the student is enrolled in
the seheokdistrict.

The Board seheel-distriet=shall retain the student health record and the health history and
immunization record according to the School District Records Retention Schedule, as
determined by the New Jersey State Records Committee.

Student records of cutrently enrolled students, other than the records that=described in
NJ.A.C. 6A:32-7.8(fe), may be disposed of after the information is no longer necessary to
provide educational services to a student and in accordance with the provisions of NJA.C
6A:32-7.8(ch).

Upon graduation or permanent departure of a student from the seheeldistrict, the parent or
adult student shall be notified in writing that a copy of the entite student record will be
provided to them upon request. Information in student records, other than that described in
NJ.A.C. 6A:32-7.8(ef), may be disposed of, but only in accordance with the Destruction of
Public Records Law, N.J.S.A. 47:3-15 et seq. Such disposition shall be in accordance with the
provisions of N.J.A.C. 6A:32-7.8(c)2.

No additions shall be made to the record after graduation or permanent departure without
the prior written consent of the patent or adult student.

In accotdance with NJA.C. 6A:32-7.8(ef), the NewJersey-publie-sehool=district of last

entrollment, graduation, or permanent departure of the student from the sehoeldistrict shall
keep for 100 years a mandated record of a student's name, date of birth, name of parents,
gender, health history and immunization, standardized assessment results, grades,
attendance, classes attended, grade level completed, year completed, and years of attendance.

NJ.S.A. 18A:36-19; 18A:36-19.1; 18A:40-4; 18A:40-19
NJ.A.C. 6A:32-7.1; 6A:32-7.2; 6A:32-7.3; 6A:32-7.4;
6A:32-7.5; 6A:32-7.6; 6A:32-7.7; 6A:32-7.8
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8330 STUDENT RECORDS (M)
A. Definitons (N.J.A.C. 6A:32-2.1)
1. “Access” means the tight to view, make notes, and/or reproduce a student
record.
2. “Adult student” means a person who is at least eighteen years of agesoris-
attends institutt vostsecondary-edueation; or is an emancipated
minot.

3. “Days in membership” means the number of school days in session in which a
student is enrolled. A student’s membership begins on the first possible
day of attendance following enrollment during the school year,
notwithstanding the actual day the student was recorded as present for the
first time.

4. “Health history” means the record of a person’s past health events obtained in
writing, completed by the individual or the individual’s physician.

25. “Mandated student tecords” means student records that school districts
compile pursuant to State statute, regulation, or authotized administrative
directive.

46. “Parent” means the natural or adoptive parent, legal guardian, surrogate

parent appointed pursuant zeeording=to NJ.A.C. 6A:14-2.2, or a person
acting in place of a parent (such as a grandparent or stepparent with whom
the student lives or a person legally responsible for the student’s welfare).
Unless parental rights have been terminated by a court of appropriate
jutisdiction, the patent retains all rights pursuant to maderNJ.A.C. 6A:32. In
addition, a resource family fester=parent may act as a parent pursuant to
under-the provisions of NJ.A.C. 6A:32 if the parent’s authority to make
educational decisions on the student’s behalf has been terminated by a court
of appropriate jurisdiction.

7. “Permitted student records” means recotrds that the Board of Education has
authotized, by resolution adopted at a regular public meeting, to be collected

to promote the educational welfare of students.

8. “Personally identifiable information” means, but is not limited to:
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a. The student's name;
b. The name of the student's parent(s) or other family members;
c. The address of the student or the student's family;

d. The email address of the student, the student's parent(s), or other family
members;

e. The telephone number of the student, the student's parent(s), or other
family members;

f. A personal identifier, such as the student's Social Security number,
student number, or biometric record;

g. A photo of the student;
h. The location and times of class trips;

i. Other indirect identifiers, such as the student's date of birth, place of
birth, and mother's maiden name;

j. Other information that, alone or in combination, is linked or linkable to
a specific student that would allow a reasonable person in the
school community who does not have personal knowledge of the
relevant circumstances to identify the student with reasonable
certainty; or

k. Information requested by a person who the district, or private agency
that provides educational services by means of public funds,
reasonably believes knows the identity of the student to whom the
student record relates.

9. “Physical examination” means the assessment of an individual’s health, in
accordance with the requirements at N.J.A.C. 6A:16-2.2.

10. “School contact directory for official use” means a compilation by a district
that includes the following information for each student: name, address,
telephone number, date of birth, and school of enrollment. The directory
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may be provided for official use only to judicial, law enforcement, and
medical personnel.

11. “Student discipline record” means information regarding all disciplinary
actions taken against a student by a school district pursuant to N.J.S.A.
18A:36-25.1.b. and that is maintained in a student’s record.
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#12. “Student informaton directory” means a publication of the Board of
Edueation that includes information relating to a student. It shall be used
only by authorized school district personnel and for designated official use by
judicial, law enforcement, and medical personnel and not for general public
consumption. The information shall be the student’s: name; grade level,
date and place of birth; dates of school attendance; major field of study;
participation in officially recognized activities; weight and height relating to
athletic team membership; degrees; awards; the most recent educational
agency attended by the student; and other similar information.

13. “Student record” means information related to an individual student
gathered within or outside the school district and maintained within the
school district regardless of the physical form in which it is maintained.
Essential in this definition is the idea that any information that is maintained
for the purpose of second-party review is considered a student record.
Therefore, information recorded by certified school personnel solely as a
memory aid and not for the use of a second party is excluded from this
definition. In the absence of any “information related to an individual
student,” the document(s) no longer meets the definition of “student

record.”

B. General Considerations (N.J.A.C. 6A:32-7.1)
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1. The Board ef-Edweation=shall compile and maintain student recotds and
regulate access in accordance with the Federal Educational Rights and
Privacy Act (FERPA), 20 U.S.C. §1232¢, and 34 CFR Part 99, disclosure,
ot communication of information contained in student edweationalrecords
in a manner that assures the secutity of the sueherecords in accordance with
the provisions of N.J.A.C. 6A:32-7.1~et-sey.

2. Student records shall contain only saeheinformation that asis relevant to the
education of the student and is objectively based on the personal
obsetvations or knowledge of the certified school personnel who originate(s)
the record.

3. The sehooldistrict shall provide annual, written notification to parents, adult
students, and emancipated minors of their tights in regard to student records
and student participation in educational, occupational, and military
recruitment programs. Copies of the applicable State and Federal laws and
Board leealpolicies shall be made available upon request. The schooi-distriet-
Board shall make every effort to notify parents and adult students in their
dominant language.

4. AnThe non-adult student may assert tights of access only through their his-
or-her-parent(s). However, nothing in NJ.A.C. 6A:32-7 et=segror in Policy
8330 or this Regulation 8336=shall be construed to prohibit certified school
personnel from disclosing at their discretion student records to non-adult
students or to approptiate persons in connection with an emergency, if the
information contained in the record smehtmowledge-is necessary to protect
the health or safety of the student or other persons.

5 The patent or adult student shall have access to the student’s irowmrrecords
and have access to or be specifically informed about only thest portion of
another student's record that contains information about the studenthis=or

6. All anecdotal information and assessment reports collected on a student
shall be dated and signed by the individual who originated the data.

> The Superintendent or designee shall require all permitted-student records of
curtently entolled students to be reviewed annually by certified school
petsonnel to determine the education relevance of the information rraterial
contained therein. The reviewer shall cause information datz=no longer
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descriptive of the student or educational program to be deleted from the
records except that prior notice shall be given for elassified=students with
disabilities in accordance with NJ.A.C. 6A:14, Special Education. The
deleted Sueh—information shall be disposed of and not be recorded
elsewhere. No record of any such deletion shall be made.

*8. No liability shall be attached to any member, officer, or employee of the
Board ef-Edweation—permitting access or furnishing student records in
accordance with N.J.A.C. 6A:32-7.1-et-seq.

89.  When the parent's or adult student's dominant language is not English or the
parent or adult student is deaf, the sehoekdistrict shall provide interpretation
of the student tecords in the dominant language of the parents or adult
student.

510. Student health records shall be maintained separately from other student
records. Student health records also shall be maintained=amd=handied;
according to the requirements of NJ.A.C. 6A:32-7.1 et-seqs-until such time
as graduation or termination, whereupon the health history and
immunization recotd shall be removed from the student's health record and
placed in the student's mandated record.

C. School Contact Directory for Official Use (N.J.A.C. 6A:32-7.2)

1. The Board ef—Edueation—shall compile and maintain a school contact
ditectory for official use that is separate and distinct from the student
information directory.

2. School personnel shall provide information from the school contact directory
for official use only to judicial and law enforcement personnel and to
medical personnel currently providing services to the student in
question. Upon request from a court, other judicial agency, law
enforcement agency, or medical service provider currently providing
services to the student in question, school personnel shall promptly verify
the enrollment of a student and provide the requester with all information
about the student that is contained in the school contact directory for
official use.

3.A parent, adult student, or emancipated minor shall notify, in writing, the
Superintendent or designee of their request to exclude any information
from the school contact directory for official use.
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D. Mandated and Permitted Student Records (NJ.A.C. 6A:32-7.3)
1. Mandated student records shail include the following:

a. The student’s name, address, telephone number, date of birth, name
of parent(s), gender, standardized assessment results, grades, record
of daily attendance, classes attended, grade level completed, yeat
completed, and years of attendance;

b———Record-of-datly-attendanee;

eb. Desctiptions of the student’s progress according Board’s te—the-

system—of-student performance datzevaluation—used—in-the-school-
distriet;

dc. History and status of physical health compiled in accordance with
State regulations, including immunizations and results of any physical
examinations given by qualified seheel=district employees—ane-
. —

ed. Records pursuant to rules and regulations regarding the education of
students with disabilities; and

fe. All other records requited by N.J.A.C. 6A.
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Z Permitted student records are those student records not mandated putsuant
to N.J.A.C. 6A:32-7.3, but authorized by the Board to promote the student's
educational welfare and include the following as authorized by this Board
upon adoption of Policy 8330 and this and-Regulation-8330. These records
may include, but are not limited to:

a. Personally authenticated observations, assessments, ratings, and
anecdotal reports recorded by teaching staff members in the
performance of their professional responsibilities and intended for
review by another person, provided the record is dated and signed by
the otiginator. Information recorded solely as 2 memory aid for the
ofiginator becomes 2 student’s record when it is reviewed by any
othet person, including a substitute;

b. Information, scotes, and results obtained from standardized tests ot
by approved tests conducted by professional personnel;

c. Educationally relevant information provided by the parent or; adult
student—er-emuaneipated-minor-regarding-the-student's-achievements-
or-school-aetivities;

d. Any correspondence with the student and/or the student's parents;

€. Driver education certificate;

f. Emergency notification form;

g New student registration form;

h. Withdrawal ot transfet form;

L Change of schedule form;

¥ Records of the student's co-curricular and athletic activities and
achievements;

He, Class rank;
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il Awards and honors;
nm.  Notations of additional records maintained in a separate file;
©n. The statement from a student’s parent, adult student, or emancipated

minor regarding a contested portion of the record; and

po.  Entries indicating review of the file by an authorized person.s

T
5 and
E. Maintenance and Security of Student Records (N.J.A.C. 6A:32-7.4)

1. The Supetintendent or designee shall be responsible for the security of
student records maintained in the sehoel—district and shall devise
procedures/regulations for assuring that access to such recotds is limited to
authotized persons. Policy and Regulation 8330 assures that access to
student suelrrecords is limited to authorized persons.

2 The Board may store all student records Reeords-foreae

mmay-be-stored-cither electronically or in paper format.
a. When student records are stored electronically, proper

security and backup procedures shall be administered.

3. Student health records, whether stored on paper or electronically, shall be
maintained Sin accordance with NJA.C. 6A:32-7.1(]) eparately=fronreotirer-

4. Records shall be accessible during the hours in which the school program is
in operation.

5. Mandated student records required as part of programs established through
State-administered entitlement or discretionary funds from the US.
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Department of Education shall be maintained for a period of five years after
a student’s graduation; ot termination from the seheel-district, of to age
twenty-three, whichever is longer. The mandated student records randsshall
be disposed of in accordance with N.J.S.A. 47:3-15 et seq.

6. Any district or school website shall not disclose any personally identifiable
information about a student, in accordance with N.J.S.A. 18A:36-35.

i Access to Student Records (IN.J.A.C. 6A:32-7.5)

1. Only authotized organizations, agencies, ot persons as defined in N.JA.C.
6A:32-7.5 shall have access to student recotds, including student health
records. Access to student records shall be provided to persons authorized
such access under N.J.A.C. 6A:32-7.1 et seq. within ten days of a request, but
ptiot to any review or hearing conducted in accordance with N.J.A.C. 6A.

322 The sehookdistrict may charge a reasonable fee for reproduction of student
tecotds, not to exceed the schedule of costs set forth at mN.J.S.A. 47:1A-5,
provided that the cost does not effectively prevent the parents or adult
students from exercising their rights under N.J.A.C. 6A:32-7 or other Federal
and State rules and regulations regarding students with disabilities, including
NJ.A.C. 6A:14.

3. The district shall control access to, disclosure of, and communication regarding
information contained in student health records to assure access only to
people permitted by Federal and State statute and regulations or as stated
in N.JLA.C. 6A:32-7.5(e) and F.5. below.

4. Access to, and disclosure of, a student health record shall meet the requirements
of FERPA, 20 U.S.C. §1232g, and 34 CFR Part 99.

5. Organizations, agencies, and persons authorized to access student records shall
include only the following:
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a. The student who has written permission of a parent and the parent of a
student under the age of eighteen, regardless of whether the child
resides with the parent, except pursuant to N.J.S.A. 9:2-4;

(1) The place of residence shall not be disclosed; and
(2) Access shall not be provided if denied by a court;

b. Students at least sixteen years of age who are terminating their
education in the district because they will graduate secondary
school at the end of the term or no longer plan to continue their
education;

c. An adult student and/or a parent who has the written permission of an
adult student, except that the parent shall have access without the
adult student’s consent, as long as the adult student is financially
dependent on the parent and enrolled in the public school system,
or if the adult student has been declared legally incompetent by a
court of appropriate jurisdiction. The parent of a financially
dependent adult student may not disclose information contained in
the adult student’s record to a second or third party without the
adult student’s consent;

d. Certified school district personnel who are assigned educational
responsibility for the student shall have access to the general
student record but not to the student health record except under
conditions permitted in N.J.A.C. 6A:16-2.4;

e. Certified educational personnel who have assigned educational
responsibility for the student and who are employed by agencies
listed below shall have access to the general student record, but not
to the student health record, except under conditions permitted at
N.J.A.C. 6A:16-2.4:

(1) An approved private school for students with disabilities;

(2) A State facility;
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(3) Accredited nonpublic schools in which students with
disabilities have been placed pursuant to N.J.S.A.
18A:46-14; or

(4) Clinics and agencies approved by the New Jersey Department
of Education;

£ To fulfill its legal responsibility, the Board shall have access through the
Superintendent or designee to information contained in the
student’s record. Information shall be discussed in executive
session, unless otherwise requested by the parent or adult student;

g. Secretarial and clerical personnel under the direct supervision of
certified school personnel shall be permitted access to portions of
the record to the extent necessary for the entry and recording of
data and the conducting of routine clerical tasks. Access shall be
limited only to student files in which such staff are directed to
enter or record information, and shall cease when the specific
assigned task is completed,;

h. Accrediting organizations to carry out their accrediting functions;

i. The Commissioner of Education and New Jersey Department of
Education staff members who are assigned responsibility that
necessitates the review of such records;

j. Officials of other Boards of Education within the State or other
educational agencies or institutions where the student is placed,
registered, or seeks to enroll, subject to the following conditions:

(1) Original mandated student records that schools have been
directed to compile by New Jersey statute, regulation, or
authorized administrative directive shall be forwarded to
the receiving district, agency, or institution with written
notification to the parent or adult student;

(2) Original mandated student records that the Board has required
shall be forwarded to the receiving district, agency, or
institution only with the written consent of the parent or
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adult student, except where a formal sending-receiving
relationship exists between the districts;

(3) All records to be forwarded, including disciplinary records as
specified at N.J.S.A. 18A:36-19a., shall be sent to the
Superintendent of the school district to which the student
has transferred, or the Superintendent’s designee, within ten
school days after the transfer has been verified by the
requesting district;

(4) The Superintendent or designee shall request, in writing, all
student records from the school district of last attendance
within two weeks from the date that the student enrolls in
the new school district;

(5) Upon request, the Superintendent or designee of the school
district of last attendance shall provide a parent(s) or an
adult student with a copy of the records disclosed to other
educational agencies or institutions; and

(6) Proper identification, such as a certified copy of the student’s
birth certificate or other proof of the student’s identity
pursuant to N.J.S.A. 18A:36-25.1, shall be requested at the
time of enrollment in a new school district;

k. Officials of the United States Department of Education assigned
responsibilities that necessitate review of such records;

l. Officers and employees of a State agency responsible for protective and
investigative services for students pursuant to N.J.S.A.
9:6-8.40. Whenever appropriate, the Board shall ask the State
agency for its cooperation in sharing the findings of an
investigation;

m. Agency caseworkers or other representatives of a State or local child
welfare agency who have the right to access a student’s case plan
when the agency or organization is legally responsible, in
accordance with State law, for the care and protection of the
student, consistent with 20 U.S.C. §1232g(b)(1)(L);
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n. Organizations, agencies, and persons from outside the school if they
have the written consent of the parent or adult
student. Organizations, agencies, and persons shall not transfer
student record information to a third party without the written
consent of the parent or adult student;

o. Organizations, agencies, and individuals outside the school, other than
those specified in N.J.A.C. 6A:32-7.5, upon the presentation of a
court order; and

p. Bona fide researchers who explain to the Superintendent the nature of
the research project and the relevance of the records sought. Prior
to the release of records to a researcher, the Superintendent or
designee, shall receive from the researcher written assurance that
the records will be used under strict conditions of anonymity and
confidentiality.

6. Nothing in N.J.A.C. 6A:32-7, Policy 8330, and this Regulation shall be
construed to prohibit school personnel from disclosing information
contained in the student health record to students or adults in connection
with an emergency, if such knowledge is necessary to protect the
immediate health or safety of the student or other persons.

7.In complying with N.J.A.C. 6A:32-7, Policy 8330, and this Regulation, the
Board shall adhere to the requirements pursuant to the Open Public
Records Act (OPRA), N.J.S.A. 47:1A-1 et seq., and FERPA, 20 U.S.C.
§1232g; 34 CFR Part 99.

a. When responding to OPRA requests from any party, including parties
other than those listed in N.J.A.C. 6A:32-7.5(¢) and F.5. above, the
Board may release, without consent, records removed of all
personally identifiable information, as such documents do not meet
the definition of a student record. Before making any release, the
Board shall have made a reasonable decision that a student’s
identity cannot be determined whether through single or multiple
releases, or when added to other reasonably available information.
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HG. Conditions for Access to Student Records (N.J.A.C. 6A:32-7.6)

All authosized organizations, agencies, and persons defined in N.J.A.C. 6A:32-7.1 e
seqr as listed below shall have access te-the-a student records-ofastudent, subject to
the following conditions:

+a. No student tecord shall be altered or disposed of during the time period
between a request to review the record and the actual review of the record.

3b.  Authotized organizations, agencies, and persons from outside the school
whose access requites the consent of patents or adult students shall submit
to the Superintendent or designee the request in writing together with any
tequired authorization.

Zc. The Superintendent or designee shall be present dutring the petiod of
inspection to provide interpretation of the recotds where necessary and to
prevent their alteration, damage, or loss. In every instance of inspection of
student records by persons other than parents, student, or individuals who
have assigned educational responsibility for the individual student, an entry
shall be made in the student’s record of the name(s) of persons granted
access, the reason access was granted, the time and circumstances of
inspection, the records inspected stuehied, and the purposes for which the

data will be used.

“d. Prior to disclosute of student records to organizations, agencies, Of persons
outside the seheei=district pursuant to a court order, the Supetintendent or
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designee shall give the parent or adult student at least three days' notice of
the name of the requesting agency and the specific records requested unless
otherwise judicially instructed. The Sweh=notification shall be provided in
writing, if practicable. Only records related to the specific purpose of the
court order shall be disclosed.

2(1).  Notice to the parent shall not be requited when the parent he-or-she-
is patty to a court proceeding involving child abuse and neglect or
dependency matters, consistent with 20 U.S.C. § 1232g(b)(2)(B).

Se. A record may be withheld from a parent or from an adult student only when
the sehoel~district obtains a court otder or is provided with evidence that
there is a court order revoking the right to access. Only that portion of the
record designated by the court shall be withheld. When the district has or
obtains evidence of such 2 court order, the parent or adult student shall be
notified in writing within five days of his-erdrerthe request that access to the
record has been denied and that the person has the right to appeal this
decision to the court issuing the order.

L Rights of Appeal for Parents and Adult Students (N.J.A.C. 6A:32-7.7)

1. #=———Student records are subject to challenge by parents and adult students
on grounds of inaccuracy, irrelevancy, impermissibleve disclosure, inclusion
of improper information, or denial of access to otganizations, agencies, and
petsons. The parent or adult student may request: seck—tor—expunge
VA .5 rr—orother TS mereTer-informrte s i
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a. Expungement of inaccurate, irrelevant, or otherwise improper
information from the student record;

b. Insertion of additional data, as well as reasonable comments regarding the
meaning and/or accuracy of the student record;

c. The immediate stay of disclosure pending final determination of the challenged
procedure as described in N.J.A.C. 6A:32-7; and/or
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d. Immediate access to student records for organizations, agencies, and persons denied
access, pending final determination of the challenged procedure, as described in N.J.A.C.
6A:32-7.

2, To request a change in the student record or to request a stay of disclosure
pending final determination of the challenged procedute,

a parent or adult student shall notify, in writing, the Superintendent of the specific
issues relating to the student record.

a. Within ten school days of notification, the Superintendent or designee
shall notify the parent or adult student of the district’s decision. If
the district disagrees with the request, the Superintendent or
designee shall meet with the parent or adult student to resolve the
issues set forth in the request.

b. If the matter is not satisfactorily resolved, the parent or adult student has
ten school days to appeal the district’s decision.

c. If an appeal is made to the Board, the Board shall render a decision
within twenty school days.

d. The decision of the Board may be appealed to the Commissioner
pursuant to N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3, Controversies
and Disputes. At all stages of the appeal process, the parent or
adult student shall be afforded a full and fair opportunity to present
evidence relevant to the issue.

e. A record of the appeal proceedings and outcome shall be made a part of
the student record with copies made available to the parent or adult
student.

3. Appeals relating to student records of students with disabilities shall be
processed in accordance with the requirements of N.J.A.C. 6A:32-7.7(b)
and 1.2. above.

4. Regardless of the outcome of an appeal, a parent or adult student shall be
permitted to place in the student record a statement commenting upon the
information in the student record or setting forth any reasons for
contesting a portion of the student record, including the decision made in
the appeal. The parent’s or adult student’s statement shall be maintained
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as part of the student record, as long as the contested portion of the student
record is maintained. If the contested portion of the student record is
disclosed to any party, the statement commenting upon the information
shall also be disclosed to that party.

I. Retention and Disposal of Student Records (N.J.A.C. 6A:32-7.8)

1.A student record is considered to be incomplete and not subject to the
provisions of the Destruction of Public Records Law, N.J.S.A. 47:3-15 et
seq., while the student is enrolled in the district.

a. The Board shall retain the student health record and the health history
and immunization record according to the School District Records
Retention Schedule, as determined by the New Jersey State
Records Committee.

2. Student records of currently enrolled students, other than the records described
at N.JLA.C. 6A:32-7.8(f) and L5. below, may be disposed of after the
information is no longer necessary to provide educational services to a
student. The disposition shall be carried out only after the parent or adult
student has been notified in writing and written permission has been
granted, or after reasonable attempts to notify the parent or adult student
and to secure permission have been unsuccessful.

3. Upon graduation or permanent departure of a student from the district:

a. The parent or adult student shall be notified in writing that a copy of the
entire student record will be provided to them upon request.

b. Information in student records, other than that described at N.J.A.C.
6A:32-7.8(f) and 1.5. below, may be disposed of, but only in
accordance with the Destruction of Public Records Law, N.J.S.A.
47:3-15 et seq. The disposition shall be carried out only after the
parent or adult student has been notified in writing and written
permission has been granted, or after reasonable attempts to notify
the parent or adult student and to secure permission have been
unsuccessful and prior written authorization has been obtained
from the New Jersey State Records Committee in the New Jersey
Department of the Treasury.
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4. No additions shall be made to the record after graduation or permanent
departure without the prior written consent of the parent or adult student.

5. The district of last enrollment, graduation, or permanent departure of the
student from the district shall keep, for one hundred years, a mandated
record of a student’s name, date of birth, name of parents, gendet, health
history and immunization, standardized assessment results, grades,
attendance, classes attended, grade level completed, year completed, and
years of attendance.
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