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1. INTRODUCTION

1.1 Purpose

The Winston County Board of Education is requesting proposals from qualified providers to
furnish Speech Therapy services to students with disabilities. Services are to be delivered on an
hourly basis in accordance with the Individuals with Disabilities Education Act (IDEA) and
relevant Alabama Department of Education regulations.

1.2 Background

Winston County Schools serves approximately 2,275 students, including 510 students identified
with special education needs. We are committed to offering high-quality, individualized services
to ensure the academic and social success of every child.

1.3 Submission Deadline
All proposals must be received no later than Monday, July 28, 2025, at 2:00 PM. Late
submissions will not be accepted.

2. SCOPE OF WORK

2.1 Required Services

Selected providers will be responsible for delivering the following:

- Occupational and physical therapy (if applicable)

- Consultations with teachers, parents, and administrative staff

- Participation in IEP meetings, as needed

- Documentation, progress monitoring, and reporting in compliance with IEP requirements

2.2 Minimum Provider Qualifications

All providers must:

- Hold a valid license and certification to provide speech therapy services in Alabama
- Have experience delivering special education services in a public school setting

- Be familiar with IDEA, state regulations, and IEP procedures

2.3 Invoicing and Payment

Services will be billed hourly. Invoices must be submitted monthly with detailed service logs
(student initials, dates, times, and type of service). Payment will be rendered within 30 days of
approved invoice submission.

3. PROPOSAL REQUIREMENTS

3.1 Proposal Contents

Proposals must include the following:

- Cover Letter: Introduction and overview of services offered

- Qualifications and Experience: Credentials, licenses, resumes, and references for all staff



proposed
- Service Delivery Plan: Description of service models, schedules, and communication processes
- Pricing: Hourly rates for direct therapy, consultation, IEP participation, and any other services

3.2 Proposal Format

Proposals should be typed and organized in a clear, readable format. Each section should be
labeled as outlined above. Pages should be numbered sequentially. Proposals must be submitted
in hard copy form (electronic submissions not accepted).

4. SUBMISSION GUIDELINES

4.1 Submission Method
All proposals must be submitted in a sealed envelope, clearly labeled:

Bid #25-010 — RFP for Occupation and Physical Therapy Services
Winston County Board of Education

Attn: Morgan Blankenship

P.O.Box 9

Double Springs, AL 35553

4.2 Questions & Clarifications

Questions must be submitted to Lauren Archer at larcher@wcsclass.com or 205-489-5018 no
later than 8:00 AM on Monday, July 28, 2025. Responses may be shared with all potential
bidders.

5. CONTRACT TERMS

5.1 Contract Duration
Initial contract term will be for the 2025-2026 school year, with the option to renew annually
based on satisfactory performance and mutual agreement.

5.2 Payment Terms
Payments will be issued monthly following submission and approval of itemized invoices.

5.3 Termination Clause

The Winston County Board of Education reserves the right to terminate the agreement with 30
days’ written notice for any reason, including failure to meet service expectations or contractual
obligations.



6. CONTACT INFORMATION
Winston County Board of Education
P.O. Box 9

Double Springs, AL 35553

Lauren Archer
Phone: 205-489-5018
Email: larcher@wcsclass.com



mailto:larcher@wcsclass.com

BID SUBMISSION FORM

Special Education Related Occupational and Physical Therapy Services
LOCATION: Winston County Schools

Rate per Hour: $

Name of Company Submitting Bid:

Mailing Address:

Telephone:

Email:

A Company will be selected based on qualifications, experience, responsiveness, and price. It is
understood that before a proposal is considered for award the Bidder may be requested by the Board
to submit a statement of facts as to his previous experience in performing similar or comparable work,
and of his business and technical organization and financial resources available to be used in
performing the contemplated work. The Board reserves the right to reject or accept any or all bids as
deemed in the best interest of the Board.

If you have questions concerning bid specifications, please contact Lauren Archer at 205-489-5018,
extension 6727. Financial questions may be directed to Morgan Blankenship, Chief School Financial
Officer at 205-489-5018, extension 6715.

I certify by my signature below that the bid price provided above is correct and that I have the
authority to obligate the company to perform under the conditions outlined herein. By submission of
this bid, I certify that neither the vendor nor its principals is presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by
any Federal department or agency.

Signature Date

Print or Type Name Title



Information Regarding the Beason-Hammon
Alabama Taxpayer and Citizen Protection Act

Alabama laws require that, as a condition for the award of a contract by a school board to a
business entity or employer with one or more employees working in Alabama, the business
entity or employer must provide documentation of enrollment in the E-Verify program.

During the performance of the contract, the business entity or employer will participate in
the E-Verify program and will verify every employee that is required to be verified according
to the applicable federal rules and regulations.

The contractor’s E-Verify Memorandum of Understanding MUST BE INCLUDED with
the bid. If you do not believe these requirements are applicable to your entity, include an
explanation justifying such exemption. An entity can obtain the E-Verify Memorandum of
Understanding upon completion in the E-Verify enrollment process located at the federal
web site www.uscis.gov/everify. The Alabama Department of Homeland Security
(http://immigration.alabama.gov) has also established an E-Verify employer agent account
for any business entity or employer with 25 or fewer employees that will provide a
participating business entity or employer with the required documentation of enrollment in
the E-Verify program. An Employer Identification Number (EIN), also known as a Federal
Tax Identification Number, is required to enroll in E-Verify or to establish an E-Verify
employer agent account.



VENDOR MINORITY QUESTIONNAIRE

The following information is required by the Alabama State Department of Education. Please
complete this form and return it with your bid proposal. It is necessary that you check all categories
that apply to your company. Failure to comply could result in rejection of your proposal and/or
removal of your name from our bidder’s list.

VENDOR NAME:

ADDRESS:

PHONE:

IS THE COMPANY MINORITY OWNED? YES NO

IS THE COMPANY OWNED BY? MALE FEMALE

BOTH

IS THE COMPANY INCORPORATED? YES NO

ETHNICITY OF OWNERSHIP:
ASIAN AMERICAN
AMERICAN INDIAN
BLACK
DISABLED
HISPANIC
OTHER (PLEASE

SPECIFY):
Signature of Authorized Representative Date
Print or Type Name

Title



Standard Contract Conditions

A.

This contract shall be governed in all aspects as to validity, construction, capacity,
performance or otherwise by the laws of the State of Alabama and the United States.

All products furnished to the Winston County Board of Education and consortium shall
comply with the latest standard and regulations established by state and federal laws,
including the United States Department of Agriculture for the Grade Specification. The
Buy American provision (7CFR Part 210.21(d)) is one of the procurement standards
school food authorities must comply with when purchasing commercial food products
served in the school meals program.

The contractor shall not advertise or publish information for commercial benefit
concerning this contract without prior written approval of the Winston County Board of
Education and/or Consortium.

Contractors providing service under this invitation for bids, herewith, assures The
Winston County Board of Education that they are conforming to the provisions of the
Civil Rights Act of 1964, as amended.

State Sales Tax Exemption information will be issued upon request.

Contractors shall comply with applicable federal, state and local laws and regulations
pertaining to wages, hours and conditions of employment. In connection with contractor's
performance of work under this contract, contractor agrees not to discriminate against
any employee(s) or applicants) for employment because of age, race, religious creed, sex,
national origin or handicap.

The contractor agrees to retain all books, records and other documents relative to this
agreement for three (3) years after final payment. The Winston County Board of
Education, its authorized agents and/or state/federal representatives shall have full access
to, and the right to examine any of said materials during said period. If an investigation or
audit is in progress, records shall be maintained until stated matter is closed.

Any product offered which is not labeled in such a manner as to permit interstate
transport will be rejected. Packers and or producers located within the State of Alabama
must understand that Alabama Department of Agriculture inspection labels will not
qualify under provisions of this Invitation to Bid.

By signing this document, the contractor certifies that this bid is made without prior
understanding, agreement or connection with any corporation, firm or person submitting
a bid for the same materials, supplies or equipment, and is in all respects fair and without
collusion or fraud. The contractor certifies that collusive bidding is a violation of federal
law and can result in fines, prison sentences and civil damage awards.

The contract distributor shall be liable for gross receipt taxes in accordance with Alabama
statutes if applicable.

Contractor shall comply with Section 103 (d) of the William F. Goodling Child Nutrition
Reauthorization Act of 1998. Contractors shall, to the maximum extent possible, utilize
domestic commodities. The legislation defines "domestic commodity or product" as one
that is produced in the United States or processed in the United States substantially using
agricultural commodities that are produced in the United States. The term "substantially"
shall mean that over 50 per cent of the final processed product shall consist of
agricultural products that were grown domestically. Failure to abide by this provision
shall result in the cancellation of the contract, the refund of all funds paid toward the
purchase of such products, and the removal of the contractor from doing business with
agencies of the State of Alabama for a period of not less than five (5) years.

Contracts for more than the simplified acquisition threshold currently set at $150,000,
which is the inflation adjusted amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council (Councils) as authorized 41



U.S.C. 1908, must address administrative, contractual, or legal remedies in instances
where contractors violate or breach contract terms, and provide for such sanctions and
penalties as appropriate.

. All contracts in excess of $10,000 must address termination for cause and for
convenience by the non-Federal entity including the manner by which it will be effected
and the basis for settlement.

. Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all
contracts that meet the definition of "federally assisted construction contract" in 41 CFR
Part 60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b),
in accordance with Executive Order 11246, "Equal Employment Opportunity" (30 FR
12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order
11375, "Amending Executive Order 11246 Relating to Equal Employment Opportunity,"
and implementing regulations at 41 CFR part 60, "Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor."

. Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
Federal entities must include a provision for compliance with the Davis-Bacon Act (40
U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of Labor regulations
(29 CFR Part 5, "Labor Standards Provisions Applicable to Contracts Covering Federally
Financed and Assisted Construction"). In accordance with the statute, contractors must be
required to pay wages to laborers and mechanics at a rate not less than the prevailing
wages specified in a wage determination made by the Secretary of Labor. In addition,
contractors must be required to pay wages not less than once a week. The non-Federal
entity must place a copy) of the current prevailing wage determination issued by the
Department of Labor in each solicitation. The decision to award a contract or subcontract
must be conditioned upon the acceptance of the wage determination. The non-Federal
entity must report all suspected or reported violations to the Federal awarding agency.
The contracts must also include a provision for compliance with the Copeland "Anti-
Kickback" Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations
(29 CFR Part 3, "Contractors and Subcontractors on Public Building or Public Work
Financed in Whole or in Part by Loans or Grants from the United States"). The Act
provides that each contractor or sub-recipient must be prohibited from inducing, by any
means, any person employed in the construction, completion, or repair of public work, to
give up any part of the compensation to which he or she is otherwise entitled. The non-
Federal entity must report all suspected or reported violations to the Federal awarding
agency.

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where
applicable, all contracts awarded by the non-Federal entity in excess of $100,000 that
involve the employment of mechanics or laborers must include a provision for
compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor
regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be
required to compute the wages of every mechanic and laborer on the basis of a standard
workweek of 40 hours. Work in excess of the standard workweek is permissible provided
that the worker is compensated at a rate of not less than one and a half times the basic
rate of pay for all hours worked in excess of 40 hours in the work week. The
requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no
laborer or mechanic must be required to work in surroundings or under working
conditions which are unsanitary, hazardous or dangerous. These requirements do not
apply to the purchases of supplies or materials or articles ordinarily available on the open
market, or contracts for transportation or transmission of intelligence.



. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets
the definition of "funding agreement" under 37 CFR §401.2 (a) and the recipient or sub-
recipient wishes to enter into a contract with a small business firm or nonprofit
organization regarding the substitution of parties, assignment or performance of
experimental, developmental, or research work under that "funding agreement," the
recipient or sub-recipient must comply with the requirements of 37 CFR Part 401,
"Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under
Government Grants, Contracts and Cooperative Agreements," and any implementing
regulations issued by the awarding agency.

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33
U.S.C.1251-1387), as amended — Contracts and sub-grants of amounts in excess of
$150,000 must contain a provision that requires the non-Federal award to agree to
comply with all applicable standards, orders or regulations issued pursuant to the Clean
Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended
(33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding agency and
the Regional Office of the Environmental Protection Agency (EPA).

Debarment and Suspension (Executive Orders 12549 and 12689)-A contract award (see 2
CFR 180.220) must not be made to parties listed on the government wide exclusions in
the System for Award Management (SAM), in accordance with the OMB guidelines at 2
CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and
12689 (3 CFR part 1989 Comp., p. 235), "Debarment and Suspension." SAM Exclusions
contains the names of parties debarred, suspended, or otherwise excluded by agencies, as
well as parties declared ineligible under statutory or regulatory authority other than
Executive Order 12549.

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) — Contractors that apply or bid for an
award exceeding $100,000 must file the required certification. Each tier certifies to the
tier above that it will not and has not used Federal appropriated funds to pay any person
or organization for influencing or attempting to influence an officer or employee of any
agency, a member of Congress, officer or employee of Congress, or an employee of a
member of Congress in connection with obtaining any Federal contract, grant or any
other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with
non-Federal funds that takes place in connection with obtaining any Federal award. Such
disclosures are forwarded from tier to tier up to the non-Federal award.

See §200.322 Procurement of recovered materials. A non-Federal entity that is a state
agency or agency of a political subdivision of a state and its contractors must comply
with section 6002 of the Solid Waste Disposal Act, as amended by the Resource
Conservation and Recovery Act. The requirements of Section 6002 include procuring
only items designated in guidelines of the Environmental Protection Agency (EPA) at 40
CFR part 247 that contain the highest percentage of recovered materials practicable,
consistent with maintaining a satisfactory level of competition, where the purchase price
of the item exceeds $10,000 or the value of the quantity acquired during the preceding
fiscal year exceeded $10,000; procuring solid waste management services in a manner
that maximizes energy and resource recovery; and establishing an affirmative
procurement program for procurement of recovered materials identified in the EPA
guidelines.

Contractors must recognize mandatory standards and policies relating to energy
efficiency and must be in compliance with the Energy Policy and Conservation Act (P.L.
94-265).

. Section 9 of the Alabama Immigration Act No. 2011-535
(http://www.aqo.state.al.us/File-lmmigration-AL-Law-2011-535) requires contractors
provide the Alabama Department of Education with an Affidavit of Immigration



http://www.aqo.state.a1.us/File-lmmiqration-AL-Law-2011-535

Compliance and the contractor's E-Verify Memorandum of Understanding as a condition
of the award of any contract. These two documents must be included with the bid. If you
do not believe these requirements are applicable to your entity, include an explanation
justifying such exemption. A contractor can obtain the E-Verify Memorandum of
Understanding upon completion in the E-Verify enrollment process located at the federal
website www.dhs.gov/e-verifu.



http://www.dhs.gov/e-verifu
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