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Participating LEAs: Bayshore Elementary School District, Belmont-Redwood Shores Elementary School District, Brisbane Elementary School District, Burlingame Elementary School District, Cabrillo 

Unified School District, Connect Community Charter, Design Tech High School, Everest Charter High School, Hillsborough City School District, Jefferson School District, Jefferson Union High School 

District, KIPP Esperanza High School, KIPP Excelencia Community Prep, KIPP Valiant Community Charter, La Honda-Pescadero Unified School District, Las Lomitas Elementary School District, Menlo 

Park City Elementary School District, Millbrae Elementary School District, Oxford Day Academy, Pacifica School District, Portola Valley Elementary School District, Ravenswood City School District, 

Redwood City Elementary School District, San Bruno Park Elementary School District, San Carlos Charter Learning, San Carlos School District, San Mateo County Office of Education, San 

Mateo-Foster City School District, San Mateo Union High School District, Sequoia Union High School District, South San Francisco Unified School District, Summit Preparatory Charter High School, 

Woodside Elementary School District 



COMMUNITY ADVISORY COMMITTEE (CAC)  

BYLAWS 
 
 

ARTICLE 1- NAME AND SERVICE AREA 

Section 1.01​ The name of this organization shall be the San Mateo County SELPA Community 
Advisory Committee (CAC). 

Section 1.02​ The CAC shall serve all of the Local Education Agencies (LEAs) within the San 
Mateo County Special Education Local Plan Area (SMC SELPA). 

 
 

ARTICLE 2- PURPOSE 

Section 2.01​ As set forth in Education Code section 56190 et seq., each SELPA shall establish a 
community advisory committee that fulfills the responsibilities defined in the 
Special Education Local Plan (Local Plan).  

Section 2.02​ The purpose of the CAC is to assist in advising local school districts, their boards of 
education and Special Education administrators about the Local Plan, annual 
priorities, parent education and other Special Education related activities. As set 
forth in Education Code section 56190, the CAC shall serve only in an advisory 
capacity. 

Section 2.03​ The CAC coordinates a training program, which provides assistance to other parents 
in the IEP process, and empowers families to work within the system with their 
LEA. The CAC is committed to improving communication between parents and 
districts, to making the system work effectively and efficiently, and to being a 
source of information, support and consultation for parents of children with special 
needs. 

 

ARTICLE 3- RESPONSIBILITIES  

Section 3.01​ CAC Responsibilities: As set forth in Education Code section 56194, the 
responsibilities of the CAC are: 

 
1)​ To advise the Assistant Superintendent, SMC SELPA, regarding the 

development, amendment and review of the Local Plan. 
2)​ To recommend annual priorities to be addressed by the Local Plan.  
3)​ To assist in parent education and in recruiting parents and other volunteers 

who may contribute to the implementation of the Local Plan.  
4)​ To support activities on behalf of individuals with exceptional needs. 
5)​ To assist in parent awareness of the importance of regular school attendance. 



Section 3.02​ Additional CAC Responsibilities: The responsibilities of the CAC may also 
include any of the following, as assessed by community need of each LEA: 
1)​ To support communication between parents and districts. 
2)​ ​To promote systems change to improve the effectiveness and efficiency of 

special education programming. 
3)​ To support, through consultation, parents of children with special needs. 
4)​ To function as a source of information and to provide training opportunities 

regarding the practices and procedures in special education. 
5)​ To utilize the resources of other parent members or the SMC SELPA. 
6)​ To review and maintain information for parents through the CAC web page. 
7)​ To respond to requests by other parents in their LEA to attend IEP meetings 

or meetings with district staff or administrators if they are comfortable with 
doing so.  The focus shall be on productive conversations, topics to suggest 
for the agenda, and how to communicate with LEA staff. 

8)​ To review for the purpose of explaining current documents related to an IEP. 
9)​ To support Special Education District Advisory Committees (SEDAC) activities 

such as Teacher Recognition programs, draft Mini-grants/GoFundMe 
applications, and sponsor support for inclusion activities for both special and 
general education teachers. 

10)​Additionally, the responsible SMC SELPA Program Coordinator shall 
engage in an on-going program of CAC membership recruitment.  This 
shall include annual letters to LEA Superintendents to request a member be 
appointed.  This may also include presentations to the LEA’s Board of 
Education to explain the purpose of the CAC and the need for the LEA to 
be represented and/or reappointed.  

 
 

ARTICLE 4- CAC MEMBERSHIP 
 

Section 4.01​ Composition: The CAC shall be composed of parents of individuals with 
exceptional needs enrolled in public or private schools, parents of other pupils 
enrolled in school, pupils and adults with disabilities, regular education teachers, 
special education teachers and other school personnel, representatives of other 
public and private agencies, and persons concerned with the needs of individuals 
with exceptional needs. (Ed. Code § 56192.) The responsible SMC SELPA 
Program Coordinator shall be a non-voting ex officio member of the CAC. 

​  
​ At least the majority of the CAC shall be composed of parents of pupils enrolled 

in schools participating in the Local Plan, and at least a majority of such parents 
shall be parents of individuals with exceptional needs. (Ed. Code § 56193.) 

 



Section 4.02​ Appointment: CAC members shall be appointed by, and responsible to, the 
governing board of each participating LEA in the Local Plan. (Ed. Code § 
56191.) 

 
Section 4.03​ Voting: Only one CAC member from each LEA may vote on any action item. If there 

are multiple CAC members from an LEA, the expectation is that those members will 
reach a consensus and cast one vote on each action item. If the members from the 
same LEA are unable to reach a consensus, no vote shall be cast on behalf of that 
LEA.  

​  
​ A simple majority of the quorum (the size of which to be defined as the average 

number of LEA Board approved members typically present) shall decide all questions 
unless otherwise stated. 

 
​ No absentee ballots, voting by proxy or secret ballots are permitted.  
 
Section 4.04​ Terms of Membership 

 
11)​The responsible SMC SELPA Program Coordinator shall engage in an 

on-going program of CAC membership recruitment and LEA Board 
re-approval at the end of the two years, should a member wish to continue 
to continue to serve. 

12)​Appointments to the CAC shall be for a term of a minimum of two years. 
Members may be appointed any time in an academic year. 

13)​A member shall have the option to attend CAC meetings either in 
person or virtually. 

14)​CAC members shall not be compensated for their work on the CAC and shall 
not be deemed employees of the SELPA or the San Mateo County Office of 
Education (SMCOE). However, employees of the SMCOE who serve as ex 
officio members of the CAC shall receive their normal salary and benefits for 
time spent working on the CAC.  

 
Section 4.05​ Termination of Membership: Membership may be terminated as follows: 

1)​ Any member may resign by submitting a written resignation to the responsible 
SELPA Program Coordinator. 

2)​ A member who moves from the Local Plan Area shall be deemed to have 
resigned his/her membership on the CAC. 

3)​ Any CAC member may be removed from office at any time for any reason by 
majority vote of a quorum of the CAC.  

 
Section 4.06   Ex Officio Members:  Members whose children age out of or earn a diploma from a 

member LEA may request Ex Officio status.  This would allow the member to 
continue as an interested community member, but without voting rights.  Ex 
Officio members would have their appointment approved by the SELPA 
Governing Board 

 



ARTICLE 5- CAC MEETINGS 
 

Section 5.01​ Brown Act: All CAC meetings shall be conducted in accordance with the provisions 
of the Ralph M. Brown Act, Government Code sections 54950 et seq., that are 
applicable to advisory bodies. 

 

Section 5.02​ Meeting Participants: Meetings of the CAC shall be open and public as 
provided by the Brown Act. Parents of individuals with exceptional needs who 
reside within the San Mateo County SELPA attendance boundaries, general 
education teachers, special education teachers, other school personnel and 
community members are encouraged to attend. 

 
Section 5.03​ Meeting Schedule: The CAC shall meet no less than four times each 

academic year. The months during which the meetings will be held in the 
coming year will be determined at the final meeting of the previous year.  
The first meeting of the year will be held in August, during which the actual 
dates will be finalized, based on the calendars published for all of the LEAs 
in the SELPA. All regular CAC meetings dates will be posted on the CAC 
web page no later than one week from the August meeting. 

 
Section 5.04​ Meeting Locations: CAC meetings shall all be held simultaneously both in 

person at the San Mateo County Office of Education and on a virtual platform. 
 

Section 5.05​ Chairperson: All meetings shall be presided over by a rotating 
Chairperson, who shall be selected by the CAC members at the end of each 
meeting for the next meeting. Any member may be selected as the 
Chairperson for a meeting.  One CAC member may also be appointed as 
Chairperson for the year, to serve as an alternate, should the rotating Chair 
be unable to attend. 

 
Section 5.06​ Meeting Agendas: An agenda shall be posted for the public to view on the 

CAC web page and distributed to CAC members. The agenda shall specify 
the date, time and location of the meeting and shall contain a brief general 
description of each item of business to be transacted or discussed at the 
meeting. Agendas for regular meetings shall be posted at least 72 hours 
before the meeting, and agendas for special meetings shall be posted at least 
24 hours before the meeting.  

 
Section 5.07   ​ Simple Majority Vote: On the rare occasions when a vote is necessary, a simple 

majority of the members present (with one vote per LEA as described in Section 
4.03) at the meeting shall be sufficient.  

 



Section 5.08​ Meeting Records: Minutes of each CAC meeting shall be recorded by the 
responsible SMC SELPA Program Coordinator and distributed to CAC members and 
posted on the CAC website. 

 
Section 5.09​ Special Meetings: Special meetings may be called by the responsible SMC SELPA 

Program Coordinator or by a majority vote of the CAC. 
 

Section 5.10​ CAC Trainings: All informational trainings provided by the CAC shall be 
audio and video recorded and made available no later than one week after the 
training occurs. The video and handouts will be posted on the CAC webpage. 

 

​ The responsible SELPA Program Coordinator shall seek out training 
opportunities and collaborations with public and/or private agencies.  Topics 
may be suggested by CAC members, interested community members, and 
LEA staff. 
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