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CREATING A FINAL FORMS ACCOUNT FOR ENROLLMENT 
 
 

How to create a New FinalForms Parent Account 
 

1. Go to: https://groveport-oh.finalforms.com/ 
2. Locate the parent icon and click *NEW ACCOUNT. 
3. Input your First Name, Last Name, Date of Birth, and Email Address. 
4. Select “I’m not a robot” and click REGISTER. 
5. Check your email for an ACCOUNT CONFIRMATION EMAIL from FinalForms. 

Follow the instructions and click the link to confirm your account and create a 
password. (Within two minutes, if you do not receive an email, then check your 
spam folder) 

6. FinalForms will open to your account, click ADD STUDENT in the top right corner to 
begin completing the forms. 

7. Click on each section to complete the forms in RED. Once ALL forms are in 
GREEN, this indicates the forms are completed! (Note: Your student’s application is 
not yet complete until all required documents have been uploaded and approved, 
pending review.) 

 

 
Adding New Students to Existing FinalForms Parent Accounts 
 

1. Go to: https://groveport-oh.finalforms.com/ 

2. Login into the existing account with your email and password. (If forgot your 
password, click the “forgot password” link and follow the instructions) 

3. Click ADD STUDENT in the top right corner to begin the forms. 

4. Click on each section to complete the forms in RED. Once ALL forms are in GREEN, 
this indicates the forms are completed! (Note:  Your student’s application is not yet 
complete until all required documents have been uploaded and approved, pending 
review.) 
 

NOTE: Middle and High School parents only: Completed forms will show up in 
GREEN & YELLOW. YELLOW indicates 6th through 12th graders need to sign their 
part of the forms once enrollment is complete and the student is at school and given 
their assigned Chromebook. 
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How to Upload the Required Documents 

 
All REQUIRED DOCUMENTS must be uploaded to the file folder on FinalForms. 

1. Click the file folder icon (  ) to the right of the student’s name. (If on a cellphone, 
you will need to slide the screen to the left to view the file folder icon.)  

2. Select the “Document Type” from the dropdown, then click . 

3. Next, choose how you’d like to upload the documents: 

*Options:  
A.  Taking a photo using your camera 

B.  Select photos already on your device 

C.  Upload a file you have saved on your device 

Note:  Uploaded documents will be on the report the following business day. You will 
receive an email if any further documents are needed. 

 
 
When ALL FORMS have been completed and ALL REQUIRED DOCUMENTS have been 
uploaded and APPROVED by the enrollment team, the application is complete on your 
end. You will receive a CONFIRMATION OF ENROLLMENT email from FinalForms with 
the name of the school your student will attend along their student ID #. You must contact 
the school directly for the start date. 

 
For questions regarding the school or the student’s school supplies and classroom, please 
call your student’s school directly. 
 
For questions regarding transportation, please contact the Transportation Department 
at (614) 836-4788. 

 
YOUR CHILD WILL NOT BE PERMITTED TO START SCHOOL WITHOUT 

THE COMPLETION OF ALL FINALFORMS REQUIREMENTS. 
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