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OVERVIEW

RALSTON PUBLIC SCHOOLS PURPOSE STATEMENT

A community dedicated to achieving excellence through purposeful instruction and nurturing a climate of hope
and inclusion.

RALSTON PUBLIC SCHOOLS DIRECTION STATEMENT
Cultivating resilient citizens prepared for the diverse demands of the future.

THE RALSTON PUBLIC SCHOOLS BELIEVES...
An educational process is a partnership involving the school, the family, the student, and the community.
Students learn best when they are actively engaged in the learning process.
All students can learn.
Students learn best when schools maintain high expectations for learning.
The foremost responsibility of any educational organization is the student.
The essence of education is the ability to develop lifelong learners to deal responsibly with choice in a
changing world.

ACCREDITATION

Ralston Public School District has achieved AdvancED district accreditation.

BOARD OF EDUCATION POLICIES

Board of Education policies can be accessed on the district website: www.ralstonschools.org.

RIGHT TO HANDBOOK NOTICE
Handbooks will be available on the district and school websites. Notification of the web address and location to
links will be provided to all students. In addition, any parent or student may request a printed copy of the
handbook. A copy of the general rules of conduct will be posted in a conspicuous place in each school building.

COMMUNICATION

PHONE & EMAIL COMMUNICATION
To ensure effective and timely communication between our school district, staff, and school patrons, Ralston
Public Schools uses a messaging platform to announce or remind our students and parents/guardians about
important upcoming events. Also, it can serve as an information system to communicate student absences,
school cancellations due to inclement weather, and crisis situations that may arise. Messages may come in the
form of a pre-recorded phone call, text, push alert through the RPS Mobile App, and in other cases, will be
accompanied by an email.

PARENT-TEACHER CONFERENCES
Parent-teacher conferences are scheduled twice a year. If additional conferences are desired, parents are
encouraged to contact their child’s teacher or principal. Appointments for the conference will be made at a
mutually convenient time. Conferences are designed to share information between parent(s) and teachers.
Parents are encouraged to attend each of the scheduled conferences.



PROGRESS REPORTS
Student progress will be formally reported to parents four times each school year. The main purpose of the
reporting system is to communicate to the parent and the student, the teacher’s assessment of the student’s
growth and development. A child’s achievement in the academic areas is based on his/her ability and
performance. Achievement markings are given based on the progress the child has made as they work on those
materials that are educationally appropriate for him/her.

SCHOOL PUBLICATIONS
Each building will provide a newsletter to parents with updated information specific to your child’s school.
School Board policies, handbooks, and curriculum information are available at each school building and online
at: www.ralstonschools.org.

NOTICE OF PARENTAL RIGHTS
The Family Education Rights and Privacy Act and the Nebraska Public Records Law authorize school districts to
make "directory information" available for review at the request of non-school individuals. These laws also give
parents and guardians a voice in the decision-making process regarding the disclosure of directory information
regarding their children.

Directory information is information from an education record of a student which would not generally be
considered harmful or, if it were disclosed, an invasion of privacy. For example, an athletic program, which lists
the names of team members, their heights and/or weights, and an academic program which lists the names of
students receiving academic awards both contain directory information. Directory information includes the
following information about a student:

Name and grade

Name of parent and/or guardian

Address

Telephone number, including the student’s cell phone number

E-mail address

Date and place of birth

Dates of attendance

The image or likeness of students in pictures, videotape, film or other medium

Major field of study

Participation in activities and sports

Degrees and awards received

Social media usernames or handles

Weight and height of members of athletic teams

Most recent previous school attended

Certain class work which may be published onto the Internet

Classroom assignment and/or home room teacher

Student ID number, user ID, or other unique personal identifier used by the student for purposes of
accessing or communicating in electronic systems, but only if the identifier cannot be used to gain access
to education records except when used in conjunction with one or more factors that authenticate the
user’s identity, such as a personal identification number (PIN), password, or other factor known or
possessed only the authorized user.

Directory information does not include a student’s social security number.

Upon request, the district will provide military recruiters and institutions of higher education with the names,
addresses and telephone listings of high school students unless a student’s parents have notified the district that
they do not want this information disclosed without their prior written consent. Any student who is 18 years of
age or older should communicate to the district office if they do not want this information disclosed without their
prior written consent.



The district will notify parents and guardians each year of their rights under this policy and the Family
Educational Rights and Privacy Act. Parents will be given the opportunity to prevent the release of this directory

information by filing a written objection with the district.

Ralston Public Schools has defined directory information for media purposes.
Several times during the school year, local media (TV, radio, newspaper, etc.) visit Ralston schools for

newsworthy items, school happenings, holidays, local interest items and interview/photograph students for
newspaper articles, TV news items, and promos. Media events are considered directory information.

Ralston Public Schools has defined directory information for the use of the Web (www.ralstonschools.org).

All Ralston schools and district Internet Web pages are considered directory information. Internet Web pages
(schools and districts) may contain pictures and names of students.

Internal/External use of information: Whatever choice you make, the school district will be able to use this
directory information for internal school purposes and to share it with other educational institutions and
professionals in accordance with law. Please refer to this student handbook referencing Parental/Guardian
Access to Student Records and Routine Directory Information (Policies 5016 and 5017). If you disagree with the
way directory information may be used, please complete a written objection in writing, available at 8545 Park

Drive, Omaha, NE 68127. The objection should be completed by the 1st of September of the current school year.

DAY TO DAY

CLASS TREATS/GIFTS/FLOWERS/PARTY INVITATIONS
For the safety of our students, homemade food items will not be permitted. Treats for birthdays or other special
occasions must be purchased from a store and must arrive in the original store container. We encourage you to
consider alternative non-edible treats such as pencils, erasers, or buying a book for the classroom as ways to
celebrate your child’s birthday. Gifts/flowers may be delivered to the office but will be kept in the office until the
end of the school day.

Party invitations that include the entire class can be distributed at school. Invitations that are only for select
students need to be mailed by parents. The school is not permitted to provide other student information to mail
or contact other families.

LOST CLOTHING
All clothing the student would normally remove while in school should be marked with the child’s first and last
names. If an article of clothing is lost, the student should check in the lost and found area. Periodically
throughout the year, the school will donate to charitable organizations clothing placed in the lost and found area
that has not been claimed.

SKATEBOARDS/SCOOTERS
Safety concerns dictate that skateboards, scooters, and similar play items are not allowed on school property.

SPORTS EQUIPMENT
Such articles as hockey sticks, gloves, mitts, bats, toys, skates, etc. should not be brought to school without prior
permission from the principal.

TOYS
To help eliminate classroom disturbance, disagreements on the playground, and to prevent loss or breakage, toys
should not be brought to school. An exception to this rule will be made if the toy is to be used in “show
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and tell” and has been approved by the teacher. In this case the toy should be brought to school in a sack or book
bag and taken out only for the purpose of and during classroom “show and tell” time. The student and his/her
parent assume liability for any personal items brought to school.

STUDENT FEES, FINES AND CHARGES
The District’s general policy is to provide for instruction in accordance with the Nebraska State Constitution. The
district offers some activities, programs, and services that extend beyond the minimum level of
constitutionally-required free instruction and as such may require additional expenditures that are properly
borne by students as a separate charge. Such charges shall be kept to a minimum to maintain the activity,
program or service. Students qualifying under part 3 of this policy may receive a fee waiver. No fees, materials,
specialized or non-specialized attire, or equipment shall be required of students except as expressly permitted.

PART ONE:

The District’s general policy is to provide for instruction in accordance with the Nebraska State Constitution. The
district offers some activities, programs, and services that extend beyond the minimum level of constitutionally
required free instruction and as such may require additional expenditures that are properly borne by students
as a separate charge. Such charges shall be kept to a minimum to maintain the activity, program or service.
Students qualifying under part 3 of this policy may receive a fee waiver. No fees, materials, specialized or
non-specialized attire, or equipment shall be required of students except as expressly permitted below.

Extracurricular activities and spectator events: A fee will be charged for participation in extracurricular
activities and to spectators of extracurricular activities. Each school building shall annually submit its
extracurricular fee list to the District for approval and publication in that school’s handbook.
1. Fees may be charged for participation in extracurricular activities. Extracurricular activities are those
activities or organizations where student participation is voluntary and does not count toward
graduation or advancement between grades.

2. Schools may require students to furnish specialized equipment and attire, or pay a reasonable fee for use
of district owned equipment and attire, for participation in extracurricular activities including such
activities as extracurricular music.

3. Clubs, teams and organizations for which there may be a fee required for participation may also, as a
club, team or organization, decide to make purchases, and may fundraise and/or seek donations
according to District policy to assist in the funding of such purchases, which may include, but are not
limited to, apparel and trips. The decision of an organization to require members to participate in
fundraising or otherwise fund purchases is not a fee charged by the District.

4. Fees may be charged for admission to activities and events which occur at the facilities of Ralston Public
Schools and for transportation to and from activities and events which occur at other schools, when those
activities do not count toward graduation or advancement between grades and when student
participation is voluntary.

5. Aschool may sell an activity ticket that admits students to activities and events that do not count toward
graduation or advancement between grades.

6. Field trip fees may only be charged if participation by the student is voluntary and it does not relate to
the required curriculum or if the field trip occurs after school hours and does not count toward school
attendance.

Materials for course project: The District authorizes the operation of school stores in which students may
purchase food, beverages and personal or consumable items. A school store need not have a permanent physical
presence and may provide order forms for students to voluntarily purchase items from the school or another
vendor. School stores may stock required personal and consumable items and make such items available to
students for voluntary purchase. Schools may not require students to purchase an item directly from the school
store.



Clothing: In addition to school guidelines about general appropriateness of attire, school buildings may require
students to furnish and wear non-specialized clothing meeting general guidelines for the specified courses and

activities, if the guidelines are reasonably related to the course. Each school’s clothing guidelines shall be
submitted to the District for approval and publication in the student handbook.

Musical Instruments: Students who take an elective band course shall be required to supply their own
instrument or rent an instrument, except those students who qualify under part 3 of this policy. For those
students qualifying under part 3 the district shall not be required to provide for the use of a particular type of
musical instrument for any student. The District shall supply the music for such courses.

1. Personal supplies related to musical instruments including, but not limited to, items such as reeds, cork
lubricant, pipe cleaners, cleaning cloths and other supplies of general upkeep and considered personal
consumable items shall be the responsibility of the student.

2. Schools may require students to furnish their own musical instruments, stands, music and specialized
attire for participation in extracurricular music organizations and activities.

Lost or damaged school property: A school may require a student to reimburse the school district for repair or
replacement of school district property, which is entrusted to the student and is lost or damaged, as well as
property of the district damaged through the acts of a student.

The Board of Education authorizes assessment of fines for damaged, lost or overdue books purchased by the
district and loaned to students free of charge.

Donations: The District may request donations of money, materials, equipment or attire to help defray costs of
educational programs. The request for donations will clearly indicate the request as a donation and not a
requirement.

Yearbook: Students may be charged for the purchase of a yearbook.

Food: Students may be charged a fee for the purchase of breakfast and/or lunch. Students may be charged for
the cost of food, beverages, and the like that students purchase from a school store, a vending machine, a booster
club or similar sources. Students may be required to bring money or food for field trip lunches and similar
activities.

Student files and records: Fees may be charged for copies of student files or records. Parents of students have
the right to inspect and review the student’s files or records without the payment of a fee, and no fee shall be
charged to search for or retrieve any student’s files or records.

PART TWO:
Student Fee Fund: Fees that are charged to students pursuant to PART ONE, shall be deposited into the Student
Fee Fund and expended for the purpose for which they were collected from students.

PART THREE:

Waiver of Student Fees: Fees that are charged pursuant to PART ONE, subsections A and C shall be waived for
students who qualify for participation in the free or reduced-price lunch program under United States
Department of Agriculture child nutrition programs. Actual participation in the free and reduced- price lunch
program is not required to qualify for waivers in this section. All students shall be provided forms at the
beginning of each school year, upon enrollment in the District, or at the request of the student, which provide the
necessary information and permit the District to use this information to determine eligibility for fee waiver.
Criteria for fee waiver will be the same as the criteria for participation in the free and reduced-lunch program.
Application forms for fee waivers are available from each building principal. Once the school district has
received a student’s completed fee waiver application form, and has verified the student’s eligibility, waiver of



the fee shall be granted for the student. The district is not obligated to provide any particular type or quality of
equipment or other material to eligible students.

ELEMENTARY FEE LIST

Fees Assessed:

Transcripts: $1.00

Lost/Damaged library and/or classroom textbook: replacement cost
Lost/Damaged clothing/equipment: replacement cost
Lunch Prices: $2.65, Reduced Lunch: $0.40

8 0z. Milk: $0.50, 4 oz. Juice: $0.50

Breakfast: $1.65, Reduced: $0.30

Recommended Items - Not Required

Backpack

Water bottle

Paint shirt

Required clothing
Select vocal music group attire: $25.00
Rubber soled athletic shoes for PE

Optional Items Available for purchase
Ralston High School Activity Ticket-$50.00
Yearbook- $10 to $20

Student Picture Packages-$6.50-$25
Printed clothing

Paperback books for personal ownership

Donations and Fundraising:
As approved by the Superintendent or designee

TELEPHONE MESSAGES
Except in an emergency, placing telephone calls to a student during the school day is discouraged. When it is
necessary to get a message to a student, please call the school office. We will attempt to deliver the message to
the student. Please call 30 minutes prior to dismissal to ensure that staff have adequate time to get the
message to your child.

VALUABLES
Students are discouraged from bringing valuables to school. Secure locations for personal items may not be
available and the school does not assume responsibility for non-approved items brought to school.

VISITORS TO THE SCHOOL

The Board of Education and staff of the District welcome visits to the schools. Such visitations will be governed

by those rules and regulations established by the district to provide a safe environment.

L In accordance with building and District safety procedures, parents/guardians/patrons, students, and
others may visit schools. These visits shall be in compliance with all building and District safety
guidelines. The principal or appropriate Central Office administrator authorizing the visits shall consider
the following:

a. Disruption to the educational environment;
b. Distraction to students and staff;
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c. Confidentiality of students and staff;
d. Safety of students and staff.

II. Parent/Guardians/Patrons

a. Parents/Guardians wishing to attend and monitor courses, counseling sessions, and other
instructional activities, must obtain prior approval of the appropriate teacher, counselor, or
administrator.

b. Parents/Guardians attending or monitoring courses with prior approval who, by their conduct or
presence, interfere with the educational process or constitute an interference with school
purposes, will be asked to leave.

c. Parents/Guardians/Patrons attending building assemblies, building activities, classroom
activities/parties during school hours will sign in at the office in accordance with building
procedures.

d. Unless otherwise restricted by law or court order, parents/guardians may visit their child’s class
for a segment of time that does not interfere with the educational process.

e. All visitors will report to the school office upon arrival and departure.

I11. Visitation by Students

a. Visits by students from other school districts or buildings must be cleared through the building
principal. If approval is given, a visitor’s pass will be issued.

b. Children below legal school age wishing to visit the school must be accompanied by their parent
or guardian.

Iv. Program Visitations

a. Persons wishing to visit schools for the purpose of viewing new programs, organizational

patterns, facilities, etc. must obtain clearance from the appropriate Central Office administrator.

CODE OF CONDUCT & DISCIPLINE

STUDENT CONDUCT
Bullying Prohibited. Bullying disrupts a school's ability to educate students, threatens public safety by creating
an atmosphere in which such behavior can escalate into violence.

Bullying Prevention and Education. Students and parents are expected to immediately inform teachers or
administrators orally or in writing about bullying behavior or suspected bullying behavior. School employees
are required to inform the administrator of all such reports. The appropriate administrator shall promptly
investigate all such reports. Each building shall engage in activities, which educate students about bullying and
bullying prevention.

Bullying Defined. Bullying means any intentionally hostile or offensive verbal, written, graphic, demonstrative,
electronic, or physical act that has the purpose of exerting domination over another student through the act of
intimidating, frightening, oppressing, or adversely controlling the student, and that is disruptive of the
educational process, or any ongoing pattern of physical, verbal, written, graphic, demonstrative, or electronic
abuse, on school grounds, in a vehicle owned, leased, or contracted by a school being used for a school purpose
by a school employee or his or her designee, or at school-sponsored activities or school-sponsored athletic events.
This may include, but is not limited to, verbal, graphic, written, or electronic activities such as name-calling,
taunting, blackmailing, inciting to fight, terrorizing, or physical or demonstrative activities such as poking,
blocking or impeding, following, hair pulling, mock hitting motions, intentionally bumping, tripping, and
damaging clothing.

Sexual Harassment. Sexual harassment is defined as any unwelcome act of a sexual nature. It may include, but
is not limited to, unwelcome sexual advances, requests for sexual favors, and verbal or non-verbal sexual
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comments or physical conduct of a sexual nature. Any offenses that meet the definition of sexual harassment
may result in suspension or potential reassignment based on the severity of the incident. Legal authorities may
be contacted.

GENERAL CONDUCT OF STUDENTS
Students are expected to conduct themselves in an orderly, dignified, and respectful manner at all times. This
applies to student interactions with other students, staff members, and visitors. Violence will not be tolerated.
Any such actions on the part of students will result in immediate consequences, as outlined in school board
policy and/or Nebraska statutes. Consequences may include student exclusion, suspension and/or expulsion.
(See Appendix) Student discipline shall conform to the general rules of conduct that are stated in the Board
approved handbooks. (Policy 5035)

Principles and General Procedures: It is the philosophy of the School District of Ralston that appropriate
behavior is of great importance in schoolwork, and that all feasible means should be employed to help each
student develop skills in self-discipline. Students are expected to follow school and classroom rules, and to be
courteous to all of their associates. Such learning may call for control of student conduct by adults.

Any Ralston student is subject to disciplinary procedures for inappropriate actions that take place at his/her
building of attendance or any other district building and/or school related activity or for any other action
prohibited by state statute.

Students may be kept after school at the discretion of a staff member. In such cases, every effort will be made to
notifyNo pants/clothing with tears/missing fabric that reveals excessive skin.

1. Students must wear shoes or sandals at all times, no slippers.
Students will not be allowed to wear sunglasses, hats, caps, bandanas, bandanas worn as headbands, or the
parents. If a parent cannot be reached, the student will be allowed to leave, but may be kept before or after
school on another day after parent notification. If two students are involved in an act of misconduct, the school
is not permitted to share the consequences of another student with the other parties parents/guardians.

Student Appearance

The District prohibits student attire or appearance that:

-Causes or is likely to cause a material and substantial disruption to the District’s programs and activities.
- Promotes, depicts, or refers to violence, drugs, alcohol, vulgarity, obscenity, illegal activity, hate speech,
bullying speech, or harassing speech.

- Includes words, gestures, or images that contain or imply sexual content or innuendo.
-Otherwise undermines the District’s mission to inculcate the habits, manners, and values fundamental to

civility, community, and the educational environment.

The District reserves the right to request immediate attire changes from students. The District will require
students to adhere to uniform standards and/or wear district approved or issued uniforms in order to participate
in activities.

Altering a student’s appearance or removing or altering a student’s attire without consent from their
parent/guardian/caregiver is not allowed. Additionally, students’ hair should not be permanently or temporarily
altered by school personnel.

Cultural and Religious Attire. Students are allowed to wear religious attire, adornments, and other attire
associated with race, national origin or religion, or tribal regalia. Additionally, students are permitted to wear
natural and protective hairstyles including but are not limited to braids, locks, twists, tight coils or curls,
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cornrows, Bantu knots, afros, weaves, wigs, or head wraps.

Any person who is a member of an indigenous tribe of the United States or another country may wear tribal
regalia in any public or private location where the person is otherwise authorized to be on school grounds or at
any school function.

Health and Safety Considerations. Students may be required to wear protective clothing or equipment or
otherwise modify their attire or secure their hair to ensure the safety of themselves and others. In such cases, a
good faith effort to reasonably accommodate students will be made to ensure safety without compromising
religious beliefs, grooming practices, or requiring students to permanently alter their appearance. The least
restrictive means appropriate to address the identified health or safety concern shall be used.

Health and Safety Accommodation Process. If a health and safety standard accommodation is necessary, the
District will:

1. Engage in a good-faith effort to reasonably accommodate the student and

2. Notify the student's parent or guardian of such an attempt to accommodate the student's appearance
or any attire, tribal regalia, hairstyles, adornment, or other characteristic associated with race, national
origin, or religion

3. Attempt to obtain consent from a student's parent or guardian prior to altering a student's appearance
or removing or altering a student's attire, tribal regalia, hairstyle, adornment, or other characteristic
associated with race, national origin, or religion.

Recordkeeping- The District will record efforts made to accommodate a student’s appearance, attire, hairstyle,
adornment, or other characteristics associated with race, religion, sex, disability, or national origin. Each record
must include: the student’s name; federally identified demographic characteristics; date of the occurrence; the
health and safety standard relating to the accommodation; the nature of the accommodation requested; staff
involved; communication with parents/guardians/caregivers, and; the outcome of the effort.

Enforcement. Violations of this policy shall be addressed in a manner consistent with the board’s policies
regarding student discipline.

ILLEGAL SUBSTANCES
State law and Board of Education policy strictly prohibits students from having tobacco products, alcoholic
beverages or drugs at school. Violation of this policy will result in appropriate disciplinary action, and may
cause the student to be suspended or expelled from school.

TOBACCO & VAPING
The use or possession of any tobacco products, including cigarettes, cigars, or other tobacco or tobacco derivative
products, vapor products or electronic nicotine delivery systems, alternative nicotine products, or any other such
look-alike or imitation product, is not permitted on school property at any time (Policy 3016).

Per school board policy, our campuses are smoke-free. The use of possession of tobacco or vaping products by
any student on campus or at any school event home or way is prohibited. The offending participant will visit
with an administrator for school consequences. The student will not be able to participate in any practices or
contests during any suspension, and cannot practice, attend, or participate in any events the day of the
possession or use.

SNIFFER DOGS

13



The superintendent, or the building principal with the superintendent’s permission, may initiate the use of
specially trained sniffer dogs to conduct an inspection (Policy 3045).

WEAPONS IN SCHOOLS
Weapons. No student may possess, handle, or transmit any weapon while on school grounds or at any school
activity or event off school grounds except as permitted by this policy. No visitors under the age of 18 may
possess, handle, or transmit any weapon while on school grounds or at any school activity or event off school
grounds except as permitted by this policy. Definition of Weapon. The term “weapon” means any object,
device, instrument, material, or substance which is capable of causing injury in the manner it is used or intended
to be used.

Firearms. No person may bring, possess, handle or transmit a firearm on school grounds, in a school owned
vehicle, or at a school activity or event off school grounds, except as permitted by this policy.

Definition of Firearm. The term “firearm, as defined in 18 U.S.C. 921, means any weapon (including a starter
gun) which will or is designed to or may readily be converted to expel a projectile by the action of an explosive,
the frame or receiver of any such weapon, any firearm muffler or firearm silencer, or any destructive device
(excluding an antique firearm).

Exceptions Regarding Firearms. The prohibition against firearms does not apply to:

1. The issuance of firearms to or possession by members of the armed forces of the United
States, active or reserve, National Guard of this State, or Reserve Officers’ Training Corps
or peace officers or other duly authorized law enforcement officers when on duty or
training;

2. The possession of firearms by peace officers or other duly authorized law enforcement
officers

The carrying of firearms by qualified law enforcement officers or qualified retired law
enforcement officers carrying pursuant to 18 U.S.C. 926B or 926C, respectively, as such sections
existed on January 1, 2023

3. Firearms that may lawfully be possessed by a person who is receiving instruction at the
school under the immediate supervision of an adult instructor;

4. Firearms which may lawfully be possessed by a person for the purpose of using them,
with the approval of the school, in a historical reenactment, in a hunter education
program, or as part of an honor guard;

5. Firearms contained within a private vehicle operated by a nonstudent adult that are not
loaded and are enclosed in a case or are in a locked firearm rack that is on a motor
vehicle; or

6. A handgun carried as a concealed handgun by a nonstudent other than a minor or
prohibited person in a vehicle or on his or her person while riding in or on a vehicle into
or onto any parking area, which is open to the public and used by the school if, prior to
exiting the vehicle, the handgun is locked inside the glove box, trunk, or other
compartment of the vehicle, a storage box securely attached to the vehicle, or, if the
vehicle is a motorcycle, a hardened compartment securely attached to the motorcycle
while the vehicle is in or on such parking area.

SCHOOL BUS/VAN RULES AND REGULATIONS
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These rules apply to all means of district provided transportation.
1. The driver is responsible for the students and the safety of the bus
2. Students will be picked up and /or dropped off at the pre-arranged location and time.
3. The driver will wait for up to 3 minutes for a student at a stop, after which time the driver will travel to
the next stop.
4. Students are to follow school rules while riding on the bus: Be Safe, Be Responsible, Be Respectful.
a. Students are to follow the directions of the bus driver
b. No food or drink allowed on the bus at any time
c. Hands and feet must remain in the bus at all times
d. Students will remain seated while the bus is moving
e. Students will wear seat belts when available
5. Students are responsible for any damages they create to the bus
6. Students will be discharged ONLY to regular stops unless otherwise pre-approved through the Director of
Transportation.

Students may be suspended from riding privileges for failure to follow any of these regulations.

STUDENT DISCIPLINE

Administrative and teaching personnel may take actions regarding student behavior, other than those
specifically provided in this policy and the Student Discipline Act, which are reasonably necessary to aid the
student, further school purposes, or prevent interference with the educational process. Such actions may include,
but need not be limited to, counseling of students, parent conferences, rearrangement of schedules,
requirements that a student remain in school after regular hours to do additional work, restriction of
extracurricular activity, or requirements that a student receive counseling, psychological evaluation, or
psychiatric evaluation upon the written consent of a parent or guardian to such counseling or evaluation.
Disciplinary consequences may also include in-school suspension, Saturday School, and any other consequence
authorized by law. District administrators may develop building-specific protocols for the imposition of student
discipline.

Any disciplinary action taken by staff must be consistent with the requirements of other applicable laws,
including but not limited to the IDEA, Section 504, and Title IX.

In this policy, references to "Principal” shall include building principals, the principal's designee, or other
appropriate school district administrators.

Any statement, notice, recommendation, determination, or similar action specified in this policy shall be
effectively given at the time written evidence thereof is delivered personally to or upon receipt of certified or
registered mail or upon actual knowledge by a student or his or her parent or guardian.

Any student who is suspended or expelled from school pursuant to this policy may not participate in any school
activity during the duration of that exclusion including adjacent school holidays and weekends. The student
activity eligibility of a student who is mandatorily reassigned shall be determined on a case-by-case basis by the
principal of the building to which the student is reassigned.

Pre-Kindergarten through Second Grade Students

Notwithstanding any other provision of this policy, an elementary school shall not suspend a student in
pre-kindergarten through second grade unless the student brings a deadly weapon as defined in section 28-109
on school grounds, in a vehicle owned, leased, or contracted by a school being used for a school purpose or in a
vehicle being driven for a school purpose by a school employee or his or her designee, or at a school-sponsored
activity or athletic event. As an alternative to suspension, the school district may take any action authorized by
law, including those provided in section 79-258.
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Makeup Work for Suspended Students

Any student who is suspended must be given an opportunity to complete any classwork and
homework missed during the period of suspension, including, but not limited to, examinations
(“makeup work”). Any makeup work must be completed and turned in within 2 school days after
completion of the suspension. This makeup guideline shall be provided to the student and a
parent or guardian at the time of suspension. Suspended students may not be required to attend
the school’s alternative program for expelled students in order to complete classwork or
homework.

Short-Term Suspension

The Principal may exclude students from school or any school function for a period of up to five school days
(short-term suspension) on the following grounds:

1.

2.

Conduct constituting grounds for expulsion as hereinafter set forth; or,

Other violations of rules and standards of behavior adopted by the Board of Education or the
administrative or teaching staff of the school, that occur on or off school grounds, if such conduct
interferes with school purposes or there is a connection between such conduct and school.

The following process applies to short-term suspension:

1.

The Principal shall make a reasonable investigation of the facts and circumstances. Short-term
suspension shall be imposed only after a determination that the suspension is necessary to help any
student, to further school purposes, or to prevent an interference with school purposes.

Prior to commencement of the short-term suspension, the student will be given oral or written notice of
the charges against the student. The student will be advised of what he or she is accused of having done,
be given an explanation of the evidence the authorities have, and be given an opportunity to explain the
student's version of the facts.

Within 24 hours or such additional time as is reasonably necessary following the suspension, the
Principal will send a written statement to the student, and the student's parent or guardian, describing
the student's conduct, misconduct or violation of the rule or standard and the reasons for the action
taken. An opportunity will be given to the student, and the student's parent or guardian, to have a
conference with the Principal ordering the short-term suspension before or at the time the student
returns to school. The Principal shall determine who, in addition to the parent or guardian, is to attend
the conference.

Students who are short-term suspended will be given the opportunity to complete classwork including
but not limited to examinations or other forms of student work showing academic progress.

Emergency Exclusion
Students may be emergency excluded from school pursuant to the board's separate policy on emergency
exclusion or state law.

Weapons and/or Firearms
Weapons. No student may possess, handle, or transmit any weapon while on school grounds, in a school vehicle,
or at any school activity or event off school grounds except as permitted by this policy. Definition ofWeapon. The
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term “weapon” means any object, device, instrument, material, or substance which is capable of causing injury
in the manner it is used or intended to be used.

Firearms. No student may bring, possess, handle or transmit a firearm on school grounds, in a school owned
vehicle, or at a school activity or event off school grounds, except as permitted by this policy. Definition of
Firearm. The term “firearm, as defined in 18 U.S.C. 921, means any weapon (including a starter gun) which will
or is designed to or may readily be converted to expel a projectile by the action of an explosive, the frame or
receiver of any such weapon, any firearm muffler or firearm silencer, or any destructive device (excluding an
antique firearm).

Exceptions Regarding Firearms and Weapons. The only exceptions for a student to bring or
possess a weapon, including a firearm, are as follows:

1. The issuance of firearms to or possession of firearms by members of the Reserve Officers
Training Corps when training or

2. Firearms which may lawfully be possessed by the person receiving instruction under the
immediate supervision of an adult instructor who may lawfully possess firearms.

Consequences - Firearm. Any student who brings a firearm, as that term is defined in 18 United
States Code 921, to school will be expelled from school for one calendar year. The superintendent
of schools and the board of education shall have the authority to modify the expulsion
requirement on a case-by-case basis.

Consequences — Weapon. State law and this policy provide that any student who violates this
policy by knowingly bringing, possessing, handling or transmitting a weapon, other than a
firearm, on school grounds, in a school owned vehicle, or at a school activity or event off school
grounds may be suspended on a long-term basis, mandatorily reassigned, or expelled for the
remainder of the school year in which the expulsion takes effect (if the misconduct occurs during
the first semester) or the remainder of the second semester, summer school, and the first
semester of the following school year (if the misconduct occurs during the second semester).

Confiscation of Firearms and Weapons. Administrative and teaching personnel are statutorily

authorized, without a warrant, to confiscate any firearm or weapon possessed in violation of this
policy. Any firearm that is confiscated by school personnel shall be delivered to a peace officer as
soon as practicable. Such firearms are subject to being destroyed by law enforcement authorities.

Report to Law Enforcement Authorities. All school personnel are required to report any
violation of this policy to a principal or the superintendent of schools. Pursuant to state and
federal law, school personnel are required to report to law enforcement authorities when a
student brings a firearm to school.

Long-Term Suspension

Students may be excluded by the Principal from school or any school function for a period of more than five
school days but less then twenty school days (long-term suspension) for any conduct constituting grounds for
expulsion as hereinafter set forth. The process for long-term suspension is set forth below.

Expulsion

1. Meaning of Expulsion. Expulsion means exclusion from attendance in all schools, grounds and
activities of or within the system for a period not to exceed the remainder of the semester in which it took
effect unless the misconduct occurred (a) within ten school days prior to the end of the first semester, in
which case the expulsion shall remain in effect through the second semester, or (b) within ten school days
prior to the end of the second semester, in which case the expulsion shall remain in effect for summer
school and the first semester of the following school year, or (c) unless the expulsion is for conduct
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specified in these rules or in law as permitting or requiring a longer removal, in which case the expulsion
shall remain in effect for the period specified therein. Such action may be modified or terminated by the
school district at any time during the expulsion period.

2. Summer Review. Any expulsion that will remain in effect during the first semester of the following
school year will be automatically scheduled for review before the beginning of the school year. The
review will be conducted by the hearing officer who conducted the initial expulsion hearing, or a hearing
officer appointed by the Superintendent in the event no hearing was previously held or the initial
hearing officer is no longer available or willing to serve, after the hearing officer has given notice of the
review to the student and the student's parent or guardian. This review shall be limited to newly
discovered evidence or evidence of changes in the student's circumstances occurring since the original
hearing. This review may lead to a recommendation by the hearing officer that the student be
readmitted for the upcoming school year. If the school board or board of education or a committee of
such a board took the final action to expel the student, the student may be readmitted only by action of
the board. Otherwise the student may be readmitted by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion: Enforcement of an expulsion action may be suspended
(i.e., "stayed") for a period of not more than one full semester in addition to the balance of the semester in
which the expulsion takes effect, and as a condition of such suspended action, the student may be
assigned to a school, class, or program/plan and to such other consequences which the school district
deems appropriate.

4. Alternative School or Pre-expulsion Procedures. The school shall either provide an alternative school,
class or educational program for expelled students or shall follow the pre-expulsion procedures outlined
in Nes. Rev. Stat. 79-266.

5. Conclusion of Expulsion. At the conclusion of an expulsion, the school district will reinstate the student
and accept non duplicative, grade-appropriate credits earned by the student during the term of expulsion
from any Nebraska accredited institution or institution accredited by one of the six regional accrediting
bodies in the United States.

Grounds for Long-Term Suspension, Expulsion or Mandatory Reassignment:

The following conduct constitutes grounds for long-term suspension, expulsion, or mandatory reassignment,
subject to the procedural provisions of the Student Discipline Act, NeB. Rev. Star. § 79-254 through 79-296, when
such activity occurs on school grounds, in a vehicle owned, leased, or contracted by a school being used for a
school purpose or in a vehicle being driven for a school purpose by a school employee or by his or her designee,
or at a school-sponsored activity or athletic event:

1. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner that constitutes a
substantial interference with school purposes;

2. Willfully causing or attempting to cause substantial damage to property, stealing or attempting to steal
property of substantial value, or repeated damage or theft involving property;

3. Causing or attempting to cause personal injury to a school employee, to a school volunteer, or to any

student. Personal injury caused by accident, self-defense, or other action undertaken on the reasonable
belief that it was necessary to protect some other person shall not constitute a violation of this

subdivision;

4. Threatening or intimidating any student for the purpose of or with the intent of obtaining money or
anything of value from such student;

5. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally

considered a weapon (see also board policy on weapons and firearms);
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10.

11.

Engaging in the unlawful possession, selling, dispensing, or use of a controlled substance or an imitation
controlled substance, as defined in section 28-401, a substance represented to be a controlled substance,
or alcoholic liquor as defined in section 53-103.02 or being under the influence of a controlled substance
or alcoholic liquor (note: the term “under the influence” for school purposes has a less strict meaning than
it does under criminal law; for school purposes, the term means any level of impairment and includes even
the odor of alcohol on the breath or person of a student; also, it includes being impaired by reason of the
abuse of any material used as a stimulant);

Public indecency as defined in section 28-806, except that this prohibition shall apply only to students at
least twelve years of age but less than nineteen years of age;

Engaging in bullying as defined in section 79-2,137 and in these policies;

Sexually assaulting or attempting to sexually assault any person if a complaint has been filed by a
prosecutor in a court of competent jurisdiction alleging that the student has sexually assaulted or
attempted to sexually assault any person, including sexual assaults or attempted sexual assaults which
occur off school grounds not at a school function, activity, or event. For purposes of this subdivision,
sexual assault means sexual assault in the first degree as defined in section 28-319, sexual assault in the
second degree as defined in section 28-320, sexual assault of a child in the second or third degree as
defined in section 28-320.01, or sexual assault of a child in the first degree as defined in section 28-319.01,
as such sections now provide or may hereafter from time to time be amended;

Engaging in any other activity forbidden by the laws of the State of Nebraska which activity constitutes a
danger to other students or interferes with school purposes; or

A repeated violation of any of the following rules if such violations constitute a substantial interference
with school purposes:

a. The use of language, written or oral, or conduct, including gestures, which is profane or abusive
to students or staff members. Profane or abusive language or conduct includes, but is not limited
to, that which is commonly understood and intended to be derogatory toward a group or
individual based upon race, gender, national origin, or religion;

b. Dressing or grooming in a manner which violates the school district’s dress code and/or is
dangerous to the student's health and safety, a danger to the health and safety of others, or which
is disruptive, distracting or indecent to the extent that it interferes with the learning and
educational process;

c. Violating school bus rules as set by the school district or district staff;

d. Possessing, using, selling, or dispensing tobacco, drug paraphernalia, an electronic nicotine
delivery system, or a tobacco imitation substance or packaging, regardless of form, including
cigars, cigarettes, chewing tobacco, and any other form of tobacco, tobacco derivative product or
imitation or electronic cigarettes, vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia or imitation of a controlled
substance, regardless of whether the actual substance possessed is a controlled substance by
Nebraska law;

f. Possession of pornography;

g. Sexting or the possession of sexting images (a combination of sex and texting - the act of sending
sexually explicit messages or photos electronically);

h. Engaging in hazing, defined as any activity expected of someone joining a group, team, or activity
that humiliates, degrades or risks emotional and/or physical harm, regardless of the person's
willingness to participate. Hazing activities are generally considered to be: physically abusive,
hazardous, and/or sexually violating and include but are not limited to the following: personal
servitude; sleep deprivation and restrictions on personal hygiene; yelling, swearing and insulting
new members/rookies; being forced to wear embarrassing or humiliating attire in public;
consumption of vile substances or smearing of such on one's skin; branding; physical beatings;
binge drinking and drinking games; sexual simulation and sexual assault;

i. Bullying which shall include cyber-bullying, defined as the use of the internet, including but not
limited to social networking sites such as Facebook, cell phones or other devices to send, post or
text message images and material intended to hurt or embarrass another person. This may
include, but is not limited to; continuing to send email to someone who has said they want no
further contact with the sender; sending or posting threats, sexual remarks or pejorative labels
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(i.e., hate speech); ganging up on victims by making them the subject of ridicule in forums, and
posting false statements as fact intended to humiliate the victim; disclosure of personal data, such
as the victim's real name, address, or school at websites or forums; posing as the identity of the
victim for the purpose of publishing material in their name that defames or ridicules them;
sending threatening and harassing text, instant messages or emails to the victims; and posting or
sending rumors or gossip to instigate others to dislike and gang up on the target;

j. Violation of the district’s computer acceptable computer use policy are subject to discipline, up to
and including expulsion;

k. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or

generally considered a simulated or “look-a-like” weapon;

Using any object to simulate possession of a weapon; and

m. Any other violation of a rule or regulation established by a school district staff member pursuant
to authority delegated by the board.

[u—

Due Process Afforded to Students Facing Long-term Suspension or Expulsion

The following procedures shall be followed regarding any long-term suspension, expulsion or mandatory
reassignment

1. On the date of the decision to discipline, the Principal shall file with the Superintendent a written charge
and a summary of the evidence supporting such charges.

2. The Principal shall serve the student and the student's parents or guardian with a written notice by
registered or certified mail or personal service within two school days of the date of the decision to
recommend long-term suspension or expulsion. The notice shall include the following:

a. The rule or standard of conduct allegedly violated and the acts of the student alleged to constitute
a cause for long-term suspension, expulsion, or mandatory reassignment, including a summary of
the evidence to be presented against the student;

b. The penalty, if any, which the principal has recommended in the charge and any other penalty to
which the student may be subject;

c. A statement that, before long-term suspension, expulsion, or mandatory reassignment for
disciplinary purposes can be invoked, the student has a right to a hearing, upon request, on the
specified charges;

d. A description of the hearing procedures provided by the act, along with procedures for appealing
any decision rendered at the hearing;

e. A statement that the principal, legal counsel for the school, the student, the student's parent, or
the student's representative or guardian has the right (i) to examine the student's academic and
disciplinary records and any affidavits to be used at the hearing concerning the alleged
misconduct and (ii) to know the identity of the witnesses to appear at the hearing and the
substance of their testimony; and

f. A form on which the student, the student's parent, or the student's guardian may request a
hearing, to be signed by such parties and delivered to the principal or superintendent in person or
by registered or certified mail.

3. When a notice of intent to discipline a student by long-term suspension, expulsion, or mandatory
reassignment is filed with the superintendent, the student may be suspended by the principal until the
date the long-term suspension, expulsion, or mandatory reassignment takes effect if no hearing is
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10.

requested or, if a hearing is requested, the date the hearing examiner makes the report of his or her
findings and a recommendation of the action to be taken to the superintendent, if the principal
determines that the student must be suspended immediately to prevent or substantially reduce the risk of
(a) interference with an educational function or school purpose or (b) a personal injury to the student
himself or herself, other students, school employees, or school volunteers.

Nothing in this policy shall preclude the student, student's parents, guardian or representative from
discussing and settling the matter with appropriate school personnel prior to the hearing stage.

If a hearing is requested within five days after receipt of the notice, the Superintendent shall recommend
appointment of a hearing examiner within two school days after receipt of the hearing request. The
student or the student’s parent or guardian may request designation of a hearing examiner other than
the hearing examiner recommended by the superintendent if notice of the request is given to the
superintendent within two school days after receipt of the superintendent’s recommended appointment.
Upon receiving such request, the superintendent must provide one alternative hearing examiner who is
not an employee of the school district or otherwise currently under contract with the school district and
whose impartiality may not otherwise be reasonably questioned. The student or the student’s parent or
guardian must, within five school days, select a hearing examiner to conduct the hearing who was
recommended or provided as an alternative hearing examiner, and shall notify the superintendent in
writing of the selection. The superintendent must appoint the selected hearing examiner upon receipt of
such notice.

The hearing examiner must, within two school days after being appointed, give written notice to the
principal, the student, and the student’s parent or guardian of the time and place for the hearing.

The hearing shall be held within a period of five school days after appointment of the hearing examiner
but such time may be changed by the hearing examiner for good cause with consent of the parties. No
hearing shall be held upon less than two school days' actual notice to the principal, the student, and the
student's parent or guardian, except with the consent of all the parties.

The principal or legal counsel for the school, the student, and the student's parent,guardian, or
representative have the right to receive a copy of all records and written statements referred to in the
Student Discipline Act as well as the statement of any witness in the possession of the school board or
board of education no later than forty-eight hours prior to the hearing.

If a hearing is requested more than five school days following the receipt of the written notice, but not
more than thirty calendar days after receipt, the Superintendent shall appoint a hearing examiner. The
hearing will be held according to the requirements of section 79-269. The student shall be entitled toa
hearing but the consequence imposed may continue in effect pending final determination.

If a request for hearing is not received within thirty calendar days following the mailing or delivery of
the written notice, the student shall not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the student's rights and any appeals

or judicial review permitted by law shall be governed by the applicable provisions of the Nebraska Student
Discipline Act (NeB. Rev. Star. § 79-254 to 79-294). The school district will provide parents with copies of the
relevant statutes upon request.

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if:

1.
2.
3.

(93]

The violation includes possession of a firearm;

The violation results in child abuse;

It is a violation of the Nebraska Criminal Code that the administration believes cannot be adequately
addressed solely by discipline from the school district;

It is a violation of the Nebraska Criminal Code that endangers the health and welfare of staff or students;
It is a violation of the Nebraska Criminal Code that interferes with school purposes;

The report is required or requested by law enforcement or the county attorney.
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EMERGENCY EXCLUSION

Grounds for Emergency Exclusion. Any student may be excluded from school in the following
circumstances subject to the procedural provisions governing short term suspension found elsewhere in these
policies or state law:

(a) If the student has a dangerous communicable disease transmissible through normal school contacts and poses
an imminent threat to the health or safety of the school community; or

(b) If the student's conduct presents a clear threat to the physical safety of himself, herself, or others, or is so
extremely disruptive as to make temporary removal necessary to preserve the rights of other students to pursue
an education.

Any emergency exclusion shall be based upon a clear factual situation warranting it and shall last no longer than
is necessary to avoid the dangers that prompted the exclusion.

Extension of Exclusion. Pursuant to the Student Discipline Act, the principal has the authority to
exclude a student from school for up to five school days on an emergency basis. If the superintendent or
superintendent’s designee determines that it is appropriate to consider the extension of an exclusion beyond five
days, such consideration shall be made according to the procedures set forth below.

Notification of Student’s Parent(s) or Guardian(s). The superintendent or the superintendent’s
designee shall notify the student’s parent(s) or guardian(s) that the principal has proposed the extension of the
exclusion. If the initial notice is oral, the superintendent shall confirm it in writing.

Opportunity to Request a Hearing. The student’s parent(s) or guardian(s) may submit an oral request
for a hearing on the proposed extension of the exclusion within two school days of receiving the initial notice. If
the initial request for a hearing is oral, they shall confirm the request in writing.

Failure to Request a Hearing. If the parent(s) or guardian(s) do not request a hearing within two school
days of receiving oral or written notice, the proposed extension of the exclusion shall automatically go into effect.

Appointment and Qualifications of a Hearing Examiner. If the parent(s) or guardian(s) request a
hearing, the superintendent shall appoint a hearing examiner upon receiving a request for a hearing. The
hearing examiner may be any person who did not bring charges against the student, is not to be a witness at the
hearing, and has no involvement in the charge.

Hearing Examiner’s Notice to Parent(s) or Guardian(s). The hearing examiner shall promptly give
written notice of the time, date and place of the hearing. The hearing will be held within five school days after
the school district receives the initial oral or written request; provided, the hearing may be held more than five
school days after receipt of the request upon a showing of good cause. No hearing will be held on less than two
(2) school days’ notice unless otherwise agreed to by the student's parent(s) or guardian(s) and school officials.

Continued Exclusion. If a hearing is requested, the principal may determine in his or her sole discretion
that the student shall remain excluded from school until the hearing officer makes a recommendation to the
superintendent.

Examination of Student’s Records and Affidavits. Prior to the hearing, the student and his/her
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parent(s) or guardian(s) shall have the right to examine and have school officials explain the student's records
and any affidavits that will be used by school officials at the hearing.

Attendance at Hearing. The hearing may be attended by the hearing examiner, the principal (or
designee), the student, and the student's parents or guardian(s). The student may be represented at this hearing
by a representative of the family’s choice.

Student’s Witness(es). The student and his/her parent(s) or guardian(s) may ask any person with
knowledge of the events leading up to the sanction or with general knowledge of the student's character to testify
on behalf of the student. If school personnel or other students are requested to testify by the student’s parent(s)
or guardian(s), the hearing officer shall endeavor to help obtain the presence of such witnesses at the hearing.

Right to Know Issues and Nature of Testimony. The student and his/her parent(s) or guardian(s) have
the right to request in advance of the hearing the issues which the administration will propose in support of the
extension, and the general nature of the testimony of any administrative or expert witnesses.

Presence of Student and Witnesses at the Hearing. The student and witnesses may be excluded at the
discretion of the hearing examiner in accordance with state statutes. The student may speak in his/her own
defense and may be questioned on such testimony, but may choose not to testify.

Sworn or Affirmed Testimony. The principal or his or her designee shall present evidence supporting
the recommended extension of the exclusion. Witnesses will give testimony under oath of affirmation, and may
be questioned.

Hearing Examiner’s Report and Recommendations. The hearing examiner shall prepare a report of
his or her findings and recommendations, and forward the report to the superintendent.

Superintendent’s Decision. The superintendent will review the hearing examiner's report and determine
whether to extend the exclusion. He or she shall have the decision delivered or sent by registered or certified
mail to the student, the student's parent(s), or guardian(s). If the superintendent decides to extend the exclusion,
the extension will take effect immediately.

ACADEMICS

INSTRUCTIONAL MATERIALS AND ACTIVITIES
The District will provide access to textbooks and other curriculum materials used in Ralston schools for parental
review. If any materials appear questionable to a parent / guardian, a request may be made to have the material
reviewed by a panel of teachers and parents. It is Ralston Public School’s intent to keep parents well informed.
Parents and guardians are welcome at any assembly, counseling session, or other special educational activity.
Please contact the building principal prior to the event to ensure space may be provided.

STUDENT ASSISTANCE TEAMS
When a student experiences difficulties with learning or behavior in school, the teacher will consult the student’s
parent(s). If the problem persists the teacher or other school personnel may also seek the advice or suggestions
of other teachers. Sharing of expertise among educators whether the problem is simple or complex, often
promotes desirable solutions. At each elementary school, appropriate personnel, referred to as the Student
Assistance Team (S.A.T.), meet regularly to assist in providing the most desirable education opportunities for the
students.

The S.A.T. usually consists of regular educators including the student’s teacher, parent(s), and other personnel
who may be appropriate to consider the problem at hand. Staff members who will be included on the team are
general education classroom teachers, administrators and school counselors or reading specialists. Special
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education staff may be involved occasionally as needed. Parents will receive a notice and be involved
throughout the SAT process.

The goal of the team is to share information in a problem-solving discussion. The classroom teacher will bring
evidence to demonstrate the difficulty occurring within the classroom. As a team, the members will discuss
possible causes for the difficulty. After a cause has been identified team members will give recommendations.
The recommendations will become interventions. Once the interventions have been identified, persons
responsible will be identified as well as a timeline. Generally a S.A.T. intervention will be tried for
approximately 30-45 hours of intervention. This allows for accurate data collection on whether the intervention
was appropriately identified and successful. At the end of approximately 30-45 hours of intervention a S.A.T. 2
meeting will occur. At this meeting results of the interventions will be shared. The team will determine if the
appropriate level of success has been reached. Additional interventions may be put in place and monitored for
another 30-45 hours of intervention. If the team feels that appropriate interventions have been in place and the
child is not making significant progress a further recommendation for testing may be made. Parents are
encouraged to participate and be involved throughout the entire S.A.T. process.

FIELD TRIPS
Students in prekindergarten through sixth grade will have the opportunity to participate in field trips throughout
their educational experience. Information about specific field trips where students leave the building will be
sent home to parents and guardians prior to the field trip. This includes transportation to other buildings for
school-related events (e.g. concerts, orientation, etc.). Parents/guardians will sign a permission slip sent home by
the teachers.

On field trips, parents are not typically able to ride the bus due to the limited amount of space on the bus.
Therefore, if parents/guardians plan on attending field trips, they may be asked to provide their own
transportation.

PREKINDERGARTEN
Ralston Public Schools offers prekindergarten programming in all elementary buildings. Prekindergarten
Handbooks are provided to each parent/guardian over the summer before school begins. Prekindergarten
screenings are held in the spring and summer for the following school year. For information please contact the
District Office at 402-331-4700.

CHILD FIND NOTICE
Ralston Public Schools has an ongoing goal of locating and identifying all children, birth through age 21, who
have special needs. The district will provide any child or youth who has a disability an appropriate public
education at no cost to the parents of the child. Children or youth with disabilities are those who have hearing
impairments, vision impairments, behavioral disorders, deafness, blindness, health impairments, specific
learning disabilities, mental disabilities, autism, or traumatic brain injuries. In addition, children and youth with
any disability which substantially limits a major life activity may receive modifications to allow them access to
an appropriate education (Section 504 of the Rehabilitation Act, as amended).

Ralston Public Schools requests your help in locating children and youth with disabilities who are eligible to
benefit from Special Education. If you know of a child or youth who is a resident of the District, who may have a
disability and is not receiving needed services, please contact the Director of Student Services, 8545 Park Drive,
Ralston, NE 68127.

COMPLAINT REGARDING PRINTED MATERIALS

Patrons, students or faculty members desiring to make a complaint about any textbook, workbook, or materials
used within the Ralston School system should file a written complaint with the building principal. Each building
principal serves as a chairperson of a committee composed of faculty, librarian, and lay citizens who will review
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each complaint on an individual basis and make a decision based upon this review. All decisions are subject to
review by the Superintendent of Schools. Patrons in disagreement with the decision reached by the committee
and/or the Superintendent may appear before the Board of Education with their complaint.

MEALS

BREAKFAST /| LUNCH PROGRAM
Each elementary school will provide a hot lunch for students in grades kindergarten through six for a nominal
fee. Students are encouraged to eat at school by purchasing a hot lunch, or they may bring a sack or cold lunch.

The Ralston Public Schools use a finger scan system to provide security for your students meal account. All
students are assumed to be eligible to participate in this system unless notified by the parent/guardian that they
wish to exclude their student. All parents/guardians wishing to exclude their student from this program should
contact their school secretary and request exclusion.

The cost for a hot lunch is $2.60 per meal. All hot lunch trays include a carton of milk. Any student who is
allergic to milk will be offered a substitute. To qualify for this substitution a written statement from a doctor
stating the student is unable to drink milk must be on file in the office of the school.

Students bringing a cold lunch may purchase milk for $.50 or juice for $.50. Carbonated/soda drinks with cold
lunches are discouraged.

All Ralston elementary schools offer breakfast. The cost is $1.55.

Parents are strongly encouraged to use the online lunch payment option and to maintain a positive balance in
the student’s account. For information on how to sign up for and use this option please visit the school’s website
and click on the “Online Lunch Payment” button.

Any parent wishing to eat with their child will follow the school visitation policy outlined in the Student/Parent

Handbook. Anyone planning to eat at school should call the school office by 8:30 a.m. to be included in that
day’s lunch count. Adult meals cost $2.60 for breakfast and $3.35 for lunch.

A free and reduced price lunch program is available for those qualifying. The cost is $.40 for a reduced lunch
and $.30 for a reduced breakfast. Application forms for this program were mailed in August to the

parents/guardians of students enrolled in the school district. Additional forms are also available in the school
office.

USDA Non-Discrimination Statement
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In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and
policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including
gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity. Program
information may be made available in languages other than English. Persons with disabilities who require alternative
means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language),
should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at (202)
720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. To file a program
discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint
Formwhich can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf from any USDA
office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s
name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to
inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The
completed AD-3027 form or letter must be submitted to USDA by:

1. Mail:
U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. Fax: (833) 256-1665 or (202) 690-7442; or

3. Email: Program.Intake@usda.gov

LUNCH ROOM BEHAVIOR
Students will:
Talk in normal voice tones at all times.
Conduct themselves in a manner that is acceptable to dining in a large group.
Eat only their own food.
Display good manners.
Respect the rights of others.
Ask and receive permission before leaving the lunchroom.
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Infractions of the above rules will lead to appropriate disciplinary actions by the administrator or the persons
assigned to monitor the lunchroom.

EXTENDED DAY

EXTENDED CHILD CARE PROGRAM - LII” RAMS
The Ralston Schools Foundation offers parent pay extended childcare in each elementary building if there is
adequate interest. The hours are 7:00 - 8:00 a.m. and 3:00 - 6:00 p.m. on days school is in session. Extended hours
are offered for schools with weekly early dismissal. Please call Sara Ryan, Lil’ Rams Director, at (402) 898-3491
for registration and fee information. Registration forms are available at the Ralston Administrative Office, 8545
Park Drive and at ralstonschoolsfoundation.org.
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Tuition for Fall 2025:
$ 58.00 weekly a.m. only
$ 68..00 weekly p.m. only
$ 89.00 weekly full time
$ 40.00 per day — inservice

INTRAMURAL ACTIVITIES
Intramural activities will be scheduled intermittently throughout the year. Detailed information, along with
participation permission slips will be sent to the parent(s) of the students eligible for intramural programs. For
supervision reasons, siblings are not permitted to wait for students participating in intramurals.

ENROLLMENT & STUDENT PLACEMENT

ENTRANCE AGE
The Ralston School District will admit a child

a. who is age eligible for kindergarten based on their age (must be 5 on or before July 31st of the current
year)

b. who is age eligible for prekindergarten based on their age and meeting eligibility criteria

c. whose parent or guardian requests such entrance and provides an affidavit stating that the child
previously attended kindergarten in another jurisdiction; or

d. whose parent or guardian requests such entrance and provides an affidavit that the family
anticipates a relocation to another jurisdiction that would allow admission within the current year; or

e. whose parent or guardian requests such entrance and is recommended for admission through the
Early Entrance Evaluation procedures.

CHANGE OF RESIDENCE/PHONE NUMBER
Current contact information is vital for the safety and well being of your child if an emergency occurs. PARENTS
ARE REQUIRED TO PROVIDE A CURRENT PHONE NUMBER AND EMAIL IN CASE OF EMERGENCY. Parents
are required to notify the secretary of the school whenever there is an address, a home telephone or work
telephone number change. Also, please report any change in emergency numbers.

Upon the written recommendation of the principal and the approval of the superintendent, any K-12 student
regularly enrolled in the school who transfers his/her residence to another school district may continue to attend
Ralston Schools until the end of the current semester without payment of tuition. It is understood that the
parent(s) or guardian assumes responsibility for the regular and punctual attendance of the child and any
transportation that may be needed. The parent will also need to complete an Option Enrollment form if the

student will continue to attend Ralston Public Schools.

PLACEMENT OF STUDENTS IN CLLASSES
The Ralston Elementary Schools use the following guidelines in determining classroom placement:
e Arange of academic ability
e Input from previous teacher(s)
e Social/behavioral relationships
The final decision on classroom placement is the responsibility of the building principal.

TRANSFER OR WITHDRAWAL FROM SCHOOL

Students transferring or withdrawing from school must be cleared through the school office. Parents are
requested to notify the school as soon as possible that a withdrawal or transfer is pending.
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WITHIN DISTRICT TRANSFER OF STUDENT
Upon a written request of the parent or guardian and approval of the involved principals and the
superintendent, any student residing within the school district boundaries may receive permission to attend an
elementary school other than the one in his/her prescribed attendance area if enrollment permits.

Application for transfer from one attendance center to another within Ralston Public Schools is required by
February 14th. Transfer requests will be considered in the order in which they are received and notification of
the transfer decision might not be made until late summer. Transfers will be granted at any time during the
school year, if enrollment permits. It should be understood that when such a transfer occurs any needed
transportation to or from school is the responsibility of the parent(s) or guardian in accordance with the school’s
beginning and dismissal times.

ATTENDANCE

TIME OF ARRIVAL
Regular School Days
Kindergarten-6th grade Breakfast: upon arrival - 8:00 a.m.
Kindergarten-6th grade School Hours: 8:00 am - 3:00 pm
Prekindergarten Hours: - 8:00 am - 3:00pm Monday - Thursday, no school Friday

Kindergarten-6th Grade Early Release Days: Fridays - 8:00 am - 2:30pm

Unless the student is participating in a designated school activity or the student is registered for the extended day
care program, students should arrive at 7:45 a.m. at the earliest. Please plan with your child the appropriate
time for leaving home so they do not arrive earlier than the specified time. IN THE MORNING PRIOR TO THE
STARTING OF SCHOOL AND AFTER SCHOOL PLAYGROUND SUPERVISION IS UNAVAILABLE.

Supervision of the student before the first bell and after the dismissal bell is the responsibility of the
parent/guardian. Students on the grounds 15 minutes after the dismissal bell will have to be signed out in the
office by a parent. Principals may contact the proper authorities if students are dropped off and/or not
picked up within thirty minutes of designated arrival and dismissal times. Please deliver and pick up your
children on time.

Students will not be permitted to return to the classroom after dismissal for items left in the classroom unless
supervised by a staff member.

ABSENCE PROCEDURES
When it is necessary for a student to be tardy or absent from school, parents are asked to call the school office
between the hours of 7:45 and 8:15 a.m. If the school has not received a call, the school shall call the
parent/guardian to verify the student’s whereabouts. Parents/guardians are expected to call each day that the
student is to be absent from school, unless other arrangements have been made with the school.

COMPULSORY ATTENDANCE AND EXCESSIVE ABSENTEEISM
Required Attendance
Every person residing in the school district who has legal or actual charge or control of any child who is of
mandatory attendance age shall cause that child to attend a public or private school regularly unless the child
has graduated from high school or has been allowed to disenroll pursuant to this policy.

Mandatory Attendance Age
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All children who are or will turn six years old before January 1 of the current school year are of mandatory
attendance age. Children who have not turned eighteen years of age are of mandatory attendance age.

Exceptions
This policy does not apply when temporary illness or severe weather conditions make attendance impossible or
impracticable.

A child who will not reach age 7 before January 1 of the current school year may be excused from mandatory
attendance if the child’s parent or guardian completes an affidavit affirming that alternative educational
arrangements have been made for the child. A copy of the required affidavit is attached to this policy.

Discontinuing Enrollment - 5 Year Old Students

The person seeking to discontinue the enrollment of a student who will not reach six years of age prior to
January 1 of the current school year shall submit a signed, written request to the superintendent using the form
which is attached to this policy. The school district may request written verification or documentation that the
person signing the form has legal or actual charge or control of the student. The school district shall discontinue
the enrollment of any student who satisfies these requirements. Any student whose enrollment is discontinued
under this subsection shall not be eligible to re-enroll in this school district until the beginning of the following
school year unless otherwise required by law.

Discontinuing Enrollment - 16 and 17 Year Old Students

Only children who are at least 16 years of age may be disenrolled from the district. The person seeking to
discontinue the child’s enrollment shall submit a signed, written request and submit it to the superintendent
using the form which is attached to this policy. The district will follow the procedures outlined on the attached
form in considering requests to disenroll.

Only children disenrolling to attend a non-accredited school may be exempt from this policy. The person with
legal or actual charge or control of the child must provide the superintendent with a copy of the signed request

submitted to the State Department of Education for attending non-accredited schools. The superintendent may
confirm the validity of the submission with the State Department of Education.

Attendance Officer

Each building principal is designated as an attendance officer for the district. Each building principal, at his or
her discretion, may delegate these responsibilities to any other qualified individual. The attendance officer is
responsible for enforcing the provisions of state law relating to compulsory attendance. This responsibility
includes but is not limited to filing a report with the county attorney of the county in which a student resides.
Compensation for the duties of attendance officer is included in the salary for the superintendent or designee.

Excessive Absenteeism

When a student receives 5 unexcused absences or the hourly equivalent in any semester, the Attendance Officer
will follow the attached procedure for addressing barriers to the student’s attendance. When a student is absent
more than twenty days per year or the hourly equivalent and any portion of the absences is unexcused, the
Attendance Officer may/must file a report with the county attorney of the county in which the student resides.
For example, if the student accumulates 23 days of excused absences due to documented illness and is tardy one
time, the Attendance Officer shall file a report with the appropriate county attorney.

LEAVING BEFORE THE END OF THE DAY
Students leaving school early must be signed out by a parent/guardian. Students must check out of the office
prior to them leaving the building. We encourage you to contact the school via written or phone communication
to notify the staff of the early departure if possible.

If a student must leave school during school hours for a doctor’s appointment or other valid reason please note:
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e Students leaving the school prior to dismissal must report to the office before leaving the building.
e Depending upon time of day this could count as an absence.

RELEASE OF STUDENT TO NON-CUSTODIAL PARENT
As specified in current law, the school may release a student to a non-custodial parent unless a court order
specifically barring such a release has been filed in the school office. A current, original court document must be
brought to the school office for copying. The non-custodial parent will be required to provide a valid driver’s
license to confirm their identity.

Nebraska Compulsory Attendance Law

Every person residing in a school district within the State of Nebraska who has legal or actual charge or control
of any child who will reach six (6) years of age prior to January 1 of the current school year and did not reach
sixteen (16) years of age prior to July 16, 2005, and has not reached eighteen (18) years of age shall cause such
child to attend regularly the public, private, denominational, or parochial day schools each day that such schools
are open and in session except when excused by school authorities, unless such child has graduated from high
school, or unless such child has reached the age of sixteen (16) and such child’s parent or guardian has signed a
notarized release disenrolling the child on a form provided by the school.

SCHOOL PROPERTY & STUDENT SAFETY

SAFETY
Instruction in safety practices begins in every elementary classroom the first day of school and continues
throughout the year. The home and school must work together until safe living is a natural practice of the child.
Parents should constantly set an example of safety for their children. You can do your part by helping your
children learn the following:

The student will...
e go directly home after school.
walk the safest route to and from school.
look and be sure the way is clear before crossing the street.
cross the street only at marked crossings.
stay on the sidewalk. Avoid lawns, vacant lots, etc.
walk on the left side of the street if there are no sidewalks.
observe and obey traffic rules.
get in and out of the car on the curbside.
make safe choices when crossing the street and in the parking lot.
observe the rules of good bicycle riding.
cross railroad tracks at proper places and make safe choices while near the tracks.
leave items on the ground that belong on the ground.
refuse all gifts, invitations or rides from strangers.
obey general safety rules.

SAFETY DRILLS
Students and staff will practice routine safety drills. During a fire drill all people in the building are required to
leave.

During tornado drills all students will receive instructions concerning safe areas of the building and precautions
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to be followed during a tornado.

BICYCLE RULES
All bicycles must be placed in the bicycle rack immediately upon arrival at school. No riding is permitted on
school grounds. Bicycles must be chained and padlocked to the bicycle rack. The school assumes no
responsibility for theft or vandalism that occurs to bicycles.

INCLEMENT WEATHER - SCHOOL CLOSING/CONSIDERATIONS
When the Superintendent or his representative deems it necessary to close school for all or part of the day, notice
will be provided through the Blackboard calling system and local radio and television stations. When school is
dismissed during the school day, parents may pick up their students or they will be sent home by regular means
(bus or walk). Be sure to communicate to your building’s office if your contact or emergency information
changes.

As a general guideline students will participate in outdoor activities unless the wind chill is 10° F or below
above 95 degrees Fahrenheit, or precipitation necessitates students remaining indoors. The building principal
may restrict outside activity when inclement weather is present in concern for the health and safety of students
and staff.) The Safety Patrol may not be on duty in the case of extreme weather conditions.

ANIMALS ON SCHOOL GROUNDS
Animals are not allowed in school district buildings or on school district property without the written permission
of the superintendent except as provided in this policy. See Board Policy 3046 regarding Service Animals and
Therapy Dogs for more information.

MEDICAL
Health Services & Regulations

A school nurse or health aide is available at all times during the school day. If a student is not feeling well
during school hours they should:

-Tell the teacher and obtain a pass to the Health Office, you must have a pass to go to the
Health Office. Please do not go to the Health Office during passing periods.

-When, because of illness or injury to a student, it becomes inadvisable for the student to
remain in school, a parent/guardian will be contacted by telephone and requested to
come to school to pick up their student. If a parent/guardian can not be contacted, the
emergency number that has been furnished to the school will be used. The person
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picking up the student must do so within one hour of being contacted.

-If parent/guardian/emergency contact can not be contacted and it is the opinion of the
school officials that further medical aid is needed immediately, a rescue squad will be
called, at the parents expense, and the student will be transported to the nearest hospital.

-Under no circumstances will an ill or injured student be allowed to leave school on their
own without parental permission.

Please review your child’s records to make sure your child has obtained the needed immunizations prior to
enrollment. Please check with your child’s physician or contact the Douglas County Health Department for
information on immunization clinics that are available (444-7213). You may also contact the school nurse if you
have questions regarding the law or need assistance in getting your child’s immunizations.

Nebraska School Law dictates that your child will not be able to enroll unless dates of immunizations are
provided to the school at the time of enrollment.

FIRST AID
The school attempts to provide a safe environment for your child. First aid will be administered when
appropriate. Any treatment beyond first aid is the responsibility of the parents.

IMMUNIZATIONS
Nebraska School Law (79.217-223) requires that all students be immunized against diphtheria, pertussis,

tetanus, poliomyelitis, measles, rubella, mumps, Hepatitis B, and 2 doses or year of infection for Varicella
PRIOR TO ENROLLMENT. Affidavits for religious or medical reasons are available in the school office.

All students will need to have on file at least 3 DTP, 3 Polio, and 2 doses of MMR (Measles, Mumps, and
Rubella) immunizations; 3 doses of pediatric hepatitis B vaccine, or, if the alternate hepatitis B vaccination
schedule is used, 2 doses of a licensed adult hepatitis B vaccine specified for adolescents 11-15 years of age, 2
doses or year of infection for varicella (chicken pox).

Kindergarten, seventh grade and all out-of-state transfer students are required to have dates on file for the
following immunizations: 3 DTP, 3 Polio, 2 MMR, 3 Hepatitis B, 2 doses or year of infection for varicella
(chicken pox). 7th Graders are required to have an additional Tdap booster (contains Pertussis booster).

MEDICATION
Administering Medication to Students
Whenever possible, parents should arrange medication schedules to eliminate the need for giving
medication during school hours. When it is necessary for school personnel to administer medication to students,
the school district will comply with the Nebraska Medication Aide Act, the requirements ofTitle 92, Nebraska
Administrative Code, Chapter 59, (promulgated by the Nebraska Department of Education and entitled Methods
of Competency Assessment of School Staff Who Administer Medication), and all state and federal regulations.
Parents and guardians who wish to have their child receive medication from school personnel must comply with
the following procedures:
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1. Prescription medication

a. Parents/guardians must provide a physician's written authorization for the

administration of the medication.

b. Parents/guardians must sign an Authorization for Medication form provided by the school.

c. The medication must be brought to school by a responsible adult in the prescription container and must be
properly labeled with the student's name, the physician's name, and directions for

administering the medication.

2. Nonprescription/over the counter medication.

a.. Parents/guardians must sign an Authorization for Medication form provided by the school.

b.. The medication must be brought to the school by a responsible adult in the manufacturer’s container, and
will be kept in the Health Office.

c.. The container must be labeled with the child’s name and with directions for provision or

administration of the medication.

All medications must be brought into the Health Office by an adult. If a student rides the bus, an adult can
hand the medication to the bus driver, who can then give it to a staff member at the school dropoft.

The district reserves the right to review and decline requests to administer or provide medications that are not
consistent with standard pharmacological references, are prescribed in doses that exceed those recommended in
standard pharmacological references, or that could be taken in a manner that would eliminate the need for
giving them during school hours. The district may request parental authorization to consult with the student’s
physician regarding any medication prescribed by such physician.

At the end of the school year, if there is any medication left over, a responsible adult must pick this up from the
Health Office. Any medication left after the school year has completed, will be properly disposed of.

The district will not purchase, prescribe, or provide any form of medication to any student.

The district will stock and use naloxone, when necessary in accordance with policy 3051.

PHYSICAL EXAMINATIONS
The State of Nebraska requires a birth certificate and evidence of a physical examination by a qualified
physician for all incoming kindergartners, seventh graders, and all out-of-state transfer students.

Kindergarten students are required to have an gye examination by a qualified medical professional prior to
enrollment.

Evidence of a physical examination must be dated no more than six months prior to entrance, and must be on
file prior to the first day of school. This is a state law.

If there is objection to a physical examination, a refusal form must be signed and dated at the school by the
parent/guardian.

CHRONIC CONDITIONS
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It is the parent/guardian’s responsibility to notify the school health office of any chronic conditions that students
may have including, but not limited to, asthma, allergies, diabetes, heart conditions, lung conditions, or seizures.
The school may require a physician’s order for treatment or a signed emergency action plan to assist staff in
managing these chronic conditions at school. Also very important, is to keep the school notified of any changes
in the student’s condition.

COMMUNICABLE DISEASES
The School District of Ralston will use the communicable disease regulations set up by the State of Nebraska
and local Health Departments concerning children with communicable diseases and their attendance at school.

SUMMARY OF COMMUNICABLE DISEASES AND CONTAGIOUS CONDITIONS
Fever
Children will be sent home if they have a fever of 100 degrees or higher. Children must be fever free for 24
hours prior to returning to school with no medication given.

Vomiting
Children will be sent home if they vomit due to illness. Children must be free from vomiting for 24 hours prior
to returning to school.

Chicken Pox - By direct contact and airborne spread.

Approximately 2 weeks, but may be as long as 3 weeks, after exposure a susceptible person may be expected to
"break out" with their first crop of blister-like eruptions. New eruptions can be expected to continue for 3-4
days. Students will be excluded from school for 7 calendar days, starting from the time of the first eruption.
Due to the degree of severity, the student may stay out of school longer. Students may be sensitive to their
appearance even when they are no longer contagious, causing their absence to be longer than 7 calendar days.
Secondary infections after apparent recovery may occur. Cellulitis (skin disorder) and Bacteremia (blood
poisoning) are the most common kinds of secondary infections. Complications as described below with
measles may also occur.

Measles - (Rubella, Red or Hard Measles) By direct contact, droplet spread and less commonly by airborne
spread.

Approximately 10 days after exposure a susceptible person may develop a fever. Within 2-3 days a red blotchy
rash will develop, usually starting on the face and neck and becoming generalized. A dry, hacky cough will
develop at the same time. This is a serious disease. Students are excluded from school until the 7th day after
the initial appearance of the rash. Parents should be cautioned not to send children back to school too soon as
complications such as ear infections leading to hearing loss, decreased visual acuity, pneumonia, and
encephalitis are not uncommon.

Mumps - By direct contact and droplet spread.

Approximately 18 days after exposure a susceptible person may develop a fever and swelling or tenderness of
one or more salivary glands. Students are excluded from school for 9 calendar days from the onset of swelling;
complications may occur as above plus some including reproductive organs.
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Rubella - By direct contact and droplet spread, may be airborne. (German or 3-day Measles)

Approximately 18 days after exposure a susceptible person may suffer from a low-grade fever, headache,
feeling sluggish and cold-like symptoms. Most victims will manifest a rash. Diagnosis may be difficult if a
rash is not present. Students should be excluded for 5 calendar days after onset of rash. This disease is highly
contagious, but usually mild.

Impetigo, Scabies, and Ringworm

To be excluded from school upon recognition. To be readmitted when there is no longer evidence of contagion,
or upon a written statement from physician or phone call from doctor's office indicating that the condition is
under treatment and no longer considered contagious.

Pediculosis - (Head lice)

To be excluded when live vermin and/or eggs are present. To be readmitted the morning after treatment is
started. Treatment consists of lice shampoo and nit comb. All family members and close contacts that attend
school may be inspected by the nurse.

Pinkeye
To be excluded from school upon recognition. May return with a written doctor's statement or phone call from
the doctor's office after prescribed treatment or when the eye is normal in appearance.

Fifth Disease

To be excluded upon recognition. May return with a written doctor's statement or phone call from the doctor's
office. Characteristically begins on the face and classically produces an intensely red "slapped cheek"
appearance. A lace-like rash may appear on the trunk and upper extremities.

FAMILY ENGAGEMENT

PARENT/GUARDIAN INVOLVEMENT IN EDUCATIONAL PRACTICES
Ralston Public School District recognizes the importance of parental/guardian involvement in the education of
children. The partnership between home and school is critical for student success. A few notes for parents are
found below regarding parental involvement. Ralston Public Schools policy for parental involvement may be
found in the Appendix.

STANDARDS AND BENCHMARKS FOR PARENT INVOLVEMENT

Parenting:
Assist families with parenting skills and setting home conditions to support children as students and assist
schools to understand families.

e Students will develop positive personal qualities, habits, beliefs, and values taught by family

e Students will be aware of the importance of school

e Parents will be self-confident about parenting
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e Parents will have a sense of support from school and other parents
e Teachers will have respect for families' strengths and efforts
e Teachers will use their training and skills to share information on child development

Communication:
Conduct effective communications from school to home and from home to school about school programs and
children's progress.
e Students will be aware of own progress in subjects and skills
Students will understand school programs and policies
Parents will monitor child's progress in subjects and skills
Parents will understand school programs and policies
Teachers will be able to communicate clearly with parents
Teachers will elicit help with child's progress from the family

Volunteering:
Organize volunteers and audiences to support the school and students.
e Students will be aware of the many skills, talents, occupations, and contributions of parents and other
volunteers
Students will develop skills in communicating with adults
Parents will be self confident about ability to work in school and with children
Parents will have an understanding of the teacher's job
Parents will feel that families are welcome and valued at school
Teachers will be aware of parents' talents and interests in school and children
e Teachers will be skilled in organization, training, and use of volunteers
Learning at Home:
Involve families with their children on homework and other curriculum-related activities and decisions
e Students will have a positive attitude about homework and school
e Students will view parents as more similar to teacher and of home as more similar to school
e Parents will be confident and skilled in how to support, encourage, and help his or her child at home
e Parents will have an understanding of instructional program and what the child is learning in each
subject
e DParents will have an appreciation of teacher's skill
e Teachers will have a respect of family time
e Teachers will recognize the helpfulness of all families in motivating and reinforcing student learning

Decision Making;:
Include families as participants in school decisions, and develop parent leaders and representatives.
e Students will understand the benefits linked to policies enacted by parent organizations
e DParents will feel they have input into policies that affect their child's education
e Teachers will be accepting of equality of family representatives on school committees and in leadership
roles

Collaborate with the Community:
Coordinate resources and services from the community for families, students, and the school, and provide
services to the community.
e Students will have the opportunity to know and explore careers and options for future education and
work
Students will feel like a valued member of the community
Students will develop positive relationships with adults in the community
Parents will use local resources to increase skills and talents or to obtain needed services
Parents will be aware of community's contributions to the school
Parents will participate in activities to strengthen the community
Teachers will use community resources to enrich curriculum and instruction
Teachers will be skilled in working with mentors, business partners, community volunteers, and others to
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assist students and teaching practices

POLICY 5018 PARENT/GUARDIAN INVOLVEMENT IN EDUCATIONAL PRACTICES

The school district recognizes the importance of parental and guardian involvement in the education of their
children. The school district will take the following steps to ensure that the rights of parents and guardians to
participate in the education of their children are preserved.

1.

Parents/Guardians will be provided access, as described in district procedures, to district-approved
textbooks and other curricular materials and tests used in the district upon request.

a. A parental request to review specific approved textbooks and other district- or building-approved
curricular materials (written, visual, and audio) should be made to the principal of the building
where the textbooks and curriculum materials are used.

b. Parents may check out textbooks and may review curricular materials such as video and audio
recordings within a time frame determined by the building principal to prevent disruption of the
instructional process.

C. A parental request to review specific standardized and criterion- referenced tests used in the
district should be made in writing to the building principal. Copies of the most recent tests used
in the district will be available for parent review. Parents wishing to review statewide NSCAS
assessments will be provided with sample questions and a copy of a practice test, but will not be
provided with copies of the actual assessment due to testing security. In the case of other secure
tests such as the ACT, parents must contact the publisher to obtain copies of the test.

Parents/Guardians will be permitted, within district procedures, to attend and observe courses,
assemblies, counseling sessions, and other instructional activities.

a. Parents/guardians are invited to make appointments with the building principal to visit classes,
assemblies, and other instructional activities. The principal shall give permission after
determining that parental/guardian observation would not disrupt the activity. Observations that
last more than 60 minutes or occur on consecutive days are typically disruptive and will not be
permitted absent unusual circumstances, at the sole discretion of the building principal.

b. Parents/guardians may contact the building principal to request permission to attend counseling
sessions in which their child is involved.

Parents/guardians will be permitted, within district procedures, to ask that their children be excused
from school experiences that parents find objectionable.

a. Building principals may excuse a student from any single school experience at the parent's
written request.
b. When appropriate, alternative experiences will be provided for the student by the school.

Parents/guardians will be informed through the student handbook and district policies of the manner
that the district will provide access to records of students.

Parents/guardians will be informed of the standardized and criterion-referenced district testing program.
Parents may request additional information from the building principal.

Parents/guardians will be informed of the circumstances under which they may opt-out of state and
federal assessments.

37



a. In accordance with federal law, at the beginning of the school year, the District shall provide
notice of the right to request a copy of this policy to parents/guardians of students attending
schools receiving Title I funds. The District will provide a copy of this policy to a requesting parent
in a timely manner.

b. State Assessments
The District cannot approve requests to opt out of state assessments. Approval of such requests is
contrary to state law.

c. National Assessment of Educational Progress
As a condition of receiving federal funds, the District participates in the National Assessment of
Educational Progress (NAEP). To help ensure that the District has a representative sample of
students taking the NAEP, which will allow the District to assess the quality and effectiveness of its
programming on a national level, the District strongly encourages all eligible students to
participate. However, student participation in NAEP is voluntary.

The District shall provide parents/guardians of eligible students with reasonable notice prior to
the exam being administered. Parents/guardians wishing to opt their students out of the NAEP
assessment must notify the district in writing at least three days prior to the exam date to ensure
that the District can coordinate supervision and alternative activities for students who have opted
out.

7. Parents/guardians will be notified of their right to remove their children from surveys prior to district
participation in surveys.

a. The principal must approve all surveys intended to gather information from students before they
are administered to students.
b. Students’ participation in surveys is voluntary. Parents/guardians may restrict their child from

participating in any survey.

School-Caregiver Compact

Ralston Public Schools: Elementary
2025/2026 School Year

This Title I School-Parent Compact has been jointly developed with parents and outlines how parents, the entire
school staff, and students will share the responsibility for improved student academic achievement and the means
by which the school and parents will build and develop a partnership to help children achieve the State’s high
academic standards. At the annual parent-teacher conferences the compact shall be discussed as it relates to the
individual child’s achievement.

Teacher / School:

It is important that students achieve. I agree to do the following:

1. Provide high-quality curriculum and instruction in a supportive and effective learning environment to
enable children to meet challenging state academic standards.

2. Regularly communicate with parents on their child’s progress.

3. Demonstrate professional behavior and positive attitude.

Parent / Caregiver:

I'want my child to achieve; therefore I will encourage him/her by doing the following:

1. Communicate and work with teachers and school staff on an ongoing basis to be involved and support my
child’s learning.
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2. Support your child’s learning--volunteer in their classroom; participate, as appropriate, in decisions related
to their education, guide positive use of extracurricular time.
3. Make sure my child is at school every day and on time, unless they are ill.

TECHNOLOGY

STUDENT INTERNET AND COMPUTER USE
Students are expected to use computers and the Internet as an educational resource. Procedures and guidelines
governing the use of computers and the Internet at school are provided in the Appendix (Policy 5037).

Technology in Ralston Elementary & Middle Schools

Vision Statement. To develop 21st century skills through relevant instruction to create learners who are
academically competitive, technology literate, motivated, and college and career ready.

Purpose Statement. To enable secure access and effective delivery of curriculum, sustainable and proactive
instructional technology support, and efficient and reliable information for decision making for all stakeholders.

WEBSITES

District, School, & Teacher

Ralston Public Schools district website address is www.ralstonschools.org. Some of the services provided include
school and teacher websites, Board of Education, calendars, community connections, enrollment, handbooks,
lunch menus, online lunch payment, student services, & instructional resources.

GOOGLE APPS FOR EDUCATION. Ralston Public Schools actively uses Google Apps for Education(GAFE). The
applications that students have access to include gmail, calendars, and drive. All students grades 3-12 have an
email account. Each account is password protected. All students K-12 have a drive account. The drive app
includes the ability to create documents, spreadsheets, presentations, and drawings. GAFE gives all our students
equal access to the same products. The only requirement for the student is internet access.

R-KIDS. All Ralston schools offer the R-KIDS (Ralston Knowledge, Information, Data Site) online grading. This site
will encourage greater communication between the school, teacher, student, and parent. Grades are a way for
students, teachers and parents to communicate the progress and achievement level of each student. An on-line
grading system enhances this communication and creates a more efficient way for parents and students to
monitor their progress in school. Teachers will post grades in a timely manner, based upon the assignment and
the teacher’s schedule. Parents are encouraged to monitor their child’s progress by checking the system weekly.
Please note that some classes may not have graded assignments each week. When a student is missing an
assignment/assessment, the incomplete box will be checked. Once the work is made up, the grade will be entered
and the late box will be checked.

What is an Acceptable Usage Policy? An acceptable use policy (AUP),is a set of rules applied by the owner or
manager of a network, website or large computer system that restrict the ways in which the network, website or
system may be used. AUP documents are written for corporations, businesses, universities, schools,internet
service providers, and website owners, often to reduce the potential for legal action that may be taken by a user,
and often with little prospect of enforcement. See reverse side for Ralston’s AUP.

Ralston’s Acceptable Use Policy
The use of school-owned technology, including computers, whether stand-alone, as a part of a local area
network, or as part of a wide area network such as the Internet, is a privilege, not a right, and must be consistent
with and driven by the educational objectives of the Ralston School District.
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The Ralston School District exercises exclusive control over all school-owned technology, and students should
not expect privacy regarding their use of any such equipment or network because school property is subject to
search and inspection at any time by school officials. This search and inspection includes, but is not limited to,
electronic mail, Internet access, file storage and transfer. Students are responsible for whatever is contained in
computer files assigned to them.

Students using computers connected to the Internet, an international computer network, are able to access
computers and people all over the world. The Ralston School District does not condone student access to any
unsuitable materials which exist on the Internet. The Ralston School District recognizes that it cannot control the
information on other computer systems and that it may not be physically possible to screen out all such
inappropriate information and materials. All student Internet activities are subject to being monitored.

The Ralston School District makes no warranties of any kind, whether expressed or implied, for the
technological services it provides. The District will not be responsible for any damages a user suffers. This
includes loss of data.

Technology will be supplied for student use on an “as is, as available” basis. The availability of on-line
resources does not indicate endorsement of their contents by the Ralston School District. The District specifically
denies any responsibility for the accuracy or quality of information obtained through the Internet.

The purchase of services or merchandise through the Internet, including the use of credit cards by students
through District technological services is prohibited. The Ralston School District shall not be liable for any costs
arising out of such transactions.

The Ralston School District will not be responsible for any liability or expense the user may incur in
connection with the use of District technology. The user agrees to indemnify (hold harmless) the Ralston School
District for any expenses, including attorney’s fees, arising out of the use of District technology in violation of this
agreement.

It is the responsibility of the parents/guardians to establish and convey the standards that their child should
follow. In support of parents/guardians, the Ralston School District will enforce the minimum appropriate
technology use standards set in the Technology Procedures (Code of Ethics for Technology).

ON-LINE GRADING SITE
R-KIDS (Ralston Knowledge, Information, Data Site) on-line grading enhances communication between the
school, teacher, student, and parent. It also creates a more efficient way for parents and students to monitor their
progress in school. Teachers post grades in a timely manner and parents are encouraged to monitor their child’s
progress by checking the system weekly. R-KIDS is available for all students in grades kindergarten through
twelve. Parents can register for R-KIDS by visiting Ralston Public Schools website at www.ralstonschools.org.

CELL PHONES AND OTHER ELECTRONIC DEVICES (Policy 6025)

Students are prohibited from using cellular phones or other electronic devices while at school, except as
provided in this policy or as deemed appropriate by a student’s education team.

Students attending Ralston Middle or any Ralston Elementary schools are prohibited from using their cell
phones or electronic devices unless given express permission by a faculty member during school hours.
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By bringing their cell phones and other electronic communication devices to school, students consent to the
search of said devices by school staff when permitted by law.

Students may not have cell phones or electronic devices on while they are in locker rooms, restrooms, or any
other area in which others may have a reasonable expectation of privacy.

The taking, disseminating, transferring, or sharing of obscene, pornographic, lewd, or otherwise illegal images or
photographs, whether by electronic data transfer or otherwise (including things like texting, sexting, e-mailing,
etc.) may constitute a crime under state and/or federal law. Any person engaged in these activities while on
school grounds, in a school vehicle or at a school activity will be subject to the disciplinary procedures of the
student code of conduct.

While on school property, at a school activity, or in a school vehicle, students may not use their cell phones or
electronic devices to bully, harass, or intimidate any other person as governed by the student code of conduct.

Students shall be personally and solely responsible for the security of their cell phones and pagers. The district is
not responsible for theft, loss or damage of a cell phone or any calls made on a cell phone.

Students may use cell phones or other technology in classrooms only with the express permission of the
classroom teacher.

Students are strictly prohibited from sending, sharing, viewing, or possessing pictures, text messages, emails or
other material of a sexual nature in electronic or any other form on a computer, cell phone, or other electronic
device while at school. Students who possess prohibited material on their cell phone or other electronic device
while at school shall be subject to disciplinary consequences as articulated by the student handbook.

Students who violate this policy or other school rules may have their cell phones or electronic devices
confiscated. The administration will return confiscated devices to the offending student, after discussing the rule
violation with the student. Students who violate this policy may, at the discretion of the school’s administration,
be subject to additional discipline, up to and including suspension.

STUDENT INTERNET AND COMPUTER ACCESS
Students are expected to use computers and the Internet as an educational resource. The following procedures
and guidelines govern the use of computers and the Internet at school.

I.  Education About Appropriate On-Line Behavior
A. School district staff will educate students about appropriate online behavior, both in specific
computer usage units and in the general curriculum.
B. Staff will specifically educate students on
i. Appropriate interactions with other individuals on social networking websites and in chat
rooms.
ii. Cyberbullying awareness and response.
C. The School District’s Assistant Superintendent of Learning shall inform staff of this educational
obligation and shall keep records of the instruction which occurs in compliance with this policy.
II.  Student Expectations in the Use of the Internet
A. Acceptable Use
i. Students may use the Internet to conduct research assigned by teachers.
ii. Students may use the Internet to conduct research for classroom projects.
iii. Students may use the Internet to gain access to information about current events.
iv. Students may use the Internet to conduct research for school-related activities.
v. Students may use the Internet for appropriate educational purposes.
B. Unacceptable Use
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i. Students shall not use school computers to gain access to material that is obscene,
pornographic, harmful to minors, or otherwise inappropriate for educational uses.

ii. Students shall not engage in any illegal or inappropriate activities on school computers,
including the downloading and copying of copyrighted material.

iii. Students shall not use school computers to participate in on-line auctions, on-line gaming
or mp3 sharing systems including, but not limited to Aimster or Freenet and the like.

iv. Students shall not disclose personal information, such as their names, school, addresses,
or telephone numbers outside the school network.

v. Students shall not use school computers for commercial advertising or political advocacy
of any kind without the express written permission of the system administrator.

vi. Students shall not publish web pages that purport to represent the school district or the
work of students at the school district without the express written permission of the
system administrator.

vii. Students shall not erase, rename or make unusable anyone else’s computer files, programs
or disks.

viii. Students shall not share their passwords with fellow students, school volunteers or any
other individuals, and shall not use, or try to discover, another user’s password.

ix. Students shall not copy, change or transfer any software or documentation provided by
the school district, teachers or another student without permission from the system
administrator.

x. Students shall not write, produce, generate, copy, propagate or attempt to introduce any
computer code designed to self-replicate, damage, or otherwise hinder the performance of
any computer’s memory, file system, or software. Such software is often called, but is not
limited to, a bug, virus, worm, or Trojan Horse.

xi. Students shall not configure or troubleshoot computers, networks, printers or other
associated equipment, except as directed by a teacher or the system administrator.

xii. Students shall not take home technology equipment (hardware or software) without
permission of the system administrator.
III.  Enforcement
A. Methods of Enforcement

i. The district monitors all Internet communications, Internet usage and patterns of Internet
usage. Students have no right of privacy to any Internet communications or other
electronic files. The computer system is owned by the school district. As with any school
property, any electronic files on the system are subject to search and inspection at any
time.

ii. The school district uses a technology protection measure that blocks access to some
Internet sites that are not in accordance with the policy of the school district. Standard
use of the Internet utilizes a proxy server-based filter that screens for non-curriculum
related pages.

iii. Due to the nature of filtering technology, the filter may at times filter pages that are
appropriate for student research. The system administrator may override the technology
protection measure for the student to access a site with legitimate educational value that is
wrongly blocked.

iv. The school district staff will monitor students' use of the Internet through direct
supervision and by monitoring Internet use history to ensure enforcement of the policy.

B. Consequences for Violation of this Policy
i. Access to the school’s computer system and to the Internet is a privilege, not a right. Any
violation of school policy and rules may result in:
1. Loss of computer privileges;
2. Short-term suspension;
3. Long-term suspension or expulsion in accordance with the Nebraska Student
Discipline Act; and
4. Other discipline as school administration and the school board deem appropriate.
ii. Students who use school computer systems without permission and for non-school
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purposes may be guilty of a criminal violation and will be prosecuted.
IV.  Children’s Online Privacy Protection Act (COPPA)

A. The school will not allow companies to collect personal information from children under 13 for
commercial purposes. The school will make reasonable efforts to disable advertising in
educational computer applications.

B. This policy allows the school to act as an agent for parents in the collection of information within
the school context. The school’s use of student information is solely for education purposes.

Legal Reference: Children’s Internet Protection Act and Protecting Children in the Twenty-First
Century Act; Children's Online Privacy Protection Act (COPPA); 47 C.F.R., Ch. 1.

3059
Audio and Video Recording

Students, staff, parents/guardians, and patrons should assume that any class or activity
in the school may be recorded by the school district for legitimate educational purposes.
There is no reasonable expectation of privacy within classrooms, common areas of the
school building or on school grounds outside of the building. Recordings permitted
pursuant to this policy may only be used for authorized purposes and may not be
republished without additional, written consent from a school administrator. For
purposes of this policy “recording” includes still photographs, video, audio, and other
similar data captured in any medium.

Secret Recordings. No person is permitted to make surreptitious recordings on school
grounds unless authorized by the superintendent.

Recordings Made by The District. The district may use cameras or other devices for
purposes of making security, safety, or other recordings when such recordings are
deemed necessary or appropriate by an authorized representative of the district. The
district will not maintain recordings unless the recording is purposefully copied and
saved. Any recording not copied and maintained separately may only be accessible by
the authorized representative for a limited time. Recordings made by the district may be
destroyed by an authorized representative at any time unless retention is required by
law.

Recordings Made by Parents/Guardians and Patrons. Parents/guardians and
patrons may make recordings of school activities in a non-disruptive manner including
things like athletic contests and school board meetings to the extent permitted by law
unless otherwise lawfully restricted by the administration. Parents/guardians or patrons
may not make recordings if they are volunteering or visiting school during the school
day without permission of the administration or supervising staff member and subject to
this policy, such as recording their child’s classroom activities or recess. Parents may
record meetings with administrators or staff, including meetings related to a student’s
IEP or 504 plan provided they give prior notification of their intent to record. Violation
of this policy will result in immediate termination of any meeting that is being recorded
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and may be grounds for exclusion from school property, loss of volunteer privileges, or
other restrictions deemed appropriate by the administration.

Recordings Made by Staff. Staff members may make recordings of classroom
instruction, student behavior or performance, and school activities without prior
administrative approval only for legitimate educational purposes. Staff members may
not make secret recordings while on duty, even if those recordings do not violate state
or federal criminal or privacy laws. Staff members who violate this provision may be
subject to consequences up to termination for classified staff and cancellation of contract
for certificated staff.

Recordings Made by Students. This policy applies to students during the school day
on school grounds; when being transported to and from school activities or programs in
a vehicle owned, leased, or contracted by a school being used for a school purpose by a
school employee or by his or her designee; or at a school-sponsored activity or athletic
event. Students may make recordings of school activities in a non-disruptive manner
including things like athletic contests and other extracurricular performances to the
extent permitted by law. Students generally are not permitted to record classroom
instruction or members of the school community during the school day without the
express consent of a staff member or as required by the student’s education plan.
Student use of assistive technology that has the capacity to record and/or transmit
recordings (e.g. AngelSense) must be approved by the student’s education team or
administration. Students remain subject to all other district policies and rules. In no
event shall recordings be taken or made in restrooms, locker rooms, or other areas
where there is a reasonable expectation of privacy.

POLICIES & PROCEDURES

POLICY 5022 INVESTIGATIONS, ARRESTS & OTHER STUDENT CONTACT BY LAW
ENFORCEMENT OR HEALTH & HUMAN SERVICES

The school district and its administrators and staff desire to maintain a positive working relationship with law
enforcement officers and other representatives of governmental bodies in the discharge of their duties.
However, this desire must be balanced against other equally important factors such as a student’s legal rights,
ensuring that a student’s time spent in school is for education, and acknowledging that the school stands in loco
parentis to the students.

“Law enforcement officer” means police officers, county sheriffs, state patrolmen, Health and Human Service
workers, Child Protective Services workers, Office of Juvenile Services workers, probation officers, U.S.
Immigration and Customs Enforcement (ICE) agents, Federal Bureau of Investigations agents, or any other
government investigatory workers.

“Parent” means the biological or adoptive mother or father, guardian, responsible relative, or any other person
who has claimed legal or actual charge or control of the student pursuant to Nebraska law or Title 92 Nebraska
Administrative Code Chapter 19.
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Law enforcement officers are encouraged whenever possible to talk to a student away from the school before or
after school hours so as to cause as little disruption as possible to the student’s education.

Law enforcement officers may be called to the school at the request of school administration, or they may initiate
contact with the school for their own purposes. Contact between the school and law enforcement officers on
matters involving students shall be made through the office of the superintendent or building principal and the
law enforcement officer. All reasonable attempts should be made to avoid embarrassing the student before his
or her teachers and peers, and to avoid disrupting the student’s and school’s education program. Any
questioning by law enforcement officers that is permitted should be conducted in a private room or area where
confidentiality can be maintained. This should be an area removed from observation by or contact with other
pupils and school personnel.

School staff shall promptly notify the superintendent when a student is questioned, arrested, or removed from
school grounds by law enforcement officers.

School Related Criminal Activity. This section applies to alleged or suspected criminal activity that occurs on
school grounds; in a vehicle owned, leased, or contracted by a school being used for a school purpose or in a
vehicle being driven for a school purpose by a school employee or by his or her designee; or at a
school-sponsored activity or athletic event.

Law enforcement officers will be allowed to contact and question students at school regarding school related
criminal activity as provided below.

The building principal must be notified before a student may be questioned in school or taken from a classroom
by law enforcement. The building principal should request identification of the officers, their affiliation with the
identified law enforcement agency, and whether their purpose is to interview, interrogate, or take custody of the
student.

The building principal will make reasonable attempts to contact a student’s parent for their consent and/or
presence before the student is interviewed. In the event that a parent cannot be contacted after reasonable
attempts, the student will be questioned only if the law enforcement officer identifies emergency circumstances
requiring immediate questioning. A building principal or designee shall be present for such questioning. The
student will be brought to a private room and the contact will be made out of sight of others as much as
practicable.

If the student is suspected of criminal activity, it is the responsibility of the law enforcement officer to advise a
student of his or her rights against self-incrimination.

If at any time the district’s representative believes that the questioning is being conducted in an inappropriate
manner and clearly contrary to the rights of the student, then the representative shall request that the law
enforcement activities cease. The building principal will also make another attempt to contact the student’s
parents.

The building principal shall document steps taken to notify parents, summarize the law enforcement activities,
identify the actions taken by the District on behalf of the student, and any further contacts with law enforcement
officers.

Non-School Related Criminal Activity. Law enforcement officials may not question students at school unless
parental consent is obtained or the law enforcement authorities have a warrant or court order.

Taking a Student into Custody. Law enforcement officers seeking custody of a student must contact the
superintendent or building principal. The principal will request the arresting law enforcement officer to provide
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a copy of the arrest warrant, written parental consent, court order, or other document giving authority to take
the student into legal custody. If there is no document presented, the principal should obtain the officer’s name,
badge number identifying the law enforcement agency, date, time, the reason for the arrest, and the place to
which the student is reportedly being taken. Whenever practicable, the arrest or release of the student should be
conducted in a location and in a manner that minimizes observation by others.

When a law enforcement officer removes a student from the school, the building principal will take immediate
steps to notify the parent about the student’s removal and the place to which the minor is reportedly being taken,
except when a minor has been taken into custody as a victim of suspected child abuse.

Child Abuse and Neglect. When law enforcement officers seek to investigate reports of alleged child neglect or
abuse regarding a student, the building principal shall obtain a proper identification from the authorities or
officials. If a student interview is conducted on school grounds, the building principal or designee and such
other school personnel as appropriate shall observe the interview.

If the law enforcement officer decides to remove the student from school, school officials shall provide the law
enforcement authorities with the address and telephone number of the student’s parent or guardian. The
principal or other school official shall, as a condition of releasing the student to the law enforcement officer,
require the officer to sign a statement certifying that the child is being removed from school premises because he
or she is believed to be the victim of child abuse and that the officer understands and will comply with the legal
requirements of Nes. Rev. Star. § 79-294.

Student Records. Student records will be shared with law enforcement officers only as allowed by state and
federal law.

NOTICE OF NON-DISCRIMINATION

The school district does not discriminate on the basis of race, color, national origin, religion,
marital status, sex, pregnancy, gender identity, gender expression, sexual orientation, disability,
or age in its programs and activities and provides equal access to the Boy Scouts and other
designated youth groups. The following person has been designated to handle inquiries
regarding the nondiscrimination policies:

Name: Dr. Ryan Pivonka

Title: Director of Human Resources and School Improvement
Address: 8545 Park Drive, Ralston, Nebraska 68127
Telephone: 402-898-3483

E-mail: ryan_pivonka@ralstonschools.org

For further information on notice of nondiscrimination, please visit
http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.cfm for the address and phone number of
the office that serves your area, or call 1-800-421-3481.

For additional prohibited discrimination and related information, please review school district
Policy 3053 — Nondiscrimination

PARENT CONCERN PROCEDURES
The policy of the Ralston School District is to solve problems at the level at which they occur. If a parent has a
concern about anything that has happened at school, they should contact the person who has the most
information about the matter. In most instances this will be the student’s classroom teacher. Parents/guardians
are encouraged to work with building principals to bring about resolution(s).

When a concern relates to a special area (such as physical education, music, art or media) that teacher should be
46


http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.cfm

contacted. If, after conferencing with the teacher, a satisfactory solution has not been reached, the principal of
the building should then be contacted.

RECORDS AVAILABLE FOR REVIEW
Parents/guardians may review their child’s files and records at any time. The building principal is responsible for
maintaining and protecting the privacy of such files. Outside agencies, such as, but not limited to, physicians,
probation officers, psychologists, child guidance clinics, and other reputable agencies who are working with the
child, may access these files with parental/guardian consent or by court order. (Policy 5016)

Schools are required to provide information concerning the progress and activities of a student to the custodial
and non-custodial parent equally, unless restricted by court order. If a restriction is to apply, a copy of the
certified court order outlining the rights and restrictions must be placed on file in the school office. A copy of the
school’s files or records concerning a student will be provided at no charge, upon request, to any public or
private school to which the student transfers. The building principal may authorize a total charge of $1.00 for
copies of student records that are not being mailed to another school district for transfer purposes.

GRIEVANCE PROCEDURE FOR DISCRIMINATION CLAIMS
Grievances, complaints, and communications should be initiated and processed in the following manner. This
procedure is to be followed for any and/or all alleged acts of discrimination.

1. If a student has a grievance or complaint, the person should present the matter to the building principal
in an effort to resolve the problem informally. The grievance or problem should be signed and dated by
the building principal.

2. If the principal has the authority to resolve the problem it will be done as quickly as possible. If the
principal does not have the authority it shall be reported to the superintendent in a timely manner.

3. Within 10 days, if the principal has not resolved the grievance, the aggrieved party may provide a
written, signed, and dated copy of the grievance to the superintendent.

4. Within 10 days of the superintendent’s decision, the aggrieved party may provide a written, signed, and
dated copy of the grievance to the president of the board of education. The superintendent may also
provide a copy of the grievance to the president of the board of education if the superintendent believes
the problem is policy and not administration.

5. The Board of Education shall make an investigation, either as a board or as a committee, and shall
provide the aggrieved party an opportunity to appear before the full board in person, either privately or
accompanied by legal counsel, with the right to present facts and witnesses in full hearing. At the
conclusion of the investigation, the Board of Education shall, within 30 calendar days, render its
determination in writing.

COMPLAINT PROCEDURE
Good communication helps to resolve many misunderstandings and disagreements. This complaint procedure
applies to complaints unless the complaint is subject to a differentprocedure required by law, policy or contract.
Individuals who have a complaint should discuss their concerns with appropriate school personnel in an effort
to resolve problems at the lowest level of the chain of command. When those efforts do not resolve matters
satisfactorily, including matters involving discrimination or harassment on the basis of race, color, national
origin, sex, marital status, disability, or age, a complainant should follow the procedures set forth in any
specific policy addressing those areas or the procedures set forth below. Allegations of sex discrimination
covered by Title IX will be addressed through the board’s Title IX policy. References to “coordinator” in this
policy refer to the board-designated coordinator for the applicable area, such as the Section 504 Coordinator for
allegations of disability-based discrimination. A preponderance of the evidence will be required to discipline a
party accused of misconduct.
This means that the investigator must conclude that it is more likely than not that misconduct occurred.

Complaint and Appeal Process.
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1. The first step is for the complainant to speak directly to the person(s) with whom the complainant has a
concern. For example, a parent who is unhappy with a classroom

teacher should initially discuss the matter with the teacher. However, the complainant should skip the
first step if complainant reasonably believes speaking directly to the person would subject complainant
or complainant’s student to discrimination or harassment.

2. The second step is for the complainant to speak to the building principal, coordinator, superintendent
of schools, or president of the board of education, as set forth below. Anyone with questions about the
appropriate person to speak with may request clarification from the superintendent.
a. Complaints about the operation, decisions, or personnel within a building should be submitted
to the principal of the building.
b. Complaints about the operations of the school district or a building principal should be
submitted in writing to the superintendent of schools.
c¢. Complaints about the superintendent of schools should be submitted in writing to the president
of the board of education.
d. Complaints involving discrimination or harassment on the basis of race, color, national origin,
sex, marital status, disability, or age may also be submitted at any time during the complaint
procedure to the applicable coordinator. Complaints involving discrimination or harassment may
also be submitted at any time to the Office for Civil Rights, U.S. Department of Education: by
email at OCR.KansasCity@ed.gov; by telephone at (816) 268-0550; or by fax at (816) 268-0599.

3. When a complainant submits a complaint to an administrator or coordinator, the administrator
or coordinator shall first determine whether another applicable procedure is required by policy or law
and if so, direct the complaint to the appropriate person to follow that procedure. If not, the
administrator or coordinator will promptly and thoroughly investigate the complaint, and shall:

a. Determine whether the complainant has discussed the matter with the respondent.
1.If the complainant has not, urge the complainant to discuss the matter directly with the
respondent, if appropriate.
ii. If the complainant refuses to discuss the matter with the respondent, the administrator
or coordinator shall, in his or her sole discretion, determine whether the complaint should
or must be pursued further.
b. Strongly encourage the complainant to reduce his or her concerns to writing.
c. Interview the complainant and, if necessary, the respondent against whom the complaint is
filed, to determine:
i. All relevant details of the complaint;
ii. All witnesses and documents which the complainant believes support the complaint;
iii. The action or solution which the complainant seeks.
d. Respond to the complainant. If the complaint involves discrimination or harassment, the
response shall be in writing and shall be submitted within 180 calendar days after the
administrator or coordinator receives the complaint.
4. If either the complainant or the respondent is not satisfied with the decision he or she may appeal the
decision to the superintendent. The superintendent may assign a qualified designee to hear any appeal.
This provision applies to appeals under the board’s policies governing complaints of discrimination or
harassment, including Title IX and any other policy with a separate grievance or complaint procedure,
unless that other procedure includes its own appeal process. All requirements for appeals within any
other policy apply, and in addition to those requirements, the following also apply:
a. The appeal must be in writing.
b. This appeal must be received by the superintendent no later than three (3) calendar days from
the date of the decision.
c. For complaints addressed through other applicable procedures that do not include a separate
investigatory process, the superintendent will investigate as he or she deems appropriate.
d. The superintendent will prepare a written decision and provide it to the complainant and any
other person entitled by law to receive the appeal decision. For complaints involving
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discrimination or harassment, the superintendent shall submit the decision within 180 calendar
days after the superintendent received complainant’s written appeal. Appeals to the
superintendent from complaints involving discrimination or harassment are final once the
superintendent delivers the written decision, as are all other appeals/complaints to the
superintendent unless the complaint can be appealed on the limited grounds to appeal to the
board below.

5. The board’s role is to set policy, establish and implement a budget, and evaluate the superintendent.
The board does not manage the daily operations of the school district entrusted to its administration
unless required by law or policy. Because of the board’s statutory roles, it does not hear complaints or
appeals that may involve oversight or discipline of students, staff, or others, unless those involve the
superintendent as discussed below. The board does not hear complaints or appeals based on allegations
of discrimination or harassment unless otherwise required by law. The board will hear appeals only in
the following circumstances:

a. When the complaint is about a board policy, not implementation of the policy

b. When the complaint involves the budget or school expenditures that have been or must be
approved by the board; or

¢. When the board is required by law, policy, or contract to hear a complaint or appeal. If a
complaint involves those limited grounds and a party is not satisfied with the superintendent’s
decision regarding the complaint or appeal, he or she may appeal the decision to the board.

d. This appeal must be in writing.

e. This appeal must be received by the board president no later than ten (10) calendar days from
the date the superintendent communicated his/her decision to the complainant.

f. This policy allows, but does not require the board to receive statements from interested parties
and witnesses relevant to the complaint appeal. However, all matters involving discrimination or
harassment allegations against the superintendent shall be promptly and thoroughly investigated
by the board president or a designee.

g. The board president will notify the complainant and any other person legally required to
receive the decision in writing of its decision. If the complaint involves discrimination or
harassment allegations against the Superintendent, the board president shall submit the decision
within 180 calendar days after receiving the written appeal.

h. There is no appeal from any decision of the board unless authorized by law.

6. Formal complaints about the superintendent shall be filed with the president of the board. However,
complaints about the superintendent do not include disagreement with the superintendent’s decision on appeal
based on a complaint of discrimination, harassment, or action of any other employee who is not the
superintendent. Upon receipt of a complaint, the board president or his or her designee shall promptly and
thoroughly investigate the complaint, and shall:

a. Coordinate with school district staff, other than the superintendent, to determine in another
procedure in policy or law requires the complaint against the superintendent to follow another
procedure. If so, the board president will coordinate handling the complaint through that
procedure. If another procedure applies, such as in the case of allegations of sex discrimination
against the superintendent, the board president or, at his or her discretion, the full board will
serve only to hear any appeal by a party to the complaint.

b. Determine whether the complainant has discussed the matter with the superintendent.

1.If the complainant has not, the board president or designee will urge or require the
complainant to discuss the matter directly with the superintendent, if appropriate or
required.

ii.If the complainant refuses to discuss the matter with the superintendent, the board

president shall, in his or her sole discretion, determine whether the complaint should or
must be pursued further.
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c. Determine, in his or her sole discretion, whether to place the matter on the board agenda for
consideration at a regular or special meeting by the full board.

d. Respond to the complainant or appeal. If the complaint or appeal involves discrimination or
harassment, the response shall be in writing and shall be submitted within 180 calendar days
after the president received the complaint.

e. Appoint or contract with other individuals qualified to assist the board through this process or
any other applicable procedure used to address allegations against the superintendent.

No Retaliation. The school district prohibits retaliation against any person for filing a complaint or for
participating in the complaint procedure in good faith.

Special Rules Regarding Educational Services and Related Services to Students with

Disabilities. Students with disabilities and their families have specific rights outlined in state and

federal law, including administrative processes by which they may challenge the educational services being
provided by the school district. Therefore, the appeal process contained in this policy may not be used to
challenge decisions made by a student’s individualized education plan (IEP) team or 504 team.

Complaints about the educational services provided to a student with a disability, including but not limited to
services provided to a student with an IEP, access to curricular and extracurricular activities, and educational
placement must be submitted to the school district’s Director of Special Education. The Director of Special
Education will address the complaint in a manner that he/she deems appropriate and will provide the
complainant with a copy of the Notice of IDEA Parental Rights promulgated by the Nebraska Department of
Education.

Complaints about the educational services provided a student with a disability pursuant to a Section 504 plan
must be submitted to the school district’s 504 Coordinator. The 504 Coordinator will address the complaint in a
manner that he/she deems appropriate and will provide the complainant with a copy of the Notice of Section 504
Parental Rights adopted by the board of education.

Complaints about the educational services provided to a student who is suspected of having a disability must be
submitted in writing to the school district’s Director of Special Education or to the district’s 504 Coordinator. The
Director of Special Education or 504 Coordinator will either refer the student for possible verification as a
student with a disability or will provide prior written notice of the district’s refusal to do so.

Bad Faith or Serial Filings. The purpose of the complaint procedure is to resolve complaints at

the lowest level possible within the chain of command. Individuals who file complaints...
a. without a good faith intention to attempt to resolve the issues raised;
b. for the purpose of adding administrative burden;
c. at a volume unreasonable to expect satisfactory resolution; or
d. for purposes inconsistent with the efficient operations of the district may be dismissed by the
superintendent without providing final resolution other than noting the dismissal. There is no
appeal from dismissals made pursuant to this section.

NOTICE TO PARENTS - PROFESSIONAL QUALIFICATIONS

As a parent of a student in Ralston you have the right to know the professional qualifications of the classroom
teacher who instructs your child or if there will be a change in staff for more than four weeks of student contact
days. Under the Every Student Succeeds Act, federal law allows you to request certain information about your
student’s classroom teacher. The law also requires the district to give you this information in a timely manner
upon request. Listed below is the information about which you have the right to know:
e  Whether the Nebraska Department of Education (NDE) licensed or endorsed your student’s teacher for the
grades and subjects taught.
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e Whether NDE has decided that your student’s teacher can teach in a classroom without being licensed or
qualified under state regulations because of special circumstances.

e The teacher’s college major; whether the teacher has any advanced degrees, and if so, the subject of the
degrees. Whether any teachers’ aides or similar paraprofessionals provide services to your child and, if they
do, their qualifications.

Please contact the Executive Director of Human Resources if you would like to receive any of this information at
402-331-4700.

TESTING POLICY
The Ralston School District follows the required state guidelines for standardized testing. The Board of Education
shall receive an annual written report consisting of the results of all components of the school system
performance program including, but not limited to, standardized norm-referenced assessments,
criterion-referenced assessments, student performance, school system demographics, financial information,
follow-up studies of graduates, and learning climate surveys. These reports shall be made available to all patrons
of the district. (Polices IL and ILC)

1. Copies of the most recent standardized and criterion-referenced tests used in the district will be available
for parental/guardian review. Requests should be made to the building principal. In the case of secure
tests, such as the ACT, parents/guardians must contact the publisher.

2. Parents/guardians may obtain individual test results of their child by contacting the teacher or building
principal.

3. Building principals will excuse a student from specific tests through written request by the student’s
parents/guardians when they object on political, moral, or religious grounds.

Parents have the option to opt out of NAEP, but not out of state mandated assessments. To opt out of a state NAEP
assessment a parent/guardian must provide a written notification to the school principal prior to the beginning
of the assessment window.

PARENTAL/GUARDIAN NOTIFICATION OF STUDENT SURVEYS
All internal surveys which are intended to gather information from students in the district will be approved by
the building principal prior to being made available to students. Student participation in surveys is voluntary.

All surveys from external sources will be approved by the Superintendent. Student participation in surveys is
voluntary. Parents/Guardians will be notified in writing prior to school district participation in surveys by
students and may restrict their child from participating in any survey through written request.

Title IX
Policy 3057

As required by Title IX of the Education Amendments of 1972, it is the policy of the school district that no person
shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subject to
discrimination under any of the school district’s programs or activities, or in regards to admission or
employment. Any person may report sex discrimination, including sexual harassment. This report may be made
by any means to the district’s Title IX Coordinator, who can be contacted at Ralston Public Schools District Office
at 8545 Park Drive, Ralston, NE 68127, or by phone at 402-331-4700. Any other inquiries regarding the
application of this policy should be referred to the Title IX Coordinator.

Definitions. As used in this policy, the following terms are defined as follows:
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Complainant means an individual who is alleged to be the victim of conduct that could constitute
sexual harassment.

Formal complaint means a document filed by a complainant or signed by the Title IX Coordinator
alleging sexual harassment and requesting that the district investigate the allegation of sexual
harassment. At the time of filing a formal complaint with the district, a complainant must be
participating in or attempting to participate in the district’s education program or activity.

Respondent means an individual who has been reported to be the perpetrator of conduct that could
constitute sexual harassment.

Consent for purposes of this policy means the willingness in fact for conduct to occur. An individual
may, as a result of age, incapacity, disability, lack of information, or other circumstances be incapable of
providing consent to some or all sexual conduct or activity. Neither verbal nor physical resistance is
required to establish that an individual did not consent. District officials will consider the totality of the
circumstances in determining whether there was consent for any specific conduct. Consent may be
revoked or withdrawn at any time.

Sexual harassment means conduct on the basis of sex where (1) An employee of the district conditions
the provision of an aid, benefit, or service of the district on an individual’s participation in unwelcome
sexual conduct; (2) An individual experiences unwelcome conduct determined by a reasonable person
to be so severe, pervasive, and objectively offensive that it effectively denies the person equal access to
the district’s education program or activity; (3) An individual experiences a sexual assault, dating
violence, domestic violence, or stalking as further defined below. Any report of conduct not meeting
these definitions will not require the grievance procedure described in this policy.

Sexual assault, as defined in 20 U.S.C. § 1092(f)(6)(A)(v), which means an offense classified as a forcible
or nonforcible sex offense under the uniform crime reporting system of the Federal Bureau of
Investigation:

o Sex Offenses, Forcible—Any sexual act directed against another person, without the consent of
the victim including instances where the victim is incapable of giving consent.

= Rape—(Except Statutory Rape) The carnal knowledge of a person, without the consent of
the victim, including instances where the victim is incapable of giving consent because of
his/her age or because of his/her temporary or permanent mental or physical incapacity.

= Sodomy—Oral or anal sexual intercourse with another person, without the consent of the
victim, including instances where the victim is incapable of giving consent because of
his/her age or because of his/her temporary or permanent mental or physical incapacity

= Sexual Assault With An Object—To use an object or instrument to unlawfully penetrate,
however slightly, the genital or anal opening of the body of another person, without the
consent of the victim, including instances where the victim is incapable of giving consent
because of his/her age or because of his/her temporary or permanent mental or physical
incapacity

= Fondling—The touching of the private body parts of another person for the purpose of
sexual gratification, without the consent of the victim, including instances where the
victim is incapable of giving consent because of his/her age or because of his/her
temporary or permanent mental or physical incapacity
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o Sex Offenses, Non-forcible—(Except Prostitution Offenses) Unlawful, non-forcible sexual
intercourse.

= Incest—Non-Forcible sexual intercourse between persons who are related to each other
within the degrees wherein marriage is prohibited by law

= Statutory Rape—Non-Forcible sexual intercourse with a person who is under the
statutory age of consent

e Dating violence, as defined in 34 U.S.C. § 12291(a)(10), which means violence committed by a person—
0o who is or has been in a social relationship of a romantic or intimate nature with the victim; and

o where the existence of such a relationship shall be determined based on a consideration of the
following factors:

» The length of the relationship.
= The type of relationship.
= The frequency of interaction between the persons involved in the relationship.

e Domestic violence, as defined in 34 U.S.C. § 12291(a)(8), which includes felony or misdemeanor crimes of
violence committed by a current or former spouse or intimate partner of the victim, by a person with
whom the victim shares a child in common, by a person who is cohabitating with or has cohabitated with
the victim as a spouse or intimate partner, by a person similarly situated to a spouse of the victim under
the domestic or family violence laws of the jurisdiction receiving grant monies, or by any other person
against an adult or youth victim who is protected from that person’s acts under the domestic or family
violence laws of the jurisdiction.

e Stalking, as defined in 34 U.S.C. § 12291(a)(30), which means engaging in a course of conduct directed at
a specific person that would cause a reasonable person to—

o fear for his or her safety or the safety of others; or

o suffer substantial emotional distress.

e Supportive measures are non-disciplinary, non-punitive individualized services offered without fee
that do not unreasonably burden the parties. Supportive measures may include counseling, extensions
of deadlines or other course-related adjustments, modifications of work or class schedules, campus
escort services, mutual restrictions on contact between the parties, changes in work or housing
locations, leaves of absence, increased security and monitoring of certain areas of the campus, and other
similar measures.

Reporting Sexual Harassment. Any person who witnesses an act of unlawful sexual harassment is encouraged
to report it to the district’s Title IX Coordinator. district personnel will not retaliate against any individual based
on any report of suspected sexual harassment. Any district employee who receives a report of sexual
harassment or has actual knowledge of sexual harassment must convey that information to the Title IX
Coordinator as soon as reasonably practicable, but in no case later than the end of the following school day.

Response to Sexual Harassment

General Obligations. When the district has actual knowledge of sexual harassment in its education program or
activity against a person in the United States, the district will respond promptly in a manner that is not
deliberately indifferent. For the purposes of this policy “education program or activity” includes locations,
events, or circumstances over which the district exercised substantial control over both the respondent and the
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context in which the sexual harassment occurs. The district's ability to impose discipline for off-campus
misconduct does not necessarily constitute “substantial control” over the respondent and the context. The
district’s response to an allegation of sex harassment will treat complainants and respondents equitably.

Limitations on Discipline. No respondent will have disciplinary sanctions imposed upon him/her until the
conclusion of the formal grievance process described below.

Emergency Removal. Disciplinary sanctions do not include removal on an emergency basis where the
respondent is an immediate threat to the health or safety of another as a result of allegations of sexual
harassment. The district also may place any employee on administrative leave during the pendency of the
grievance process below.

Grievance Process for Formal Complaints of Sexual Harassment

General Obligations. All Title IX team members and individuals carrying out district obligations will comply
with the regulatory requirements of objective evaluations, avoiding conflict of interest or bias, training, and
protection of legally privileged information.

Presumption. It is presumed that the respondent is not responsible for the alleged conduct until a determination
regarding responsibility is made at the conclusion of the grievance process.

Grievance Procedure

Time Frames. The district will resolve grievances in a time frame that is reasonably prompt. Good cause for
delay may include considerations such as the absence of a party, a party’s advisor, or a witness; concurrent law
enforcement activity; or the need for language assistance or accommodation of disabilities.

Range of Possible Sanctions and Remedies. At the conclusion of the grievance process, the district may impose
disciplinary sanctions and remedies in conformance with this and the district's student discipline policy, and
other state and federal laws. Depending upon the circumstances, these policies provide for disciplinary sanctions
and remedies up to and including expulsion and/or immediate discharge from employment.

Separation of Roles. The decision-maker cannot be the same person as the Title IX Coordinator or the
investigator(s).

Notice of Allegations. Upon receipt of a formal complaint, the district will provide notice of this policy and the
allegations to all parties. The notice will include sufficient details known by the district at that time to provide
sufficient time to prepare a response before any initial interview. Sufficient details, if known by the district,
include the identities of the parties involved in the incident, the conduct allegedly constituting sexual
harassment, and the date and location of the alleged incident. The district will provide notice of additional
allegations revealed during an investigation to the parties.

Dismissal of Formal Complaint. The district must dismiss a formal complaint if the conduct alleged in the
formal complaint, would not constitute sexual harassment even if proven; did not occur in the district’s
education program or activity; or if the conduct alleged did not occur against a person in the United States.

The district may dismiss the formal complaint if, at any time during the investigation or hearing, the
complainant notifies the Title IX Coordinator in writing that the complainant would like to withdraw the formal
complaint or any allegations therein; the respondent is no longer enrolled in or employed by the district; or
specific circumstances prevent the district from gathering evidence sufficient to reach a determination as to the
formal complaint or allegations therein.

Upon a dismissal, the district will promptly send written notice of the dismissal and an explanation of that action
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simultaneously to the parties.

Dismissal of a formal complaint under this policy does not preclude the district from taking action under another
provision of the district’s code of conduct or pursuant to another district policy.

Investigation of Formal Complaint. When investigating a formal complaint and throughout the grievance
process, the district will designate and authorize one or more persons (which need not be district employees) as
investigator(s) to conduct the district’s investigation of a formal complaint. The district may consolidate formal
complaints where the allegations of sexual harassment arise out of the same facts or circumstances.

The district will bear the burden of gathering evidence sufficient to reach a determination regarding
responsibility. All parties will have an equal opportunity to present witnesses, including fact and expert
witnesses, and other inculpatory and exculpatory evidence. The district may not restrict the ability of either
party to discuss the allegations under investigation or to gather and present relevant evidence.

All parties will have the same opportunity to be accompanied by the advisor of their choice in any meeting or
grievance proceeding. This policy does not relieve the advisor of choice of any other applicable legal obligations
or limitations. The district may establish restrictions regarding the extent to which the advisor may participate
in the proceedings, as long as the restrictions apply equally to both parties.

The district will provide written notice of the date, time, location, participants, and purpose of all investigative
interviews or other meetings, with sufficient time for the party to prepare to participate.

All parties will have an equal opportunity to inspect and review evidence obtained as part of the investigation if
that evidence is directly related to the allegations raised in a formal complaint. The parties will have no less than
10 calendar days to review the evidence and submit a response. The investigative report will fairly summarize
the relevant evidence and the investigator will send the finalized report to all parties and their advisors.

Determination Regarding Responsibility. Before the district reaches a determination regarding responsibility,
each party may submit written, relevant questions of any party or witness. The decision-maker will provide each
party with the answers, and allow for additional, limited follow-up questions from each party. Questions and
evidence about the complainant’s sexual predisposition are never relevant. Questions about the complainant's
prior sexual behavior are only relevant if those questions and evidence are offered (1) to prove that someone
other than the respondent committed the conduct alleged by the complainant, or (2) are offered to prove consent
and concern specific incidents of the complainant’s prior sexual behavior with respect to the respondent. If the
decision-maker decides to exclude a question because it is not relevant, he/she will explain the basis for that
decision.

The decision-maker will issue a written determination regarding responsibility no sooner than ten days after the
parties receive the final investigative report. The decision-maker will apply the preponderance of the evidence
standard. The written determination will include:

e Identification of the allegations potentially constituting sexual harassment;

e A description of the procedural steps taken from the receipt of the formal complaint through the
determination, including any notifications to the parties, interviews with parties and witnesses, site
visits, and methods used to gather other evidence;

e Findings of fact supporting the determination;

e Conclusions regarding the application of the district’s code of conduct to the facts;

e A statement of, and rationale for, the result as to each allegation, including a determination regarding
responsibility, any disciplinary sanctions the district imposes on the respondent, and whether remedies
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designed to restore or preserve equal access to the district’s education program or activity will be
provided by the district to the complainant; and

e The district’s procedures and permissible bases for the complainant and respondent to appeal.

The district will provide the written determination to the parties simultaneously. If neither party timely appeals,
the determination becomes final. If a party appeals, the determination will become final on the date that the
district provides the parties with the written determination of the result of the appeal.

Appeals. The district will offer both parties the opportunity to appeal from a determination regarding
responsibility, and from the district’s dismissal of a formal complaint or any allegations therein, on the grounds
identified below.

Time for Appeal. Appeals may only be initiated by submitting a written Notice of Appeal to the Office of the
Superintendent of Schools no later than 5:00 pm on the fifth calendar day after the written determination is
issued. The Notice of Appeal must include (a) the name of the party or parties making the appeal, (b) the
determination, dismissal, or portion thereof being appealed, and (c) a concise statement of the specific grounds
upon which the appeal is based. A party’s failure to timely submit a Notice of Appeal will be deemed a waiver of
the party’s right to appeal.

Grounds for Appeal. Appeals are limited to the following grounds:
e Procedural irregularity that affected the outcome of the matter;

e New evidence that was not reasonably available at the time the determination or dismissal was made
that could affect the outcome of the matter; and

e The Title IX Coordinator, investigator(s), or decision-maker had a conflict of interest or bias for or
against complainants or respondents generally or the individual complainant or respondent that
affected the outcome of the matter.

The district will notify other parties in writing when an appeal is filed; implement appeal procedures equally for
all parties; and ensure that the decision-maker for the appeal is not the same person as the decision-maker, the
investigator(s), or the Title IX Coordinator.

The district will give both parties a reasonable, equal opportunity to submit a written statement that supports or
challenges the outcome; issue a written decision describing the result of the appeal and the rationale for the
result; and provide the written decision simultaneously to both parties.

Informal Resolution. The district may informally resolve allegations without completing the grievance
procedure with the written consent of all parties. The process may not be used when allegations involve an
employee harassing a student. As part of this process, the district will provide to the parties in writing a notice
stating:

e the allegations;

e the requirements of the informal resolution process including the circumstances under which it
precludes the parties from resuming a formal complaint arising from the same allegations;

e that at any time prior to agreeing to a resolution, any party has the right to withdraw from the informal
resolution process and resume the grievance process with respect to the formal complaint; and

e any consequences resulting from participating in the informal resolution process, including the records
that will be maintained or could be shared.
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Recordkeeping. The district will maintain the following records for a period of seven years:

e Fach sexual harassment investigation including any determination regarding responsibility, any
disciplinary sanctions imposed, and any remedies provided;

e Any appeal and its result;
e Any informal resolution and its result; and

e All materials used to train Title IX Coordinators, investigators, decision-makers, and any person who
facilitates an informal resolution process. The district will make these training materials publicly
available on its website, or if the district does not maintain a website, then the district will make these
materials available upon request for inspection by members of the public.

The district will also create records documenting any actions, including any supportive measures, taken in
response to a report or formal complaint of sexual harassment. In each instance, the district will document the
basis for its conclusion that its response was not deliberately indifferent, and document that it has taken
measures designed to restore or preserve equal access to the district’s education program or activity. If the
district does not provide a complainant with supportive measures, then the district will document the reasons
why such a response was not clearly unreasonable in light of the known circumstances. The documentation of
certain bases or measures does not limit the district in the future from providing additional explanations or
detailing additional measures taken. The district will maintain these records for a period of seven years.

Retaliation Prohibited. Neither the district nor any other person may intimidate, threaten, coerce, or
discriminate against any individual for the purpose of interfering with any right or privilege secured by Title IX,
34 C.F.R. part 106, or this policy, or because the individual has made a report or complaint, testified, assisted, or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under this policy.
The district will keep confidential the identity of any individual who has made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual
harassment, any complainant, any individual who has been reported to be the perpetrator of sex discrimination,
any respondent, and any witness, except as may be permitted by the FERPA statute, 20 U.S.C. § 1232g, or FERPA
regulations, 34 C.F.R. part 99, or as required by law, or to carry out the purposes of 34 C.F.R. part 106, including
the conduct of any investigation, hearing, or judicial proceeding arising thereunder. Complaints alleging
retaliation may be filed according to shall be addressed pursuant to Board Policy 2006 (Complaint Procedure).

The exercise of rights protected under the First Amendment does not constitute retaliation prohibited by this
section. Charging an individual with a code of conduct violation for making a materially false statement in bad
faith in the course of a grievance proceeding under this part does not constitute retaliation prohibited under this
section, provided that a determination regarding responsibility alone is not sufficient to conclude that any party
made a materially false statement in bad faith.

Notification of Policy. The district will notify applicants for admission and employment, students, parents or
legal guardians of students, employees, and all unions or professional organizations holding collective
bargaining or professional agreements with the district of the existence of this policy. The requirement to not
discriminate, as stated in Title IX and 34 C.F.R. part 106, in the district’s education program(s) or activities
extends to admission and employment, and inquiries about the application of Title IX and 34 C.F.R. part 106 to
the district may be referred to the district’s Title IX Coordinator, the Assistant Secretary for Civil Rights of the
United States Department of Education, or both.

Publication of Policy. The district will prominently display on its website, if any, and in each handbook that it
makes available to applicants for admission and employment, students, parents or legal guardians of students,
employees, and all unions or professional organizations holding collective bargaining or professional agreements
with the district, the name or title, office address, electronic mail address, and telephone number of the employee
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or employees designated as the Title IX Coordinator(s).

Application Outside the United States. The requirements of this policy apply only to sex discrimination
occurring against a person in the United States.

Scope of Policy. Nothing herein shall be construed to be more demanding or more constraining upon the
district than the requirements of Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106. To the extent that the district is
in compliance with Title IX and 34 C.F.R. part 106, then all of the district’s obligations under this policy shall be
deemed to be fulfilled and discharged.
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