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OUR VISION

We challenge and empower students to think deeply, lead boldly, and lift
others.

OUR MISSION

Booker T. Washington High School’s mission is to cultivate a dynamic and
inclusive learning environment through rigorous academics, meaningful
relationships, and a commitment to service. We prepare students to shape a
better world with courage, compassion, and purpose.



SCHOOL HYMN

By C.B. Neely
BTWHS Vocal Music Instructor 1918-1960

Dear Booker T. Washington High School
The pride of the great southwest

You're a symbol of light for many a youth
By pointing the way to life’s best.
You stand as a beacon in Tulsa
By teaching the ideals of truth
You inspire us with all that is worthy
And gird us for life’s greatest test.

Chorus

O God help us ever grow stalwart
In body, in soul, and in mind
That the light of dear Booker T. High School
May grow brighter and always shine.

Hornet Victory
Hornet, oh Hornets, we love you so Hornets, oh Hornets, we love you so-0-0-o0 Fight for your
school boys, fight for your school
Fight for O’ Booker T. Fight for O’ Booker T. Fight for O’ Booker T.
H-O-R-N-E-T-S
H-O-R-N-E-T-S

I'm 1
I'm so glad... I go to Booker T!
I'm so glaaaad... I go to Booker T!
I'm so glaaaaad...I go to Booker T!
singing glory hallelujah,
1 GO TO BOOKER T!
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BTW SCHOOL POLICIES
Ignorantia legis neminem excusat - Ignorance of the law excuses no one.

The BTW Student-Parent Handbook sets clear and consistent expectations for student
behavior. It works alongside the Tulsa Public Schools Student and Family Guide to Success
(Behavior Response Plan) to explain the specific policies and procedures for the BTW
community.

These standards are designed to support both social and academic success for all students,
regardless of race, religion, gender, age, national origin, sexual orientation, or disability.

Students and parents are responsible for knowing and following these rules. Even if
something isn’t specifically listed in this handbook, students are still expected to act in line
with its overall intent. Those who choose not to follow these guidelines may face
appropriate interventions or disciplinary actions as outlined in the TPS Behavior Response
Plan.

Check PowerSchool every week. Students must be aware of the requirements for all their
assignments and follow each teacher’s instructions on how to submit them.

Parents and students have rights under the Family Educational Rights and Privacy Act
(FERPA). The Oklahoma Open Records Act allows schools to share basic directory
information about students. Parents can choose to keep this information private by sending
a written request to their student’s counselor.

Report all accidents or injuries right away to the teacher or school nurse (918.925.1033).
The teacher or nurse will document the incident and send it to the main office to assist with
any necessary medical claims. Students who feel too sick to attend class (for example,
experiencing vomiting, a severe headache, or menstrual health issues) should visit the
school nurse.

Activity Period is a privilege at BTW. This 40-minute time is for clubs, studying, making up
tests, or attending special programs. A bulletin lists the available activities. Students must
choose one activity ahead of time and remain there for the entire period. If they need to go
somewhere else, they must get a pass from a staff member. There is a five-minute passing
period. All students must be in a staff-supervised location (hallways and commons are not
allowed).



All students have an Advisory/Graduation Power Hour teacher. This period is for meeting
graduation and IB MYP requirements, including the Personal Project. It also covers
required topics, such as cyber safety and anti-bullying. For academic questions or concerns,
students should talk to their Academic Counselor.

Assemblies are important learning events. Students must be respectful and pay attention to
speakers and performers. Students will attend with their second-hour teacher, and
attendance is required. No food, drinks, or electronics are allowed in the auditorium.

Starting in the third week of the semester, grades are reviewed on a weekly basis. A
student must be passing all current classes.
e The eligibility report is run every Sunday.
e Ifa student fails one or more classes, they are placed on a one-week probation.
e If the student still fails any class the following week, they become ineligible for
activities for one week (Monday to Sunday).
e (rades used for eligibility checks are cumulative for the semester.
e Students regain eligibility at the start of the next week (Monday) if all grades are
passing.

Eligibility at the beginning of any semester: Students with three or more Fs at the end of
any semester are ineligible for the first 6 weeks of the following semester.

Regular attendance is important for learning and is required by law. Both students
and parents are responsible for keeping track of absences. School-related absences
(like field trips or sports) are limited to 10 per year. If a student has more than 9
absences in a class during one semester, they may lose credit for that class. Missing
more than 15 minutes of a class counts as an absence, regardless of when it occurs
during the period. Chronically absent is defined as missing 10% or more of
classes; all absences - excused or unexcused - count towards being chronically
absent.

An “excused” or “explained” absence only means that the student has the opportunity
to make up their work. The following are types of absences that may be “excused” or
“explained”:
e Personal or Parental illness
Attendance at a funeral (obituary must be provided within 48 hours)
Doctor appointment (doctor's note must be provided within 48 hours)
Court appointments (court papers must be provided within 48 hours)
College Visits (note from college provided)
Travel (documented in advance)



When a student is absent, the parent/guardian must notify the school within 48 hours of
the reason for the absence.

1) Email btw_attendance@tulsaschools.org or call 918-925-1005.

2) Please include the student’s name, grade level, ID number, and reason for absence.

3) Please attach any documentation regarding the absence.

Oklahoma law requires parents or guardians to notify the school of the reason for their
child's absence. The school must also inform parents when their child is absent. BTW uses
an automated phone system for this. Parents need to provide the school with an accurate
phone number. Absences without an explanation after 48 hours will be marked unexcused.

Only a parent or legal guardian can allow another adult (age 18 or older) to pick up a
student early from school. This permission must be in writing and recorded in
PowerSchool. The approved adult must show a valid, unexpired photo ID.

Legal guardians can pick up their child unless the school has official court
documents that limit their access. These documents must be given to the main office
and will be entered into the District’s system.

Anyone picking up a student must:
e Checkin at the attendance office
e Sign an early release form

e Show valid photo ID

School staff will verify the person’s ID and check if they are approved in the system.
Students leaving school without permission from the Administration will be
considered truant.

The south entrance is locked at 8:30 a.m. All students arriving after 8:30 am must
enter through the Main Entrance on the north side of campus. Students arriving
after 8:30 am must check in at the attendance office and receive a tardy slip.

Tulsa Public Schools Board of Education Policy 2204 states that students shall be in
attendance a minimum of ninety percent (90%) of the instructional time. In a full
school year, students who miss 16 or more days are considered chronically absent
and are at risk of having their transfer revoked. Absences are reviewed quarterly,
and students may be placed on an attendance contract if they are on track to be
chronically absent. All excused and unexcused absences and tardies are considered
in calculating a student’s attendance. TRANSFERS MAY BE REVOKED AT THE END
OF EACH SEMESTER.


mailto:btw_attendance@tulsaschools.org

Bullying is repeated behavior meant to cause physical or emotional harm, especially when
one student has more power than the other and the victim cannot defend themselves. This
includes cyberbullying. Bullying is not allowed and will not be tolerated. To report bullying,
use the Tulsa Public Schools TIPS line. Booker T. Washington’s Bullying Investigator is Ms.
Chanda Campbell, Dean of Students.

While on the bus, students are under the bus driver's supervision. If a student misbehaves,
the principal (or a staff member they choose) can take away the student’s bus privileges.
This decision is final and cannot be appealed. Students must follow all school rules on the
bus. The TPS Behavior Response Plan (BRP) applies to all bus behavior.

Students should behave respectfully and responsibly in the cafeteria and commons area.
They must throw away their trash and clean up any spills they make. Eating is only allowed
in the first-floor commons area. Eating is not allowed on the second, third, or fourth floors.
Parents may join their child for lunch, but students cannot have food delivered to school.
Students are not allowed to bring open food or drinks into the classroom.

How students act and treat the school affects how visitors see our school and students.
Litter and disruptive behavior are unsafe and create a bad impression. All food and drinks
must be eaten in the cafeteria. Throw trash in the proper bins and clean up after yourself.
Students should show Hornet pride by keeping our campus clean and respectful.

Cheating at Booker T. Washington High School means trying to give or get answers during
any assignment, test, quiz, or exam. The minimum penalty for cheating is a zero on that
work. Repeated or serious cases of cheating or plagiarism—such as stealing work, copying
from sources, using electronic devices during a test, or any dishonest behavior—will lead to
further consequences decided by the Administration based on the situation.

No schedule changes are allowed after the first 48 hours of the semester. No changes will be
made for second-semester classes. Changes are only allowed in special cases with approval
from the Administration. All students must be enrolled in seven academic classes. Seniors
must attend and participate in all their classes.

Please donate clean, new, or gently used BTW clothes your student no longer needs. These
items will help students whose families may have trouble affording school clothing.
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Misusing school computers will lead to discipline. Changing teacher grade books or
programs will result in immediate suspension. Damaging any part of a computer is
considered vandalism and will be handled under the TPS Behavior Response Plan (BRP).

Keep your Chromebook clean by wiping it regularly and removing crumbs or dirt. Students
must use TPS-issued Chromebooks for testing and certain apps. Bring your Chromebook to
school every day. If you forget it, you may be placed in TRAICE for the day to use a device.

Replacement costs:

e Charger: $34
e Chromebook: up to $420

Students must leave the building before 4:00 p.m. unless supervised by a teacher or
sponsor. After 4:00 p.m., students are not allowed on the second, third, or fourth floors
unless with a teacher or sponsor. Students waiting for a ride must stay near the front
entrance. Being in the building or on campus after 4:00 p.m. without permission or for
non-school activities is considered trespassing and will be handled according to the
Behavior Response Plan (BRP).

Please keep all mailing, phone, email address, and emergency contact information updated
and current.

Confiscated items may be picked up by the parent/guardian, at the discretion of the
Administration. Items which are deemed to be weapons, hazards, illegal, etc. will NOT be
returned. This includes, but is not limited to: knives, lasers, tasers, sharpened objects,
illegal substances, alcohol, and other such items.

Academic counselors help students with school goals, friendships, and planning for the
future. Since high school prepares you for college, all students are encouraged to meet with
their counselor. To see a counselor, sign up in the counselor’s office before school, during
lunch, or between classes. Counselors are not private therapists, but they can help during a
crisis and refer students to mental health professionals if needed. Parents who think their
child needs ongoing support can contact the counselor for information about community
services.

All assignments—Ilike readings, tests, projects, and homework—must be completed and
turned in as instructed by the teacher. Students must follow the teacher’s deadlines and
format. Missing these may result in a zero. Teachers are not required to accept late work
unless allowed by their class rules or personal choice. If something prevents you from
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meeting a deadline, talk to your teacher. Students can make up work missed due to an
excused or School-Related absence within the time allowed by Tulsa Public Schools policy.
Students are not entitled to make-up work due to “unexcused” absences or “truancy.”

Homework is an important part of learning at Booker T. Washington High School. It
helps students practice what they learn in class, build responsibility, and prepare for
future lessons. Homework includes daily practice, studying for tests and quizzes, and
preparing for class discussions.

Assignments must be turned in on time. Late work is not accepted unless the
teacher specifically allows it. All homework is due at the start of class on the due
date.

e If a student chooses not to complete an assignment in class when it is given
and due, they will receive a zero, and the work cannot be made up.

e If a student is truant on the due date, they will receive a zero, and the work
cannot be made up.

e Being in TRAICE is not a valid excuse for missing deadlines. Missed work
during that time will receive a zero.

Students are expected to keep up with all coursework. Homework time will vary by
course. Students in AP or IB classes may have more homework and are expected to
spend several hours a night studying and completing assignments. Students will not
be allowed to leave class to finish, print, or fix assignments due that day.

Students are responsible for getting and completing their own make-up work. They
have one day to make up work for each day they were absent. If the work is not
finished within the allowed time, it will receive a zero and cannot be made up.

Students may bring birthday cakes or cookies to be eaten during lunch with prior approval
from the Administration. Packages, gifts, balloons, flowers, food, etc. should not be
delivered or brought to the school and will not be held or stored for any reason. Uber Eats,
Door Dash, etc. are not allowed for the 2025-2026 school year.

Just because something isn’t specifically listed in this document or the Student and Family
Guide to Success doesn’t mean it’s allowed. Students are expected to follow the spirit of all
rules and act respectfully. Those who choose not to follow the rules may face disciplinary
action based on the situation, as outlined in the TPS Behavior Response Plan. Students are
not guaranteed a warning before consequences are given.
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The Tulsa Public Schools Board believes it has the right to set rules about what students
wear to help create a positive learning environment. While students have the right to
express themselves, that right must be balanced with the need to keep schools safe and
orderly. The Board asks parents and guardians to help enforce the dress code. Students and
their families are responsible for knowing and following their school’s dress code after
being informed about it. Students violating the dress code may be sent to TRAICE or may be
sent directly home.

All students participating in approved school activities are expected to comply with the
required dress and personal appearance regulations of the activity in which they are
participating. Students who refuse to dress as required by the school or sponsor will not be
permitted to participate in the activity or to represent the school in any way.

If a student has a religious belief or health need that conflicts with the dress code,
the school will make reasonable accommodations. To request this, the student must
give the principal a written explanation of the request and the reason for it. If a dress
or grooming issue comes up that isn’t clearly covered by the policy, the principal will
decide if it's appropriate.

2025-2026 BTW STUDENT DRESS CODE
TPS Board Policy 2601-R “Student Dress Code”*

Student IDs - MANDATORY:
e  Must be visibly worn, all day, every day on lanyard or clip-on badge.
e Lost or damaged IDs or lanyards must be replaced immediately, at student cost ($5).
e IDs may not be altered in any way beyond original printing.

Tops:
e Must be worn every day, all day
e BTW Spirit Shirts (any color)
e Other school appropriate top

Bottoms:
e Must be worn every day, all day
e Pants, slacks, shorts, joggers, cargos, jeans, skirts (read the Board Policy 2601-R on length)
e School appropriate

Outerwear:
e Acceptable outerwear, in addition to uniform top
e School appropriate

All students are expected to comply with school and district dress code policies

Any visible clothing that is altered beyond the manufacturer’s pattern is not allowed. The fact that
something is not specifically listed is not a valid excuse for dressing in a contrary manner, or is not
complimentary to, or respectful of the intent outlined by this uniform code. Students who elect not to
conform to the dress and grooming rules set forth by TPS policy 2601-R, and the BTW Dress Code will be
subject to disciplinary actions and/or sanctions as defined by the TPS Behavior Response Plan.
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ADMINISTRATION RESERVES THE AUTHORITY TO DETERMINE ANY SPECIFIC INDIVIDUAL, GARMENT,

OR ITEM NON-COMPLIANT WITH THE DRESS CODE.

ELECTRONIC DEVICES:

Tulsa Public Schools, Booker T. Washington High School, and its staff are not responsible for
lost, misplaced, or stolen items. Cell phones and other electronic devices are not to be used
by students in the building between 8:30 AM and 3:35 PM.

ELEVATOR:

The elevator is for the use of employees and guests only. If a student needs to use the
elevator for medical or other special reasons, they must see the School Nurse to receive an
elevator pass. Unauthorized use of the elevator will result in disciplinary action(s).

EMERGENCY DRILLS AND PROCEDURES:
Emergency/disaster drills are conducted on a regular basis, per state law, to assure that
everyone is familiar with emergency procedures should a true emergency arise.

1. Directions and maps are posted in the classrooms and throughout the building.

2. Students and staff should familiarize themselves with the procedures in each room
in which they have classes.

3. Each student is expected to participate and cooperate during emergency procedures.

EXTRACURRICULAR ACTIVITIES/PROGRAMS:

Booker T. offers a wealth of extra-curricular athletic, academic, and performance-related
activities. Students are encouraged to try out for a variety of activities that interest them
and broaden their high school experience. See your Class Sponsor for more details.

FEES, FINES, and CHARGES:

All Booker T. Washington High School students are expected to pay all financial
obligations promptly, including, but not limited to: cafeteria and meal expenses, class
dues, and hold cards.

FIELD TRIPS:
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Field trips help students learn outside the classroom. To go on a field trip, a student must:
e Have passing grades
e Have at least 95% attendance
e Turn in written permission from a parent or guardian

Any teacher can decide a student is not allowed to go based on that student’s grades or
attendance in their class. Students without written permission are not permitted to attend.
Field trip absences are considered School-Related and do not count against attendance.
Students must complete any missed work and adhere to all school rules, including the dress
code policy, during the trip.

Teachers have the final authority to determine grades for students assigned to them.
Unless stated otherwise in the course syllabus, grades are earned as follows: 90-100% = A;
80-89% = B; 70-79% = C; 60-69% = D; <60% = F. (i.e. Teachers do not “round-up” grades -
an 89.5% average of all work assigned, graded, and counted towards course credit earns a
letter grade of ‘B’, and so on).

Students must have a visible hall pass when in the hallway and show it to any teacher who
asks. No student should be out of class without a pass. Students must give their name, ID,
and reason for being in or moving around the school if asked by any TPS staff member.

Bullying, harassment, or intimidation of any kind is not allowed at school. This includes
actions like name-calling, slurs, threats, graffiti, gestures, physical abuse, or any targeting
based on race, gender, age, disability, national origin, or sexual orientation. Students are
also not allowed to support or ignore bullying behavior. Bullying that happens outside of
school—but causes problems or disruption at school—can also lead to discipline. This
includes cyberbullying, even if it didn’t happen at school or on school devices, if it targets
students or staff, and affects the school. All reports of bullying or harassment will be
investigated.

Students who experience or witness harassment (including sexual harassment) should
report it to an administrator, counselor, dean, or teacher. Anonymous reports can be made
through the T.IPS. link on the TPS homepage. BTW’s bullying investigator is Ms. Chanda
Campbell, Dean of Students.

Booker T. Washington High School is proud to be an IB MYP and Diploma school. The
rigorous IB MYP and Diploma courses are designed to prepare students for a collegiate,
post-secondary global education. IB courses are for every student. See your counselor to
enroll.
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The BTW Library is here to assist students in completing their academic work. Please
follow these rules:

e The library supports classroom learning and school-related tasks.

e Students must be engaged in an academic activity, such as researching, writing a
paper, working on a project, applying for jobs, college, FAFSA, or the military. Leisure
reading is also allowed.

e To use the library during class time, students must have a signed pass from a
teacher, and the visit must be related to school activities.

e Students should behave respectfully and keep the library clean. Push in chairs and
throw away trash before leaving.

e Viewing or sharing any sexual or violent content (like porn, weapons, etc.) on school
computers will result in being banned from the library and computer labs, and
suspension from school.

e No food or drinks are allowed in the library.

Lockers are provided for students but still belong to the school and can be searched at any
time without warning. The Dean of Students assigns all lockers. Students must keep a lock
on their locker. If there is a problem with your locker, see the Dean of Students for help.
Students are responsible for everything in their lockers at all times.

Students must be respectful and clean up after themselves in the cafeteria and commons
area.

Eating is only allowed in the first-floor commons.

No eating is allowed on the second, third, or fourth floors.
Parents can eat lunch with their child.

Food delivery is not allowed.

Open food or drinks are not allowed in classrooms.

Leaving campus at lunch or taking more than one lunch period is considered truancy and
will lead to disciplinary action.

All medication (over-the-counter or prescription) taken on the school campus must be
administered by the School Nurse or the Principal’s designee. Please make certain that all
medication is checked in with the Nurse. Failure to follow this policy is a violation of the
law and may result in disciplinary action.

Students should not bring large amounts of money or valuable items to school or school
events. Tulsa Public Schools and Booker T. Washington High School are not responsible for
lost, stolen, or misplaced items.
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Tulsa Public Schools and Booker T. Washington High School do not discriminate based on a
person’s sex, race, religion, national origin, ancestry, creed, parental status, sexual
orientation, or physical, mental, emotional, or learning disability.

Parent/Teacher Conferences are scheduled from 4:00-7:00 pm on October 6 and 7, 2025,
and March 9 and 10, 2026. These conferences are first-come/first-served; no appointments
are necessary. Spanish interpretation services are available on conferences nights. Parents
may request individual teacher conferences during the academic year by contacting their
student’s counselor. The counselor will organize and participate in the meeting.

Helpful tips for successful conferences:

e Two-way conversation: Conferences are an opportunity for parents to learn about
their child’s progress and for teachers to gain a deeper understanding of the
student’s life outside of school.

e Focus on learning: Use this time to discuss ways to support your child's learning
both in school and at home. Ask about grades, classwork, and how your child is
doing. The goal is to find helpful strategies, rather than focusing on problems.

e Stay positive: Celebrate your child’s successes and recognize areas that need
improvement. If there’s a concern, work together to determine what went wrong
and develop a plan to improve.

e Good communication: Make sure the school has your correct contact information.
Sign up for school apps and grade tracking tools. Regularly discuss your child's
progress and school life with them.

Students who drive to school must complete a Vehicle Registration and Parking Permit form
each year. If a student needs to leave school during the day for college classes, tech,
work-study, or appointments, a parent must call the Attendance Office to approve it.
Younger siblings must be listed on the form to leave early with an older sibling.

e Students must check out at the Attendance Office and pick up their own
Permit-To-Leave pass.

e Permits will not be delivered to classrooms.

e Students who leave without checking out will be marked Unexcused (U).

Driving to school is a privilege based on responsible behavior.
Registration costs $10; late registration is $20.

Students must display a valid parking tag on their dashboard or mirror.
Students can only park in student-designated areas.
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e Faculty, staff, and visitor spots are off-limits.
e Fines may apply for the following:

o No or improper parking tag: $5/day

o Parking in restricted areas: $5/day

o Unsafe or reckless driving: $10/day

Speed limit is 5 MPH on campus.

Park head-in only (no backing in).

Cars must be driven safely at all times.

Vehicles may be searched by school officials.

Students are not allowed to be in the parking lot during class or between
classes without permission.

Students cannot go to or sit in their vehicles during the school day.

e Unregistered or illegally parked vehicles may be towed at the owner’s
expense.

e Report any accident or vehicle damage to school administration and campus
police.

e Vehicles must be registered within 5 days of school starting or within 3 days
of receiving driving privileges.

e The principal’s decision to revoke parking privileges is final.

e To leave campus during the day and drive themselves, students must have:
o Asigned parking permit on file
o A parent call to the Attendance Office requesting permission.

IB, AP and traditional students will follow BTW High School’s Academic Honesty
Policy. Students determined to be in violation of the Academic Honesty Policy will be
subject to sanctions and disciplinary consequences.

No one is allowed to sell or offer to sell anything to students or staff on school property, at
school events, or on school buses without written permission from the principal or
superintendent.

BTW offers events like dances, sporting events, and other activities throughout the year.
Participation is a privilege, not a right. These events are for fun and socializing, but they
are still part of the school environment. All school rules apply, and events are supervised.
Parents are welcome to attend.
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If a student leaves an event early, they cannot return.

This rule applies to all activities, including sports, dances, prom, and fine arts events.
Each type of activity may have its own entry requirements.

Payments for events (like field trips, dances, or prom) are non-refundable.

Students must remain eligible—academically and behaviorally—before and during
the event, even if money has been paid.

e Paying fees does not guarantee participation in any school activity.

Students and their parents will be held responsible for any damages to school property,
equipment, textbooks, furniture, and building as stated by the Tulsa Public Schools Student
and Family Guide to Success or Behavior Response Plan (BRP).

All school property (lockers, desks, devices, etc.) belongs to Tulsa Public Schools. Students
are allowed to use it temporarily, but that right can be taken away at any time.

e School property should not be used to store anything illegal or against school rules.

e The principal or a staff member can search school property at any time without the
student's permission.

e Students do not have privacy rights when using school-owned items like lockers or
desks.

e School staff can remove anything that's not allowed or disrupts learning.

At school events, students cannot hide weapons, drugs, alcohol, or anything illegal or
banned by school rules in their bags or on their body.

e The principal or staff may search a student or their belongings and take away any
illegal or harmful items.

e Anyone entering a TPS building may be scanned with a metal detector and bag may
be searched.

e If a student refuses a search when there is reasonable suspicion, they may be
suspended or moved to a different placement.

All classes will have a semester exam at the end of each semester. All students must take
these exams as part of their course grade. Missing an exam may lead to failing the class
and losing credit for the semester. If a student will miss an exam due to special
circumstances, they should communicate in advance with their counselor and teachers.
Arrangements may be made to take the exam early or upon return to the building.

The Superintendent will make the decision if schools are to be closed due to severe
weather. In case of bad weather, the official announcement will be heard over local radio
and TV stations, and posted on the TPS district web site at www.tulsaschools.org.
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Skateboards and/or rollerblades are not permitted at school.

All Tulsa Public Schools facilities are tobacco free. Tobacco use by students or staff is
strictly prohibited. It is against Oklahoma State Law §37-600.4A for persons under the age
of 18 to possess tobacco or tobacco products. Students in possession of tobacco will be
subject to discipline procedures by the school and fines by the State of OK ABLE
Commission.

By law (Individuals with Disabilities Education Act), every child with special needs has the
right to a free and appropriate education. This includes students with physical, mental,
emotional, or learning disabilities. If your student has or may have a disability and needs
special services, please contact your student’s academic counselor.

All fines, fees, and school-related debts must be cleared to participate in prom and other
senior activities. Hold cards remain permanent until cleared by a school official. Students
who fail to eliminate the debts will not receive their final transcript and diploma.

All students are required to wear their BTW Student Identification badges. The student’s
photograph, name, and ID number must be legible at all times. Lost, damaged, or misplaced
ID Badges must be replaced at the student’s expense. Replacement cost is $5.00.

Students are not allowed to use or possess any substances—Ilegal or illegal—that change
mood, focus, or physical ability. This includes:

e E-cigarettes and vapes

e Flavored or “natural” smoking products

e Performance enhancers

e Synthetic drugs (like fake marijuana)

e Prescription or over-the-counter drugs used improperly
If a student is caught using, carrying, or under the influence of these substances, they may
be suspended and must complete a Palmer Assessment before returning to school.

Being late to class disrupts learning and will be taken seriously. A student is considered
tardy if they are not in the classroom when class starts.

Excused Tardies: Tardies are only excused in rare cases and must involve serious or unusual
situations, as decided by staff (attendance clerk, dean, counselor, or administrator).
Examples that are NOT excused: oversleeping, not feeling well, running errands, car
trouble, missed the bus, or no ride.
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Students who arrive after 8:30 AM must check in at the
Attendance Office before going to class.

e Arriving within the first 15 minutes of class = Tardy
e Arriving after 15 minutes = Absent
e Frequent tardiness will result in disciplinary action

Bus service is a privilege, not a right. If your bus
doesn't arrive, it is your responsibility to arrange other transportation.

Students must pay a fine if they lose, damage, or misplace school property (including
textbooks). The fine will be based on the replacement value of the item. If a student doesn’t
return a textbook or pay the fine, the school may hold their transcripts or diploma until the
issue is resolved.

The TRAICE classroom is used to help students change inappropriate or disruptive
behavior while allowing them to stay on track with their schoolwork. Students work on
class assignments in a separate, quiet setting within the school. Students in TRAICE cannot
attend any school events or activities during their assignment.

e Teachers are informed when a student is assigned to TRAICE.

e Students must get, complete, and turn in all classwork, tests, and assignments
due during their time in TRAICE.

e Students must follow TPS policies on attendance, dress code, behavior, and
electronics use.

e Respectful behavior toward staff is required at all times.

Bring all needed materials (books, paper, pencils, etc.).

Stay focused on academic work all day.

No sleeping, eating, drinking, talking, or moving around the room.

Requests to leave TRAICE must go through the Dean and are not guaranteed.
TRAICE assignments are for full school days. (Example: If sent to TRAICE after
11:00 AM, you'll also serve the next full day.)

Students who refuse to follow TRAICE rules will
be suspended from school.

Possession of tobacco, and tobacco-related products, including lighters is
prohibited.
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Unclaimed items like electronics, headphones, earbuds, and clothing will be donated at the
end of the academic year. Anything left in lockers may be thrown away or donated. Tulsa
Public Schools and Booker T. Washington High School are not responsible for any lost,
stolen, or misplaced items.

Parents are always welcome at Booker T. Washington, but you must make an appointment
to meet with a teacher, counselor, or principal, or to visit a class. This helps avoid
disruptions and ensures staff are available. Children or friends under 18 can only visit if a
parent is with them.

For safety, all visitors must check in at the Security Desk, sign in, and wear a visitor’s pass.
Anyone not wearing a pass may be asked to show ID and explain their reason for being at
the school. Thank you for helping keep our students and staff safe.

Alumni who wish to visit must make arrangements in advance with an Assistant
Principal. Visitors will sign in and may visit before or after school and during lunch.
Alumni may attend our assemblies if there are extra seats, but they must sign in
through Security. Parents who wish to visit our school with their student(s) can
schedule a private appointment by contacting their student’s counselor. Shadow
Days are offered as part of our recruitment process for parents and students who
wish to visit our school. Student Ambassadors will be the guides. This will be
coordinated on designated days and school-specific visits.

Parents, guardians, volunteers, and visitors will treat staff, teachers, and
administrators with courtesy and respect. Unacceptable behavior, such as using loud
and/or offensive language, cursing, or display of temper, threats, including
e-communications will not be tolerated. Individuals engaging in this type of
behavior will be sanctioned in accordance with TPS Board Policy.

Parents, guardians, volunteers, and visitors are expected to adhere to a
business-casual dress standard when entering and visiting the campus.
Parents/guardians/volunteers/visitors may be asked to leave if their personal attire
conflicts significantly with the published dress code for TPS students.

See TPS Student and Family Guide to Success, including Behavior Response Plan.

If the behavior constitutes a health or safety risk, then an out-of school
suspension may be imposed. This BTW Student-Parent Handbook
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cannot cover every set of circumstances that may be encountered in the
diverse and complex social setting of public school. Administrators may
find it necessary to use intervention or discipline options and
procedures other than what is outlined herein and/or not specifically
covered in these regulations.
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