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Kearney Public Schools
Bright Futures Toddler Program

EARLY CHILDHOOD

Welcome to the Kearney Public Schools Bright Futures Toddler Program. The purpose of this guidebook
is to share important guidelines and procedures related to the preschool program. Please read this
information carefully. If you have questions or concerns about the information, please contact your
child’s teacher or one of the preschool contacts located at the end of this document.

Description of Services: Kearney Public Schools provides toddler preschool options for children who
meet specific guidelines. The Bright Futures Toddler classroom serves children from the ages of eighteen
months to three years. The classroom is staffed with a certified early childhood teacher and a trained
paraprofessional. Parents are responsible for transportation to and from the toddler program site. The
teachers use a developmentally appropriate curriculum and a variety of assessments. If needed, children
will be referred for testing for special services. Students with IFSP’s are welcomed into the classroom and
the teachers work closely with the IEP team to cover and support all details of their individualized
learning plan. Parents are expected to fill out necessary paperwork, complete the two annual home visits
with the teacher, drop off and pick up their child on time, and maintain regular communication with the
teacher about their child’s health, learning, needs, and celebrations.

Information on Sixpence staffing endorsements is available to parents. Parents with questions, concerns
or grievances may contact the program supervisor. A document with specific grievance protocol will be
provided to the parent.

For information on child care licensing, please refer to the brochure given at the beginning of the school
year.

Preschool Address: All Bright Futures preschool classes are held at the Kearney Education Center
located at 1511 5" Ave.

Preschool hours: Monday-Friday 8:15am-3:00pm

Required Documents:

- Updated Vaccination

- Health Questionnaire (provided by Bright Futures)

- State Certified Copy of the Student’s Birth Certificate

- Child Care Subsidy Agreement

- Childcare Licensing Forms (provided by Bright Futures)

- Proof of Residency

*#% All required documents must be submitted prior to program participation



Child Care Subsidy Agreement: It is the parent/guardian responsibility to fill out the proper subsidy
paperwork. We are committed to providing an enriching program for children in order for them to grow
and develop to their full potential. Since the primary focus and child growth and development we do not
refuse service due to inability to pay. However we do expect parents and guardians to show their
commitment to the program offered by paying the agreed upon fee as services are provided, or by
applying for Title XX subsidies. If neither of those options are available we will scholarship children as we
are able.

KPS Bright Futures Toddler Preschool fees
e $200/week
$40/day
$7 /hour
$225/week special needs
$45/day special needs
$7.50/hour special needs
$25 enrollment/activity fee yearly paid in August

Change of Address: Any changes of address, telephone number, emergency reference, place of
employment, or doctor should be reported to the school.

Attendance: Regular and punctual student attendance is required. Absence from school is a hardship on
both student and teacher. Parents are responsible for developing behaviors of regular and punctual
student attendance. The district strongly encourages parents to arrange health-related appointments for
their children after school hours or on non-school days. Illness, injury, death in the family, or extreme
family hardship are understandable absences.

A child who misses more than 3 consecutive days of preschool due to illness must have a note from a
physician before returning to school.

Illness:

e 100.4 or more fever
Persistent cough or difficulty breathing
Vomiting
Unexplained rash
Discharge or redness in eyes

e Persistent diarrhea
Before returning to school, your child needs to be fever free for 24 hours without fever reducing medication. If
your child displays one of the above symptoms, contact school health staff for exclusion timeframe and/or if a
healthcare provider note is needed to return to school. Please help us by keeping your child at home if their
health is in question. Please call the office by 9:00 if you are planning to keep your child home due to an
illness.

Transition Policy: Students who transition from our Sixpence Home Visitation program work with
both programs to build a plan to support students as they transition. Children who participate in the
Sixpence Toddler program are eligible to continue to Bright Futures 3 and 4 year old preschool program,
and follow a similar transition plan.



Schedule: Toddler Program Schedule includes time for large group, individual choice centers, outdoor
play, two meals, two snacks, and a rest time. The amount of time for each activity is based on the daily
time in preschool. Weather permitting, children go outdoors each day. It is the parent responsibility to
assure your child is dressed and has outside clothing appropriate for that day’s temperature. The teacher
will provide parents with the daily schedule for the year.

Family Activities: A family activities will be held throughout the school year. The purpose of the family
activity is to build the relationship between home and school and to involve parents in the child’s
education.

Field Trips: Field trips are scheduled to a variety of locations. Field trip experiences build a child’s
language and awareness of the world. Parents will be notified when field trips are scheduled and will be
asked to sign a field trip permission slip at the beginning of the school year.

Behavioral Guidelines: The Kearney Public Schools Bright Futures Toddler program positive guidance
policy/procedure is designed to help education staff to consistently address behaviors that may in the
classroom such as: hitting, kicking, biting, screaming, scratching, violent outbursts, hurting themselves or
others, destroying school property, throwing objects, inappropriate language, spitting, and pinching.

In the incidence such behaviors do occur, our staff will:

1. Ensure children know expectations and classroom rules (walk inside, inside voice, soft touches).

2. Ensure classroom staff teams meet and communicate about concerns.

3. Talk with families regarding concerns.

4. Contact their supervisor to set up an observation date and a meeting time with families. If
applicable, appropriate professionals will be invited to participate in any IEP meetings with
parental permission.

Assist families with additional resources/referrals if deemed necessary.
6. Complete follow up plan documentation in family notes.
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Emergency Care: The KPS consent form authorizes staff to begin emergency procedures if needed. If
the child is taken to a medical facility, a staff member will remain with the child until the parent/guardian,
or emergency contact arrives. Teachers are current in CPR/First Aid and are trained in OSHA
requirements. An emergency procedure plan is posted in the classroom. There is an emergency contact
binder in an emergency bag. First Aid kits are immediately accessible in the School and on the
playground.

Medication Administration by Staff: The parent must fill out the medication form in the office prior
to the staff member administering the medication. The medication aide trained staff or KPS school nurse
will be the only authorized staff in the school to administer medication. The staff person administering
the medication will be required to follow the 5 rights of medication administration: RIGHT CHILD, RIGHT
MEDICATION, RIGHT DOSAGE, RIGHT TIME, and RIGHT ROUTE. All medications must be in original
containers and given to a staff member to be kept in locked storage.

Drop-Off: Students may be dropped off no earlier than 8:15am. Parent or another adult MUST
accompany the child to the classroom. Parent or other adult must sign the child in.



Attendance is very important so please make sure to arrive on time. If you will be late for any reason
please call the office at 308-698-8046. Please make sure to feed your child if they are late as breakfast
may not be available.

Pick-up: Pick up is at 3:00pm. It is critical that parents pick up their child on time. Pick up is in the
classroom. Habitual late pick-ups may result in your child’s dismissal from the program. After 5 late
pick-ups a note will be sent home. After 10 late pick-ups a meeting will be arranged with
parents/guardians and school principal and/or social worker. When there are 20 or more late pick-ups
possible exclusion from the program. We will try to be flexible with scheduling needs so please talk to us
about any issues. If an individual other than these will be picking up your child, you must let the teacher
or the office know PRIOR to pick-up. Also, the individual picking up will be required to show their ID
matching the designated contact, before Kearney Public Schools will release the child to them. When
parents do not show up for a pick up and cannot be contacted, the staff may call local officials to find the
parent and may hold the child in a protective area.

Home to School Communication: Communication is expected between school and home. Please keep
the staff informed if there are situations that arise that could affect your child’s classroom participation.
We use the Remind app for back and forth communication. Please respond in a timely manner or feel free
to initiate communication at any point.

Interest Areas In The Classroom:Interest areas found in each preschool setting include blocks,
dramatic play, toys and games, art, library, discovery, sand and water, music and movement, cooking,
computers, and outdoors.

Students in Transition with Need: Students who are in a temporary living condition, lack a fixed,
regular, and adequate nighttime residence, and also have sustenance needs, may contact Morgan Bird our
social worker.

Weather and Schedule Change Guidelines: You will also receive a district phone call, so please keep
your phone numbers current with us. If KPS has excessive bad weather days, the preschool may also need
to add days to achieve the state’s required hours of instruction. You will be notified in advance should
this happen.

When there is an early dismissal for Teacher In-Service Meetings, School Improvement, etc., preschool
will be in session the same time that the elementary schools are in session. This means that your child
may leave earlier than usual.

Emergency Closing/Emergency Response Plan: Physical protection of every school student is a
responsibility that rests upon all officials involved in administering educational programs. The district is
concerned with safety as it relates to school environment as well as protecting pupils from possible
disaster.

Procedures are included in the district's EMERGENCY RESPONSE MANUAL.

All school personnel are provided a “Kearney Public Schools Emergency Response Checklist” and are
inserviced on handling situations resulting from disasters.

Some of the topics covered in the EMERGENCY RESPONSE MANUAL are:
» Crisis identification
e Fire



e Tornado
e Winter storm/blizzard
e Bomb threat
e Intruder in the building/lockdown
 Evacuation of the school to another location
= Hazardous materials/shelter in place
» Abduction of a student
» Student/staff death
» Medical emergency

The school district works frequently with Emergency Management Services and law enforcement officials
to continue important communication and cooperative response efforts. The school district also engages
the services of outside experts to conduct an annual security audit to meet NDE Rule 10 requirements.

Child Abuse/Neglect Reporting: When a school employee or any other person has reasonable cause
to believe that a child has been subjected to abuse or neglect, or observes such person being subjected to
conditions or circumstances which would reasonably result in abuse or neglect, he or she shall report
such incident or cause a report to be made to the proper school authorities, including the building
principal, school nurse, or school counselor. A copy of the report will be filed with the Superintendent of
Schools. School authorities will contact the proper law enforcement agency and/or Health and Human
Services.

Law enforcement officials and/or social service workers may be permitted to interview the possible
student victim at the school, upon notice to the school officials.

Lactation: The district will provide reasonable time and space to accommodate lactating mothers to
express breast milk or breastfeed during the school day. Such accommodations will be in a location, other
than a bathroom or closet, that is private, clean, has an electrical outlet, a chair and is reasonably
accessible. Students shall also be provided a food safe refrigerator to store breast milk safely.

Treats: Children are not allowed to bring invitations or treats to be given out to classmates at school. The
fact that not all students could provide treats and the possibility of causing ill feelings as a result, is of
primary concern in making this rule, as well as concern for food allergies and a need for emphasis on
good nutrition.

Anti-Discrimination/Harassment: The Kearney Public School District complies with all state and
federal laws prohibiting discrimination and harassment. This school district assures compliance with
such laws against any prohibited form of discrimination or harassment.

The Kearney Public Schools does not discriminate on the basis of race, color, national or ethnic origin, sex,
disability, religion, age, veteran status, marital status, pregnancy, childbirth or other related medical

condition, or other protected status, in the programs and activities.

Preschool Contacts:

Megan Schmidt Principal 698-8058
Jenn True Director of PK-5 Education 698-8021
Sara Paider Special Education Director 698-8019
Morgan Bird School Social Worker308-293-5508

Krystal Reynolds Preschool Teacher 698-8046

Cheyenne DeVore-Hester Preschool Teacher 698-8046



Holli Orauda Preschool Teacher 698-8046
Sarah Larsen KPS Registrar 698-8029
For interpretation services call: Paula Gaasch 698-8039
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