
Submitting Course Requests in PowerSchool 
 

 
 

This is a step by step guide for how to submit course requests for next school year in 
PowerSchool. There are two sets of directions. The first set of directions is for our rising 6th 

grade students. The second set of directions is for our rising 7th and 8th grade students. 
Please refer to the page that reflects the grade level that your student will be in next year. 

 
 

 
 

Rising 6th Grade (Current 5th Grade Students) 

 
 
 
Step 1: 
Log in to PowerSchool using the 
parent/student login page. You may 
request courses through the parent 
portal OR the student portal. 
 
Need the link? Click below: 
https://nkms.newkentschools.org/studen
ts/power_school_portal  

 

 
 
 
 
Step 2: 
Click on the “Class Registration” icon on 
the left hand side. 

 

https://nkms.newkentschools.org/students/power_school_portal
https://nkms.newkentschools.org/students/power_school_portal


 
Step 3:  
Click through each of the four core 
subjects: English, Math, Science, and 
Social Studies. You will use the pencil 

icon to access the selection screens 
for each of these categories.  
 
The courses that your student was 
recommended for are highlighted in 
yellow. Select these courses. Click “Okay” 
once you have selected these courses. 
Once you have finished all four core 
subjects, you should see four green 
check marks next to the pencil icons. 
 

 
 
 

 

 
Step 4: 
Click on Health and PE. Since Health and 
PE is a required course for all middle 
school students, make sure you have 
checked this course to request it for next 
year. Click “Okay” once you have 
selected this course. 
 

 
 

 

 
Step 5: 
Click on Electives. On this screen, you will 
select either (1) 1.0 credit class or (4) 0.25 
credit classes.  
 
Examples: 

-​ Request Beginning Choir (1.0 
Credits) 

-​ Request World Drumming (0.25 
Credits), Exploratory Theatre (0.25 
Credits), Art 6 (0.25 Credits), and 
Business Skills and Keyboarding 
(0.25 Credits) - Totaling 1.0 Credits 

 
Once you have finished your selections, 
scroll down and click “Okay.” 
 

 
 
 

 



 
Step 6: 
Click on Alternate Electives. On this 
screen, you will choose your back up 
option(s) in case one or more of your top 
classes is not available.  
If you chose a 1.0 credit class as your top 
choice, choose (4) 0.25 credit classes on 
this screen. 
If you chose (4) 0.25 credit classes as 
your top choices, choose either (1) 1.0 
credit class as your alternate choice OR 
(1) 0.25 credit class as your alternate 
choice. 
Click “Okay” once you have made your 
selections. 
 

 

 
Step 7: 
You are finished! Review your selections to ensure that everything is correct. Click “Submit” to 
finalize your course requests for next school year. Please note that these selections are requests 
and may not guarantee placement.  
 

 
 
 
 
 
 
 
 
 

 



 

Rising 7th and 8th Grade (Current 6th and 7th Grade Students) 

 
 
 
 
Step 1: 
Log in to PowerSchool using the 
parent/student login page. You may 
request courses through the parent 
portal OR the student portal. 
 
Need the link? Click below: 
https://nkms.newkentschools.org/studen
ts/power_school_portal  

 

 
 
 
 
Step 2: 
Click on the “Class Registration” icon on 
the left hand side. 

 

 
Step 3:  
Click through each of the four core 
subjects: English, Math, Science, and 
Social Studies. You will use the pencil 
icon to access the selection screens for 
each of these categories. The courses 
that your student was recommended for 
are highlighted in yellow. Select these 
courses.  
 
 

 

 

https://nkms.newkentschools.org/students/power_school_portal
https://nkms.newkentschools.org/students/power_school_portal


 
Step 4: 
Click on Health and PE. Since Health and 
PE is a required course for all middle 
school students, make sure you have 
checked this course to request it for next 
year. 
 

 

 
Step 5: 
Click on Electives Part A. On this screen, 
you will select either (1) 1.0 credit class or 
(2) 0.5 credit classes.  
 
Rising 7th Grade Example: 

-​ Request Beginning Band (1.0 
Credits), OR 

-​ Request Computer Solutions (0.5 
Credits) and General Music (0.5 
Credits) - Totaling 1.0 Credits 
 

Rising 8th Grade Example: 
-​ Request Beginning Band (1.0 

Credits), OR 
-​ Request Design Multimedia (0.5 

Credits) and Agriscience 
Exploration 8 (0.5 Credits) 

 
Once you have made your selections, 
scroll down and click “Okay.” 
 

 
 
 
 
 

 

Step 6:  
Click on Alternate Elective Options for 
Part A. On this screen, your student will 
choose 2 different courses from the 
previous screen as back-up options in the 
case that one of their top choices is not 
available to them. 
 
Note: If an alternate course request 
matches a top course request (Example: 
If you selected Inventions and 
Innovations in “Electives Part A” and 
“Alternate Elective Options for Part A”), a 
random elective request may be 
generated for your student. Please 
ensure that your student’s requests on 
this screen are unique from their 
requests on the previous screen. 

 
 
 

 



 
Step 7:  
Click on Electives Part B. On this screen, 
you will select your top 2 year long 
courses. Your total credits should appear 
as 2.0 credits once you have finished this 
screen. 
 
Some courses may be on both Part A and 
Part B. You only need to select a course 
once; you do not need to select it on both 
parts. 
 
Note: If your student applied for or 
auditioned for any year-long electives, 
the course(s) they were accepted into will 
be highlighted in yellow. You will also see 
that your student was recommended for 
these course(s). 
 

 
 
 
 

 

 
Step 8: 
Click on Alternate Elective Options for 
Part B. On this screen, your student will 
choose 2 different courses from the 
previous screen as back-up options in the 
case that one of their top choices is not 
available to them. 
 
Note: If an alternate course request 
matches a top course request (Example: 
If you selected Lion Choir in “Electives 
Part B” and “Alternate Elective Options 
for Part B”), a random elective request 
may be generated for your student. 
Please ensure that your student’s 
requests on this screen are unique from 
their requests on the previous screen. 
 

 
 
 
 

 

 
Step 9: 
You are finished! Review your selections to ensure that everything is correct. Click “Submit” to 
finalize your course requests for next school year. Please note that these selections are requests 
and may not guarantee placement.  
 

 
Please note that “credits” do not mean high school credits; they are to track the total number of 
courses that you have selected. If a course offers high school credit, this is indicated in the course 
description and on the Course Information Website. 


