Submission process in SACS Web

Dataset is in DRAFT status

In this status, only the creator can see, edit, delete, or copy the dataset

This is not visible in any queues

This is visible on the Dashboard on the All and Draft tabs for the creator

To promote to PENDING INTERNAL REVIEW status, user must have Edit Dataset or Dataset Approval roles

This file cannot be demoted

Dataset is in PENDING INTERNAL REVIEW status

In this status, anyone with the Dataset Approval role or the creator can see or edit

This is visible in the LEA Draft Dataset queue

This is visible on the Dashboard on the All and Draft tabs for the user who created it. Otherwise it is only accessible in the LEA Draft

Dataset Approval queue

To promote to NEW DATASET SUBMISSION status, user must have Dataset Approval role

To demote to DRAFT status, user must have Dataset Approval role or have created the file and have Edit Dataset role

Dataset is in NEW DATASET SUBMISSION status

In this status, anyone within this entity with any role except Edit Draft Dataset can see, edit (if role can edit), and copy the dataset

This is visible in the Edit Dataset and Dataset Approval queues

This is visible on the Dashboard on the All and Official tabs for all users

To promote to DATA ENTRY status, user must have Edit Dataset or Dataset Approval roles

To demote to PENDING INTERNAL REVIEW status, user must have Edit Dataset or Dataset approval roles

Dataset is in DATA ENTRY status

In this status, anyone within this entity with any role except Edit Draft Dataset can see, edit (if role can edit), and copy the dataset

This is visible in the Edit Dataset and Dataset Approval queues

This is visible on the Dashboard on the All and Official tabs for all users

To promote to 1ST LEVEL LEA REVIEW status, user must have Dataset Approval role and use the Dataset Approval queue

To demote to NEW DATASET SUBMISSION status, user must have the Dataset Approval role and use the Dataset Approval queue

Dataset is in 1ST LEVEL LEA REVIEW status

In this status, no one at the entity level can edit (but it won't tell you that until you try to edit something)

This is visible by the 1st level review entity (COE for districts, districts for charters) in the Oversight queue

This is visible on the Dashboard on the All and Official tabs

The entity cannot promote to a new status at this point

The entity cannot demote; the oversight agency is the only one who can demote this to UPDATE DATASET status




PROMOTING FILE TO COE & PROMOTING AGAIN IF DEMOTED BACK

1. Make sure Dataset Unlocked.

88 Dashboard &, Import v £ Users v Il Queues v & Tools v

2022-23

D8B9256MEF
Budget, July 1
Mt. Baldy Joint Elementary

36-67793-0000000 User Data Input / Review @

~ Submission unlocked.

2. Go to Dashboard > Select Dataset

CDS Mumber LEA Name
W T= W Tl
36-67793- Mt. Baldy Joint
0000000 Elementary
3. From State dropdown select Pending Internal Review > Save l
Dataset  Last Last Yl ponoring  CDE Statelast Assigned  Last
(DS Number  LEA Name DatasetName  Number  Type Modified ~ Modified By Y/ Period Received ~ State  Upd To Assigned  Submission Notes
e[ v 11 yhoooywoovnov p T RS A A S R 4 Actions
36-679- Mt Baldy Joint ‘Mtﬁa\dy-topy‘ DBBI2SEMEF SACS 06-06-12 Palr[cia 0213 Budget, July1 (none) Diftv 060622 Not 06-06-22
0000000 Elementary 10:38 Trevino 1038 Assigned 210:38

Fi

= Pending Internal Review

T Reset sorts & flters « 1] o» (11 0f 1 rows)

4. From Queues dropdown select LEA Draft Dataset Approval

88 Dashboard &, Import v & Users v [EEIEGICIIIANE & Tools v

Edit Dataset

6/3/22 - Issue: LEA users are unable to import data using the left navigation Import fui Dataset Approval 1, and re

CEFB data elements in the existing data file. This will be fixed in a future system updat LEA Draft Dataset Approval ;a work

via the CEFB screen. Follow these steps: Oversight

1 Crntnllear Data Innit Deview Snnnlameantal Enrm Nata
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5. Click on Reporting Period drop-down and select Reporting Period

@ S ACS i 2 Welcome, Patricia
d swewesen 00 Dashboard &, Import v & Users v || Queues v 8} Tools v i 36-67793-0000000 Mt. Baldy Joint Elementary

9 Fiscal Year 2022-23v

Submission Queue 00
LEA Draft Dataset Approval @

)

| Reporting Peﬂod‘ﬂrsl\merim V‘ | Fiscal Year 2022-23 | Type of Data First Interim

————— Budget,July1

‘ Filter Unaudied Actuels ‘ YI 13 column(s) selected v
(DS Number Fistnterim mher  Dataset Type Dataset Name Author  Reporting Period Fiscal Year State  State LastUpd Assigned To Last Assigned Submission Notes

e Y Second Interim Y v vye v v ye v v v v Y
—End of Year Projection

Nothing to show!

6. From State dropdown, select New Dataset Submission

(DS Number LEA Name Number ~ DatasetType Dataset Name Board Mtg Date  State State Last Upd  Assigned To Last Assigned ~ Submission Notes
V(1) Y2 YNooor i T Nt i i vl v
36-67793-0000000  Mt. Baldy Joint Elementary  D8BF6JIM)9  SACS M. Baldy Joint Elementary ~ 06-16-22 00:00

New Dataset Submission v

06-08-2209:41 NotAssigned v 06-08-22 09:41

7. From Queues, select Dataset Approval

88 Dashboard &, Import v & Users v || Queues ~ EEGELLIEES

Edit Dataset

Dataset Approval

Su bmission Qu eue LEA Draft Dataset Approval

Oversight

Natacet Annroval &

8. Click on Reporting Period drop-down and select Reporting Period

BSACS=: py—
k) smewrespten 88 Dashboard b Import v & Users v || Queues v & Tools v

{2X 36-67793-0000000 Mt. Baldy Joint Elementary |

B Fiscal Year 2022-23

Submission Queue

Dataset Approval @
| Reporting Pen’od|ﬂ'rstlnterim V‘ | Fiscal Year 2022-23 | Type of Data First Interim
Budget, July 1
‘ Fler Unaudited Actuals ‘ V‘ 12 column(s) selected v
CDS Number FirstInterim Imber Dataset Type Dataset Name Board Mtg Date LEA Self Cert Status State State Last Upd Assigned To Last Assigned Submission Notes
= Y Second Interim Y i v v v Yyu vu Y u Y v Y
— Endof Year Projection
Nothing to show!
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From State dropdown, select Data Entry > Save

(DS Number LEA Name Number  Dataset Type Dataset Name Board Mtg Date  State State Last Upd  Assigned To Last Assigned  Submission Notes
Ve Y e vl b Tl Tl Tl Yl vl v
36-67793-0000000 M. Baldy Joint Elementary ~ D8BF6/IM)9  SACS

T Reset sorts & fitters

Mt. Baldy Joint Elementary  06-16-22 00:00 ‘New Dataset Submission v y 06-08-22 09:41

Nothssigned v 06-08-22 0%:41

N — )
- Data Entry

(11 of 1 rows)
& Pending Internal Review
10. While still in Dataset Approval go to State and select Promote to 1% Level LEA Review > Save
(This final step has Promoted your file to COE)
DS Number LEA Name Number Dataset Type  Dataset Name Board Mtg Date  State StatelastUpd  Assigned To Last Assigned ~ Submission Notes
Vi1 V12 i vl vl vl il v Tl 1 il
36-67793-0000000 Mt Baldy Joint Elementary ~ DBBFOJIMI9  SACS Mt. Baldy Joint Elementary  06-16-2200:00 ‘Data ry v 06-08-2210:1 06-08-2210:1
X
- Promote To 1st Level LEA Review
¥ Reset sorts & filters « <1 (1-10f 1 rows)
& New Dataset Submission
B Save

How to Promote file AGAIN if sent back from COE due to errors

1. Unlock file.
2. Follow steps 7 through 10 above
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