
OREGON SCHOOL DISTRICT 
BOARD OF EDUCATION 

 
“…helping students acquire the 
skills, knowledge, and attitudes 

to achieve their individual potential…” 
    From Oregon School District Mission Statement 

 
DATE:  MONDAY, JULY 14, 2025 
TIME:  6:30 PM 
PLACE: OSD Innovation Center, OHS, 456 N Perry Parkway  
 
Order of Business 
Call to Order 
Roll Call 
Proof of Notice of Meeting and Approval of Agenda 
 

REVISED AGENDA 
 
A.    CONSENT CALENDAR 
6:30 PM NOTE:  Items under the Consent Calendar are considered routine and will be enacted under one motion.   

There will be no separate discussion of these items prior to the time the Board votes unless a Board Member requests an 
item be removed from the calendar for separate action. 

 1. Minutes of Previous Meeting 
 2. Approval of Payments 
 3. Treasurer’s Report, if any 
 4. Staff Resignations/Retirements, if any 
 5. Staff Assignments, if any 
 6. Field Trip Requests, if any 
 7. Acceptance of Donations, if any: 
 8. Approval of New Scholarships, if any: 
 9. Approval of Safety Drill Reports, if any: 
 
B.     INFORMATION ITEMS 
 1. Superintendent’s Report - Student Highlights  
 2. Public Comment* 
 3. Oregon Education Association (OEA) Report 
 
C.     ACTION ITEMS 
 1. 2025-2026 Academic Standards 
 2. 2025-2026 Employee Handbook 
 
D.     DISCUSSION ITEMS 
 1. Committee Reports 
  a. Vision Steering Committee 
  b. Policy Committee 
  c. Wellness Committee 
 
E.     INFORMATION ITEMS 
 1. Visioning and Strategic Planning 



 2. Teaching & Learning Update 
 3. Superintendent’s Report - District Highlights 
 
F.      CLOSING 
 1. Future Agenda 
 2. Check Out 
 
G.     CLOSED/EXECUTIVE SESSION 
 Consideration of Adjourning to Closed Session on Item G.1 as provided under Wisconsin Statutes 

§19.85 
 1. Discussion about negotiations with the Oregon Education Association regarding the 

Collective Bargaining Agreement and staff compensation for the 2025-26 school year 
pursuant to  §19.85(1)(c) and  §19.85(1)(e). 

 2. Discussion regarding District Administrator’s Performance Evaluation for the 2024-25 
school year pursuant to Wisconsin Statutes §19.85(1)(c). 

 3. Discussion regarding District Administrator’s contract for 2025-27 pursuant to Wisconsin 
Statutes §19.85(1)(c). 

 Reconvene in Open Session to act on Closed Session items if necessary and applicable. 
 
H.     ADJOURNMENT 
Go to: www.OregonSD.org/board meetings/agendas for the most updated version agenda.   
 
Public Comment 
District Policy 180.05 provides an opportunity for the public to address the Board. We value the public comment 
period and feedback from our stakeholders. To comply with the Open Meetings Law and to ensure consistency, 
public comment will have the following parameters: 
 

● Public comment is scheduled for 15 minutes. Speakers will have three minutes in which to make their 
comments.  Ms. Katie Heitz will signal the speaker when their time is up. 

● The Board will not comment after each speaker and will reserve discussion to any items on the agenda. 
Speakers are welcome to stay for the meeting.  

● Next steps following public comment may include: referral to the appropriate administrator for follow-up 
with the speaker or placement of the matter on a future Board agenda. 

 
 



Oregon School District 
Board of Education Memo 

 
 

 
 

Date:  July 14, 2025 
Time:  6:30 PM 
Place:  Innovation Center at Oregon High School, 456 N Perry Parkway, Oregon, WI 
 
Mission:  The mission of the Oregon School District is to educate all students by helping them acquire the skills, 
knowledge, and attitudes needed to achieve their individual potential, to contribute to a changing society, and to be 
receptive to learning as a lifelong process.  The mission will be accomplished by delivering a high quality program 
through the joint efforts of students, staff, parents, and community. 
 
 Item Who Handouts/Visuals Expected 

Outcome 
 Opening and welcome 

1. Call to Order 
2. Roll call 
3. Proof of Notice 

President Pankratz None Review of 
Agenda 

 A.  Consent Calendar 
1.  Minutes 
2.  Approval of Payments 
3.  Treasurer’s Report 
4.  Staff Resignations/Retirements 
5.  Staff Assignments 
6.  Field Trip Request 
7.  Donations 
8. Approval of New Scholarships 
9. Approval of Safety Drill Reports 

President Pankratz  
1.  None 
2.  Attached 
3.  Attached 
4.  Attached 
5.  Attached 
6.  None 
7.  Attached 
8.  None 
9.  None 

 

 B.  Information Items 
1.  Superintendent’s Report – 
Student Highlights 
2.  Public Comment 
3.  OEA Report 

 
 
 

  

 C.  Action Items:  
1.  2025-2026 Academic Standards 
2.  2025-2026 Employee Handbook 

 
1. Dr. Tanner 
2. Ms. Jonen 

 
1. Attached 
2. Attached 

 

 D. Discussion Items 
1. Committee Reports 
     a. Vision Steering Committee 
     b. Policy Committee 
     c. Wellness Committee 

 
1. Committee Chairs 
 
 

 
1. None 
 
 

 

 E.  Information Items 
1. Vision and Strategic Planning 
2. Teaching & Learning Update 
3. Superintendent’s Report – 
District Highlights 

 
1. Dr. Bergstrom 
2. Dr. Bergstrom 

  

 F. Closing 
1. Future Agenda 
2. Check Out 

   

 G. Closed/Executive Session 
1. Discussion about negotiations 

   



with the Oregon Education 
Association regarding the 
Collective Bargaining 
Agreement and staff 
compensation for the 2025-26 
school year pursuant to  
§19.85(1)(c) and  §19.85(1)(e). 
2. Discussion regarding District 
Administrator’s Performance 
Evaluation for the 2024-25 
school year pursuant to 
Wisconsin Statutes §19.85(1)(c). 
3. Discussion regarding District 
Administrator’s contract for 
2025-27 pursuant to Wisconsin 
Statutes §19.85(1)(c). 
 
Reconvene in Open Session to 
act on Closed Session items if 
necessary and applicable. 
 

 H. Adjournment    
 



 
 
 
 

OREGON SCHOOL DISTRICT BOARD 
APPROVAL OF PAYMENTS 

 
July 14, 2025 

 
 

Payment Method Number of Transactions Amount 
Checks 170 $445,581.90 
ACH 317 $2,351,942.94 

Purchasing Card 902 $210,283.29 
 Total $3,007,808.13 

 
 



















































Billing Cycle:  5/6/25‐6/5/25
Billing Date:  6/12/2025
Billing Amount:  $210,283.29

Card Reconciler Description of Purchase Vendor Amount
Aaberg Nicole RCI Student Services Sales Tax Refund from Fidgets. Blt Fun And Function (2.52)             
Aaberg Nicole Green 1 Ketter White out pack. Amazon Reta Ni4i98u70 3.08               
Aaberg Nicole TC2 Salt for team project. Amazon Reta Nw7h857e0 3.34               
Aaberg Nicole RCI World Language Batteries AAA Amazon Reta Nw8gv4sw2 5.99               
Aaberg Nicole RCI Psychologist fidgets. Amazon Mark Nz9oe8ow1 9.99               
Aaberg Nicole RCI Spec Ed Book (KB) Amazon Reta Nh0au3jl2 10.25            
Aaberg Nicole RCI Green 2 Science string cheese and sugar cubes. Pick N Save #394 10.97            
Aaberg Nicole RCI Blue 3 Zip lock bags. Amazon Reta Nw04w0kj0 11.00            
Aaberg Nicole RCI PTO Funds Choir sign holders. Amazon Mark Nw7wc5og1 11.99            
Aaberg Nicole RCI G1 Science Hydrogen Peroxide. Amazon Mark Nz2o79y02 12.95            
Aaberg Nicole RCI Blue 1 Cardstock Amazon Mark Nn5ng7y12 12.99            
Aaberg Nicole Blue 1 Cardstock Amazon Reta Nz1ga4fo1 12.99            
Aaberg Nicole RCI Advanced Learning clipboards. Amazon Mark Nz4sc6g02 13.85            
Aaberg Nicole Y2 Team Resins for rewards Amazon Mark Ni9nq4y50 13.99            
Aaberg Nicole RCI Y1 Team Resin animals for rewards Amazon Mark Nb6vd2bq0 13.99            
Aaberg Nicole RCI Psychologist fidgets Amazon Mark Nw5251jp0 14.04            
Aaberg Nicole RCI Zen den student timer. Amazon Mark Nz45l86f2 14.90            
Aaberg Nicole RCI Office planner for organization Amazon Mark Nb9oq2io1 14.99            
Aaberg Nicole RCI Student Services book on Racism. Amazon Mark Nw8mv9vt1 15.00            
Aaberg Nicole TC1 SS Geo wall map. Amazon Mktpl Nw82b0kt1 15.90            
Aaberg Nicole RCI Posters for Health office and office. Mindfulness. Paypal Lightsaltde 15.99            
Aaberg Nicole RCI Psychologist stickers and Needoh fidget. Amazon Mark Nz29c37t2 19.97            
Aaberg Nicole RCI Student Council year end celebration. Hy‐Vee Oregon 1482 20.77            
Aaberg Nicole RCI Office/Y2 Resins for team incentive. Amazon Mark Nz2k08me2 20.99            
Aaberg Nicole RCI Blue 1 Science Marble track. (Received cash for sale tax $1.10) Teacherspayteachers.Co 21.10            
Aaberg Nicole RCI SS G1 Rubber Cement. Amazon Mark Nw9c59l40 21.92            
Aaberg Nicole TC1 Science Drawing Paper. Amazon Mktpl Nw48e01g0 24.70            
Aaberg Nicole Blue 3 Tie Dye kits. Amazon Reta Ni4ae5iq2 24.74            
Aaberg Nicole RCI Yellow 1 Books Amazon Reta Ni7y940e2 24.98            
Aaberg Nicole RCI World Language movie. Amazon Mktpl Nw97a6uq2 25.93            
Aaberg Nicole RCI Blue 1 Cardstock Amazon Reta Nz4d01fo1 25.98            
Aaberg Nicole RCI Blue 1  SS plastic drawer set. Amazon Mktpl Ni5g50700 26.88            
Aaberg Nicole RCI G2 Science Googles Amazon Mark Ni0xj8sl1 28.47            

Purchasing Card Activity



Card Reconciler Description of Purchase Vendor Amount
Aaberg Nicole RCI Green 1 Science mini flashlights and batteries. Amazon Mark Nw8v082c2 29.24            
Aaberg Nicole RCI Workroom scotch tape Amazon Reta Nw0tk4l62 29.77            

Aaberg Nicole RCI G1 PTO Funds Cotton Wristbands and eye stickers for Olympic field days. Amazon Mark Nn9dy3x41 29.98            
Aaberg Nicole RCI Yellow 2 Math and Team stickers, sticks and resins for rewards. Amazon Mark Nw2t16o70 29.99            
Aaberg Nicole RCI G1 Science masking tape. Amazon Mark N65d67lc0 31.99            
Aaberg Nicole OSD Health Office Contact Solution. Amazon Reta Nw33v0jd1 34.86            
Aaberg Nicole RCI Student Service books x 3 on Racism. Target.Com 35.07            
Aaberg Nicole RCI Student Services therapy putty and file folders. Amazon Mark Nw6i296i1 36.12            
Aaberg Nicole RCI PTO Funds for Orchestra Fringe curtains, zip ties and bass strings. Amazon Mark Nz7ro7lx2 37.36            
Aaberg Nicole RCI Choir Tube set. Amazon Mark Nz4zd73p2 37.99            
Aaberg Nicole RCI Blue 3 team baseball caps for team building activity. Amazon Mark Ni88b63j0 38.98            
Aaberg Nicole RCI Green 1 LA pens and markers. Amazon Reta Ni6xl29y1 39.18            
Aaberg Nicole RCI Contingency‐Mini flashlights for red med bag supplies Amazon Mark Nn2uf8hb0 43.68            
Aaberg Nicole RCI Band Baritone Repair Ward‐Brodt Music Co. 43.80            
Aaberg Nicole RCI Green 1 Science Team Pocket folders Amazon Mark Nw0tt61l0 47.97            
Aaberg Nicole RCI ESL/Bilingual pencils and games. Amazon Mark Nw1re16o1 48.65            
Aaberg Nicole RCI Office light covers, wireless keyboard and mouse. Amazon Mark Ni8711dm0 49.97            
Aaberg Nicole RCI Blue 1 SS tie dye kits. Target.Com 49.98            
Aaberg Nicole RCI Blue 3 hats for students. Amazon Mark Nn8rt2tl2 50.97            
Aaberg Nicole RCI Art pencils and markers. Amazon Mark Nz7gn9q42 51.22            
Aaberg Nicole RCI office light covers. Amazon Mark Nz6pv4as1 51.32            
Aaberg Nicole RCI Y2 ELA books, pencils, locker tags. Amazon Reta Nw9bv0h00 54.35            
Aaberg Nicole RCI Student Services Fidgets. Waiting for Sales tax to be removed. Blt Fun And Function 57.45            
Aaberg Nicole RCI Student Council School Store gel pens, squishies and sports balls. Amazon Mark Nw2tt5l52 59.90            
Aaberg Nicole RCI Special Ed (KB) markers, toys. Amazon Mark Nn3jc17y0 60.70            
Aaberg Nicole RCI Yellow 1 Headphones. Amazon Mktpl Nz0ok74i0 61.28            
Aaberg Nicole magnets, rulers, tape,glue, baggies, pencil sharpeners, dry erase markers. Amazon Mark Nw7ml86o1 68.18            
Aaberg Nicole RCI End of the year staff drinks for meetin. Hy‐Vee Oregon 1482 72.91            
Aaberg Nicole RCI Speech Learning tools and markers. Amazon Reta Nw1va56c0 74.69            
Aaberg Nicole RCI Choir (HR) Boomwackers colorful tub kits. Amazon Mark Nw24j1n50 75.98            
Aaberg Nicole RCI Art Crayola Markers Nasco Education Llc 78.83            
Aaberg Nicole RCI Reading Pals Reading Manual and DVD. Vu Math And Reading Su 80.00            
Aaberg Nicole RCI Office File Folders and Organizers. Amazon Mark N63tc3n52 80.76            
Aaberg Nicole RCI Leadership lunch school walk thru. Tst Firefly Coffeehous 83.31            
Aaberg Nicole RCI Contingency two boxes of popcorn. Amazon Reta Ni3ct07z2 84.20            
Aaberg Nicole RCI PTO funds Teachers pay Teachers supplies. Teacherspayteachers.Co 85.00            
Aaberg Nicole RCI Student Services fidget toys. Sp Fidget Toys Plus 89.92            
Aaberg Nicole RCI Green 2 Science Erasers, goggles, markers. Amazon Mark Ni8w512m1 90.89            



Card Reconciler Description of Purchase Vendor Amount
Aaberg Nicole RCI G1 LA and Math supplies of pencils, white out, tape. Amazon Mark Ni01f1950 91.52            
Aaberg Nicole RCI End of the year staff meeting celebration. Hy‐Vee Oregon 1482 106.91          
Aaberg Nicole magnets, rulers, tape,glue, baggies, pencil sharpeners, dry erase markers. Amazon Mark Nz04n9852 108.61          
Aaberg Nicole RCI Advanced Learning rubber stamps, led lights, calculators and pencils. Amazon Mark Nw0g83171 114.91          
Aaberg Nicole RCI Y2 ELA books, pencils, locker tags. Amazon Mark Nz9tr6l02 115.32          
Aaberg Nicole RCI TC1 ELA Books, paper, laminating sheets and cards Amazon Mark Nn96h7jb1 135.22          
Aaberg Nicole RCI Student Council yearend celebration Pizza Pit ‐ Oregon 150.23          

Aaberg Nicole
RCI Green 2 PTO Funds and ELA Fund masking tape, headphone splitter, easel pad, 
dry erase markers. Amazon Mark Nz55q6oh2 154.76          

Aaberg Nicole sticky notes, paper cutter, metal book shelf, markers, rubber bands, pens. Amazon Mark Ni3mw3k90 165.03          
Aaberg Nicole RCI TC2 Plastic Storage Bins. Amazon Mktpl Nw9vq7h51 179.94          
Aaberg Nicole sheet protectors, pencils, cutouts, envelopes, paper, science materials. Amazon Mark Nw1cm1y10 212.66          

Aaberg Nicole
RCI Blue 2 sticky pad, sunglasses, pencils, baggies, tie dye kit, ziploc bags, pencil 
sharpener, glue sticks and dry erase markers. Amazon Mark Nz2kz6x50 228.09          

Aaberg Nicole  Games, notepads, whiteboards, staplers, paper, whiteout. Amazon Mark Nw0gy5i01 258.48          

Aaberg Nicole
Team Carpet and desk spot markers, movies, bags, page protectors, markers, 
cardstock, organizers, pencil sharpeners. Amazon Mark Nw2743cl1 261.76          

Aaberg Nicole RCI Green 1 Team area Futons x 2 for seating. Wf Wayfair3033181602 277.14          
Aaberg Nicole RCI Green 1 field trip to Old World WI 5/14/25. Whs Wihistsocticketin 1,404.00       
Aaberg Nicole RCI Blue 1, 2, 3 Field Trip to Old World Wisconsin 5/8/25 Whs Wihistsocticketin 2,052.00       
Anderson Andrea Breakfast items for monthly meeting  Wal‐Mart #1176 42.20            
Barnidge Melani Hand soap 6 qty. Amazon.Com Nh4999j72 7.44               
Barnidge Melani Hand sanitizer Amazon.Com Ni4rd57q1 9.49               
Barnidge Melani Cleaning spray and microfiber cloths Amazon Mktpl Nh8m59o72 32.44            
Beaty Jillian Food science fermentation Wal‐Mart #1176 17.27            
Beaty Jillian Food Science Wal‐Mart #1176 21.76            
Beaty Jillian lAB SUPPLIES Nasco Education Llc 32.14            
Beaty Jillian animal lab supplies Oregon Farm Center Inc 50.50            
Beaty Jillian FFA Meeting refreshments Wm Supercenter #1305 53.57            
Beaty Jillian Scalpels and blades Nasco Education Llc 54.00            
Beaty Jillian Food science APY Wal‐Mart #1176 62.27            
Beaty Jillian Food science in APY Wal‐Mart #1176 62.89            
Beaty Jillian Lab Supplies Nasco Education Llc 68.95            
Beaty Jillian FFA meeting refreshments Wal‐Mart #1176 70.05            
Beaty Jillian Lab supplies for NR Carolina Biologic Supp 237.08          
Beaty Jillian Food science APY ($292.11 + 3% convenience fee $8.76) Jl Richards Prime Meat 300.87          
Beaty Jillian Animal Scale In Paragon Medical Su 374.82          
Beaty Jillian Taxidermy supplies McKenzie Taxidermy 533.80          
Beaty Jillian FFA Banquet Awards American Awards & Prom 1,442.07       



Card Reconciler Description of Purchase Vendor Amount
Bechen Erin SSIS Emotional Learning Assessment ‐ Gina B Awl Pearson Education 13.50            
Bechen Erin Hyvee ‐ Foods for Indicator 9&10 End of Year Mtg. Hy‐Vee Oregon 1482 22.48            
Bechen Erin Life on the Bridge Book ‐ Maria R Amazon.Com Nw98q0kw0 22.49            
Bechen Erin Kong Ball with Hole, Tecknet Cloud Keyboard Wrist Set ‐ Lindsay G FES Amazon Mktpl Nw12a72b2 25.05            
Bechen Erin Needohs ‐ Melissa S OHS Amazon Mktpl Nz3c45z90 26.91            
Bechen Erin Dabbling Speech Subscription ‐ Connie M. NKE The Dabbling Speechie 32.00            
Bechen Erin Needoh, Fidgets, Gait Belt, Compresson Vest ‐ Melissa S OHS Amazon Mktpl Nn0407zi2 48.20            
Bechen Erin Panel Divider ‐ Melissa S.  Amazon Mktpl Nn18a2341 53.99            
Bechen Erin Superintendent's Leadership Conference on Special Education  Wi Dpi Events 102.35          
Bechen Erin State Superintendent Conference ‐ Oct 2025 ‐ Candace Wi Dpi Events 102.35          
Bechen Erin State Superintendent Conference ‐ October 2025 ‐ Nicole Buol Wi Dpi Events 102.35          
Bechen Erin WPS ‐ RCMAS‐2 Online Form (25 Uses) ‐ Psychs Western Psychological 156.00          
Bechen Erin CPI Renewal for Elisa R. Crisis Prevention Inst 200.00          
Bechen Erin DHH Picnic TShirt Badger Sporting Goods 300.00          
Bienlein Amanda cork board for my office, never arrived Amazon.Com (22.59)           
Bienlein Amanda Hand Sanitizer for Mentor Picnic Amazon.Com Ni7v15af1 10.20            
Bienlein Amanda School Nutrition Summer Training ‐ A. Bienlein Wi Dpi Events 10.24            
Bienlein Amanda Cleaner for the kitchens Amazon Mktpl Nn8zd9ab0 17.14            
Bienlein Amanda Cleaner for the kitchens Amazon Mktpl Nn3ua06n1 17.61            
Bienlein Amanda Paper Plates for Mentor Picnic Amazon.Com Ni8jc94d0 17.95            
Bienlein Amanda Cork board for my office Amazon.Com Nw56e8pe0 22.59            
Bienlein Amanda Ice Packs for Portable Coolers Amazon Mktpl Nb6bq9k60 53.98            
Boland Mark Refund of sales tax on Order #148264 Acoustech Supply Inc (31.68)           
Boland Mark Headlights (2) ‐ returned due to wrong ones purchased Sloan Implement Co 298.66          
Breitbach Kelly Portable restrooms for the athletic fields Buckys 12.43            
Breitbach Kelly PVE: concrete anchors Dorn Ace Hardware 14.99            
Breitbach Kelly SurveyMonkey Subscription Renewal ‐ May 2025 Smk Surveymonkey.Com 25.00            
Breitbach Kelly CO2 monthly cylinder rental charge for pool; dated 4/30/25 Badger Welding Supplie 30.00            
Breitbach Kelly Monthly Environmental House monitoring fee Simplisafe 31.99            
Breitbach Kelly CO2 for Pool: order date 5/21/25 Badger Welding Supplie 45.65            
Breitbach Kelly CO2 for Pool; order date 5/7/25 Badger Welding Supplie 66.30            
Breitbach Kelly Walmart Business + Yearly Membership for District  Walmart Business+ 103.40          
Breitbach Kelly Amount due to Scholastic after RCI Spring Book Fair Scholastic 147.27          
Breitbach Kelly School District Membership. Renew to 01 Jul 2026 Wisconsin School Safet 185.00          
Breitbach Kelly Administrators and Covid Mifis 3/22/25‐4/21/25 Vzwrlss My Vz Vb P 285.02          
Breitbach Kelly Pest Control Services for May 2025 Rove Pest Control ‐ Gw 549.00          
Breitbach Kelly Pool: 12V 98AH deep cycle AGM battery (2) Nassco Inc. 579.00          
Breitbach Kelly Safe & Smart: Entry Level Driver Training Trainer Certification 5/1/25‐5/31/25 Jj Keller & Associates 706.25          
Breitbach Kelly OSD Amazon Prime Membership 5/26/25‐5/25/26 B2b Prime Nz88w2ic0 779.00          



Card Reconciler Description of Purchase Vendor Amount
Breitbach Kelly Cell Phones, Mifis and Bus Phones 3/22/25‐4/21/25 Uscell Recurring 933.11          
Brisack Michele AVMR Training Heller ‐ tax is being refunded but I don't have a receipt Www.Mathrecovery.Org (57.75)           
Brisack Michele Office supplies Amazon Mktpl Nw3uc2wq1 39.67            
Brisack Michele Mapes Book Study books Amazon.Com N64uw0mw1 150.20          
Brisack Michele DJ book study Amazon.Com Ni7vn8mq1 174.75          
Brisack Michele Lofgren ESL PD Book Study Amazon.Com Nz4f93aj1 249.13          
Brisack Michele Acker AVID Conf Reg Avid Center 1,050.00       
Brisack Michele Binders for ELA Teachers Amazon Mktpl N63d30tq2 1,050.39       
Brisack Michele AVMR Training Heller ‐ tax is being refunded Www.Mathrecovery.Org 1,107.75       
Brisack Michele Spanish for Educators PD Sq Inspired Language 1,575.00       
Buskager Kristin Emotion Lab Summer Semester Laube/Hanson 5.99 Amazon Mark Nn0ho6rr0 5.99               
Buskager Kristin Cursive and Calligraphy Summer Semester Tanner   7.94 Amazon Mark N62op7lx2 7.94               
Buskager Kristin Foundations Summer Semester Rucker 8.75 Amazon Mktpl N62d78zn2 8.75               
Buskager Kristin Fast Forward Summer Semester Mitchell 9.99 Amazon Mark N69y10vk0 9.99               
Buskager Kristin Diamond Painting Summer Semester S. Johnson  9.99 Amazon Mark N62gp4fk2 9.99               
Buskager Kristin Introduction to BioTechnology Summer Semester Kritch 10.47 Hy‐Vee Oregon 1482 10.47            
Buskager Kristin Cursive and Calligraphy ‐ Summer Semester ‐ Tanner 13.23 Amazon Reta Nn12o5aj1 13.23            
Buskager Kristin Cursive and Calligraphy Summer Semester Tanner 14.59 Amazon Mark N63h31fs2 14.59            
Buskager Kristin Diamond Painting Summer Semester S. Johnson   14.97 Amazon Mark N68z08nb2 14.97            
Buskager Kristin Cursive and Calligraphy ‐ Summer Semester ‐ Tanner 23.78 Amazon Mktpl Nn21n30d1 23.78            
Buskager Kristin Kindergarten Kickoff Summer Semester Scinico  Lakeshore Learning Mat 26.05            
Buskager Kristin Fast Foward Summer Semester Mitchell 27.69 Amazon Mktpl N617u3gd0 27.69            
Buskager Kristin Pickleball Gr 5‐8 Summer Semester Schell 29.98 Amazon Mark Nh5o833q2 29.98            
Buskager Kristin Pickleball Gr 1‐4 Summer Semester Wilhelmson 29.98 Amazon Mark N62b82q51 29.98            
Buskager Kristin Cursive and Calligraphy ‐ Summer Semester ‐ Tanner 33.98 Amazon Mktpl Nn89p6un2 33.98            
Buskager Kristin Bookworms and Crafty Creations Summer Semester Kramer 37.98 Scholastic 37.98            
Buskager Kristin Eric Carle ABC's Summer Semester R. Scinico 39.99 Amazon Mktpl Nn8zb11r0 39.99            
Buskager Kristin Kindergarten Kickoff 1 Summer Semester Scinico 67.93 Otc Brands Otc Brand 67.93            
Buskager Kristin Kindergarten Kickoff 1 Summer Semester Scinico 77.93 Lakeshore Learning Mat 77.93            
Buskager Kristin Imagination Station Summer Semester J. Schrimpf   83.34 Amazon Mark Nn0pi22e1 83.34            
Buskager Kristin Cursive and Calligraphy Summer Semester Tanner 101.83 Amazon Reta N62mr3cp2 101.83          
Buskager Kristin Diamond Painting Summer Semester S. Johnson  103.87 Amazon Mark Nn4338ro2 103.87          
Buskager Kristin Diamond Painting Summer Semester S. Johnson 110.93 Amazon Mark Nn6gy3pl1 110.93          
Buskager Kristin Eric Carle ABC's Summer Semester R. Scinico  119.96 Amazon Mktpl N684i1a92 119.96          
Buskager Kristin Kindergarten Kickoff 1 Summer Semester Scinico 119.97 Lakeshore Learning Mat 119.97          
Buskager Kristin Fun With Sign Language Summer Semester Casperson 128.94 Amazon Mark Nn8sa6mr0 128.94          
Buskager Kristin Diamond Painting Summer Semester S. Johnson    129.87 Amazon Mark N646p9j62 129.87          
Buskager Kristin Kindergarten Kickoff Summer Semester Scinico  Lakeshore Learning Mat 145.23          
Buskager Kristin Running Club Summer Semester Grady 159.17 Amazon Mark Nh5ux9tg2 159.17          



Card Reconciler Description of Purchase Vendor Amount
Buskager Kristin Diamond Painting Summer Semester S. Johnson 179.64 Amazon Mark Nn21z9pk1 179.64          
Buskager Kristin Orchestra summer semester Thompson 200.00 Flat.Education Music 200.00          
Buskager Kristin Outdoor Games Summer Semester Burns 207.76 Amazon Mark N67382dk1 207.76          
Buskager Kristin Introduction to Biotechnology Summer Semester Kritsch 213.50 Paypal Minipcr 213.50          
Buskager Kristin Draw Your Story Summer Semester Bauer 215.88 Amazon Mark Nn42o6rb1 215.88          
Buskager Kristin Reading Intervention summer semester 230.00 Ventris Le Ventris Le 230.00          
Buskager Kristin Fast Forward Summer Semester Mitchell 241.12 Amazon Mark N680p5qs1 241.12          
Buskager Kristin Foundations Summer Semester Rucker 245.63 Amazon Mark N66348t12 245.63          
Buskager Kristin Games N Gym Sports Summer Semester Peterson 281.78 Amazon Reta N686p0et0 281.78          
Buskager Kristin Kindergarten Kickoff 1 Summer Semester Scinico 285.89 Otc Brands Otc Brand 285.89          
Buskager Kristin Diamond Painting Summer semester S. Johnson 351.89 Amazon Mark N61f21vc1 351.89          
Buskager Kristin Cup Stacking ‐ Summer Semester ‐ Steinmetz   378.00 Amazon Mark Nn05474c1 378.00          
Buskager Kristin Kindergarten Kickoff 1 Summer Semester Scinico 380.29 Lakeshore Learning Mat 380.29          
Buskager Kristin Bookworms and Crafty Creations Summer Semester Kramer 381.60 Scholastic 381.60          
Buskager Kristin Draw Your Story Summer Semester Bauer 383.39 Amazon Mktpl Nn4ml4hs0 383.39          
Buskager Kristin Diamond Painting Summer Semester S. Johnson  443.54 Amazon Mark Nn3iy5yr2 443.54          
Buskager Kristin Cup Stacking ‐ Summer Semester ‐ Steinmetz  486.00 Amazon Mark Nn91v5j01 486.00          
Buskager Kristin Cup Stacking ‐ Summer Semester ‐ Steinmetz 486.00 Amazon Mark Nn2oc84i0 486.00          
Buskager Kristin Diamond Painting Summer Semester S. Johnson 551.47 Amazon Mark Nn81q5gj0 551.47          
Buskager Kristin Diamond Painting Summer Semester S. Johnson 564.31 Amazon Mark Nn7nr0ay1 564.31          
Buskager Kristin Lego Logo Summer Semester Carpenter 601.52 Walmart.Com 8009256278 601.52          
Buskager Kristin Eric Carle ABC's Summer Semester R. Scinico 607.87 Amazon Mark Nn40v9kr0 607.87          
Buskager Kristin Emotion Lab Summer Semester Laube/Hanson 650.85 Amazon Mark N67r10u42 650.85          
Buskager Kristin Color&Connect Summer Semester Marcin  666.74 Amazon Mark N647b8oi2 666.74          
Buskager Kristin Cursive and Calligraphy Summer Semester Tanner   715.59 Amazon Mark N64od8lj2 715.59          
Buskager Kristin Cup Stacking ‐ Summer Semester ‐ Steinmetz 774.00 Amazon Mark Nn5c764l0 774.00          
Buskager Kristin Cup Stacking ‐ Summer Semester ‐ Steinmetz  792.00 Amazon Mark Nn8te1na1 792.00          
Buskager Kristin Lego Logo Summer Semester Carpenter 831.52 Amazon Reta N689v0vw0 831.32          
Buskager Kristin Draw Your Story Summer Semester Bauer 834.39 Amazon Mark N69h99fz1 834.39          
Buskager Kristin Bookworms and Crafty Creations ‐ Summer Semester‐ Kramer  935.97 Amazon Mark Nn2mt7fa1 935.97          
Buskager Kristin Diamond Painting Summer Semester S. Johnson 1027.36 Amazon Mark Nn08n0gt0 1,027.36       
Buskager Kristin Draw Your Story Summer Semester Bauer 1148.92 Amazon Mark N62ll6np1 1,148.92       
Buskager Kristin Card Sharks Summer Semester Barth  1274.88 Amazon Mark Nn5531k30 1,274.88       
Buskager Kristin Card Sharks Summer Semester Barth 1621.96 Amazon Reta N68g46mn2 1,621.96       
Buyarski Lynn Tax refund Metcalfes Market (0.40)             
Buyarski Lynn Bananas Kwik Trip #953 0.51               
Buyarski Lynn Bananas Kwik Trip #953 1.42               
Buyarski Lynn Groceries Kwik Trip #953 5.98               
Buyarski Lynn Groceries Metcalfes Market 9.67               



Card Reconciler Description of Purchase Vendor Amount
Buyarski Lynn Groceries Metcalfes Market 11.49            
Buyarski Lynn Groceries Hy‐Vee Oregon 1482 24.53            
Buyarski Lynn Groceries Metcalfes Market 24.54            
Buyarski Lynn Groceries Hy‐Vee Oregon 1482 31.44            
Buyarski Lynn Groceries Kwik Trip #953 32.21            
Buyarski Lynn Groceries Hy‐Vee Oregon 1482 36.10            
Buyarski Lynn Groceries Metcalfes Market 51.65            
Buyarski Lynn Groceries Kwik Trip #953 51.87            
Buyarski Lynn Groceries Hy‐Vee Oregon 1482 52.27            
Buyarski Lynn Groceries Metcalfes Market 71.14            
Buyarski Lynn Groceries Gfs Store #1939 97.66            
Buyarski Lynn Groceries/Meat Hy‐Vee Oregon 1482 204.44          
Buyarski Lynn Kitchen Prep Tables The Webstaurant Store 1,249.58       
Chung Solim refund for 1st gr whiteboards Amazon Mktplace Pmts (19.49)           
Chung Solim Refund for locks that didn't work Amazon Mktplace Pmts (18.04)           
Chung Solim refund for extra curtain rod Amazon Mktplace Pmts (17.99)           
Chung Solim Bananas for students Kwik Trip #731 2.35               
Chung Solim Green&Healthy seeds for edible garden Homedepot.Com 2.98               
Chung Solim Bananas for students Kwik Trip #187 3.95               
Chung Solim 5th math activity & plan Teacherspayteachers.Co 4.25               
Chung Solim Bananas for students Kwik Trip #302 5.39               
Chung Solim Shoe glue for CARE closet Amazon.Com Ni9cv1k11 6.68               
Chung Solim Home supplies for family in need Amazon.Com Nz8y33xr0 7.49               
Chung Solim Staff farewell gifts Amazon Mktpl N65ey9bd2 7.99               
Chung Solim Staff farewell gifts Amazon Mktpl N63z52cg1 7.99               
Chung Solim New teacher mentoring breakfast with instructional coach Sq Tati Co 9.39               
Chung Solim 4th=wipes Amazon.Com Ni1xw6mc2 11.37            
Chung Solim New teacher mentoring breakfast with instructional coach Sq Tati Co 13.34            
Chung Solim WL monthly online subscription for May Edpuzzle Pro Teacher 13.50            
Chung Solim Snacks for students in need Amazon.Com Ni7f77hk0 14.10            
Chung Solim New teacher mentoring breakfast with instructional coach Sq Tati Co 17.89            
Chung Solim Locks for mentor cabinets Amazon Mktpl Ni16x4uz1 18.04            
Chung Solim Staff farewell gifts Amazon Mktpl Nn84k7sb0 19.79            
Chung Solim 3rd=three ring binders Amazon Mktpl Nb6jo4h11 20.04            
Chung Solim Health class=game Amazon Mktpl Nb3po5df0 20.28            
Chung Solim Green&Healthy seeds Homedepot.Com 22.31            
Chung Solim Staff farewell gifts Amazon Mktpl N67l020s2 23.71            
Chung Solim Tissue boxes for classrooms Amazon.Com Nz5u44ex0 23.74            
Chung Solim Ponchos for field trip Amazon Mktpl Nz9tv8fy0 26.37            



Card Reconciler Description of Purchase Vendor Amount
Chung Solim Ponchos for field trip Amazon Mktpl Nn2dg5o92 26.99            
Chung Solim Green&Healthy seeds Homedepot.Com 28.84            
Chung Solim Cards for admin intern Amazon Mktpl N695j7ot2 29.17            
Chung Solim Staff farewell gifts Amazon Mktpl N65u16wb2 32.99            
Chung Solim 3rd=bins for storage Amazon Mktpl Ni28f5va2 37.80            
Chung Solim Office pens and zipper repair kit Amazon Mktpl Ni6s62ba2 38.59            
Chung Solim 4th=pencils, dry erase markers Amazon Mktpl Nb8pn32z0 40.54            
Chung Solim Lunch for Student Yearbook Council Subway 12325 42.34            
Chung Solim Cardstock paper for workroom Amazon.Com Ni20371w1 48.39            
Chung Solim 11x17 printer paper Amazon.Com Ni9f03q60 54.22            
Chung Solim Supplies for admin intern office Amazon Mktpl Nz3gr00c1 54.72            
Chung Solim Hair brushes for CARE closet and tissue boxes for classrooms Amazon Mktpl Ni5mi0rd1 55.95            
Chung Solim 3rd=big sticky notepads Amazon Mktpl Nb7m656u0 59.39            
Chung Solim 3rd=fidgets, prizes, pens Amazon Mktpl Nb98636q1 62.94            
Chung Solim Band cymbal bag Sweetwater Sound 62.99            
Chung Solim dry erase cards, math game, legos. laminating sheets Amazon Mktpl Nb3oz25v1 70.99            
Chung Solim dry erase boards,  bags, dry erase pockets, pencil erasers, sheet protectors Amazon Mktpl Nb1i176z0 82.35            
Chung Solim Food for AAPI event Global Market 88.99            
Chung Solim 1st=birthday prizes, writing boards, magnifying glasses Amazon Mktpl Ni4ce9dx2 95.51            
Chung Solim Food for AAPI student breakfast Hmong Legacy Market Ll 100.00          
Chung Solim dry erase cards, math game, legos. laminating sheets Amazon Mktpl Nb6io1ve0 100.01          
Chung Solim 2nd=prizes, seeds, pens, Amazon Mktpl Ni9qt8sh2 100.45          
Chung Solim Home supplies for family in need Amazon Mktpl Nz6sv9ex0 113.07          
Chung Solim STEAM conf fee for V.Holmes Uw Madison Soe Place 125.00          
Chung Solim Music for 4th gr choir (donation from oregon choral boosters) J.W. Pepper 144.99          
Chung Solim Leadership/PBIS outing Liberty Station 173.48          
Chung Solim Music for 4th gr choir (donation from oregon choral boosters) J.W. Pepper 226.25          
Chung Solim Food for Marigold event Pizza Hut 040683 230.74          
Chung Solim Workroom and classroom hanging files Amazon Mktpl Nn07x2cu2 269.55          
Chung Solim 3rd=hand sanitizer, painters tape, note cards, packing tape, sticky notes Amazon Mktpl Ni1v28me2 270.65          
Chung Solim Conf fee for two teachers, D.Roudebush & M.Cordio Uwsp Continuing Ed Onl 300.00          
Chung Solim Food for FES Marigold event (approved by JT) Hmong Legacy Market Ll 300.00          
Chung Solim Food for Marigold event (approved by JT) Agave Jalisco Madison 300.00          
Chung Solim 1st gr Zoo field trip payment Sq Henry Vilas Zoo 336.00          
Chung Solim Green&Healthy soil for gardens in courtyards The Home Depot #4909 499.00          
Chung Solim Bookroom books Heggerty Heggerty.Org 775.44          
Chung Solim 6th Grade Field Trip ‐ Lussier Family Heritage Center 5/29/25 Dane Cnty Parks Retail 975.00          
Chung Solim 3rd gr trip fee to Cave of the Mounds Py Cave Of The Mounds 1,387.00       
Chung Solim Various bookroom books High Noon Books 1,610.00       



Card Reconciler Description of Purchase Vendor Amount
Curkovic John Class Supplies (Leadership); rubber ducks Amazon Mktpl Nn4i34o21 61.18            
Curkovic John Class Supplies (Adv Marketing); paint, paint brushes Dorn Ace Hardware 67.71            
Ducett Michael Credit for film Prime Video Tvod (10.54)           
Ducett Michael Temple Grandin Film‐refunded Prime Video Ni72k7261 10.54            
Ducett Michael Senior Gift for Thespians Amazon Mktpl N64j534w0 14.99            
Ducett Michael 1 single ticket for Titanic the Musical Marriott Theatre 44.00            
Ducett Michael 29 Tickets to see musical, plus $18.20 entertainment tax Marriott Theatre 1,188.00       
Ducett Michael Scripts and Performance Rights for Fall Play 2025 Dramatists Play Serv 1,712.60       
Ehrlich Jennifer OHS Science; plates, trash bags Hy‐Vee Oregon 1482 41.86            
Eithun Jennifer lunch for students on MLL field trip to UW campus Ianspizza.Com (210.00)         
Eithun Jennifer highlighters Amazon Mark Ni97n6us0 4.98               
Eithun Jennifer beverages for senior breakfast Walmart.Com 5.65               
Eithun Jennifer parking ticket organization Amazon Mark Nb6g09he0 9.98               
Eithun Jennifer GED test retake fee Wl Vue Ged Exam 10.00            
Eithun Jennifer GED test retake Wl Vue Ged Exam 10.00            
Eithun Jennifer postage for memory project submissions Usps Po 5662500697 10.50            
Eithun Jennifer spray paint Dorn Ace Hardware 13.78            
Eithun Jennifer glue/cutting mats for projects Dollar Tree 17.50            
Eithun Jennifer batteries Amazon Reta Nz8r85u62 17.58            
Eithun Jennifer roses, mints Kwik Trip #372 18.30            
Eithun Jennifer copy of Teaching Math to English Learners Amazon Mktpl Nw4z34dy1 20.87            
Eithun Jennifer lanyard Amazon Mktpl Ni43u8cv1 20.99            
Eithun Jennifer drip trays for plants in the Commons Amazon Mark Nn9q32zt2 23.99            
Eithun Jennifer parking at prom venue Park Hotel‐Valet & Sun 24.00            
Eithun Jennifer Teacher appreciation week faculty meeting food Hy‐Vee Oregon 1482 25.57            
Eithun Jennifer Badger Conference Top Scholar plaque Www.Mwscholastic.Com 26.00            
Eithun Jennifer senior breakfast decorations Amazon Mark Nz4t09a01 26.36            
Eithun Jennifer Spanish calendar magnets Amazon Mktpl Nw0kf80k0 27.98            
Eithun Jennifer senior breakfast decorations Amazon Mark Nz6cz2an1 28.66            
Eithun Jennifer cornhole bags and carabiners Amazon Mark Nn1642wx2 31.62            
Eithun Jennifer Mental Health Awareness wristbands Amazon Mark Ni3es6um1 33.24            
Eithun Jennifer flowers Sq Oregon Floral And 36.00            
Eithun Jennifer beverages for senior breakfast/paper towel for main office use Walmart.Com 40.30            
Eithun Jennifer copy of Teaching Music Through Composition Amazon Reta Nz6fb7al1 42.19            
Eithun Jennifer copy of Wisconsin's Past and Present: A Historical Atlas Amazon Mark Nb4ge3qu0 43.57            
Eithun Jennifer bottled water/meeting snacks Walmart.Com 46.40            
Eithun Jennifer snack for field trip/scavenger hunt Hy‐Vee Oregon 1482 46.97            
Eithun Jennifer 5 chromebook chargers Amazon Mark Nw1t74wr1 49.50            
Eithun Jennifer pizzas for staff lunch meeting Pizza Hut 040689 51.55            



Card Reconciler Description of Purchase Vendor Amount
Eithun Jennifer pizzas for student focus group meeting ran by D. Hunter Pizza Hut 040689 54.95            
Eithun Jennifer facial tissue Amazon Reta Nz8716mr1 70.15            
Eithun Jennifer Financial Literacy for Educators Workshop registration Paypal Economicswi Ec 75.00            
Eithun Jennifer staff office/classroom supplies; dry erase markers, tagboards, index cards Staples 75.23            
Eithun Jennifer beverages for senior breakfast, snacks for meetings Walmart.Com 8009256278 81.30            
Eithun Jennifer lunch for GSA event Jimmy Johns ‐ 3602 84.30            
Eithun Jennifer API rschool renewal Vnn Rst 94.00            
Eithun Jennifer end of school year lunch Pizza Pit ‐ Oregon 96.96            
Eithun Jennifer Scavenger Hunt snacks Sq Kickback Cafe 105.62          
Eithun Jennifer sharpies Amazon Reta N60ce5i22 108.64          
Eithun Jennifer Pride Crew breakfast meeting Wal‐Mart #1176 108.77          
Eithun Jennifer lunch for students on MLL field trip to UW campus Ianspizza.Com 109.62          
Eithun Jennifer Spanish text pencils Sp Teachers Discovery 114.94          
Eithun Jennifer sit to stand desk Amazon Mark Ni0rh4wu1 123.49          
Eithun Jennifer sharpies Amazon Mark N65r629j2 126.41          
Eithun Jennifer end of year staff luncheon rock painting supplies Amazon Mark Nb03a5i80 129.92          
Eithun Jennifer Avid bowling field trip Oregon Bowl 167.44          
Eithun Jennifer coffee for Teacher Appreciation week Sq Kickback Cafe 176.00          
Eithun Jennifer lunch for students on MLL field trip to UW campus/Olbrich Gardens Ianspizza.Com 199.05          
Eithun Jennifer lunch for students on MLL field trip to UW campus Ianspizza.Com 210.00          
Eithun Jennifer 13 dozen doughnuts for Teacher Appreciation week Greenbush Bakery 227.50          
Eithun Jennifer classroom supplies Amazon Mark Nw0ye19w1 242.13          
Eithun Jennifer ASCD premium membership (DH) Ascd Iste 289.00          
Eithun Jennifer Career and Leadership Development event registration fees Ewell Educational Serv 348.00          
Eithun Jennifer kodak film Freestyle Photography 368.59          
Eithun Jennifer Pride Crew lunch Pizza Hut 040689 381.75          
Eithun Jennifer classroom supplies/classroom library books Amazon Mark Nb9gc1750 382.02          
Eithun Jennifer various supplies for student services, (fidgets, office supplies) Amazon Mark Nw18o0cp2 396.65          
Eithun Jennifer 10 in person GED tests and 1 online proctored GED test Ncs Ged Exam 437.25          
Eithun Jennifer 12 in person GED test vouchers Ncs Ged Exam 477.00          
Eithun Jennifer AP Summer Institute registration (Ranallo) Uw Madison Soe Place 725.00          
Eithun Jennifer AP Summer Institute registration (Ziehr) Uw Madison Soe Place 725.00          
Eithun Jennifer art work supplies Nasco Education Llc 1,365.74       
Eithun Jennifer diplomas and diploma covers Www.Mwscholastic.Com 3,566.78       
Eithun Jennifer catering for Senior Breakfast Hy‐Vee Fitchburg 1184 4,705.00       
Eithun Jennifer prom room set up and catering Best Western Premier P 5,140.00       
Fischer Julie Certified Mail Receipt Usps Po 5662500697 9.68               
Fischer Julie 4K Outreach Supplies Wal‐Mart #1176 17.78            
Foelker Alycia School Nurse Summer Institute for Katie Smith Wi Dpi Events 51.18            



Card Reconciler Description of Purchase Vendor Amount
Fuller Andrea tax refund Taylor & Francis (3.21)             
Goltz Dawn 3rd gr popsicles Hy‐Vee Oregon 1482 20.94            
Goltz Dawn WSSCA safety & security in person certification training Wisconsin School Safet 500.00          
Greiner Patricia Textbooks Amazon Reta Nn7lw6q21 12.08            
Greiner Patricia Classroom library books Amazon Mktpl Nz7in9ed2 12.68            
Greiner Patricia Student Council car wash activity supplies Amazon Mark Nw76y6o91 56.91            
Greiner Patricia Student Council Car Wash Activity Supplies Amazon Mark Nw4w53qb1 61.29            
Greiner Patricia English Class Textbooks Amazon Reta Nw6515q20 78.92            
Greiner Patricia Student Council car wash supplies and English textbooks. Amazon Mark Nz4p11140 93.72            
Greiner Patricia English Class Library books Amazon Mark Nz4nq98x2 254.84          
Greiner Patricia Classroom library books Amazon Reta Nw9773tu1 320.21          
Greiner Patricia Textbooks Amazon Mark Nz0ym3852 447.97          
Greiner Patricia Textbooks for English department Amazon Reta Ni4516yy0 527.01          
Greiner Patricia English Textbooks Amazon Mark Nn6f12540 838.89          
Grossen Richard Gloves Amazon Mktpl N614x2wt2 8.87               
Grossen Richard Tools used by night class. Amazon Mktpl Ni5vx5i70 71.97            
Grossen Richard IT Essentials ‐ Night class items Amazon Mktpl Nn2cj1tf1 77.94            
Grossen Richard Latex Gloves, Wire tubing, brushes, shaft collars Amazon Mktpl N63hs1jx2 117.40          
Grossen Richard Tongue Weight Scale Amazon Mktpl N64bh9ur2 170.17          
Grossen Richard IT Essentials ‐ Night class items Amazon Mktpl Nn0hr9tg0 172.17          
Grossen Richard Toggle switches, light, grease Amazon Mktpl N69ch4pg1 177.09          
Grossen Richard Screwdriver sets, distilled water, cleaning supplies. etc. Menards Janesville Wi 194.99          
Grossen Richard Hardware, electrical wire, spark plugs, oil Farm & Fleet Janesvill 248.98          
Grossen Richard Tools, Spray Paint Menards Madison West W 338.66          
Grossen Richard Cleaning Supplies, Paint, Torch Gas Menards Janesville Wi 343.65          
Grossen Richard Tools and cleaning supplies Menards Janesville Wi 355.80          
Grossen Richard Fuel pump and supplies 1a Auto 372.80          
Grossen Richard Tools, oil, battery supplies. Farm & Fleet Janesvill 520.73          
Grossen Richard Tools used by night class Amazon Mktpl Ni8j02980 1,035.00       
Haakenson Dennis robotic repair pins Robosource 18.91            
Haakenson Dennis Integrated Circuits Amazon Mktpl Ni8pe6i00 23.97            
Haakenson Dennis screwdriver project materials Amazon Mktpl Ni8wp2da1 47.97            
Haakenson Dennis track and field senior banners Sq Empire Photography 50.00            
Haakenson Dennis IT Essentials: rechargeable batteries Amazon Mktpl Nw3jf67c0 121.86          
Haakenson Dennis soldering kits Amazon Mktpl Nw7tj5jx1 148.68          
Haakenson Dennis plaque supplies and materials Bf Plastics 301.00          
Haakenson Dennis 3D printing materials Amazon Mktpl N65795xs0 308.00          
Haakenson Dennis sublimation ink Amazon Mktpl Nw80k9er1 340.00          
Haakenson Dennis IT Essentials: Computer Mounts Amazon Mktpl Nw4jp3uo0 479.40          



Card Reconciler Description of Purchase Vendor Amount
Haakenson Dennis senior banners Sq Empire Photography 1,450.00       
Heitz Katie Shredder for LE Amazon Mktpl Nn61e6nj2 29.74            
Heitz Katie Retiree Gift The Master Teacher 39.95            
Heitz Katie JT ‐ Doctorate Recognition Baudville Inc. 96.36            
Heitz Katie Flowers for Retirement Celebration Kopkes Greenhouse 99.84            
Heitz Katie 3 Cakes for Retirement Celebration Rolling Pin Bake Shop 191.36          
Heitz Katie Retiree Gifts The Master Teacher 202.63          
Heitz Katie LS Retiree Breakfast Panera Bread #601552 O 397.02          
Heitz Katie AWSA SAIL Alumni Registration ‐ JT Awsa 599.00          
Heitz Katie Oregon Observer Legal & Job Postings Wisconsin Media Group 1,043.09       
Heitz Katie Retiree Gifts The Master Teacher 1,214.40       
Heitz Katie AWSA SAIL Alumni Network Registration Awsa 3,594.00       
Huberty Wochenske club activity food Hy‐Vee Oregon 1482 11.96            
Huberty Wochenske Cleaning up supplies for National German Honor Society service project  Hy‐Vee Oregon 1482 16.97            
Hunter Christine Amazon‐ RCI Library Books Amazon Mktpl Nw8tx3nx0 8.18               
Hunter Christine Amazon‐ RCI Library Books Amazon.Com Nz5aa6wr2 11.79            
Hunter Christine Playaway‐ replacement parts for audiobooks Playaway Products Llc 21.94            
Hunter Christine Amazon‐ RCI Library Supplies Amazon Mktpl Nb07i8m11 51.75            
Hunter Christine Amazon‐ RCI Library Books Amazon.Com Nz30k33q0 61.59            
Hunter Christine Amazon‐ RCI Library Books Amazon.Com Nw5c31jj1 91.70            
Hunter Christine Amazon‐ RCI Library Books Amazon.Com Nz0wc1y62 106.78          
Hunter Christine Amazon‐ BKE Library Label Printer Amazon.Com Nb5xz6qd0 119.34          
Hunter Christine Follett‐ BKE Library Books Follett Content Soluti 131.50          
Hunter Christine Follett‐ BKE Library Books Follett Content Soluti 483.10          
Hunter Christine Playaway‐ RCI Library Audiobooks Playaway Products Llc 1,226.86       
Hunter Christine Follett‐ RCI Library Books Follett Content Soluti 1,934.74       
Jaeger Allison Tax refund from senior gifts  Etsy.Com Susoodles (14.82)           
Jaeger Allison Award engraving Awardsmalltotal Awards 30.00            
Jaeger Allison Sheet music J.W. Pepper 54.97            
Jaeger Allison Jazz Award The Instrumentalist Aw 63.00            
Jaeger Allison Binders for Graduation music Amazon Reta Ni7fg9o41 66.97            
Jaeger Allison Post concert breakfast Metro Market #128 78.28            
Jaeger Allison Tuba repair Ward‐Brodt Music Co. 115.00          
Jaeger Allison Senior gifts/awards materials Amazon Mark Nn5xz9422 133.95          
Jaeger Allison Horn Repair Ward‐Brodt Music Co. 150.00          
Jaeger Allison Horn Repair Ward‐Brodt Music Co. 185.00          
Jaeger Allison Solo and Ensemble Medals Wisconsin School Music 1,104.00       
Jameson David Track Team Scoring Subscription Anet Athlete Features 9.99               
Jameson David Boys V Golf Practice Round Fsp Koshkonong Mounds 140.00          



Card Reconciler Description of Purchase Vendor Amount
Jameson David Boys Golf Team JV Outing EEC Ls Evansville Golf As 330.00          
Jenson Michelle Furniture / NonCap Equp ‐ "sleeves" for shelving in Rm 157 Amazon Mark Nn7n90m42 7.35               
Jenson Michelle plastic cups for juice at 6/4 staff mtg (retirees, service awards) Family Dollar 9.75               
Jenson Michelle Green Team Activity / Food ‐ cookies for Green Team student work night Kwik Trip #372 9.98               
Jenson Michelle Spec Ed / Non Cap ‐ flame retardant magnetic light filters Amazon Mark Nz0jl3ea0 9.99               
Jenson Michelle Urban Challenge Field Trip / Food (Student) ‐ lunch for student  Raising Canes 0601 11.07            
Jenson Michelle Urban Challenge Field Trip ‐ lunch for student Raising Canes 0601 11.07            
Jenson Michelle German Activity  ice cream and bowls for Ice Cream Spaghetti Hy‐Vee Oregon 1482 15.36            
Jenson Michelle string cheese, granola bars and beverages for Rising Star Sem 2 breakfast Hy‐Vee Oregon 1482 17.96            
Jenson Michelle Bldg & Grnds / Supplies ‐ seeds Prairie Moon Nursery 18.00            
Jenson Michelle 7O / Food ‐ student prizes Greenbush Bakery 18.46            
Jenson Michelle Literacy / Library Books ‐ The Art of Coaching Workbook Amazon Mktpl Nh0cw8or2 18.49            
Jenson Michelle Bldg & Grnds / Supplies ‐ hose couplers Dorn Ace Hardware 18.77            
Jenson Michelle PBIS / Food ‐ coffee (2) for Sem 2 Rising Star Breakfast Kwik Trip #372 19.98            
Jenson Michelle Steam / Supplies ‐ Slip It Game Amazon Mark Ni71n3610 19.99            
Jenson Michelle Literacy / Library Books ‐ The Art of Coaching Amazon Mktpl N61de47d2 20.99            
Jenson Michelle Math / Supplies ‐ calculator Amazon Mark Nb4kg0yy1 22.00            
Jenson Michelle Art Activity / Supplies ‐ plaster wrap (3) Michaels Stores 5570 22.92            
Jenson Michelle STEAM / Supplies ‐ Chomp game Amazon Mark Ni4hi5w51 24.00            
Jenson Michelle Tech Ed / Supplies ‐ glue Dorn Ace Hardware 24.32            
Jenson Michelle Green Team / Food ‐ snacks for Green Team work night Kwik Trip #372 25.96            
Jenson Michelle German Activity ice cream and bowls (Ice Cream Spaghetti) Hy‐Vee Oregon 1482 26.90            
Jenson Michelle Gen Ofc / Food (staff) ‐ coffee (3) for 6/4 staff mtg (retirees, service awards) Kwik Trip #372 29.97            
Jenson Michelle Building & Grounds / Supplies ‐ plants for Door 1 brick planter Sq Fitchburg Farms 34.90            
Jenson Michelle Gen Ofc / Supplies ‐ Avery labels Amazon Mark Nz68u29n2 34.99            
Jenson Michelle German Activity Certificates for German Society Induction Ceremony Sp Aatg Store 35.00            
Jenson Michelle Special Ed / Non Cap Equip ‐ whiteboard calendar Amazon Mark Ni4qf3w91 35.99            
Jenson Michelle Tech Ed / Supplies ‐ glue sticks Dorn Ace Hardware 38.15            
Jenson Michelle Gen Ofc / Supplies ‐ Permit to Leave passes Amazon Reta Nw9w15wx0 39.69            
Jenson Michelle German  ‐ water and sweets, cups for German Society Induction Ceremony Hy‐Vee Oregon 1482 40.10            
Jenson Michelle Math / Supplies ‐ ribbon Amazon Mark Nn8m28n12 40.17            
Jenson Michelle Art Club / Food ‐ pizza for students eoy Pizza Hut 040689 43.50            
Jenson Michelle 7O Activity / Supplies ‐ sharpies Amazon Reta Nz8971ww0 45.86            
Jenson Michelle Steam / Supplies ‐ Finspan: A Wingspan Game Amazon Mark Nz3tl1dn0 50.00            
Jenson Michelle Tech Ed / Non Cap ‐ Safety Glasses Amazon Mark Nb0y78mc1 50.97            
Jenson Michelle donuts muffins and coffee creamer for Sem 2 Rising Star Breakfast Festival Foods 58.44            
Jenson Michelle Yearbook Activity‐sharpies for labeling yearbooks  Amazon Mark Nw30g1yx1 58.48            
Jenson Michelle Sci 7 / Supplies ‐ pom poms, pipe cleaners, beads, sequins, plastic cups Wal‐Mart #1176 61.21            
Jenson Michelle Gen Ofc / Supplies ‐ pink hallway passes Amazon Mktpl Nz6ku4rb2 71.50            



Card Reconciler Description of Purchase Vendor Amount
Jenson Michelle Science 8 / Supplies ‐ Broken Glass Containers for science rooms (6 pk) Amazon Mark Nn05l6jk0 74.63            
Jenson Michelle Contingency Activity / Food ‐ Toppings for Free Salad Day for OMS Hy‐Vee Oregon 1482 75.50            
Jenson Michelle Gen Ofc / Supplies ‐ kleenex for classrooms Amazon Reta Ni5z69np1 78.33            
Jenson Michelle donuts for 6/4 retirement & years of service staff mtg celebration Sq Fosdal Home Bakery 80.50            
Jenson Michelle Literacy ‐ The PLC+ Playbook, The Onward Wookbook, Onward: Cultivating Amazon Mark Nn1yl8940 80.81            
Jenson Michelle yogurt, granola, coffee creamer etc for Staff Retirement celebration Aldi 64005 87.86            
Jenson Michelle Sci 7 / Supplies ‐ beakers Amazon Mark Nz7h80x62 88.74            
Jenson Michelle Science 7 / Supplies ‐ Colored pencils (3 sets) Amazon Mark Nn1oj3t71 89.94            
Jenson Michelle 8M / Supplies ‐ ping pong paddles and balls Amazon Mark Nn4re6w21 110.16          
Jenson Michelle 7O Activity / NonCap ‐ 15 Tier Wall Mounted File Holder (Grady‐Science) Amazon Mark N63o80ey0 110.57          
Jenson Michelle Drama Activity  ‐ trailer to return costumes for Lion King Jr Musical U‐Haulchets Car Care 123.00          
Jenson Michelle 7M & 7O Activity / Food ‐ Culver's Scoopie Tokens for EOY Activities 6/6 Culvers Oregon 330.00          
Jenson Michelle Sci 7 / Supplies ‐ safety glasses Carolina Biologic Supp 437.34          
Jenson Michelle Steam  ‐ tape, markers, cardstock, games, wooden block pieces, carving tools Amazon Mark Nb27n05l1 930.60          
Jenson Michelle AVID / Prof Svc ‐ Summer Institute Registration for Kailey Stevens Avid Center 1,150.00       
Johnson Nathan OHS Robotics (refund of sales tax) Alphagraphics 470 (3.91)             
Johnson Nathan OHS Robotics ‐ Elastic Band, Velcro strip Amazon Mark N68tt82r2 11.97            
Johnson Nathan OHS Robotics ‐ Heavy Duty Hinges Amazon Mark N633j0ak1 27.98            
Johnson Sarah return desk calendar Amazon Mktplace Pmts (15.89)           
Johnson Sarah staff planner Amazon Mktpl Nz13k3zn0 9.99               
Johnson Sarah paper Amazon.Com Nz0y74xc1 12.99            
Johnson Sarah undergarments, health office Amazon.Com Ni3w056e1 14.20            
Johnson Sarah staff planner Amazon Mktpl N60is6dw2 14.99            
Johnson Sarah food for staff appreciation week Kwik Trip #372 20.36            
Johnson Sarah planners staff School Specialty Ecomm 28.25            
Johnson Sarah poster for Library Staples Inc 34.82            
Johnson Sarah pizza for staff‐ Interviews Marias Pizza 53.88            
Johnson Sarah door alarms, markers‐ Building needs Amazon Mktpl Ni1g57lq0 54.89            
Johnson Sarah masking tape, mini waters, desk calendar Amazon Mktpl Nw7xq2wk2 57.50            
Johnson Sarah Cake for staff retirement celebration Sq Fosdal Home Bakery 82.00            
Johnson Sarah Retirement gift. Amazon.Com Ni96r2z60 90.23            
Johnson Sarah Food staff‐End of year picnic Wal‐Mart #1176 92.56            
Johnson Sarah beverages staff meal, paper plates, forks. Office calendar, gift bag Wal‐Mart #1176 93.28            
Johnson Sarah planners‐ staff Amazon Mktpl Nn2o08th1 110.29          
Johnson Sarah Kleenex‐ Building need Amazon.Com Ni0o585d2 127.94          
Johnson Sarah planners and front door sign Wal‐Mart #3857 164.39          
Johnson Sarah Teacher Appreciation Staff treat‐Culvers Culvers Oregon 177.80          
Johnson Sarah Pizza for Kindergarten while on field trip. Provided by PTO Pizza Hut 040681 239.84          
Johnson Sarah teacher desk chair Amazon.Com Nw1rm4490 321.30          



Card Reconciler Description of Purchase Vendor Amount
Johnson Sarah Staff lunch Tst North And South Se 647.50          
Johnson Sarah New switch/service call laminator Mead Products Llc 740.50          
Kangas Adrienne Amazon (library books) Amazon Reta Nw0so9b82 9.58               
Kangas Adrienne Amazon (library books) Amazon Mark Ni4k80by1 12.40            
Kangas Adrienne Amazon (library books) Amazon Reta Nn20b0zl0 12.79            
Kangas Adrienne Overdrive (ebooks) Overdrive Dist 15.61            
Kangas Adrienne Amazon (maker space items) Amazon Mark Nz6a51a31 15.89            
Kangas Adrienne Amazon (library books) Amazon Mktpl Nb7pb6k01 15.98            
Kangas Adrienne Overdrive (ebooks) Overdrive Dist 16.03            
Kangas Adrienne Amazon (maker space items) Amazon Mark Nz8t08fv0 17.20            
Kangas Adrienne Amazon (library books) Amazon Reta Nz8vj8hu0 21.15            
Kangas Adrienne Amazon (library books) Amazon Reta Ni4lf5860 25.00            
Kangas Adrienne Amazon (library books) Amazon Reta Nn7gg9nb2 26.09            
Kangas Adrienne Overdrive (audiobooks) Overdrive Dist 32.13            
Kangas Adrienne Amazon (maker space items) Amazon Mark Nz4bp3aa1 36.79            
Kangas Adrienne Amazon (library books) Amazon Reta Ni3993bd0 45.44            
Kangas Adrienne Overdrive (audio books) Overdrive Dist 68.41            
Kangas Adrienne Amazon (maker space items) Amazon Mark Ni2d580n2 72.19            
Kangas Adrienne Overdrive (audio books) Overdrive Dist 91.79            
Kangas Adrienne Amazon (library books) Amazon Reta Nb0mu9061 92.15            
Kangas Adrienne Amazon (maker space items) Amazon Mark Ni5id3q61 321.34          
Kangas Adrienne Reading Warehouse (library books) The Reading Warehouse 549.12          
Kangas Adrienne Mackin (Makerspace Items) Mackin Educational Res 3,654.99       
Kissling Sara Field Trip to Lake Country Dockhounds 5/21/25 Tdc Lc Dockhounds I 75.00            
Kissling Sara Field Trip to Lake Country Dockhounds 5/21/25 Tdc Lc Dockhounds I 500.00          
Klemm Theresa reward sticker for a students graduating from checking in and checking out. Amazon Mktpl Ni1gh5re2 4.13               
Klemm Theresa a pill cutter for the health office Amazon.Com Nw6gt7uo1 4.99               
Klemm Theresa 4 pack of 6V 5 watt landscape paver lights for the zen den Amazon Mktpl Nb5pp2uc1 8.90               
Klemm Theresa 1‐ 3 pack of 3 1/2"x 1/8" 600 rubber bands each. Amazon.Com Nw2ck3iq2 11.70            
Klemm Theresa 74" shepards hook for the PVE garden Wal‐Mart #1176 12.47            
Klemm Theresa 72 count reading rocks wooden pencils ‐ 3rd grade Amazon.Com Ni74h5fk1 13.80            
Klemm Theresa uncrustables for a student in need Hy‐Vee Oregon 1482 13.97            

Klemm Theresa
Bananas, mandrin oranges, and Baby carrots for the end of year party for the 4th 
grade clubs and leaders. Hy‐Vee Oregon 1482 14.63            

Klemm Theresa 100 count 14x18 reclosable plastic storage bags to hold books Amazon Mktpl Nz3490c31 17.49            
Klemm Theresa pack of 10 ‐ 11x14 mats for 5x7 photos for framing Amazon Mktpl Nn6zq9nb2 22.99            
Klemm Theresa Party sized bag of lifesavers for the Health Office Amazon Mktpl Nb5cp99n0 23.84            
Klemm Theresa 36 count Assorted Fashion color Expo low odor dry erase markers Amazon.Com Nz5z30vp1 23.99            
Klemm Theresa 10 packs of 50 each white Tru‐ray construction paper Amazon.Com Nw70w5ro1 25.90            



Card Reconciler Description of Purchase Vendor Amount
Klemm Theresa airtag and airtag holder for the spare master key  Amazon Mktpl Nz4ao5wj2 28.94            
Klemm Theresa Spring and summer items for garden at school Hobby‐Lobby #259 29.98            
Klemm Theresa Color Print & Number Wall Cards for Special needs department Learning Without Tears 31.45            
Klemm Theresa Launch & Learn Beginning Sounds Game from lakeshore with shipping split Lakeshore Learning Mat 32.61            
Klemm Theresa 50 piece plastic envelopes with snap closures and avery address labels Amazon Mktpl Ni2pb7n10 39.00            
Klemm Theresa Lip Balm for health office Amazon Mktpl Ni6rg0232 43.96            
Klemm Theresa Spring and summer items for the Prairie View garden. Hobby‐Lobby #598 46.21            
Klemm Theresa Bee garland for the pollination presentation and 75 count of of clay  Amazon Mktpl Ni6tl1331 48.98            
Klemm Theresa 36 boxes of 160 count amazon tissues. 2 cases. Amazon.Com Nz5fv5y52 52.66            
Klemm Theresa 3 pack of P1 staple cartridges for the copy machine Amazon Mktpl N64tv24p1 54.14            
Klemm Theresa Classroom Magnetic letters from Lakeshore  for special needs department Lakeshore Learning Mat 54.36            
Klemm Theresa 2 sets of 36 black flair pens for 1st grade Amazon.Com Ni33e86g1 58.50            
Klemm Theresa 2 Sun , Earth, moon orbital kits and 3 books The Most Magnificent Ideas  Amazon Mktpl Ni2bt2hw1 68.05            
Klemm Theresa 4 large Pizzas and pop for helpers of Green and healthy, service, spirit. Pizza Hut 040689 73.95            
Klemm Theresa flag tabs, highlighters, frog stickerss, markers,  and library pockets and cards  Amazon Mktpl Ni7jj9mo1 75.94            
Klemm Theresa picture frames and  bottles of bubble solution. Amazon Mktpl Nn9dd5n52 79.45            
Klemm Theresa Ace brand composted manure for garden Dorn Ace Hardware 82.62            
Klemm Theresa 75 Spiral notebooks for 2nd grade classrooms. School Specialty Ecomm 85.50            

Klemm Theresa
Unicorn and yeti book set 1‐3, Baloney and Friends 1‐3, Out in the Wild, 24 asst. color 
papermate flair pens, and  1‐3 minecraft box set graphic novels. Amazon Mktpl Nw8m79sm2 87.17            

Klemm Theresa  chaperones fees to the International Crane Foundation field trip  Sq International Cran 90.00            
Klemm Theresa card stock  Amazon.Com Ni77356z1 105.30          
Klemm Theresa Brick pavers and edging for garden at school garden The Home Depot #4906 106.98          
Klemm Theresa FelixKing office desk chair for front desk. Amazon Mktpl Nn7w56c12 122.00          
Klemm Theresa  t shirts for students in need for field day. Jiffy.Com 126.92          
Klemm Theresa 4 yards of sand top soil for the garden Mandt Sandfill Truckin 132.00          
Klemm Theresa book mark sets, streamers,  paper,  markers, stickers,  pens. Amazon Mktpl Ni1fw6ns0 156.57          
Klemm Theresa 2 sets of 12 of flip side magnetic dry erase 9x12 boards for SE dept. School Specialty Ecomm 164.82          
Klemm Theresa dino puzzles, flower seeds,  terracotta pots, and green house starting kits. Amazon Mktpl Ni2d55os1 165.94          
Klemm Theresa a bag of soil, 2 shrubs, and 4 ‐ $15 gift cards all for the garden K & A Greenhouse 168.97          
Klemm Theresa Water colors and colored pencils for supplies for 1st grade Amazon Mktpl Ni6zk4ra2 176.59          
Klemm Theresa whiteboard and dry erase boards for reading intervention classroom School Specialty Ecomm 189.87          
Klemm Theresa Registration  for The WI Multilingual learner Summit 2025 ‐ K. Hajdu Py Cesa 2 195.00          

Klemm Theresa
glue sticks, cupcake liners, fasteners,  grass seed,  woman's socks, lunch bags,  glue 
gun, tape,  markers, dowel rods,  hole punchers, plastic cups, and dirt.  Amazon Mktpl Ni8uu6871 267.79          

Klemm Theresa
book shelves,easel pads, revolutionary war  book,  book sets,  post‐it notes, markers, 
paper Amazon Mktpl Ni3j30aa1 277.13          

Klemm Theresa 9 copies of the success Criteria Playbook for the SSI Team Amazon.Com N60us5a72 321.30          



Card Reconciler Description of Purchase Vendor Amount
Klepinger Heather Trial ‐ Parking Receipt Dane County Parking Ra 14.40            
Klepinger Heather Trial ‐ Jonen Meal Tst Ugly Apple Cafe Ma 22.41            
Klepinger Heather 24‐25 Service Award Apparel Invoice Badger Sporting Goods 1,380.00       
Klepinger Heather WASPA/WECAN 25‐26 Renewal Waspa 1,893.75       
Klepinger Heather 24‐25 Service Awards ‐ Target Gift Cards Target B2b Egiftcards 4,325.00       
Konopacki Meghan Nature Club Field Trip Popsicles Walmart.Com 38.36            
Konopacki Meghan Nature Club Field Trip Cooler Walmart.Com 39.84            
Kosharek Gini Knowledge Bins Books for Bookroom ‐discount Interstate Books4schoo (100.73)         
Kosharek Gini Knowledge Bins Books for Bookroom Amazon Mktpl Ni7s06l31 5.78               
Kosharek Gini A Garden to Save the Birds‐ book Amazon.Com Nb5wy92k1 9.99               
Kosharek Gini 3 of: Fatty Legs Bookroom Amazon.Com Nw5bz9zm1 44.10            
Kosharek Gini Knowledge Bins Text Bookroom Amazon.Com Nb7zc0dc0 59.94            
Kosharek Gini Bookroom Bins for Knowledge Bins Amazon Mktpl Nb8zh3h90 91.89            
Kosharek Gini Books for bookrooms Amazon.Com Nw2pr1df2 116.87          
Kosharek Gini Bookroom Knowledge Bins 3rd Grade Interstate Books4schoo 388.20          
Kosharek Gini Knowledge Bins Books for Bookroom Interstate Books4schoo 666.06          
Kugel Willow the refund Canva 04501‐45109317 (119.99)         
Kugel Willow vending Amazon.Com N64cs3g22 7.48               
Kugel Willow X‐Large Gloves Amazon Mktpl Nw0ma1o10 9.49               
Kugel Willow vending Amazon.Com Nb4wi6vk1 12.99            
Kugel Willow Vending Amazon.Com Nn8nq9wr0 18.12            
Kugel Willow gloves Amazon Mktpl Ni4uu0qp1 18.98            
Kugel Willow vending Amazon.Com Nn1810rl0 20.89            
Kugel Willow vending Amazon.Com Ni1h57wn1 20.89            
Kugel Willow Reciept Paper Amazon Mktpl Nw1sa0ke0 21.36            
Kugel Willow toilet wands Amazon Mktpl Nb2av4iy1 27.98            
Kugel Willow vending Amazon.Com Ni61r7sw1 33.22            
Kugel Willow Hip Packs Amazon Mktpl Nw9tu8iz2 39.96            
Kugel Willow hip packs Amazon Mktpl Nw27i7iq2 59.94            
Kugel Willow vending Amazon.Com Nb7m56ql0 63.21            
Kugel Willow vending Amazon.Com N62hv74n1 83.28            
Kugel Willow Breathing Barriers Amazon Mktpl Ni3p206o1 90.70            
Kugel Willow lifejackets Amazon.Com Nb41a3r81 323.33          
Leider Tracey APES supplies Amazon Mktpl Ni9dt76l2 44.00            
Leider Tracey Biotech lab supplies Carolina Biologic Supp 61.57            
Leider Tracey Biotech supplies Carolina Biologic Supp 241.94          
Margulius Renee tape, bags for headphones, paper towel and cleaning supplies, etc. Amazon Mktpl Nz2vf0mn1 104.23          
Margulius Renee Library Supplies and Materials Amazon Mktpl Nw62z2q70 128.14          
Margulius Renee Chromebook Carts  Amazon Mktpl Nb1xv7da0 784.06          



Card Reconciler Description of Purchase Vendor Amount
Marks Alexander trufuel‐CE & Rec Department Supplies Dorn Ace Hardware 8.99               
Marks Alexander CE & Rec Program Supplies Amazon Reta N65rr1z20 9.29               
Marks Alexander CE & Rec Program Supplies Hy‐Vee Oregon 1482 16.44            
Marks Alexander CE & Rec Program Supplies Amazon Mark Nw1jw2uu1 23.74            
Marks Alexander CE & Rec Program Supplies Amazon Reta Nn7rn5ri1 40.89            
Marks Alexander CE & Rec Program Supplies Amazon Reta Nz8qu2f52 42.14            
Marks Alexander CE & Rec Program Supplies Staples 48.28            
Marks Alexander CE & Rec Program Supplies Amazon Reta Nw4hi28n1 50.44            
Marks Alexander CE & Rec FES Spark Celebration Sq Kona Ice Of Madiso 61.50            
Marks Alexander CE & Rec Program Supplies Amazon Mark N65wr9jw1 71.98            
Marks Alexander CE & Rec Program Supplies Amazon Mktpl Nn7iq98i0 80.97            
Marks Alexander CE & Rec Program Supplies Www Costco Com 81.95            
Marks Alexander CE & Rec Department Supplies Amazon Mktpl Nz4ev0ir2 113.99          
Marks Alexander CE & Rec Activity Guides Minuteman Press Madiso 240.80          
Marks Alexander CE & Rec Summer Playground Staff/Field Trip Shirts Badger Sporting Goods 393.00          
Marks Alexander CE & Rec Summer Playground Supplies Amazon Mark N61e52he0 514.52          
Mayo Larry Return from December 2022 Amazon Mktplace Pmts (69.00)           
Mayo Larry Return from December 2022 Amazon Mktplace Pmts (44.99)           
McCartney LaDelta Pruner Blade Dorn Ace Hardware 16.55            
McCartney LaDelta Paint supplies.  Nuts & bolts Dorn Ace Hardware 80.11            
McCartney LaDelta Electric Eye's & replacement manual buttons Marks Plumbing Parts 530.52          
McCauley Tricia OSD Health Office Supplies Sp School Nurse Supply 469.20          
McCauley Tricia OSD Health Office General Supplies Sp School Nurse Supply 474.62          
Mendl Nathan 102 Amazon ‐ refund for SLXD quad receiver.pdf Amazon Mktplace Pmts (2,400.00)     
Mendl Nathan refund for Blackmagic audio device Amazon Mark Lo6w905w3 (542.75)         
Mendl Nathan 108 Dorn Ace Hardware ‐ (4) hex bolts, nuts, washers, and lock washers.pdf Dorn Ace Hardware 10.04            
Mendl Nathan 109 ‐ TheatreMix‐ 2 weeks rental.pdf Fs Theatremix.Com 16.88            
Mendl Nathan 111 Amazon ‐ DMX controller for LED tape.pdf Amazon Mark Nh9te3j32 55.99            
Mendl Nathan 107 Amazon ‐ new updated professional clicker.pdf Amazon Mark Nn0qc1kb2 59.99            
Mendl Nathan 103 AntaresTech ‐ audio tuning program.pdf Fs Auto‐Tune 92.32            
Mendl Nathan 104 Cleverbridge ‐ audio EQ and reverb modeling.pdf Cbi Cleverbridge.Net 132.19          
Mendl Nathan Dorrough 40‐A2 meters.  Industry‐standard audio loudness meter Ebay O 13‐13052‐61632 464.00          
Mendl Nathan 106 Full Compass ‐ (12) DMX cables, (8) gaffers tape, 1 glow tape.pdf Full Compass Sys Vt 548.64          
Miller Amy Supplies/ parent resources VPTI grant The Ups Store 3617 30.60            
Miller Amy Supplies VPTI grant The Ups Store 3617 186.97          
Miller Eric meals for award's night orchestra performers Hy‐Vee Fitchburg 1184 28.00            
Miller Eric meal for award's night orchestra Pizza Pit ‐ Oregon 64.16            
Mundinger Erika NSPRA 2025 National Conference Travel Protection Allianz Travel Ins 37.01            
Mundinger Erika WSPRA Annual Membership Dues Wspra 150.00          



Card Reconciler Description of Purchase Vendor Amount
Mundinger Erika Travel for NSPRA National Conference American 0012242240723 456.97          
Newton Kara refund for duplicate charge Buckys (960.00)         
Newton Kara refund for tax The Inn At Sentryworld (40.12)           
Newton Kara OregonSD monthly service fee Github 4.00               
Newton Kara Monthly Service Fee osdtech Github 4.00               
Newton Kara screen cleaner Amazon.Com Nb7xd3h91 12.99            
Newton Kara Presentation Clicker Amazon Mktpl Nb9gs59i1 19.98            
Newton Kara internal solid state drive Amazon.Com Nb1070r40 33.99            
Newton Kara wearable microphone Amazon.Com Nb5pk8651 46.06            
Newton Kara Drivers Ed Textbook Sp Driver Training 50.16            
Newton Kara Mckinney Vento 4/25‐5/9 Kwik Trip #372 57.32            
Newton Kara Mckinney Vento 5/12‐6/6 Kwik Trip #372 57.44            
Newton Kara power bank/micro servo (3) Sp Birdbrain Tech 57.80            
Newton Kara notebooks/You rock stickers/Fidgets Amazon Mktpl Nn5ro3x81 62.09            
Newton Kara isopropyl alcohol Amazon.Com N69143mu2 83.76            
Newton Kara monthly service fees Sinch Mailgun 98.39            
Newton Kara adapters and batteries Amazon Mktpl Ni1bz0ds2 111.88          
Newton Kara Code & Go Robot Mouse activity set (3) Amazon Mktpl Nw21m23g1 147.15          
Newton Kara tablet stand/tablet floor stand Amazon Mktpl Ni4513wg1 156.73          
Newton Kara Mini Converter Amazon Mktpl Nb45u99n0 173.63          
Newton Kara check stock Nelcosolutions.Com 189.20          
Newton Kara 5 Drivers Ed Textbooks Sp Driver Training 204.26          
Newton Kara batteries/zip ties/cable clips/code & Go Robot Mouse Activity set Amazon Mktpl Nw3rk2j50 400.87          
Newton Kara Monthly phone services Tds Metrocom 1,125.01       
Newton Kara april SE nursing services Maxim Healthcare Servi 4,228.50       
Newton Kara Aspiring Superintendents Academy National ‐ Anderson American Assoc Of Scho 4,500.00       
Newton Kara Boss Laser Printer Bosslaser 17,890.71    
Novinska Ronald conf. reg fee Insight Fs‐Myfs 25.00            
Novinska Ronald battery for mower 713 Auto Value ‐ Orego 151.99          
Packer Alexis These supplies are for staff to celebrate during data meetings. Reusable. Amazon Mark Nw8q64640 25.98            
Packer Alexis Knowledge Bins for Bookroom Amazon Mktpl Nw3nj81s1 261.63          
Paczwa Celia Lodging for Wisconsin Math Council conference Fsp Green Lake Confere 53.50            
Petersen Caitlin MCV Gas Card‐ Just Us.  Kwik Trip #372 10.00            
Petersen Caitlin MCV Gas Card‐ Just our district Kwik Trip #372 10.00            
Petersen Caitlin MCV Gas Card‐ Split with Stoughton Kwik Trip #372 10.00            
Petersen Caitlin MCV Gas Card‐ Just Us Kwik Trip #372 10.00            
Petersen Caitlin MCV Gas Card‐ Just our district.  Kwik Trip #372 10.00            
Petersen Caitlin MCV Gas Card‐ Split with Stoughton. Last One! Kwik Trip #372 20.00            
Petersen Caitlin MCV Gas Card‐ Split with Stoughton Kwik Trip #372 20.00            



Card Reconciler Description of Purchase Vendor Amount
Petersen Caitlin MCV Gas Card‐ Split with Verona Kwik Trip #372 23.10            
Petersen Caitlin MCV Gas Card‐ Split with Verona Kwik Trip #372 23.10            
Petersen Caitlin MCV Gas Crad‐ Split with Verona Kwik Trip #372 23.10            
Petersen Caitlin MCV Gas Card‐ Split with Verona Kwik Trip #372 23.10            
Petersen Caitlin MCV Gas Card‐ Split with MMSD (One and Only). Done! Kwik Trip #372 116.22          
Prahl Christopher OXY Welding Gas Badger Welding Supplie 12.00            
Prahl Christopher Paintbrushes Amazon Mktpl Nz1en3kh2 23.96            
Prahl Christopher Blaster silicone lubricant Amazon Mktpl Nw8ko7nq1 24.60            
Prahl Christopher Drywall Tape Amazon.Com Nz0xi9li2 30.20            
Prahl Christopher Argon Gas Badger Welding Supplie 73.53            
Prahl Christopher Belt sandpaper Amazon Mktpl Nz11j0c71 80.25            
Prahl Christopher Drywall Mud Stoughton Lumber Co 128.93          
Prahl Christopher Argon Welding Gas Badger Welding Supplie 143.50          
Prahl Christopher IT Essentials: ASE Auto Tests Ase Entry‐Level Cert 920.00          
Prahl Christopher 3 Framing Nail Guns Amazon Mktpl Nh5de9jj2 1,136.97       
Richards Mariah Follett book order Follett Content Soluti 332.57          
Riddle Brian Tar heel wax 3,090 Tarheel Paper 3,090.00       
Ried Elisa lunch for program Hy‐Vee Oregon 1482 51.56            
Russell Nicholas OSD CPR Class 5/6 American Red Cross 5.00               
Russell Nicholas Replacement Cash register keys x4 Dorn Ace Hardware 16.96            
Russell Nicholas replacement jet inlets for hot tub Midwest Pool Supply 26.98            
Russell Nicholas ASC and OSD CPR Class 5/20 American Red Cross 40.00            
Russell Nicholas Lifeguarding recertification ‐ makeup American Red Cross 47.00            
Russell Nicholas CPR Pro Course ‐ OSD Nurses + Willow American Red Cross 111.00          
Russell Nicholas Lifeguard Review Course ‐ 5/10 American Red Cross 141.00          
Russell Nicholas Lifeguarding Course 5/16‐5/18 American Red Cross 329.00          
Russell Nicholas Lifeguard r.24 Manuals x10 American Red Cross 356.31          
Russell Nicholas Junk King ‐ removing old lane lines and concrete posts In Elite Junk Removal 439.00          
Schmoldt Terrie materials (returned ‐ wrong edition purchased) Pro‐Ed (582.36)         
Schmoldt Terrie Refund of sales tax Pro‐Ed (35.82)           
Schmoldt Terrie refund Pro‐Ed (33.36)           
Schmoldt Terrie Reimbursement of sales tax on Invoice 3085223 Pro‐Ed (28.32)           
Schmoldt Terrie Command poster strips and hooks Amazon.Com Nz1op1fu2 12.81            
Schmoldt Terrie Streamers, funny costume pieces, Congratulations banner, feather pen Amazon Mktpl Nw5lc4fo0 42.96            
Schmoldt Terrie SENG PD Registration ‐ J. Lynch Supporting Emotional N 45.00            
Scinico Janee Refund for Spark supplies Amazon Mktplace Pmts (4.99)             
Scinico Janee Spark field trip Culvers Oregon 7.19               
Scinico Janee Popsicles for Choir Hy‐Vee Oregon 1482 19.93            
Scinico Janee Bike Rodeo Supplies for Volunteers Hy‐Vee Oregon 1482 24.07            



Card Reconciler Description of Purchase Vendor Amount
Scinico Janee End of year supplies Wal‐Mart #1176 35.84            
Scinico Janee End of year supplies Hy‐Vee Oregon 1482 41.92            
Scinico Janee End of year supplies Dorn Ace Hardware 50.00            
Scinico Janee Supplies for Spark Amazon Mktpl Nz8zl9qo2 56.51            
Scinico Janee Pizza for Nature Club Pizza Hut 040689 73.50            
Scinico Janee 4th grade art project Sq Fosdal Home Bakery 92.00            
Scinico Janee Spark field trip Culvers Oregon 159.82          
Scinico Janee 3rd grade field trip Keva Sports Center ‐ D 527.36          
Seiter Kati kickball set Amazon Mktpl Nz19q0a72 13.99            
Seiter Kati kickball set Amazon Mktpl Nw38n2ne0 15.84            
Seiter Kati trap tables, triangle clips Sweetwater Sound 514.30          
Shore Jacqueline Amount refunded for erroneous charge for subscription Glowforge.Com (239.00)         
Shore Jacqueline Book for OMS library Amazon Mktpl Nb1se9dd0 6.40               
Shore Jacqueline Book for OMS library Amazon Reta Ni1c96rf2 34.43            
Shore Jacqueline Pizza for Student Council end of year celebration Pizza Hut 040689 40.00            
Shore Jacqueline Books for OMS library Follett Content Soluti 51.04            
Shore Jacqueline Games for OMS library Amazon Mark Nb8px75l1 95.27            
Shore Jacqueline Books for OMS library Kismet Books 213.77          
Shore Jacqueline Books for OMS library Old Town Books 218.91          
Shore Jacqueline Books for OMS library Amazon Mark Nb8t84s61 307.48          
Shore Jacqueline Audiobooks for OMS library Playaway Products Llc 346.95          
Shore Jacqueline Books for OMS library Barnes & Noble #2720 490.59          
Shore Jacqueline Books for OMS library Follett Content Soluti 502.15          
Shore Jacqueline Books for OMS library Follett Content Soluti 667.09          
Shore Jacqueline Books for OMS library Lernerkarbensundance 821.57          
Shore Jacqueline Books for OMS library Abdo Publishing Inc 830.70          
Shore Jacqueline Books for OMS library Follett Content Soluti 1,408.24       
Shore Jacqueline Books for OMS library Abdo Publishing Inc 1,708.05       
Soltis Jennifer Supplies for FES Amazon Mktpl Nn4wl07b2 4.99               
Soltis Jennifer Special Diet Food Hy‐Vee Oregon 1482 5.99               
Soltis Jennifer Special Diet Food for RCI Amazon.Com Nw2an7yg0 6.93               
Soltis Jennifer Annual inspection/license fee for BKE kitchen 2024‐2025 ‐ service fee Datcp Epay Ws2 Fsr Fee 13.20            
Soltis Jennifer supplies for FES kitchen Amazon.Com Nz6g09g51 15.97            
Soltis Jennifer water for staff, last week of school Hy‐Vee Oregon 1482 61.41            
Soltis Jennifer Annual Inspection/License Fee for BKE kitchen 2024‐2025 Datcp Epay Ws2 Fsr Pay 440.00          
Spears Douglas 1 large bulk spool of weed trimmer line for OMS Amazon Mktpl Nz9nc5jt2 44.50            
Spencer Grant Boys Golf Team Supplies Refund The Webstaurant Store (215.98)         
Spencer Grant Stickers for Track Medals Amazon Mktpl Nw4wj6f22 12.98            
Spencer Grant Lacrosse Airhorns Amazon.Com Nw6j77e82 25.04            



Card Reconciler Description of Purchase Vendor Amount
Spencer Grant Workers Lunch at Sectional Golf The Legend At Bergamon 40.87            
Spencer Grant NFHS Livestream Annual Subscription Nfhsnetwor 4f1ea14fbb 84.39            
Spencer Grant Subsectional Tennis Balls Badger Sporting Goods 110.00          
Spencer Grant Lunch for Subsectional Tennis Coaches Ezcater Subway 111.86          
Spencer Grant Softball Socks Badger Sporting Goods 144.00          
Spencer Grant Coaching Symposium Uw Athletic Event 250.00          
Spencer Grant Girls Basketball Team Summer Slam Registration Fee Sq Community First Ch 250.00          
Spencer Grant Sectional Baseballs Badger Sporting Goods 285.00          
Spencer Grant Girls Lacrosse Team Outing Tst Pin Seekers Defore 656.30          
Spencer Grant Girls Soccer Team Shirts Sq Ak Apparel Llc 914.00          
Spencer Grant Boys Golf Sectional Greens Fees The Legend At Bergamon 1,440.00       
Spencer Grant Rental SUV for Golf Team Enterprise Rent‐A‐Car 1,534.60       
Spencer Grant Boys Lacrosse Coach Bus Badger Coaches 1,796.02       
Spencer Grant Rental SUV for Golf Enterprise Rent‐A‐Car 2,209.38       
Stace Ryan Starting Fluid Refund Amazon Mktplace Pmts (7.10)             
Stace Ryan Switches / Bulbs / Motors Amazon Mktpl Nw0401m61 6.46               
Stace Ryan Switches Amazon Mktpl Nw4xc0n01 14.97            
Stace Ryan Bulbs Amazon Mktpl Nw7dr35k0 19.78            
Stace Ryan Flowers for Senior Night Sq Oregon Floral And 40.25            
Stace Ryan Doughnuts for team Sq Fosdal Home Bakery 52.00            
Stace Ryan Switches / Bulbs / Motors Amazon Mktpl Nw3ml9020 71.10            
Stace Ryan Plywood for Advanced Woods/dowels/spray paint Menards Monona Wi 127.13          
Stace Ryan WCA Credential Fees Woodworkcareer.Org 210.00          
Stace Ryan WCA Sawblade Certification Purchase Woodworkcareer.Org 1,470.00       
Tarran Sherri Summer school storage U‐Haul Moving & Storag 89.95            
Tarran Sherri Summer school storage U‐Haul Moving & Storag 179.90          
Tarran Sherri DSO  supplies for breakroom, batteries Amazon Mark Nw5l02te1 205.42          
Tarran Sherri Garbage pick up. Pellitteri Waste Syste 4,624.31       
Timmins Jody 1 Library Book with unattached processing Hertzberg New Method I 17.33            
Timmins Jody 1 Library Book with processing Follett Content Soluti 21.44            
Timmins Jody 1 Library Book with unattached processing Hertzberg New Method I 23.46            
Timmins Jody 4 Library Books with processing Follett Content Soluti 83.77            
Timmins Jody 2 Library Books and EOY reward pencils and erasers Amazon Mark N67r61my2 87.42            
Timmins Jody 6 Library Books with unattached processing Hertzberg New Method I 93.95            
Timmins Jody sparkle sharpies and  3D printer filament for 4th grade project Amazon Mark Nw1lz13t1 121.72          
Timmins Jody 8 Library Books with processing Follett Content Soluti 182.51          
Towns Brian film for class, 6/2/25 Prime Video N69mo7jq1 4.00               
Towns Brian flim for class, 5/21 Prime Video Nn4qt1fm2 4.00               
Towns Brian film for class, receipt Prime Video Nw19v3cl2 4.21               



Card Reconciler Description of Purchase Vendor Amount
Towns Brian IMG_2785.jpeg, food, receipt, 5/21 Hy‐Vee Oregon 1482 17.12            
Towns Brian receipt, food, 5/8/25 Hy‐Vee Oregon 1482 22.61            
Towns Brian food, receipt, 5/14/25 Hy‐Vee Oregon 1482 25.97            
Wacker Ann Refund of 13 books "We Don't Lose Our Class Goldfish" Amazon.Com (106.99)         
Wacker Ann Refund of 9 books "We Don't Lose Our Class Goldfish" Amazon.Com (74.07)           
Wacker Ann Painters Tape Amazon Mktpl Nn4yx8e00 5.99               
Wacker Ann Post it Notes Amazon.Com Nw7vf6iu2 7.90               
Wacker Ann Carbon Paper for Tracing ‐ Art Amazon Mktpl Nb02i4961 7.98               
Wacker Ann Blow Pops for End of Year Celebration Amazon.Com Ni95e1wy0 13.97            
Wacker Ann Batteries ‐ C Amazon Mktpl Nz8174zh0 14.89            
Wacker Ann Envelopes for Report Card Mailing Amazon.Com Nw3493o32 18.14            
Wacker Ann Binder Clips School Specialty Ecomm 20.36            
Wacker Ann Crystal Stones for End of Year Project Amazon Mktpl Nn3hi8m41 28.99            
Wacker Ann Whistles for supervisors Amazon Mktpl Nw0ff85b2 30.39            
Wacker Ann Card Stock Amazon Mktpl N62aj8aa1 60.48            
Wacker Ann Classroom Supplies ‐ Holt ‐ PTO Amazon Mktpl N62076ep0 90.52            
Wacker Ann Classroom Supplies ‐ Wells ‐ PTO Amazon Mktpl Nb4j169g1 94.03            
Wacker Ann Bike Rodeo Supplies (stickers, spoke reflectors) Amazon Mktpl Ni8wf24n0 94.23            
Wacker Ann Storage Cabinet and Bin ‐ PTO ‐ Eiche  Amazon.Com Ni5ss0u70 164.59          
Wacker Ann Classroom Books ‐ The Very Impatient Caterpiller Amazon.Com Nw7jw3og1 220.50          
Wacker Ann Kindergarten Supplies for End of Year Activities Amazon Mktpl Nz1vu8mt1 284.69          
Wacker Ann Mobile Storage ‐Vetrovec ‐ Eiche Amazon.Com Ni7xs6u10 316.94          
Wacker Ann 3rd Grade Field Trip to see Deep Sea 3D Movie Amc Card Processing Se 572.00          
Wacker Ann New Cello ‐ Abbott Funds ‐ Orchestra Ward‐Brodt Music Co. 1,079.00       
Wacker Ann Virtual Leadership Institute 2025 PD Training (4 NKE kinder teachers) Math Learning Center 1,100.00       
Welton Carol Calm Lifetime Subscription Tax Refund (Candace Weidensee) Calm.Com (11.00)           
Welton Carol Total hours transcribed (1.87 hours) Sonix.Ai 9.44               
Welton Carol Mental Health America of WI Conference (Amie Mitchell) Paypal Mhawi 25.00            
Welton Carol Mental Health America of WI Conference (Allison Oscar) Paypal Mhawi 25.00            
Welton Carol Deodorant/Men‐12 count (Amie Michell/OHS) Amazon Mktpl Nz5s42jk0 27.42            
Welton Carol Always Pads 36 ct‐pack of 2 (Naomi Presley/OMS) Amazon Mktpl Nn17m8n72 39.95            
Welton Carol 10 pcs Comb set (2); Deodorant/Men 12 count; Boys Socks‐12 count (2)  Amazon Mktpl Nz8r150h1 52.90            
Welton Carol Mailing Envelopes, Mailing Labels (Erin & Carol) Amazon.Com Nz5bd3y00 54.01            
Welton Carol Always Pads‐36 ct‐pack of 2 (2 packs) Amie Mitchell/OHS Amazon Mktpl Nz2606091 79.90            
Welton Carol Hygiene items grant funded Amazon Mktpl Nn9z08xz2 105.18          
Welton Carol High Sierra Backpacks (5) Naomi Presley/OMS Amazon.Com Nz3i61ts0 149.95          
Welton Carol Hygiene items grant funded Amazon Mktpl Nz4315de0 209.53          
Welton Carol Calm Lifetime Subscription (Candace Weidensee) Calm.Com 210.99          
Welton Carol AASA Membership Receipt (Shannon Anderson) American Assoc Of Scho 215.00          



Card Reconciler Description of Purchase Vendor Amount
Welton Carol Hygiene items grant funded Amazon Mktpl Nz4zv83u0 253.32          
Welton Carol Membership Renewal ‐ WCASS Professional‐ Weidensee Wcass 450.00          
Welton Carol Individual Psychotherapy Sessions with Students without insurance  Sq New Beginnings Cou 650.00          
Welton Paul Supplies; facial tissue for building Wal‐Mart #1176 33.65            
Welton Paul Tools Dorn Ace Hardware 35.98            
Welton Paul Flags Freedomflag 218.95          
Yancey Jennifer Border for theatre bulletin board Amazon Mark Nh0uu1j92 6.99               
Yancey Jennifer Heat transfers for t‐shirts Amazon Mark Nb0549dh1 12.99            
Yancey Jennifer Paint for choir senior handprints Dorn Ace Hardware 28.99            
Yancey Jennifer Concert Chorale lunch for choir tour May 21; Oregon Choral Boosters to repay Jasons Deli‐Maw‐188 47.72            
Yancey Jennifer Lunch for Concert Chorale on tour. Oregon Choral Boosters to repay Jasonsdeli 447.48          
Zoesch John Hitch pin for trailer in order to haul tiller from Dorns to FES Dorn Ace Hardware 14.99            
Zoesch John wall mount sign holder Amazon Mktpl Nw3bi29s1 19.79            
Zoesch John Thick nitrile gloves for maintenance on John Deere and attachments Amazon Mktpl Nb2b176n1 19.99            
Zoesch John Fruit fly traps Amazon.Com Nn2xy2x91 35.28            
Zoesch John hot/cold Zurn ceramic cartridge fes Amazon.Com Ni1vo1u50 54.54            
Zoesch John Scentiva floor wipes for nurses office, Arm and Hammer laundry detergent Menards Monona Wi 54.95            
Zoesch John roller brush, HEPA filters, dust bags for robot vacuum Softbank Ro 112.56          
Zoesch John Tiller for Marigold Festival FES Dorn Ace Hardware 119.90          
Zoesch John fly trap wall sconce and glue trap Amazon Mktpl N64cx0ss2 227.99          

210,283.29  



 

 

  

 

 

Oregon School District 
Financial Statements 

May 31, 2025 

 
 

 

 

 

 

 

123 E Grove Street 

Oregon, WI   53575 

  http://www.oregonsd.org 
 

 



Oregon School District 
Treasurer's Report 
Table of Contents 

 
 
 

Balance Sheet      Page 1 
 
Budget Report: 
     Revenues      Page 2 
     Expenditures      Page 3 
     Expenditure/Revenue Charts   Page 4 
     Additional Charts     Page 5 
 
Fund Summary      Page 6 
 
Investment Schedule     Page 7 
 
 
 
 
 
 
The Oregon School District does not discriminate against students on the basis of sex, race, color, religion, 
national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, 
mental, emotional, or learning disability in its education programs or activities. [s. 118.13, Wis. Statutes, 
and PI 9, Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 
504 of the Rehabilitation Act of 1973.] 



Oregon School District
May 2025

10 21 27 39 46 49 50 73 74 80's 99

GENERAL SPECIAL SPECIAL DEBT REFERENDUM FOOD EMPLOYEE OPEB COMMUNITY COOP.
REVENUE EDUCATION SERVICE DEBT 2018 SERVICE TRUST FUNDS LIABILITY SERVICE PURCHASES

Ending Balance 04/30/2025
   Cash/Investments 19,251,490 82,162 2,758,397 1,394,570 114,512 203,413 6,439,056
   Inventory 100,977 43,895
   Taxes Receivable
    Interest Receivable 
   Accounts Receivable 10,569
   Adv to/From Other Funds 3,977,188 1,319,988 (5,635,888) (8,798) 98,458 (31,251) (14,081) 272,103 22,280
   Due From/To Other Govts
   Prepaids 96,567

   Short Term Loan
   Payroll/Benefit Liabilities (90,542)
   Self Funded Dental (42,049)
   Accrued Payroll
   Other Liabilities 655
   Deferred Rev (3,365) (66,859)
Fund Balance 23,290,922 1,402,150 (5,635,888) 2,758,397 1,394,570 105,714 86,063 172,162 6,424,975 272,103 22,280

Revenues MTD 420,496 76,089 116,091 14,250 5,147 417 199,366 753 29,878 26,262 0
Expenditures MTD 4,392,945 45,517 1,087,564 0 0 0 216,511 1,118 36,698 84,606 7,070
Interfund Transfer (1,354,249) 1,351,183 3,066

Ending Balance 05/31/2025
   Cash/Investments 12,940,705 82,162 4,123,830 1,402,783 114,929 204,166 6,464,028
   Inventory 100,977 43,895
   Taxes Receivable
    Interest Receivable 
   Accounts Receivable 10,569
   Adv to/From Other Funds 5,033,600 1,350,560 (6,607,361) (8,798) 81,274 (32,369) (45,874) 213,758 15,210
   Due From/To Other Govts
   Prepaids 103,967

   Short Term Loan
   Payroll/Benefit Liabilities (160,336)
   Self Funded Dental (54,627)
   Accrued Payroll
   Other Liabilities 465 39
   Deferred Rev (527) (66,859)

Fund Balance 17,964,224          1,432,722        -6,607,361 4,123,830           1,402,783                106,131                 68,918                  171,797                  6,418,155           213,758                    15,210

CAPITAL 
IMPROVEMENT

TRUST



MTD YTD 24/25 YTD 23/24 YTD

Revenues Revenues % Received % Received

Property Taxes 37,927,026 25,974,883 68.49% 67.38%
Mobile Home/DNR Tax/Focus on Energy 132,500 149,151 112.57% 100.00%
Other Taxes 240,863 169,670 228,400 94.83% 99.12%
Other Local  (Fees, Fines, Admission, Resale, Rentals) 321,788 38,478 407,992 126.79% 85.86%
Interest Income 450,000 55,411 550,063 122.24% 84.14%
Misc. Income 193,537 2,201 208,527 107.75% 90.44%
Transportation Aid 95,000 85,270 89.76% 81.01%
Library Aid 200,000 284,901 142.45% 100.00%
General State Aid 22,174,601 14,413,490 65.00% 65.00%
Per Pupil Aid 2,845,570 2,845,570 100.00% 100.00%
Open Enrollment 3,468,664 0 0.00% 0.00%
Grants & Misc Aids 688,353 154,736 461,633 67.06% 58.82%
Total General Fund Revenues 68,737,902 420,495 45,609,879 66.35% 66.02%

Special Revenue Fund 650,000 76,089 722,046 111.08% 89.39%

Special Education Grants 778,600 65,824 576,841 74.09% 69.10%
Special Education 3,665,240 50,267 2,407,298 65.68% 67.23%
Total Special Education Revenues 4,443,841 116,091 2,984,140 67.15% 67.62%

Bonded Debt Retirement - 39 4,996,761 0 5,058,468 101.23% 98.68%

Long Term Capital Improvements Trust-46 40,000 0 56,887 142.22% 0.00%
Referendum Debt - 49 10,000 417 8,806 88.06% 93.47%
Total Capital Projects 50,000 417 65,693 131.39% 46.74%

Food Service Fund-50 2,142,336 199,366 1,868,511 87.22% 85.92%

Health Insurance Employee Trust - 73 74,000 753 9,013 12.18% 11.57%
Opeb Liability-74 3,266,800 29,878 340,572 10.43% 31.82%
Total Employee Benefit Revenues 3,340,800 30,631 349,586 10.46% 30.46%

Pool -Fund 80 113,000 15,637 124,950 110.58% 95.13%
         Property Tax 402,613 0 402,613 100.00% 100.00%
Community Education Fund - Fund 82 150,276 10,624 189,957 126.41% 97.38%
        Property Tax 361,288 0 361,288 100.00% 100.00%
Performing Arts Center -Fund 85- Prop. Tax 39,167 0 39,167 100.00% 100.00%
Total Comm. Service Revenues 1,066,344 26,262 1,117,976 104.84% 98.96%

Cooperative Purchases Fund - 90 90,000 0 106,963 118.85% 66.41%

Total Revenues 85,517,984 869,351 57,883,261 67.69% 69.18%

Special Education Funds - 27

Oregon School District Revenue Report
May 31, 2025
General Fund - 10

2024-2025  
Original  
Budget

Special Revenue Fund-21 

Debt Service Funds - 30

Capital Projects -40

Food Service Fund-50

Employee Benefit Trust Fund -70

Community Services Funds - 80



MTD YTD 24/25 YTD % 23/24 YTD %

Expended Expended Expended Expended

Instruction
Undiff Curriculum 13,140,711 903,005 9,030,344 68.72% 77.49%
Regular Curriculum 13,659,782 1,063,830 9,747,514 71.36% 74.73%
Vocational Curriculum 1,849,650 125,550 1,188,978 64.28% 74.22%
Physical Curriculum 1,865,455 159,554 1,393,753 74.71% 74.86%
Co-Curricular Activity 897,852 29,212 596,388 66.42% 73.74%
Special Curriculum 2,320,304 167,090 1,525,588 65.75% 76.20%

33,733,754 2,448,243 23,482,565 69.61% 75.84%
Support Services
Pupil Services 3,502,378 240,596 2,400,145 68.53% 78.65%
Instructional Services 5,031,727 347,225 3,557,480 70.70% 81.66%
General Operations 747,487 64,116 603,664 80.76% 87.30%
School Bldg Operations 4,099,443 328,838 3,464,757 84.52% 84.49%
Fiscal 539,084 46,932 472,196 87.59% 87.40%
Maint/Operations 6,656,772 405,983 5,470,552 82.18% 88.19%
Transportation 2,867,182 229,093 2,146,875 74.88% 76.79%
Printing 9,000 0 604 6.72% 100.00%
Central Services 944,097 77,882 781,215 82.75% 86.32%
Insurance 624,173 313 598,995 95.97% 107.59%
Debt Services 22,027 0 34,329 155.85% 0.00%
Other Support Services 1,562,696 61,004 1,136,856 72.75% 81.25%

26,606,067 1,801,983 20,667,669 77.68% 83.92%
Tuition/CESA/Tax Repayment 1,357,257 142,719 1,006,399 74.15% 69.31%
Open Enrollment 899,790 0 0 0.00% 0.00%

62,596,869 4,392,945 45,156,633 72.14% 77.97%

650,000 45,517 590,315 90.82% 86.46%

    Special Education Grants 778,600 58,158 594,472 76.35% 78.68%
    Special Education-Regular 11,972,154 1,029,407 8,997,029 75.15% 78.84%

12,750,754 1,087,564 9,591,501 75.22% 78.83%

10,365,019 0 6,315,019 60.93% 100.00%

305,154 0 197,829 64.83% 86.80%

2,332,647 216,511 1,951,930 83.68% 87.24%

Health Insurance Employee Trust - 73 74,000 1,118 41,583 56.19% 98.49%
OPEB Liability-74 705,000 36,698 361,312 51.25% 60.67%

779,000 37,817 402,895 51.72% 64.29%

Pool - Fund 80 477,707 34,989 412,988 86.45% 81.78%
Community Education Fund - Fund 82 568,294 47,013 481,500 84.73% 85.95%
Performing Arts Center - Fund 85 39,254 2,604 28,640 72.96% 73.05%

1,085,255 84,606 923,129 85.06% 83.68%

90,000 7,070 91,752 101.95% 63.31%

90,954,698 5,872,030 65,221,003 71.71% 80.17%

Debt Service Funds - 30

Oregon School District-Expenditure Report
May 2025

General Fund - 10
2024-2025 
Original 
Budget

Total Instruction

Total Support Services

Total General Fund Expenditures

Special Revenue Fund  - 21
Total Special Revenue Fund

Special Education Funds - 27

Total SpecialEducation Expenditures

Total Expenditures

Bonded Debt Retirement - 39

2019 Referendum Debt Fund - 49
Referendum Debt Fund - 49

Food Service Fund - 50
Food Service Fund-50

Employee Benefit Trust Fund -70

Total Employee Trust Funds

Community Funds - 80

 Total Community Expenditures

Cooperative Programs - 99
Cooperative Programs-99



0.00%
20.00%
40.00%
60.00%
80.00%

100.00%
120.00%

Jul Aug Sept Oct Nov Dec Jan Feb Mar Apr May June

Percentage of Revenues and Expenditures to Budget
Fund 10 & 27

23/24 Expenditures 24/25 Expenditures 23/24 Revenues 24/25 Revenues

0.00
5.00

10.00
15.00
20.00
25.00
30.00
35.00
40.00
45.00

M
illi

on
s

Year to Date Expenditures to Budget by Object  - Fund 10 & 27

2024-25 Original Budget
2024-25 Expenses

0.00%

10.00%

20.00%

30.00%

40.00%

50.00%

60.00%

70.00%

Percentage of Expenditures Spent by Object - Year to Date - Fund 10 & 27

May 2024

May 2025

0.00%

20.00%

40.00%

60.00%

80.00%

100.00%

120.00%

Percentage of Budget Spent by Object - Year to Date - Fund 10 & 27

2023-2024

2024-2025



 $(20,000,000)
 $(15,000,000)
 $(10,000,000)

 $(5,000,000)
 $-

 $5,000,000
 $10,000,000
 $15,000,000

2024-25 Monthly Operations (Funds 10 & 27)

Revenue Expense Monthly Surplus (Deficit) Year to Date Surplus (Deficit)

 $‐

 $5,000,000

 $10,000,000

 $15,000,000

 $20,000,000

 $25,000,000

Operating Balances (Cash on Hand) (General Fund)

2023‐24 2024‐25 Current Yr Mid Month

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

Salaries

Benefits

Purchased Services

Supplies

Equipment

Debt

Insurance

Non SE Transfers

Dues & Fees

2024‐25 Expenditures by Type (Funds 10 & 27)

May Expenses YTD Expenses 2024‐25 Remaining Budget



Oregon School District
 Fund Summary

Transfers
Fund Balance + FY 24/25 - FY 24/25 + Sources = Fund Balance

7/1/2024 YTD Revenues YTD Expenditures YTD 5/31/2025

General Fund (Fund 10) 13,655,733 45,609,880 43,334,046               (1,354,249) 14,577,317
  Assigned Building Carryover 294,050 292,236                    1,814
  Assigned Department Carryover 709,402                     653,486 55,916
  Assigned Department of Instruction 618,630                     486,274 132,356
  Assigned Teacher Compensation Carryover 596,077                               -   596,077
  Assigned/Restricted Grants 460,894                     153,360 307,534
  Assigned Employee Retiree Benefits 1,599,106                               -   1,599,106
  Assigned BOE Agenda Funding 696,863                     240,676 456,187
  Assigned Grow Your Own 237,917                               -   237,917
Total General Fund  (Fund 10) 18,868,672 45,609,880 45,160,078               (1,354,249) 17,964,224

Special Revenue Fund (Fund 21) 1,300,991 722,046 590,315 1,432,722

Special Education Grants 576,841 594,472 -17,631
Special Education 2,407,298 8,997,029 -6,589,731
Total Special Education (Fund 27) 0 2,984,140 9,591,501 0 -6,607,361

Debt Service (Fund 39) 4,029,197 5,058,468 6,315,019 1,351,183 4,123,830

Long Term Capital Improvement Trust (Fund 46) 1,342,830 56,887 0 3,066 1,402,783

Referendum Bonds  2018 (Fund 49) 295,154 8,806 197,829 106,131

Food Service (Fund 50) 152,337 1,868,511 1,951,930 68,918

Employee Trust Fund (Fund 73) 204,366 9,013 41,583 171,797
Opeb Liability (Fund 74) 6,438,894 340,572 361,312 6,418,155
Total Trusts  (Fund 73 and 74) 6,643,261 349,586 402,895 6,589,951

Pool (Fund 80) -37,906 527,563 412,988 76,669
Community Education (Fund 82) 56,730 551,245 481,500 126,476
Performing Arts Center (Fund 85) 87 39,167 28,640 10,614
Total Community (Fund  80 , 82,  and 85) 18,911 1,117,976 923,129 213,758

Cooperative Purchases (Fund 99) 0 106,963 91,752 15,210
6/12/2025



Bank Placement          Rate
Fund 10, 20's, 
50, 80's, & 99 Fund 39 Fund 46 Fund 49 Fund 73 Fund 74

WISC Cash Management 4.15% 390,842.61 260.74 8.12
WISC Investment Series 4.29% 654,494.94 14,586.78 378,821.73 114,929.00 3,102.24 135,049.18
State Investment Pool 4.36% 11,065,906.67 4,108,982.42 1,023,961.65 201,055.29 1,834,671.57
CD's/Treasuries 2%-4.79% 282,161.96
One Community Bank- Investment 4.65% 387,664.74 4,494,307.54
Oregon Community Bank 4.65% 241,796.05

Total 13,022,866.97 4,123,829.94 1,402,783.38 114,929.00 204,165.65 6,464,028.29

Oregon School District
Investment Schedule

May 2025
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STAFFING RETIREMENTS/RESIGNATIONS 
July 14, 2025 

 
 
 

 
 

FTE Position Staff Member 

.88 Educational Assistant, 
OMS 

Cheryl Stout - retirement effective June 9, 2025 (26 
years of service) 

.88 Special Education Para 
Professional, OHS 

Kristine Jacoby-Rittenhouse - retirement effective June 
6, 2025 (34 years of service) 

1.0 4K-6 Program Support 
Coordinator 

Maria Rach - resignation effective June 15, 2025  

1.0 Special Education 
Teacher, NKE 

Megahn Schanke - resignation effective June 10, 2025 

   

 



                                          NEW STAFFING ASSIGNMENTS/CONTRACT CHANGES 
2025-26 School Year 

Board Meeting:  July 14, 2025 

FTE Position Staff Member Education  

1.0 Admin Intern 
PVE 

Jordan Heilberger. We recommend Jordan for the 
Administrator Intern position at PVE. Jordan joins us from the 
Madison Metropolitan School District, where she served as 
6th grade classroom teacher at Velma Hamilton Middle 
School for seven years and a PBIS Coach for two years. 
Jordan earned a Bachelor of Science degree in Elementary 
Education from UW-Madison and a Master’s of Education in 
Educational Leadership from Edgewood College. Jordan also 
holds a Principal license. We are thrilled that she is joining our 
District.  

MA  

1.0 Spanish 
OHS 

Katie Mayer. We recommend Katie for the Spanish teacher 
position at OHS.   Katie has one year of experience teaching 
Spanish in the Prentice School District.  We are excited to 
welcome her to our District.   

BA 

1.0 Special Ed 
FES 

Jeanette Newberry.   We recommend Jeanette for the Special 
Education teacher position at FES.  Jeanette has five years of 
experience in special education, most recently in the Verona 
Area School District.  We are excited to welcome her to our 
District.  

MA 

1.0 3rd Grade 
NKE 

Samantha Hansen.  We recommend Samantha for the third 
grade position at NKE.  She has five years of teaching 
experience, most recently in the Verona Area School District.  
We are excited to welcome her to our District. 

 BA 

1.0 Economics & 
Business Ed 
OHS 

Ryan Bridge. We recommend Ryan for the Economics and 
Business Ed teacher position at OHS.  He is a recent graduate 
of Edgewood College and completed his student teaching in 
our District, and also served as substitute.  We are excited to 
offer him a regular contract!  

MA 

1.0 Bilingual 
PVE 

Kelly Hassemer. We recommend Kelly for the Bilingual 
teacher position at OHS. She has 19 years of teaching 
experience in Minnesota.  We are excited to welcome her to 
our District. 

MA 

    

    

    

    

    



                                                   
 
 

CHANGE IN ASSIGNMENT / CONTRACT 
 

Name Prior Assignment New Assignment 

Kaylynn Brown Band, RCI Library Media Specialist, BKE 

Rebekah Krenz Spanish, OHS Alternative Ed, OHS  

Laura Stoller Social Studies, OMS Spanish, OHS 

 
JJ 7/11/2025 For BOE meeting 7/14/2025 



 
 

Oregon High School 
Oregon School District 

456 N. Perry Parkway, Oregon, WI 53575 
608-835-4300 

www.OregonSD.org 
 

APPROVAL FORM FIELD TRIPS NOT WITHIN THE SCHOOL DAY - PLEASE READ ENTIRELY 
 
A preliminary request using this request format must be presented to the Board of Education for approval prior to 
making any commitments to students or parents. The preliminary request must indicate if there is a possibility for a 
follow up competitive trip later on.  
 
A final proposal should be submitted for Board approval at least 30 days prior to the date of departure. A final 
proposal must include all data not available on the preliminary report.   
 
A copy of both the preliminary and the final proposal should be submitted to the designated associate principal that 
oversees field trips. 
 
To: ​ Dr. Bergstrom and Ms. Zywicki 
​  
From: ​ Jillian Beaty 
​ ​ ​  
Date of Trip: August 12-15, 2025 
 
Number of Overnights (one or less = superintendent's permission, more than one = BOE permission): 3 overnights 
 
Approximate Round Trip Distance ( no more than 400 mile round trip = superintendent’s permission, greater 
distance = BOE permission ): 240 miles 
​ ​  

Objective of the Trip (Explain how this field trip is related to the curriculum): ​ Oregon FFA Officer Retreat is a leadership 
and team building activity.  During this time, the FFA officers will plan the upcoming FFA year- including Food for 
America, quarterly community service projects, monthly meetings and activities, as well as develop the goals for the 
FFA chapter in the upcoming year.  

Itinerary of the Trip (List dates, activities, name of tour company and qualifications (if applicable), transportation means, lodging, number 
of nights away, and activities as they relate to the trip/cause objectives) :  ​ itinerary link​ ​  

Cost and Financing (Include plans which allow students to earn a portion of the cost, the amount of funds paid by the school district, 
booster clubs or student activity account): ​ The Oregon FFA Activity Account will pay for this activity.  
 
Chaperoning Arrangements The adult-student ratio shall be at least 1:10.  In advance of the trip, arrangements must be made for 
students requiring special physical accommodations and medications.):  Mrs. Beaty 
 
Time from school (Detail the amount of missed class time by students and any arrangements for work make-up.  (Utilization of non-class 
time including vacation/holiday/weekend days is encouraged).:  ​ During summer 
 
Code of Ethics (Behavior and rules of conduct shall strictly conform to the standards outlined in student handbooks and Board policy 8.17.  
Describe how this is communicated to students.):   
FFA Code of Ethics: 

1.​ Develop my potential for premier leadership, personal growth and career success. 
2.​ Make a positive difference in the lives of others. 
3.​ Dress neatly and appropriately for the occasion. 
4.​ Respect the rights of others and their property. 
5.​ Be courteous, honest and fair with others. 
6.​ Communicate in an appropriate, purposeful and positive manner. 

 

https://docs.google.com/document/d/1VYRrc1-HSf4NMkFZDue7SfrjMU1Iy10L0Z2aWKQl68I/edit?usp=sharing
https://docs.google.com/document/d/1o9fZ6eagAzSqU26V7KNG3F4izfYmJCnZl-TQbtdt0RI/edit?usp=sharing


 
 

7.​ Demonstrate good sportsmanship by being modest in winning and generous in defeat. 
8.​ Make myself aware of FFA programs and activities and be an active participant. 
9.​ Conduct and value a supervised agricultural experience program. 
10.​Strive to establish and enhance my skills through agricultural education in order to enter 

a successful career. 
11.​Appreciate and promote diversity in our organization. 

 
Transportation (If District transportation is needed, attach the Transportation Request Form): Mrs. Beaty will transport students.  
 
If District transportation is needed, attach transportation request form. Completed in the month of March. 
 
Principal/Designee Approval: ​ ​ ​ ​ ​ ​ Date:   
 
Superintendent/Board Approval: ​ ​ ​ ​ ​ ​ Date:  
 
Transportation Request forwarded to Transportation Director​ ​ ​ Date: 
 
The teacher responsible for the trip must provide a written summary of any and all behavior, medical emergencies 
and/or injuries to the building administrator and Superintendent upon return to school. The summary shall include 
teacher response to the incident. 
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2025 OREGON FFA OFFICER RETREAT AGENDA 
AS OF JULY 2, 2025- SUBJECT TO CHANGE 

 
Tuesday, August 12, 2025 
2:30 pm-  Arrive at OHS ag room for Opening and Expectations (snack via Beaty) 

o​ Introduction of each officer with their favorite part of summer  
o​ Expectations of the retreat 
o​ Create working agreements for the year 
o​ Create meal plan for retreat 
o​ Leave OHS for Garnavillo, IA 
o​ ​ get groceries and materials at Walmart; 2 pull together binders and prep room for work ahead. 

5:00 pm Check into AirBnB 
5:30 pm- Dinner- Skyler and Joey 
7:00 pm- Session 1 

o​ Opening Ceremonies 
o​ Officer Responsibilities 
o​ Parli Pro Lesson 
o​ FFA- Priorities at all 4 levels 
o​ SAE/ Proficiencies 
o​ Team bonding-  

 
Wednesday, August 13, 2025 
8:00 am- 2nd Training session - Breakfast Geneva and Ashlynn 

o​ Opening Ceremonies 
o​ Servant Leadership 
o​ POA 
o​ Strengths of the chapter 
o​ Areas of opportunities 
o​ National Chapter Application 

Noon- Lunch- Gracie and Ben 
1:30pm- 3rd session 

o​ Opening Ceremonies  
o​ Membership and recruitment 
o​ Meetings 
o​ LDEs and CDEs 
o​ Bulletin Boards 
o​ PR 
o​ FFA K-12 
o​ Trivia 

3:30 pm- Team bonding  Project 
6:00 pm- Dinner- Makenzie and Geneva 
8 pm- Bonfire  
 
Thursday, August 14, 2025 
8:00 am- 4th Training session - Breakfast Ms. Beaty 

o​ Opening Ceremonies 
o​ T-shirt ideas- FFA, Food for America, Officer Jacket, Clothing order ideas 

Noon- Lunch- Lindsey and Connor 
1:30pm- 5th session 

 



 
o​ Opening Ceremonies  
o​ Tie up loose ends from committee work and calls 

3:30 pm- Team activity 
6:00 pm- Dinner- Joey and Miranda 
8 pm- Bonfire and Reflection 
 
 
Friday, August 15, 2025 
7:00 am- Breakfast- ALL 
7:30 AM- Depart for Dane County Officer Retreat in Sun Prairie 
1:30 pm- Return to OHS 
Officer Retreat finished- year’s work just beginning 
 
Meals 
 
All meals will be prepared by the officers in teams of 2.  I have randomly assigned people to plan, prepare 
and clean-up after the meal.  Please contact your partners to plan the assigned meal.  Then contact Mrs. 
Beaty and she will the items you will need to make the meal so the ingredients are purchased for the retreat.   
 
 
 
 
 
 
 
 
 
 
 
 
Please create a 30-45 sec video about you- why you are 
in FFA and serving as an officer, what is your SAE, 
and what is your favorite FFA activity.  

 



Date Donor Name Donation Amount Purpose of Donation

6/6/2025 Waterworth Family $0.30 Food Service Donation 
6/6/2025 Tormey Family $78.04 Food Service Donation 
6/9/2025 Jordan Family $36.69 Food Service Donation 
6/9/2025 Klarich Family $37.80 Food Service Donation 
6/9/2025 Bizjak Family $53.93 Food Service Donation 
6/9/2025 Briski Family $16.80 Food Service Donation 
6/9/2025 Wanta Family/ Armstrong Family $34.90 Food Service Donation 
6/9/2025 Natural Resources Foundation of WI $500.00 Donation for PVE 1st Grade field trip to the Crane Foundation
6/11/2025 Anonymous Donation $125.00 Friends of FES donation for student supplies/gifts
6/11/2025 FES PTO $346.00 FES 6th Gr field trip scholarship
6/16/2025 Cortes Family $40.00 Food Service Donation 

6/16/2025
Rick and Jackie Symdon Family 
Foundation Inc. $5,000.00 Rick & Jackie Symdon Scholarships

6/16/2025 Tanner Family $7.05 Food Service Donation 
6/16/2025 Anderson Family $29.55 Food Service Donation 
6/16/2025 Pribbenow Family $2.84 Food Service Donation 
6/16/2025 Jungers Family $11.39 Food Service Donation 
6/17/2025 Anchor Club LLC $350.00 FFA donation
6/17/2025 Anthony and Lisa Antoniewicz $360.00 FFA donation in Memory of Ray Antoniewicz
6/17/2025 Alice Antoniewicz $100.00 FFA donation in Memory of Ray Antoniewicz
6/17/2025 Larry D. Mahr DVM $50.00 FFA donation in Memory of Ray Antoniewicz
6/17/2025 David and Lynda Thomas $50.00 FFA donation in Memory of Ray Antoniewicz
6/17/2025 Raynold Anderson $50.00 FFA donation in Memory of Ray Antoniewicz
6/17/2025 Reisdorf, Ann $25.00 FFA donation in Memory of Ray Antoniewicz
6/17/2025 Animal Hospital of Oregon $100.00 FFA donation in Memory of Ray Antoniewicz
6/17/2025 Maggie Zywicki $100.00 Admin Scholarship
6/19/2025 Krzystof Family $14.65 Food Service Donation 
6/19/2025 Oregon Athletic Boosters $8,340.78 Football Pinnies/Cross Country Tents
6/10/2025 Oregon Athletic Boosters $7,412.00 Track Equipment/Court Mops
6/20/2025 American Red Cross $1,400.00 Scholarship for OHS
2/15/1900 Michael C. Hall $5,000.00 Robotics Sponsorship
6/23/2025 First Alumni of Madison $500.00 Robotics Sponsorship
6/23/2025 Metalcraft, Inc. $300.00 Robotics Sponsorship

July 14, 2025 Board Donations



6/23/2025 Icon Robotics $1,000.00 Robotics Sponsorship
6/23/2025 Sleep Inn/Mainstay $300.00 Robotics Sponsorship
6/23/2025 Alliant Energy/CO Bonterra TEch $2,000.00 Robotics Sponsorship
6/23/2025 Gene Haas Foundation $2,750.00 Robotics Sponsorship
6/23/2025 Milwaukee Tool $1,000.00 Robotics Sponsorship
6/23/2025 Culvers $634.31 donation to OHS Softball - OHS share night
6/23/2025 Oregon Cares, LLC $275.65 donation to OHS Hope Club for mental health awareness supplies
6/23/2025 Oregon Cares, LLC $33.24 donation to OHS Hope Club for mental health awareness supplies
6/23/2025 Maureen Coyle $20.00 Business Ed. Field trip sponsorship donation
6/14/2025 Neil E Park Family Foundation $5,000.00 Splashpad

6/30/2025 Oregon Choral Boosters $119.35
Transportation for OHS choir students to the Hamel Music Center - UW 
Madison

6/24/2025 Academy of Sound $1,000.00 Start up of new OHS Symphony Orchestra Club

6/30/2025 Oregon Area Food Pantry $1,007.50
For food service balances for students who do not qualify for free or 
reduced, but applied

6/30/2025 Ice Age Trail Alliance - Thnk Outside $596.95 Transportation for BKE 4th grade student field trip
6/30/2025 Ice Age Trail Alliance - Thnk Outside $599.16 Transportation for PVE 4th grade student field trip
6/30/2025 Friends of Oregon School District $6,312.85 Avid Tutors/Be a Mentor Coordinator



OREGON SCHOOL DISTRICT 
 

___x__  Action 
​ ​ ​ ​ ​ ​ ​ ​       ​ ______ Discussion 
​ ​ ​ ​ ​ ​ ​ ​ ​ ______ Information 
 
TO:  ​ ​ Board of Education 
FROM:​ Dr. Leslie Bergstrom ​  
DATE:​​ July 14, 2025 
   
AGENDA ITEM:  ​ C1 2025-2026 Academic Standards 
 
INITIATED BY:​ Leslie Bergstrom  
SUBMITTED BY:​ Leslie Bergstrom and Jon Tanner  
BOARD POLICY OR STATUTORY REFERENCE: Wis. Stat. §§ 120.12(13), 118.30(1g)(a)1   
 
SUPPORTING DATA:  As part of the state budget, each school district is required to 
annually include, as an item on the agenda of the first school board meeting of each 
school year, a notice that identifies the academic standards that have been adopted by 
the school board and that will be in effect for the current school year in the areas of 
mathematics, science, reading and writing, geography and history. The school district 
must also notify parents/guardians of the standards prior to the beginning of the school 
year.  The district may provide the notice electronically, including by posting the notice 
or a link to the standards on the district’s website.  
 
Academic standards specify what students should know and be able to do in the 
classroom. They are important because they serve as goals for teaching and learning.  
They also allow teachers and districts to assess student learning.   
 
The list and description of the student academic standards in the areas of mathematics, 
science, reading and writing, geography and history, can be found on the District web 
site at https://www.oregonsd.org/achievement/curriculum. These are the current 
academic standards in effect for the district. We recommend that the Board adopt 
these standards for the 2025-2026 school year in order to continue the high quality of 
instruction in the Oregon School District.  
 
All of our academic standards are available from the District web site at 
https://www.oregonsd.org/achievement/curriculum. Anyone, including parents, 
students, staff and members of the public, can currently access our academic standards 
on the District website.   
 
SUMMARY AND RECOMMENDATION:   Pursuant to section 120.13(13)(b) of the state 
statutes, the Board approve the attached list and description of the student academic 
standards in the areas of mathematics, science, reading and writing, geography and 
history that shall be in effect for the 2025-2026 school year; and direct the 

https://www.oregonsd.org/achievement/curriculum
https://www.oregonsd.org/achievement/curriculum


administration to incorporate the Board-approved list and description of the student 
academic standard that shall be in effect for the 2025-2026 school year into a notice for 
parents/guardians in a manner that is consistent with the requirements of section 
120.13 of the state statutes. 
 
 
SUPERINTENDENT:________________________________________________________ 
ACTION BY BOARD: Motion_______________Second:____________Vote:___________ 
Revisions, if any ____________________________________________________________ 
​ ​ ​ ​ ​ ​ ​ ​ ​             Agenda Item: C1 
 
 
 
  



 
OREGON SCHOOL DISTRICT 

2024-25 School Year  
 

    X    Action 
_____ Discussion 
_____ Information 

TO:​ ​ Board of Education 
FROM:​ Dr. Leslie Bergstrom  
DATE:​​ July 11, 2024  
 

AGENDA ITEM:​ C2 Employee Handbook 2025-26 
INITIATED BY:​ Dr. Leslie Bergstrom  
SUBMITTED BY:​ Dr. Leslie Bergstrom and Jina Jonen 
 

BOARD POLICY OR STATUTORY REFERENCE:​None  
 

SUPPORTING DATA:   
 

Background 
 

This summer, we discussed potential changes to the Employee Handbook 2025-26 with the Oregon 
Education Association (OEA).  One of the changes we recommend is continuing the three days of 
personal leave and eight days of sick leave for school year staff which was piloted last year.  
 
As background, the Board created the Professional Sustainability Task Force in 2024 to study the 
issues related to professional sustainability and provide recommendations to the Board on how best 
to address it.  One of the Task Force’s recommendations was to find ways to provide educators with  
more flexible leave options to provide educators with a greater sense of workload manageability and 
long-term sustainability. You can find the full report here: 

  Professional Sustainability Task Force Board Report Final 
 
Regarding the Task Force’s recommendation to provide more flexible leave options, last year the 
OEA requested that, in the Employee Handbook, the District change 8 hours of sick leave to 8 hours 
of personal leave for full-time educators. This would mean, instead of 72 hours of sick leave and 16 
hours of personal leave each year, educators would be allocated 64 hours of sick leave and 24 hours 
of personal leave.   
 
The Board understood the rationale for the request, and was also concerned about increasing 
potential teacher and support staff absences and impacts on student instruction and the strain on 
educators, administrators and other school staff who needed to cover those absences if they were 
not filled, as well as the potential cost, estimated at $35,000.  After significant discussion and 
analysis, the Board approved the requested change in the Employee Handbook as a pilot for the 
2024-25 school year in order to study and obtain more accurate data about the impact of such 
change. 
 
We recommend that that the Board of Education vote to approve the 2025-2026 Employee 
Handbook which includes incorporating the piloting change of moving one day from sick leave to 
personal leave for regular school year staff who do not have vacation hours based on the following 
data: 
 

 

https://docs.google.com/document/d/1Db31pK2MuHQsUbwHu88LZrkylWBolnePbgG1nlkXWqo/edit?usp=sharing


●​ We have increased monthly fill rates when educators use personal leave (84%) vs. sick leave 
(68%).  

●​ We have increased fill rates when support staff use personal leave (65%) vs. sick leave (48%). 
●​ Only 33% of educators used 24 hours or more of personal leave and 52% of educational 

assistants. The percentage is about the same for staff who use all sick leave.  
●​ We continued the building substitute position to help address absences.  
●​ In School Perceptions, the percentage of educators who reported their workload was 

manageable increased from 44% in 2024-25 to 55% in 2025.  
●​ We received positive feedback from educators and support staff about this change. 
●​ We estimate that it cost about $14,000 to implement this change last year due to increased 

fill rates. We can fund that with our existing budget.  
 
 
SUMMARY AND RECOMMENDATION:  It is recommended the Board of Education vote to approve 
the 2025-2026 Employee Handbook which includes moving one day from sick leave to personal 
leave for regular school year staff who do not have vacation hours.  
 
SUPERINTENDENT:​ _______________________________________________________________________ 
ACTION BY BOARD:  Motion: ___________________ Second:  ___________________  Vote:  ___________ 
Revisions, if any _____________________________________________________________________________ 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Agenda Item: C2 
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‭Welcome to the Oregon School District‬

‭We are excited to have you as an important part of the Oregon School District.‬

‭It‬ ‭is‬ ‭our‬ ‭belief‬ ‭that‬ ‭professional‬ ‭relationships‬ ‭based‬ ‭on‬ ‭mutual‬ ‭respect‬ ‭are‬ ‭key‬ ‭to‬ ‭serving‬ ‭the‬
‭needs‬ ‭of‬ ‭all‬ ‭students‬ ‭in‬ ‭the‬ ‭Oregon‬ ‭School‬ ‭District‬ ‭("District").‬ ‭It‬ ‭is‬ ‭through‬ ‭a‬ ‭collective‬
‭commitment to the District’s vision and goals that we can be a district of distinction.‬

‭This‬‭Employee‬‭Handbook‬‭("Handbook")‬‭is‬‭designed‬‭to‬‭answer‬‭questions‬‭that‬‭you‬‭may‬‭have‬‭with‬
‭respect‬ ‭to‬ ‭policies‬ ‭and‬ ‭practices‬ ‭for‬ ‭District‬ ‭employees.‬ ‭Please‬ ‭take‬ ‭the‬ ‭time‬ ‭to‬ ‭read‬ ‭the‬
‭handbook‬ ‭and‬ ‭keep‬ ‭it‬ ‭for‬ ‭future‬ ‭reference.‬ ‭A‬ ‭copy‬ ‭of‬ ‭the‬ ‭handbook‬ ‭and‬ ‭updates‬ ‭are‬ ‭on‬ ‭the‬
‭District’s website.‬

‭None‬ ‭of‬ ‭the‬ ‭statements‬ ‭and‬ ‭policies‬ ‭contained‬ ‭in‬ ‭this‬ ‭Handbook‬ ‭constitutes‬ ‭a‬ ‭guarantee‬ ‭of‬
‭employment,‬ ‭a‬ ‭guarantee‬ ‭of‬‭any‬‭other‬‭right‬‭or‬‭benefit,‬‭or‬‭a‬‭contract‬‭of‬‭employment,‬‭express‬‭or‬
‭implied.‬ ‭The‬‭District‬‭reserves‬‭the‬‭right‬‭to‬‭modify,‬‭revoke,‬‭suspend‬‭or‬‭terminate‬‭any‬‭or‬‭all‬‭of‬‭the‬
‭statements‬‭and‬‭policies‬‭described‬‭in‬‭this‬‭Handbook‬‭at‬‭any‬‭time.‬ ‭The‬‭Handbook‬‭is‬‭not‬‭intended‬
‭to‬‭create,‬‭or‬‭be‬‭construed‬‭to‬‭constitute,‬‭a‬‭contract‬‭between‬‭the‬‭District‬‭and‬‭any‬‭of‬‭its‬‭employees.‬
‭The Handbook supersedes any and all previous labor agreements and handbooks.‬

‭The‬ ‭Superintendent‬ ‭is‬ ‭responsible‬ ‭for‬ ‭the‬ ‭administration‬ ‭of‬ ‭the‬ ‭policies‬ ‭described‬ ‭in‬ ‭this‬
‭Handbook.‬ ‭Final‬ ‭interpretation‬ ‭of‬ ‭any‬ ‭of‬ ‭the‬ ‭policies‬ ‭in‬ ‭this‬ ‭Handbook‬‭is‬‭vested‬‭solely‬‭in‬‭the‬
‭Oregon School Board of Education.‬

‭If‬ ‭you‬ ‭have‬ ‭questions‬ ‭regarding‬ ‭this‬ ‭document,‬ ‭you‬ ‭are‬ ‭welcome‬ ‭to‬ ‭contact‬ ‭your‬ ‭school‬
‭administrator, supervisor or the Director of Human Resources at 608-835-4015.‬

‭Best Wishes for a Great School Year!‬
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‭Section 1:  District Overview‬

‭1.01‬ ‭Mission Statement of the Oregon School District‬

‭The‬ ‭District's‬ ‭mission‬ ‭is‬ ‭to‬‭educate‬‭students‬‭by‬‭helping‬‭them‬‭acquire‬‭the‬‭skills,‬‭knowledge‬‭and‬
‭attitudes‬ ‭needed‬ ‭to‬‭achieve‬‭their‬‭individual‬‭potential,‬‭to‬‭contribute‬‭to‬‭a‬‭changing‬‭society‬‭and‬‭to‬
‭be‬ ‭receptive‬ ‭to‬ ‭learning‬ ‭as‬‭a‬‭lifelong‬‭process.‬ ‭The‬‭mission‬‭will‬‭be‬‭accomplished‬‭by‬‭delivering‬
‭high quality programs through the joint efforts of students, staff, parents and community.‬

‭1.02‬ ‭District Decision-making‬

‭All‬‭District‬‭decisions‬‭should‬‭have‬‭as‬‭their‬‭guiding‬‭principle‬‭District‬‭students‬‭and‬‭their‬‭learning.‬
‭In‬ ‭order‬ ‭to‬ ‭focus‬ ‭District‬ ‭decision-making‬ ‭on‬ ‭students‬ ‭and‬ ‭their‬ ‭learning,‬ ‭all‬ ‭substantive‬
‭decision-making‬ ‭should‬ ‭utilize‬ ‭the‬ ‭following‬ ‭parameters‬ ‭to‬ ‭evaluate‬ ‭the‬ ‭appropriateness‬ ‭and‬
‭value of any decision under consideration:‬

‭●‬ ‭Is‬ ‭the‬ ‭decision‬ ‭in‬ ‭alignment‬ ‭with‬ ‭District‬ ‭policies,‬‭including‬‭Board‬‭Position‬‭Papers‬‭and‬
‭strategic plans;‬

‭●‬ ‭Is the decision consistent with research and best educational practices;‬
‭●‬ ‭Does‬ ‭the‬ ‭decision‬ ‭include‬ ‭an‬ ‭appropriate‬ ‭assessment‬ ‭plan,‬ ‭tools,‬ ‭benchmarks,‬ ‭and‬

‭data-set;‬
‭●‬ ‭Is the decision in compliance with local, state, and federal laws;‬
‭●‬ ‭Is the decision’s implementation within budget parameters; and‬
‭●‬ ‭Is the decision student-centered?‬

‭The‬ ‭District‬ ‭measures‬ ‭success‬ ‭in‬ ‭four‬ ‭main‬ ‭categories:‬ ‭Competence,‬ ‭Character,‬ ‭Culture‬ ‭and‬
‭Community.‬ ‭District‬‭schools‬‭will‬‭work‬‭within‬‭the‬‭school‬‭leadership‬‭team‬‭framework‬‭to‬‭develop,‬
‭monitor‬‭and‬‭assess‬‭goals‬‭for‬‭students‬‭in‬‭the‬‭areas‬‭of‬‭academic‬‭competency,‬‭culture,‬‭character‬‭and‬
‭community.‬ ‭Data‬ ‭is‬ ‭continuously‬ ‭collected‬ ‭and‬ ‭analyzed‬ ‭and‬ ‭reported‬ ‭annually‬‭to‬‭the‬‭Oregon‬
‭School District Board of Education ("Board").‬

‭The‬ ‭Board‬ ‭Position‬ ‭Papers‬ ‭outlining‬ ‭a‬ ‭broad‬ ‭strategic‬ ‭plan‬ ‭for‬ ‭the‬ ‭District‬ ‭are‬ ‭found‬ ‭on‬ ‭the‬
‭website at‬‭School Board / School District Policies‬‭:‬

‭●‬ ‭136‬‭Assessment for Student Achievement - May 2010‬
‭●‬ ‭135‬‭Visioning for the Future - June 11, 2007‬
‭●‬ ‭134‬‭Accountability For Student Achievement -2003‬
‭●‬ ‭133‬‭Board Position Statement On Alcohol And Drug Usage-2000‬
‭●‬ ‭132‬‭Commitment To Continuous Improvement-1992‬
‭●‬ ‭131‬‭The Oregon Successful School Initiative (Ossi)-1991‬
‭●‬ ‭138‬‭The Path Forward-2016‬
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‭1.03‬ ‭Culture of the Oregon School District‬

‭The‬‭District‬‭operates‬‭under‬‭the‬‭model‬‭of‬‭"continuous‬‭improvement,"‬‭with‬‭students‬‭at‬‭the‬‭center‬
‭of‬ ‭the‬‭decision-making‬‭process.‬ ‭The‬‭District‬‭recognizes‬‭the‬‭importance‬‭of‬‭each‬ ‭member‬‭of‬‭the‬
‭school‬‭community‬‭and‬‭strives‬‭to‬‭maintain‬‭a‬‭nurturing‬‭working‬‭and‬‭learning‬‭environment‬‭for‬‭all.‬
‭The‬‭District‬‭is‬‭committed‬‭to‬‭providing‬‭a‬‭working‬‭environment‬‭based‬‭on‬‭fair‬‭and‬‭reasonable‬‭rules‬
‭and‬ ‭guidelines.‬ ‭By‬ ‭promoting‬ ‭its‬ ‭individual‬ ‭and‬ ‭collective‬ ‭successes,‬ ‭the‬ ‭District‬ ‭benefits‬‭the‬
‭entire Oregon-area community.‬

‭1.04‬ ‭District Schools‬

‭The District educates its students in the following buildings and programs:‬

‭●‬ ‭Community partnership 4K program‬
‭●‬ ‭Brooklyn Elementary School (Early childhood - 4)‬
‭●‬ ‭Netherwood Knoll Elementary School (Early childhood - 4)‬
‭●‬ ‭Prairie View Elementary School‬ ‭(Early childhood – 4)‬
‭●‬ ‭Forest Edge Elementary School (Early childhood - 6)‬
‭●‬ ‭Rome Corners Intermediate School (5 -6)‬
‭●‬ ‭Oregon Middle School (7-8)‬
‭●‬ ‭Oregon High School (9-12)‬
‭●‬ ‭Oregon Alternative School Integrated Studies (OASIS)‬
‭●‬ ‭Oregon Night School‬

‭1.05‬ ‭Organizational Structure‬

‭The‬‭Board‬‭operates‬‭within‬‭a‬‭policy‬‭governance‬‭model.‬‭School‬‭District‬‭Policies‬‭can‬‭be‬‭found‬‭on‬
‭the District Webpage‬‭School Board / School District‬‭Policies‬

‭The‬ ‭Superintendent‬ ‭reports‬ ‭to‬ ‭the‬ ‭Board‬ ‭and‬ ‭is‬ ‭responsible‬ ‭for‬ ‭administrative‬ ‭operations‬ ‭in‬
‭accordance‬ ‭with‬ ‭the‬ ‭Board’s‬ ‭overall‬ ‭vision‬ ‭and‬ ‭strategic‬ ‭plan‬ ‭as‬ ‭described‬ ‭in‬ ‭Board‬ ‭Position‬
‭papers.‬

‭1.06‬ ‭Policies and Procedures Resource Booklet‬

‭In‬‭order‬‭to‬‭comply‬‭with‬‭Federal,‬‭State‬‭and‬‭local‬‭laws,‬‭the‬‭District‬‭maintains‬‭a‬‭"Staff‬‭Handbook"‬
‭that‬ ‭is‬ ‭posted‬ ‭on‬ ‭the‬ ‭District’s‬ ‭web‬ ‭page‬ ‭under‬ ‭Human‬ ‭Resources.‬ ‭District‬ ‭employees‬ ‭are‬
‭required to comply with the procedures outlined in this Booklet.‬
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‭Section 2:  Employment Policies‬

‭2.01‬ ‭Scope of Employment‬

‭Subject‬ ‭to‬ ‭the‬ ‭procedures‬ ‭and‬ ‭standards‬ ‭set‬ ‭forth‬ ‭in‬ ‭these‬ ‭policies‬ ‭and‬ ‭federal‬ ‭and‬ ‭state‬ ‭law,‬
‭District‬ ‭employment‬ ‭is‬‭at-will.‬ ‭Employees‬‭may‬‭be‬‭disciplined‬‭or‬‭terminated‬‭from‬‭employment‬
‭at the District's discretion in accordance with these policies and federal and state law.‬

‭To‬ ‭the‬ ‭extent‬ ‭that‬ ‭employment‬ ‭is‬ ‭covered‬ ‭by‬ ‭an‬ ‭individual‬ ‭contract,‬ ‭the‬ ‭terms‬‭of‬‭that‬‭contract‬
‭supersede the terms of this Handbook.‬

‭In‬ ‭any‬ ‭case‬ ‭where‬ ‭there‬ ‭is‬ ‭a‬ ‭conflict‬ ‭between‬ ‭this‬ ‭Handbook‬ ‭and‬ ‭a‬ ‭collective‬ ‭bargaining‬
‭agreement,‬‭the‬‭terms‬‭of‬‭the‬‭collective‬‭bargaining‬‭agreement‬‭shall‬‭supersede‬‭the‬‭provisions‬‭of‬‭this‬
‭Handbook.‬

‭Employment‬‭rights‬‭and‬‭obligations‬‭are‬‭also‬‭set‬‭forth‬‭in‬‭the‬‭School‬‭District‬‭Policies,‬‭which‬‭can‬‭be‬
‭accessed on the district Web-site at the link:‬ ‭School‬‭Board / School District Policies‬
‭Employees‬ ‭are‬ ‭required‬ ‭to‬ ‭comply‬ ‭with‬ ‭all‬ ‭School‬‭District‬‭Policies‬‭,‬‭Administrative‬‭Guidelines‬
‭and‬ ‭District’s‬ ‭Procedures‬‭.‬ ‭District‬ ‭employees‬ ‭are‬ ‭also‬ ‭required‬ ‭to‬ ‭review‬‭and‬‭comply‬‭with‬‭all‬
‭policies‬‭and‬‭procedures‬‭related‬‭to‬‭COVID-19‬‭for‬‭the‬‭health‬‭and‬‭safety‬‭of‬‭our‬‭school‬‭community.‬
‭Those can be found on the District’s web page under Human Resources.‬

‭2.02‬ ‭Employment Opportunities‬

‭The‬ ‭District‬ ‭will‬ ‭determine‬ ‭when‬ ‭and‬ ‭how‬ ‭a‬ ‭vacancy‬ ‭or‬ ‭new‬ ‭position‬ ‭should‬ ‭be‬ ‭filled.‬ ‭The‬
‭selection‬ ‭of‬ ‭any‬ ‭applicant‬ ‭to‬ ‭fill‬ ‭a‬ ‭job‬ ‭vacancy‬ ‭or‬ ‭new‬ ‭position‬ ‭shall‬ ‭be‬ ‭made‬ ‭on‬ ‭the‬ ‭basis‬ ‭of‬
‭relative‬ ‭ability,‬ ‭experience‬ ‭and‬ ‭qualifications.‬ ‭Job‬ ‭vacancies‬ ‭will‬ ‭be‬ ‭announced‬‭internally‬‭and‬
‭externally,‬‭if‬‭necessary,‬‭as‬‭determined‬‭by‬‭the‬‭District.‬ ‭The‬‭District‬‭reserves‬‭the‬‭right‬‭to‬‭establish‬
‭job‬ ‭requirements,‬ ‭to‬ ‭determine‬ ‭an‬ ‭applicant's‬ ‭qualifications,‬ ‭and‬‭to‬‭select‬‭an‬‭applicant‬‭who‬‭the‬
‭District‬ ‭determines‬ ‭to‬ ‭be‬ ‭the‬ ‭best‬ ‭qualified‬ ‭applicant‬ ‭for‬ ‭employment.‬ ‭The‬ ‭District‬ ‭may‬
‭temporarily‬ ‭fill‬ ‭a‬ ‭position‬ ‭while‬ ‭processing‬ ‭the‬ ‭permanent‬ ‭vacancy‬ ‭or‬ ‭publicly‬ ‭soliciting‬
‭employment‬ ‭applications‬ ‭from‬ ‭non-employees.‬ ‭The‬ ‭District‬ ‭reserves‬ ‭all‬ ‭rights‬ ‭to‬ ‭transfer‬
‭employees‬ ‭and/or‬ ‭make‬ ‭changes‬ ‭in‬ ‭employees’‬ ‭assignments‬ ‭with‬ ‭or‬ ‭without‬ ‭posting‬ ‭the‬
‭position(s).‬ ‭District‬ ‭employees‬ ‭shall‬ ‭have‬ ‭the‬ ‭ability‬ ‭to‬‭request‬‭internal‬‭job‬‭transfers‬‭and‬‭such‬
‭requests will be considered at the District's discretion.‬

‭As‬ ‭required‬ ‭by‬ ‭state‬ ‭law,‬ ‭all‬ ‭employees‬ ‭must‬ ‭successfully‬ ‭complete‬ ‭a‬ ‭physical‬ ‭and‬
‭Tuberculosis (TB)‬ ‭screening‬ ‭and‬ ‭then‬ ‭test‬ ‭if‬ ‭needed.‬ ‭If‬ ‭either‬ ‭is‬ ‭not‬ ‭successfully‬ ‭completed‬
‭within‬ ‭30‬ ‭days‬ ‭of‬ ‭employment,‬ ‭the‬ ‭employment‬ ‭will‬ ‭be‬ ‭terminated‬ ‭except‬ ‭in‬ ‭extraordinary‬
‭circumstances as determined by the Director of Human Resources.‬
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‭2.03‬ ‭Employment of Relatives‬

‭Members‬ ‭of‬ ‭an‬ ‭employee's‬ ‭immediate‬ ‭family‬ ‭will‬ ‭be‬‭considered‬‭for‬‭employment‬‭solely‬‭on‬‭the‬
‭basis‬ ‭of‬‭qualifications‬‭and‬‭pursuant‬‭to‬‭the‬‭hiring‬‭processes‬‭applicable‬‭to‬‭all‬‭potential‬‭applicants‬
‭for‬ ‭a‬ ‭District‬ ‭job.‬ ‭Immediate‬ ‭family‬ ‭members‬ ‭of‬ ‭current‬ ‭employees‬ ‭may‬ ‭not‬ ‭be‬ ‭hired‬ ‭if‬ ‭that‬
‭employment would:‬

‭1.‬ ‭Create a supervisor/subordinate relationship with that family member;‬
‭2.‬ ‭Create the potential for an adverse impact on work performance; or‬
‭3.‬ ‭Create either an actual conflict of interest or the appearance of a conflict of interest.‬

‭This policy also applies to assigning, transferring, or promoting an employee.‬

‭No‬‭employee‬‭may‬‭use‬‭the‬‭employee's‬‭position‬‭to‬‭bring‬‭about‬‭the‬‭employment‬‭or‬‭promotion‬‭of‬‭a‬
‭member of the employee’s family.‬

‭No‬ ‭employee‬ ‭may‬ ‭participate‬ ‭in‬ ‭any‬ ‭final‬ ‭decision‬ ‭in‬ ‭any‬ ‭employment‬ ‭matter‬ ‭involving‬ ‭an‬
‭employee who is a family member.‬

‭For‬ ‭purposes‬ ‭of‬ ‭this‬‭policy,‬‭immediate‬‭family‬‭members‬‭are‬‭defined‬‭as:‬ ‭spouse;‬‭child;‬‭spouse’s‬
‭child;‬‭sibling;‬‭parent‬‭or‬‭parent-in-law;‬‭sibling‬‭;‬‭parent’s‬‭sibling,‬‭or‬‭spouse‬‭thereof;‬‭grandparent‬‭or‬
‭grandparent-in-law;‬ ‭and‬ ‭fiancé‬ ‭or‬ ‭fiancée.‬ ‭This‬ ‭section‬ ‭also‬ ‭applies‬ ‭to‬ ‭members‬ ‭of‬ ‭the‬
‭employee’s household.‬

‭This‬ ‭section‬ ‭shall‬ ‭not‬ ‭apply‬ ‭to‬ ‭temporary‬ ‭employees‬ ‭who‬ ‭are‬ ‭employed‬ ‭for‬‭a‬‭limited‬‭term‬‭not‬
‭exceeding sixteen (16) weeks duration in any twelve (12) month period.‬

‭2.04‬ ‭Equal Opportunity‬

‭The‬ ‭District‬ ‭shall‬ ‭not‬ ‭discriminate‬ ‭against‬ ‭any‬ ‭employee‬ ‭or‬ ‭applicant‬ ‭for‬ ‭employment‬ ‭on‬ ‭the‬
‭basis‬ ‭of‬ ‭age,‬ ‭religion,‬ ‭color,‬ ‭ethnicity,‬ ‭race,‬ ‭national‬ ‭origin,‬ ‭gender,‬ ‭sexual‬ ‭orientation,‬ ‭gender‬
‭identity‬‭and/or‬‭preference,‬‭disability,‬‭economic‬‭status,‬‭creed,‬‭marital‬‭status,‬‭handicap,‬‭military‬‭or‬
‭veteran‬ ‭status,‬ ‭ancestry,‬ ‭arrest‬ ‭or‬ ‭conviction‬ ‭record,‬ ‭political‬ ‭affiliation,‬ ‭genetic‬ ‭information,‬
‭homeless‬ ‭status,‬ ‭or‬ ‭any‬ ‭other‬ ‭status‬ ‭protected‬ ‭by‬‭state‬‭and‬‭federal‬‭laws‬‭and‬‭regulations,‬‭and/or‬
‭described in‬‭Board Policy 157‬‭.‬

‭The‬‭District‬‭believes‬‭a‬‭diverse‬‭community‬‭helps‬‭to‬‭achieve‬‭excellence‬‭by‬‭promoting‬‭a‬‭culture‬‭of‬
‭learning,‬‭appreciation‬‭and‬‭understanding.‬ ‭Each‬‭member‬‭of‬‭the‬‭District’s‬‭community‬‭should‬‭treat‬
‭everyone with care and respect, and to value differences in the District.‬

‭2.05‬ ‭Evaluations‬

‭To‬ ‭ensure‬ ‭that‬ ‭all‬ ‭employees‬ ‭perform‬ ‭their‬ ‭jobs‬‭to‬‭the‬‭best‬‭of‬‭their‬‭abilities,‬‭the‬‭District‬‭uses‬‭a‬
‭performance‬‭appraisal‬‭system‬‭which‬‭stresses‬‭the‬‭importance‬‭of‬‭employees‬‭being‬‭recognized‬‭for‬
‭demonstrating‬ ‭effective‬ ‭performance‬ ‭and‬‭receiving‬‭appropriate‬‭suggestions‬‭for‬‭improvement‬‭as‬
‭necessary.  Consistent with this goal, supervisors will formally evaluate staff performance.‬
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‭The‬ ‭performance‬ ‭appraisals‬ ‭provide‬ ‭an‬ ‭opportunity‬ ‭for‬ ‭employees‬ ‭to‬ ‭discuss‬ ‭with‬ ‭their‬
‭supervisor‬ ‭any‬ ‭concerns‬ ‭they‬ ‭have‬ ‭regarding‬ ‭their‬ ‭position‬ ‭or‬ ‭performance.‬ ‭The‬ ‭goal‬ ‭of‬ ‭the‬
‭performance‬ ‭appraisal‬ ‭is‬ ‭to‬ ‭enhance‬ ‭the‬ ‭employee's‬ ‭job‬ ‭performance‬ ‭while‬ ‭establishing‬ ‭good‬
‭communication channels between the employee and the supervisor.‬

‭Support‬ ‭staff‬ ‭employees‬ ‭will‬ ‭be‬ ‭evaluated‬ ‭in‬ ‭the‬ ‭first‬ ‭year‬ ‭of‬ ‭employment‬ ‭with‬ ‭the‬ ‭District.‬
‭Following‬‭the‬‭first‬‭year,‬‭support‬‭staff‬‭employees‬‭shall‬‭be‬‭evaluated‬‭at‬‭least‬‭once‬‭every‬‭three‬‭(3)‬
‭years.‬ ‭Certified‬‭personnel‬‭will‬‭be‬‭evaluated‬‭in‬‭accordance‬‭with‬‭state‬‭law‬‭and‬‭the‬‭Department‬‭of‬
‭Public Instruction.‬

‭Supervisors‬‭will‬‭have‬‭the‬‭discretion‬‭to‬‭evaluate‬‭employees‬‭more‬‭often.‬ ‭Employees‬‭will‬‭receive‬
‭written‬‭copies‬‭of‬‭their‬‭evaluation.‬ ‭In‬‭the‬‭event‬‭an‬‭employee‬‭feels‬‭the‬‭evaluation‬‭is‬‭incomplete‬‭or‬
‭inaccurate, the employee may put their objections in writing and attach it with the evaluation.‬

‭Factors‬ ‭addressed‬ ‭in‬ ‭the‬ ‭evaluation‬ ‭may‬ ‭include‬ ‭the‬ ‭employee's‬ ‭quality‬ ‭of‬ ‭work,‬ ‭quantity‬ ‭of‬
‭work,‬ ‭dependability,‬ ‭adaptability,‬ ‭job‬ ‭knowledge,‬ ‭judgment,‬ ‭initiative,‬‭ability‬‭to‬‭get‬‭along‬‭with‬
‭others,‬ ‭attitude‬ ‭and‬ ‭attendance.‬ ‭A‬ ‭performance‬ ‭review‬ ‭may‬ ‭or‬ ‭may‬ ‭not‬ ‭be‬ ‭accompanied‬ ‭by‬ ‭a‬
‭change in salary or duties.‬

‭2.06‬ ‭Personnel Records‬

‭Employee‬ ‭personnel‬ ‭records‬ ‭are‬ ‭subject‬ ‭to‬ ‭Wisconsin’s‬ ‭Public‬ ‭Records‬ ‭Law.‬ ‭The‬ ‭District‬
‭Human‬ ‭Resources‬ ‭Director‬ ‭shall‬ ‭be‬ ‭the‬ ‭official‬ ‭custodian‬ ‭of‬ ‭employee‬ ‭personnel‬ ‭records‬ ‭and‬
‭responsible‬ ‭for‬ ‭the‬ ‭maintenance‬ ‭of‬ ‭the‬ ‭official‬ ‭personnel‬ ‭files‬ ‭for‬ ‭all‬ ‭employees‬ ‭and‬ ‭the‬
‭disclosure‬ ‭of‬ ‭such‬ ‭information.‬ ‭If‬ ‭the‬ ‭District‬ ‭determines‬ ‭it‬ ‭must‬ ‭release‬ ‭personnel‬ ‭records‬
‭pursuant‬‭to‬‭a‬‭request‬‭under‬‭the‬‭open‬‭records‬‭law,‬‭copies‬‭of‬‭such‬‭documents‬‭will‬‭be‬‭presented‬‭to‬
‭the‬‭employee,‬‭if‬‭required‬‭by‬‭law.‬ ‭The‬‭employee‬‭may‬‭have‬‭a‬‭right‬‭to‬‭circuit‬‭court‬‭review‬‭of‬‭the‬
‭District’s decision to release the records due pursuant to state law.‬

‭Each‬ ‭employee‬ ‭shall‬ ‭immediately‬ ‭notify‬ ‭the‬ ‭Human‬ ‭Resources‬ ‭Department‬ ‭in‬ ‭writing‬ ‭of‬ ‭any‬
‭change‬ ‭in‬ ‭the‬ ‭employee’s‬ ‭name,‬ ‭mailing‬ ‭address,‬ ‭phone‬ ‭number,‬ ‭email‬‭address,‬‭marital‬‭status,‬
‭number of dependents, and emergency contacts.‬

‭Employees‬ ‭may‬ ‭inspect‬ ‭their‬‭own‬‭personnel‬‭records‬‭two‬‭(2)‬‭times‬‭per‬‭year‬‭pursuant‬‭to‬‭Section‬
‭103.13,‬ ‭Wisconsin‬ ‭Statutes.‬ ‭Employees‬ ‭must‬ ‭make‬ ‭such‬ ‭request‬ ‭in‬ ‭writing‬ ‭to‬ ‭the‬ ‭Human‬
‭Resources‬‭Department.‬ ‭The‬‭District‬‭shall‬‭respond‬‭within‬‭seven‬‭(7)‬‭working‬‭days‬‭of‬‭the‬‭request‬
‭and‬ ‭arrange‬‭for‬‭the‬‭inspection‬‭or‬‭copying‬‭of‬‭the‬‭records.‬ ‭The‬‭District‬‭may‬‭charge‬‭a‬‭reasonable‬
‭fee,‬ ‭not‬ ‭to‬ ‭exceed‬ ‭the‬ ‭actual‬ ‭cost‬ ‭to‬ ‭the‬ ‭District,‬ ‭for‬ ‭records‬ ‭copied‬ ‭for‬ ‭the‬ ‭employee.‬ ‭If‬ ‭an‬
‭employee‬ ‭believes‬ ‭a‬ ‭correction‬ ‭should‬ ‭be‬ ‭made‬ ‭to‬ ‭the‬ ‭employee’s‬ ‭employment‬ ‭record,‬ ‭the‬
‭District‬ ‭and‬ ‭employee‬ ‭may‬ ‭agree‬ ‭to‬ ‭such‬ ‭a‬ ‭change.‬ ‭If‬ ‭there‬ ‭is‬ ‭not‬ ‭an‬ ‭agreeable‬ ‭employment‬
‭record‬ ‭change,‬ ‭the‬ ‭employee‬ ‭may‬ ‭submit‬ ‭a‬ ‭written‬ ‭statement‬ ‭for‬ ‭placement‬ ‭in‬ ‭the‬ ‭employee's‬
‭personnel‬ ‭file‬ ‭identifying‬ ‭the‬ ‭basis‬ ‭for‬ ‭the‬ ‭employee’s‬ ‭disagreement‬ ‭with‬ ‭that‬ ‭provision‬ ‭in‬‭the‬
‭employment record.‬
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‭2.07‬ ‭Discrimination, Bullying and Hate Speech‬

‭The‬ ‭District,‬ ‭its‬ ‭employees‬ ‭and‬ ‭students‬ ‭shall‬ ‭not‬ ‭engage‬ ‭in‬ ‭discrimination,‬ ‭harassment‬ ‭or‬
‭bullying‬ ‭of‬ ‭any‬ ‭type.‬ ‭Federal‬‭law‬‭prohibits‬‭discrimination‬‭with‬‭respect‬‭to‬‭religion,‬‭race,‬‭color,‬
‭national‬ ‭origin,‬ ‭sex,‬ ‭age‬ ‭and‬ ‭handicap.‬ ‭State‬ ‭law‬ ‭prohibits‬ ‭discrimination‬ ‭also‬‭with‬‭respect‬‭to‬
‭ancestry,‬‭color,‬‭physical,‬‭mental,‬‭emotional‬‭or‬‭learning‬‭disability,‬‭pregnancy,‬‭marital‬‭or‬‭parental‬
‭status,‬‭sexual‬‭orientation,‬‭arrest‬‭or‬‭conviction‬‭record‬‭and‬‭military‬‭service.‬ ‭In‬‭addition,‬‭the‬‭Board‬
‭prohibits‬‭discrimination‬‭or‬‭harassment‬‭based‬‭on‬‭transgender‬‭status‬‭including‬‭gender‬‭expression,‬
‭gender identity and gender nonconformity.‬

‭Additionally,‬ ‭pursuant‬ ‭to‬ ‭Title‬ ‭IX,‬ ‭the‬ ‭District‬ ‭does‬ ‭not‬ ‭discriminate‬ ‭on‬ ‭the‬ ‭basis‬ ‭of‬ ‭sex‬ ‭and‬
‭prohibits‬ ‭sex‬ ‭discrimination‬ ‭in‬ ‭any‬ ‭education‬ ‭program‬ ‭or‬‭activity‬‭that‬‭it‬‭operates,‬ ‭including‬‭in‬
‭employment.‬ ‭Inquiries‬ ‭about‬ ‭Title‬ ‭IX‬ ‭may‬ ‭be‬ ‭referred‬ ‭to‬ ‭the‬ ‭District’s‬ ‭Title‬ ‭IX‬ ‭Coordinator,‬
‭and/or‬ ‭the‬ ‭U.S.‬ ‭Department‬ ‭of‬ ‭Education’s‬ ‭Office‬ ‭for‬ ‭Civil‬ ‭Rights.‬ ‭The‬ ‭District’s‬ ‭Title‬ ‭IX‬
‭Coordinators are:‬

‭Maggie Zywicki‬ ‭Amie Mitchell‬
‭Principal‬ ‭School Social Worker‬
‭Oregon High School‬ ‭Oregon High School‬
‭456 N. Perry Pkwy‬ ‭456 N. Perry Pkwy‬
‭Oregon, WI 53575‬ ‭Oregon, WI 53575‬
‭P: (608) 835-4303‬ ‭P: (608) 835-4471‬
‭E: mazywicki@oregonsd.net‬ ‭E:ammitchell@oregonsd.net‬

‭To‬ ‭learn‬ ‭more‬ ‭or‬ ‭to‬ ‭file‬ ‭a‬ ‭complaint,‬ ‭see‬ ‭Board‬ ‭Policies‬ ‭157‬ ‭(Non-Discrimination),‬ ‭163‬
‭(Anti-Bullying),‬‭164‬‭(Anti-Hate Speech) and‬‭165‬‭(Sexual‬‭Harassment).‬

‭2.08‬ ‭Personal Appearance‬

‭District‬ ‭employees‬ ‭are‬ ‭expected‬ ‭to‬ ‭dress‬ ‭and‬ ‭act‬ ‭in‬ ‭a‬ ‭manner‬‭consistent‬‭with‬‭the‬‭position‬‭they‬
‭hold.‬ ‭District‬ ‭employees‬ ‭are‬‭expected‬‭to‬‭present‬‭a‬‭personal‬‭appearance‬‭that‬‭projects‬‭a‬‭positive‬
‭image of the District.  This applies whether the employee is in-person or is working online.‬

‭2.09‬ ‭Family and Medical Leave‬

‭Employees‬‭may‬‭be‬‭eligible‬‭for‬‭Family‬‭Medical‬‭Leave‬‭as‬‭provided‬‭by‬‭federal‬‭and‬‭Wisconsin‬‭law.‬
‭Employees‬‭shall‬‭be‬‭required‬‭to‬‭substitute‬‭their‬‭accrued‬‭leave‬‭as‬‭permitted‬‭by‬‭federal‬‭or‬‭state‬‭law.‬
‭This‬ ‭does‬ ‭not‬ ‭apply‬ ‭to‬ ‭leave‬ ‭under‬ ‭the‬ ‭Families‬ ‭First‬ ‭Coronavirus‬ ‭Response‬ ‭Act‬ ‭or‬ ‭similar‬
‭legislation.‬ ‭For‬ ‭more‬ ‭information,‬ ‭including‬ ‭rights‬ ‭and‬ ‭responsibilities,‬ ‭see‬ ‭the‬ ‭District’s‬
‭webpage under Human Resources:‬‭Employee Leaves‬

‭2.10‬ ‭AODA Drug Free Workplace‬
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‭In order to protect the health, welfare and safety of students and employees, no school employee‬
‭shall possess, dispense or in any way transfer possession, or be under the influence of alcohol‬
‭during working hours or while involved in school-sponsored activities; or illegally manufacture,‬
‭distribute, dispense, possess, use or be under the influence of a controlled substance in:‬
‭any‬ ‭school‬ ‭building‬ ‭or‬ ‭on‬ ‭school‬ ‭premises;‬ ‭in‬ ‭any‬ ‭school-owned‬ ‭vehicle‬ ‭used‬ ‭to‬ ‭transport‬
‭students‬ ‭to‬ ‭and‬ ‭from‬ ‭school‬ ‭or‬ ‭school‬ ‭activities;‬ ‭or,‬ ‭off‬ ‭school‬ ‭property‬ ‭during‬ ‭any‬
‭school-sponsored‬ ‭or‬ ‭school-approved‬ ‭activity,‬ ‭event‬ ‭or‬ ‭function‬ ‭where‬ ‭students‬ ‭are‬ ‭under‬ ‭the‬
‭District's‬‭jurisdiction.‬‭Failure‬‭to‬‭abide‬‭by‬‭this‬‭policy‬‭shall‬‭result‬‭in‬‭suspension‬‭or‬‭dismissal‬‭of‬‭the‬
‭employee‬‭in‬‭accordance‬‭with‬‭provisions‬‭of‬‭this‬‭Handbook‬‭or‬‭other‬‭procedures‬‭established‬‭by‬‭the‬
‭Board. See‬‭Board Policy 561‬

‭2.11‬ ‭Copyright‬

‭See‬‭Board Policy 351‬

‭2.12‬ ‭Cell Phones / Recording‬

‭In‬‭order‬‭to‬‭protect‬‭student‬‭and‬‭staff‬‭confidentiality,‬‭and‬‭to‬‭comply‬‭with‬‭the‬‭Public‬‭Records‬‭Law,‬
‭employees‬ ‭may‬ ‭not‬ ‭record‬ ‭(whether‬ ‭audio‬ ‭or‬ ‭video)‬ ‭any‬ ‭work-related‬ ‭meetings,‬ ‭trainings‬ ‭or‬
‭other‬‭events‬‭without‬‭the‬‭express‬‭permission‬‭of‬‭the‬‭Director‬‭of‬‭Athletics,‬‭the‬‭Director‬‭of‬‭Business‬
‭Services,‬ ‭the‬ ‭Director‬ ‭of‬ ‭Curriculum‬ ‭&‬ ‭Instruction,‬ ‭the‬ ‭Director‬ ‭of‬ ‭Human‬ ‭Resources,‬ ‭the‬
‭Director‬ ‭of‬ ‭Pupil‬‭Services‬‭or‬‭the‬‭District‬‭Superintendent.‬‭This‬‭does‬‭not‬‭apply‬‭to‬‭events‬‭open‬‭to‬
‭the public.‬

‭See‬‭Board Policy 562‬

‭2.13‬ ‭Controversial Topics‬

‭See‬‭Board Policy 358‬

‭2.14‬ ‭Political Activity‬

‭Employees‬‭may‬‭participate‬‭in‬‭political‬‭activities,‬‭but‬‭only‬‭to‬‭the‬‭extent‬‭that‬‭such‬‭activities‬‭do‬‭not‬
‭interfere‬‭with‬‭the‬‭employee's‬‭job‬‭duties‬‭or‬‭which‬‭use‬‭or‬‭create‬‭the‬‭appearance‬‭that‬‭the‬‭employee‬
‭is using District employment for political purposes.‬

‭This‬‭does‬‭not‬‭apply‬‭to‬‭limit‬‭the‬‭rights‬‭of‬‭employees‬‭to‬‭engage‬‭in‬‭lawful,‬‭concerted‬‭activities‬‭for‬
‭the purpose of collective bargaining or other mutual aid or protection.‬

‭2.15‬ ‭Maintaining‬ ‭Appropriate‬ ‭Preventing‬ ‭Inappropriate‬ ‭Relationships‬ ‭with‬
‭Students‬
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‭Employees must maintain appropriate, professional boundaries with students. Any romantic or‬
‭sexual relationship or contact with a student is strictly prohibited, regardless of a student’s age.‬
‭Any employee interaction with a student must be observable and interruptible.‬

‭See‬‭Board Policy 432‬‭(Code of Conduct)‬

‭2.16‬ ‭Proprietary Materials & Intellectual Property‬

‭See‬‭Board Policy 351‬

‭2.17‬ ‭Solicitations‬

‭In‬ ‭the‬ ‭interest‬ ‭of‬ ‭maintaining‬ ‭a‬ ‭proper‬ ‭business‬ ‭environment‬ ‭and‬ ‭preventing‬ ‭interference‬ ‭with‬
‭District‬ ‭work‬ ‭and‬ ‭inconvenience‬ ‭to‬ ‭its‬ ‭students‬ ‭and‬ ‭employees,‬ ‭the‬ ‭District‬ ‭establishes‬ ‭the‬
‭following‬ ‭rules‬ ‭related‬ ‭to‬ ‭solicitations‬ ‭and‬ ‭distribution‬ ‭of‬ ‭literature‬ ‭on‬ ‭District‬ ‭property‬ ‭by‬
‭employees.‬

‭●‬ ‭Employees‬ ‭may‬ ‭not‬ ‭distribute‬ ‭literature‬ ‭or‬ ‭printed‬ ‭materials‬ ‭of‬ ‭any‬ ‭kind,‬ ‭sell‬
‭merchandise,‬ ‭solicit‬ ‭financial‬ ‭contributions‬ ‭or‬ ‭solicit‬ ‭for‬ ‭any‬ ‭other‬ ‭cause‬ ‭during‬ ‭work‬
‭time, except as authorized by the Superintendent.‬

‭●‬ ‭Employees‬ ‭may‬ ‭not‬ ‭distribute‬ ‭literature‬ ‭at‬ ‭any‬ ‭time‬ ‭in‬ ‭working‬ ‭areas,‬ ‭except‬ ‭as‬
‭authorized by the Building Administrator.‬

‭●‬ ‭Non-employees‬ ‭may‬ ‭not‬ ‭solicit‬ ‭or‬ ‭distribute‬ ‭literature‬ ‭on‬ ‭District‬ ‭premises‬ ‭except‬ ‭as‬
‭permitted by Board Policy.‬

‭"‬‭Work‬ ‭time‬‭"‬ ‭includes‬ ‭the‬ ‭working‬ ‭time‬ ‭of‬ ‭both‬ ‭the‬ ‭employee‬ ‭doing‬ ‭the‬ ‭soliciting‬ ‭and/or‬
‭distributing‬‭and‬‭the‬‭employee‬‭to‬‭whom‬‭the‬‭soliciting‬‭and/or‬‭distributing‬‭is‬‭directed.‬ ‭"Work‬‭time"‬
‭does‬‭not‬‭include‬‭break‬‭periods,‬‭meal‬‭periods‬‭or‬‭any‬‭other‬‭specified‬‭periods‬‭during‬‭the‬‭workday‬
‭when‬ ‭employees‬ ‭are‬ ‭not,‬ ‭with‬ ‭the‬ ‭permission‬ ‭of‬ ‭their‬ ‭supervisor,‬ ‭engaged‬ ‭in‬ ‭performing‬ ‭their‬
‭work tasks.‬

‭"‬‭Working‬ ‭areas‬‭"‬ ‭includes‬ ‭all‬ ‭areas‬ ‭of‬‭District‬‭premises‬‭which‬‭it‬‭owns‬‭or‬‭has‬‭control‬‭in‬‭which‬
‭work time activities are taking place and also includes the public areas of the premises.‬

‭This‬‭does‬‭not‬‭apply‬‭to‬‭limit‬‭the‬‭rights‬‭of‬‭employees‬‭to‬‭engage‬‭in‬‭lawful,‬‭concerted‬‭activities‬‭for‬
‭the purpose of collective bargaining or other mutual aid or protection.‬

‭2.18‬ ‭Use of Equipment/Facilities‬

‭See‬‭Board Policy 912‬

‭2.19‬ ‭Weapons‬

‭See‬‭Board Policy 437‬
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‭2.20‬ ‭Whistle Blower‬

‭See‬‭Board Policy 563‬

‭2.21‬ ‭Access‬ ‭to‬ ‭the‬ ‭District’s‬ ‭Electronic‬ ‭Communications‬ ‭System‬‭for‬‭District‬
‭Employees‬

‭Employees‬ ‭have‬ ‭no‬ ‭expectation‬ ‭of‬ ‭privacy‬ ‭in‬ ‭District-provided‬ ‭equipment‬ ‭or‬ ‭in‬ ‭District’s‬
‭electronic communications such as email, internet, telephones or servers. See‬‭Board Policy 771‬

‭2.22‬ ‭Technology / Maintenance Request‬

‭Technology help can be obtained through the following resources:‬

‭●‬ ‭Tech Department Website (login required):‬
‭http://sites.google.com/a/oregonsd.net/technology/‬

‭●‬ ‭Submit a help ticket (login required):‬‭helpdesk.oregonsd.net‬
‭●‬ ‭Via email:‬‭helpdesk@oregonsd.net‬
‭●‬ ‭On the phone: Dial extension 4025. (608-835-4025 from off campus)‬
‭●‬ ‭Personal assistance: Contact one of the following people‬

‭○‬ ‭The Tech Department (district wide) and Technology Paraprofessionals (located‬
‭in each building) are available to help fix minor computer problems, help staff‬
‭and students to use District-owned computer hardware and software, and help‬
‭with large group instruction in the computer lab.‬

‭○‬ ‭Information Technology Literacy Trainers are available to help employees learn‬
‭how to use technology, help develop technology integrated lessons for  content‬
‭areas, and model integrated teaching methods.‬

‭○‬ ‭Library Media Specialists (librarians) can help employees find appropriate‬
‭computer software and audio/visual materials for classes, as well as help with‬
‭information literacy, research skills, and, of course, traditional literacy.‬

‭Maintenance‬ ‭help‬‭can‬‭be‬‭obtained‬‭through‬‭completing‬‭a‬‭maintenance‬‭request‬‭in‬‭the‬‭work‬‭order‬
‭program:‬ ‭http://rwork-oregonsd.rschooltoday.com/‬

‭Staff should use this system for maintenance requests (and not cleaning concerns). Your staff‬
‭account login and password will allow you to access the program and submit work order‬
‭requests.  If you need personal assistance, contact the Director of Building & Grounds at (608)‬
‭835-4046.‬

‭2.23‬ ‭Arrest or Conviction‬

‭The‬‭District’s‬‭priority‬‭is‬‭to‬‭provide‬‭a‬‭safe‬‭learning‬‭environment‬‭for‬‭staff‬‭and‬‭students.‬‭Employees‬
‭shall‬ ‭inform‬ ‭the‬‭Director‬‭of‬‭Human‬‭Resources‬‭as‬‭soon‬‭as‬‭practicable‬‭and‬‭without‬‭delay,‬‭if‬‭they‬
‭are‬ ‭arrested,‬ ‭ticketed‬ ‭and/or‬ ‭convicted‬ ‭of‬ ‭a‬ ‭criminal‬ ‭offense,‬ ‭an‬ ‭offense‬ ‭involving‬ ‭minors‬ ‭or‬
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‭firearms,‬‭or‬‭a‬‭traffic‬‭violation‬‭involving‬‭operating‬‭under‬‭the‬‭influence;‬‭or‬‭they‬‭are‬‭the‬‭subject‬‭of‬
‭a child abuse or neglect report.‬

‭2.24‬ ‭Media Relations‬

‭The‬‭District‬‭is‬‭proud‬‭of‬‭its‬‭staff‬‭and‬‭students‬‭and‬‭their‬‭accomplishments,‬‭and‬‭seeks‬‭to‬‭share‬‭those‬
‭accomplishments‬ ‭with‬‭the‬‭media‬‭in‬‭a‬‭manner‬‭that‬‭is‬‭consistent‬‭with‬‭the‬‭OSD‬‭branding‬‭manual,‬
‭complies‬‭with‬‭student‬‭confidentiality‬‭laws‬‭and‬‭is‬‭done‬‭in‬‭collaboration‬‭with‬‭the‬‭student’s‬‭family.‬
‭All‬‭communication‬‭with‬‭the‬‭Oregon‬‭Observer,‬‭Fitchburg‬‭Star,‬‭or‬‭other‬‭media‬‭by‬‭staff‬‭involving‬
‭the‬‭District‬‭or‬‭its‬‭students‬‭regarding‬‭school‬‭business‬‭performed‬‭as‬‭part‬‭of‬‭their‬‭job‬‭duties,‬‭student‬
‭recognition,‬‭student‬‭work‬‭product‬‭or‬‭co-curriculars‬‭(except‬‭for‬‭media‬‭interviews‬‭directly‬‭after‬‭a‬
‭performance/game)‬ ‭shall‬ ‭be‬ ‭approved‬ ‭in‬ ‭advance‬ ‭by‬ ‭the‬ ‭Director‬ ‭of‬ ‭Communications.‬ ‭This‬
‭language‬ ‭does‬‭not‬‭apply‬‭to‬‭media‬‭relations‬‭involving‬‭collective‬‭action,‬‭or‬‭when‬‭an‬‭employee‬‭is‬
‭speaking‬‭as‬‭a‬‭member‬‭of‬‭the‬‭public‬‭about‬‭matters‬‭of‬‭public‬‭concern‬‭when‬‭protected‬‭by‬‭the‬‭First‬
‭Amendment.‬

‭2.25  Name, Image and Likeness (NIL)‬

‭Under WIAA rules, student-athletes in Wisconsin are permitted to earn compensation for certain‬
‭NIL endorsements, provided they comply with strict guidelines to preserve their amateur status.‬
‭All District employees are prohibited from facilitating or arranging NIL opportunities for‬
‭students enrolled in the District unless they are the student’s legal guardian.‬

‭Section 3:  Conditions of Employment‬

‭3.01‬ ‭Classification of Employees‬

‭District‬ ‭positions‬ ‭are‬ ‭categorized‬ ‭for‬ ‭purposes‬ ‭of‬ ‭wages‬ ‭and‬ ‭salaries,‬ ‭benefit‬ ‭eligibility,‬ ‭legal‬
‭compliance‬ ‭and‬ ‭internal‬ ‭and‬ ‭external‬ ‭reporting‬ ‭requirements.‬ ‭Jobs‬ ‭are‬‭categorized‬‭by‬‭the‬‭Fair‬
‭Labor‬ ‭Standards‬ ‭Act‬ ‭(FLSA)‬ ‭and‬ ‭Wisconsin’s‬ ‭Wage‬ ‭and‬ ‭Hour‬ ‭laws‬ ‭as‬ ‭either‬ ‭“exempt”‬ ‭from‬
‭overtime‬‭or‬‭“non-exempt.”‬ ‭These‬‭laws‬‭establish‬‭minimum‬‭wage‬‭and‬‭salary‬‭criteria,‬‭and‬‭define‬
‭whether or not an employee‬‭is entitled to overtime‬‭compensation.‬

‭If‬ ‭a‬ ‭position‬ ‭is‬ ‭categorized‬ ‭as‬ ‭non-exempt,‬ ‭pay‬ ‭is‬ ‭calculated‬ ‭on‬ ‭an‬ ‭hourly‬ ‭basis.‬ ‭Non-exempt‬
‭employees‬ ‭are‬ ‭entitled‬ ‭to‬ ‭overtime‬ ‭pay,‬ ‭calculated‬ ‭at‬ ‭one‬ ‭and‬ ‭one-half‬ ‭(1.5)‬ ‭times‬ ‭the‬ ‭regular‬
‭hourly rate for all hours worked beyond forty (40) in a workweek.‬

‭Positions‬ ‭categorized‬ ‭as‬ ‭exempt‬ ‭are‬ ‭those‬ ‭that‬ ‭are‬ ‭exempt‬ ‭from‬ ‭overtime‬ ‭pay‬ ‭provisions.‬
‭Employees‬ ‭in‬ ‭exempt‬ ‭positions‬ ‭are‬ ‭paid‬ ‭a‬ ‭fixed‬ ‭salary‬ ‭and‬ ‭are‬ ‭not‬ ‭paid‬ ‭additional‬ ‭salary‬ ‭for‬
‭hours‬ ‭worked‬ ‭beyond‬ ‭forty‬ ‭(40)‬ ‭in‬ ‭a‬ ‭workweek.‬ ‭Full-time‬ ‭salaried‬ ‭employees‬ ‭are‬ ‭regularly‬
‭scheduled to work at least forty (40) hours per week.  This category includes teaching staff.‬
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‭District‬ ‭positions‬ ‭fall‬ ‭within‬ ‭the‬ ‭following‬ ‭categories,‬ ‭whether‬ ‭exempt‬ ‭or‬ ‭nonexempt:‬ ‭See‬
‭Appendix A.‬

‭3.01.01‬ ‭Full‬‭Year Employee (Administration/Support‬‭Staff)‬

‭Employees‬ ‭who‬ ‭are‬ ‭regularly‬ ‭scheduled‬ ‭to‬ ‭work‬ ‭up‬ ‭to‬ ‭forty‬ ‭(40)‬ ‭hours‬ ‭per‬ ‭week‬ ‭for‬
‭twelve (12) months per year.‬

‭3.01.02‬ ‭School Year Employee (Administration, Teacher, Licensed,‬
‭Support Staff)‬

‭Employees‬‭who are scheduled to work less than two‬‭hundred sixty (260) days per year.‬

‭3.01.03‬ ‭Part-time Employee‬

‭Employees‬ ‭who‬ ‭are‬ ‭regularly‬ ‭scheduled‬ ‭to‬ ‭work‬ ‭less‬ ‭than‬ ‭forty‬ ‭(40)‬ ‭hours‬ ‭per‬ ‭week.‬
‭Employees‬ ‭regularly‬ ‭scheduled‬ ‭to‬ ‭work‬ ‭less‬ ‭than‬ ‭twenty‬ ‭(20)‬ ‭hours‬ ‭per‬ ‭week‬ ‭or‬
‭employees who are less than a 0.5 FTE are not eligible for insurance benefits.‬

‭3.01.04‬ ‭Interim Employee‬

‭An‬ ‭employee‬ ‭who‬ ‭is‬ ‭hired‬ ‭to‬ ‭replace‬ ‭a‬ ‭staff‬ ‭member‬ ‭who‬ ‭is‬ ‭on‬ ‭an‬ ‭approved‬
‭leave-of-absence.‬ ‭An‬ ‭employee‬ ‭who‬ ‭is‬ ‭hired‬ ‭after‬ ‭July‬ ‭1‬ ‭for‬ ‭a‬ ‭teaching‬ ‭or‬ ‭licensed‬
‭non-represented contract position may be offered an interim contract.‬

‭3.01.05‬ ‭Substitute Employee‬

‭An‬‭employee‬‭who‬‭is‬‭hired‬‭to‬‭replace‬‭an‬‭employee‬‭who‬‭is‬‭unavailable‬‭for‬‭work‬‭,‬‭including‬
‭building substitutes‬‭.‬

‭3.01.06‬ ‭Summer and Student Employee‬

‭Employees‬‭hired‬‭to‬‭work‬‭during‬‭the‬‭summer‬‭when‬‭school‬‭is‬‭not‬‭in‬‭regular‬‭session‬‭or‬‭high‬
‭school or college students hired on a limited-term basis.‬

‭3.01.07‬ ‭Job Sharing Employees‬

‭Job‬‭Sharing‬‭occurs‬‭when‬‭two‬‭(2)‬‭certified‬‭teachers‬‭are‬‭approved‬‭to‬‭share‬‭one‬‭(1)‬‭full-time‬
‭equivalent (FTE) teaching position pursuant to the following terms:‬

‭3.01.07.01‬ ‭Job Sharing Definition‬

‭Job‬ ‭sharing‬ ‭requires‬ ‭the‬ ‭joint‬ ‭approval‬ ‭of‬ ‭the‬ ‭teachers‬ ‭involved,‬ ‭the‬ ‭building‬
‭administrator and the Superintendent.‬
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‭3.01.07.02‬ ‭Eligibility‬

‭●‬ ‭Only‬ ‭employees‬ ‭who‬ ‭have‬ ‭completed‬‭two‬‭years‬‭of‬‭District‬‭service‬‭at‬‭the‬
‭time the job share begins will be considered for job sharing.‬

‭●‬ ‭Applicants must apply as a team.‬
‭●‬ ‭Teachers‬ ‭must‬ ‭be‬ ‭certified‬ ‭to‬ ‭teach‬ ‭the‬ ‭subject‬ ‭and/or‬ ‭grade‬ ‭levels‬

‭involved in the shared job.‬
‭●‬ ‭Job shares are approved on a one-year basis.‬
‭●‬ ‭The‬ ‭Superintendent‬ ‭or‬ ‭designee‬ ‭may‬ ‭limit‬ ‭the‬ ‭number‬ ‭of‬ ‭job‬ ‭shares‬ ‭per‬

‭grade level and within the school.‬

‭3.01.07.03‬ ‭Application‬

‭●‬ ‭The‬‭teachers‬‭requesting‬‭to‬‭share‬‭a‬‭teaching‬‭position‬‭for‬‭the‬‭ensuing‬‭school‬
‭year‬ ‭shall‬ ‭submit‬ ‭a‬ ‭job‬ ‭share‬ ‭application‬ ‭that‬ ‭includes‬ ‭a‬ ‭proposed‬ ‭work‬
‭plan‬‭to‬‭their‬‭respective‬‭building‬‭administrator‬‭by‬‭February‬‭1‬‭of‬‭the‬‭school‬
‭year preceding the school year for which the job share is requested.‬

‭●‬ ‭All‬ ‭job‬ ‭shares‬ ‭will‬ ‭be‬ ‭approved‬ ‭on‬ ‭a‬ ‭case-by-case‬ ‭basis‬ ‭and‬ ‭may‬ ‭be‬
‭rejected‬‭based‬‭on‬‭a‬‭number‬‭of‬‭academic‬‭factors,‬‭including‬‭but‬‭not‬‭limited‬
‭to‬ ‭the‬ ‭number‬ ‭of‬ ‭transitions‬ ‭it‬ ‭causes‬ ‭for‬ ‭students‬ ‭and‬ ‭the‬ ‭age‬ ‭of‬ ‭the‬
‭students in the class.‬

‭●‬ ‭The‬ ‭District‬ ‭retains‬ ‭sole‬ ‭discretion‬ ‭with‬ ‭respect‬ ‭to‬ ‭approving‬ ‭or‬‭denying‬
‭job shares.‬

‭3.01.07.04‬ ‭Contract Responsibilities‬

‭●‬ ‭The‬ ‭job‬ ‭share‬ ‭agreement‬ ‭shall‬ ‭result‬ ‭in‬‭both‬‭teachers‬‭agreeing‬‭to‬‭share‬‭a‬
‭prorated‬‭portion‬‭of‬‭the‬‭teaching‬‭position‬‭during‬‭the‬‭period‬‭of‬‭the‬‭job‬‭share.‬
‭The‬ ‭teachers‬ ‭agree‬ ‭that‬ ‭they‬ ‭do‬ ‭not‬ ‭have‬ ‭any‬ ‭rights‬ ‭to‬ ‭their‬ ‭previous‬
‭positions‬ ‭and/or‬ ‭their‬ ‭previous‬ ‭FTE‬ ‭status‬‭after‬‭the‬‭conclusion‬‭of‬‭the‬‭job‬
‭share.‬

‭●‬ ‭Any‬ ‭time‬ ‭necessary‬ ‭for‬ ‭the‬ ‭coordination‬ ‭of‬ ‭the‬ ‭teaching‬ ‭assignment‬
‭responsibilities‬ ‭shall‬ ‭be‬ ‭performed‬ ‭on‬‭the‬‭job‬‭sharing‬‭teachers’‬‭own‬‭time‬
‭and not on the District’s.‬

‭●‬ ‭Both‬ ‭job‬ ‭sharing‬ ‭teachers‬ ‭are‬ ‭required‬ ‭to‬ ‭attend‬ ‭all‬ ‭parent/teacher‬
‭conferences,‬ ‭special‬ ‭education‬ ‭meetings‬ ‭for‬ ‭individual‬ ‭students,‬
‭in-service/staff‬ ‭development‬ ‭activities,‬ ‭late‬ ‭start/early‬ ‭release‬ ‭and‬ ‭other‬
‭similar‬‭required‬‭staff‬‭meetings.‬ ‭Job‬‭sharing‬‭teachers‬‭are‬‭required‬‭to‬‭attend‬
‭faculty‬‭meetings‬‭on‬‭days‬‭they‬‭are‬‭not‬‭scheduled‬‭to‬‭work‬‭unless‬‭excused‬‭by‬
‭the building principal.‬

‭●‬ ‭In‬ ‭the‬ ‭event‬ ‭a‬‭job-sharing‬‭teacher‬‭will‬‭be‬‭absent,‬‭the‬‭teacher‬‭who‬‭will‬‭be‬
‭absent‬ ‭is‬ ‭responsible‬ ‭for‬ ‭contacting‬ ‭the‬ ‭job-sharing‬ ‭partner‬ ‭to‬ ‭give‬ ‭the‬
‭partner‬‭the‬‭right‬‭of‬‭first‬‭refusal‬‭to‬‭substitute‬‭at‬‭their‬‭regular‬‭pay‬‭rate.‬ ‭After‬
‭discussion‬‭with‬‭the‬‭partner,‬‭the‬‭teacher‬‭who‬‭will‬‭be‬‭absent‬‭will‬‭notify‬‭the‬
‭District of the absence and whether or not a substitute needs to be hired.‬

‭19‬



‭3.01.07.05‬ ‭Compensation & Benefits‬

‭●‬ ‭Teachers‬ ‭approved‬ ‭for‬ ‭job‬ ‭sharing‬ ‭positions‬ ‭shall‬ ‭receive‬ ‭their‬ ‭annual‬
‭salary‬ ‭pro-rated‬ ‭by‬ ‭the‬ ‭job‬ ‭sharing‬ ‭percentage‬ ‭according‬ ‭to‬ ‭their‬ ‭current‬
‭salary‬‭and‬‭shall‬‭receive‬‭payment‬‭for‬‭additional‬‭full‬‭days‬‭when‬‭required‬‭by‬
‭the District (e.g. parent/teacher conferences).‬

‭●‬ ‭Teachers‬‭approved‬‭for‬‭job‬‭sharing‬‭positions‬‭shall‬‭receive‬‭a‬‭prorated‬‭share‬
‭of benefits available for full-time teachers.‬

‭3.01.07.06‬ ‭Termination of Job Share Positions During the School Year‬

‭In‬‭the‬‭event‬‭one‬‭person‬‭leaves‬‭the‬‭District‬‭for‬‭whatever‬‭reason,‬‭the‬‭remaining‬‭job‬
‭share‬ ‭teacher‬ ‭shall‬ ‭be‬‭required‬‭to‬‭return‬‭to‬‭full-time‬‭status‬‭for‬‭the‬‭balance‬‭of‬‭the‬
‭school year.‬

‭The‬‭District‬‭reserves‬‭the‬‭right‬‭to‬‭modify‬‭or‬‭terminate‬‭the‬‭job‬‭share‬‭for‬‭compelling‬
‭reasons‬‭if‬‭the‬‭job‬‭share‬‭is‬‭not‬‭in‬‭the‬‭best‬‭interest‬‭of‬‭the‬‭District‬‭and‬‭the‬‭remaining‬
‭teacher‬‭shall‬‭be‬‭required‬‭to‬‭return‬‭to‬‭full-time‬‭status‬‭for‬‭the‬‭balance‬‭of‬‭the‬‭school‬
‭year.‬

‭3.01.08‬ ‭Temporary Employee‬

‭Employees‬ ‭hired‬ ‭for‬‭a‬‭specific‬‭project‬‭for‬‭a‬‭specific‬‭length‬‭of‬‭time,‬‭which‬‭is‬‭less‬‭than‬‭a‬
‭full school year.‬

‭3.02‬ ‭Employee Work Schedules‬

‭3.02.01‬‭.1‬ ‭School Year Calendar‬

‭The‬ ‭District‬ ‭school‬ ‭calendar‬ ‭will‬ ‭be‬ ‭developed‬ ‭by‬ ‭administration‬ ‭with‬ ‭input‬ ‭from‬
‭community,‬ ‭employees‬ ‭and‬ ‭parents;‬ ‭and‬ ‭approved‬ ‭by‬ ‭the‬ ‭Board.‬ ‭The‬ ‭District‬ ‭will‬
‭determine‬‭the‬‭structure‬‭of‬‭the‬‭days‬‭within‬‭that‬‭calendar,‬‭e.g.,‬‭instructional,‬‭in-service,‬‭and‬
‭workdays.‬

‭3.02.01.2‬ ‭Professional Development Days‬

‭All‬ ‭school‬ ‭year‬ ‭staff‬ ‭and‬ ‭part-time‬ ‭staff‬ ‭shall‬ ‭attend‬ ‭all‬ ‭in-service‬ ‭and‬ ‭professional‬
‭development‬ ‭days‬ ‭on‬ ‭the‬ ‭school‬ ‭calendar‬ ‭for‬ ‭the‬ ‭full‬ ‭session‬ ‭unless‬ ‭excused‬ ‭by‬ ‭their‬
‭immediate‬‭supervisor.‬ ‭Salaried‬‭staff‬‭will‬‭be‬‭compensated‬‭at‬‭their‬‭regular‬‭hourly‬‭rate‬‭for‬
‭the‬ ‭time‬ ‭above‬ ‭their‬ ‭daily‬ ‭FTE.‬ ‭For‬ ‭staff‬ ‭with‬ ‭a‬ ‭contract,‬ ‭their‬ ‭“regular‬ ‭hourly‬ ‭rate”‬‭is‬
‭defined‬‭as‬‭their‬‭contract‬‭salary‬‭divided‬‭by‬‭the‬‭number‬‭of‬‭days‬‭in‬‭their‬‭contract‬‭divided‬‭by‬
‭8.‬‭Hourly‬‭staff‬‭shall‬‭be‬‭compensated‬‭for‬‭the‬‭hours‬‭worked.‬‭All‬‭professional‬‭development‬
‭not‬ ‭scheduled‬ ‭on‬ ‭the‬ ‭school‬ ‭calendar‬ ‭must‬ ‭be‬ ‭approved‬ ‭in‬ ‭advance‬ ‭by‬‭their‬‭immediate‬
‭supervisor and the Director of Learning and Student Achievement.‬
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‭3.02.01.3‬ ‭Professional Learning Communities - Late Start Mondays‬

‭Effective‬ ‭January‬ ‭5,‬ ‭2026,‬ ‭on‬ ‭days‬ ‭that‬ ‭school‬ ‭is‬ ‭in‬ ‭session‬ ‭for‬ ‭students,‬ ‭the‬ ‭District’s‬
‭schools‬‭shall‬‭start‬‭school‬‭one‬‭hour‬‭later‬‭on‬‭Mondays‬‭in‬‭order‬‭for‬‭educators‬‭to‬‭attend‬‭their‬
‭Professional‬ ‭Learning‬ ‭Communities‬ ‭(PLC)‬ ‭as‬ ‭a‬ ‭key‬ ‭strategy‬ ‭to‬ ‭increase‬ ‭student‬
‭achievement.‬ ‭K-6‬ ‭Educators‬ ‭should‬ ‭report‬ ‭to‬ ‭work‬ ‭at‬ ‭7:30‬ ‭a.m.‬ ‭and‬ ‭7-12‬ ‭Educators‬ ‭at‬
‭8:00‬‭a.m.‬‭Educators‬‭are‬‭expected‬‭to‬‭prioritize‬‭attendance‬‭at‬‭PLCs,‬‭and‬‭should‬‭be‬‭present‬
‭and‬ ‭actively‬ ‭engaged‬ ‭in‬ ‭the‬ ‭approved‬ ‭PLC‬ ‭process‬ ‭unless‬ ‭excused‬ ‭by‬ ‭their‬ ‭building‬
‭principal or there are emergency circumstances.‬

‭All‬ ‭support‬ ‭staff‬ ‭should‬ ‭report‬ ‭to‬ ‭work‬ ‭on‬ ‭those‬ ‭Mondays‬ ‭at‬ ‭their‬‭regularly‬‭designated‬
‭time‬ ‭unless‬ ‭excused‬ ‭by‬ ‭the‬ ‭Director‬ ‭of‬ ‭Human‬ ‭Resources‬ ‭or‬ ‭there‬ ‭are‬ ‭emergency‬
‭circumstances.‬‭Support‬‭staff‬‭may‬‭be‬‭asked‬‭to‬‭assist‬‭with‬‭the‬‭supervision‬‭of‬‭K-6‬‭students‬
‭during this PLC time, or assigned other duties as needed.‬

‭3.02.02‬ ‭Work Day‬

‭The‬ ‭District‬ ‭will‬ ‭determine‬ ‭the‬ ‭work‬ ‭day‬ ‭and‬ ‭work‬‭week‬‭for‬‭District‬‭employees‬‭giving‬
‭consideration‬ ‭to‬ ‭the‬ ‭District's‬ ‭operational‬ ‭needs‬ ‭and‬ ‭educational‬ ‭goals.‬ ‭The‬ ‭standard‬
‭work day for all full-time employees shall be eight (8) hours.‬

‭The‬ ‭standard‬ ‭work‬ ‭week‬ ‭for‬ ‭all‬ ‭full-time‬ ‭employees‬ ‭shall‬ ‭be‬ ‭forty‬ ‭(40)‬ ‭hours‬ ‭Monday‬
‭through Friday‬‭,‬‭except for weekend employees.‬

‭Employees‬ ‭are‬ ‭expected‬ ‭to‬ ‭work‬ ‭scheduled‬ ‭hours‬ ‭as‬ ‭assigned‬ ‭and‬ ‭will‬ ‭be‬ ‭paid‬ ‭for‬ ‭all‬
‭hours scheduled and worked or on approved paid leave.‬

‭District‬ ‭exempt‬ ‭staff‬ ‭and‬ ‭licensed‬ ‭employees‬ ‭are‬ ‭considered‬‭professional‬‭educators‬‭and‬
‭will‬ ‭work‬ ‭such‬ ‭hours‬ ‭as‬‭required‬‭to‬‭fulfill‬‭their‬‭obligations,‬‭but‬‭shall‬‭be‬‭present‬‭in‬‭their‬
‭assigned‬ ‭building(s)‬ ‭at‬ ‭least‬ ‭eight‬ ‭(8)‬ ‭hours‬ ‭during‬ ‭each‬ ‭school‬ ‭day,‬ ‭unless‬ ‭excused‬‭by‬
‭their building administrator or immediate supervisor.‬

‭Part-time‬‭professional‬‭educators‬‭are‬‭expected‬‭to‬‭work‬‭on‬‭all‬‭contract‬‭days‬‭on‬‭the‬‭school‬
‭calendar‬ ‭unless‬ ‭a‬ ‭different‬ ‭schedule‬ ‭is‬ ‭approved‬ ‭in‬ ‭advance‬ ‭by‬ ‭their‬ ‭immediate‬
‭supervisor.‬ ‭Part-time‬ ‭professional‬ ‭educators‬ ‭shall‬ ‭receive‬ ‭additional‬ ‭compensation‬ ‭for‬
‭time‬ ‭worked‬ ‭on‬ ‭contract‬ ‭days‬ ‭that‬ ‭is‬ ‭above‬ ‭their‬ ‭daily‬ ‭FTE‬ ‭if‬ ‭the‬ ‭time‬ ‭is‬ ‭approved‬ ‭in‬
‭advance‬‭by‬‭their‬‭immediate‬‭supervisor.‬‭For‬‭example,‬‭if‬‭an‬‭educator‬‭is‬‭a‬‭.50‬‭FTE,‬‭then‬‭4‬
‭hours‬ ‭is‬ ‭included‬ ‭in‬ ‭their‬ ‭contract‬ ‭for‬ ‭all‬ ‭contract‬ ‭days‬ ‭and‬ ‭they‬ ‭will‬ ‭receive‬
‭compensation above those hours (.50 FTE x 8 = 4 hours).‬

‭3.02.03‬ ‭Teacher Preparation Time‬

‭Teaching‬ ‭staff‬ ‭who‬ ‭are‬ ‭full-time‬ ‭will‬ ‭be‬ ‭provided‬ ‭with‬ ‭the‬ ‭following‬ ‭preparation‬ ‭time‬
‭during a school day:‬
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‭●‬ ‭K-4‬ ‭A‬ ‭minimum‬ ‭of‬ ‭300‬ ‭minutes‬ ‭per‬ ‭week‬ ‭of‬ ‭preparation‬ ‭time‬ ‭during‬ ‭the‬
‭student‬‭day.‬ ‭The‬‭District‬‭will‬‭make‬‭its‬‭best‬‭effort‬‭to‬‭provide‬‭an‬‭equivalent‬‭amount‬
‭of‬‭preparation‬‭time‬‭during‬‭the‬‭student‬‭day‬‭for‬‭early‬‭childhood‬‭and‬‭PK-4‬‭rotations‬
‭teachers.‬

‭●‬ ‭5-6‬ ‭A‬ ‭minimum‬ ‭of‬ ‭375‬ ‭minutes‬ ‭per‬ ‭week‬ ‭of‬ ‭preparation‬ ‭time‬ ‭during‬ ‭the‬
‭student‬‭day.‬ ‭The‬‭District‬‭will‬‭make‬‭its‬‭best‬‭effort‬‭to‬‭provide‬‭an‬‭equivalent‬‭amount‬
‭of preparation time during the student day for 5-6 rotations teachers.‬

‭●‬ ‭For‬‭teachers‬‭who‬‭teach‬‭in‬‭both‬‭K-4‬‭and‬‭5-6,‬‭the‬‭District‬‭will‬‭make‬‭its‬‭best‬‭efforts‬
‭to‬ ‭provide‬ ‭a‬ ‭minimum‬ ‭of‬ ‭325‬ ‭minutes‬ ‭per‬ ‭week‬ ‭of‬ ‭preparation‬ ‭time‬ ‭during‬ ‭the‬
‭student day.‬

‭●‬ ‭7-12‬ ‭Two (2) prep periods during an eight (8) period day.‬

‭Travel‬‭time‬‭for‬‭staff‬‭members‬‭who‬‭are‬‭assigned‬‭in‬‭more‬‭than‬‭one‬‭building‬‭will‬‭not‬‭count‬
‭in their preparation time calculation.‬

‭3.02.04‬ ‭Lunch Period‬

‭Non-exempt‬ ‭employees‬ ‭scheduled‬ ‭to‬ ‭work‬ ‭six‬ ‭(6)‬ ‭hours‬ ‭or‬ ‭more‬ ‭per‬‭day‬‭shall‬‭have‬‭an‬
‭unpaid,‬ ‭thirty‬ ‭(30)‬ ‭minute‬ ‭duty-free‬ ‭lunch‬ ‭period‬ ‭set‬ ‭by‬ ‭the‬ ‭employee's‬ ‭immediate‬
‭supervisor.‬ ‭If‬‭an‬‭employee‬‭is‬‭required‬‭to‬‭work‬‭during‬‭this‬‭time,‬‭the‬‭lunch‬‭period‬‭will‬‭be‬
‭considered‬‭as‬‭time‬‭worked‬‭and‬‭paid.‬ ‭Duty‬‭free‬‭lunch‬‭breaks‬‭that‬‭occur‬‭within‬‭the‬‭school‬
‭building‬ ‭will‬ ‭be‬ ‭taken‬ ‭within‬ ‭the‬ ‭staff‬ ‭break‬ ‭rooms‬ ‭of‬ ‭the‬ ‭employee’s‬ ‭building,‬ ‭or‬ ‭in‬
‭another‬ ‭area‬ ‭designated‬ ‭by‬ ‭the‬ ‭building‬ ‭administrator.‬ ‭Exempt‬ ‭employees‬ ‭shall‬ ‭take‬
‭lunch breaks as determined by their schedule.‬

‭3.02.04.01‬ ‭Food Service‬

‭Food‬‭Service‬‭employees‬‭are‬‭allowed‬‭an‬‭unpaid‬‭thirty‬‭(30)‬‭minute‬‭duty-free‬‭lunch‬
‭period‬ ‭scheduled‬ ‭by‬ ‭the‬ ‭immediate‬ ‭supervisor‬ ‭for‬ ‭each‬ ‭employee‬ ‭who‬ ‭works‬
‭through‬ ‭the‬ ‭hours‬ ‭of‬ ‭11:00‬ ‭am‬ ‭-‬ ‭1:30‬ ‭pm.‬ ‭Lunch‬ ‭will‬ ‭be‬ ‭taken‬ ‭as‬ ‭scheduled‬
‭unless‬ ‭prior‬ ‭approval‬ ‭is‬ ‭granted‬ ‭by‬ ‭the‬ ‭immediate‬ ‭supervisor.‬ ‭Lunch‬ ‭will‬ ‭be‬
‭provided on serving days.‬

‭3.02.04.02‬ ‭Part-time Teachers‬

‭Part-time‬ ‭teachers‬ ‭employed‬ ‭during‬ ‭the‬ ‭entire‬ ‭lunch‬ ‭service‬ ‭period‬ ‭of‬ ‭their‬
‭building(s)‬ ‭shall‬ ‭be‬ ‭provided‬ ‭with‬ ‭a‬ ‭paid‬‭daily‬‭duty‬‭free‬‭lunch‬‭period‬‭of‬‭at‬‭least‬
‭thirty (30) continuous minutes.‬

‭3.02.05‬ ‭Breaks‬

‭Breaks‬ ‭may‬ ‭be‬ ‭established‬ ‭by‬ ‭an‬ ‭employee's‬ ‭immediate‬ ‭supervisor‬ ‭or‬ ‭building‬
‭administrator.‬
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‭3.02.06‬ ‭Overtime‬

‭Non-exempt‬ ‭employees‬ ‭shall‬ ‭be‬ ‭compensated‬ ‭at‬ ‭one‬ ‭and‬‭one-half‬‭times‬‭the‬‭employee's‬
‭normal‬ ‭hourly‬ ‭rate‬ ‭for‬ ‭hours‬ ‭actually‬ ‭worked‬ ‭in‬ ‭excess‬ ‭of‬ ‭forty‬ ‭(40)‬ ‭hours‬ ‭in‬ ‭a‬ ‭work‬
‭week.‬ ‭Vacation‬ ‭time‬ ‭and‬ ‭holidays‬ ‭shall‬ ‭count‬ ‭towards‬ ‭hours‬ ‭in‬‭excess‬‭of‬‭40‬‭hours‬‭but‬
‭personal and sick leave shall not.‬

‭There‬‭may‬‭be‬‭times‬‭when‬‭an‬‭employee‬‭believes‬‭the‬‭employee‬‭needs‬‭to‬‭work‬‭overtime‬‭to‬
‭complete‬ ‭District‬ ‭work.‬ ‭In‬ ‭that‬ ‭case,‬‭the‬‭overtime‬‭must‬‭be‬‭approved‬‭in‬‭advance‬‭by‬‭the‬
‭employee's‬ ‭supervisor.‬ ‭Overtime‬ ‭should‬ ‭be‬ ‭kept‬ ‭to‬ ‭a‬‭minimum‬‭and‬‭shall‬‭be‬‭utilized‬‭to‬
‭relieve specific, occasional peaks in workloads or emergencies.‬

‭3.02.07‬ ‭Emergency Closing‬

‭Non-exempt‬ ‭employees‬ ‭requested‬ ‭to‬ ‭work‬ ‭by‬ ‭their‬ ‭immediate‬ ‭supervisor‬ ‭on‬ ‭days‬ ‭in‬
‭which‬ ‭there‬ ‭is‬ ‭an‬ ‭emergency‬‭closing‬‭shall‬‭be‬‭paid‬‭time‬‭and‬‭a‬‭half‬‭for‬‭all‬‭hours‬‭worked.‬
‭Exempt‬ ‭employees‬ ‭requested‬ ‭to‬ ‭work‬ ‭by‬ ‭their‬ ‭immediate‬ ‭supervisor‬ ‭on‬ ‭days‬ ‭in‬ ‭which‬
‭there is an emergency closing shall receive vacation hours for the time worked.‬

‭Non-exempt‬ ‭employees‬ ‭and‬ ‭exempt‬ ‭employees‬ ‭other‬ ‭than‬ ‭school‬ ‭year‬ ‭employees‬ ‭who‬
‭are neither able to nor required to work these day(s) may:‬

‭1.‬ ‭be paid through sick leave deduction‬
‭2.‬ ‭request not to be paid‬
‭3.‬ ‭work the day(s)‬

‭If‬‭a‬‭day(s)‬‭is‬‭required‬‭to‬‭be‬‭made‬‭up‬‭on‬‭a‬‭day‬‭the‬‭employee‬‭was‬‭not‬‭scheduled‬‭to‬‭work,‬
‭employees will be expected to work and may:‬

‭1.‬ ‭have a sick day returned.‬
‭2.‬ ‭be paid.‬

‭3.02.08‬ ‭Call In‬

‭Non-exempt‬ ‭employees‬ ‭required‬ ‭to‬ ‭return‬ ‭to‬ ‭the‬ ‭work‬ ‭site‬ ‭after‬ ‭completion‬ ‭of‬ ‭their‬
‭workday‬ ‭(or‬ ‭on‬ ‭a‬ ‭day‬‭not‬‭scheduled‬‭to‬‭work)‬‭shall‬‭receive‬‭a‬‭minimum‬‭of‬‭two‬‭(2)‬‭hour’s‬
‭pay‬ ‭(and‬ ‭may‬ ‭be‬ ‭required‬ ‭to‬ ‭work‬ ‭two‬ ‭(2)‬ ‭hours)‬ ‭or‬ ‭pay‬ ‭for‬ ‭time‬ ‭actually‬ ‭worked,‬
‭whichever‬‭is‬‭greater,‬‭except‬‭for‬‭scheduled‬‭in-services.‬ ‭This‬‭provision‬‭does‬‭not‬‭apply‬‭to‬‭an‬
‭employee‬ ‭who‬ ‭volunteers‬ ‭to‬ ‭provide‬ ‭building‬ ‭supervision‬ ‭to‬ ‭rental‬ ‭groups‬ ‭and‬ ‭is‬ ‭not‬
‭required to perform District work.‬

‭3.02.09‬ ‭Work Stoppage‬
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‭There‬ ‭shall‬ ‭be‬ ‭no‬ ‭work‬ ‭stoppages‬ ‭or‬ ‭withholding‬ ‭regular‬ ‭assigned‬ ‭duties‬ ‭and‬ ‭teaching‬
‭assignments.‬ ‭Any‬ ‭employee‬ ‭who,‬ ‭through‬ ‭individual‬ ‭or‬ ‭group‬ ‭action,‬ ‭causes‬ ‭a‬ ‭work‬
‭stoppage‬‭or‬‭interruption‬‭of‬‭the‬‭school‬‭schedule‬‭through‬‭withholding‬‭of‬‭regularly‬‭assigned‬
‭duties‬ ‭and‬ ‭teaching‬ ‭assignments‬ ‭shall‬ ‭be‬ ‭subject‬ ‭to‬ ‭disciplinary‬ ‭action,‬ ‭up‬ ‭to‬ ‭and‬
‭including discharge.‬

‭3.02.10‬ ‭School Year Staff Who Work In The Summer‬

‭Regular‬ ‭school‬ ‭year‬ ‭staff‬ ‭who‬ ‭are‬ ‭non-exempt‬ ‭and‬ ‭are‬ ‭hired‬ ‭to‬ ‭work‬ ‭in‬ ‭a‬ ‭summer‬
‭position,‬ ‭other‬ ‭than‬ ‭for‬ ‭summer‬ ‭school,‬ ‭shall‬ ‭be‬ ‭paid‬ ‭their‬ ‭school‬ ‭year‬ ‭hourly‬ ‭rate.‬
‭Summer‬ ‭employment‬ ‭is‬ ‭at‬ ‭will‬ ‭from‬ ‭year‬ ‭to‬ ‭year‬ ‭and‬ ‭is‬ ‭not‬ ‭subject‬ ‭to‬ ‭the‬ ‭just‬ ‭cause‬
‭standard.‬‭Summer‬‭work‬‭is‬‭not‬‭eligible‬‭for‬‭retroactive‬‭pay‬‭due‬‭to‬‭any‬‭wage‬‭increase‬‭in‬‭the‬
‭fiscal year.‬

‭Staff‬ ‭shall‬‭be‬‭able‬‭to‬‭use‬‭up‬‭to‬‭eight‬‭(8)‬‭hours‬‭of‬‭accrued‬‭sick‬‭leave‬‭during‬‭the‬‭summer.‬
‭Staff‬‭shall‬‭earn‬‭up‬‭to‬‭one‬‭hour‬‭of‬‭sick‬‭leave‬‭for‬‭every‬‭20‬‭hours‬‭worked‬‭up‬‭to‬‭a‬‭maximum‬
‭of‬ ‭eight‬ ‭(8)‬ ‭hours‬ ‭to‬ ‭be‬ ‭added‬ ‭to‬ ‭their‬ ‭accrued‬ ‭sick‬ ‭leave‬ ‭at‬ ‭the‬ ‭end‬ ‭of‬ ‭their‬ ‭summer‬
‭employment.‬

‭Staff‬‭shall‬‭be‬‭eligible‬‭for‬‭the‬‭July‬‭4‬‭holiday‬‭pay‬‭provided‬‭they‬‭work‬‭at‬‭least‬‭40‬‭hours‬‭in‬
‭the summer prior to July 1 and are scheduled to work at least 80 hours after July 4.‬

‭Section 4:  Benefits, Leaves and Compensation‬

‭4.01‬ ‭Benefit Eligibility‬

‭Employees‬‭regularly‬‭scheduled‬‭at‬‭least‬‭twenty‬‭(20)‬‭hours‬‭per‬‭week‬‭during‬‭the‬‭school‬‭year‬‭and/or‬
‭are‬ ‭at‬ ‭least‬ ‭0.5‬ ‭FTE‬ ‭are‬ ‭eligible‬ ‭for‬ ‭the‬ ‭following‬ ‭insurance‬ ‭benefits‬ ‭with‬ ‭the‬ ‭premium‬
‭contribution‬ ‭being‬ ‭pro-rated‬ ‭as‬ ‭the‬ ‭percentage‬ ‭of‬ ‭employment.‬ ‭Employees‬ ‭who‬ ‭discontinue‬
‭employment‬‭with‬‭the‬‭District‬‭will‬‭be‬‭covered‬‭through‬‭the‬‭month‬‭of‬‭their‬‭last‬‭day‬‭of‬‭employment.‬
‭Eligibility for coverage is dependent upon the terms of each insurance plan.‬

‭4.01.01‬ ‭Athletic Event Admission‬

‭Employees‬ ‭will‬ ‭receive‬ ‭free‬ ‭admission‬ ‭to‬ ‭regular‬ ‭season‬ ‭District-sponsored‬ ‭athletic‬
‭events‬ ‭for‬ ‭themselves‬ ‭and‬ ‭one‬ ‭guest‬ ‭upon‬ ‭presentation‬ ‭of‬ ‭their‬ ‭school‬ ‭identification‬
‭badge.‬

‭4.01.02‬ ‭Changes in Coverage (COBRA)‬

‭Employees‬ ‭and‬ ‭their‬ ‭dependents‬ ‭covered‬ ‭under‬ ‭District‬ ‭insurance‬ ‭plan(s)‬ ‭may‬ ‭have‬ ‭a‬
‭right‬ ‭to‬ ‭continue‬ ‭coverage‬ ‭under‬ ‭those‬ ‭plans‬ ‭upon‬ ‭a‬ ‭reduction‬ ‭in‬ ‭scheduled‬ ‭work‬ ‭or‬
‭separation‬ ‭from‬ ‭employment‬ ‭with‬ ‭the‬ ‭District.‬ ‭Questions‬‭regarding‬‭COBRA‬‭insurance‬
‭continuation should be addressed to the Human Resources Department.‬
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‭4.01.03‬ ‭Health Insurance‬

‭The‬ ‭District‬ ‭agrees‬ ‭to‬ ‭pay‬ ‭ninety‬ ‭percent‬ ‭(90%)‬ ‭of‬ ‭the‬ ‭premium‬ ‭for‬ ‭a‬ ‭single‬ ‭or‬ ‭ninety‬
‭percent‬ ‭(90%)‬ ‭of‬ ‭the‬ ‭premium‬ ‭for‬ ‭a‬ ‭family‬ ‭of‬ ‭the‬ ‭lowest‬ ‭cost‬ ‭health‬ ‭insurance‬ ‭plan‬
‭offered‬‭by‬‭the‬‭District‬‭for‬‭those‬‭employees‬‭eligible‬‭to‬‭complete‬‭and‬‭who‬‭have‬‭chosen‬‭to‬
‭complete‬ ‭the‬ ‭District-sponsored‬ ‭wellness‬ ‭incentive,‬ ‭and‬ ‭for‬ ‭those‬ ‭employees‬ ‭who‬
‭received‬‭an‬‭approved‬‭exception.‬ ‭The‬‭District‬‭agrees‬‭to‬‭pay‬‭eighty-eight‬‭percent‬‭(88%)‬‭of‬
‭the‬‭premium‬‭for‬‭a‬‭single‬‭or‬‭eighty-eight‬‭percent‬‭(88%)‬‭of‬‭the‬‭premium‬‭for‬‭a‬‭family‬‭of‬‭the‬
‭lowest‬‭cost‬‭health‬‭insurance‬‭plan‬‭offered‬‭by‬‭the‬‭District‬‭for‬‭those‬‭eligible‬‭employees‬‭who‬
‭chose not to complete the District-sponsored wellness incentive.‬

‭This benefit is prorated based on the employee’s FTE.  For example:‬
‭If‬ ‭an‬ ‭employee‬‭selects‬‭the‬‭lowest‬‭cost‬‭health‬‭plan‬‭and‬‭works‬‭32‬‭hours/week‬‭(0.80‬‭FTE)‬
‭per‬ ‭week,‬ ‭the‬ ‭District‬ ‭will‬ ‭pay‬ ‭72%‬ ‭(80%‬ ‭x‬ ‭90%)‬ ‭of‬ ‭the‬ ‭premium‬ ‭of‬ ‭that‬ ‭plan.‬ ‭If‬‭the‬
‭employee‬ ‭selects‬ ‭a‬ ‭higher‬ ‭priced‬ ‭health‬ ‭plan,‬ ‭the‬ ‭employee‬ ‭is‬ ‭responsible‬ ‭for‬ ‭the‬
‭difference between 72% of the lowest cost plan and the more expensive plan.‬

‭If‬‭an‬‭employee‬‭has‬‭no‬‭earnings‬‭due‬‭to‬‭absence‬‭from‬‭work‬‭(due‬‭to‬‭illness)‬‭and‬‭has‬‭used‬‭all‬
‭accumulated‬ ‭sick‬ ‭leave‬ ‭or‬ ‭is‬‭on‬‭long‬‭term‬‭disability,‬‭the‬‭Employer‬‭will‬‭continue‬‭paying‬
‭for‬‭insurance‬‭at‬‭the‬‭same‬‭premium‬‭level‬‭for‬‭the‬‭balance‬‭of‬‭the‬‭year‬‭(June‬‭30)‬‭for‬‭those‬‭on‬
‭approved family medical leave or long-term disability.‬

‭Employees‬ ‭who‬‭terminate‬‭employment‬‭may‬‭elect‬‭to‬‭continue‬‭to‬‭receive‬‭the‬‭same‬‭health‬
‭insurance‬‭benefits‬‭as‬‭full-time‬‭employees‬‭at‬‭their‬‭expense‬‭as‬‭pursuant‬‭to‬‭state‬‭or‬‭federal‬
‭law‬‭s‬‭.‬ ‭The‬‭premium‬‭must‬‭be‬‭received‬‭by‬‭the‬‭District‬‭by‬‭the‬‭10‬‭th‬ ‭of‬‭the‬‭month‬‭preceding‬
‭monthly billing.‬

‭4.01.04‬ ‭Dental Insurance‬

‭The‬ ‭District‬ ‭agrees‬ ‭to‬ ‭pay‬ ‭ninety‬ ‭(90%)‬ ‭of‬ ‭the‬ ‭premium‬ ‭for‬ ‭a‬ ‭single‬ ‭or‬ ‭ninety‬ ‭percent‬
‭(90%) of the premium for a family for dental group insurance plan.‬

‭4.01.05‬ ‭Employee Assistance Program‬

‭The‬‭District‬‭provides‬‭an‬ ‭Employee‬‭Assistance‬‭Program‬‭(EAP)‬‭called‬‭LifeMatters.‬ ‭The‬
‭program‬ ‭is‬ ‭available‬ ‭to‬ ‭assist‬ ‭all‬ ‭of‬ ‭District‬ ‭employees‬ ‭and‬ ‭their‬ ‭family‬ ‭members‬ ‭in‬
‭addressing a wide variety of issues, including: ‬

‭●‬ ‭Financial‬ ‭questions‬ ‭such‬ ‭as‬ ‭planning‬‭a‬‭budget,‬‭preparing‬‭for‬‭a‬‭financial‬‭setback,‬
‭and developing savings strategies;‬

‭●‬ ‭Emotional concerns such as worry, anger, fear, and anxiety; and‬
‭●‬ ‭Relationship‬‭and‬‭parenting‬‭issues‬‭that‬‭may‬‭develop‬‭as‬‭a‬‭result‬‭of‬‭increased‬‭stress,‬

‭tension and disruption to daily routines‬
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‭Professional‬ ‭counselors‬ ‭are‬ ‭available‬ ‭at‬ ‭any‬ ‭time‬ ‭by‬ ‭calling‬ ‭800-634-6433‬ ‭for‬ ‭a‬
‭confidential‬‭discussion.‬‭ In‬‭addition,‬‭a‬‭referral‬‭can‬‭be‬‭provided‬‭to‬‭a‬‭local‬‭counselor‬‭for‬‭up‬
‭to three face-to-face counseling sessions at no cost.‬

‭The‬ ‭company‬ ‭also‬ ‭has‬‭a‬‭web‬‭site‬‭(‬‭mylifematters.com‬‭)‬‭with‬‭articles,‬‭tip‬‭sheets,‬‭financial‬
‭calculators,‬ ‭videos,‬ ‭checklists,‬ ‭and‬ ‭interactive‬‭learning‬‭sessions‬‭related‬‭to‬‭a‬‭broad‬‭range‬
‭of emotional and financial concerns.  The employee level password to the site is ‬‭ORE1‬‭.‬

‭4.01.06‬ ‭Flexible Spending Accounts (Section 125)‬

‭The‬ ‭District‬ ‭maintains‬ ‭a‬ ‭Cafeteria‬ ‭Plan‬ ‭(Section‬ ‭125)‬ ‭that‬ ‭allows‬ ‭employees‬ ‭to‬ ‭make‬
‭pre-tax‬‭contributions‬‭for‬‭their‬‭health‬‭and‬‭dental‬‭insurance‬‭premiums‬‭and‬‭other‬‭qualifying‬
‭expenses.‬ ‭In‬‭order‬‭to‬‭participate‬‭in‬‭the‬‭Section‬‭125‬‭Plan,‬‭employees‬‭must‬‭work‬‭at‬‭least‬
‭.50‬‭FTE‬‭and‬‭employees‬‭must‬‭make‬‭the‬‭appropriate‬‭election.‬ ‭Questions‬‭about‬‭the‬‭Section‬
‭125‬ ‭Plan,‬ ‭qualifying‬ ‭expenses‬ ‭and‬ ‭applicant‬ ‭limits‬ ‭can‬ ‭be‬ ‭answered‬ ‭by‬ ‭the‬ ‭Human‬
‭Resources Department.‬

‭4.01.07‬ ‭Food Service‬

‭Employees‬ ‭can‬ ‭use‬ ‭food‬ ‭service‬ ‭accounts‬ ‭to‬ ‭charge‬ ‭their‬ ‭meal‬ ‭purchases‬ ‭provided‬ ‭the‬
‭account‬ ‭has‬ ‭a‬ ‭positive‬ ‭balance.‬ ‭If‬ ‭an‬ ‭Employee‬ ‭has‬ ‭a‬ ‭remaining‬ ‭balance‬ ‭of‬ ‭more‬ ‭than‬
‭$10.00‬‭after‬‭separating‬‭employment,‬‭it‬‭will‬‭be‬‭refunded‬‭to‬‭the‬‭Employee.‬ ‭If‬‭the‬‭balance‬
‭is‬‭$10.00‬‭or‬‭less,‬‭the‬‭balance‬‭will‬‭be‬‭donated‬‭to‬‭Oregon‬‭School‬‭District‬‭to‬‭help‬‭families‬‭in‬
‭need‬ ‭with‬ ‭unpaid‬ ‭meal‬ ‭balances.‬ ‭If‬‭an‬‭Employee‬‭has‬‭outstanding‬‭amounts‬‭owed‬‭to‬‭the‬
‭Oregon‬ ‭School‬ ‭District,‬ ‭the‬ ‭Employee‬ ‭shall‬ ‭authorize‬ ‭the‬ ‭Oregon‬ ‭School‬ ‭District‬ ‭to‬
‭deduct those amounts from payroll.‬

‭4.01.08‬ ‭Liability Insurance‬

‭The‬ ‭District‬ ‭provides‬ ‭liability‬ ‭coverage‬ ‭for‬ ‭District‬ ‭employees‬ ‭subject‬ ‭to‬‭the‬‭terms‬‭and‬
‭conditions of the insurance policies.‬

‭4.01.09‬ ‭Life Insurance‬

‭The‬‭Employer‬‭agrees‬‭to‬‭pay‬‭up‬‭to‬‭a‬‭maximum‬‭of‬‭fifty‬‭percent‬‭(50%)‬‭of‬‭the‬‭cost‬‭of‬‭a‬‭life‬
‭insurance‬‭plan.‬ ‭The‬‭terms‬‭of‬‭the‬‭insurance‬‭plan‬‭will‬‭be‬‭provided‬‭to‬‭each‬‭employee‬‭at‬‭the‬
‭time of hire by the Human Resources Department.‬

‭4.01.10‬ ‭Long-term Disability Insurance‬

‭The‬ ‭Employer‬ ‭pays‬ ‭the‬ ‭full‬ ‭premium‬‭for‬‭employee‬‭long-term‬‭disability‬‭insurance.‬ ‭The‬
‭terms‬‭of‬‭the‬‭insurance‬‭plan‬‭will‬‭be‬‭provided‬‭to‬‭each‬‭employee‬‭at‬‭the‬‭time‬‭of‬‭hire‬‭by‬‭the‬
‭Human Resources Department.‬
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‭4.01.11‬ ‭Pool Benefit‬

‭The‬ ‭District‬ ‭provides‬ ‭employees‬ ‭free‬ ‭access‬ ‭to‬ ‭open‬ ‭swims‬ ‭at‬ ‭the‬ ‭Oregon‬ ‭Pool‬ ‭upon‬
‭presentation‬‭of‬‭school-issued‬‭identification‬‭badges.‬ ‭In‬‭addition,‬‭family‬‭passes‬‭to‬‭the‬‭pool‬
‭are available to staff to purchase for the price of an individual pass.‬

‭4.01.12‬ ‭Wisconsin‬ ‭Retirement‬ ‭&‬ ‭Voluntary‬ ‭Retirement‬ ‭Savings‬
‭Plan‬

‭4.01.12.01‬ ‭Wisconsin Retirement System‬

‭The‬ ‭District‬ ‭participates‬ ‭in‬ ‭the‬ ‭Wisconsin‬ ‭Retirement‬ ‭System.‬ ‭Employee‬
‭eligibility,‬ ‭and‬ ‭the‬ ‭District‬ ‭and‬ ‭employee‬ ‭premium‬ ‭amounts‬ ‭and‬ ‭manner‬ ‭of‬
‭payment will be as required by state law.‬

‭4.01.12.02‬ ‭Sick Leave Accumulation‬

‭An‬‭Employee‬‭who‬‭choose‬‭s‬‭to‬‭retire‬‭at‬‭age‬‭55‬‭and‬‭who‬‭have‬‭ten‬‭or‬‭more‬‭years‬‭of‬
‭continuous‬ ‭service‬‭shall‬‭be‬‭paid‬‭out‬‭for‬‭unused‬‭sick‬‭leave‬‭according‬‭to‬‭their‬‭rate‬
‭of pay according to the following schedule:‬

‭●‬ ‭Ten (10) to fifteen (15) years- See §4.02.03.03‬
‭●‬ ‭Fifteen‬ ‭(15)‬ ‭or‬ ‭more‬ ‭Years‬ ‭of‬ ‭Employment‬ ‭–‬ ‭one‬ ‭day‬ ‭for‬ ‭every‬‭four‬‭(4)‬

‭accrued days;‬
‭●‬ ‭Twenty‬ ‭(20)‬ ‭or‬ ‭more‬‭Years‬‭of‬‭Employment‬‭–‬‭one‬‭day‬‭for‬‭every‬‭three‬‭(3)‬

‭accrued days.‬

‭4.01.12.03‬ ‭Retiree Health and Dental Insurance Plan‬

‭Employees‬ ‭who‬ ‭have‬ ‭completed‬ ‭ten‬ ‭(10)‬ ‭years‬ ‭of‬ ‭service‬ ‭in‬ ‭the‬ ‭District‬ ‭at‬ ‭the‬
‭completion‬‭of‬‭the‬‭2010-11‬‭school‬‭year‬‭shall‬‭receive‬‭up‬‭to‬‭four‬‭(4)‬‭years‬‭of‬ ‭health‬
‭and‬‭dental‬‭insurance‬‭benefit‬‭at‬‭the‬‭premium‬‭rate‬‭in‬‭effect‬‭during‬‭the‬‭final‬‭year‬‭of‬
‭employment, once they reach the age of fifty-five (55) years.‬

‭The‬‭District‬‭contribution‬‭for‬‭health‬‭and/or‬‭dental‬‭insurance‬‭shall‬‭cease‬‭at‬‭the‬‭time‬
‭of‬ ‭the‬ ‭retiree’s‬ ‭Medicare‬ ‭eligibility.‬ ‭In‬ ‭order‬ ‭to‬ ‭continue‬ ‭coverage‬ ‭under‬ ‭the‬
‭District’s‬‭health‬‭or‬‭dental‬‭insurance‬‭plan,‬‭retirees‬‭and‬‭their‬‭spouses‬‭must‬‭enroll‬‭for‬
‭Medicare Parts A & B, when eligible.‬

‭Any‬ ‭retired‬ ‭employee‬ ‭who‬ ‭has‬ ‭attained‬ ‭full‬ ‭social‬ ‭security‬ ‭retirement‬ ‭or‬
‭greater‬ ‭and‬ ‭desires‬ ‭to‬ ‭remain‬ ‭under‬ ‭the‬ ‭carve-out‬ ‭health‬ ‭and/or‬ ‭full‬ ‭dental‬
‭insurance‬‭benefits‬‭shall‬‭be‬‭able‬‭to‬‭do‬‭so‬‭upon‬‭enrollment‬‭in‬‭both‬‭Parts‬‭A‬‭&‬‭B‬‭of‬
‭Medicare.  The cost of the above insurance(s) will be paid by the retiree.‬
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‭Eligibility‬ ‭for‬ ‭coverage‬ ‭is‬ ‭contingent‬ ‭upon‬ ‭the‬ ‭Plan's‬ ‭consent‬ ‭to‬ ‭provide‬ ‭such‬
‭coverage.‬

‭4.01.13‬ ‭Deferred Compensation Plan – 403 b/457‬

‭Employees‬‭may‬‭participate‬‭in‬‭tax‬‭deferred‬‭compensation‬‭plans‬‭403b‬‭and‬‭457‬‭provided‬‭by‬
‭the‬ ‭State‬ ‭of‬ ‭Wisconsin‬ ‭for‬ ‭plans‬‭approved‬‭by‬‭the‬‭District.‬ ‭Participation‬‭in‬‭an‬‭approved‬
‭tax‬ ‭deferred‬ ‭program‬ ‭shall‬ ‭be‬ ‭made‬ ‭on‬ ‭a‬ ‭form‬ ‭to‬ ‭be‬ ‭provided‬ ‭by‬ ‭the‬ ‭District.‬ ‭Salary‬
‭deductions‬ ‭per‬ ‭paycheck‬ ‭shall‬ ‭be‬ ‭a‬ ‭minimum‬ ‭of‬ ‭ten‬ ‭(10)‬ ‭dollars.‬ ‭Employees‬ ‭are‬
‭responsible for computing the legally allowable maximum deposit.‬

‭Enrollments,‬ ‭discontinuation‬ ‭or‬ ‭changes‬ ‭in‬ ‭authorized‬ ‭deductions‬ ‭to‬ ‭tax‬ ‭deferred‬
‭programs‬ ‭can‬ ‭be‬ ‭made‬ ‭two‬ ‭(2)‬ ‭weeks‬ ‭before‬ ‭the‬ ‭affected‬ ‭payroll‬ ‭date‬ ‭during‬ ‭a‬ ‭school‬
‭year,‬ ‭and‬ ‭by‬ ‭May‬ ‭1‬ ‭for‬ ‭all‬ ‭remaining‬ ‭paychecks‬ ‭in‬ ‭that‬ ‭contract‬ ‭year.‬ ‭An‬ ‭employee‬ ‭is‬
‭limited to two (2) changes in deferral amount per calendar year.‬

‭4.01.14‬ ‭Retirement Contribution for 403(b)‬

‭For‬ ‭employees‬ ‭who‬ ‭have‬ ‭at‬ ‭least‬‭10‬‭(ten)‬‭years‬‭of‬‭service‬‭and‬‭are‬‭at‬‭least‬‭55‬‭years‬‭old,‬
‭but‬‭do‬‭not‬‭qualify‬‭for‬‭Retiree‬‭Health‬‭and‬‭Dental‬‭Benefit‬‭Plan‬‭(Section‬‭4.01.12.03,‬‭above),‬
‭and‬ ‭are‬ ‭not‬ ‭yet‬ ‭eligible‬ ‭for‬ ‭Medicare,‬ ‭the‬ ‭District‬ ‭will‬ ‭contribute‬ ‭to‬ ‭the‬ ‭Employee’s‬
‭403(b) account (with a vendor from the District’s list) as follows:‬

‭●‬ ‭For‬ ‭employees‬ ‭that‬ ‭have‬ ‭District-sponsored‬ ‭family‬ ‭health‬ ‭coverage‬ ‭for‬ ‭a‬
‭minimum‬ ‭of‬ ‭six‬ ‭(6)‬ ‭months,‬ ‭One‬ ‭Thousand‬ ‭Dollars‬ ‭($1,000)‬ ‭for‬ ‭each‬ ‭year‬ ‭of‬
‭service;‬

‭●‬ ‭For‬ ‭employees‬ ‭covered‬ ‭by‬ ‭District-sponsored‬ ‭single‬ ‭health‬ ‭coverage‬ ‭for‬ ‭a‬
‭minimum‬ ‭of‬ ‭six‬ ‭(6)‬ ‭months,‬ ‭Five‬ ‭Hundred‬ ‭Dollars‬ ‭($500)‬ ‭for‬ ‭each‬ ‭year‬ ‭of‬
‭service; or‬

‭●‬ ‭For‬ ‭those‬ ‭employees‬ ‭who‬ ‭do‬ ‭not‬ ‭qualify‬ ‭for‬ ‭any‬ ‭of‬ ‭the‬ ‭benefits‬ ‭above,‬ ‭Two‬
‭Hundred Fifty Dollars ($250) for each year of service.‬

‭●‬ ‭For‬ ‭employees‬ ‭who‬ ‭have‬ ‭a‬‭combination‬‭of‬‭single‬‭and‬‭family‬‭benefits‬‭for‬‭six‬‭(6)‬
‭months or more, the District will contribute $1,000 for each year of service.‬

‭4.01.15‬ ‭Benefits Information with Time Away from Work‬

‭Employees‬‭on‬‭unpaid‬‭leave‬‭may‬‭opt‬‭to‬‭pay‬‭for‬‭their‬‭own‬‭health,‬‭dental‬‭and‬‭life‬‭insurance‬
‭in‬‭order‬‭to‬‭maintain‬‭the‬‭group‬‭rate‬‭if‬‭they‬‭are‬‭in‬‭good‬‭financial‬‭standing‬‭with‬‭the‬‭District‬
‭and‬‭if‬‭the‬‭insurance‬‭carriers‬‭are‬‭willing‬‭to‬‭provide‬‭such‬‭coverage‬‭and‬‭if‬‭the‬‭premium‬‭for‬
‭holiday‬ ‭the‬ ‭period‬ ‭is‬ ‭received‬ ‭in‬ ‭the‬‭District‬‭Office‬‭by‬‭the‬‭10th‬‭of‬‭the‬‭month‬‭preceding‬
‭monthly billing.‬

‭4.02‬ ‭Leaves‬
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‭4.02.01‬ ‭Holidays‬

‭Employees‬‭will‬‭receive‬‭their‬‭regular‬‭straight‬‭time‬‭pay‬‭for‬‭holidays‬‭based‬‭on‬‭their‬‭FTE‬‭x‬‭8‬
‭hours‬ ‭(for‬ ‭example:‬ ‭.50‬ ‭FTE‬ ‭x‬‭8‬‭=‬‭4‬‭hours).‬‭The‬‭District‬‭recognizes‬‭the‬‭following‬‭paid‬
‭holidays for staff by category of employment:‬

‭Holiday‬ ‭Full Year‬
‭Employees‬

‭Teachers & LNR‬ ‭Administrative‬
‭Assistants‬

‭Food Service &‬
‭Paraprofessionals‬

‭Fourth of July‬ ‭X‬
‭Labor Day‬ ‭X‬ ‭X‬ ‭X‬ ‭X‬
‭Thanksgiving‬ ‭X‬ ‭X‬ ‭X‬ ‭X‬
‭Friday after‬
‭Thanksgiving‬

‭X‬ ‭X‬ ‭X‬

‭Christmas Eve‬ ‭X‬ ‭X‬
‭Christmas Day‬ ‭X‬ ‭X‬
‭New Year’s Eve‬ ‭X‬ ‭X‬
‭New Year’s Day‬ ‭X‬ ‭X‬
‭Martin Luther‬
‭King, Jr. Day‬

‭X‬ ‭X‬ ‭X‬

‭Memorial Day‬ ‭X‬ ‭X‬ ‭X‬ ‭X‬

‭Should‬ ‭any‬ ‭of‬ ‭the‬ ‭above‬ ‭listed‬ ‭holidays‬ ‭fall‬ ‭on‬ ‭a‬ ‭Saturday‬ ‭or‬ ‭Sunday,‬ ‭the‬ ‭District‬‭will‬
‭decide what day shall be observed as the holiday.‬

‭An‬‭employee‬‭who‬‭is‬‭required‬‭to‬‭work‬‭on‬‭a‬‭holiday‬‭shall‬‭be‬‭paid‬‭time‬‭and‬‭one-half‬‭(1‬‭½)‬
‭their rate of pay for hours worked in addition to holiday pay.‬

‭Employees‬ ‭on‬ ‭an‬ ‭unpaid‬ ‭leave‬ ‭of‬ ‭absence‬ ‭or‬ ‭layoff‬ ‭are‬ ‭not‬ ‭eligible‬ ‭for‬ ‭holiday‬ ‭pay.‬
‭Employees‬ ‭must‬ ‭work‬ ‭or‬ ‭be‬ ‭on‬ ‭paid‬ ‭leave‬ ‭the‬ ‭scheduled‬ ‭work‬ ‭day‬ ‭before‬ ‭and‬ ‭after‬ ‭a‬
‭holiday in order to receive holiday pay.‬

‭4.02.02‬ ‭Vacation‬

‭4.02.02.01‬ ‭Accrual‬

‭Full‬ ‭Year‬ ‭employees‬ ‭shall‬ ‭be‬ ‭entitled‬ ‭to‬ ‭annual‬ ‭paid‬ ‭vacation.‬ ‭Vacation‬ ‭time‬ ‭is‬
‭prorated for full-year part-time employees.‬

‭During‬‭the‬‭first‬‭fiscal‬‭year‬‭of‬‭employment,‬‭employees‬‭may‬‭take‬‭up‬‭to‬‭10‬‭days‬‭of‬
‭vacation if approved, to be prorated after July 1 based on the date of hire.‬

‭After‬ ‭the‬ ‭first‬ ‭year‬ ‭of‬ ‭employment,‬ ‭employees‬ ‭shall‬ ‭be‬ ‭allocated‬ ‭vacation‬ ‭as‬
‭follows:‬

‭Second Year‬ ‭10 days‬
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‭Third Year‬ ‭10 days‬

‭Fourth Year‬ ‭12 days‬

‭Fifth Year‬ ‭12 days‬

‭Sixth Year‬ ‭15 days‬

‭Seventh Year‬ ‭15 days‬

‭Eighth Year‬ ‭16 days‬

‭Ninth Year‬ ‭17 days‬

‭Tenth Year‬ ‭18 days‬

‭Eleventh Year‬ ‭19 days‬

‭Twelfth Year +‬ ‭20 days‬

‭There‬‭is‬‭a‬‭maximum‬‭total‬‭vacation‬‭accumulation‬‭of‬‭twenty‬‭(20)‬‭days.‬ ‭Employees‬
‭may‬ ‭roll‬ ‭over‬ ‭a‬ ‭maximum‬ ‭of‬ ‭40‬ ‭hours‬ ‭of‬ ‭vacation‬ ‭unless‬ ‭approved‬ ‭by‬ ‭the‬
‭Business‬ ‭Manager‬ ‭Director‬ ‭of‬ ‭Human‬ ‭Resources‬ ‭due‬ ‭to‬ ‭unique‬ ‭circumstances.‬
‭Employees may not accumulate more than 200 hours.‬

‭Any‬ ‭employee‬ ‭regularly‬ ‭scheduled‬ ‭to‬ ‭work‬ ‭a‬ ‭four‬ ‭(4)‬ ‭day,‬ ‭ten‬ ‭(10)‬ ‭hour‬ ‭work‬
‭week‬ ‭which‬ ‭encompasses‬ ‭Saturday‬ ‭and‬ ‭Sunday‬ ‭shall‬ ‭equate‬ ‭to‬ ‭1.25‬ ‭days‬‭under‬
‭this provision.‬

‭Should‬ ‭an‬ ‭employee’s‬ ‭employment‬ ‭end‬ ‭during‬ ‭the‬ ‭fiscal‬ ‭year,‬ ‭the‬ ‭employee’s‬
‭vacation‬ ‭shall‬ ‭be‬ ‭prorated,‬ ‭and‬ ‭the‬ ‭employee‬ ‭will‬ ‭be‬ ‭required‬ ‭to‬ ‭reimburse‬ ‭the‬
‭District for all vacation time used that is more than the prorated amount.‬

‭4.02.02.02‬ ‭Scheduling‬

‭Vacation‬ ‭will‬ ‭be‬ ‭scheduled‬ ‭with‬ ‭the‬ ‭approval‬ ‭of‬ ‭the‬ ‭immediate‬ ‭supervisor.‬
‭Requests‬‭for‬‭approval‬‭will‬‭be‬‭submitted‬‭by‬‭the‬‭Employee‬‭at‬‭least‬‭fourteen‬‭14‬‭days‬
‭in advance.‬

‭Timely‬ ‭vacation‬ ‭requests‬ ‭will‬ ‭be‬ ‭considered‬ ‭approved‬ ‭unless‬ ‭the‬ ‭Employee‬
‭receives‬ ‭a‬ ‭denial‬ ‭within‬ ‭3‬ ‭days‬ ‭of‬ ‭submitting‬ ‭the‬ ‭request.‬ ‭Plans‬ ‭should‬ ‭not‬ ‭be‬
‭made‬ ‭until‬ ‭the‬ ‭leave‬ ‭is‬ ‭approved.‬ ‭Approval‬‭may‬‭be‬‭subject‬‭to‬‭having‬‭sufficient‬
‭work coverage.‬

‭Vacation may be used in fifteen (15) minute increments.‬

‭30‬



‭4.02.02.03‬ ‭Payment upon Retirement or Death‬

‭In‬‭the‬‭case‬‭of‬‭termination,‬‭retirement‬‭or‬‭any‬‭employee’s‬‭death,‬‭an‬‭employee‬‭or‬‭the‬
‭employee's estate will be paid accrued and unused vacation.‬

‭4.02.03‬ ‭Sick Leave‬

‭4.02.03.01‬ ‭Accrual - All sick leave shall be prorated by FTE and hire date.‬

‭4.02.03.01.01‬ ‭School Year Professional Staff‬

‭For‬‭the‬‭2024-25‬‭school‬‭year‬‭only,‬‭E‬‭e‬‭ach‬‭full-time‬‭school‬‭year‬‭professional‬
‭member‬ ‭will‬ ‭be‬ ‭granted‬ ‭sixty‬ ‭four‬‭(64)‬‭hours‬‭of‬‭sick‬‭leave‬‭per‬‭year‬‭with‬
‭unlimited‬ ‭accumulation.‬ ‭When‬ ‭failure‬ ‭to‬‭fulfill‬‭the‬‭contract‬‭occurs,‬‭then‬
‭the‬ ‭sick‬ ‭leave‬ ‭hours‬ ‭used‬ ‭will‬ ‭be‬ ‭prorated‬ ‭and‬ ‭pay‬ ‭for‬ ‭any‬ ‭excess‬‭hours‬
‭used will be deducted from the final check.‬

‭Teachers‬ ‭and‬ ‭Licensed‬ ‭Non-Represented‬ ‭Staff‬ ‭who‬ ‭work‬‭summer‬‭school‬
‭shall‬‭earn‬‭one‬‭hour‬‭of‬‭sick‬‭leave‬‭for‬‭every‬‭20‬‭hours‬‭worked‬‭to‬‭be‬‭added‬‭to‬
‭their‬ ‭accrued‬ ‭sick‬ ‭leave‬ ‭at‬ ‭the‬ ‭end‬ ‭of‬ ‭the‬ ‭extended‬ ‭employment‬ ‭for‬ ‭a‬
‭maximum‬ ‭of‬ ‭eight‬ ‭hours.‬ ‭Staff‬ ‭shall‬ ‭be‬ ‭able‬ ‭to‬‭use‬‭up‬‭to‬‭eight‬‭hours‬‭of‬
‭their‬ ‭accrued‬ ‭sick‬ ‭leave‬ ‭during‬ ‭summer‬ ‭school‬ ‭provided‬ ‭they‬ ‭find‬ ‭a‬
‭substitute except in an emergency.‬

‭4.02.03.01.02‬ ‭School Year Hourly Staff‬

‭For‬‭the‬‭2024-25‬‭school‬‭year‬‭only‬‭,‬‭E‬‭e‬‭ach‬‭full-time‬‭school‬‭year‬‭hourly‬‭staff‬
‭member‬ ‭will‬ ‭be‬ ‭granted‬ ‭sixty‬ ‭four‬‭(64)‬‭hours‬‭of‬‭sick‬‭leave‬‭per‬‭year‬‭with‬
‭unlimited‬ ‭accumulation.‬ ‭When‬ ‭failure‬ ‭to‬ ‭complete‬ ‭the‬ ‭full‬ ‭school‬ ‭year‬
‭occurs,‬ ‭then‬ ‭the‬ ‭sick‬ ‭leave‬ ‭hours‬ ‭used‬ ‭will‬ ‭be‬ ‭prorated‬ ‭and‬ ‭pay‬ ‭for‬ ‭any‬
‭excess hours used will be deducted from the final check.‬

‭School‬‭year‬‭hourly‬‭staff‬‭who‬‭work‬‭summer‬‭school‬‭shall‬‭earn‬‭one‬‭hour‬‭of‬
‭sick‬ ‭leave‬ ‭for‬ ‭every‬ ‭20‬ ‭hours‬ ‭worked‬ ‭to‬ ‭be‬ ‭added‬ ‭to‬ ‭their‬ ‭accrued‬ ‭sick‬
‭leave‬ ‭at‬ ‭the‬ ‭end‬ ‭of‬ ‭the‬ ‭extended‬ ‭employment‬ ‭for‬ ‭a‬ ‭maximum‬ ‭of‬ ‭eight‬
‭hours.‬ ‭Staff‬ ‭shall‬ ‭be‬ ‭able‬ ‭to‬ ‭use‬ ‭up‬ ‭to‬‭eight‬ ‭hours‬‭of‬‭their‬‭accrued‬‭sick‬
‭leave‬ ‭during‬ ‭summer‬ ‭school‬ ‭provided‬ ‭they‬ ‭find‬ ‭a‬ ‭substitute‬‭except‬‭in‬‭an‬
‭emergency.‬

‭4.02.03.01.03‬ ‭Full Year Professional Staff‬

‭Each‬ ‭full-time‬ ‭full‬ ‭year‬ ‭professional‬ ‭staff‬‭member‬‭will‬‭be‬‭entitled‬‭to‬‭one‬
‭hundred‬ ‭and‬‭four‬‭hours‬‭(104)‬‭hours‬‭of‬‭sick‬‭leave‬‭per‬‭year‬‭with‬‭unlimited‬
‭accumulation.‬ ‭When‬ ‭failure‬ ‭to‬ ‭fulfill‬ ‭the‬ ‭full‬ ‭year‬ ‭occurs,‬ ‭then‬ ‭the‬ ‭sick‬
‭leave‬ ‭hours‬ ‭used‬ ‭will‬‭be‬‭prorated‬‭and‬‭pay‬‭for‬‭any‬‭excess‬‭hours‬‭used‬‭will‬
‭be deducted from the final check.‬
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‭4.02.03.01.04‬ ‭Full Year Hourly Staff‬

‭Each‬ ‭full-time‬‭full‬‭year‬‭hourly‬‭staff‬‭member‬‭will‬‭be‬‭granted‬‭eighty‬‭hours‬
‭(80)‬ ‭hours‬ ‭of‬ ‭sick‬ ‭leave‬ ‭per‬ ‭year‬ ‭with‬ ‭unlimited‬ ‭accumulation.‬ ‭When‬
‭failure‬‭to‬‭complete‬‭the‬‭full‬‭year‬‭occurs,‬‭then‬‭the‬‭sick‬‭leave‬‭hours‬‭used‬‭will‬
‭be‬ ‭prorated‬ ‭and‬ ‭pay‬‭for‬‭any‬‭excess‬‭hours‬‭used‬‭will‬‭be‬‭deducted‬‭from‬‭the‬
‭final check.‬

‭4.02.03.02‬ ‭Use of Sick Leave‬

‭Sick‬‭leave‬‭shall‬‭be‬‭requested‬‭at‬‭least‬‭2‬‭school‬‭days‬‭in‬‭advance‬‭when‬‭possible,‬‭and‬
‭include‬ ‭a‬ ‭general‬ ‭rationale‬‭for‬‭use‬‭as‬‭described‬‭below.‬ ‭School‬‭year‬‭professional‬
‭staff‬ ‭must‬‭use‬‭leave‬‭if‬‭absent‬‭during‬‭the‬‭student‬‭day,‬‭including‬‭during‬‭prep‬‭time,‬
‭except‬ ‭when‬ ‭on‬ ‭their‬ ‭lunch‬ ‭time.‬ ‭Staff‬ ‭do‬ ‭not‬ ‭need‬ ‭to‬ ‭use‬ ‭leave‬ ‭for‬ ‭telehealth‬
‭appointments‬ ‭at‬ ‭school‬ ‭during‬ ‭times‬ ‭they‬ ‭are‬ ‭not‬ ‭responsible‬‭for‬‭students.‬ ‭Sick‬
‭leave will be allowed for:‬

‭A.‬ ‭Illness of the employee / Medical appointments‬
‭a.‬ ‭Employees‬ ‭shall‬ ‭seek‬ ‭medical‬ ‭attention‬‭and‬‭provide‬‭a‬‭physician’s‬

‭statement‬ ‭to‬ ‭the‬ ‭District‬ ‭in‬ ‭the‬ ‭event‬ ‭that‬ ‭an‬ ‭illness‬ ‭lasts‬ ‭longer‬
‭than‬ ‭five‬ ‭(5)‬ ‭consecutive‬ ‭working‬ ‭days‬ ‭or‬ ‭upon‬ ‭request‬ ‭from‬ ‭the‬
‭Director of Human Resources when possible.‬

‭b.‬ ‭Disability‬ ‭due‬ ‭to‬ ‭pregnancy‬ ‭and/or‬ ‭childbearing‬ ‭is‬ ‭considered‬ ‭an‬
‭illness.‬

‭B.‬ ‭Serious‬ ‭illness,‬ ‭injury‬ ‭or‬ ‭medical‬ ‭appointment‬ ‭involving‬ ‭the‬ ‭employee’s‬
‭immediate‬ ‭family,‬ ‭including‬ ‭their‬ ‭child’s‬ ‭IEP‬ ‭and‬ ‭504‬ ‭meetings.‬
‭Immediate‬ ‭family‬ ‭means‬ ‭spouse,‬ ‭children,‬ ‭parents,‬ ‭grandparents,‬ ‭foster‬
‭parents,‬ ‭siblings,‬ ‭stepchildren,‬ ‭grandchildren‬ ‭and‬ ‭other‬ ‭relatives‬ ‭of‬ ‭the‬
‭employee,‬ ‭the‬ ‭employee’s‬ ‭spouse‬ ‭living‬ ‭in‬ ‭the‬ ‭employee’s‬‭household,‬‭or‬
‭the‬ ‭employee's‬ ‭long-term‬ ‭companion.‬ ‭Employees‬ ‭shall‬ ‭provide‬ ‭a‬
‭physician’s‬‭statement‬‭to‬‭the‬‭District‬‭in‬‭the‬‭event‬‭that‬‭an‬‭illness‬‭lasts‬‭longer‬
‭than‬‭five‬‭(5)‬‭consecutive‬‭working‬‭days‬‭or‬‭upon‬‭request‬‭from‬‭the‬‭Director‬
‭of Human Resources when possible.‬

‭C.‬ ‭Other leave may be granted by the Superintendent.‬

‭All absences under sick leave shall be deducted from accumulated leave benefits.‬

‭Sick‬ ‭leave‬ ‭will‬ ‭be‬ ‭recorded‬ ‭and‬ ‭taken‬ ‭in‬ ‭no‬ ‭less‬ ‭than‬ ‭fifteen‬ ‭(15)‬ ‭minute‬
‭increments. Sick‬‭leave will accumulate year-to-year‬‭with no limit.‬

‭4.02.03.03‬ ‭Separation from Employment‬

‭Employees‬‭who‬‭separate‬‭from‬‭District‬‭employment‬‭with‬‭ten‬‭(10)‬‭or‬‭more‬‭years‬‭of‬
‭service‬ ‭shall‬ ‭be‬ ‭paid‬ ‭from‬ ‭their‬‭accumulated‬‭sick‬‭leave‬‭at‬‭the‬‭time‬‭of‬‭separation‬
‭one day for every five (5) days of accumulated sick leave.‬
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‭4.02.04‬ ‭Personal Leave‬

‭4.02.04.01‬ ‭Accrual‬ ‭-‬ ‭All‬ ‭personal‬ ‭Leave‬ ‭shall‬ ‭be‬ ‭prorated‬ ‭by‬ ‭FTE‬ ‭and‬
‭hire date.‬

‭Full‬ ‭Year‬ ‭Employees:‬ ‭Each‬ ‭full-time‬ ‭employee‬ ‭will‬ ‭be‬ ‭granted‬ ‭sixteen‬ ‭(16)‬
‭personal‬‭leave‬‭hours‬‭per‬‭year.‬ ‭When‬‭failure‬‭to‬‭complete‬‭the‬‭full‬‭year‬‭occurs,‬‭then‬
‭the‬‭personal‬‭leave‬‭hours‬‭used‬‭will‬‭be‬‭prorated‬‭and‬‭pay‬‭for‬‭any‬‭excess‬‭hours‬‭used‬
‭will be deducted from the final check.‬

‭School‬ ‭Year‬ ‭Employees:‬ ‭For‬ ‭the‬ ‭2024-25‬ ‭school‬ ‭year‬ ‭only,‬ ‭E‬‭e‬‭ach‬ ‭full-time‬
‭employee‬ ‭will‬ ‭be‬ ‭granted‬ ‭twenty-four‬ ‭(24)‬ ‭personal‬ ‭leave‬‭hours‬‭per‬‭year.‬‭When‬
‭failure‬‭to‬‭complete‬‭the‬‭school‬‭year‬‭occurs,‬‭then‬‭the‬‭personal‬‭leave‬‭hours‬‭used‬‭will‬
‭be‬ ‭prorated‬ ‭and‬ ‭pay‬ ‭for‬ ‭any‬ ‭excess‬ ‭hours‬ ‭used‬ ‭will‬ ‭be‬ ‭deducted‬ ‭from‬ ‭the‬ ‭final‬
‭check.‬

‭This leave may be used under the following conditions:‬

‭Personal‬‭Leave‬‭days‬‭may‬‭be‬‭accumulated‬‭up‬‭to‬‭a‬‭maximum‬‭of‬‭five‬‭(5)‬‭days.‬ ‭Any‬
‭personal‬‭leave‬‭days‬‭in‬‭excess‬‭of‬‭five‬‭(5)‬‭days‬‭will‬‭be‬‭transferred‬‭to‬‭the‬‭employee’s‬
‭sick leave total, which can be accumulated to an unlimited number of days.‬

‭4.02.04.02‬ ‭Use‬

‭An‬ ‭employee‬ ‭will‬ ‭notify‬ ‭the‬ ‭immediate‬ ‭supervisor‬ ‭at‬ ‭least‬ ‭2‬ ‭school‬ ‭days‬ ‭in‬
‭advance‬ ‭of‬ ‭taking‬ ‭such‬ ‭leave‬ ‭unless‬ ‭in‬ ‭an‬ ‭emergency‬ ‭situation.‬ ‭School‬ ‭year‬
‭professional‬‭staff‬‭must‬‭use‬‭leave‬‭if‬‭absent‬‭during‬‭the‬‭student‬‭day,‬‭including‬‭during‬
‭prep‬ ‭time,‬ ‭except‬ ‭when‬ ‭on‬ ‭lunch‬ ‭time.‬ ‭Personal‬ ‭leave‬ ‭must‬ ‭be‬ ‭approved‬‭by‬‭the‬
‭supervisor‬ ‭prior‬ ‭to‬ ‭use.‬ ‭Plans‬ ‭should‬ ‭not‬ ‭be‬ ‭made‬ ‭until‬ ‭the‬ ‭leave‬ ‭is‬ ‭approved.‬
‭Timely‬ ‭leave‬ ‭requests‬ ‭not‬ ‭denied‬ ‭or‬‭approved‬‭within‬‭24‬‭hours‬‭of‬‭the‬‭date‬‭of‬‭the‬
‭leave‬‭is‬‭considered‬‭approved.‬ ‭Approval‬‭may‬‭be‬‭subject‬‭to‬‭having‬‭sufficient‬‭work‬
‭coverage.‬ ‭School‬ ‭year‬ ‭employees‬ ‭are‬ ‭encouraged‬ ‭to‬ ‭provide‬ ‭a‬ ‭rationale‬‭for‬‭the‬
‭leave to assist with prioritization of approval of coverage.‬

‭The‬‭number‬‭of‬‭employees‬‭per‬‭building‬‭allowed‬‭to‬‭take‬‭such‬‭leave‬‭shall‬‭be‬‭at‬‭the‬
‭building‬ ‭administrator's‬ ‭discretion.‬ ‭The‬ ‭number‬‭of‬‭Paraprofessionals‬‭allowed‬‭to‬
‭take‬ ‭such‬ ‭leave‬ ‭shall‬ ‭be‬ ‭one‬ ‭(1)‬ ‭per‬ ‭day‬ ‭for‬ ‭each‬ ‭section‬ ‭K-8‬ ‭and‬ ‭9-12.‬ ‭The‬
‭number‬‭of‬‭food‬‭service‬‭employees‬‭allowed‬‭to‬‭take‬‭such‬‭leave‬‭shall‬‭be‬‭one‬‭(1)‬‭per‬
‭day for each section K-12.‬

‭Full‬‭Year‬‭employees‬‭are‬‭required‬‭to‬‭provide‬‭the‬‭rationale‬‭for‬‭use‬‭of‬‭personal‬‭time‬
‭to‬ ‭their‬ ‭immediate‬ ‭supervisor.‬ ‭Hours‬ ‭taken‬ ‭as‬ ‭personal‬ ‭leave‬ ‭shall‬ ‭be‬ ‭used‬ ‭for‬
‭court‬ ‭appearances,‬ ‭legislative‬ ‭hearings,‬ ‭income‬ ‭tax‬‭audit‬‭or‬‭any‬‭similar‬‭personal‬
‭business which can only be conducted during work hours.‬
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‭Personal‬ ‭leave‬ ‭requests‬ ‭will‬ ‭not‬ ‭be‬ ‭used‬ ‭for‬ ‭the‬‭day‬‭before‬‭or‬‭after‬‭a‬‭holiday‬‭or‬
‭vacation period except when approved by their immediate supervisor.‬

‭4.02.05‬ ‭Child Rearing Leave‬

‭Child‬ ‭rearing‬ ‭leave‬ ‭shall‬ ‭be‬ ‭granted‬ ‭once‬ ‭for‬ ‭the‬ ‭care‬ ‭of‬ ‭any‬ ‭one‬ ‭dependent‬ ‭child‬ ‭to‬ ‭a‬
‭teacher‬ ‭or‬ ‭licensed‬ ‭employee‬ ‭who‬ ‭has‬ ‭completed‬ ‭one‬ ‭full‬ ‭school‬ ‭year‬ ‭of‬ ‭teaching‬ ‭and‬
‭who is committed to return to District employment.‬

‭Such‬ ‭leave‬ ‭shall‬ ‭be‬ ‭granted‬ ‭on‬ ‭a‬ ‭full‬ ‭semester‬ ‭basis‬ ‭to‬ ‭a‬ ‭maximum‬ ‭of‬ ‭two‬ ‭(2)‬ ‭full‬
‭semesters‬‭.‬ ‭The‬ ‭leave‬ ‭must‬ ‭run‬ ‭concurrent‬ ‭to‬ ‭and‬‭occur‬‭directly‬‭after‬‭the‬‭FMLA‬‭period‬‭.‬
‭Employees‬‭shall‬‭inform‬‭Human‬‭Resources‬‭if‬‭they‬‭plan‬‭to‬‭return‬‭to‬‭the‬‭District‬‭after‬‭their‬
‭leave no later than February 1 for the subsequent year absent extenuating circumstances.‬

‭A‬ ‭request‬ ‭for‬ ‭child‬ ‭rearing‬ ‭leave‬ ‭must‬ ‭be‬ ‭made‬ ‭to‬ ‭the‬ ‭Human‬ ‭Resources‬ ‭Department‬
‭forty-five‬‭(45)‬‭days‬‭prior‬‭to‬‭commencement‬‭of‬‭the‬‭leave.‬ ‭The‬‭requirement‬‭of‬‭a‬‭forty-five‬
‭(45) day prior request may be waived by the Superintendent.‬

‭4.02.06‬ ‭Emergency / Bereavement Leave‬

‭Employees‬‭will‬‭be‬‭permitted‬‭to‬‭use‬‭up‬‭to‬‭a‬‭maximum‬‭of‬‭forty‬‭(40)‬‭work‬‭hours‬‭in‬‭any‬‭one‬
‭(1) school year for emergency leave.  Emergency leave will be allowed for:‬

‭●‬ ‭Illness‬ ‭or‬ ‭injury‬ ‭to‬ ‭a‬ ‭member‬ ‭of‬ ‭one’s‬ ‭family‬ ‭or‬ ‭long-term‬ ‭companion‬ ‭living‬
‭within the same household.‬

‭●‬ ‭Death‬‭of‬‭a‬‭member‬‭of‬‭the‬‭family‬‭or‬‭long-term‬‭companion‬‭living‬‭within‬‭the‬‭same‬
‭household.‬

‭●‬ ‭Death of a close friend.‬
‭●‬ ‭Emergency medical issue for a pet living in their household with a medical note.‬

‭Emergency‬‭leave‬‭must‬‭be‬‭approved‬‭by‬‭the‬‭employee's‬‭immediate‬‭supervisor.‬ ‭Emergency‬
‭leave‬ ‭for‬ ‭reasons‬ ‭other‬ ‭than‬ ‭listed‬ ‭above‬ ‭may‬ ‭be‬ ‭granted‬ ‭by‬ ‭the‬ ‭Human‬ ‭Resources‬
‭Director or the Superintendent.‬

‭All‬ ‭absences‬ ‭due‬ ‭to‬ ‭emergency‬ ‭leave‬ ‭will‬ ‭be‬ ‭deducted‬ ‭from‬ ‭accumulated‬ ‭sick‬ ‭leave‬
‭benefits or other leave available if the employee is out of sick leave.‬

‭4.02.07‬ ‭Jury Duty Leave‬

‭Employees‬ ‭called‬ ‭for‬ ‭jury‬ ‭duty‬ ‭will‬ ‭be‬ ‭granted‬ ‭leave.‬ ‭They‬ ‭should‬ ‭provide‬ ‭a‬ ‭copy‬ ‭of‬
‭their‬ ‭summons‬ ‭to‬ ‭the‬ ‭Payroll‬ ‭Specialist.‬ ‭There‬ ‭shall‬ ‭be‬ ‭no‬ ‭deduction‬ ‭from‬ ‭any‬
‭accumulation‬‭of‬‭sick‬‭leave‬‭for‬‭time‬‭spent‬‭on‬‭jury‬‭duty.‬ ‭This‬‭leave‬‭will‬‭be‬‭at‬‭full‬‭pay‬‭less‬
‭the‬‭amount‬‭of‬‭pay‬‭received‬‭from‬‭the‬‭court.‬ ‭If‬‭the‬‭amount‬‭of‬‭pay‬‭received‬‭from‬‭the‬‭court‬
‭is‬ ‭greater‬ ‭than‬ ‭full‬ ‭pay,‬ ‭the‬ ‭employee‬ ‭is‬ ‭entitled‬ ‭to‬ ‭the‬ ‭greater‬ ‭amount.‬ ‭This‬‭provision‬
‭applies‬‭only‬‭to‬‭those‬‭days‬‭in‬‭which‬‭the‬‭employee‬‭was‬‭scheduled‬‭to‬‭receive‬‭compensation‬
‭from the District.‬
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‭4.02.08‬ ‭Military Leave‬

‭Employees‬‭shall‬‭be‬‭afforded‬‭the‬‭rights‬‭and‬‭benefits‬‭provided‬‭under‬‭state‬‭and‬‭federal‬‭law‬
‭for military leave.‬

‭4.02.09‬ ‭Unpaid Leave of Absence‬

‭A‬‭leave‬‭that‬‭does‬‭not‬‭involve‬‭paid‬‭time‬‭off‬‭or‬‭Family‬‭Medical‬‭Leave‬‭is‬‭categorized‬‭as‬‭an‬
‭unpaid leave of absence.‬

‭Employees‬‭may‬‭request‬‭an‬‭unpaid‬‭personal‬‭leave‬‭of‬‭absence‬‭in‬‭writing‬‭in‬‭advance‬‭to‬‭the‬
‭Human‬ ‭Resources‬ ‭Director.‬ ‭Such‬ ‭request‬ ‭must‬ ‭set‬ ‭forth‬ ‭the‬ ‭period‬ ‭of‬ ‭leave‬ ‭and‬ ‭the‬
‭reason‬‭for‬‭such‬‭leave.‬‭Approval‬‭of‬‭such‬‭requests‬‭are‬‭at‬‭the‬‭District's‬‭sole‬‭discretion.‬ ‭No‬
‭leave‬‭will‬‭be‬‭granted‬‭for‬‭the‬‭purpose‬‭of‬‭seeking‬‭other‬‭employment.‬ ‭If‬‭medically‬‭related,‬
‭the‬‭employee‬‭shall‬‭provide‬‭medical‬‭documentation‬‭stating‬‭the‬‭nature‬‭of‬‭and‬‭verifying‬‭the‬
‭necessity‬ ‭for‬ ‭the‬ ‭leave.‬ ‭Employees‬ ‭must‬ ‭use‬ ‭all‬ ‭accumulated‬ ‭and‬ ‭unused‬ ‭paid‬ ‭leave‬
‭before unpaid leave will be approved.‬

‭No‬‭benefits‬‭shall‬‭accrue‬‭during‬‭an‬‭unpaid‬‭leave‬‭of‬‭absence.‬ ‭An‬‭employee‬‭may‬‭continue‬
‭the‬‭employee’s‬‭health‬‭insurance‬‭during‬‭an‬‭approved‬‭leave‬‭of‬‭absence‬‭in‬‭accordance‬‭with‬
‭applicable state and federal continuation requirements at the employee’s own expense.‬

‭An‬ ‭employee‬ ‭on‬ ‭unpaid‬ ‭leave‬ ‭of‬ ‭absence‬ ‭shall‬ ‭give‬ ‭at‬ ‭least‬ ‭one‬ ‭week’s‬ ‭written‬ ‭notice‬
‭before‬ ‭returning‬ ‭to‬ ‭work,‬ ‭if‬ ‭required‬ ‭by‬ ‭Human‬ ‭Resources.‬ ‭If‬‭the‬‭leave‬‭was‬‭medically‬
‭related,‬‭the‬‭District‬‭may‬‭require‬‭medical‬‭documentation‬‭that‬‭the‬‭employee‬‭is‬‭fit‬‭to‬‭return‬
‭to‬ ‭work.‬ ‭An‬ ‭employee‬ ‭returning‬‭from‬‭an‬‭approved‬‭leave‬‭of‬‭absence‬‭shall‬‭be‬‭reinstated‬
‭into the employee’s former position subject to operational considerations.‬

‭Failure‬ ‭to‬ ‭report‬ ‭back‬ ‭to‬ ‭work‬ ‭at‬ ‭the‬ ‭expiration‬ ‭of‬ ‭any‬ ‭leave‬ ‭shall‬ ‭be‬ ‭considered‬ ‭a‬
‭voluntary resignation.‬

‭4.02.10‬ ‭Professional Leave‬

‭Professional‬‭leave‬‭may‬‭be‬‭granted‬‭to‬‭teachers‬‭and‬‭licensed‬‭staff‬‭to‬‭enable‬‭an‬‭employee‬‭to‬
‭attend‬ ‭professional‬ ‭meetings‬ ‭and‬ ‭make‬ ‭presentations‬ ‭provided‬ ‭permission‬ ‭has‬ ‭been‬
‭applied‬ ‭for‬ ‭in‬ ‭advance‬ ‭and‬ ‭approved‬ ‭by‬ ‭the‬ ‭Superintendent.‬ ‭Reimbursement‬ ‭will‬ ‭be‬
‭made‬ ‭for‬ ‭authorized‬ ‭expenses.‬ ‭Approved‬ ‭professional‬ ‭leave‬‭will‬‭be‬‭granted‬‭at‬‭full‬‭pay‬
‭less‬ ‭the‬ ‭amount‬ ‭of‬ ‭pay‬ ‭received‬ ‭for‬ ‭attending/participating‬ ‭in‬ ‭the‬ ‭activity.‬ ‭Reimbursed‬
‭expenses will not be deducted.‬

‭Professional‬ ‭consultant‬ ‭leave‬ ‭may‬‭be‬‭granted‬‭to‬‭teachers‬‭and‬‭licensed‬‭staff‬‭to‬‭enable‬‭an‬
‭employee‬ ‭to‬ ‭make‬ ‭a‬ ‭paid‬ ‭presentation‬ ‭or‬ ‭to‬ ‭provide‬ ‭paid‬ ‭consultation‬ ‭to‬ ‭other‬ ‭school‬
‭districts‬‭or‬‭educational‬‭organizations.‬ ‭Permission‬‭for‬‭professional‬‭consultant‬‭leave‬‭must‬
‭be‬‭applied‬‭for‬‭in‬‭advance‬‭and‬‭be‬‭approved‬‭by‬‭the‬‭Superintendent.‬ ‭Approved‬‭professional‬
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‭consultant‬ ‭leave‬ ‭will‬ ‭be‬ ‭granted‬ ‭at‬ ‭full‬ ‭pay‬ ‭provided‬ ‭that‬ ‭the‬ ‭District‬‭is‬‭reimbursed‬‭for‬
‭substitute‬‭teacher‬‭costs.‬ ‭The‬‭consulting‬‭teacher‬‭may‬‭retain‬‭the‬‭fee‬‭for‬‭providing‬‭services.‬
‭Expenses‬ ‭related‬ ‭to‬ ‭performance‬ ‭of‬ ‭consultant‬ ‭duties‬ ‭are‬ ‭not‬ ‭the‬ ‭responsibility‬ ‭of‬ ‭the‬
‭District.‬ ‭A‬‭maximum‬‭of‬‭three‬‭(3)‬‭professional‬‭consultant‬‭leave‬‭days‬‭per‬‭school‬‭year‬‭may‬
‭be granted to an individual teacher.‬

‭4.02.11‬ ‭Sabbatical Leave‬

‭Teaching‬ ‭staff‬ ‭may‬ ‭be‬ ‭granted‬ ‭sabbatical‬ ‭leave‬ ‭after‬ ‭six‬ ‭(6)‬ ‭years‬ ‭of‬ ‭uninterrupted‬
‭teaching with the District‬

‭No more than two (2) teachers shall be absent on sabbatical leave at any one time.‬

‭Requests‬ ‭for‬ ‭sabbatical‬ ‭leave‬ ‭are‬ ‭to‬ ‭be‬ ‭made‬ ‭in‬ ‭writing‬ ‭to‬ ‭the‬ ‭superintendent‬ ‭before‬
‭February 1 of the year preceding the school year for which the leave is sought.‬

‭Such‬ ‭leave‬ ‭will‬ ‭be‬ ‭granted‬ ‭for‬ ‭the‬‭purpose‬‭of‬‭study,‬‭foreign‬‭teaching‬‭or‬‭other‬‭approved‬
‭reasons for a period not to exceed one year.‬

‭All fringe benefits will continue to be in force.‬

‭Years of service will continue to accrue.‬

‭A‬ ‭teacher‬ ‭will‬ ‭remain‬ ‭in‬ ‭the‬‭District's‬‭employ‬‭for‬‭the‬‭period‬‭of‬‭two‬‭(2)‬‭years‬‭following‬
‭the‬ ‭teacher's‬ ‭return‬ ‭from‬‭a‬‭one‬‭year‬‭sabbatical‬‭leave,‬‭or‬‭reimburse‬‭the‬‭District‬‭for‬‭funds‬
‭received‬ ‭and‬ ‭funds‬ ‭paid‬ ‭on‬ ‭the‬ ‭teacher's‬ ‭behalf‬ ‭for‬ ‭fringe‬ ‭benefits‬‭while‬‭on‬‭leave.‬ ‭If‬‭a‬
‭teacher‬‭is‬‭granted‬‭less‬‭than‬‭a‬‭one‬‭year‬‭sabbatical,‬‭(e.g.‬‭one‬‭semester‬‭full-time‬‭or‬‭one‬‭year‬
‭part-time), the employment obligation and reimbursement will be prorated.‬

‭The‬‭teacher‬‭shall‬‭be‬‭paid‬‭at‬‭the‬‭rate‬‭of‬‭fifty‬‭percent‬‭(50%)‬‭of‬‭their‬‭current‬‭salary‬‭as‬‭of‬‭the‬
‭date such leave begins.‬

‭No sabbatical leave shall be granted for less than one full semester.‬

‭All‬ ‭such‬ ‭leaves‬ ‭are‬ ‭subject‬ ‭to‬ ‭the‬ ‭approval‬ ‭of‬ ‭the‬ ‭Board,‬ ‭and‬ ‭subject‬ ‭to‬ ‭the‬ ‭conditions‬
‭established at that time.‬

‭In‬‭the‬‭event‬‭that‬‭a‬‭teacher‬‭has‬‭a‬‭specific‬‭grant‬‭which‬‭will‬‭afford‬‭them‬‭some‬‭financial‬‭aid,‬
‭the‬‭Board‬‭and‬‭the‬‭OEA‬‭will‬‭mutually‬‭adjust‬‭the‬‭provisions‬‭of‬‭the‬‭Sabbatical‬‭Leave.‬‭At‬‭no‬
‭time‬ ‭shall‬ ‭the‬ ‭total‬ ‭of‬ ‭payments‬ ‭from‬ ‭the‬ ‭grant‬ ‭and‬ ‭the‬ ‭teacher's‬ ‭District‬‭salary‬‭exceed‬
‭one hundred percent (100%) of the salary which would have been paid by the Board.‬

‭4.02.12‬ ‭Sick Leave Bank‬

‭The District has established a Sick Leave Bank (SLB) for other employees to use in the‬
‭event of a medical emergency or major disaster. A medical emergency means: a medical‬
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‭condition of the employee (or their household member) resulting from a catastrophic‬
‭accident or injury, that will require the prolonged absence of the employee from work and‬
‭will result in a substantial loss of income to the employee because the employee has‬
‭exhausted all paid leave available.‬

‭A major disaster is one as declared by the President or the Governor that will require the‬
‭prolonged absence of the employee from work and will result in a substantial loss of‬
‭income to the employee because the employee has exhausted all paid leave available.‬

‭Employees may donate up to eight hours per year to the SLB. The donation must be to‬
‭the SLB and not a specific employee. To request hours from the SLB, Employees must‬
‭complete the‬ ‭.‬Sick Leave Bank Request  Form

‭4.02.12.01‬ ‭Administration of the SLB‬

‭The following employee groups will have separate Sick Leave Banks:‬

‭●‬ ‭Certified Professional Staff Except For Administrators‬
‭●‬ ‭Non-Certified Professional Staff and Hourly Staff‬
‭●‬ ‭Administrators‬

‭The‬ ‭administration‬ ‭of‬ ‭the‬ ‭SLB‬ ‭shall‬ ‭be‬ ‭performed‬ ‭by‬ ‭an‬ ‭annual‬ ‭standing‬
‭committee‬‭consisting‬‭of‬ ‭two‬‭employees‬‭from‬‭the‬‭group‬‭(with‬‭one‬‭being‬‭from‬‭the‬
‭OEA‬ ‭for‬ ‭their‬ ‭group‬ ‭provided‬ ‭one‬ ‭is‬ ‭available‬ ‭within‬ ‭the‬‭timeline),‬‭one‬‭Human‬
‭Resources‬ ‭representative‬ ‭and‬ ‭one‬ ‭administrator.‬ ‭The‬ ‭Human‬ ‭Resources‬
‭representative‬ ‭shall‬ ‭appoint‬ ‭the‬ ‭Committee‬ ‭and‬ ‭act‬ ‭as‬ ‭chairperson.‬ ‭Any‬ ‭vote‬
‭authorizing‬‭use‬‭of‬‭the‬‭sick‬‭leave‬‭bank‬‭must‬‭include‬‭a‬‭vote‬‭from‬‭either‬‭the‬‭Human‬
‭Resources‬ ‭representative‬ ‭or‬ ‭administrator.‬ ‭The‬ ‭SLB‬ ‭Committee‬ ‭may‬ ‭not‬ ‭award‬
‭more‬ ‭hours‬ ‭than‬ ‭are‬ ‭in‬ ‭the‬ ‭SLB,‬ ‭and‬‭may‬‭not‬‭award‬‭more‬‭than‬‭100‬‭days‬‭to‬‭any‬
‭one‬‭employee‬‭during‬‭the‬‭duration‬‭of‬‭their‬‭employment.‬‭The‬‭SLB‬‭Committee‬‭shall‬
‭meet‬ ‭within‬ ‭ten‬ ‭(10)‬ ‭business‬ ‭days‬ ‭after‬ ‭receipt‬ ‭of‬ ‭the‬ ‭SLB‬ ‭Request‬ ‭Form,‬‭and‬
‭render‬ ‭a‬ ‭decision‬ ‭within‬ ‭five‬ ‭(5)‬ ‭business‬ ‭days.‬ ‭The‬ ‭Human‬ ‭Resources‬
‭representative shall inform the requester of the decision.‬

‭4.02.12.02‬ ‭Appeal of SLB‬

‭If‬‭a‬‭request‬‭is‬‭denied‬‭by‬‭the‬‭SLB‬‭Committee,‬‭it‬‭may‬‭be‬‭appealed‬‭to‬‭the‬‭Business‬
‭Manager‬‭by‬‭the‬‭employee‬‭so‬‭denied‬‭within‬‭five‬‭(5)‬ ‭business‬‭days.‬ ‭The‬‭Business‬
‭Manager will render a decision within five (5) business days.‬

‭4.02.13‬ ‭Worker’s Compensation‬

‭The‬ ‭District‬‭shall‬‭maintain‬‭Worker's‬‭Compensation‬‭insurance‬‭coverage‬‭of‬‭all‬‭employees‬
‭in‬‭the‬‭manner‬‭provided‬‭by‬‭Wisconsin‬‭Statutes‬‭covering‬‭injuries‬‭incurred‬‭in‬‭the‬‭course‬‭of‬
‭their District employment.‬
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‭Any‬‭employee‬‭who‬‭sustains‬‭an‬‭injury‬‭while‬‭engaged‬‭in‬‭District‬‭employment‬‭shall‬‭report‬
‭the‬ ‭injury‬ ‭to‬ ‭the‬ ‭employee's‬ ‭immediate‬ ‭supervisor‬ ‭as‬ ‭soon‬ ‭as‬ ‭possible‬ ‭but‬ ‭within‬
‭twenty-four (24) hours.‬

‭OSHA‬ ‭rules‬ ‭require‬ ‭that‬ ‭the‬ ‭District‬ ‭must‬ ‭report‬ ‭all‬ ‭work-related‬ ‭fatalities‬ ‭to‬ ‭OSHA‬
‭within‬‭8‬‭hours‬‭and‬‭all‬‭work-related‬‭in-patient‬‭hospitalizations,‬‭amputations‬‭and‬‭loss‬‭of‬‭an‬
‭eye within 24 hours.‬

‭4.02.14‬ ‭Administrative Intern Leave‬

‭A.‬ ‭Teachers‬‭who‬‭serve‬‭as‬‭Administrative‬‭Interns‬‭will‬‭be‬‭granted‬‭a‬‭one-year‬‭leave‬‭of‬
‭absence from their teaching responsibilities for up to three years‬‭.‬

‭B.‬ ‭Administrative‬‭Interns‬‭will‬‭be‬‭able‬‭to‬‭return‬‭to‬‭their‬‭previous‬‭teaching‬‭assignment‬
‭if the position exists or similar position as determined by the District.‬

‭C.‬ ‭Administrative Interns will receive all applicable benefits.‬
‭D.‬ ‭Administrative‬ ‭Interns‬ ‭will‬ ‭assist‬ ‭the‬ ‭administrative‬ ‭team‬ ‭in‬ ‭the‬ ‭completion‬ ‭of‬

‭professional‬‭staff‬‭and/or‬‭support‬‭staff‬‭evaluations.‬‭An‬‭administrator‬‭will‬‭make‬‭the‬
‭final decision on a teacher’s evaluation.‬

‭4.02.15‬ ‭Bone Marrow and Organ Donor Leave‬

‭Employees‬‭may‬‭take‬‭leave‬‭for‬‭the‬‭purpose‬‭of‬‭serving‬‭as‬‭a‬‭bone‬‭marrow‬‭or‬‭organ‬‭donor‬‭as‬
‭provided by the Wisconsin Bone Marrow and Organ Donation Leave Act.‬

‭4.03‬ ‭Compensation‬

‭4.03.01‬ ‭Compensation Plan‬

‭The‬ ‭Board‬ ‭will‬ ‭determine‬ ‭employee‬ ‭compensation‬ ‭as‬ ‭part‬ ‭of‬‭its‬‭normal‬‭budget‬‭process‬
‭and through bargaining base wage rates as required by state law.‬

‭4.03.02‬ ‭Pay Day‬

‭4.03.02.01‬ ‭Non-Exempt Staff‬

‭Non-Exempt‬‭Staff‬‭will‬‭be‬‭required‬‭to‬‭submit‬‭timesheets‬‭twice‬‭a‬‭month‬‭indicating‬
‭the time and date worked for each day.‬

‭4.03.02.02‬ ‭Exempt Employee Annualized Payroll Cycle (Certified Staff)‬

‭4.03.02.02.01‬ ‭School Year Employees:‬

‭Annualized‬ ‭Payroll:‬ ‭All‬ ‭school‬ ‭year‬‭employees‬‭on‬‭a‬‭24-payroll‬‭cycle‬‭as‬
‭agreed‬ ‭to‬ ‭in‬ ‭their‬ ‭individual‬ ‭contract‬ ‭shall‬ ‭have‬ ‭their‬ ‭wages‬ ‭annualized‬
‭based‬ ‭upon‬ ‭the‬ ‭number‬ ‭of‬ ‭hours‬‭worked‬‭per‬‭day,‬‭annual‬‭number‬‭of‬‭days‬
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‭worked,‬ ‭current‬ ‭wage/salary‬ ‭rate,‬ ‭and‬ ‭number‬ ‭of‬ ‭payrolls‬ ‭in‬ ‭accordance‬
‭with the District-approved format.‬

‭School‬‭Year‬‭Payroll:‬ ‭Employees‬‭who‬‭had‬‭elected‬‭a‬‭20-payroll‬‭cycle‬‭as‬‭of‬
‭the‬ ‭2022-23‬ ‭school‬ ‭year‬ ‭may‬‭retain‬‭that‬‭cycle;‬‭they‬‭may‬‭choose‬‭to‬‭move‬
‭to‬ ‭a‬ ‭24-payroll‬ ‭cycle‬ ‭prior‬ ‭to‬ ‭September‬ ‭1‬ ‭annually.‬ ‭Once‬ ‭moved,‬ ‭they‬
‭may not return to a 20-payroll cycle.‬

‭4.03.02.02.02‬ ‭Full Year Employees:‬

‭All‬ ‭employees‬ ‭scheduled‬ ‭to‬‭work‬‭the‬‭calendar‬‭year‬‭will‬‭be‬‭placed‬‭on‬‭the‬
‭twenty-four (24) payroll cycle.‬

‭4.03.02.03‬ ‭Payroll Dates‬

‭The‬‭payroll‬‭dates‬‭shall‬‭be‬‭the‬‭10th‬‭and‬‭25th‬‭of‬‭each‬‭month.‬ ‭If‬‭the‬‭10th‬‭or‬‭25th‬‭of‬
‭the‬ ‭month‬ ‭fall‬ ‭on‬ ‭a‬ ‭weekend,‬‭the‬‭payroll‬‭date‬‭will‬‭be‬‭the‬‭preceding‬‭Friday.‬ ‭If‬‭a‬
‭bank‬ ‭holiday‬ ‭falls‬ ‭on‬ ‭the‬ ‭10th‬ ‭or‬ ‭25th,‬ ‭payroll‬ ‭deposits‬ ‭shall‬ ‭be‬ ‭issued‬ ‭on‬ ‭the‬
‭preceding‬ ‭day.‬ ‭The‬ ‭first‬ ‭pay‬ ‭date‬ ‭of‬ ‭the‬ ‭school‬‭year‬‭for‬‭school‬‭year‬‭employees‬
‭will be September 10th or the first day of school, whichever is later.‬

‭4.03.02.04‬ ‭Direct Deposit Payment Method‬

‭All‬ ‭employees‬ ‭shall‬ ‭participate‬ ‭in‬ ‭a‬ ‭direct‬ ‭payroll‬ ‭deposit‬ ‭plan.‬ ‭Direct‬ ‭deposit‬
‭statements‬ ‭will‬ ‭be‬ ‭available‬ ‭online‬ ‭through‬‭Skyward's‬‭Self‬‭Service‬‭Link‬‭the‬‭day‬
‭prior‬ ‭to‬ ‭each‬ ‭pay‬ ‭day.‬ ‭Direct‬ ‭deposit‬ ‭changes‬ ‭may‬ ‭be‬ ‭made‬ ‭after‬ ‭giving‬ ‭thirty‬
‭(30)‬‭calendar‬‭days‬‭notice‬‭in‬‭writing.‬ ‭Each‬‭non-exempt‬‭employee‬‭shall‬‭be‬‭able‬‭to‬
‭access‬ ‭information‬‭online‬‭indicating‬‭the‬‭number‬‭of‬‭hours‬‭for‬‭which‬‭straight‬‭time‬
‭hourly‬‭pay‬‭is‬‭received‬‭and‬‭the‬‭number‬‭of‬‭hours‬‭for‬‭which‬‭the‬‭overtime‬‭rate‬‭of‬‭pay‬
‭is‬ ‭received.‬ ‭Each‬ ‭exempt‬ ‭employee‬ ‭shall‬ ‭be‬ ‭able‬ ‭to‬ ‭access‬ ‭information‬ ‭on‬ ‭the‬
‭employee’s‬ ‭salary‬ ‭received.‬ ‭In‬ ‭addition‬ ‭to‬‭the‬‭above,‬‭each‬‭employee‬‭shall‬‭have‬
‭access‬‭to‬‭electronic‬‭records‬‭indicating‬‭the‬‭number‬‭of‬‭accumulated‬‭sick‬‭leave‬‭days,‬
‭the‬ ‭number‬ ‭of‬‭personal‬‭days‬‭remaining‬‭to‬‭the‬‭employee's‬‭credit,‬‭and‬‭the‬‭number‬
‭of vacation days to be taken and the number remaining.‬

‭4.03.02.05‬ ‭Definitions for Payroll Purposes Only‬

‭Day:  A day shall run from 12:00 midnight (12:00 a.m.) to 11:59 p.m.‬

‭Week:‬ ‭A‬ ‭week‬ ‭shall‬ ‭run‬ ‭from‬ ‭12:00‬ ‭midnight‬ ‭(12:00‬ ‭a.m.)‬ ‭Sunday‬ ‭until‬‭11:59‬
‭p.m. the following Saturday.‬

‭The‬‭Human‬‭Resources‬‭Department‬‭shall‬‭set‬‭the‬‭pay‬‭periods‬‭annually‬‭prior‬‭to‬‭July‬
‭1.  The schedule shall be on the District’s website on the Human Resources page.‬
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‭4.03.03‬ ‭Co-Curricular Activities‬

‭The‬ ‭Board‬ ‭will‬ ‭establish‬ ‭an‬ ‭Activity‬ ‭Schedule‬ ‭for‬ ‭compensation‬ ‭for‬ ‭co-curricular‬
‭activities‬‭as part of its normal budget process.‬

‭The‬ ‭administration‬ ‭will‬ ‭select‬ ‭four‬‭specific‬‭dates‬‭in‬‭the‬‭months‬‭of‬‭Nove‬‭mber,‬‭February,‬
‭March‬‭and‬‭June‬‭at‬‭the‬‭beginning‬‭of‬‭each‬‭year‬‭for‬‭the‬‭activity‬‭payroll.‬ ‭Exempt‬‭staff‬‭can‬
‭choose‬ ‭to‬ ‭be‬ ‭paid‬ ‭on‬‭these‬‭dates,‬‭or‬‭within‬‭30‬‭days‬‭of‬‭performing‬‭their‬‭duties.‬ ‭Exempt‬
‭staff‬‭performing‬‭duties‬‭identified‬‭as‬‭year-long‬‭on‬‭the‬‭Activity‬‭Schedule‬‭will‬‭also‬‭have‬‭the‬
‭option‬‭of‬‭one‬‭payment‬‭at‬‭the‬‭end‬‭of‬‭the‬‭activity.‬ ‭Non-exempt‬‭staff‬‭will‬‭be‬‭paid‬‭within‬‭30‬
‭days of performing their duties.‬

‭Staff‬‭on‬‭the‬‭30-day‬‭payment‬‭option‬‭will‬‭be‬‭paid‬‭after‬‭the‬‭approved‬‭timesheets‬‭have‬‭been‬
‭submitted.‬ ‭Other‬‭staff‬‭will‬‭be‬‭paid‬‭when‬‭all‬‭related‬‭check-out‬‭procedures‬‭are‬‭complete.‬
‭Staff‬‭performing‬‭duties‬‭under‬‭the‬‭Activity‬‭Schedule‬‭will‬‭be‬‭issued‬‭separate‬‭co-curricular‬
‭contracts‬‭for‬‭these‬‭duties.‬ ‭The‬‭contracts‬‭are‬‭valid‬‭for‬‭one‬‭school‬‭year‬‭and‬‭are‬‭not‬‭subject‬
‭to‬‭the‬‭grievance‬‭procedure‬‭and/or‬‭Wis.‬‭Stats.‬‭§‬‭118.22.‬ ‭All‬‭employment‬‭for‬‭co-curricular‬
‭positions is at-will.‬

‭4.03.04‬ ‭Teacher Extra Payments‬

‭4.03.04.01‬ ‭Additional Assignments‬

‭Teaching‬ ‭staff‬ ‭will‬ ‭perform‬ ‭professional‬ ‭services‬ ‭related‬ ‭to‬ ‭the‬ ‭school‬ ‭program‬
‭that‬‭may‬‭be‬‭assigned‬‭to‬‭the‬‭teacher‬‭by‬‭the‬‭Board‬‭or‬‭by‬‭any‬‭authorized‬‭member‬‭of‬
‭the‬‭District‬‭according‬‭to‬‭the‬‭laws,‬‭rules‬‭and‬‭regulations‬‭of‬‭the‬‭State‬‭of‬‭Wisconsin‬
‭and this employing District.‬

‭Teaching‬ ‭staff‬ ‭may‬ ‭be‬ ‭assigned‬ ‭to‬ ‭and‬ ‭expected‬ ‭to‬ ‭participate‬ ‭in‬ ‭advising‬ ‭and‬
‭supervising‬‭activities‬‭without‬‭extra‬‭compensation‬‭except‬‭those‬‭enumerated‬‭on‬‭the‬
‭extra‬‭pay‬‭schedule.‬ ‭A‬‭teacher‬‭may‬‭refuse‬‭an‬‭assignment‬‭provided‬‭the‬‭assignment‬
‭is‬ ‭accepted‬ ‭by‬ ‭another‬ ‭teacher.‬ ‭Assignments‬ ‭will‬ ‭be‬ ‭made‬ ‭on‬ ‭a‬ ‭rotating‬ ‭basis.‬
‭Assignment‬ ‭of‬ ‭duties‬ ‭shall‬ ‭be‬ ‭distributed‬ ‭as‬ ‭evenly‬ ‭as‬ ‭possible‬ ‭among‬ ‭staff‬
‭members.‬

‭A‬ ‭teacher‬ ‭may‬ ‭be‬ ‭requested‬ ‭to‬ ‭voluntarily‬ ‭accept‬ ‭an‬ ‭additional‬ ‭class‬ ‭on‬ ‭an‬
‭extended basis.‬

‭Compensation‬‭for‬‭an‬‭added‬‭class‬‭which‬‭does‬‭not‬‭require‬‭an‬‭additional‬‭preparation‬
‭shall‬ ‭be‬ ‭ten‬ ‭percent‬ ‭(10%)‬ ‭of‬ ‭that‬ ‭teacher's‬ ‭base‬ ‭contract‬ ‭salary‬ ‭per‬ ‭year,‬ ‭not‬
‭including‬ ‭extracurricular‬ ‭pay.‬ ‭Compensation‬ ‭for‬ ‭an‬ ‭added‬ ‭class‬ ‭which‬ ‭does‬
‭require‬ ‭an‬ ‭additional‬ ‭preparation‬ ‭shall‬ ‭be‬ ‭fifteen‬ ‭percent‬ ‭(15%)‬ ‭of‬‭that‬‭teacher's‬
‭base contract salary per year, not including extracurricular pay.‬
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‭If‬ ‭the‬ ‭assignment‬ ‭involves‬ ‭an‬ ‭additional‬ ‭preparation,‬ ‭the‬ ‭compensation‬ ‭shall‬ ‭be‬
‭15%‬ ‭a‬ ‭percentage‬ ‭of‬ ‭the‬ ‭teacher's‬ ‭base‬ ‭contract‬ ‭salary,‬ ‭not‬ ‭including‬
‭extracurricular‬‭pay.‬ ‭The‬‭percentage‬‭shall‬‭be‬‭obtained‬‭by‬‭dividing‬‭the‬‭total‬‭periods‬
‭in‬ ‭a‬ ‭day‬ ‭into‬ ‭one‬ ‭(for‬ ‭example,‬ ‭for‬ ‭an‬‭eight‬‭(8)‬‭period‬‭day,‬‭it‬‭would‬‭be‬‭1/8th‬‭or‬
‭12.5‬‭15‬‭%)‬‭.‬ ‭¶‬

‭Payment‬ ‭for‬ ‭an‬‭additional‬‭class‬‭assignment‬‭to‬‭cover‬‭a‬‭portion‬‭of‬‭a‬‭teaching‬‭year‬
‭shall‬‭be‬‭prorated‬‭on‬‭a‬‭daily‬‭basis‬‭in‬‭accordance‬‭with‬‭the‬‭above‬‭provisions.‬ ‭Such‬
‭payment‬‭presumes‬‭the‬‭added‬‭class‬‭will‬‭take‬‭place‬‭within‬‭a‬‭class‬‭period‬‭normally‬
‭assigned for lesson preparation.‬

‭A‬ ‭teacher‬ ‭may‬ ‭be‬ ‭requested‬ ‭to‬ ‭voluntarily‬ ‭accept‬ ‭an‬ ‭additional‬ ‭class‬ ‭on‬ ‭a‬‭daily‬
‭basis.‬ ‭A‬ ‭teacher‬ ‭will‬ ‭be‬ ‭compensated‬ ‭for‬‭this‬‭added‬‭class‬‭or‬‭assignment‬‭during‬
‭the‬ ‭school‬ ‭day‬ ‭with‬ ‭a‬ ‭payment‬ ‭of‬ ‭$25.00‬ ‭per‬ ‭class‬ ‭period‬ ‭(40‬ ‭to‬ ‭50‬ ‭minutes‬ ‭in‬
‭length).‬

‭Payment‬ ‭for‬ ‭IEP‬ ‭or‬ ‭504‬ ‭meetings‬ ‭that‬ ‭occur‬ ‭during‬ ‭the‬‭school‬‭year‬‭before‬‭7:30‬
‭a.m.‬‭or‬‭after‬‭3:30‬‭p.m.‬‭for‬‭PK-6,‬‭and‬‭before‬‭8:00‬‭a.m.‬‭or‬‭after‬‭4:00‬‭p.m.‬‭for‬ ‭7-12‬
‭shall‬ ‭be‬ ‭$25.00‬ ‭per‬‭hour‬‭for‬‭the‬‭time‬‭spent‬‭in‬‭the‬‭IEP‬‭or‬‭504‬‭meeting.‬ ‭Payment‬
‭for‬ ‭IEP‬ ‭or‬ ‭504‬ ‭meetings‬ ‭in‬ ‭the‬ ‭summer‬ ‭shall‬ ‭be‬ ‭the‬ ‭teacher’s‬ ‭hourly‬‭rate‬‭at‬‭the‬
‭time of the meeting.‬

‭4.03.04.02‬ ‭Interviewing‬

‭Staff‬‭may‬‭voluntarily‬‭participate‬‭in‬‭the‬‭staff‬‭interviewing‬‭process‬‭where‬‭requested‬
‭by the immediate supervisor.‬

‭4.03.04.03‬ ‭Teachers as Learners‬

‭Where‬ ‭educators‬ ‭are‬ ‭required‬ ‭to‬ ‭participate‬ ‭in‬ ‭professional‬ ‭growth‬‭beyond‬‭their‬
‭regular‬ ‭contract,‬ ‭days‬ ‭will‬ ‭be‬ ‭paid‬ ‭at‬ ‭the‬ ‭rate‬ ‭of‬ ‭pay‬ ‭for‬ ‭summer‬ ‭curriculum‬ ‭or‬
‭inservice‬ ‭based‬ ‭on‬ ‭a‬ ‭daily‬ ‭rate‬ ‭of‬ ‭1/190th‬ ‭of‬ ‭$40,000‬ ‭for‬ ‭educators‬ ‭with‬ ‭a‬
‭Bachelor’s Degree or $44,000 for educators with a Master’s Degree.‬

‭4.03.04.04‬ ‭Teachers as Teachers‬

‭The‬ ‭salary‬ ‭for‬‭professional‬‭workshop‬‭development‬‭teaching‬‭is‬‭based‬‭on‬‭the‬‭base‬
‭salary‬ ‭of‬ ‭the‬ ‭staff‬ ‭member‬ ‭for‬ ‭the‬ ‭previous‬ ‭school‬ ‭year‬ ‭and‬ ‭on‬ ‭the‬ ‭number‬ ‭of‬
‭hours‬‭taught‬‭during‬‭the‬‭work‬‭day.‬ ‭The‬‭daily‬‭salary‬‭for‬‭this‬‭teaching‬‭will‬‭be‬‭based‬
‭on‬ ‭the‬ ‭daily‬ ‭rate‬ ‭of‬ ‭1/‬‭190‬‭195‬‭th‬ ‭of‬ ‭the‬ ‭salary‬ ‭for‬ ‭full‬ ‭time‬ ‭teaching‬ ‭times‬ ‭the‬
‭number‬‭of‬‭hours‬‭taught‬‭per‬‭day‬‭divided‬‭by‬‭six‬‭(6)‬‭based‬‭on‬‭the‬‭daily‬‭rate‬‭that‬‭is‬‭in‬
‭effect as of July 1.‬

‭The‬ ‭salary‬ ‭for‬ ‭summer‬ ‭school‬ ‭for‬ ‭courses‬ ‭not‬ ‭for‬ ‭credit‬ ‭shall‬ ‭be‬ ‭the‬ ‭educator’s‬
‭regular‬‭hourly‬‭rate‬‭based‬‭on‬‭the‬‭minutes‬‭of‬‭instruction‬‭with‬‭students,‬‭plus‬‭1‬‭hour‬
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‭of‬‭prep‬‭per‬‭week.‬ ‭Additional‬‭prep‬‭time‬‭may‬‭be‬‭approved‬‭by‬‭the‬‭Summer‬‭School‬
‭Principal‬ ‭depending‬ ‭on‬ ‭the‬ ‭course.‬ ‭The‬ ‭salary‬ ‭for‬ ‭summer‬ ‭school‬ ‭for‬ ‭9-12‬
‭courses‬ ‭for‬ ‭credit‬ ‭towards‬ ‭graduation‬ ‭shall‬ ‭be‬ ‭the‬ ‭educator’s‬‭regular‬‭hourly‬‭rate‬
‭based on the  minutes of instruction with students, plus 1 hour of prep per week.‬

‭These calculations shall be based on the daily rate that is in effect as of July 1.‬

‭4.03.04.05‬ ‭Teachers as Curriculum Developers‬

‭Rate‬ ‭of‬‭pay‬‭for‬‭summer‬‭curriculum‬‭or‬‭in-service‬‭will‬‭be‬‭based‬‭on‬‭a‬‭daily‬‭rate‬‭of‬
‭1/190th‬ ‭of‬ ‭$40,000‬ ‭for‬ ‭educators‬ ‭with‬ ‭a‬ ‭Bachelor’s‬ ‭Degree‬ ‭or‬ ‭$44,000‬ ‭for‬
‭educators with a Master’s Degree.‬

‭Teachers‬‭serving‬‭on‬‭Subject‬‭Area‬‭Committees‬‭(SACs)‬‭will‬‭participate‬‭in‬‭summer‬
‭curriculum‬ ‭work.‬ ‭Compensation‬ ‭will‬ ‭be‬ ‭calculated‬ ‭by‬ ‭prorating‬ ‭the‬ ‭teacher's‬
‭contractual‬‭salary‬‭at‬‭a‬‭rate‬‭of‬‭1/‬‭190‬‭195‬‭th‬‭per‬‭day‬‭based‬‭on‬‭the‬‭daily‬‭rate‬‭that‬‭is‬‭in‬
‭effect as of July 1.‬

‭4.03.04.06‬ ‭Teacher with Extended Responsibilities‬

‭The‬ ‭rate‬ ‭for‬ ‭a‬ ‭teacher‬ ‭who‬ ‭is‬‭employed‬‭beyond‬‭the‬‭regular‬‭contract‬‭period‬‭shall‬
‭generally‬‭be‬‭the‬‭teacher’s‬‭regular‬‭hourly‬‭rate‬‭in‬‭effect‬‭at‬‭the‬‭time‬‭of‬‭the‬‭work,‬‭but‬
‭the‬ ‭District‬ ‭may‬‭provide‬‭another‬‭means‬‭of‬‭compensation‬‭provided‬‭it‬‭informs‬‭the‬
‭teacher prior to the teacher accepting the assignment.‬

‭4.03.04.07‬ ‭Special Education Release Time‬

‭Upon‬‭request,‬‭special‬‭education‬‭teachers‬‭will‬‭be‬‭given‬‭the‬‭following‬‭release‬‭time‬
‭per‬ ‭student‬ ‭each‬ ‭school‬ ‭year‬‭to‬‭complete‬‭state‬‭mandated‬‭paperwork,‬‭which‬‭does‬
‭not include the IEP meeting time:‬

‭1.‬ ‭Up‬ ‭to‬ ‭eight‬ ‭(8)‬ ‭hours‬ ‭for‬ ‭initial‬ ‭evaluations‬ ‭per‬ ‭student‬ ‭for‬ ‭the‬ ‭primary‬
‭evaluator/designated case manager.‬

‭2.‬ ‭Up to two (2) hours for re-evaluations per student.‬
‭3.‬ ‭Up to two (2) hours for annual IEP per student.‬

‭The‬ ‭scheduling‬ ‭of‬ ‭the‬ ‭release‬ ‭time‬ ‭will‬ ‭be‬ ‭at‬ ‭the‬ ‭discretion‬ ‭of‬ ‭the‬ ‭building‬
‭administrator.‬

‭The‬ ‭District‬ ‭reserves‬‭the‬‭option‬‭to‬‭assign‬‭initial‬‭evaluations‬‭or‬‭testing‬‭associated‬
‭with‬ ‭re-evaluations‬ ‭to‬ ‭other‬ ‭appropriately‬ ‭licensed‬ ‭teachers,‬ ‭such‬ ‭as‬ ‭a‬ ‭special‬
‭education support teacher.‬

‭4.03.04.08‬ ‭Online Teaching‬
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‭The‬‭Oregon‬‭School‬‭District‬‭provides‬‭online‬‭courses‬‭to‬‭its‬‭students.‬ ‭Teachers‬‭who‬
‭instruct‬ ‭online‬ ‭courses‬ ‭outside‬ ‭the‬ ‭contract‬ ‭day‬ ‭during‬ ‭the‬ ‭school‬ ‭year‬ ‭with‬ ‭the‬
‭Online‬‭Coordinator‬‭will‬‭be‬‭compensated‬‭as‬‭follows‬‭for‬‭students‬‭per‬‭semester‬‭who‬
‭enroll in the course:‬

‭●‬ ‭One‬ ‭to‬ ‭nine‬ ‭(1-9)‬ ‭online‬ ‭students‬ ‭=‬ ‭Two‬ ‭Hundred‬ ‭and‬ ‭Fifteen‬ ‭Dollars‬
‭($215) per student.‬

‭●‬ ‭Ten‬ ‭to‬ ‭nineteen‬ ‭(10-19)‬ ‭students‬ ‭=‬ ‭One‬ ‭Hundred‬ ‭Seventy-Five‬ ‭Dollars‬
‭($175) per student.‬

‭●‬ ‭Twenty‬‭or‬‭more‬‭(20+)‬‭students‬‭=‬‭One‬‭Hundred‬‭Sixty-Eight‬‭Dollars‬‭($168)‬
‭per student.‬

‭4.04‬ ‭Graduate Credit Reimbursement‬

‭The‬‭Board‬‭will‬‭provide‬‭a‬‭credit‬‭reimbursement‬‭for‬‭graduate‬‭school‬‭credits‬‭that‬‭are‬‭pre-approved‬
‭by‬ ‭the‬‭District,‬‭are‬‭not‬‭during‬‭contracted‬‭time‬‭and‬‭not‬‭part‬‭of‬‭a‬‭Master’s‬‭Degree‬‭program‬‭up‬‭to‬
‭$210‬ ‭per‬ ‭credit‬ ‭for‬ ‭a‬ ‭maximum‬ ‭of‬ ‭three‬ ‭credits‬ ‭per‬ ‭semester‬ ‭and‬ ‭six‬ ‭credits‬‭per‬‭summer.‬ ‭For‬
‭courses‬ ‭completed‬ ‭by‬ ‭August‬ ‭31,‬ ‭the‬ ‭District‬ ‭will‬ ‭provide‬ ‭reimbursement‬ ‭in‬ ‭the‬‭fall‬‭where‬‭all‬
‭required paperwork is submitted by the deadline.‬

‭4.05‬ ‭Interest-Free Loan for Graduate-Level Credits‬

‭The‬‭District‬‭will‬‭provide‬‭to‬‭employees‬‭interest-free‬‭loans‬‭for‬‭the‬‭purpose‬‭of‬‭paying‬‭for‬‭approved‬
‭graduate-level‬ ‭courses‬ ‭that‬ ‭relate‬ ‭to‬ ‭the‬ ‭employee’s‬ ‭job‬ ‭responsibilities‬ ‭and‬ ‭that‬ ‭advance‬ ‭the‬
‭goals‬‭and‬‭mission‬‭of‬‭the‬‭District.‬ ‭The‬‭amount‬‭available‬‭to‬‭each‬‭employee‬‭is‬‭for‬‭the‬‭exact‬‭cost‬‭of‬
‭the‬‭credits‬‭and‬‭may‬‭not‬‭exceed‬‭$1250.00‬‭per‬‭semester‬‭(OSD‬‭calendar).‬ ‭The‬‭employee‬‭agrees‬‭to‬
‭repay‬ ‭the‬ ‭loan‬ ‭in‬ ‭equal‬ ‭installments‬ ‭deducted‬ ‭from‬ ‭the‬ ‭employee's‬ ‭paycheck‬ ‭each‬ ‭pay‬ ‭period‬
‭during‬‭the‬‭school‬‭year‬‭in‬‭which‬‭the‬‭loan‬‭is‬‭provided.‬ ‭Employees‬‭must‬‭make‬‭an‬‭application‬‭to‬‭the‬
‭District‬‭by‬‭the‬‭required‬‭deadline‬‭using‬‭the‬‭District‬‭loan‬‭request‬‭application‬‭form.‬ ‭Disbursement‬
‭of‬ ‭funds‬ ‭to‬ ‭the‬ ‭employee‬ ‭will‬ ‭be‬ ‭made‬ ‭upon‬ ‭timely‬ ‭receipt‬ ‭of‬ ‭application,‬ ‭course‬ ‭approval,‬
‭submission‬ ‭of‬ ‭documentation‬ ‭demonstrating‬ ‭the‬‭cost‬‭of‬‭the‬‭credits,‬‭and‬‭execution‬‭of‬‭a‬‭contract‬
‭approving‬ ‭the‬ ‭payroll‬ ‭deduction.‬ ‭Approved‬‭graduate-level‬‭courses‬‭for‬‭the‬‭purpose‬‭of‬‭this‬‭loan‬
‭are‬ ‭presumed‬ ‭to‬ ‭be‬ ‭the‬ ‭same‬ ‭as‬ ‭those‬ ‭governed‬ ‭under‬ ‭the‬ ‭credit‬ ‭reimbursement‬ ‭section‬ ‭of‬‭the‬
‭handbook,‬ ‭however‬ ‭the‬ ‭Superintendent‬‭has‬‭the‬‭discretion‬‭to‬‭approve‬‭or‬‭deny‬‭requested‬‭courses‬
‭that‬ ‭fall‬ ‭outside‬ ‭the‬ ‭existing‬ ‭approved‬ ‭course‬ ‭list.‬ ‭Employees‬ ‭that‬ ‭secure‬ ‭approval‬ ‭for‬ ‭this‬
‭interest-free loan may also be eligible to receive credit reimbursement.‬

‭4.06‬ ‭Interest-Free Loan for the Personal Acquisition of Technology‬

‭The‬ ‭District‬ ‭will‬ ‭provide‬‭employees‬‭interest-free‬‭loans‬‭for‬‭the‬‭purpose‬‭of‬‭helping‬‭them‬‭acquire‬
‭technology‬‭that‬‭will‬‭assist‬‭in‬‭their‬‭job‬‭responsibilities‬‭and‬‭is‬‭related‬‭to‬‭the‬‭goals‬‭and‬‭mission‬‭of‬
‭the‬‭District.‬ ‭The‬‭amount‬‭available‬‭to‬‭each‬‭employee‬‭is‬‭for‬‭the‬‭exact‬‭cost‬‭of‬‭the‬‭equipment‬‭(not‬
‭to‬‭include‬‭sales‬‭tax),‬‭and‬‭may‬‭not‬‭exceed‬‭$1250.00‬‭per‬‭semester‬‭(OSD‬‭calendar).‬ ‭The‬‭employee‬
‭agrees‬ ‭to‬‭repay‬‭the‬‭loan‬‭in‬‭equal‬‭installments‬‭deducted‬‭from‬‭the‬‭employee's‬‭paycheck‬‭each‬‭pay‬
‭period‬‭during‬‭the‬‭semester‬‭in‬‭which‬‭the‬‭loan‬‭is‬‭provided.‬ ‭Employees‬‭must‬‭make‬‭an‬‭application‬
‭to‬ ‭the‬ ‭District‬ ‭prior‬ ‭to‬ ‭the‬ ‭required‬ ‭deadline‬ ‭using‬ ‭the‬ ‭District‬ ‭loan‬ ‭request‬ ‭application‬ ‭form.‬
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‭Disbursement‬ ‭of‬ ‭funds‬ ‭to‬ ‭the‬ ‭employee‬ ‭will‬ ‭be‬ ‭made‬ ‭upon‬ ‭timely‬ ‭receipt‬ ‭of‬ ‭application,‬
‭purchase‬ ‭approval,‬ ‭submission‬ ‭of‬ ‭documentation‬ ‭demonstrating‬ ‭the‬ ‭cost‬ ‭of‬ ‭the‬ ‭purchase‬ ‭and‬
‭execution‬ ‭of‬ ‭a‬ ‭contract‬ ‭approving‬ ‭the‬ ‭payroll‬ ‭deduction.‬ ‭Approved‬ ‭technology‬ ‭purchases‬
‭generally‬ ‭will‬ ‭cover,‬ ‭but‬ ‭are‬ ‭not‬ ‭limited‬ ‭to,‬ ‭items‬ ‭like‬ ‭desktop‬ ‭computers,‬ ‭laptops,‬ ‭notebooks,‬
‭tablets,‬‭and‬‭items‬‭considered‬‭tools‬‭that‬‭support‬‭employee‬‭research,‬‭instruction‬‭and/or‬‭curriculum‬
‭development.‬

‭Section 5:  Rules of Conduct and Discipline‬

‭5.01‬ ‭General Rules of Conduct‬

‭Employees‬ ‭are‬ ‭representatives‬ ‭and‬ ‭ambassadors‬ ‭of‬ ‭the‬ ‭District‬ ‭and‬ ‭are‬ ‭expected‬ ‭to‬ ‭model‬
‭competence,‬ ‭character,‬ ‭integrity‬ ‭and‬ ‭positive‬ ‭behaviors‬ ‭and‬ ‭leadership‬ ‭while‬ ‭adhering‬ ‭to‬ ‭the‬
‭highest of standards in the profession of education.‬

‭In‬ ‭order‬ ‭to‬ ‭further‬ ‭the‬ ‭District's‬ ‭pursuit‬ ‭of‬‭its‬‭mission‬‭and‬‭to‬‭provide‬‭for‬‭its‬‭effective‬‭operation‬
‭and‬ ‭the‬ ‭safety‬ ‭and‬ ‭well-being‬ ‭of‬ ‭all‬ ‭who‬ ‭interact‬ ‭with‬ ‭the‬ ‭District,‬ ‭employees‬ ‭are‬ ‭expected‬‭to‬
‭follow‬ ‭these‬ ‭policies‬ ‭and‬ ‭general‬ ‭rules‬ ‭of‬ ‭conduct.‬ ‭The‬ ‭rules‬ ‭of‬ ‭conduct‬ ‭are‬ ‭not‬ ‭intended‬ ‭to‬
‭restrict‬ ‭the‬ ‭legitimate‬ ‭rights‬ ‭and‬ ‭activities‬ ‭of‬ ‭employees,‬ ‭but‬ ‭rather‬ ‭are‬ ‭intended‬ ‭to‬ ‭help‬
‭employees‬ ‭by‬ ‭defining‬‭and‬‭protecting‬‭the‬‭rights‬‭and‬‭safety‬‭of‬‭all‬‭persons‬‭working,‬‭attending‬‭or‬
‭visiting the District.‬

‭Employees‬‭are‬‭expected‬‭to‬‭acquaint‬‭themselves‬‭with‬‭these‬‭rules‬‭as‬‭well‬‭as‬‭with‬‭other‬‭work‬‭rules‬
‭specific‬ ‭to‬ ‭their‬‭building.‬ ‭The‬‭following‬‭list‬‭is‬‭not‬‭exclusive‬‭and‬‭other‬‭conduct‬‭may‬‭subject‬‭an‬
‭employee to discipline and corrective action.  Violations of policy include, but are not limited to:‬

‭5.01.01‬ ‭Attendance and Punctuality‬

‭The‬‭District‬‭expects‬‭prompt‬‭and‬‭regular‬‭attendance‬‭from‬‭all‬‭employees.‬ ‭This‬‭means‬‭that‬
‭all‬‭employees‬‭must‬‭be‬‭at‬‭their‬‭appointed‬‭work‬‭stations‬‭on‬‭time‬‭and‬‭fully‬‭ready‬‭and‬‭able‬‭to‬
‭work‬ ‭at‬ ‭their‬ ‭starting‬ ‭time.‬ ‭Proper‬‭attendance‬‭and‬‭punctuality‬‭are‬‭important‬‭in‬‭order‬‭to‬
‭maintain a good performance record.‬

‭Accurately‬ ‭recording‬ ‭time‬ ‭worked‬ ‭is‬‭the‬‭responsibility‬‭of‬‭every‬‭employee.‬ ‭Federal‬‭and‬
‭state‬ ‭laws‬ ‭require‬ ‭the‬ ‭District‬ ‭to‬ ‭keep‬ ‭an‬ ‭accurate‬ ‭record‬ ‭of‬ ‭time‬ ‭worked‬ ‭in‬ ‭order‬ ‭to‬
‭calculate employee pay and benefits.‬

‭Unnecessary‬‭tardiness‬‭and‬‭absenteeism‬‭has‬‭a‬‭disruptive‬‭impact‬‭on‬‭District‬‭operations‬‭and‬
‭may result in discipline and ultimately termination of employment.‬

‭Employees‬ ‭are‬ ‭required‬ ‭to‬ ‭call‬ ‭in‬ ‭and‬ ‭report‬ ‭absences‬ ‭or‬ ‭tardiness‬ ‭to‬ ‭their‬ ‭supervisor‬
‭before‬‭the‬‭start‬‭of‬‭the‬‭work‬‭day‬‭unless‬‭circumstances‬‭prevent‬‭the‬‭employees‬‭from‬‭calling‬
‭in.‬ ‭If‬ ‭an‬ ‭emergency‬ ‭situation‬ ‭exists,‬ ‭the‬ ‭employee‬ ‭must‬ ‭notify‬ ‭the‬ ‭supervisor‬ ‭at‬ ‭the‬
‭earliest reasonable time.‬

‭44‬



‭The‬‭following‬‭acts‬‭shall‬‭be‬‭violations‬‭of‬‭work‬‭rules‬‭and‬‭may‬‭be‬‭grounds‬‭for‬‭disciplinary‬
‭action:‬

‭A.‬ ‭Failure‬ ‭to‬ ‭report‬ ‭promptly‬ ‭at‬ ‭the‬ ‭starting‬ ‭time‬ ‭of‬ ‭a‬ ‭shift;‬ ‭leaving‬ ‭before‬ ‭the‬
‭scheduled‬ ‭quitting‬ ‭time‬ ‭of‬ ‭a‬ ‭shift;‬ ‭or‬ ‭failure‬ ‭to‬ ‭notify‬ ‭the‬ ‭proper‬ ‭authority‬ ‭of‬
‭impending absence or tardiness;‬

‭B.‬ ‭Unexcused‬ ‭or‬ ‭excessive‬ ‭absenteeism,‬ ‭which‬ ‭includes‬‭unpaid‬‭leave‬‭not‬‭approved‬
‭by the Director of Human Resources)‬‭,‬‭or failure to report to work;‬

‭C.‬ ‭Abuse‬ ‭of‬ ‭sick‬ ‭leave‬ ‭privileges,‬ ‭including‬ ‭but‬‭not‬‭limited‬‭to‬‭claiming‬‭inability‬‭to‬
‭work‬ ‭due‬ ‭to‬ ‭illness‬ ‭or‬ ‭injury‬ ‭when‬ ‭in‬‭fact‬‭no‬‭such‬‭illness‬‭or‬‭injury‬‭exists‬‭which‬
‭prevents working; and‬

‭D.‬ ‭Failure to observe break time periods.‬
‭E.‬ ‭Submitting inaccurate or falsified time, attendance or leave records.‬
‭F.‬ ‭Failure‬ ‭to‬ ‭comply‬ ‭with‬ ‭health‬ ‭or‬ ‭safety‬‭policies‬‭and‬‭procedures‬‭.‬‭including‬‭those‬

‭related to COVID-19.‬

‭If‬ ‭an‬ ‭employee‬ ‭fails‬ ‭to‬ ‭report‬ ‭to‬ ‭work‬ ‭as‬ ‭scheduled,‬ ‭without‬ ‭the‬ ‭appropriate‬ ‭prior‬
‭approval‬‭or‬‭leave,‬‭for‬‭a‬‭minimum‬‭of‬‭three‬‭working‬‭days‬‭during‬‭a‬‭fiscal‬‭year,‬‭the‬‭District‬
‭may consider the employee's position abandoned and take one of the following actions:‬
‭(a)‬‭Terminate the employee for cause effective the‬‭last day worked; or‬
‭(b)‬‭Consider the employee as having resigned, effective‬‭as of the end of the last day‬
‭worked.‬
‭The District shall notify the employee in writing about the action taken.‬

‭5.01.02‬ ‭Personal Appointments‬

‭Employees‬ ‭are‬ ‭encouraged‬ ‭not‬ ‭to‬ ‭schedule‬ ‭personal‬ ‭appointments‬ ‭during‬ ‭regularly‬
‭scheduled‬ ‭hours‬ ‭of‬ ‭work.‬ ‭If‬ ‭it‬ ‭is‬ ‭necessary‬ ‭to‬ ‭be‬ ‭absent‬ ‭or‬ ‭to‬ ‭leave‬ ‭for‬ ‭a‬ ‭personal‬
‭appointment,‬ ‭an‬ ‭employee‬ ‭must‬ ‭notify‬ ‭the‬ ‭supervisor‬ ‭as‬ ‭soon‬ ‭as‬ ‭possible,‬ ‭but‬ ‭no‬ ‭later‬
‭than the day before such an appointment.‬

‭The‬ ‭time‬ ‭absent‬ ‭must‬ ‭be‬ ‭recorded‬ ‭and‬ ‭employees‬ ‭will‬ ‭not‬ ‭be‬ ‭paid‬ ‭for‬ ‭the‬ ‭time‬‭missed‬
‭from work unless sick leave or other paid leave is permitted and available for use.‬

‭5.01.03‬ ‭Personal Communications‬

‭Employees‬ ‭should‬ ‭take‬ ‭care‬ ‭of‬ ‭personal‬ ‭business‬ ‭outside‬ ‭of‬ ‭work.‬ ‭The‬ ‭District‬
‭recognizes‬‭that‬‭there‬‭may‬‭be‬‭times‬‭when‬‭this‬‭is‬‭not‬‭possible.‬ ‭To‬‭minimize‬‭the‬‭disruption‬
‭to‬ ‭the‬ ‭work‬ ‭day‬ ‭and‬ ‭other‬ ‭employees,‬ ‭the‬ ‭District‬ ‭expects‬ ‭that‬ ‭employees‬ ‭will‬ ‭make‬
‭prudent‬ ‭use‬ ‭of‬ ‭District‬ ‭telephones‬ ‭and‬ ‭personal‬ ‭cell‬ ‭phones‬ ‭or‬ ‭other‬ ‭electronic‬
‭communication‬ ‭devices‬ ‭for‬ ‭personal‬ ‭use.‬ ‭Personal‬ ‭communications‬ ‭should‬ ‭be‬ ‭made‬
‭during‬‭lunch‬‭or‬‭break‬‭periods‬‭to‬‭minimize‬‭disruption‬‭of‬‭the‬‭workday,‬‭whenever‬‭possible.‬
‭Misuse‬ ‭or‬ ‭abuse‬ ‭of‬ ‭this‬ ‭personal‬ ‭communication‬ ‭privilege‬ ‭may‬ ‭result‬ ‭in‬ ‭disciplinary‬
‭action, up to and including termination.‬
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‭Employees should request that friends and relatives call at work only in emergencies.‬

‭Personal‬‭use‬‭of‬‭District‬‭telephones‬‭for‬‭long‬‭distance‬‭calling,‬‭fax‬‭machines‬‭and‬‭copiers‬‭is‬
‭not‬‭permitted‬‭without‬‭prior‬‭District‬‭approval‬‭and‬‭may‬‭be‬‭cause‬‭for‬‭disciplinary‬‭action,‬‭up‬
‭to and including discharge.‬

‭5.01.04‬ ‭Work Performance‬

‭Violations‬‭of‬‭work‬‭rules‬‭include,‬‭but‬‭are‬‭not‬‭limited‬‭to,‬‭the‬‭following‬‭and‬‭may‬‭be‬‭grounds‬
‭for disciplinary action‬‭, including dismissal‬‭:‬

‭A.‬ ‭Insubordination,‬ ‭disobedience,‬ ‭failure‬ ‭or‬ ‭refusal‬ ‭to‬ ‭follow‬ ‭the‬ ‭written‬ ‭or‬ ‭oral‬
‭instructions of supervisory authority, or failure to carry out work assignments;‬

‭B.‬ ‭Failing‬ ‭to‬ ‭fully‬ ‭cooperate‬‭in‬‭any‬‭District‬‭investigation,‬‭which‬‭includes‬‭but‬‭is‬‭not‬
‭limited‬ ‭to‬ ‭refusing‬ ‭to‬ ‭participate,‬ ‭providing‬ ‭evasive,‬ ‭untruthful‬ ‭or‬ ‭misleading‬
‭information.‬

‭C.‬ ‭Neglecting job duties and responsibilities;‬
‭D.‬ ‭Failing‬‭to‬‭obtain‬‭or‬‭maintain‬‭a‬‭current‬‭license,‬‭certification‬‭or‬‭other‬‭qualifications‬

‭required‬ ‭by‬ ‭law‬ ‭or‬ ‭the‬ ‭District‬ ‭as‬ ‭a‬ ‭condition‬ ‭of‬ ‭continued‬ ‭employment,‬ ‭which‬
‭includes but is not limited to failing to respond to requests from DPI.‬

‭E.‬ ‭Disclosing‬ ‭confidential‬ ‭or‬ ‭proprietary‬ ‭information‬ ‭(such‬ ‭as‬ ‭student‬ ‭records,‬
‭personnel‬ ‭records,‬ ‭passwords,‬ ‭etc.)‬ ‭to‬ ‭unauthorized‬ ‭persons,‬ ‭or‬ ‭sharing‬ ‭keys‬ ‭or‬
‭pogs with unauthorized persons.‬

‭F.‬ ‭Intentionally‬‭falsifying‬‭records‬‭or‬‭giving‬‭false‬‭information‬‭relating‬‭to‬‭any‬‭matters‬
‭relevant‬‭to‬‭District‬‭affairs‬‭to‬‭other‬‭District,‬‭State‬‭or‬‭Federal‬‭officers‬‭or‬‭employees‬
‭responsible‬ ‭for‬ ‭record‬ ‭keeping‬ ‭or‬ ‭for‬ ‭enforcement‬ ‭of‬ ‭District,‬ ‭State‬ ‭or‬ ‭Federal‬
‭law;‬

‭G.‬ ‭Failure‬‭to‬‭observe‬‭all‬‭safety‬‭rules‬‭and‬‭practices‬‭on‬‭the‬‭job,‬‭including‬‭failure‬‭to‬‭use‬
‭protective equipment and clothing;‬

‭H.‬ ‭Failure‬‭to‬‭observe‬‭all‬‭safety‬‭rules‬‭and‬‭practices‬‭in‬‭the‬‭District,‬‭including‬‭in‬‭the‬‭use‬
‭of vehicles and equipment;‬

‭I.‬ ‭Attempting‬‭to‬‭keep‬‭secret‬‭or‬‭unavailable‬‭information‬‭or‬‭records‬‭which‬‭are‬‭public‬
‭records‬ ‭or‬ ‭which‬ ‭rightfully‬ ‭should‬ ‭be‬ ‭furnished‬ ‭to‬ ‭other‬ ‭District‬ ‭employees,‬
‭including unauthorized destruction of records; and,‬

‭J.‬ ‭Failure‬ ‭by‬ ‭a‬ ‭supervisor‬ ‭to‬ ‭take‬ ‭appropriate‬ ‭action‬ ‭to‬ ‭enforce‬ ‭or‬ ‭to‬ ‭deal‬ ‭with‬
‭infractions of these work rules by employees under their supervision;‬

‭K.‬ ‭Failure‬ ‭to‬ ‭abide‬ ‭by‬ ‭this‬ ‭Employee‬ ‭Handbook,‬ ‭Board‬ ‭Policies,‬ ‭Administrative‬
‭Guidelines and/or District procedures.‬

‭5.01.05‬ ‭Use of District-Owned Property‬

‭Violations‬‭of‬‭work‬‭rules‬‭include,‬‭but‬‭are‬‭not‬‭limited‬‭to,‬‭the‬‭following‬‭and‬‭may‬‭be‬‭grounds‬
‭for disciplinary action:‬

‭A.‬ ‭Abuse‬ ‭or‬ ‭misuse‬ ‭of‬ ‭District‬ ‭property,‬ ‭materials‬ ‭or‬ ‭equipment‬ ‭including‬ ‭motor‬
‭vehicles;‬
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‭B.‬ ‭Stealing or unauthorized possession of District property, equipment, or materials;‬
‭C.‬ ‭Unauthorized‬ ‭use‬ ‭of‬ ‭District‬ ‭property‬ ‭or‬ ‭equipment‬ ‭including‬ ‭but‬ ‭not‬‭limited‬‭to‬

‭vehicles, telephones, computers, copy machines, or mail service; and,‬
‭D.‬ ‭Selling,‬ ‭giving‬ ‭away‬ ‭or‬ ‭otherwise‬ ‭transferring‬ ‭District‬ ‭property‬ ‭or‬ ‭the‬ ‭use‬ ‭of‬

‭District‬ ‭property‬ ‭to‬ ‭any‬ ‭person‬ ‭unless‬ ‭specifically‬ ‭authorized‬ ‭to‬ ‭do‬ ‭so‬ ‭by‬ ‭the‬
‭Business Manager, Superintendent or Board.‬

‭5.01.06‬ ‭Personal Actions and Appearances‬

‭Violations‬‭of‬‭work‬‭rules‬‭include,‬‭but‬‭are‬‭not‬‭limited‬‭to,‬‭the‬‭following‬‭and‬‭may‬‭be‬‭grounds‬
‭for disciplinary action:‬

‭A.‬ ‭Commission‬ ‭of‬ ‭a‬ ‭Federal‬ ‭or‬ ‭State‬ ‭crime‬ ‭during‬ ‭the‬ ‭hours‬ ‭of‬ ‭employment‬ ‭as‬ ‭a‬
‭District employee or involving the use of any District property or facility;‬

‭B.‬ ‭Threatening,‬‭attempting‬‭to‬‭inflict,‬‭or‬‭inflicting‬‭bodily‬‭harm‬‭upon‬‭students,‬‭fellow‬
‭employees,‬ ‭representatives‬ ‭of‬ ‭other‬ ‭agencies,‬ ‭or‬ ‭members‬ ‭of‬ ‭the‬ ‭public‬ ‭while‬
‭working‬ ‭as‬‭a‬‭District‬‭employee,‬‭except‬‭when‬‭exercising‬‭a‬‭privilege‬‭conferred‬‭by‬
‭law, and then only to the extent that such activity is legally privileged;‬

‭C.‬ ‭Threatening,‬ ‭intimidating,‬ ‭interfering‬ ‭with,‬ ‭using‬ ‭abusive‬ ‭language,‬‭or‬‭failing‬‭to‬
‭maintain‬ ‭professional‬‭boundaries‬‭toward‬‭fellow‬‭employees,‬‭students‬‭or‬‭members‬
‭of‬ ‭the‬ ‭public‬ ‭while‬ ‭working‬ ‭as‬ ‭a‬ ‭District‬ ‭employee,‬ ‭including‬ ‭slurs‬ ‭based‬ ‭upon‬
‭race, creed, gender, or place of national origin;‬

‭D.‬ ‭Sexual‬‭or‬‭other‬‭harassment‬‭of‬‭students,‬‭fellow‬‭employees,‬‭representatives‬‭of‬‭other‬
‭agencies, or members of the public while working as a District employee;‬

‭E.‬ ‭Unauthorized possession of weapons on the job or during hours;‬
‭F.‬ ‭Making‬ ‭or‬ ‭disseminating‬ ‭false,‬ ‭defamatory‬ ‭or‬ ‭malicious‬ ‭statements‬ ‭concerning‬

‭students, other employees, supervisors or officers of the District;‬
‭G.‬ ‭Unauthorized‬ ‭possession‬ ‭or‬ ‭use‬ ‭of‬ ‭alcoholic‬ ‭beverages‬ ‭or‬ ‭controlled‬ ‭substances‬

‭during‬ ‭work‬ ‭hours,‬ ‭while‬ ‭on‬ ‭District‬ ‭time‬ ‭or‬ ‭property,‬ ‭or‬ ‭while‬ ‭engaging‬ ‭in‬
‭District business;‬

‭H.‬ ‭Reporting to work under the influence of alcohol or controlled substances;‬
‭I.‬ ‭Use‬ ‭of‬ ‭alcohol‬ ‭or‬ ‭controlled‬ ‭substances‬ ‭when‬ ‭such‬ ‭affects‬ ‭the‬ ‭employee's‬

‭performance of job duties;‬
‭J.‬ ‭Reporting‬‭to‬‭work‬‭in‬‭a‬‭condition‬‭reasonably‬‭likely‬‭to‬‭be‬‭unsafe‬‭to‬‭the‬‭employee,‬

‭other‬ ‭employees,‬ ‭members‬ ‭of‬ ‭the‬ ‭public‬ ‭or‬ ‭to‬ ‭physical‬ ‭property‬ ‭due‬ ‭to‬ ‭the‬
‭influence of medication or due to illness;‬

‭K.‬ ‭Unauthorized‬ ‭possession,‬ ‭lending,‬ ‭borrowing,‬ ‭or‬ ‭duplication‬ ‭of‬ ‭District‬ ‭keys‬ ‭or‬
‭credit‬‭cards;‬‭careless‬‭or‬‭improper‬‭use‬‭of‬‭District‬‭keys‬‭or‬‭credit‬‭cards;‬‭or‬‭failure‬‭to‬
‭report promptly the loss of District keys or credit cards;‬

‭L.‬ ‭Intentionally,‬‭carelessly‬‭or‬‭negligently‬‭damaging‬‭or‬‭destroying‬‭property‬‭owned‬‭by‬
‭members of the public while performing duties as an employee; and‬

‭M.‬ ‭Use‬‭of‬‭tobacco‬‭products‬‭or‬‭electronic‬‭cigarettes‬‭or‬‭related‬‭devices‬‭in‬‭or‬‭on‬‭District‬
‭buildings or property or while engaged in job duties.‬

‭N.‬ ‭If‬‭staff‬‭charge‬‭for‬‭outside‬‭instructional‬‭services‬‭or‬‭special‬‭education‬‭programming‬
‭outside‬‭of‬‭contract‬‭hours‬‭for‬‭any‬‭District‬‭student‬‭during‬‭the‬‭school‬‭year,‬‭whether‬
‭as‬‭an‬‭individual‬‭or‬‭while‬‭working‬‭for‬‭a‬‭third‬‭party,‬‭staff‬‭must‬‭inform‬‭the‬‭District‬
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‭Superintendent‬ ‭so‬ ‭the‬ ‭District‬ ‭may‬ ‭ensure‬ ‭the‬ ‭student‬ ‭is‬ ‭receiving‬ ‭the‬ ‭free‬ ‭and‬
‭appropriate‬ ‭public‬ ‭education‬ ‭the‬ ‭District‬ ‭is‬ ‭required‬ ‭to‬ ‭provide‬ ‭to‬ ‭its‬ ‭students.‬
‭Staff‬ ‭shall‬ ‭not‬ ‭charge‬ ‭for‬ ‭services‬ ‭that‬ ‭would‬ ‭violate‬ ‭this‬ ‭legal‬ ‭requirement,‬ ‭or‬
‭other‬ ‭state‬ ‭or‬ ‭federal‬ ‭laws.‬ ‭Staff‬ ‭may‬ ‭not‬ ‭use‬ ‭school‬ ‭property,‬ ‭District-owned‬
‭materials‬‭or‬‭resources‬‭for‬‭personal‬‭financial‬‭gain‬‭without‬‭express‬‭permission‬‭from‬
‭the‬ ‭District‬ ‭Superintendent.‬ ‭This‬ ‭provision‬ ‭does‬ ‭not‬ ‭apply‬ ‭to‬ ‭a‬ ‭staff‬ ‭member‬
‭providing‬ ‭such‬ ‭services‬ ‭through‬ ‭the‬ ‭District’s‬ ‭Community‬ ‭Education‬ ‭and‬
‭Recreation‬‭Department‬‭or‬‭through‬‭any‬‭entity‬‭who‬‭provides‬‭services‬‭in‬‭partnership‬
‭with‬‭the‬‭District.‬ ‭It‬‭also‬‭does‬‭not‬‭apply‬‭to‬‭instructional‬‭services‬‭not‬‭offered‬‭by‬‭the‬
‭District,‬ ‭such‬ ‭as‬ ‭lessons‬ ‭for‬ ‭instruments‬ ‭for‬ ‭students‬ ‭PK-3.‬ ‭Board‬ ‭Policy‬ ‭912:‬
‭Facilities Use Guidelines‬

‭5.02‬ ‭Discipline‬

‭The‬ ‭following‬ ‭procedures‬ ‭outline‬ ‭generally‬ ‭the‬ ‭steps‬ ‭available‬ ‭in‬ ‭administering‬ ‭employee‬
‭discipline.‬ ‭These‬ ‭procedures‬ ‭are‬ ‭not‬ ‭all‬ ‭inclusive‬ ‭and‬ ‭the‬‭District‬‭may‬‭pursue‬‭other‬‭discipline‬
‭methods appropriate to a situation.‬

‭5.02.01‬ ‭Factors for Consideration‬

‭When‬‭considering‬‭the‬‭application‬‭or‬‭degree‬‭of‬‭disciplinary‬‭actions‬‭the‬‭following‬‭may‬‭be‬
‭considered:‬

‭●‬ ‭The seriousness and circumstances of the particular offense;‬
‭●‬ ‭The‬ ‭employment‬ ‭history‬ ‭of‬ ‭the‬ ‭employee‬ ‭involved,‬ ‭including‬ ‭length‬ ‭of‬ ‭service;‬

‭and‬
‭●‬ ‭The‬‭frequency,‬‭date‬‭and‬‭nature‬‭of‬‭prior‬‭disciplinary‬‭actions‬‭taken‬‭with‬‭respect‬‭to‬

‭the employee.‬
‭●‬ ‭Prior‬ ‭disciplinary‬ ‭actions‬‭by‬‭the‬‭District‬‭involving‬‭similar‬‭circumstances‬‭and‬‭the‬

‭discipline imposed in those circumstances pursuant to the Employee Handbook.‬

‭5.02.02‬ ‭Available Corrective Activity‬

‭The‬ ‭following‬ ‭employee‬ ‭discipline‬ ‭actions,‬ ‭set‬ ‭forth‬ ‭in‬ ‭ascending‬ ‭order‬‭of‬‭severity,‬‭are‬
‭available‬ ‭to‬ ‭the‬ ‭District.‬ ‭The‬ ‭District‬ ‭may‬ ‭impose‬ ‭discipline‬ ‭at‬ ‭the‬ ‭level‬ ‭it‬ ‭deems‬
‭appropriate‬ ‭under‬ ‭the‬ ‭circumstances‬‭and‬‭is‬‭not‬‭required‬‭to‬‭follow‬‭a‬‭progression‬‭through‬
‭these levels:‬

‭A.‬ ‭Oral Reprimand:‬
‭This‬ ‭involves‬ ‭a‬ ‭face-to-face‬ ‭meeting‬ ‭between‬ ‭the‬ ‭immediate‬ ‭supervisor‬ ‭and‬ ‭the‬
‭employee‬‭to‬‭discuss‬‭the‬‭unsatisfactory‬‭areas‬‭of‬‭the‬‭employee's‬‭work‬‭performance‬
‭or‬ ‭conduct‬ ‭and‬ ‭suggestions‬ ‭for‬ ‭improvements.‬ ‭The‬ ‭occurrence‬ ‭of‬ ‭such‬
‭discussions‬ ‭should‬ ‭be‬ ‭documented‬ ‭by‬ ‭the‬ ‭supervisor,‬ ‭and‬ ‭a‬ ‭copy‬ ‭of‬ ‭such‬
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‭documentation‬‭placed‬‭in‬‭the‬‭employee's‬‭personnel‬‭record.‬ ‭The‬‭employee‬‭shall‬‭be‬
‭notified of the placement of the reprimand in the personnel record.‬

‭B.‬ ‭Written Reprimand:‬
‭This‬ ‭involves‬ ‭a‬ ‭written‬ ‭statement‬ ‭outlining‬ ‭the‬ ‭causes‬ ‭of‬ ‭the‬ ‭reprimand‬ ‭and‬
‭indicating‬ ‭that‬ ‭disciplinary‬ ‭action‬‭will‬‭result‬‭if‬‭not‬‭corrected.‬ ‭Where‬‭applicable,‬
‭references‬ ‭to‬ ‭previous‬ ‭oral‬ ‭reprimands‬ ‭should‬ ‭be‬ ‭noted.‬ ‭The‬‭written‬‭reprimand‬
‭should‬‭be‬‭discussed‬‭with‬‭the‬‭employee‬‭at‬‭the‬‭time‬‭it‬‭is‬‭given‬‭and‬‭a‬‭copy‬‭should‬‭be‬
‭placed in the employee's personnel file.‬

‭C.‬ ‭Suspension Without Pay:‬
‭This‬ ‭involves‬ ‭a‬ ‭removal‬ ‭from‬ ‭work‬ ‭without‬ ‭pay‬ ‭for‬ ‭a‬ ‭varying‬ ‭length‬ ‭of‬ ‭time.‬
‭Notice‬ ‭of‬ ‭the‬ ‭suspension‬ ‭must‬ ‭be‬ ‭in‬ ‭writing‬ ‭with‬‭copies‬‭going‬‭to‬‭the‬‭employee,‬
‭the‬‭Board‬‭and‬‭the‬‭employee's‬‭personnel‬‭record.‬ ‭The‬‭written‬‭notice‬‭of‬‭suspension‬
‭shall‬‭state‬‭the‬‭reason‬‭for‬‭the‬‭suspension‬‭and‬‭the‬‭length‬‭and‬‭dates‬‭of‬‭the‬‭suspension‬
‭and shall bear the Superintendent's signature.‬

‭D.‬ ‭Alternatives to Suspension:‬
‭a.‬ ‭Reassignment:‬ ‭Under‬ ‭some‬ ‭circumstances,‬ ‭reassignment‬ ‭of‬ ‭an‬ ‭employee‬

‭to‬‭another‬‭job‬‭situation‬‭may‬‭be‬‭appropriate‬‭either‬‭as‬‭a‬‭disciplinary‬‭action,‬
‭as‬ ‭a‬ ‭means‬ ‭of‬ ‭assisting‬ ‭the‬ ‭employee‬ ‭in‬ ‭avoiding‬ ‭disciplinary‬ ‭actions‬ ‭in‬
‭the‬‭future‬‭or‬‭as‬‭a‬‭means‬‭of‬‭increasing‬‭productivity.‬ ‭Where‬‭appropriate,‬‭the‬
‭Superintendent‬ ‭may‬ ‭offer‬ ‭the‬ ‭employee‬ ‭reassignment‬ ‭in‬ ‭lieu‬ ‭of‬ ‭other‬
‭disciplinary‬ ‭actions,‬ ‭if‬ ‭another‬ ‭position‬ ‭is‬ ‭available.‬ ‭If‬ ‭the‬ ‭employee‬
‭declines‬ ‭reassignment,‬ ‭other‬ ‭disciplinary‬ ‭actions‬ ‭appropriate‬ ‭to‬ ‭the‬
‭employee's conduct may be imposed.‬

‭b.‬ ‭Demotion:‬ ‭In‬ ‭some‬ ‭circumstances,‬ ‭the‬ ‭Superintendent‬ ‭may‬ ‭recommend‬
‭demotion‬ ‭or‬ ‭transfer-demotions‬ ‭as‬ ‭a‬ ‭disciplinary‬ ‭action.‬ ‭However,‬
‭disciplinary‬ ‭demotions‬ ‭should‬ ‭only‬ ‭be‬ ‭made‬ ‭if‬ ‭there‬ ‭is‬ ‭reasonable‬‭belief‬
‭that the action will improve the employee's conduct.‬

‭E.‬ ‭Discharge: This involves the employee's termination as a District employee.‬

‭Section 6:   Separation from Employment‬

‭6.01‬ ‭Forms of Separation‬

‭All‬ ‭separations‬ ‭from‬ ‭District‬ ‭employment‬ ‭shall‬ ‭be‬ ‭designated‬ ‭as‬ ‭one‬ ‭of‬ ‭the‬ ‭following:‬
‭resignation,‬‭retirement,‬‭layoff,‬‭disability‬‭or‬‭dismissal.‬ ‭The‬‭termination‬‭date‬‭is‬‭recognized‬‭as‬‭the‬
‭last day on the payroll.‬

‭6.01.01‬ ‭Resignation/Retirement‬

‭Resignation/Retirement‬‭is‬‭a‬‭voluntary,‬‭permanent‬‭separation‬‭initiated‬‭by‬‭the‬‭employee.‬ ‭It‬
‭is‬ ‭expected‬ ‭that‬ ‭employees‬ ‭will‬ ‭give‬ ‭as‬ ‭much‬ ‭notice‬ ‭as‬ ‭possible‬ ‭in‬ ‭order‬ ‭to‬ ‭facilitate‬
‭recruitment‬‭and‬‭orientation‬‭of‬‭new‬‭employees.‬ ‭School‬‭year‬‭employees‬‭shall‬‭submit‬‭their‬
‭written‬ ‭notice‬ ‭of‬ ‭retirement‬ ‭no‬ ‭later‬ ‭than‬ ‭April‬ ‭1.‬ ‭School‬ ‭year‬ ‭educators‬ ‭and‬ ‭licensed‬
‭non-represented‬ ‭employees‬ ‭that‬ ‭submit‬ ‭their‬ ‭written‬ ‭notice‬ ‭of‬‭retirement‬‭by‬‭February‬‭1‬
‭shall‬ ‭receive‬ ‭a‬ ‭one-time‬‭payment‬‭of‬‭$300‬‭on‬‭their‬‭last‬‭paycheck‬‭as‬‭an‬‭early‬‭notification‬
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‭incentive.‬ ‭Full‬ ‭year‬ ‭employees‬ ‭shall‬ ‭submit‬ ‭their‬ ‭written‬ ‭notice‬ ‭of‬ ‭retirement‬ ‭at‬ ‭least‬
‭thirty‬ ‭(30)‬‭days‬‭in‬‭advance.‬ ‭Employees‬‭shall‬‭submit‬‭their‬‭resignation‬‭in‬‭writing‬‭at‬‭least‬
‭two‬ ‭(2)‬ ‭weeks‬‭in‬‭advance‬‭of‬‭their‬‭planned‬‭departure.‬ ‭Failure‬‭to‬‭do‬‭so‬‭may‬‭result‬‭in‬‭the‬
‭employee being assessed the penalties set forth in §6.02.‬

‭6.01.02‬ ‭Layoff‬

‭A‬‭layoff‬‭is‬‭the‬‭termination‬‭or‬‭reduction‬‭of‬‭employment‬‭due‬‭to‬‭a‬‭shortage‬‭or‬‭stoppage‬‭of‬
‭work‬‭or‬‭funds,‬‭functional‬‭reorganization,‬‭abolishment‬‭of‬‭a‬‭position,‬‭student‬‭enrollment‬‭or‬
‭other similar reasons.‬

‭6.01.03‬ ‭Disability‬

‭An‬ ‭employee‬ ‭may‬‭be‬‭separated‬‭from‬‭District‬‭employment‬‭when‬‭the‬‭employee‬‭is‬‭unable‬
‭to‬‭perform‬‭the‬‭required‬‭duties‬‭due‬‭to‬‭physical‬‭or‬‭mental‬‭illness,‬‭injury‬‭or‬‭disease‬‭with‬‭or‬
‭without‬ ‭a‬ ‭reasonable‬ ‭accommodation,‬ ‭if‬ ‭such‬ ‭accommodation‬ ‭provides‬ ‭an‬ ‭undue‬
‭hardship,‬ ‭or‬ ‭the‬‭employee‬‭poses‬‭a‬‭direct‬‭threat‬‭to‬‭the‬‭employee’s‬‭self‬‭or‬‭others.‬ ‭School‬
‭year‬ ‭employees‬ ‭shall‬ ‭notify‬ ‭the‬ ‭Human‬ ‭Resources‬ ‭Director‬ ‭no‬ ‭later‬ ‭than‬ ‭February‬ ‭1‬
‭whether‬ ‭they‬ ‭are‬ ‭able‬ ‭to‬ ‭return‬ ‭the‬ ‭following‬ ‭school‬ ‭year‬ ‭absent‬ ‭extenuating‬
‭circumstances.‬

‭6.01.04‬ ‭Termination‬

‭Termination is the involuntary separation from employment of a District employee.‬

‭6.02‬ ‭Resignation Fee - Certified Staff‬

‭In the event a teacher or licensed non-represented staff fails to fulfill the term of an individual‬
‭contract, other than for health reasons, the teacher shall be liable for the costs associated with‬
‭recruitment‬ ‭and‬ ‭replacement.‬ ‭The‬ ‭amount‬ ‭to‬ ‭be‬ ‭assessed‬ ‭in‬ ‭lieu‬ ‭of‬ ‭the‬ ‭cost‬ ‭associated‬ ‭with‬
‭recruitment and replacement from:‬

‭●‬ ‭June 16 - July 31 = $500‬
‭●‬ ‭August 1 - August 31 = $1,000‬
‭●‬ ‭September 1 - June 15 = $500 (with at least four weeks notice)‬
‭●‬ ‭September 1 - June 15 = $1,000 (with less than four weeks notice)‬

‭The‬‭amount‬‭to‬‭be‬‭assessed‬‭above‬‭will‬‭not‬‭apply‬‭to‬‭teachers‬‭retiring‬‭or‬‭an‬‭interim‬‭teacher‬‭leaving‬
‭so a full-time teacher could return.‬

‭6.03‬ ‭Retirement Eligibility‬

‭Retirement eligibility is established by the Wisconsin Retirement System standards.‬

‭6.04‬ ‭Reduction in Force‬
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‭The District may consider the following criteria when determining layoffs:  normal attrition,‬
‭volunteers, qualifications, certifications, District operational needs, and  length of service.‬

‭The District will determine any partial or full layoffs annually, and shall notify full year staff no‬
‭later than April 1 and school year employees no later than June 16 for the following school year.‬
‭Wis. Stat. sec. 118.22 shall not  apply to layoffs.‬

‭If‬ ‭the‬ ‭Board‬ ‭determines‬ ‭to‬ ‭reduce‬ ‭the‬ ‭number‬ ‭of‬ ‭teaching‬ ‭or‬ ‭administrative‬ ‭positions,‬ ‭it‬ ‭will‬
‭notify‬‭will follow the provisions of Sections 118.22‬‭and 118.24, Stats.‬

‭T‬‭Otherwise‬ ‭the‬ ‭Board‬ ‭may‬ ‭consider‬ ‭the‬ ‭following‬ ‭when‬ ‭determining‬ ‭the‬ ‭employee‬ ‭subject‬ ‭to‬
‭lay-off:‬‭¶‬
‭¶‬

‭●‬ ‭Normal attrition from resignations and retirements;‬‭¶‬
‭●‬ ‭Volunteers for layoff;‬‭¶‬
‭●‬ ‭Qualifications and certifications;‬‭¶‬
‭●‬ ‭District operational needs; and‬‭¶‬
‭●‬ ‭Length of service.‬‭¶‬

‭6.05‬ ‭Grievance Procedure‬

‭6.05.01‬ ‭Purpose‬

‭The‬ ‭purpose‬ ‭of‬ ‭this‬ ‭grievance‬ ‭procedure‬ ‭is‬ ‭to‬ ‭provide‬ ‭a‬ ‭way‬ ‭for‬ ‭District‬ ‭employees‬ ‭to‬
‭resolve‬ ‭grievances‬ ‭concerning‬‭discipline,‬‭termination,‬‭or‬‭workplace‬‭safety.‬ ‭The‬‭District‬
‭believes‬‭that‬‭it‬‭is‬‭in‬‭the‬‭best‬‭interests‬‭of‬‭both‬‭employees‬‭and‬‭the‬‭District‬‭that‬‭all‬‭matters‬‭in‬
‭dispute‬‭between‬‭the‬‭employee‬‭and‬‭the‬‭District‬‭first‬‭be‬‭addressed‬‭informally‬‭in‬‭an‬‭effort‬‭to‬
‭resolve them, prior to engaging this Grievance Procedure.‬

‭This‬ ‭Grievance‬ ‭Procedure‬ ‭is‬ ‭intended‬ ‭to‬ ‭comply‬ ‭with‬ ‭Wis.‬ ‭Stat.‬ ‭§66.0509(1m).‬ ‭This‬
‭procedure does not create a contract of employment.‬

‭6.05.02‬ ‭Definitions‬

‭“Grievance”‬ ‭means‬ ‭a‬ ‭written‬ ‭complaint‬ ‭related‬ ‭to‬ ‭the‬ ‭discipline‬ ‭or‬ ‭termination‬ ‭of‬ ‭an‬
‭employee or to “workplace safety.”‬

‭“Employee‬ ‭Termination”‬ ‭shall‬ ‭be‬ ‭construed‬ ‭to‬ ‭mean‬ ‭the‬ ‭involuntary‬ ‭separation‬ ‭from‬
‭employment‬‭of‬‭a‬‭District‬‭employee.‬ ‭“Termination”‬‭does‬‭not‬‭include‬‭layoff,‬‭failure‬‭to‬‭be‬
‭recalled‬ ‭from‬ ‭layoff,‬ ‭furlough‬ ‭or‬ ‭reduction‬ ‭in‬ ‭workforce,‬ ‭job‬ ‭transfer,‬ ‭non-disciplinary‬
‭demotion,‬ ‭reduction‬ ‭in‬ ‭or‬ ‭elimination‬ ‭of‬ ‭position,‬ ‭reduction‬ ‭in‬ ‭hours,‬ ‭resignation,‬
‭voluntary‬ ‭quit,‬ ‭abandonment,‬ ‭end‬ ‭of‬‭employment‬‭due‬‭to‬‭disability,‬‭retirement,‬‭or‬‭death,‬
‭and‬ ‭end‬ ‭of‬ ‭employment‬ ‭and/or‬ ‭completion‬ ‭of‬ ‭an‬ ‭assignment‬ ‭of‬ ‭limited‬‭term‬‭(such‬‭as‬‭a‬
‭co-curricular‬ ‭contract‬ ‭or‬ ‭assignment),‬ ‭temporary,‬ ‭seasonal,‬ ‭substitute,‬ ‭or‬ ‭part-time‬
‭employees.‬
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‭“Employee‬ ‭discipline”‬ ‭shall‬ ‭be‬ ‭construed‬ ‭to‬ ‭mean‬ ‭a‬ ‭suspension‬ ‭without‬ ‭pay,‬ ‭or‬ ‭a‬
‭demotion‬ ‭or‬ ‭reduction‬ ‭in‬ ‭rank,‬ ‭pay,‬ ‭or‬ ‭other‬ ‭benefits,‬ ‭imposed‬ ‭by‬ ‭the‬ ‭employer‬ ‭for‬
‭disciplinary‬‭reasons.‬ ‭“Employee‬‭discipline”‬‭does‬‭not‬‭include‬‭oral‬‭or‬‭written‬‭reprimands,‬
‭performance‬ ‭evaluations,‬ ‭performance‬ ‭improvement‬ ‭plans,‬ ‭administrative‬ ‭leave‬ ‭or‬
‭suspension‬ ‭with‬ ‭pay,‬ ‭or‬ ‭any‬ ‭other‬ ‭employment‬ ‭action‬ ‭such‬ ‭as‬ ‭wage,‬ ‭benefit‬ ‭or‬ ‭salary‬
‭adjustments, transfers or other change in assignment.‬

‭“Probationary‬‭period”‬‭:‬‭All‬‭regular‬‭employees‬‭shall‬‭be‬‭on‬‭probation‬‭for‬‭a‬‭period‬‭of‬‭two‬
‭years‬‭of‬‭service‬‭from‬‭the‬‭date‬‭of‬‭hire.‬ ‭This‬‭period‬‭may‬‭be‬‭extended‬‭by‬‭mutual‬‭agreement‬
‭between‬ ‭the‬ ‭Human‬ ‭Resources‬ ‭Director‬ ‭and‬ ‭the‬ ‭employee.‬ ‭During‬ ‭the‬ ‭probationary‬
‭period,‬ ‭employees‬ ‭shall‬ ‭not‬ ‭be‬ ‭disciplined,‬ ‭terminated‬ ‭or‬ ‭nonrenewed‬ ‭for‬ ‭arbitrary‬ ‭or‬
‭capricious‬ ‭reasons,‬ ‭meaning‬ ‭that‬ ‭the‬ ‭decision‬ ‭was‬ ‭so‬ ‭unreasonable‬ ‭as‬ ‭to‬ ‭be‬ ‭without‬ ‭a‬
‭rational‬ ‭basis.‬ ‭This‬ ‭probationary‬ ‭period‬ ‭does‬ ‭not‬ ‭apply‬ ‭to‬ ‭student‬ ‭workers,‬ ‭swim‬
‭instructors,‬ ‭life‬ ‭guards,‬ ‭temporary,‬ ‭seasonal‬ ‭or‬ ‭substitute‬ ‭employees,‬‭including‬‭building‬
‭substitutes;‬ ‭these‬ ‭positions‬ ‭are‬ ‭employees‬ ‭at‬‭will‬‭regardless‬‭of‬‭their‬‭length‬‭of‬‭service‬‭to‬
‭the‬ ‭District,‬‭and‬‭are‬‭not‬‭provided‬‭with‬‭“just‬‭cause”‬‭or‬‭any‬‭benefits‬‭under‬‭this‬‭Employee‬
‭Handbook except where required by law.‬

‭When‬ ‭calculating‬ ‭the‬ ‭probationary‬ ‭period,‬ ‭should‬ ‭the‬ ‭District‬ ‭be‬ ‭closed‬ ‭for‬ ‭in-person‬
‭instruction‬‭for‬‭more‬‭than‬‭21‬‭calendar‬‭days‬‭due‬‭to‬‭public‬‭health‬‭or‬‭other‬‭emergencies,‬‭the‬
‭Director‬ ‭of‬ ‭Human‬ ‭Resources‬ ‭has‬ ‭the‬‭discretion‬‭to‬‭extend‬‭the‬‭probationary‬‭period‬‭until‬
‭the‬ ‭two-year‬ ‭Educator‬ ‭Effectiveness‬ ‭Cycle‬ ‭or‬ ‭other‬ ‭evaluation‬ ‭cycle‬ ‭is‬ ‭completed‬ ‭in‬
‭consultation‬‭with‬‭the‬‭employee’s‬‭evaluator‬‭and‬‭employee.‬ ‭Employees‬‭will‬‭be‬‭notified‬‭in‬
‭writing of any extension.‬

‭"Just‬ ‭cause"‬ ‭as‬‭used‬‭in‬‭§6.05.06(A)‬‭and‬‭§6.05.07(D)‬‭shall‬‭apply‬‭to‬‭all‬‭employees‬‭who‬
‭have‬ ‭successfully‬ ‭completed‬ ‭a‬ ‭probationary‬ ‭period‬ ‭and‬ ‭mean‬ ‭an‬ ‭assessment‬ ‭as‬ ‭to‬
‭whether:‬

‭1.‬ ‭The‬ ‭administrative‬ ‭decision‬ ‭is‬ ‭consistent‬ ‭with‬ ‭the‬ ‭Employee‬‭Handbook‬‭or‬‭other‬
‭District policies;‬

‭2.‬ ‭The process leading to the administrative decision was fair;‬
‭a.‬ ‭In making this finding, consideration will be given as to whether:‬

‭i.‬ ‭the‬ ‭employee‬ ‭knew‬ ‭or‬ ‭should‬ ‭have‬ ‭known‬ ‭of‬ ‭the‬ ‭District's‬
‭expectations;‬

‭ii.‬ ‭the‬ ‭employee‬ ‭was‬ ‭provided‬ ‭with‬ ‭notice‬ ‭of‬ ‭the‬ ‭administration's‬
‭intent to discipline or terminate the employee ; and‬

‭iii.‬ ‭the‬ ‭employee‬ ‭was‬ ‭provided‬ ‭with‬ ‭an‬ ‭opportunity‬ ‭to‬ ‭discuss‬
‭informally‬ ‭with‬ ‭the‬‭administration‬‭the‬‭intended‬‭action‬‭prior‬‭to‬‭the‬
‭decision being made.‬

‭3.‬ ‭The administrative decision has a reasonable basis in fact.‬
‭4.‬ ‭In‬ ‭terminations,‬ ‭the‬ ‭employee‬ ‭knew‬ ‭what‬ ‭the‬ ‭charges‬ ‭were‬ ‭at‬ ‭least‬ ‭7‬ ‭days‬ ‭in‬

‭advance‬‭of‬‭the‬‭impartial‬‭hearing‬‭so‬‭as‬‭to‬‭have‬‭a‬‭reasonable‬‭opportunity‬‭to‬‭prepare‬
‭a defense to those charges.‬
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‭“Workplace‬‭safety”‬‭shall‬‭be‬‭construed‬‭to‬‭refer‬‭to‬‭an‬‭existing‬‭condition‬‭that‬‭endangers‬‭an‬
‭employee’s‬ ‭health‬ ‭and‬ ‭safety,‬‭or‬‭any‬‭workplace‬‭policy‬‭or‬‭procedure‬‭established‬‭by‬‭state‬
‭or‬ ‭federal‬ ‭law‬ ‭or‬ ‭the‬ ‭Board‬ ‭to‬ ‭protect‬ ‭the‬ ‭safety‬ ‭and‬‭health‬‭of‬‭employees‬‭in‬‭the‬‭school‬
‭district‬‭and,‬‭as‬‭used‬‭in‬‭this‬‭section,‬‭is‬‭alleged‬‭by‬‭an‬‭employee‬‭to‬‭have‬‭been‬‭violated‬‭and‬
‭to have adversely affected the employee’s safety at the employee’s workplace.‬

‭6.05.03‬ ‭Time Limits‬

‭If‬ ‭an‬ ‭employee‬‭fails‬‭to‬‭comply‬‭with‬‭any‬‭time‬‭periods‬‭or‬‭other‬‭procedures‬‭of‬‭this‬‭policy,‬
‭the‬ ‭grievance‬ ‭will‬ ‭be‬ ‭deemed‬ ‭resolved‬ ‭and‬ ‭the‬ ‭employee‬ ‭shall‬ ‭have‬ ‭no‬ ‭further‬‭right‬‭to‬
‭pursue‬ ‭or‬ ‭appeal‬ ‭a‬ ‭grievance‬ ‭decision.‬ ‭If‬ ‭the‬ ‭District‬ ‭fails‬ ‭to‬ ‭comply‬ ‭with‬ ‭any‬ ‭time‬
‭periods‬‭or‬‭other‬‭procedures‬‭of‬‭this‬‭policy,‬‭the‬‭employee‬‭may‬‭advance‬‭the‬‭grievance‬‭to‬‭the‬
‭next‬‭level,‬‭and‬‭there‬‭shall‬‭be‬‭no‬‭other‬‭consequence‬‭or‬‭remedy‬‭for‬‭the‬‭employer’s‬‭failure‬
‭to‬‭comply‬‭with‬‭any‬‭time‬‭periods‬‭or‬‭other‬‭procedures.‬ ‭A‬‭grievance‬‭may‬‭be‬‭withdrawn‬‭by‬
‭the‬ ‭employee‬ ‭at‬ ‭any‬ ‭time.‬ ‭Once‬ ‭a‬ ‭grievance‬ ‭is‬ ‭withdrawn,‬ ‭it‬ ‭cannot‬ ‭be‬ ‭reopened‬ ‭or‬
‭re-filed.‬ ‭The‬ ‭parties‬‭may‬‭mutually‬‭agree‬‭to‬‭extend‬‭any‬‭time‬‭deadline.‬ ‭Such‬‭extensions‬
‭shall be non-precedential.‬

‭6.05.04‬ ‭Procedure for‬‭Termination of an Employee‬

‭A.‬ ‭Termination of an Employee with a Contract for a Definite Term‬
‭The‬‭procedure‬‭for‬‭terminating‬‭an‬‭employee‬‭during‬‭the‬‭term‬‭of‬‭a‬‭Wis.‬‭Stat.‬‭Section‬
‭118.22 or 118.24 contract is as follows:‬

‭a.‬ ‭The‬ ‭Superintendent‬ ‭or‬ ‭designee‬ ‭(or‬ ‭in‬ ‭the‬ ‭case‬ ‭of‬ ‭the‬ ‭termination‬ ‭of‬‭the‬
‭Superintendent,‬ ‭an‬ ‭individual‬ ‭designated‬ ‭by‬ ‭the‬ ‭Board‬ ‭President)‬ ‭shall‬
‭notify‬ ‭the‬ ‭employee,‬ ‭in‬ ‭writing,‬ ‭that‬ ‭the‬ ‭Superintendent‬ ‭or‬ ‭designee‬
‭intends‬ ‭to‬ ‭recommend‬ ‭that‬ ‭the‬ ‭Board‬ ‭terminate‬ ‭the‬ ‭employee’s‬ ‭contract‬
‭during‬‭its‬‭term‬‭at‬‭the‬‭next‬‭regularly‬‭scheduled‬‭Board‬‭meeting‬‭or‬‭a‬‭Special‬
‭Board‬ ‭meeting.‬ ‭The‬ ‭notice‬ ‭shall‬ ‭include‬ ‭the‬ ‭basis‬ ‭on‬ ‭which‬ ‭the‬
‭recommendation‬ ‭for‬ ‭termination‬ ‭will‬ ‭be‬ ‭presented‬ ‭to‬ ‭the‬ ‭Board‬ ‭at‬ ‭the‬
‭informal‬‭conference.‬ ‭The‬‭employee‬‭will‬‭be‬‭provided‬‭information‬‭prior‬‭to‬
‭the‬‭Board‬‭meeting‬‭as‬‭to‬‭the‬‭basis‬‭for‬‭the‬‭recommendation‬‭so‬‭as‬‭to‬‭allow‬‭a‬
‭reasonable opportunity to prepare a defense prior to the Board meeting.‬

‭b.‬ ‭At‬‭the‬‭Board‬‭meeting‬‭to‬‭hear‬‭the‬‭termination‬‭recommendation,‬‭the‬‭Board‬
‭shall‬‭hold‬‭an‬‭informal‬‭conference‬‭in‬‭which‬‭the‬‭Superintendent‬‭or‬‭designee‬
‭(or‬ ‭in‬ ‭the‬ ‭case‬ ‭of‬ ‭the‬ ‭termination‬ ‭of‬ ‭the‬ ‭Superintendent,‬ ‭an‬ ‭individual‬
‭designated‬ ‭by‬ ‭the‬‭Board‬‭President)‬‭will‬‭present‬‭a‬‭summary‬‭of‬‭the‬‭factual‬
‭basis‬ ‭for‬ ‭and‬‭argument‬‭in‬‭support‬‭of‬‭the‬‭recommendation‬‭for‬‭termination‬
‭the‬ ‭employee‬ ‭may‬ ‭have‬ ‭a‬ ‭representative‬ ‭present‬ ‭at‬ ‭the‬ ‭conference.‬ ‭The‬
‭employee‬ ‭and‬ ‭the‬ ‭employee's‬ ‭representative‬ ‭may‬ ‭present‬ ‭a‬ ‭summary‬ ‭of‬
‭any‬ ‭facts‬ ‭and‬ ‭arguments‬ ‭in‬ ‭response.‬ ‭An‬ ‭informal‬ ‭conference‬ ‭for‬
‭purposes‬ ‭of‬ ‭this‬ ‭Grievance‬ ‭Policy‬ ‭and‬ ‭Procedure,‬ ‭is‬ ‭not‬ ‭an‬ ‭evidentiary‬
‭hearing,‬‭i.e.,‬‭there‬‭shall‬‭be‬‭no‬‭swearing‬‭of‬‭witnesses‬‭and‬‭no‬‭direct‬‭or‬‭cross‬
‭examination of witnesses; and the rules of evidence do not apply.‬

‭c.‬ ‭The‬ ‭Board‬ ‭shall‬ ‭decide‬ ‭whether‬ ‭to‬ ‭accept‬ ‭the‬ ‭administration's‬
‭recommendation‬ ‭for‬ ‭termination‬ ‭of‬ ‭the‬ ‭contract‬ ‭during‬ ‭its‬ ‭term.‬ ‭Any‬
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‭decision‬‭to‬‭terminate‬‭a‬‭contract‬‭during‬‭its‬‭terms‬‭must‬‭be‬‭approved‬‭by‬‭four‬
‭Board‬ ‭members.‬ ‭The‬ ‭Board‬ ‭shall‬ ‭issue‬ ‭its‬ ‭decision,‬ ‭in‬ ‭writing,‬ ‭within‬
‭seven‬ ‭(7)‬ ‭days‬ ‭of‬ ‭the‬ ‭informal‬ ‭hearing.‬ ‭If‬ ‭the‬ ‭Board‬ ‭accepts‬ ‭the‬
‭recommendation‬ ‭to‬ ‭terminate‬ ‭the‬ ‭employee,‬ ‭the‬ ‭Board‬ ‭shall‬ ‭inform‬ ‭the‬
‭employee,‬ ‭in‬ ‭writing,‬ ‭that‬ ‭the‬ ‭Board‬ ‭has‬ ‭terminated‬ ‭the‬ ‭employee’s‬
‭contract/employment‬ ‭and‬ ‭that,‬ ‭if‬ ‭the‬ ‭employee‬ ‭wishes‬ ‭to‬ ‭appeal‬ ‭the‬
‭termination‬ ‭decision,‬ ‭the‬ ‭employee‬ ‭shall‬ ‭file‬ ‭an‬ ‭appeal‬ ‭requesting‬ ‭an‬
‭“Impartial‬‭Hearing”‬‭at‬‭§6.05.05(D)‬‭of‬‭the‬‭Grievance‬‭Procedure,‬‭by‬‭filing‬‭a‬
‭completed‬‭grievance‬‭form‬‭with‬‭the‬‭Board‬‭President‬‭within‬‭the‬‭time‬‭limits‬
‭set‬ ‭forth‬ ‭in‬ ‭§6.05.05(D).‬ ‭If‬ ‭no‬‭appeal‬‭is‬‭filed,‬‭the‬‭Board’s‬‭decision‬‭shall‬
‭become final.‬

‭B.‬ ‭Non-Renewal of a Teacher or Administrator Contract‬
‭The‬‭procedures‬‭for‬‭non-renewal‬‭of‬‭a‬‭teacher‬‭or‬‭administrator‬‭contract‬‭set‬‭forth‬‭in‬
‭Wis.‬ ‭Stat.‬ ‭§§‬ ‭118.22‬ ‭and‬ ‭118.24,‬ ‭respectively,‬ ‭shall‬ ‭be‬ ‭applicable.‬ ‭If‬‭the‬‭Board‬
‭non-renews‬ ‭the‬ ‭contract‬ ‭of‬ ‭a‬ ‭teacher‬ ‭or‬ ‭administrator,‬ ‭pursuant‬ ‭to‬ ‭Wis.‬ ‭Stat.‬ ‭§§‬
‭118.22‬ ‭or‬ ‭118.24,‬ ‭and‬ ‭the‬ ‭teacher‬ ‭or‬ ‭administrator‬ ‭wishes‬ ‭to‬ ‭appeal‬ ‭the‬
‭non-renewal‬ ‭decision,‬‭the‬‭teacher‬‭or‬‭administrator‬‭shall‬‭file‬‭an‬‭appeal‬‭requesting‬
‭an‬ ‭“Impartial‬ ‭Hearing”‬ ‭at‬ ‭§6.05.05(D)‬ ‭of‬ ‭this‬ ‭Grievance‬ ‭Procedure,‬ ‭by‬ ‭filing‬ ‭a‬
‭grievance‬‭form‬‭with‬‭the‬‭Board‬‭President‬‭within‬‭twenty-one‬‭(21)‬‭days‬‭of‬‭receiving‬
‭final,‬ ‭written‬ ‭notice‬ ‭of‬ ‭non-renewal‬ ‭from‬ ‭the‬ ‭Board.‬ ‭If‬ ‭no‬ ‭appeal‬ ‭is‬ ‭filed,‬ ‭the‬
‭Board’s decision shall be final.‬

‭C.‬ ‭Other Employee Terminations‬
‭Prior‬‭to‬‭the‬‭termination‬‭of‬‭an‬‭employee‬‭in‬‭circumstances‬‭not‬‭covered‬‭by‬‭Sections‬
‭A‬ ‭and‬ ‭B,‬ ‭above,‬ ‭the‬ ‭Human‬ ‭Resources‬ ‭Director‬ ‭shall‬ ‭hold‬ ‭an‬ ‭informal‬
‭conference,‬‭with‬‭reasonable‬‭notice,‬‭with‬‭the‬‭employee‬‭to‬‭advise‬‭the‬‭employee‬‭of‬
‭the‬‭District's‬‭intent‬‭to‬‭terminate‬‭the‬‭employee.‬ ‭The‬‭notice‬‭shall‬‭be‬‭in‬‭writing‬‭and‬
‭include‬ ‭the‬ ‭factual‬ ‭grounds‬ ‭on‬ ‭which‬ ‭the‬ ‭intent‬ ‭to‬ ‭terminate‬ ‭the‬ ‭employee‬ ‭is‬
‭based.‬ ‭The‬ ‭employee‬ ‭shall‬ ‭be‬ ‭allowed‬ ‭to‬ ‭have‬ ‭a‬ ‭representative‬ ‭present‬ ‭at‬ ‭this‬
‭conference.‬ ‭The‬ ‭employee‬ ‭and‬ ‭the‬ ‭representative‬ ‭shall‬ ‭have‬ ‭an‬ ‭opportunity‬ ‭to‬
‭present‬ ‭any‬ ‭facts‬ ‭and‬ ‭arguments‬ ‭in‬ ‭response.‬ ‭After‬ ‭this‬ ‭meeting,‬ ‭if‬ ‭the‬
‭administration‬‭decides‬‭to‬‭terminate‬‭an‬‭employee‬‭under‬‭this‬‭section,‬‭the‬‭employee‬
‭may‬ ‭file‬ ‭a‬‭grievance‬‭under‬‭§6.05.05(A).‬ ‭If‬‭no‬‭appeal‬‭is‬‭filed,‬‭the‬‭administrative‬
‭decision shall be final.‬

‭6.05.05‬ ‭Process‬

‭A.‬ ‭Written Grievance Submission‬
‭Only‬ ‭the‬ ‭employee‬ ‭who‬ ‭is‬ ‭subject‬ ‭to‬ ‭the‬ ‭discipline‬ ‭or‬ ‭termination‬ ‭or‬ ‭directly‬
‭impacted‬ ‭by‬ ‭the‬ ‭issue‬ ‭of‬ ‭workplace‬ ‭safety‬ ‭may‬ ‭file‬ ‭a‬‭grievance.‬ ‭The‬‭employee‬
‭must‬ ‭file‬ ‭a‬ ‭grievance‬ ‭within‬ ‭seven‬ ‭(7)‬ ‭calendar‬ ‭days‬ ‭of‬ ‭the‬ ‭date‬ ‭the‬ ‭employee‬
‭knew‬‭or‬‭reasonably‬‭should‬‭have‬‭known‬‭of‬‭the‬‭termination,‬‭employee‬‭discipline‬‭or‬
‭workplace‬ ‭safety‬ ‭issue.‬ ‭The‬ ‭grievance‬ ‭must‬ ‭be‬ ‭in‬ ‭writing‬ ‭on‬ ‭the‬ ‭Employee‬
‭Grievance‬‭Form‬‭available‬‭on‬‭the‬‭District‬‭website.‬ ‭On‬‭the‬‭form,‬‭the‬‭grievant‬‭shall:‬
‭(1)‬‭identify‬‭the‬‭category‬‭of‬‭grievance‬‭(i.e.,‬‭termination‬‭of‬‭an‬‭employee‬‭without‬‭a‬
‭contract‬ ‭with‬ ‭a‬ ‭definite‬ ‭term,‬ ‭discipline,‬ ‭or‬ ‭workplace‬ ‭safety);‬ ‭(2)‬ ‭describe‬ ‭the‬
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‭attempts‬‭to‬‭resolve‬‭the‬‭complaint‬‭informally;‬‭(3)‬‭identify‬‭the‬‭facts‬‭supporting‬‭the‬
‭grievance;‬ ‭(4)‬ ‭specify‬ ‭the‬ ‭policy,‬ ‭rule,‬ ‭regulation,‬ ‭or‬ ‭law‬ ‭alleged‬ ‭to‬ ‭have‬ ‭been‬
‭violated,‬ ‭and‬ ‭the‬ ‭rationale‬ ‭supporting‬ ‭the‬ ‭grievance;‬ ‭and‬ ‭(5)‬ ‭describe‬ ‭the‬ ‭relief‬
‭requested.‬ ‭The‬‭grievance‬‭must‬‭be‬‭given‬‭to‬‭the‬‭Superintendent.‬ ‭If‬‭the‬‭grievant‬‭is‬
‭the Superintendent, the grievance must be given to the Board President.‬

‭B.‬ ‭Representatives‬
‭Any‬ ‭party‬ ‭involved‬ ‭in‬ ‭the‬ ‭grievance‬ ‭may‬ ‭have‬ ‭a‬ ‭representative‬ ‭present‬ ‭at‬ ‭all‬
‭levels once the grievance has been filed in writing.‬

‭C.‬ ‭Administrative Decision‬
‭The‬‭Superintendent‬‭shall‬‭act‬‭on‬‭the‬‭grievance‬‭within‬‭fourteen‬‭(14)‬‭calendar‬‭days‬
‭of‬ ‭receipt‬ ‭of‬ ‭the‬ ‭written‬ ‭grievance,‬ ‭unless‬ ‭the‬ ‭Superintendent‬ ‭is‬ ‭the‬ ‭Grievant‬‭in‬
‭which‬ ‭case‬ ‭the‬ ‭response‬ ‭shall‬ ‭be‬ ‭provided‬ ‭by‬ ‭the‬ ‭Board.‬ ‭The‬ ‭written‬ ‭response‬
‭shall‬ ‭contain‬ ‭a‬ ‭statement‬ ‭of‬ ‭the‬ ‭basis‬ ‭for‬ ‭the‬ ‭decision‬ ‭to‬ ‭sustain‬ ‭or‬ ‭deny‬ ‭the‬
‭grievance,‬‭the‬‭information‬‭used‬‭to‬‭reach‬‭the‬‭decision,‬‭and,‬‭if‬‭denied,‬‭the‬‭deadline‬
‭for‬ ‭the‬ ‭Grievant‬ ‭to‬ ‭appeal‬ ‭the‬ ‭grievance‬ ‭to‬ ‭an‬ ‭Impartial‬ ‭Hearing‬ ‭Officer.‬ ‭The‬
‭Superintendent is encouraged to meet with the Grievant to discuss the grievance.‬

‭D.‬ ‭Impartial Hearing‬
‭If‬ ‭the‬ ‭grievant‬ ‭wishes‬ ‭to‬ ‭appeal‬ ‭the‬ ‭administrative‬ ‭decision‬ ‭or‬ ‭a‬‭Board‬‭decision‬
‭described‬ ‭in‬ ‭§6.05.04‬‭,‬ ‭the‬ ‭grievant‬ ‭must‬ ‭file‬ ‭a‬ ‭written‬ ‭appeal‬ ‭with‬ ‭the‬ ‭Board‬
‭President‬‭within‬‭seven‬‭(7)‬‭calendar‬‭days‬‭of‬‭receipt‬‭of‬‭the‬‭administrative‬‭decision‬
‭or‬‭Board‬‭decision,‬‭requesting‬‭a‬‭hearing‬‭before‬‭an‬‭Impartial‬‭Hearing‬‭Officer.‬ ‭The‬
‭hearing‬‭shall‬‭take‬‭place‬‭within‬‭a‬‭reasonable‬‭time.‬ ‭The‬‭Impartial‬‭Hearing‬‭Officer‬
‭shall‬‭file‬‭a‬‭written‬‭decision‬‭within‬‭thirty‬‭(30)‬‭days‬‭after‬‭the‬‭hearing‬‭is‬‭concluded,‬
‭unless‬‭the‬‭Impartial‬‭Hearing‬‭Officer‬‭notifies‬‭the‬‭parties‬‭that‬‭more‬‭time‬‭is‬‭needed‬
‭and‬‭provides‬‭the‬‭reasons‬‭for‬‭the‬‭extension.‬ ‭Additional‬‭information‬‭regarding‬‭the‬
‭Impartial Hearing process is found in §6.05.06 below.‬

‭E.‬ ‭Appeal of Impartial Hearing Officer’s Decision‬
‭If‬ ‭either‬ ‭party‬ ‭is‬ ‭aggrieved‬ ‭by‬ ‭the‬ ‭decision‬ ‭rendered‬ ‭by‬ ‭the‬ ‭Impartial‬ ‭Hearing‬
‭Officer,‬ ‭the‬ ‭aggrieved‬ ‭party‬ ‭may‬ ‭file‬ ‭a‬ ‭written‬‭appeal‬‭with‬‭the‬‭Board‬‭within‬‭ten‬
‭(10)‬ ‭days‬ ‭of‬ ‭receiving‬ ‭the‬ ‭Impartial‬ ‭Hearing‬ ‭Officer’s‬ ‭decision.‬ ‭If‬‭no‬‭appeal‬‭is‬
‭filed‬ ‭within‬ ‭ten‬ ‭(10)‬ ‭days,‬ ‭the‬ ‭decision‬ ‭of‬ ‭the‬ ‭Impartial‬ ‭Hearing‬ ‭Officer‬ ‭shall‬
‭become‬‭final.‬ ‭Additional‬‭information‬‭regarding‬‭the‬‭Board’s‬‭review‬‭on‬‭appeal‬‭of‬
‭an Impartial Hearing Officer’s decision is found in §6.05.06, below.‬

‭6.05.06‬ ‭Procedure for Impartial Hearing‬

‭1.‬ ‭Standard of Review‬
‭At‬ ‭the‬ ‭hearing,‬ ‭the‬ ‭administration‬ ‭shall‬ ‭present‬ ‭evidence‬ ‭as‬ ‭to‬ ‭the‬
‭process‬‭utilized‬‭in‬‭reaching‬‭the‬‭administrative‬‭decision‬‭and‬‭the‬‭factual‬
‭basis‬ ‭on‬ ‭which‬ ‭the‬ ‭administrative‬ ‭decision‬‭was‬‭based.‬ ‭The‬‭Impartial‬
‭Hearing‬ ‭Officer‬ ‭shall‬ ‭uphold‬ ‭the‬ ‭administrative‬ ‭decision‬‭to‬‭terminate‬
‭or‬‭discipline‬‭an‬‭employee‬‭upon‬‭a‬‭finding‬‭of‬‭the‬‭applicable‬‭standard‬‭as‬
‭defined‬ ‭in‬ ‭§6.05.02.‬ ‭The‬‭employee‬‭shall‬‭then‬‭present‬‭particular‬‭facts‬
‭and‬‭arguments‬‭to‬‭support‬‭the‬‭employee's‬‭contention‬‭that‬‭the‬‭decision‬‭is‬
‭not supported by the applicable standard as defined in 6.05.02.‬
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‭The‬ ‭review‬ ‭of‬ ‭an‬ ‭administrative‬ ‭decision‬ ‭concerning‬ ‭a‬ ‭workplace‬
‭safety grievance shall be upheld if it has a reasonable basis in fact.‬

‭2.‬ ‭Impartial Hearing Officer‬
‭The‬ ‭Impartial‬ ‭Hearing‬ ‭Officer‬ ‭shall‬ ‭be‬ ‭chosen‬ ‭by‬ ‭the‬ ‭District‬ ‭from‬
‭either‬ ‭the‬ ‭staff‬ ‭or‬ ‭Commissioners‬ ‭of‬ ‭the‬ ‭Wisconsin‬ ‭Employment‬
‭Relations‬ ‭Commission‬ ‭or‬ ‭an‬ ‭ad‬ ‭hoc‬ ‭arbitrator‬ ‭selected‬ ‭from‬ ‭a‬ ‭list‬
‭provided by the WERC.‬

‭3.‬ ‭Impartial Hearing Officer Responsibilities and Authority‬
‭The Impartial Hearing Officer will do the following:‬

‭a.‬ ‭Screen‬‭the‬‭grievance‬‭and‬‭determine‬‭whether‬‭it‬‭falls‬‭within‬‭one‬
‭of‬ ‭the‬ ‭categories‬ ‭subject‬ ‭to‬ ‭the‬ ‭grievance‬ ‭procedure‬ ‭and‬
‭whether it has been timely filed.‬

‭b.‬ ‭Notify‬ ‭the‬ ‭parties‬ ‭of‬ ‭the‬ ‭time‬ ‭and‬ ‭location‬ ‭for‬ ‭the‬ ‭hearing‬ ‭at‬
‭least two (2) weeks before the hearing.‬

‭c.‬ ‭Subpoena‬ ‭witnesses‬ ‭as‬ ‭necessary‬ ‭to‬ ‭ensure‬ ‭their‬ ‭testimony‬
‭when requested by either party.‬

‭d.‬ ‭Make‬ ‭evidentiary‬ ‭findings‬ ‭and‬ ‭conclusions.‬ ‭In‬ ‭the‬ ‭case‬ ‭of‬ ‭a‬
‭grievance‬ ‭related‬ ‭to‬ ‭a‬ ‭termination,‬ ‭a‬ ‭teacher‬ ‭contract‬
‭non-renewal‬ ‭under‬ ‭Wis.‬ ‭Stat.‬ ‭§‬ ‭118.22,‬ ‭an‬ ‭administrator‬
‭contract‬ ‭non-renewal‬ ‭under‬ ‭Wis.‬ ‭Stat.‬ ‭§‬ ‭118.24,‬ ‭or‬‭discipline,‬
‭the‬ ‭Impartial‬ ‭Hearing‬ ‭Officer‬ ‭shall‬ ‭determine‬ ‭whether‬ ‭a‬ ‭full‬
‭evidentiary‬ ‭hearing‬ ‭is‬ ‭needed‬ ‭to‬ ‭afford‬ ‭the‬ ‭employee‬
‭procedural‬ ‭due‬ ‭process,‬ ‭and,‬‭if‬‭so,‬‭shall‬‭allow‬‭the‬‭grievant‬‭to‬
‭present‬ ‭evidence,‬ ‭call‬ ‭and‬ ‭question‬ ‭witnesses,‬ ‭cross-examine‬
‭adverse‬ ‭witnesses,‬ ‭obtain‬ ‭copies‬ ‭of‬ ‭evidentiary‬ ‭materials‬ ‭and‬
‭argue‬ ‭their‬ ‭case.‬ ‭The‬‭rules‬‭of‬‭evidence‬‭shall‬‭not‬‭apply‬‭at‬‭any‬
‭hearing,‬‭but‬‭the‬‭Impartial‬‭Hearing‬‭Officer‬‭may‬‭exclude‬‭or‬‭limit‬
‭irrelevant,‬ ‭repetitive,‬ ‭or‬ ‭redundant‬ ‭evidence‬ ‭or‬ ‭any‬ ‭evidence‬
‭lacking‬‭probative‬‭value.‬ ‭The‬‭Impartial‬‭Hearing‬‭Officer,‬‭in‬‭the‬
‭conduct‬ ‭of‬‭the‬‭proceeding,‬‭shall‬‭be‬‭mindful‬‭of‬‭the‬‭desire‬‭for‬‭a‬
‭speedy and inexpensive resolution of any appeal.‬

‭e.‬ ‭If‬ ‭the‬ ‭grievance‬ ‭is‬ ‭meritorious,‬ ‭in‬ ‭whole‬ ‭or‬‭in‬‭part,‬‭determine‬
‭what‬ ‭relief‬ ‭is‬ ‭necessary‬‭to‬‭provide‬‭recompense‬‭to‬‭the‬‭grievant‬
‭in‬ ‭a‬ ‭grievance‬ ‭that‬ ‭involves‬ ‭termination,‬ ‭contract‬ ‭nonrenewal‬
‭under‬ ‭Wis.‬ ‭Stat.‬ ‭§§‬ ‭118.22‬ ‭or‬ ‭118.24,‬ ‭or‬ ‭discipline.‬ ‭In‬ ‭a‬
‭grievance‬ ‭concerning‬ ‭workplace‬‭safety,‬‭determine‬‭what‬‭action‬
‭is‬‭necessary‬‭to‬‭correct‬‭the‬‭hazardous‬‭condition.‬ ‭The‬‭Impartial‬
‭Hearing‬ ‭Officer‬ ‭may‬ ‭not‬ ‭award‬ ‭attorney’s‬ ‭fees‬ ‭or‬ ‭litigation‬
‭expenses against the District at any time for any reason.‬

‭f.‬ ‭The‬ ‭Impartial‬ ‭Hearing‬ ‭Officer‬ ‭shall‬ ‭be‬ ‭confined‬ ‭to‬
‭consideration‬‭of‬‭the‬‭precise‬‭issue(s)‬‭submitted‬‭on‬‭the‬‭grievance‬
‭form,‬ ‭shall‬ ‭apply‬ ‭the‬ ‭applicable‬ ‭standard‬ ‭of‬ ‭review‬ ‭in‬
‭§6.05.06(A),‬‭and‬‭shall‬‭have‬‭no‬‭authority‬‭to‬‭determine‬‭any‬‭other‬
‭issue‬ ‭or‬ ‭make‬ ‭observations‬ ‭or‬ ‭declarations‬ ‭of‬ ‭opinion‬ ‭which‬
‭are not directly essential in reaching the determination.‬
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‭g.‬ ‭The‬ ‭hearing‬ ‭shall‬ ‭be‬ ‭recorded‬ ‭using‬ ‭an‬ ‭audio‬ ‭recorder‬ ‭or‬ ‭a‬
‭court‬ ‭reporter.‬ ‭The‬ ‭grievant‬ ‭shall‬ ‭be‬‭given‬‭the‬‭opportunity‬‭to‬
‭have‬ ‭the‬ ‭hearing‬ ‭conducted‬ ‭in‬ ‭open‬ ‭session,‬ ‭subject‬ ‭to‬ ‭such‬
‭other‬ ‭legal‬ ‭requirements‬ ‭relating‬ ‭to‬ ‭confidentiality‬ ‭or‬‭privacy,‬
‭which‬‭may‬‭apply‬‭to‬‭the‬‭subject‬‭matter‬‭of‬‭the‬‭hearing,‬‭e.g.‬‭pupil‬
‭confidentiality.‬

‭h.‬ ‭The‬‭Impartial‬‭Hearing‬‭Officer‬‭shall‬‭issue‬‭a‬‭written‬‭decision‬‭no‬
‭more‬ ‭than‬ ‭thirty‬ ‭(30)‬ ‭days‬ ‭after‬ ‭the‬ ‭hearing‬ ‭is‬ ‭concluded,‬
‭unless‬ ‭the‬ ‭Impartial‬ ‭Hearing‬ ‭Officer‬ ‭notifies‬ ‭the‬ ‭parties‬ ‭that‬
‭more time is needed and the reasons therefore.‬

‭i.‬ ‭The‬ ‭Impartial‬ ‭Hearing‬ ‭Officer‬ ‭shall‬ ‭inform‬ ‭the‬ ‭parties‬
‭that‬‭an‬‭appeal‬‭of‬‭the‬‭decision‬‭may‬‭be‬‭taken‬‭to‬‭the‬‭Board‬
‭if‬ ‭filed‬ ‭within‬ ‭ten‬ ‭(10)‬ ‭days‬ ‭of‬ ‭the‬ ‭receipt‬ ‭of‬ ‭the‬
‭decision‬‭of‬‭the‬‭Impartial‬‭Hearing‬‭Officer,‬‭and‬‭that‬‭if‬‭no‬
‭appeal‬ ‭is‬ ‭timely‬ ‭filed,‬ ‭the‬ ‭decision‬ ‭of‬ ‭the‬ ‭Impartial‬
‭Hearing Officer shall become final.‬

‭6.05.07‬ ‭Procedure‬ ‭for‬ ‭Board‬ ‭Review‬ ‭on‬ ‭Appeal‬ ‭of‬ ‭Impartial‬
‭Hearing Officer’s Decision‬

‭A.‬ ‭A‬‭party‬‭aggrieved‬‭by‬‭the‬‭decision‬‭rendered‬‭by‬‭the‬‭Impartial‬‭Hearing‬‭Officer‬‭may‬
‭file‬‭a‬‭written‬‭appeal‬‭with‬‭the‬‭Board‬‭within‬‭ten‬‭(10)‬‭days‬‭of‬‭receiving‬‭the‬‭Impartial‬
‭Hearing‬ ‭Officer’s‬ ‭decision.‬ ‭If‬ ‭no‬ ‭appeal‬ ‭is‬ ‭filed‬ ‭within‬ ‭ten‬ ‭(10)‬ ‭days,‬ ‭the‬
‭Impartial Hearing Officer's decision shall become final.‬

‭B.‬ ‭Except‬ ‭for‬ ‭grievances‬ ‭involving‬ ‭an‬‭employee‬‭termination‬‭(regardless‬‭of‬‭whether‬
‭the‬ ‭employee‬ ‭has‬ ‭a‬ ‭contract‬ ‭for‬ ‭a‬ ‭definite‬ ‭term)‬ ‭or‬ ‭teacher‬ ‭or‬ ‭administrator‬
‭contract‬ ‭non-renewal‬‭under‬‭Wis.‬‭Stat.‬‭§§‬‭118.22‬‭or‬‭118.24,‬‭the‬‭Board‬‭may,‬‭at‬‭its‬
‭sole‬‭discretion,‬‭assign‬‭an‬‭appeal‬‭panel‬‭of‬‭at‬‭least‬‭three‬‭members‬‭of‬‭the‬‭Board,‬‭for‬
‭the purpose of considering appeals under the grievance procedure.‬

‭C.‬ ‭The‬ ‭Board‬ ‭President‬ ‭shall‬ ‭give‬ ‭ten‬ ‭(10)‬ ‭days‬ ‭notice‬ ‭to‬ ‭the‬ ‭parties‬ ‭of‬ ‭an‬ ‭appeal‬
‭hearing‬ ‭before‬ ‭the‬ ‭Board‬ ‭or‬ ‭appeal‬ ‭panel,‬ ‭if‬ ‭such‬ ‭a‬ ‭hearing‬ ‭is‬ ‭necessary.‬ ‭The‬
‭Board‬‭or‬‭appeal‬‭panel‬‭shall‬‭review‬‭the‬‭grievance‬‭on‬‭the‬‭record‬‭established‬‭by‬‭the‬
‭Impartial‬ ‭Hearing‬ ‭Officer‬ ‭unless‬ ‭it‬ ‭determines‬ ‭that‬ ‭additional‬ ‭information‬ ‭is‬
‭needed.‬ ‭Each‬ ‭party‬ ‭may‬ ‭make‬ ‭a‬ ‭brief‬ ‭oral‬ ‭presentation‬ ‭to‬ ‭the‬ ‭Board‬ ‭or‬ ‭appeal‬
‭panel‬‭to‬‭summarize‬‭their‬‭position.‬ ‭The‬‭appeal‬‭hearing‬‭shall‬‭be‬‭recorded‬‭and‬‭shall‬
‭be‬ ‭held‬ ‭in‬ ‭closed‬ ‭session,‬ ‭unless‬ ‭the‬ ‭parties‬ ‭are‬ ‭allowed‬ ‭to‬ ‭present‬ ‭additional‬
‭information,‬‭in‬‭which‬‭case‬‭the‬‭grievant‬‭shall‬‭be‬‭given‬‭the‬‭opportunity‬‭to‬‭have‬‭the‬
‭evidentiary‬ ‭portion‬ ‭of‬ ‭the‬ ‭appeal‬ ‭hearing‬ ‭conducted‬ ‭in‬ ‭open‬ ‭session,‬ ‭subject‬ ‭to‬
‭such‬ ‭other‬ ‭legal‬ ‭requirements‬ ‭relating‬ ‭to‬ ‭confidentiality‬ ‭or‬ ‭privacy,‬ ‭which‬ ‭may‬
‭apply to the subject matter of the hearing, e.g. pupil confidentiality.‬

‭D.‬ ‭The‬ ‭Board‬ ‭or‬ ‭appeal‬ ‭panel‬ ‭shall‬ ‭make‬ ‭every‬ ‭reasonable‬‭effort‬‭to‬‭meet,‬‭consider‬
‭and‬ ‭decide‬ ‭the‬ ‭appeal‬ ‭within‬ ‭sixty‬ ‭(60)‬ ‭days‬ ‭after‬ ‭receipt‬ ‭of‬ ‭the‬ ‭appeal.‬ ‭The‬
‭Board‬‭or‬‭appeal‬‭panel‬‭may‬‭affirm,‬‭reverse,‬‭or‬‭modify‬‭the‬‭administrative‬‭decision.‬
‭The‬‭Board‬‭shall‬‭review‬‭the‬‭record‬‭created‬‭by‬‭the‬‭Impartial‬‭Hearing‬‭Officer‬‭under‬
‭the applicable standard set forth in §6.05.02.‬
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‭E.‬ ‭The‬‭Board‬‭or‬‭appeal‬‭panel‬‭shall‬‭make‬‭every‬‭effort‬‭to‬‭send‬‭to‬‭the‬‭grievant‬‭and‬‭the‬
‭District‬‭Administrator‬‭a‬‭written‬‭statement‬‭of‬‭its‬‭decision‬‭within‬‭a‬‭reasonable‬‭time‬
‭after hearing the appeal.‬

‭F.‬ ‭The Board’s decision on appeal shall be final.‬
‭G.‬ ‭This‬ ‭policy‬ ‭is‬ ‭not‬ ‭intended‬ ‭to‬ ‭create‬ ‭substantive‬ ‭rights‬ ‭enforceable‬‭in‬‭federal‬‭or‬

‭state‬ ‭court,‬‭but‬‭rather‬‭serves‬‭as‬‭a‬‭policy‬‭guideline‬‭for‬‭the‬‭District‬‭with‬‭respect‬‭to‬
‭the discipline and termination of employees.‬

‭H.‬ ‭This‬ ‭policy‬ ‭does‬ ‭not‬ ‭preclude‬‭employees‬‭from‬‭enforcing‬‭any‬‭right‬‭under‬‭federal‬
‭and state law pursuant to statutory enforcement mechanisms.‬

‭6.05.08‬ ‭Retaliation Prohibited‬

‭No‬ ‭reprisals‬ ‭of‬ ‭any‬ ‭kind‬ ‭shall‬ ‭be‬ ‭taken‬ ‭by‬ ‭the‬ ‭Board‬‭or‬‭by‬‭an‬‭employee‬‭of‬‭the‬‭District‬
‭against‬ ‭any‬ ‭party‬ ‭in‬ ‭interest‬ ‭or‬ ‭other‬‭employee‬‭on‬‭account‬‭of‬‭their‬‭filing‬‭a‬‭grievance‬‭or‬
‭participating in a filed grievance.‬
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‭APPENDIX A - SAFE HARBOR POLICY‬

‭It‬‭is‬‭our‬‭policy‬‭and‬‭practice‬‭to‬‭accurately‬‭compensate‬‭employees‬‭and‬‭to‬‭do‬‭so‬‭in‬‭compliance‬‭with‬
‭all‬ ‭applicable‬ ‭state‬ ‭and‬ ‭federal‬ ‭laws.‬ ‭To‬ ‭ensure‬‭that‬‭you‬‭are‬‭paid‬‭properly‬‭for‬‭all‬‭time‬‭worked‬
‭and‬ ‭that‬ ‭no‬‭improper‬‭deductions‬‭are‬‭made,‬‭you‬‭must‬‭record‬‭correctly‬‭all‬‭work‬‭time‬‭and‬‭review‬
‭your payroll promptly to identify and to report all errors.‬

‭Review Your Paycheck‬

‭We‬ ‭make‬ ‭every‬ ‭effort‬ ‭to‬ ‭ensure‬ ‭our‬ ‭employees‬ ‭are‬ ‭paid‬ ‭correctly.‬ ‭Occasionally,‬ ‭however,‬
‭inadvertent‬ ‭mistakes‬ ‭can‬ ‭happen.‬ ‭When‬ ‭mistakes‬ ‭do‬ ‭happen‬ ‭and‬ ‭are‬ ‭called‬ ‭to‬ ‭our‬ ‭attention‬
‭within‬ ‭the‬ ‭fiscal‬ ‭year,‬ ‭we‬ ‭promptly‬ ‭will‬ ‭make‬ ‭any‬ ‭correction‬ ‭that‬ ‭is‬ ‭necessary.‬ ‭Please‬‭review‬
‭your‬ ‭paycheck‬ ‭when‬ ‭you‬ ‭receive‬ ‭it‬ ‭to‬ ‭make‬ ‭sure‬ ‭it‬ ‭is‬ ‭correct.‬ ‭If‬ ‭you‬ ‭believe‬ ‭a‬ ‭mistake‬ ‭has‬
‭occurred or if you have any questions, please use the reporting procedure outlined below.‬

‭Non-exempt Employees‬

‭If‬ ‭you‬ ‭are‬ ‭eligible‬ ‭for‬ ‭overtime‬‭pay‬‭or‬‭extra‬‭pay,‬‭you‬‭must‬‭maintain‬‭a‬‭record‬‭of‬‭the‬‭total‬‭hours‬
‭you‬‭work‬‭each‬‭day.‬ ‭These‬‭hours‬‭must‬‭be‬‭accurately‬‭recorded‬‭on‬‭either‬‭your‬‭electronic‬‭or‬‭paper‬
‭timesheet‬‭provided‬‭by‬‭the‬‭District.‬ ‭At‬‭the‬‭end‬‭of‬‭each‬‭pay‬‭period,‬‭you‬‭should‬‭timely‬‭submit‬‭your‬
‭electronic‬ ‭or‬ ‭paper‬ ‭timesheet‬ ‭for‬ ‭verification‬ ‭and‬ ‭approval.‬ ‭When‬‭you‬‭receive‬‭each‬‭paycheck,‬
‭please‬‭verify‬‭immediately‬‭that‬‭you‬‭were‬‭paid‬‭correctly‬‭for‬‭all‬‭regular‬‭and‬‭overtime‬‭hours‬‭worked‬
‭each‬‭workweek.‬ ‭You‬‭should‬‭not‬‭work‬‭any‬‭hours‬‭outside‬‭of‬‭your‬‭scheduled‬‭work‬‭day‬‭unless‬‭your‬
‭supervisor‬‭has‬‭authorized‬‭the‬‭unscheduled‬‭work‬‭in‬‭advance.‬ ‭Do‬‭not‬‭start‬‭work‬‭early,‬‭finish‬‭work‬
‭late,‬ ‭work‬ ‭during‬ ‭a‬ ‭meal‬ ‭break‬ ‭or‬ ‭perform‬ ‭any‬ ‭other‬ ‭extra‬ ‭or‬ ‭overtime‬ ‭work‬ ‭unless‬ ‭you‬ ‭are‬
‭authorized‬‭to‬‭do‬‭so‬‭and‬‭that‬‭time‬‭is‬‭recorded‬‭on‬‭your‬‭timesheet.‬ ‭Employees‬‭are‬‭prohibited‬‭from‬
‭performing‬ ‭any‬ ‭“off-the-clock”‬ ‭work.‬ ‭“Off-the-clock”‬‭work‬‭means‬‭work‬‭you‬‭may‬‭perform‬‭but‬
‭fail‬ ‭to‬ ‭report‬ ‭on‬ ‭your‬ ‭timesheet.‬ ‭Any‬‭employee‬‭who‬‭fails‬‭to‬‭report‬‭or‬‭inaccurately‬‭reports‬‭any‬
‭hours worked will be subject to disciplinary action, up to and including termination.‬

‭Exempt Employees‬

‭If‬‭you‬‭are‬‭classified‬‭as‬‭an‬‭exempt‬‭salaried‬‭employee,‬‭you‬‭will‬‭receive‬‭a‬‭salary‬‭which‬‭is‬‭intended‬
‭to‬ ‭compensate‬ ‭you‬ ‭for‬ ‭all‬ ‭hours‬ ‭that‬ ‭you‬ ‭may‬ ‭work‬ ‭for‬ ‭the‬ ‭District.‬ ‭This‬ ‭salary‬ ‭will‬ ‭be‬
‭established‬‭at‬‭the‬‭time‬‭of‬‭hire‬‭or‬‭when‬‭you‬‭become‬‭classified‬‭as‬‭an‬‭exempt‬‭employee.‬ ‭You‬‭will‬
‭receive‬‭your‬‭full‬‭salary‬‭for‬‭any‬‭workweek‬‭in‬‭which‬‭work‬‭is‬‭performed.‬ ‭However,‬‭your‬‭salary‬‭is‬
‭subject to certain deductions.  For example:‬

‭●‬ ‭Family and Medical Leave absences (either full or partial day absences);‬
‭●‬ ‭Unpaid disciplinary suspensions;‬
‭●‬ ‭The first or last week of employment in the event you work less than a full week; or‬
‭●‬ ‭Liquidated damages for breach of contract.‬

‭Your‬‭salary‬‭also‬‭may‬‭be‬‭reduced‬‭for‬‭certain‬‭types‬‭of‬‭deductions,‬‭such‬‭as:‬‭your‬‭portion‬‭of‬‭health,‬
‭dental,‬‭life‬‭insurance‬‭or‬‭disability‬‭premiums;‬‭flex‬‭plan‬‭contributions,‬‭state,‬‭federal‬‭or‬‭local‬‭taxes,‬
‭social security; Wisconsin Retirement System or voluntary contributions to a 403(b)/457 plan.‬
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‭To Report Violations of This Policy, Communicate Concerns, or Obtain More Information‬

‭It‬‭is‬‭a‬‭violation‬‭of‬‭the‬‭District’s‬‭policy‬‭for‬‭any‬‭employee‬‭to‬‭falsify‬‭a‬‭timesheet,‬‭or‬‭to‬‭alter‬‭another‬
‭employee’s‬ ‭timesheet.‬ ‭It‬ ‭is‬ ‭also‬ ‭a‬ ‭serious‬ ‭violation‬ ‭for‬ ‭any‬ ‭employee‬ ‭or‬ ‭manager‬ ‭to‬ ‭instruct‬
‭another‬‭employee‬‭to‬‭incorrectly‬‭or‬‭falsely‬‭report‬‭hours‬‭worked‬‭or‬‭alter‬‭another‬‭employee’s‬‭time‬
‭card‬ ‭to‬ ‭under-‬ ‭or‬ ‭over-report‬‭hours‬‭worked.‬ ‭If‬‭any‬‭supervisor‬‭or‬‭employee‬‭instructs‬‭you‬‭to‬‭(1)‬
‭incorrectly‬‭or‬‭falsely‬‭under-‬‭or‬‭over-report‬‭your‬‭hours‬‭worked,‬‭(2)‬‭alter‬‭another‬‭employee’s‬‭time‬
‭records‬ ‭to‬ ‭inaccurately‬ ‭or‬ ‭falsely‬ ‭report‬ ‭that‬ ‭employee’s‬ ‭hours‬ ‭worked,‬ ‭or‬ ‭(3)‬ ‭conceal‬ ‭any‬
‭falsification‬‭of‬‭time‬‭records‬‭or‬‭to‬‭violate‬‭this‬‭policy,‬‭do‬‭not‬‭do‬‭so‬‭.‬ ‭Instead,‬‭report‬‭it‬‭immediately‬
‭to the Director of Human Resources.‬

‭If‬ ‭you‬ ‭have‬ ‭questions‬ ‭about‬ ‭deductions‬ ‭from‬ ‭your‬ ‭pay,‬ ‭please‬ ‭contact‬ ‭Payroll‬‭immediately.‬ ‭If‬
‭you‬ ‭believe‬ ‭your‬ ‭wages‬ ‭have‬ ‭been‬ ‭subject‬ ‭to‬ ‭any‬ ‭improper‬ ‭deductions‬ ‭or‬ ‭your‬ ‭pay‬ ‭does‬ ‭not‬
‭accurately‬‭reflect‬‭all‬‭hours‬‭worked,‬‭you‬‭should‬‭report‬‭your‬‭concerns‬‭immediately‬‭to‬‭Payroll.‬ ‭If‬
‭you‬ ‭have‬ ‭not‬ ‭received‬ ‭a‬ ‭satisfactory‬ ‭response‬ ‭within‬ ‭five‬ ‭business‬ ‭days‬ ‭after‬ ‭reporting‬ ‭your‬
‭concern‬ ‭to‬ ‭Human‬ ‭Resources‬‭and‬‭you‬‭are‬‭unsure‬‭who‬‭to‬‭contact‬‭to‬‭correct‬‭the‬‭problem,‬‭please‬
‭immediately contact the Director of Human Resources.‬

‭Every‬ ‭report‬ ‭will‬ ‭be‬ ‭fully‬ ‭investigated‬ ‭and‬ ‭corrective‬ ‭action‬‭will‬‭be‬‭taken,‬‭up‬‭to‬‭and‬‭including‬
‭termination of any employee(s) who violates this policy.‬

‭In‬ ‭addition,‬ ‭the‬ ‭District‬ ‭will‬ ‭not‬ ‭allow‬ ‭any‬ ‭form‬ ‭of‬ ‭retaliation‬ ‭against‬ ‭individuals‬ ‭who‬ ‭report‬
‭alleged‬ ‭violations‬ ‭of‬ ‭this‬ ‭policy‬ ‭or‬ ‭who‬ ‭cooperate‬ ‭in‬ ‭the‬ ‭investigation‬ ‭of‬ ‭such‬ ‭reports.‬
‭Retaliation‬ ‭is‬ ‭unacceptable.‬ ‭Any‬ ‭form‬ ‭of‬ ‭retaliation‬ ‭in‬ ‭violation‬ ‭of‬ ‭this‬ ‭policy‬ ‭will‬ ‭result‬ ‭in‬
‭disciplinary action, up to and including termination.‬
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‭APPENDIX B - ACKNOWLEDGMENT AND RECEIPT‬
‭OF EMPLOYEE HANDBOOK‬

‭I have received a copy of the Oregon School District Employee Handbook (the “Handbook”).‬

‭I agree to review the Handbook thoroughly and to familiarize myself with its contents annually.‬
‭I understand that I am responsible for knowing and complying with the policies and terms‬
‭contained in this Handbook, and to keep informed of any changes to this Handbook.‬

‭I understand that nothing contained in this Handbook is intended to create any contractual right,‬
‭express or implied, to employment or to any particular term or condition of employment.‬

‭I understand that the Oregon School District reserves the right to revise, update, amend or‬
‭terminate any policy or term in this Handbook at any time.‬

‭__________________________________________________‬ ‭_____________________‬
‭Employee Name (please print)‬ ‭Primary Location‬

‭__________________________________________________‬ ‭_____________________‬
‭Employee Signature‬ ‭Date‬

‭(Please return this signed and dated Acknowledgement of Receipt to your Immediate Supervisor.‬
‭You may wish to keep a copy for your records.)‬
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