THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

¥ VIRTUS Online:

Registration Instructions
Diocese of Reno

Before completing Protecting God’s Children training, all
participants must first register with VIRTUS Online.

Go to the Diocesan Safe Environment website at:

https://www.highdesertcatholic.org/safeenvironment/

scroll down to the tab labeled “Training Requirements” and click the
tab. You will then click on the VIRTUS Registration tab by selecting
the tab in your preferred language.

To register or view an upcoming training session, select the link and search the Reno Diocese.

VIRTUS'
Excellence

Builds
Trust

Registro en linea

or Call Tracey at 775-326-9445 or Lizzy at 775-326-9420.

Create a user ID and a password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred user ID is already taken,
please choose another user ID. We suggest the use of email
addresses as the username. If you had an account in the past,
please click on RECOVER ACCOUNT or call the Safe Environment
office at (775) 326-9445 for additional support.

Click Continue to proceed.

If you already have a VIRTUS Account, you may reset your password or recover your user ID here: RECOVER ACCOUNT
or you may contact the Helpdesk or call 888-847-8870.

ROMAN CATHOLIC

DIOCESE OF RENO

Pleasa create a user id and password that you will use to access your account

1. Create a user ID - it must be 4 or more characters, and it is case sensitive.
2. Create a password - it must be 8 or more characters, and it is case sensitive.

Create a User ID: | |

Create  Password:

| continue |

Provide all the information requested on the screen.

Several fields are required, such as: First, Middle & Last Name,
Email address, Home Address, City, State, Zip, Phone Number, and
Date of Birth.

(Note: Do not click the back button or your registration will be lost.)

Click Continue to proceed.

If you do not have an email address, consider obtaining a free email account at
yahoo.com, google (Gmail), or any other free service. This is necessary for your
VIRTUS Coordinator to communicate with you. If you cannot obtain an email
address, please contact the Safe Environment Office by phone at (775)326-9445.

Please provide the information requestsd below

DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST

| Please enter your name as it appears on your driver's license, passport or other government-issued ID, and we need your full, legal name.

Salutation | - Please select - v/
Furst Nama:
Ful Middle Name
Last Name:
Nickname:
Suiffix | - Praase salect if applicable - v
Email :
Home Address
Horme Address Cont'd
City
State: |~ Salact - v
ZIP/Postal Code. r
Daytime Phone:
Ext

(555-555-5555)

Evening Phone

Call Phone
Date of Birth L
Contnue

Select the Primary location where you work or volunteer by clicking
the downward arrow and highlighting the location and your
associated Role(s).

Click Continue to proceed.
Note: If you serve at multiple diocesan locations, you will be prompted to select
those additional locations in future screen(s).)

In this step, DO NOT select the location of your training session - you will pick that later.

We are asking for the primary location where you work or volunteer.

Please select the primary location where you work or volunteer.

Location: | - Please select - v]

[ Continue |

Select the role(s) associated with the location you have selected.
Select from the roles displayed on the screen.

Please select at least one primary role you perform at this location

CCNN employee
[ Employee (Parish/Parochial)

Employess who work for the Diocese of Rena only. This applies to parishes and
alamentary schools.

Employee (Diocesan/Eparchial)
Employees who work for the Diocese of Reno only. This applies to Bishop
Manogue, Our Mather of Sorrows Cemetery, and Catholic Charities.

Volunteer

=

Priest

1 Deacon

I Candidate for ordination

Educator
Salaried teachers, principals, and administrators in the Diocese of Reno schools
oniy.
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%VIRTUS @W Registration Instructions

Diocese of Reno

Se|ect Of you have any additiona' ro'es you perform at your |ocati0n Please select any additional roles you perform at this location

Mass Ministry
Ushers, Lectors, Aitar Servers (18+), Eucharistic Ministers, and Choir.

Provide a title which briefly explains your function as a volunteer or B erafa parish congregatin
employee before pressing Continue

Religious Education Catechist
Religious Educators and aides in the classroom (not Directors of Religious
Education)

Religious Education Volunteer Support
Religious Education Support Staff Volunteer who does not have an active
classroom teacher/aid role, however, does work with or around youth.

Scouts or American Heritage Club

Seminarian

If you have a fille within this organization, please enter it below.
If you da ot have a titks, please briefly describe whal you do for this organization

Title or Position of Service:

Continue

Select YES, if you need to add secondary/additional locations and You have chosen following locations and roles:

ro|es_ Immaculate Conception (Sparks)
* Volunteer ¥

Otherwise, if your list of locations is complete, select NO.
Are you associated with any other locations?

YES NO

Please answer Yes or No to the three questions presented.

Are you a parent or guardian of a child under 187

Are you a parent or guardian of a child under 18? o
Do you interact with, work with or come into contact with minors Do you interact with, work with or come into contact with minors of this

archdiocese/dioceselreligious organization?

and/or vulnerable adults of this archdiocese/diocese/religious Yes

organization? 2 No
. . . . . Do you interact with, work with or come into contact with vulnerable adults of this
Do you interact with, work with or come into contact with vulnerable archdioceseldioceselreligious organization?

adults of this archdiocese/diocese/religious organization? ‘ ";BS
ONo
Do you manage, SUperVise or oversee employees or volunteers on Do you manage, supervise or oversee employees or volunteers on behalf of this
behalf of this archdiocese/diocese/religious organization in any ?if*\',‘;:f°es""d'°°ese"e"9'°”5°’9"’“'“"°“ in any capacity?
capacity? ONo

| Continue |

Click Continue to proceed.

Manual - Diocese of Reno

All registrants must please read the Manual — Diocese of Reno

v Diocese of Reno

To proceed, please check the box underneath the document and
provide your electronic signature and today’s date.

Click Continue to proceed.
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All registrants must please read the Policy on Sexual Misconduct
— Diocese of Reno.

To proceed, please check the box underneath the document and
provide your electronic signature and today’s date.

Click Continue to proceed.

Policy on Sexual Misconduct - Diocese of Reno

= PolicyonSexual.. 1 /12 —  a6%  + (5> LA - ]

Problems viewing PDF? Download

B The undersigned hereby acknowledges receipt on the date written below of a copy of the Policy on Sexual Misconduct promuigated
by the Diocese of Reno. | acknowledge that if any questions are raised when | read this policy, | will contact the Diocesan Personnel
Administrator. | furthermare agree to conduct myself in accordance with said policy.

Please provide an electronic signature to confirm you have read
the Diocese of Reno Policy on Sexual Misconduct

Full Name (first, middle andlasty: | (John D. Smith)

[ Continue |

Please answer Yes or No to:

Have you had a background check in the past five years for the
Diocese of Reno?

Have you already attended a VIRTUS Protecting God's Children Session?

| YES | | NO |

If you chose NO during the previous step, you will be presented with
a list of upcoming VIRTUS Protecting God’s Children instructor-led
sessions scheduled for the Diocese of Reno and the option to
select a Protecting God’s Children for Adults online training session.

When you find the instructor-led session training you wish to attend
or the accessible online training, click the circle -- and then click
Complete Registration.

If you chose YES, you will be presented with a list of all instructor-
led VIRTUS sessions conducted in the Diocese of Reno.

Choose the session you attended by clicking the downward arrow
and highlighting the session -- then click Complete Registration.

You are now about to enter the secure website of Selection.com
Prior to submitting your background check, select the tab | need to
enter my FULL LEGAL name if the name you provided on your
profile does not match your legal full name.

If your legal full name was entered on your profile, click Continue

Enter all the necessary information on the next page.

Please select the session you wish to attend

") Protecting God's Children Online Awareness Session 4.0

) Protecting God's Children Online Awareness Session 4.0 (Spanish)

7y Protecting God's Children for Adults
Where: St. Thomas Aquinas Cathedral (Reno)
310 West Second Street

When: Wednesday, May 28, 2025
3:00 PM

Estimated length of session: 3 hrs
Spaces remaining: unlimited

Language: This session will be conducted in English
Wheelchair accessible: Yes
Contact: JO ANN M THOMPSON (7753292571)

Your registration is not complete

You must complete a background check

A3 part of our efforts to create and maintain & safa environment for tha children and vokntaers of our diocese. we have chosan Sabection com@ o do all our background checks.

Itis important to submit your full legal name to run a proper background check
This is the information you entered

First: registration
Middle:
Last: test

Do you need to update this information to match your FULL, LEGAL name?

Ineed to enter my FULL, LEGAL nams

If you entered your full, legal name and are ready to continue, click the button below

Continua
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%VIRTUS @W Registration Instructions

Diocese of Reno

After completing the background check you will be prompted to
complete the Protecting God’s Children Training if you opted to do

the online training. You may begin the training at this time. Please note that you will notified via email each month and required to complete 24 bulletins
for two years, and then a final email reminder to complete a re-certification online training

module.

Online Training Modules

If you have not begun the training or would like to begin at another
time, please follow the next steps.

To begin your online training, please click the title of your assigned training
Protecting God's Children® Online Awareness Session 4.0
Assigned: 06/02/2022

Due: 06/16/2022

Other Languages Available (You may change versions)
Otros idiomas disponibles (puede cambiar versiones)

Change to: Protecting Goed's Children® Online Awareness Session 4.0 (Espariol)

If you did not complete the training at the time of registration or

partially completed the Protecting God’s Children Online Awareness Training Bulletins e Ty Tralning History Background Checks

Session 4.0 please log back into your Virtus Account by going on = iQ = :
= ‘e &

You are current on You have 1 online madule assigned You have attended 2 sessions No action needed at this time
your training bulletins

You have not completed any modules

You will then enter your login information. Once logged in you will be
brought to your Home page.

Required Documents Contacts My Info Reporting Abuse
Your Home page will show multiple green boxes. Under the Current =
Training box, you will see blue text. Click the blue text to access the == @
train Ing . Your documents are current Your primary eontact Your primary location 4 e

Tracey .
Sabe Emin Your primary role y

If you are missing any other requirements the boxes will appear in

red. Please complete the requirements as needed.

Safe Environment Contacts:
N . A PROGRAM AND SERVICE OF
Tracey Collamer, Director: 775-326-9445 (English) THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.

Lizzy Ramos, Admin Assistant: 775-326-9420 (English & Spanish) .. ® .
Email: safeenvironment@catholicreno.org }{ ] \/ I R l I S

Virtus Help: helpdesk@virtus.org
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