| Have Windowy 11, Now What?

There are some customizations you can make to help make Windows 11 work more efficiently for

you. The following customizations can be done in any order so please feel free to jump around as

necessary.

The Windows Button is going to be frequently referred to in this tutorial. It is located in the

middle of your task bar to the left of the search field.

i= Q Search /. L

Adding Printers

There are no printers installed with Windows 11. To add a
printer, click on the Windows Button and type in
\\printserver (please use the slash above the enter key,
not the one to the left of the shift key) and then press the
Enter key or select Open.

\\printserver

This will bring up a list of all the available printers in the district. They are listed alphabetically by

building.

AC - Allen Creek MC - Mendon Center

BE - Barker Road East MH - Mendon High School

BM - Barker Road Middle School PR - Park Road

CM - Calkins Road Middle School SH - Sutherland High School

JR - Jefferson Road TM - Transportation and Maintenance
LM - Lomb Building TR -Thornell Road

The two copier pools are not installed by default either, you will need to add those, and any other
district printers you would like access to. Printers can be added at any time, you do not need to

add them all at once.

Last Modified: 6/12/25




M printserver X 4+ - g 2 T
4 (] l,_,] > Search printserver Q
Once you find the printer you Nosot 8 Viewe e ® oeis
would like to add from the A Home a=== CM-E24-COLOR == CM-F22-BW === CM-F25-BW-ROR4
list, double click on the name B Galley
=== (CM-GYM-COLOR-191942 == CM-LGI-BW === CM-LIB-BW
i > @ Guinevere - Pitt: _N — =
of the printer. - - - |
@=== CM-LIB-COLOR @=== CM-NURSE-MFD === CM-REGISTRAR-BW |
mowip | P = = !
i Downloads # @ COPIER-POOL-A a===. COPIER-POOL-B === JR-101-COLOR
& Documents # — oo— _.=
B Pictures  # = JR-113A-BW @=== JR-1138-COLOR-42662 === JR-214-COLOR
= = =
© Music » = - =
== R-217-BW = R-LIB-BW @=== JR-MAILRM-COLOR-42666
e = =
303 items EQ
!

You will briefly see a window that says it’s installing the printer. Once it is done, you will see the

following window:
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[ Printer Document View

Document Name Status Owner Pages Size Submitted
C
1
— =

The printer is now installed and ready for you to use. You can continue to add additional printers
or close the window to continue with your work.

"ahag,ing, Printers
(Removing, Setting Dejault, efc.)

Start by clicking on the Windows Q printe

Button and start typing “printer” until & @ ool Apes  Documents  Web  Settings  Pe B Fe)
Printers & scanners appears as an
Best match

option, then click on it to open. _
| @ Printers & scanners

System settings

Settings Printers & scanners

System settings

@ Add a printer or scanner

Let Windows manage my default @ open
printer

— Get quick help from web
/%% Find and fix problems with printing >
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You should see all of the printers you have

added in the window that opens.

If you want to remove a printer you no
longer need access to, click on the name
of the printer. You will see a Remove
button in the top right corner of the
following window, click on it to remove it

& = Settings

Add a printer or scanner
BE-314-COLOR-123816 on printserver

=

BE-316-BW-123805 on printserver

(]

BE-324-COLOR-123818 on printserver

Toner/ink low

L]

COPIER-POOL-A on printserver
61 document(s) in queue

]

COPIER-POOL-B on printserver
103 document(s) in queue

L]

RT3

Bluetooth & devices > Printers & scanners

Add device

from your list. Printers can be

(v = Settings
readded at any time. ! :
y > Printers & scann > JR-113A-BW on printserver
JR-113A-BW on printserver Remove
5 Printer status: Idle
JR-113A-BW on printserver settings
Open print queue Q

If you would like to set a default printer, fi
to the bottom of the list until you see the

preferences section. Toggle the “Let Windows manage

my default printer” to “Off”.

Let Windows manage my default printer

Select the printer you want to set as defa

In the top right, click onthe Setas — |
default button. If you do not see this
button, the “Let Windows manage my
default printer option” is enabled, you
need to turn it off before setting the
default printer.

Print test page

& = Ssettings

rst scroll down

= SH-TECHSERV-MFD on printserver

Printer

= Snagit 2023

Printer preferences

Bluetooth & devices > Printers & scanners

SetUp

Let Windows manage my default printer

off @

Data charges may apply

ult from the list of printers.

Download drivers and device software over metered connections

- — Settings

Printer status: Idle

BE-316-BW-123805 on printserver settings

Open print queue
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> BE-316-BW-123805 on printserver

Set as default

Remove
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Once itis set as the default, you will see the printer status change to say default and you will also
see it say Default in the list of printers.

& = setings

Bluetooth & devices > Printers & scanners

PR A
p n printserver Set as default Re Add a printer or scanner Add device
Printer status: Default

BE-314-COLOR-123816 on printserver >

L]

BE-316-BW-123805 on printserver
Default

i

== BE-324-COLOR-123818 on printserver
Toner/ink low

Adding Appd Using the Company Portal

With the move to Windows 11, the district no longer has custom images for different

departments and instead, teachers are able to get the software they need from the Company
Portal. It can take a little while after the install for some of the apps to appear, if they are not
available after 12 hours, please submit a help desk ticket.

Click on the Windows Button and start typing S s
company until you see Company Portal € @ scoo poes Docmens o setings P o -
appear, then click on it to open it up. \ Bestnaich
| (¥ f::“Pany Portal @
Apps Company Portal
»« Database Compare > fep
7% Spreadsheet Compare > @ open
B Command Prompt N Z sync this device
9~ - o x|
Home @ Notifications

Find the application you would like to install. If it is not

Recently published apps Seeall
N a k

Zoom Workplace. PaintNET 5.1.2
6.3.54827 dotPDN 1LC

under Recently published apps you can click on Apps

F 3 3

in the left panel to open all of the available apps.

Your devices See all
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Click on the Install button to install the software.

App details

B8 o |
z
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e important notes T — @
i i ®  Help & suppont ." Management Service Intu
apply (in the example shown only i \m‘iﬁmcxpmmsmﬁche,
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In the Description you
about the software, i

install this application).

Description

B Setiings
SO Compary Porial I P TSrORD SCH0OLS Search apps g - B X
You will see a progress bar as =
. . L. A (@ Home > o Installing.. 1%
the application is installing. R
Installation time will vary based & oewnioss supaes
on the application. = D . App details
@  Help & support . Version 6.03...
Date Published 8/27/...
TI-Nspire CX Premium Teacher Management ServicsInturie
Software
Company Portal PITTSFORD SCHOOLS Search apps a - o X
When you see it say =
Installing...100% it’s —&e== AR e e S 07
| 8B Apps
not done yet, please i
. | & Downloads & updates
be patient! D Devices App detail
\7,
@ Help & support . Version
Date Published
CompsnyPortal  PITTSFORD SCHOOLS Search apps e -

@ Home @ instalied
| 8 Apps
. . . L Downloads & u
The application is done when you see the = Ao dets
blue check mark, it says Installed and the =~ @ mosem - ==
button ChangeS to Unistall. TI-Nspire CX Premium Teacher Meigsient Senics iniie
Software

l Uninstall
Description

This software is only
licensed for math teachers.
Please submit a help desk
ticket to request that a
license be assigned to you.

3 Settings
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flccming, Presentation Mode

Installed apps
With Windows 11, the time it takes for your laptop to go into the

screensaver has been set and you are no longer able to change it. If you
find that this is an issue, you can use Presentation Mode to temp
prevent the screensaver from turning on.

Mobility Center

p Power Options
rily
Event Viewer
System

. . . Device Manager
Presentation Mode is part of the Windows M

right-click on the Windows Button.

ility Center. To accessiit,

Network Connections
Disk Management
Computer Management
Terminal

Select Mobility Center from the menu and the window will open. Jeminal Ghain)

Task Manager

Settings
File Explorer
Search

Run

Shut down or sign out

Desktop

== Q Search

‘ M8 Windows Mobility Center - X

[
i . A Battery status: ‘ -
| Display () m 4 < E‘ Primary

[ | brightness Kg & Mute @ f;’”’ charged ==l landscape

‘ . (100%)

Brightness Volume Battery Status Screen Orjefitation

Display No sync — )
W connected partnerships @&p Not presenting

Presentation mode is in the
bottom row. Click the
button to toggle it on and
off. You can customize

np»

‘ Power saver v Rotate screen

presentation mode, click on
the projector icon to open
the settings window.

Disconnect display Sync settings [ Turnon

External Display Sync Center Presentation Settings
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You can have the image change when you’re in
presentation mode, choose to Browse to select an
image you would like to appear whe

Click OK when you’re done with the setti

If you find that you will be using Presentation Mode

frequently, you can pin the Mobility Center to your task

bar. When Mobility Center is open, right-click on the
icon and choose Pin to taskbar.

ou’re presenting.

@3 Presentation Settings

[JJ1'am currently giving a presentation

When giving a presentation, your computer stays awake, system
notifications are turned off, and the following settings are applied.

When | am giving a presentation:
Turn off the screen saver

[C) Set the volume to:

GShow this background:

img50

Img_5453

Penguins in Snow |
B presentation mode image

Browse... Position: Center

N

v

OK

Cancel

[ Windows Mobility Center

[ <7 Pin to taskbar

* Close window

Edﬁe Favovitesr Bar

By default, the favorites bar does not appearin
Microsoft Edge. If you would like to have

access to this, start by clicking on the three —]
dots in the top right corner and selecting
Settings from the menu.
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H H H Settings -
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You can choose other settings for the appearance in this section as well, but to enable the

Favorites bar, scroll down until you see Customize toolbar.

a @ O |B Login X €83 Settings +
< © @ Edge | edgey//settings/appearance C a3
) Your browser is managed by your organization
Settings JCustomize toolbar
Q, search settings [ Show tab actions menu
@ rrofiles Hide title bar while in vertical tabs
@ Privacy, search, and services
Show vertical thbs for all current browser windows Tum on
| ® Appearance
D sidebar Show tab preyiew on hover
3 Start, home, and new tabs
@ v 5
@ share, copy and paste Show profile fcon in the title bar
@ Cookies and site permissions
€8 Default browser Show profilg type in the profile button Are you satisfied with seeing the prof
L Dow
2 Downloads Show briefdase icon on work profiles Areyou
& Family safel
& ly
A Languages
Show Workspaces
@ Pprinters
0 System and performance
Show favorites bar (=]
O Reset settings

= o X
m = ®
@
o
Turn off
@

Never v

Under Show favorites bar select the option you prefer. There is no need to save your preference,

you can close the settings tab and you will see your favorites bar.

Show favorites bar

Select which buttons to show on the toolbar:

(A Home button

~

Never v

Always
Never

Only on new tabs

PE. vuronn

st/ = L = ==
© @ DO B FHome-ritsfons schoois x [ - o x T
& C %) https://www.pittsfordschools.org INEER ¢ [ [}] = [} =
- —
GradeCam [@ IC % Canvas va IXL []CL EE Office365 [E) Login @ pdta @ IncidentiQ [Ij WinCapWeb > ) Other favorites I

MOBILE APP

DISTRICT HOME
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