
Building  High School EXAMPLE

Club/Organization Book Fines Number: 7001

Purpose

Activity Sponsor Ms. Smith

Sponsor email 
Sponsor contact #

Balance as of date: 6/22/20xx $    702.35

What happens to any funds remaining in the account at year end?

Roll forward to next fiscal year

Transfer to building/account

Transfer to other account, specify:

Activity Account Sponsor(s) Signature(s): Ms. Smith's signature Date 6/14/2018

Preparer's Signature: Secretary's Signature 6/14/2018

Building Administrator Signature: Principal Signature Date 6/14/2018

G/L Account number for deposits and disbursements:

Whenever there is a change in SPONSOR(S) a new form needs to be completed.  

The main office or building bookkeeper should retain the original and send a copy to Finance.

Southfield Public Schools

Internal Activity Group   Year End Balance

Sponsor #1 Sponsor #2 (if applicable)

Balance: 

x
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