
Hudson School District Background Check Form Instructions 
 

1.​ Log into Family Access: 
 (It is vital that each parent log into their own Family Access account). 

 
 

 
 

 



Fill out the form completely. (At the top of the form, the name of the first 
parent listed in Skyward will appear. But the form will be submitted for the 
parent whose name is in the actual form.) 

 
Once completed, click “Save” on the top right hand corner. Then click 
“Complete Step 1 and move to Step 2” at the top of the screen. (Note: 
parents may need to click “View Full Screen” to see this.) 
 
Then click “Submit Background Check Authorization” 

 
 
 
VERY IMPORTANT: 
In a two parent family and you both want to each fill out the Background 
Check Authorization, the second parent must follow these steps: 
 

1.​ Log into their own Family Access account. 
2.​ Go to Online Forms, click on “Background Check Authorization” and 

“View” 
3.​ Click on “Mark as Not Completed and make changes” 
4.​ Click on “View Full Screen”. At top of screen, click on “Edit Step1” 
5.​ Click on “Add” to add the second parent and fill out the form. 
6.​ Then click “Complete Step and Move to Step 2” at the top of the 

screen and click “Submit Background Check Authorization”. 


