Hudson School District Background Check Form Instructions

1. Log into Family Access:
(It is vital that each parent log into their own Family Access account).
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Fill out the form completely. (At the top of the form, the name of the first
parent listed in Skyward will appear. But the form will be submitted for the
parent whose name is in the actual form.)
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The volunteer Background Authorization Form is required only if 2 parent/guardian elects to velunteer in their child's building. This
document must be completed for each student. The queued background check will only be processed once the parent applies for a volunteer
opportunity with their child’s teacher or school.

The amended Fair Credit Reporting Act (1977) requires that we inform you that a background investigation may be conducted as part of our
screening or volunteer process. Upon your written request, within a reasonable amount of time, additional information as to the nature and scope of

the report (if one is made) will be provided. You have the right to request details of the report from the consumer reporting agency.

The information requested below is required to process your background check and is intended solely for that purpase.
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Student Name: Grade: Homeroom/ Advisor:

I'm Interested in Volunteering for the Following Activities (For Example: Chaperone, Classroom Volunteer, Guest Speaker):

Applicant Name: Birth Date: Social Security #:

Once completed, click “"Save” on the top right hand corner. Then click
“"Complete Step 1 and move to Step 2” at the top of the screen. (Note:
parents may need to click “View Full Screen” to see this.)

Then click “"Submit Background Check Authorization”

Submit Background Check
Authorization

VERY IMPORTANT:
In a two parent family and you both want to each fill out the Background
Check Authorization, the second parent must follow these steps:

[

. Log into their own Family Access account.

Go to Online Forms, click on “"Background Check Authorization” and
“View"”

. Click on “"Mark as Not Completed and make changes”

Click on “"View Full Screen”. At top of screen, click on “Edit Step1”
Click on “"Add"” to add the second parent and fill out the form.

Then click “"Complete Step and Move to Step 2” at the top of the
screen and click "Submit Background Check Authorization”.
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