
Employee Leave & Absences: Frequently Asked Questions 
 
1.​ Do I receive all of my allowed sick leave at the beginning of the school year / upon hire? 

​
No.  Sick leave is accrued monthly at a rate of 1.25 days.  If you are hired after the start 
of the school year, your allowed sick leave will be prorated in the first year. 
 

2.​ What happens to any sick leave I have left over at the end of a school year?​
​
​ Any remaining sick leave balance at the end of a school year is rolled over to the next ​
 ​ school year.  If your balance exceeds 60 days, any overage will rollover into your ​
 ​ Retirement Leave account. 
 
3.​ What is a Retirement Leave account? 
​
​ At the end of a school year, if your sick leave balance exceeds 60 days, those additional ​
​ days are rolled into your Retirement Leave account.  You will no longer have access to ​
 ​ those days for traditional use, but they can be submitted to TRS upon your retirement for ​
 ​ additional service credit. 
 
4.  ​ If I separate employment from Thomas County Schools, can my sick days be paid out? 
 
​ No.  Sick day balances are not payable upon employment separation. 
 
5.​ If I separate employment from Thomas County Schools and go to another Georgia ​
 ​ school system, can I take my sick days with me? 
 
​ Yes.  Up to 45 sick days can be transferred between Georgia school systems. 
 
6.​ Do I accrue sick days and personal days each school year? 
 
​ Personal days are not accrued.  Each school year, employees are allowed to use up to 3 ​
 ​ of their sick days for personal reasons.  Personal days are not in addition to sick days. 
 
7.​ What happens if I don’t take my personal days?  Do they rollover to the next school ​
 ​ year? 
 

Personal days do not build or rollover to the next school year.  If you don’t use your  
personal days, that just means you didn’t take the opportunity to use some of your sick 
days for personal reasons.  You will start the next school year with 3 personal days.​
​  

8.​ Why is the personal day I requested being processed as “employee pay” or unpaid? 
​ ​
​ As stated in #6, personal days ARE sick days.  If you do not have a sick leave balance, ​



 ​ you cannot take a paid personal day.  Another reason may be that you have requested ​
 ​ to take a personal day immediately before / after an employee holiday or on a scheduled ​
 ​ teacher workday.​
 
9. ​ If I need to take off work before I have accrued any paid leave, how will that affect my ​
 ​ pay? 
 
​ If you miss work and do not have a paid leave day to cover it, your pay will be docked or ​
 ​ reduced. 
 
10.​ If my position allows for the accrual of vacation days, do I receive all of my allowed ​
 ​ vacation leave at the beginning of the school year / upon hire?​  
 
​ No.  Vacation is accrued at a rate of 1 day per month beginning in July of each year. 
 
11.​ If my position allows for the accrual of vacation days, are those days payable to me if I ​
 ​ separate employment with Thomas County Schools? 
 

​ Yes.  Upon separation, your vacation day balance would be paid out to you based on ​
​ your daily rate of pay. 


