Field Trip Approval Process

A Field Trip Request Form must be completed, submitted to Carol Bacon, and approved before
any students leave the building or school grounds during the school day. This includes, but is
not limited to:

e Trips to destinations outside of the school district, whether for part or all of the school
day

e \Walking field trips to nearby parks or local businesses

e Any trips requiring bus transportation, including transportation to other buildings within
the district

Overnight Field Trips

Overnight trips require additional approval by the School Board prior to the trip taking place. The
School Board meets on the second Monday of each month, and forms must be submitted to
Carol at least six weeks in advance to ensure timely inclusion in the agenda.

Please reach out to Carol Bacon with any questions.



