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Students and Parents,

On behalf of the faculty and staff, I welcome you to Gilbert Elementary School. For those of you
joining our school for the first time, I would like to encourage you to become actively involved in your
child(ren)’s school. For those returning, it is my hope that you will still continue to support Gilbert
Elementary through frequent communication, special activities, and most of all, through ongoing
active participation. It is our sincere hope that you and your child(ren) have a successful and satisfying
school year.

The purpose of this handbook is to provide information regarding school procedures and identify ways
in which you and our staff working together can help your child have a successful school year.

This information will help to provide a background to enhance the quality of our future
communications. Parent newsletters will be sent home monthly and weekly updates will be sent
electronically via your child’s homeroom ClassDojo. Please also look for information on our school
website, our school’s and PTO Facebook pages, and school Dojo. These modes of communication are
designed to keep you informed about items of interest and scheduled events. You are also encouraged
to contact your child’s teacher or the school office as concerns arise throughout the school year. We are
happy to assist with questions you would like clarified or conditions that you believe can be improved.

At Gilbert Elementary, we are striving towards our lifelong guideline of growing responsible citizens
in an environment where we challenge Every Student, Every Day! Our guidelines go hand in hand
with Walker County Schools’ mission “To ensure ALL students graduate - Ready for College,
Ready for Work, Ready for Life!

Students, parents, and teachers working together is the only way we can achieve this lofty goal. We are
looking forward to working with you in an effort to provide your child with successful, dynamic, and
rewarding educational experiences.

Please feel free to contact me at (706) 638-2432 or email me at brandonmosgrove@walkerschools.org.

Sincerely,

Brandon Mosgrove
Principal



Gilbert Elementary
Student / Parent Handbook 2025-2026

Welcome to Gilbert Elementary School. We are very excited about the new school year. Our goal is
the positive growth and development of each child. Gilbert will provide a learning environment that
fosters respect for each child through an understanding of his/her individual needs - intellectual, social,
emotional, and physical. This handbook is specific to Gilbert Elementary and is designed to support
the Walker County School’s Handbook.

We encourage active participation by parents and community members. Let’s work together to make
this a meaningful, productive, and successful year for all of our students. If we can assist you at any
time or if you have a concern or suggestion, please contact us.

Our school wide theme at Gilbert is “Every Student Every Day”.

Our theme supports Walker County School’s mission statement:
To ensure ALL students graduate - Ready for College, Ready for Work, Ready for Life!

PLEDGE TO THE UNITED STATES AND GEORGIA FLAGS AND A MOMENT OF SILENCE

In accordance with state and local board policy, the opening of each school day shall begin with the
pledges to the United States and Georgia flags followed by a brief period of silent prayer or meditation.
The moment of silent prayer or meditation shall not be conducted as a religious service, but shall be an
opportunity for a silent prayer or meditation on a religious theme by those who are so disposed or a
moment of silent reflection on the anticipated activities of the day. No teacher, principal, or other
board employee shall require or prescribe any particular method or manner in which a student shall
participate in the silent period of silent prayer or meditation, but each student shall be absolutely free to
participate therein or not, in such manner or way as such student shall personally desire, consistent
with his or her beliefs, consistent with this policy.

Basic Daily Schedule
7:00 Doors open ~ Buses and cars may begin drop off ~ Breakfast begins
7:25 Car rider drop off ends
7:30 Tardy Bell - Students who arrive late may still get breakfast
1:30 No dismissal of students allowed until regular dismissal begins.

2:30 Student dismissal



SCHOOL TRAFFIC
The safety of the students should be a top priority for all. Please observe the following traffic rules:
PLEASE USE EXTREME CAUTION IN THESE AREAS.
Morning drop-off for car riders will be the side entrance to the gymnasium.
Please be careful when you let your children out of your car in the morning. Children should
not cross in front of another car. Single lanes for drop-off help ensure safety.

e Please use a marked parking spot in the front of the school if there is a need to visit the school
office. Do not use the front parking lanes for drop off of children.

e For afternoon pick-up, please follow the directions of those staff assigned to afternoon duty.
Please do not arrive on campus for regular pick-up prior to 1:30. Afternoon pick-up will be
in the front of the school. Please use extreme caution during the loading of students.

e Please ensure you, or anyone on your child’s emergency contact, has a car tag labeled with your

child’s name.

EMERGENCY CARDS

Emergency cards must be on file in the office. These are sent home the first day of school or are
completed online when a child is enrolled at a Walker County School. These should be completed and
returned immediately. During the school year, if any changes occur pertaining to this information,
please notify the school. We must have the necessary phone numbers to get in touch with parents or
guardians in an emergency. ONLY individuals listed on the emergency card may pick up your child
from school. The ONLY person allowed to make changes to the emergency card will be the parent who
signs the back of the card.

ATTENDANCE ABSENTEE / EARLY DISMISSAL / WALKING CHILDREN TO CLASS
Children should bring a written doctors’ / dentists’, etc excuse for being absent on the first day they
return to school to have their absence marked as EXCUSED. The excuse should state the dates the
child was absent and the specific reason for the absence. The parent or guardian must sign the excuse.
Should a child get sick at school, the child will be marked as EXCUSED for that day and the following
day.

Children may be temporarily excused from school: (1) in whose immediate family there is a death
which would reasonably necessitate absence from school; (2) on special and recognized religious
holidays observed by their faith; (3) a court order; (4) conditions rendering attendance impossible or
hazardous to student health or safety as determined by administration and school’s social worker.



Absence will be considered excessive when the student misses more than 7 days of unexcused or
parent notes/calls. An in-house truancy meeting will be scheduled once a child has either 7
unexcused, 7 parent notes/calls, or a combination of unexcused/parent notes/calls that total 7 absences.
Once a child reaches 10 total unexcused / parent calls/notes absences, the family will be referred to
Walker County Truancy Court. Please reference the Walker County Schools FYI pamphlet for
additional attendance procedures for all levels of absences.

Unavoidable conditions happen from time to time that will cause a student to be considered tardy to
school. Students must be seated in their classroom by 7:30 to not be considered tardy. A suggested goal
is to have students dropped off at school by 7:25 to allow enough time for breakfast and to make it to
class. Families will be provided with 7 tardies per semester. On the 8th tardy, an in-house truancy
meeting will be scheduled. If the child reaches 10 or more tardies per semester, the family will be
referred to Walker County Truancy Court.

Parents are not permitted to walk their child to class in the mornings, after the 7th day of school, or go
to the classroom to get their child in the event of an early dismissal at any time.. No child may be
dismissed after 1:30.

SPECIAL NOTES

Please send a note or call the school office if:
Your child needs to be dismissed early.
Your child is going home with another student.
Your child is riding a different bus or getting off at a different stop.
Someone else is picking up your child (that person must be listed on the Emergency Card).

These notes should be given to the teacher at the beginning of the school day.

CONDUCT EXPECTATIONS

All students are expected to conduct themselves in an orderly and respectful manner while at school.
If, however, a student is persistently disruptive, we reserve the right to employ firm discipline. Our
school discipline procedure conforms to both local and state policies. Due to the inability to supervise
any form of in-school suspension, all level 2 behaviors will result in Parent pick-up. If the child is
unable to be picked up for the level 2 behavior, the child may be suspended the following day. Level 2
behavior consists of persistent classroom infractions such as classroom disruptions, not following
procedures, horseplaying, disruptive behavior, etc. Immediate Level 2 infractions include fighting,
profanity, bullying, etc. and will result in an immediate office referral. Level 2 infractions will result in
a phone call and/or dojo message from either the Principal or Assistant Principal. From time to time,
your child’s teacher may use either the principal or assistant principal as a level 1 intervention. Please
note that your child’s teacher WILL communicate directly with you each time the administration is
needed for an intervention. Please note, the administration will not contact you in these instances
unless the behavior escalates.



SCHOOL BUS EXPECTATIONS

Riding a school bus is a privilege. All students on the bus are under the authority of the bus driver.
Students must obey the driver and bus rules. Failure to do so can result in a child not being permitted
to ride the bus. Students must get on and off the bus at the same place every day. In cases of
emergency, a student may ride the bus to another location or ride home with another student provided a
note has been received from the parents/guardians or someone on the office staff has talked directly
with the parents/guardians. A bus pass will be issued for the student in this situation. During the day,
if your plans change as to where your child is to go after school, please contact the office. Elementary
students 9 years and older may be let off the bus without an adult present provided that the
driver of the bus can CLEARLY see the child go inside the home.

GRADING /ASSESSMENTS / REPORT CARDS

At the midpoint and end of each nine-week grading period, directions on how to see your child’s
assessment report and/or report card via Infinite Campus will be shared. If contact with the teacher is
necessary, please communicate with your child’s teacher or call the school to arrange for a conference.

EXTRA CURRICULAR OPPORTUNITIES

Gilbert Elementary has prided itself on the extra curricular opportunities offered to our Gators. Listed
below are the extra curricular opportunities tentatively planned for the 2025-26 school year. Please
look for additional information to come throughout the year.

Choral Club, Art Club, Fellowship of Christian Athletes (FCA), Wellness Club, Cross Country / Track
Club.

PEANUT/NUT ALLERGY POLICY

Recognizing that ingestion or vapors from peanut/nuts may cause life-threatening reactions in students
with allergies to peanuts/nuts it is necessary to have a policy to protect these students. When
determined that a physician has diagnosed a student at Gilbert Elementary School with a peanut/nut
allergy the school will take precautions. For suggested snacks, please call the school at 706-638-2432.

CARE OF SCHOOL PROPERTY

Students are expected to do their part in taking care of school property and equipment including all
electronic devices. Abuse to the building, materials, or equipment should be reported to school
personnel. Any student who willfully defaces or destroys any school property shall be held responsible
for the damage.




VOLUNTEERS

Parents are urged to contact the school to volunteer their time and talents. We welcome your
enthusiasm and will make every attempt to utilize your talents in a manner that will be rewarding and
beneficial to the students, staff and you. Please contact our Family Involvement Specialist for more
information.

VISITORS

Parents and friends are encouraged to visit our school. State law requires that “ALL” visitors
(non-school employees) must report to the school office upon entering the school during the designated
school day. This applies any time students are in the building.

INCLEMENT WEATHER / SCHOOL CLOSINGS

In case of bad weather or other emergencies, please do not call the school. School phone lines must be
kept open. For information about school closings, please listen to WDEF radio (92.3 FM or 1370
AM), or the Chattanooga television stations. Please check our school website, ClassDojo, or listen for
a SchoolCast phone call. Please share with the front office when you change your phone number.

STUDENT INSURANCE

Student insurance is available to all students at the beginning of each school year. A brochure with
information about this program is sent home with every student the first day of school. We encourage
you to consider this voluntary enrollment for your child. The student accident plan provides coverage
for all accidents, which may occur on school grounds during the school day. A “full-time - 24 hour”
policy is also available.

FIRE DRILLS/SEVERE WEATHER AND LOCK DOWN DRILLS

Fire drills/severe weather drills will take place monthly. When the fire alarm is activated, students
should quietly go with their teacher to the designated area in an orderly manner and remain there until
the all-clear signal is given — two bells. There should be no talking during drills. At least two severe
weather drills and one lock down drill will be conducted during the school year.

BREAKFAST / LUNCH - Breakfast and Lunch will be provided free of charge.

Please schedule with your child’s teacher if you plan to bring cupcakes, cookies, etc. for birthdays.
Please ensure the items brought are store bought and ingredients are visible. Please ensure you first
check in with the office when coming on campus.

MEAL SUBSTITUTION

If your child needs to have substitutions or modifications made in his/her meals, due to a medical or
handicapping restriction, we will be pleased to make those changes. In order to do this, we must have
on file at the school a statement signed by a medical doctor which includes the food to be omitted from
the student’s diet and a choice of several foods that may be substituted. If the authorized substitute
foods are not normally kept in inventory, the parents should provide the substitute food prescribed by
the physician.



MEDICINE / MEDICAL INFORMATION

Medicine (including aspirin and Tylenol) cannot be dispensed unless it is brought from home along
with complete dosage information in the original container and with written parental consent.
Long-term administration of medicine requires parents to complete a medication permission request.
Parents must assume responsibility for informing the school of any medical condition a child may
have.

HEALTH SERVICES

As a part of the school health services program, students will receive the following health screening
services: vision and hearing screening for Grades 1, 3 and 5, and periodic pediculosis (head lice)
screening by school personnel as needed. Students found to have live bugs (head lice) will be asked to
be picked up and treated prior to the child’s return to school. The ability to learn can be affected by
vision, hearing or general health. Health screenings are not diagnostic, but are designed to identify
students who may have a problem of which they are not aware and that needs further evaluation by a
doctor or other health professional.

YEARBOOKS
The school yearbook will be compiled during the year. This is an excellent way to preserve school

memories forever. Information about purchasing a yearbook will be sent home in February or early
March.

SCHOOL PICTURES
School pictures will be taken twice during the school year. All students will have their picture made
and proofs for purchase will be sent home after each session.

VALUABLES AT SCHOOL - WHAT TO LEAVE AT HOME

School personnel try to prevent losses, but they are not responsible for students’ personal property.
Anything not needed for class should be left at home. This includes, but is not limited to, cameras, cell
phones, toys, knives, matches, lighters, chewing gum, electronic games, toy guns, etc. Toys should be
brought to school only with permission of the classroom teacher. Invitations to birthday parties or
non-related activities should be mailed from home, not distributed at school. Fireworks, tobacco
products, alcohol, knives, guns, and illegal drugs violate state and local laws. Students’ cell phones
will not be allowed on the Gilbert campus for the 2025 - 2026 school year. STUDENT CELL
PHONES WILL NOT BE PERMITTED ON SCHOOL PROPERTY INCLUDING SCHOOL
TRANSPORATION.




EQUAL EDUCATIONAL OPPORTUNITIES

It is the policy of the Walker County Board of Education to provide equal educational opportunities
without regard to race, sex, age, religion, national origin, handicapping condition, or veteran status in
its educational programs and activities. This includes but is not limited to, admissions, educational
services, financial aid, and employment.

FIELD TRIPS

Field trips are planned to enhance our curriculum. Parents are encouraged to support participation.
Trips are carefully planned by the teacher and approved by the administration and board of education.
Permission forms must be signed by a parent, or legal guardian before a child will be permitted to go
on a field trip. Students not participating are required to attend school that day unless he/she is ill. The
student not attending the field trip will be assigned to another classroom teacher for regular instruction.
Walker County provides for teacher discretion in allowing students the privilege of attending field trips
based upon the child’s demonstrated ability to daily follow the required code of conduct and all safety
procedures.

LIBRARY BOOKS

The care of books is the responsibility of each student. Unreasonable or intentional damage to library
books will result in fines or damage fees. Lost library books must be paid for and replaced. Fines for
damaged or lost books are based on the current replacement cost.

DRESS CODE

The Walker County Board of Education supports an educational environment for students, which is
safe, conducive to learning, and free of distractions. A student’s dress and personal appearance should
reflect dignity and pride in oneself and in the school. Toward this end students shall wear apparel,
which is appropriate for school and which will not interfere with the classroom or school operation.
Parents are encouraged to assist the school by monitoring their child’s clothing. Each school’s
administration has the right to evaluate a student’s clothing, hair color, etc. to determine whether an
item might be substantially likely to interfere with the function of the school. A parent/guardian or
student may request in writing an exception for medical reasons to this dress code. This written
request, along with supporting medical documentation, shall be given to the school principal for
determination of acceptance or rejection of the request. For the FY26 school year, students may not
cover their head with a hoodie while in the school building.



