
Payroll Schedule for Benefits 
Paydays: 15th and last day of each month 

Medical, Dental, Vision, Life, LTD, Flex, and other miscellaneous benefits deducted every paycheck 
 

 

24 Paychecks 
AST, Building Services, Cabinet, Class (260 days), Confidential, EPSS, Mechanics, Principals, Teachers 

Plan year July – June (12 months) divided over 24 paychecks: 7/15 to 6/30 
 

(Monthly Amount) / 2 = Paycheck Deduction Amount 
 

 

20 Paychecks 
EPSS (school year only), Teachers 

Plan year July – June (12 months) divided over 20 paychecks: 9/15 to 6/30 
 

(Monthly Amount) x 12 months / 20 = Paycheck Deduction Amount 
 

 

18 Paychecks  

Class (< 260 days), Food Service, MSEA, Transportation 
Plan year July – June (12 months) divided over 18 paychecks: 9/30 to 6/15 

 

(Monthly Amount) x 12 months / 18 = Paycheck Deduction Amount 
 

 

Integrated VEBA/HRA 
Integrated VEBA/HRA Contributions are made monthly on the 15th of each month 

20 Paychecks: July and August contributions will take place in September 
18 Paychecks: July, August, and September will take place in October 

 

 

New Employees 
Employees hired part way through the plan year will not owe for previous months of coverage in that plan year. A 

calculation will be performed to deduct only the amount you owe through June: 
 

 Example: (Monthly Amount) x 10 months / 18 = Paycheck Deduction Amount 
 

 

Important to note… 
Full-time school year only employees retain active benefits over the summer with the expectation they will return to a 
full-time position in the fall. However, if an employee resigns/retires/terminates from their full-time position over the 
summer, benefits terminate at the end of the month in which they last worked their full-time school year (benefit eligible) 
assignment*. Seasonal/summer work performed outside of a regular school year position, including summer training, 
does not extend benefit eligibility through the summer. 
 
*Exception: Teachers who fulfill their assignment through the end of the school year will retain active benefits through 
August 31st. 20-paycheck teachers who leave the district before paying for July and August coverage will receive an invoice 
for premiums owed after their final paycheck on 6/30. 


