Guidelines for Students with Multiple
Lost/Stolen or Damaged Devices

Damage to Laptops
Parents are financially responsible for any intentional or negligent damage to the laptop.

-> 1st Damage: Parent/Guardian is contacted notifying them that their student has a damaged device and
will be charged a fee$. A new device will be issued once payment has been received and they will be
made aware that a new chromebook will NOT be issued if damaged a 2nd time.

- 2nd Damage: When this happens, it is considered intentional damage, and the parent is financially
responsible for paying the cost of repair per agreement and no Chromebook will be reissued. The
student will then be provided with access to a device for in-school use only and will not be allowed to
take the device home or if the device is removed entirely the student will only be able to do paperwork
for the remainder of the school year.

Each situation will be decided on a case-by-case basis by the administration.

Multiple Lost Laptops
- 1st Lost Device: If the Chromebook is stolen or missing, the student must report it to the IT office within

24 hours. The parent/guardian will be notified and a police report will be filed if the device is not found.
A new chromebook may be issued.
= 2nd Lost Device: Parent/Guardian is notified and is financially responsible for paying for the cost of the
device replacement. The student will then be provided with access to a device for in-school use only
and will not be allowed to take the device home or if the device is removed entirely the student will only
be able to do paperwork for the remainder of the school year.
Each situation will be decided on a case-by-case basis by the administration.

Chromebook found and turned into IT Office
Abandoned or Misused Devices
-> 1st incident: Chromebook is returned to the student and Ms.Kassy will explain proper use/care of the
device. Possible future consequences explained if the Chromebook is found alone or brought back to
the IT room by a Teacher or Staff member.
= 2nd incident: Detention during elective will be issued to the student for negligence
- 3rd incident: Chromebook will be considered neglect and no chromebook will be issued back to the
student. The student will then complete all classroom and assignments on paper for the remainder of
the school year.

Not Returning Items during End of Year Collection
At the end of the year, all students must turn in the chromebook and charger.

=> Students that do not turn in an item will not be issued that item the following school year.
-> Chromebooks are the property of HISD, and students are required to surrender their Chromebook or
Charger to teachers,administrators, and other authorized HISD personnel when asked.

HP $661.00
Chromebook
Student Name Grade:
Charger $32.00

Parent Signature Date: Carry Case | $38.00




Pautas para Estudiantes con Varios Dispositivos
Perdidos, Robados o Danados

Daiios a las computadoras
Los padres son financieramente responsables de cualquier dafno intencional o negligente a la

computadora.

-> 1er Dano: Se contacta al Padre/Tutor para notificarles que su estudiante tiene un dispositivo dafado y
se le cobrara una tarifa $. Se emitird un nuevo dispositivo cuando se haya recibido el pago y se les
informara que NO se emitira un nuevo Chromebook si se dafa por segunda vez.

- 2° Dafio: Cuando esto sucede, se considera dafio intencional, y el padre es financieramente
responsable de pagar el costo de la reparacién segun el acuerdo y no se volvera a emitir ningun
Chromebook. Luego, el estudiante tendra acceso a un dispositivo solo para uso en la escuela y no se
le permitira llevar el dispositivo a casa, o si el dispositivo se retira por completo, el estudiante solo
podra hacer el papeleo durante el resto del afio escolar.

Cada situacion sera decidida caso por caso por la administracion.

Multiples portatiles perdidos
-> 1° Dispositivo Perdido: Si el Chromebook es robado o extraviado, el estudiante debe reportarlo a la

oficina de IT dentro de las 24 horas. Se notificara al padre/tutor y se presentara una denuncia policial si
no se encuentra el dispositivo. Es posible que se emita un nuevo Chromebook.

-> 2° Dispositivo Perdido: Se notifica al Padre/Tutor y es financieramente responsable de pagar el costo
del reemplazo. Luego, el estudiante tendra acceso a un dispositivo solo para uso en la escuela y no se
le permitira llevar el dispositivo a casa, o si el dispositivo se retira por completo, el estudiante solo
podra hacer el papeleo durante el resto del afio escolar.

Cada situacion sera decidida caso por caso por la administracion.

Chromebook encontrado y entregado a la Oficina de IT
Dispositivos abandonados o mal utilizados
-> Ilerincidente: El Chromebook se devuelve al estudiante y la Sra. Kassy explicara el uso/cuidado
adecuado del dispositivo. Explicacion de las posibles consecuencias futuras si un profesor o un
miembro del personal encuentra el Chromebook solo o lo lleva de vuelta a la oficina de IT.
- 2°%incidente: L a detencién sera emitira al estudiante por negligencia.
= 3er incidente: El Chromebook se considerara negligencia y no se devolvera ningun Chromebook al
estudiante. Luego, el estudiante completara todo el aula y las tareas en papel durante el resto del afio
escolar.

No devolver articulos durante la recoleccién de fin de aino
Al final del afio, todos los estudiantes deben entregar el Chromebook y el cargador.
= Los estudiantes que no entreguen un articulo no recibiran ese articulo el siguiente afio escolar.
-> Los Chromebooks son propiedad de HISD, y los estudiantes deben entregar su Chromebook o
Charger a los maestros, administradores y otro personal autorizado de HISD cuando se les solicite.

HP $661.00

. Chromebook
Nombre del Estudiante Grado:

Cargador $32.00

Firma del Padre/Tutor Fecha: Bolsa $38.00
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