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ARTICLE I​
PURPOSE 

 
Section 1. Parties: This Agreement is entered into between Independent School District No. 2144 ("District") and the 
Service Employees International Union Local 284 ("exclusive representative" or "union"), pursuant to and in 
compliance with the Public Employment Labor Relations Act of 1971 as amended ("PELRA"), to provide the terms 
and conditions of employment for Custodial, Grounds, and Maintenance, employees of the District during the 
duration of this Agreement. 
 
 

ARTICLE II 
RECOGNITION OF EXCLUSIVE REPRESENTATIVE 

 
Section 1. Recognition: In accordance with PELRA, the District recognizes Service Employees International Union 
Local 284 as the exclusive representative for Custodial, Grounds, and Maintenance employees of the District who 
are "public employees" within the meaning of Minnesota Statutes section 179A.03, subdivision 14, excluding 
supervisory, confidential, and managerial employees. The exclusive representative will have those rights and duties 
as prescribed by PELRA and as described in this Agreement. 
 
Section 2. Appropriate Unit: The exclusive representative represents all employees of the District who are in the 
appropriate unit as defined in Article III, Section 2 of this Agreement and as certified by the Commissioner of the 
Bureau of Mediation Services. 
 
 

ARTICLE III 
DEFINITIONS 

 
Section 1. Terms and Conditions of Employment: "Terms and conditions of employment" means the hours of 
employment, the compensation therefore, including fringe benefits except retirement contributions or benefits, and 
the employer's personnel policies affecting the working conditions of the employees. 
 
Section 2. Description of Appropriate Unit: For the purpose of this Agreement, the appropriate unit means all 
"custodial, grounds, and maintenance, employees who are employed by the District and are public employees within 
the meaning of Minnesota Statutes Section 179A.03, subdivision 14, excluding supervisory, confidential, and 
managerial employees. 
 
Section 3. Other Terms: Terms not defined in this Agreement will have those meanings as defined by PELRA. 
 
 

ARTICLE IV 
SCHOOL BOARD RIGHTS 

 
Section 1. Inherent Managerial Rights: The exclusive representative recognizes that the School Board is not required 
to meet and negotiate on matters of inherent managerial policy. All management rights and management functions 
that are not expressly relinquished in this Agreement are reserved to the District. The District's inherent managerial 
rights include, but are not limited to, the right to direct overall operations of the school system; to establish 
reasonable work rules, regulations, and schedules of work; to select, assign, and direct employees; and to take 
reasonable actions that the District deems to be necessary in emergency situations. 
 
Section 2. Management Responsibilities: The exclusive representative recognizes the right and obligation of the 
School Board to efficiently manage and conduct the operation of the school district within its legal limitations and 
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with its primary obligation to provide educational opportunity for the students of the school district. 
 
Section 3. Effect of Laws, Rules and Regulations: The exclusive representative recognizes that all employees 
covered by this Agreement must perform the services prescribed by the School Board and are governed by the laws 
of the State of Minnesota, and by school board rules, regulations, directives and orders, issued by properly 
designated officials of the school district. The exclusive representative also recognizes the right, obligation and duty 
of the School Board and its duly designated officials to promulgate rules, regulations, directives and orders from 
time to time as deemed necessary by the School Board insofar as such rules, regulations directives and orders are 
not inconsistent with the terms of this Agreement. The exclusive representative also recognizes that the School 
Board, all employees covered by this Agreement, and all provisions of this Agreement are subject to the laws of the 
State of Minnesota, federal laws, rules and regulations of the State Board of Education, and valid rules, regulations 
and orders of State and Federal governmental agencies. Any provision of this Agreement found to be in violation of 
any such laws, rules, regulations, directives or orders shall be null and void and without force and effect. 
 
 

ARTICLE V 
EMPLOYEE RIGHTS 

 
Section 1. Right to Views: Nothing contained in this Agreement will be construed to limit, impair, or affect the right of 
any employee or representative to the expression or communication of a view, grievance, complaint, or opinion on 
any matter related to the conditions or compensation of public employment or their betterment, so long as the same 
is not designed and does not interfere with the full, faithful, and proper performance of the duties of employment or 
circumvent the rights of the exclusive representative. 
 
Section 2. Right to Join: Pursuant to PELRA, employees have the right to form and join labor or employee 
organizations, and have the right not to form and join such organizations. Employees in an appropriate unit have the 
right by secret ballot to designate an exclusive representative for the purpose of negotiating grievance procedures 
and the terms and conditions of employment for employees of such a unit with the District. 
 
Section 3. Request for Dues Check-Off: Each employee has the right to request and be allowed dues check off for 
the Union. The employee request must be in the form of a written authorization or electronic sign up. The Union will 
provide the District with the appropriate form of authorization. The District agrees to honor and implement the 
dues-checkoff authorizations submitted by the Union and agreed to by the employee. The District will adhere to the 
specific provisions in each dues check-off authorization regarding the duration, renewal, procedure for revocation, 
amount of dues deducted (including premier member), and all other provisions agreed to by the employee as stated 
in the authorization. Such dues will be remitted to the Union bi monthly. The Union agrees to defend and indemnify 
the District for any claim arising out of the District's compliance with Article V, Section 3. 
 
Section 4. Union Access to Information: The District will provide the union list of employees in the bargaining unit, 
including names, addresses, work phone numbers, work location (building), position, classification, wage schedule 
placement, date of employment, and work email addresses. The District will inform the union of all new hires within 
eight business days after the new hire begins performing duties for the District. Additionally, the District will allow a 
Union designated representative to meet in person with newly hired employees for thirty minutes within thirty 
calendar days from the date of hire, during new employee orientations or (if the District does not conduct new 
employee orientations) at individual or group meetings. All employees participating in these meetings will be in pay 
status. The District will provide at least a ten day notice in advance of an orientation. Meetings may be held virtually 
or for longer than 30 minutes only by mutual agreement of the District and the Union. 
 
Section 5. Annual Union Meeting: During the first week of August, employees may voluntarily choose to use their 
unpaid meal period to attend a meeting that is run by the union. The District will make a room available for this 
meeting, if the union reserves the room in accordance with District policy. Employees will not be paid for time spent 
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attending the union meeting. 
 
 

ARTICLE VI 
RATES OF PAY 

 
Section 1. Rates of Pay: 

Subd. 1. The following wage schedule applies for the period of July 1, 2025 through June 30, 2026: 
 

Base 
Step 

Custodian​
Class 1 

Grounds 
Delivery 
Class 2 

Assistant​
Custodian 

Class 3 

Maintenance  
Technician 

Class 4 

Head 
Custodian 

Class 5 
1 19.67 20.86 21.13 28.13 25.82 
2 20.26 21.26 21.55 28.64 26.26 
3 20.85 21.64 22.02 28.87 26.67 
4 21.25 22.21 22.61 29.44 27.24 
5 22.20 22.79 23.19 30.08 27.85 
6  23.19 23.65 30.59 28.36 
7  24.20 24.69 31.89 29.61 

*As of July 1, 2025 WCC Day time custodian will follow Class 3 Rates of Pay 
 

Subd. 2. The following wage schedule applies for the period of July 1, 2026 through June 30, 2027: 
 

Base 
Step 

Custodian​
Class 1 

Grounds 
Delivery 
Class 2 

Assistant​
Custodian 

Class 3 

Maintenance  
Technician 

Class 4 

Head 
Custodian 

Class 5 
1 20.17 21.36 21.63 28.63 26.32 
2 20.76 21.76 22.05 29.14 26.76 
3 21.35 22.14 22.52 29.37 27.17 
4 21.75 22.71 23.11 29.94 27.74 
5 22.70 23.29 23.69 30.58 28.35 
6  23.69 24.15 31.09 28.86 
7  24.70 25.19 32.39 30.11 

 
 
Boiler’s License / Differentials: 
 

Special Every custodian should get their "special" license. 

2nd Class All Lead and Assistant Custodians, plus anyone doing boiler checks need to have 
their 2nd class license. 

 

 Special 2nd Class 1st Class Chief CPO 2nd Shift CLHS Head 
Custodian 

All Custodians $0.25 $0.65 $0.90 $1.15 $1.00 $0.50 $0.75 

  
Employees will be paid per hour for the highest stained boiler license as indicated in the chart above. Prior approval 
is required prior to seeking reimbursement for a training/class for a license. Second shift is defined as shifts that 
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begin at 2:00pm or after on a workday. 
 

Subd. 3. Step Movement: During the duration of this Agreement, employees will advance one step on the 
wage schedule on July 1 of each contract year. Those employed before February 15 will qualify for the full 
next step. Those employed on February 15 or later will not qualify for step movement. In the event a 
successor Agreement is not entered into before this Agreement expires, an employee will continue to be 
compensated according to the current rate until a successor Agreement is ratified. 

 
Subd. 4. Pay Frequency: Employees shall be paid twice a month. 
 
Subd. 5. Overtime: Employees will receive one and one-half (1.5) times their regular rate of pay for all hours 
worked in excess of forty (40) hours per week. For purposes of calculating overtime, the work week is 
Sunday through Saturday. Actual hours worked and holidays will be counted as hours worked when 
determining ove11ime obligations in a given week. Overtime will be calculated to the nearest fifteen 
minutes. 

 
Subd 6: Assignment of Overtime: Activities requiring overtime will be set up on a rotating basis by the 
building lead with the approval of the administration. Regular employees shall be afforded the opp01tunity 
to perf01m all ove11ime work in their assigned building. If no employee in the building is available for the 
ove11ime, the overtime will be offered district wide to other bargaining unit employees. 

 
 
Section 2. Longevity: An employee will receive the following increases to the hourly rates included in the salary 
schedule when the employee begins the indicated number of consecutive years of service to the District, effective 
on July 1. An employee whose actual anniversary date is July 1 through December 31 will receive longevity pay 
sta11ing July 1 before the employee's actual anniversary date. An employee whose actual anniversary date is from 
January 1 through June 30 shall receive longevity pay starting July I following the employee's actual anniversary 
date. 

Ll 8th through 11th year $1.45 
L2 12th through 16th  year $1.55 
L3 17th year through 20th year $1.65 
L4 21st year & beyond $1.75 

 
Section 3. Mileage Reimbursement: The District will reimburse employees at the IRS approved rate when the Director 
of Buildings and Grounds directs them to use their personal vehicle to travel between school sites during their duty 
day. 
 
Section 4 . Uniform Allowance: For new employees, three uniform shirts and $175(prorated on start date) toward the 
cost of work footwear, outerwear, or additional uniforms after successful completion of a 30-day probationary 
period. Replacement uniforms will be provided upon return of the damaged uniform. Upon leaving employment with 
the district, employees must turn in their uniform shirts. The District will pay up to $250.00 per school year toward 
the cost of work footwear, outerwear, or additional uniforms. Receipts must be provided to the District before the 
employee will be reimbursed. Each request for reimbursement must be approved by the Director of Building and 
Grounds. 
 
Section 5. Movement Between Pay Scales: An employee who moves from one job to another job with a higher pay 
scale will be placed on the new scale at the first step which reflects a rate at least $.50 (fifty cents) per hour higher 
than the rate the employee earned on the original scale. An employee who moves from one job to another job with a 
lower pay scale will be placed on the new scale at the step that causes the least amount of pay reduction to the 
employee. Employees who change classification at any time during the year will retain their original seniority date 
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and will be eligible for step movement without respect to the classification change. This Section will also apply 
when the District assigns an employee to substitute temporarily for a Head Custodian. 
 
Section 6. Call Back: If an employee is called into work for a reason other than conducting a building check on a day 
on which the employee was not otherwise scheduled to work, the employee will receive a minimum of three hours at 
one and one-half (1.5) times the employee's regular rate of pay by submitting a claim and verification form to the 
Director of Buildings & Grounds. If an employee is called back to work after completing a regular shift and leaving 
the premises, the employee will receive a minimum of one hour at one and one-half (1.5) times the employee's 
regular rate of pay. If the employee works more than the one-hour minimum, the employee will get paid for the hours 
the employee works. An employee who is called into work under this paragraph may tum in a mileage claim in 
compliance with District policy governing mileage reimbursement. 
 
Section 7. Building/Boiler Check: If an employee is assigned to conduct a building check/boiler check on a day or at 
a time when the employee was not otherwise scheduled to work, the District will pay the employee for a minimum of 
two (2) hours per boiler/building at the employee's regular rate of pay, unless the employees works more than forty 
hours during the work week, in which case Article VI, Section 1, subdivision 5 will apply. 
 
 

ARTICLE VII​
LEAVES OF ABSENCE 

 
Section 1. Sick Leave: Full-time employees will earn sick leave at the rate of one day per month and may accumulate 
a maximum of 70 days of unused sick leave. Part-time employees will earn sick leave on a prorated basis. Sick leave 
allowed will be deducted from accumulated sick leave. When an employee accumulates the maximum of 70 days of 
unused sick leave, the District will treat any sick days that are earned but cannot be used because they are above the 
maximum of 70 days as follows: Fifty percent of any days not used in a given school year will be put into an 
incentive account which will be payable to the individual upon leaving employment from the District at the 
employee's current hourly rate of pay at the time of employment. The days will be converted to hours each year so 
when the employee leaves District employment, that number of hours will be paid at the current hourly rate directly 
into the account. The employee's contribution(s) into the MSRS account will be made within 60 calendar days after 
the employee's effective date of termination. 
 
Section 2. Sick Leave Retirement Benefit: Upon proper notice of retirement or other separation from employment 
with the District, an employee who has completed at least fifteen (15) years of service to the District and is 
immediately eligible to receive PERA benefits is also eligible to receive the following retirement or separation 
benefit: The District will make a direct payment to the employee's MSRS Post-Retirement Health Care Savings Plan at 
the employee's daily rate of pay for 100% of the employee's accrued, unused sick leave days up to a maximum of 70 
days. The total amount of the employee's retirement or separation pay will be deposited directly into the retiree's 
MSRS Post-Retirement Health Care Savings Plan account no later than 60 calendar days after the retiree's effective 
date of retirement. The retiree will not receive any direct payment from the School District for severance pay. The 
retirement or separation benefit described in this section is in addition to the incentive leave described in Section 1 
of this Article. 
 
Section 3. Bereavement: An employee may take up to four (4) days of paid bereavement leave for each death in the 
employee's immediate family. This time will not be deducted from accumulated sick leave. "Immediate family" is 
defined as the employee's spouse, grandparent, parent, child, sibling, niece, nephew, grandchild, domestic partner 
living in the home, any relative who is living in the same household as the employee; or the grandparent, parent, 
child, sibling, niece, nephew, or grandchild of the spouse or domestic partner living in the home. An employee who 
has accumulated sick leave may take up to two (2) days of paid bereavement leave for the death of an aunt or uncle 
who does not live in the home, but the time will be deducted from the employee's accumulated sick leave. 
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Section 4. Vacation: All employees in the bargaining unit who work twelve months per school year will earn vacation 
based on years of service as indicated below. Employees may not use vacation during the probationary period. Days 
will be based on the regular number of hours scheduled per day. A year of service is twelve months (July 1 to June 
30). Vacation will be pro-rated for any full-time, year-round employee who starts after July I. Vacation requests will 
be approved unless the District determines that granting the request for vacation would unreasonably interfere with 
District operations. 
 
 
 
 
 
 
 
 
*Leads and Maintenance Specialists will earn vacation as follows:  
 
 
 
 
 
 
 
 
 

Subd. 1. Carry-Over and Annual Payout: An employee who earns vacation must use all days of vacation 
within six months after the school year in which the vacation days were earned. Any employee who has 
unused days of vacation as of December 31 will be paid for those days at their daily rate of pay. 

 
Subd. 2. Resignation or Retirement: Upon resignation or retirement, an employee will be paid for all earned 
but unused days of vacation at the employee's daily rate of pay. 

 
Section 5. Worker's Compensation: Employees must immediately notify their immediate supervisor or the Director of 
Human Resources of all work-related injuries/illnesses. An employee who was injured on the job in the service of the 
District and is collecting worker's compensation insurance may use accumulated sick leave to receive full salary 
from the District, the salary to be reduced by an amount equal to the insurance payments and only that fraction of 
the days not covered by insurance will be deducted from accumulated sick leave. 
 
Section 6. Unpaid Medical Leave: An employee, who has completed the initial probationary period, who is unable to 
perform duties because of illness or injury, and who has exhausted all accumulated sick leave, or has become 
eligible for long term disability compensation, may, upon request, be granted a medical leave of absence, without 
pay, for up to six (6) months. This leave may be renewed at the discretion of the school district. A request for leave 
of absence, or renewal, under this section must be accompanied by a written doctor's statement outlining the 
condition of health and estimated time at which the employee is expected to be able to assume normal 
responsibilities. 
 
Section 7. General Unpaid Leave of Absence: In the event a request for leave is not covered by any other provision of 
this agreement, an employee may request a general unpaid leave of absence for a period of up to twelve consecutive 
months. The District has complete discretion in deciding whether a request for a general unpaid leave of absence 
will be granted. The District's decision to grant or deny such a request is not subject to the grievance process. 
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Years of Service Completed Days of Vacation 
0-4 12 

5-14 17 
15-17 22 

18 plus 27 

Years of Service Completed Days of Vacation 
0-4 17 

5-14 19 
15-17 23 

18 plus 27 



Section 8. Insurance Application: An employee on unpaid leave is eligible to continue to participate in group 
insurance programs if permitted under the insurance policy provisions. The employee must pay the entire premium 
for such insurance commencing with the beginning of the leave and must pay to the school district the monthly 
premium in advance. 
 
Section 9. Credit: An employee who returns from an unpaid leave will retain experience credit for pay purposes and 
other benefits which had accrued at the time leave commences. No credit will accrue for the period of time that an 
employee was on an unpaid leave. 
 
Section 10. Jury Duty: An employee who is called for jury duty will be reimbursed for the difference between the 
amount paid for serving on the jury and the employee's regular pay during the period of service. To the extent 
possible, employees are expected to report or otherwise perform their regular duties when temporarily excused from 
jury duty. If a second shift employees serves for a minimum of four hours on jury duty, the employee will not be 
asked to work a regular shift that night. 
 
 

ARTICLE VIII 
HOURS OF SERVICE 

 
Section 1. Hours of Service: The District has the right to establish reasonable work schedules. 
 
Section 2. Lunch Break: Employees who work at least eight hours in a day will be provided a duty-free unpaid meal 
period of thirty (30) minutes. The lunch period will be exclusive of the workday and will not count as hours worked. 
The District may establish the time of the day when an unpaid meal break is taken. This meal time should be flexible 
to best protect the building and serve the public, but will be as close to normal meal time as possible. In the event of 
an emergency that requires an employee to perform work during a meal break, the employee will be permitted to 
resume the meal break after the emergency ends. 
 
Section 3. Holidays: Employees who work twelve months per school year will receive the following paid holidays: 
Paid holidays will be based on the regular number of hours scheduled per day. 
 
 
 
 
 
 
 
If a paid holiday falls within an employee's vacation period or other form of paid leave, the holiday will not count as a 
vacation day or other day of paid leave. An employee who is required to work on a paid holiday will be paid for the 
hours worked at twice the employee's regular rate of pay. If an employee is not required to work on the actual holiday 
but is required to work on Memorial Day weekend, Labor Day weekend, or Easter weekend, the employee will be paid 
at twice the employee's regular rate of pay for the hours worked. 
 
 
Section 4. Required Training: If the District requires an employee to attend training, the District will pay the employee 
at his or her regular hourly rate to attend the training. 
 
Section 5. Licenses: 

 
Subd. 1. Reimbursement: The District will reimburse employees up to $500 total per school year for classes 
that the District asks the employee to take in order to obtain a license to do the employee's job. This 
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Independence Day (3) Christmas Eve Day Mid-Winter Break Monday 
Labor Day Christmas Day Good Friday 

Thanksgiving Day New Year’s Eve Day Memorial Day 
Thanksgiving Friday New Year’s Day Juneteenth 



includes the cost of the class, mileage, meals, renewal fee, and lodging. Prior approval must be obtained 
from the Director of Buildings & Grounds and the Director of Business Services. Reimbursement will occur 
upon completion and passing of class with paid receipts upon submission of the valid license to the 
Director of Buildings & Grounds and the Director of Human Resources. 

 
 

Subd. 2. CPO License: The District may request an employee to become licensed as a Certified Pool 
Operator. The District will reimburse the employee for the cost of the class, mileage, meals and lodging. 
Reimbursement will occur after the employee submits paid receipts and a valid license to the Director of 
Buildings & Grounds. 

 
Section 6. Job Posting: The District will notify the Union steward(s) about new positions and vacancies in the 
bargaining unit at least five days before filling the position or vacancy so that employees may apply for the new 
position or vacancy. The District may provide this notice by email or other practical means. The District will consider 
seniority in the hiring process, but seniority will not be the determining factor unless the District concludes that two 
candidates for a position or vacancy are in all other respects equal. Upon request, the District will inform applicants 
not hired for a position or vacancy of the reason why he or she was not hired. An employee who has had verifiable 
experience will be placed on the salary schedule as agreed between the school district and the employee. However, 
no employee will be placed on the salary schedule on a step beyond their years of service.  
 
Section 7. School Closings: If a building, or the District, is closed and staff are directed not to report to work, staff 
will be paid for their normal daily work hours. If a school is closed for a building emergency (flooding, no water, fire, 
lack of power, etc.) staff may be reassigned to positions in other buildings throughout the district. 
 
 

ARTICLE IX ​
GROUP INSURANCE 

 
Section 1. Selection of Carriers: The District will select insurance carriers and policies as provided by law. If the 
School Board maintains a health insurance advisory committee, two members of this bargaining unit may serve on 
the committee. 
 
Section 2. Health and Hospitalization Insurance. 
 

Subd. 1. Traditional Plan: Effective July 1, 2023, The District's contribution for health insurance, both single 
and family, shall be equivalent to the insurance contribution received by the CLEM bargaining unit upon 
ratification of its 2025-2027 contract. Any additional cost of the premium will be borne by the employee and 
paid by payroll deduction. 

 
Part-time employees (employees who work fewer than 40 hours per week on average) are eligible for 
prorated health insurance premium contributions benefits if they work an average of 30 hours per week or 
more than 1,000 hours per school year are eligible for insurance benefits. 

 
Subd. 2. Duration of Insurance Contribution: A custodian is eligible for School District contribution as 
provided in this Ai1icle as long as the custodian is employed by the School District. Upon termination of 
employment, all District contributions shall cease. 
 

Section 3. Long Term Disability Insurance: The District will contribute up to $180 per school year toward the 
premium for Long Term Disability Insurance for each full-time employee. 
 
Section 4. Dental Insurance: The District will contribute up to $480 per school year toward the annual premium for 
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dental insurance for each full-time, twelve month employee who selects single coverage and up to $1,325 per school 
year toward the annual premium for dental insurance for each full-time, twelve month employee who selects 
dependent coverage. 
 
Section 5. Life Insurance: The District will contribute up to $120 per school year toward the annual premium for a 
group term life insurance policy with a death benefit in the amount of $50,000 for each full-time, twelve-month 
employee. Any additional amount will be paid by the employee by payroll deduction. 
 
Section 6. Claims Against the School District: The district's only obligation is to select an insurance policy and pay 
the premium amounts stated in this Agreement. The District is not representing or guaranteeing that any specific 
claim will be covered by insurance. No claim may be made against the District as the result of a denial of coverage 
or other denial by the insurance carrier. 
 
 

ARTICLE X 
GRIEVANCE PROCEDURE 

 
Section 1. Grievance Definition: "Grievance" means a dispute or disagreement between an employee and the District 
as to the interpretation or application of terms and conditions of employment insofar as such matters that are 
contained in this agreement. 
 
Section 2. Representation: The employee and the District may be represented during any step of the procedure by 
any person or agent designated by such pai1y to act on their behalf. 
 
Section 3. Definitions and Interpretations: 

 
Subd. 1. Extension: Time limits specified in this Agreement may be extended or waived by mutual 
agreement in writing. 

 
Subd. 2. Days: For purposes of this agreement, the term "days" means calendar days. 

 
Subd. 3. Computation of Time: In computing any period of time prescribed or allowed by the grievance 
procedure in this AI1icle, the date of the act, event, or default for which the designated period of time begins 
to run is not included. The last day of the period so computed will be counted, unless it is a Saturday, a 
Sunday, or a holiday, in which case the period runs until the end of the next day that is not a Saturday, a 
Sunday, or a holiday. 
 
Subd. 4. Filing and Postmark: The filing or service of any notice or document will be timely if it is personally 
served, sent by email, or bears a postmark of the United States Postal Service within the timeframe. 

 
Section 4. Time Limitation and Waiver: A grievance will not be valid for consideration unless the grievance is 
submitted in writing to the District's designee, setting fo11h the facts and the specific provision of the Agreement 
allegedly violated and the particular relief sought within twenty (20) calendar days after the date the event giving 
rise to the grievance, or within twenty (20) calendar days after the employee should reasonably have had knowledge 
of that event. The failure to file any grievance within the twenty-day period will be deemed a waiver of the grievance. 
The failure to appeal a grievance from one level to another within the time periods stated in this Agreement will also 
result in a waiver of the grievance. 
 
Section 5. Adjustment of Grievance: An effort will be made to resolve all grievances as follows: 
 

Subd. 1. Level I: If the grievance is not resolved through informal discussions between the employee and the 
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Director of Buildings and Grounds, the Director of Buildings and Grounds shall give a written decision on the 
grievance to the employee within ten (10) calendar days after receipt of the written grievance. 

 
Subd. 2. Level II: If the grievance is not resolved at Level I, the employee or the exclusive representative may 
appeal the decision of the Director of Buildings and Grounds to the Superintendent, provided that the appeal 
is made in writing within ten (10) calendar days after receipt of the decision at Level I or the expiration of 
time for the building principal to issue a decision. If a grievance is properly appealed to the Superintendent, 
the Superintendent or a designee may set a time to meet with the employee or the exclusive representative 
regarding the grievance. Within ten calendar days after receiving the grievance, the Superintendent or a 
designee will issue a decision in writing to the parties involved. 

 
 

Subd. 3. Level III: If the grievance is not resolved at Level II, the employee or the exclusive representative 
may appeal the decision within five days after receipt of the decision at Level II. If a grievance is properly 
appealed to the School Board, the School Board or its representative(s) will set a time to hear the grievance 
within thirty days after receipt of the appeal. The School Board or its representative(s) will issue a decision 
within thirty days after hearing the grievance. 

 
Section 6. Denial of Grievance: Failure by the District or its representative to issue a decision within the time periods 
provided above, including observance of dates and time of meetings, will constitute a denial of the grievance and 
the employee may appeal it to the next level within the prescribed time period. 
 
Section 7. Arbitration: In the event that the employee and the District are unable to resolve a grievance, the exclusive 
representative may submit the grievance to arbitration as stated below: 
 

Subd. 1. Request: A request to submit a grievance to arbitration must be in writing and must be signed by 
the exclusive representative. Such a request must be received in the office of the Superintendent within 
fifteen calendar days following the decision at Level III of the grievance process. 
 
Subd. 2. Prior Compliance Required: The arbitrator has no jurisdiction and may not consider a grievance 
unless it has been duly processed in compliance with the timelines and other grievance procedures stated in 
this Article. 

 
Subd. 3. Selection of Arbitrator: Upon submission of a request to arbitrate that is made in compliance with 
the procedures and deadlines in this Article, the parties shall attempt to agree upon the selection of an 
arbitrator within fifteen (15) days after the request to arbitrate. If no agreement on an arbitrator is reached, 
either party may request that the Bureau of Mediation Services (BMS) submit a list of arbitrators, provided 
such a request is made within fifteen days (15) after the request for arbitration. The District and the 
exclusive representative will select an arbitrator from such a list by alternately striking names from such list 
until only one name remains. The person remaining shall be the arbitrator. If the parties cannot agree on 
who shall strike from the list first, it will be determined by a toss of a coin. Failure to agree upon an 
arbitrator or the failure to request a list of arbitrators from the BMS within the time periods provided herein 
will result in a waiver of the grievance. 

 
Subd. 4. Hearing: The grievance will be heard by a single arbitrator and each party may be represented by 
counsel at its own expense or by another representative of the party's choosing. The parties will have the 
right to submit evidence, which may include offering testimony, and to make oral or written arguments 
relating to the issues before the arbitrator. 

 
Subd. 5. Decision: The arbitrator must issue a decision within thirty (30) calendar days after the close of the 
hearing and the receipt of any post-hearing briefs, unless such deadline is waived by the parties or their 

12 



representatives. A decision by the arbitrator in a case properly before the arbitrator will be final and binding 
upon the parties, subject to the limitations provided by PELRA and applicable law. 

 
Subd. 6. Expenses: Each party will bear its own expenses in connection with arbitration including expenses 
relating to the party's representatives, witnesses, and any other expenses which the party incurs in 
connection with presenting its case in arbitration. A transcript or recording shall be made of the hearing at 
the request of either party, but the cost of any court reporter requested and the cost of any transcript or 
copy will be at the expense of the party requesting any one of them. The parties will share equally the fees 
and expenses of the arbitrator, and any other expenses which the parties mutually agree in writing are 
necessary. 

 
Subd. 7. Jurisdiction: The arbitrator will only have jurisdiction over disputes or disagreements relating to 
grievances that are properly before the arbitrator in compliance with this Article, the terms of this 
Agreement, and the provisions of PELRA. The jurisdiction of the arbitrator does not extend to untimely 
grievances or to proposed changes in terms and conditions of employment or proposed changes to this 
written Agreement.  
 
Subd. 8. Election of Remedies and Waiver: A party instituting any action, proceeding or complaint in a 
federal or state com1 of law, or before an administrative tribunal, federal agency, state agency, or seeking 
relief through any statutory process for which relief may be granted, the subject matter of which may 
constitute a grievance under this Agreement, will immediately waive any and all rights to pursue a grievance 
under this Article. Upon instituting proceedings in another forum, the employee will waive any right to 
initiate a grievance or receive an arbitration decision pursuant to this Article or, if the grievance is pending in 
the grievance procedure, the light to pursue it further or receive a decision. This section will not apply to 
actions to compel arbitration as provided in this Agreement or to enforce the award of an arbitrator. 

 
 

ARTICLE XI 
PUBLIC OBLIGATION 

 
The parties mutually recognize that their first obligation is to the public and that the right of students and residents 
of the District to the continuous and uninterrupted operation of the school is of paramount importance. The 
exclusive representative agrees, therefore, that during the terms of this Agreement neither the exclusive 
representative nor any individual employee may engage in any strike. The pai1ies agree that procedures affecting 
this Al1icle are provided for by PELRA and, therefore, shall not be subject to the grievance or arbitration procedure. 
 

ARTICLE XII 
PROBATION, DISCIPLINE, AND LAYOFFS 

 
Section 1. Initial Probationary Period: All new employees must serve an initial probationary period of 90 days of 
continuous service in the District. During the initial probationary period, the District has the unqualified 1ight to 
suspend without pay, discharge, or otherwise discipline an employee. Additionally, during the initial probationary 
period, the employee may not grieve or access the grievance procedure insofar as suspension, discharge or other 
discipline is concerned. The probationary period may be extended for an additional 90 days upon mutual agreement 
by the District and the exclusive representative. 
 
Section 2. Discipline: The District may discipline or discharge an employee who has completed the probationary 
period for just cause. The District may impose any form or level of discipline that is commensurate with the nature 
and severity of the offense. Discipline may include, but is not necessarily limited to, the following: 

a.​ Oral Reprimand 
b.​ Written warning or written reprimand; 
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c.​ Suspension without pay; and 
d.​ Discharge. 

 
Section 3. Layoffs: The District will lay off employees in the inverse order of seniority within their classification, as 
defined by this Agreement. Employees notified of layoff have the following rights and responsibilities. 

1)​ Bump the least senior employee in a lower classification. 
2)​ May apply for vacant positions in a higher classification. 
3)​ Accept the layoff and retain recall rights for a period of Twelve (12) months. The employee is 

responsible for providing current address and contact information to the District in order to be 
notified of vacancies during layoff. The District will notify employees on layoff of vacant positions 
within the bargaining unit. 

4)​ If an employee returns to work in a lower classification during the recall period, the employee 
retains recall rights to the former classification for the remainder of the recall period. 

5)​ If an employee declines a position in the same classification (as when put on layoff), the employee 
will no longer have rights to recall. 

 
An employee may not displace another employee who holds a license (including, but not limited to, a boiler license, 
pool license, or chief license) that the District deems to be necessary for a particular building. If an employee holds 
a license that the District deems to be necessary for a particular building, the District may exempt the employee 
from the layoff process. 
 
 

ARTICLE XIII 
RETIREMENT AND RESIGNATION 

 
Section 1. Resignation: Two (2) weeks' notice shall be required of an employee wishing to resign in good standing. 
 
Section 2. Proper Notice: If proper notification is given for a resignation or retirement, accrued vacation pay shall be 
granted. 
 
Section 3. Retiree Insurance Benefits: Retiring employees may continue in the School District's group health 
insurance plan at their own expense as provided by applicable law. 
 
 

ARTICLE XIV 
DEFERRED MATCHING CONTRIBUTION PLAN 

 
Section 1. Eligibility: An employee who works an average of least twenty hours per week and has been employed by 
the District for at least twelve continuous months is eligible to participate in a matching deferred compensation plan 
in accordance with Minnesota Statutes section 356.24 and this Agreement. For each eligible employee, the District 
will make a matching contribution, on a dollar-for-dollar basis, in an amount up to $750 per school year for all 
employees except the high school lead custodian, who is eligible for a match up to $1,000 per school year. To 
participate and receive this benefit, an employee must notify the District in writing no later than September 15 that 
the employee intends to participate in the 403(b) matching plan and must authorize payroll deductions to the 403(b) 
plan. 
 
Section 2. Approved Plans: The District will make matching contributions only to deferred compensation plans 
offered by the pre-approved vendors selected by the District, as set out in policy. 
 
Section 3. Discontinuance of Service: Individuals who, for whatever reason, leave the service of the District prior to 
eligibility for the balance of the payout shall retain ownership of School District contributions and personal 
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contributions made on their behalf to the date of discontinuance of service. The School District has no current or 
future liabilities for said investment programs as a result of the severing of service. 
 
Section 4. Portfolio Management: The management of both the individual and District contributions is solely the 
responsibility of the employee in whose name the contributions have been made. The District assumes no cmTent or 
future liability of contributions made to these plans or for investment earnings (losses) which may accrue to these 
portfolios as a result of investment decisions which are made by the employee. 
 
Section 5. Hold Harmless Provisions: Employees are not to consume the Plan or the District contributions to the 
Plan or the opportunity of the employee to match such contributions as legal, tax, or investment advice by the 
School District. The District has neither reviewed nor approved any investment programs that the employee may 
obtain by way of contributions under the Matching Plan. The employee agrees to indemnify and hold harmless the 
District from any adverse investment experience arising from or connected with contributions to the Matching Plan. 
 
 

ARTICLE XV 
DURATION 

 
Section 1. Term and Reopening Negotiations: This Agreement shall remain in full force and effect for a period 
commencing on July 1, 2025 through June 30, 2027 and thereafter until modifications are made pursuant to PELRA. 
If either party desires to modify or amend this Agreement commencing at the end of its term that party must give 
written notice of such intent to the other party no later than ninety (90) days before the term of this Agreement ends. 
Unless otherwise mutually agreed, the parties shall not commence negotiations more than ninety (90) days before 
the tenn of this Agreement ends. 
 
Section 2. Complete Agreement: This Agreement constitutes the full and complete Agreement between the District 
and the exclusive representative. This Agreement applies to employees covered under this Agreement. 
 
Section 3. Finality: Any matters relating to the terms and conditions of employment, whether or not referred to in this 
Agreement, shall not be open for negotiation during the term of this Agreement. 
 
Section 4. Severability: The provisions of this Agreement are severable. If any provision of this Agreement or the 
application of any such provision is held invalid, the remainder of this Agreement will remain in full force and effect.  
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IN WITNESS WHEREOF, The parties have executed this Agreement as follows:  
 
 
Service Employees International Union, Local 284 
450 Southview Blvd 
South St. Paul, Minnesota 55075 
 
 
__________________________________________________ 
Shelly Johnson, Union Representative 
 
 
 
__________________________________________________ 
Kenneth Bennett, Union Representative 
 
 
 
Dated this ________ day of ________________, 2025 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Chisago Lakes School District, ISD #2144 
29678 Karmel Ave 
Chisago City, Minnesota 55013 
 
 
__________________________________________________ 
Lori Berg, Board Chair 
 
 
 
__________________________________________________ 
Jennifer Penzenstadler, Board Clerk 
 
 
 
Dated this ________ day of ________________, 2025 
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