
2025-26 SCHOOL YEAR

TIMESHEET & SUBSTITUTE 
PAY SCHEDULE

PAY PERIOD PAYROLL PROCESSING PAY DATE

      TIMESHEETS ARE DUE FOR SUPERVISOR APPROVAL 

      SUBSTITUTE ENTRIES MUST BE POSTED IN FRONTLINE 

EVERY SATURDAY

BY FRIDAY EACH WEEK

6/16/25 - 6/30/25 7/8/25 Tuesday July 15, 2025

7/1/25 - 7/15/25 7/24/2025 Thursday July 31, 2025

7/16/25 - 7/31/25 8/8/2025 Friday August 15, 2025

8/1/25 - 8/15/25 8/22/2025 Friday August 29, 2025

8/16/25 - 8/31/25 9/8/2025 Monday September 15, 2025

9/1/25 - 9/15/25 9/24/2025 Tuesday September 30, 2025

9/16/25 - 9/30/25 10/8/2025 Wednesday October 15, 2025

10/1/25 - 10/15/25 10/24/2025 Friday October 31, 2025

10/16/25 - 10/31/25 11/7/2025 Friday November 14, 2025

11/1/25 - 11/15/25 11/21/2025 Friday November 28, 2025

11/16/25 - 11/30/25 12/8/2025 Monday December 15, 2025

12/1/25 - 12/15/25 12/19/2025 Wednesday December 31, 2025

12/16/25 - 12/31/25 1/8/2026 Thursday January 15, 2026

1/1/26- 1/15/26 1/23/2026 Friday January 30, 2026

1/16/26 - 1/31/26 2/6/2026 Friday February 13, 2026

2/1/26- 2/15/26 2/20/2026 Friday February 27, 2026

2/16/26 - 2/28/26 3/6/2026 Friday March 13, 2026

3/1/26 - 3/15/26 3/24/2026 Tuesday March 31, 2026

3/16/26 - 3/31/26 4/8/2026 Wednesday April 15, 2026

4/1/26 - 4/15/26 4/23/2026 Thursday April 30, 2026

4/16/26 - 4/30/26 5/8/2026 Friday May 15, 2026

5/1/26 - 5/15/26 5/22/2026 Friday May 29, 2026

5/16/26 - 5/31/26 6/8/2026 Monday June 15, 2026

*6/1/26 - 6/30/26 6/23/2026 Tuesday June 30, 2026

 Please submit all your planned timesheets for the period of June 22-30th . June is the only month that you
can submit electronic timesheets ahead of time.
*JUNE ONLY: by June 18th


