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February 2025 - News You Can Use!

A Word from our CFO...

It's hard to believe there are only 13 weeks left in the 2024/2025
school year! Even more difficult to believe (for me) — I'm
completing my 30th year with this great district and will be retiring
at the end of July! Over my three decades here, we've faced many

financial challenges — and given our current legislative
environment at the federal and state levels, public education will
continue to struggle with funding issues. As Treasurer, | have always strived to ensure the fiscal
integrity, transparency, and responsible stewardship of the District’s resources. | take great pride in
the collaborative efforts of our finance team which have resulted in balanced budgets, strategic
financial planning, and the ability to invest in programs and initiatives that directly benefit our
students and staff. | am confident that the District’s strong financial foundation and the dedication
of its leadership will continue to propel it toward even greater achievements in years to come. |
wish you all much success, and leave you with these words from Mahatma Gandhi - "Live as if you
were to die tomorrow; learn as if you were to live forever."

Retirement on the Horizon!

Cheers to the upcoming retirements of CFO Scott Gainer and
Administrative Assistant Rebecca Townsend. Both will retire
effective July 31, 2025. Scott has been with the District since 1995
and has served as our Treasurer since 2000. Rebecca has been with
the District since 2011. We wish them both a relaxing, happy, and fulfilling retirement!

Purchasing Requisition Deadline

Please note that for this school year, the final day to enter
requisitions from ALL funds is Friday, March 28, 2025. Plan
accordingly for any anticipated expenses for the remainder of the
school year in order to get your requisitions entered and approved before this deadline. Given the
likelihood of the aforementioned funding shortfalls, the District is attempting to save money where
practicable. To that end, do not enter requisitions unnecessarily simply to spend available

As always, the requisition cut-off is the Friday before Spring Break.



budgets. All blanket and multi-vendor POs are being carefully reviewed at this time to ensure that
remaining fund balances are not being encumbered with no clear purpose or intention. Similarly,
any budget transfers should be requested as soon as possible and should only be requested to
accommodate necessary spending for the short remainder of this school year.

FY25 Purchase Orders

As we approach the end of this fiscal year, please close as many
purchase orders as you can if no further payments are expected to
be made during the remainder of the school year. Follow up with
vendors for any outstanding invoices. Send a list of POs that can be closed to Accounts Payable

(accountspayable@chuh.org) no later than Friday, May 23, 2025, so that we may close out the
fiscal year in a timely manner. Please be mindful if you have a multi-vendor PO with Amazon orders
pending; do not close it until all invoices and PNC statements are paid.

FY26 Budget Process

The budget process for fiscal year 2026 will begin soon. The
Finance Department will send notification when budgets are ready
for review. Please be sure to review any details with all key budget
leaders in preparation for this budget cycle. We will be ready to
answer any questions and be a guide throughout the entire budget
process.

Staff Reimbursement Checks

All checks from Accounts Payable (not Payroll) are actual checks
(not direct deposit stubs) that must be cashed - they are marked
VOID after 90 days. Accounts Payable checks may be for
reimbursements for mileage or other meeting expenses. Please be
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sure to cash them as soon as you receive them.

Federal and State Grants

Please review your federal grant budgets to ensure full expenditure
of available balances in the period of allowability. Title | Family
Engagement budgets can only be used for instructional-related,
family-inclusive, events and purposes. Multivendor POs using Title
| Family Engagement funds are not permitted. Please plan to have
those funds encumbered on vendor-specific POs in time for the
last PO run of the fiscal year. And thank you for all of your efforts
this year!

Stop Fraud!

Ohio Auditor of State Keith Faber takes the misuse and misappropriation of public money
seriously. So do we here in the Finance Department. To comply with statutory requirements, ALL
EMPLOYEES must be aware of how to report fraud and may even do so anonymously. If you
become aware of fraudulent activity or even suspect the presence of red flags that may indicate



mailto:accountspayable@chuh.org
http://ohioauditor.gov/fraud/redflags.html

fraud exists, you can report it using several methods: Ohio Stops
Fraud mobile app, call the Special Investigations Unit at 1-866-
Fraud-Ohio, email your tip to fraudohio@ohioauditor.gov, or write a
letter to Ohio Auditor of State, 88 E. Broad Street, PO Box 1140,
Columbus OH, 43215. Let's raise awareness and Stop Fraud!

E Employee Ethics

..Lr! .&ﬁm—lﬂﬂ Every year, we all acknowledge receipt of, and responsibility to
%%Aﬂﬁ% &:’ abide by, the Employee Code of Conduct via PublicSchoolWorks
b C % (also available on the district website here
https://www.chuh.org/EmployeeCodeOfConducti.aspx).
Within the Employee Code of Conduct, standards of ethics and
conduct reference Board Policies 3210 and 4210 (Staff Ethics) as well as 3113 and 4113 (Conflict
of Interest). Board policies are available for review on the district website here

https:/www.chuh.org/BoardofEducation.aspx. These policies indicate employees may not
financially gain from a business they have a private interest in doing work with the district. As

public employees funded by taxpayer dollars, we are also subject to Ohio Ethics Commission
guidelines, which can be found here https://ethics.ohio.gov/. If you have a business or have an
interest in a business outside of work, that business should NOT be engaged by the district. If you
DJ, sell t-shirts, make balloon animals, or provide any other goods and services outside of your job

here, you may conduct business with other organizations but not with CH-UH Schools.

Tax Sheltered Annuities (TSA)

Did you know our District offers Tax Sheltered Annuity Plans that
you may be eligible to participate in? Well, we do. TSA Plans are
retirement plans that allow you to contribute pre-tax dollars, and
earnings on these amounts are not taxed until they are distributed

from the plan. This is a great way to save for your future. On our
website is a list of Board-approved providers and more information
on our plan administrator, TSA Consulting Group, and distribution procedures. Please take a
moment to review the OMNI/TSACG Winter 2025 Employee Newsletter.

ﬁ OMNI TSACG Winter 2025 Newsletter.pdf Download

378.9 KB

Finance Forms

Please click here to access the following forms available on our website: IT4 (State Withholding),
W4 (Federal Withholding), Blanket PO Release, TSA Salary Reduction Agreement, Service Contract,
W09, Direct Deposit, District Credit Card Release.

Employee Access Center
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Here are all the features available on our Employee Access Center
log.in (Full District email address and last 4 of your SSN - unless
you've changed your login) to access any of the following:

¢ Demographic Information
e Payroll Check Stubs o
| « Salary and Benefit Information &

e Leave Information

e W2Forms

¢ Tax Withholding Information

¢ Deductions and Benefits

e "What If" Paycheck Calculator Tl

Public Records/Records Retention

The Board of Education is responsible to maintain the public
records of the District and to make such records available upon

request for inspection and/or copying. A copy of this information e -
should be posted conspicuously in the main office of each school building and in the central office

area. Also, please refer to the District's Records Retention Schedule, available on our website, to
ensure that no record will be knowingly destroyed, transferred, or otherwise disposed of in
violation of our approved schedule.

CH-UH has adopted a District Plan for Communications with Persons with Disabilities. Review the
plan here.

Sondra Clarke

Sondra is using Smore to create beautiful newsletters
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