
 
Manchester Elementary School 

  Hive Happenings 
        6/13/25 

 

Our vision at Manchester Elementary School is to ensure that every student can thrive as a 

responsible citizen in a changing world by providing rigorous and challenging curriculum in 

partnership with quality staff, caring families, and supportive community members. 
 

           Dates to Remember   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     Important links 

Our school website Home - Manchester Elementary (carrollk12.org) 
CCPS Calendar - Carroll County Public School District (carrollk12.org) 
Bus stop information Infofinder i 
Absences and pickups Report Absence - Manchester Elementary (carrollk12.org) 
Lunch menus Nutrislice | Carroll County Public Schools 
Lunch payments MySchoolBucks   

https://man.carrollk12.org/
https://www.carrollk12.org/about/calendar?cal_date=2022-09-01
https://www.infofinderi.com/ifi/?cid=CCPSD1PWXAPGRE
https://man.carrollk12.org/report-absence
https://carrollk12.nutrislice.com/menus-eula
https://www.myschoolbucks.com/ver2/getmain?requestAction=home


 



 

 

 

 

 

 

ANNOUNCING - CCPS & CCPL Summer Reading Challenge 2025 



This IS our Manchester Elementary Summer Reading Challenge! 

This year we continue to collaborate with the Carroll 
County Public Library Summer Reading as OUR 
SCHOOL’s Summer Reading Challenge!  This is a great 
way to avoid the Summer Learning Slide. Sign up for 
Color Our World this summer at CCPL online or in-
person. If you complete the public library summer 

reading program by earning 300 points or more, you will be eligible for rewards from CCPL and our 
Manchester PTA. (See CCPL Game Board for more details. A copy is included here.) Game boards will be sent 
home in JUNE with report cards. (a copy is included here) They can also be found here beginning June 1st: 
Beanstack: Reading Challenges and Personalized Recommendations  

How It Works  
1. Register now and begin the program June 1st.   You have TWO options for participating: 

1. Keep track on the game board and reading log (coming home in June report cards).  Return the completed 

game board to the library before school starts with 300 points logged to be eligible 

for a prize from the library AND get credit for our school rewards.  

2. Register online, beginning June 1st, at: https://carr.beanstack.org/reader365  
If you registered last year, you do not need to create a new account. Use the same username and password from 

last year. There is an account look up feature on the website to recover it!  

or 

o Install the mobile app BEANSTACK TRACKER on your iOS or Android device. 

o Be sure to share what grade your child will be entering NEXT YEAR. 

o Track your activities online or on the app. 

o Your point totals are shared in a report to our school when using the app or website.               

2. Read, write reviews, and/or complete activities to earn points from June 1st – August 31st. 

3. Earn 300 points to finish the program to earn a book from the library and to get our Manchester Elementary 

school rewards in the Fall! 

• Qualify for a book from Random House and raffle entries to win prizes from the Carroll County Public 

Library! 

• Students entering grades K-5 can earn a reward from our school by recording 300 points online with 

CCPL or by turning in your completed paper CCPL game board/reading log with 300 points of activities 

completed the first week of school!  

• Reach 1000 points to choose another book from Penguin Random House! 

• If you log everything digitally on the website or app, Mrs. Sauers and Mrs. Cumberland will see you 

have reached your goal for the 300-point reward.  Nothing needs to be turned in to school if 

completed online or the app! 

• If you use the paper CCPL game board, be sure to return it to your local CCPL library branch to get 

your prizes and to get credit at school, too! Or you can send it to school in September. 

Link to CCPL Summer Reading Program which will be updated and active on JUNE 1st and has LOTS of 

information: https://library.carr.org/programs/summer_reading.asp  

 

Copy of CCPL Flyer and Gameboard on the next pages! 

We can’t wait to celebrate with all of our summer readers in the fall! 
 

***YOU MUST sign up with the CCPL program or track reading using the 

CCPL game board and EARN 300 POINTS to be eligible for school prizes and 

celebration in the Fall!  
Check out these other Summer Reading resources and programs.  Get prizes for all of 

https://www.publicschoolreview.com/blog/10-tips-for-avoiding-the-academic-summer-slide
https://carr.beanstack.org/reader365
https://carr.beanstack.org/reader365
https://library.carr.org/programs/summer_reading.asp


your reading! 
• Carroll County Public Library – Visit https://library.carr.org for information about all their summer programs.  

Visit the library IN-PERSON to check out books with a free library card. 

• Destiny – Find your school’s Destiny page here to access online reading materials available at your school: 

Welcome to Carroll County Public Schools (follettdestiny.com) 

• Wonders – The McGraw Hill app in Clever will continue to be available for online reading through early August.  

You will need to search resources for leveled readers, games, and the anthologies for summer reading.   You also 

have access to more leveled readers in the Leveled Reader Library.  Email kmsauer@carrollk12.org if you need 

help. Any reading apps or online reading subscriptions activated by classroom teachers should remain available 

through mid-August. Check with your child’s teacher for more information. 

• Pizza Hut’s Summer of Stories program: This program is open to all families with PreK-6th grade students (ages 

4-12). Parents set goals, track reading, and reward their students, all in our digital dashboard. Parents set the goal 

for children to earn a FREE personal pan pizza! 

• Scholastic’s Summer Reading Home Base - The Scholastic Summer Reading program offers kids an exciting, 

free, and safe summer reading experience, while helping to provide reading experiences to kids with limited or no 

access over the summer, keeping every child reading.  Check out books lists by age here: The Ultimate Summer 

Reading Guide | Scholastic 

• Link to a comprehensive blog about OTHER Summer Reading Programs that offer incentives or resources!  

Your child could earn more books for free by following rules for these programs to make their summer reading 

really count!  https://imaginationsoup.net/free-summer-reading-programs-kids/  

• Free printable Summer Reading Packet at this blog with opportunities for goal setting and graphing 

progress:  https://imaginationsoup.net/free-summer-reading-printable-kids/  

 

 

 

 

https://library.carr.org/
https://ccpsdestiny.follettdestiny.com/common/welcome.jsp?context=saas001_1996720
mailto:kmsauer@carrollk12.org
https://www.bookitprogram.com/programs/camp-book-it
https://www.scholastic.com/site/summer-reading.html?eml=SBC/e/20220607////32745_Z-TEPC/////&ET_CID=20220607_SBC_SummerReading_Z-TEA_RET_32745&ET_RID=-2100242811
https://www.scholastic.com/parents/books-and-reading/kids-books-summer-reading.html
https://www.scholastic.com/parents/books-and-reading/kids-books-summer-reading.html
https://imaginationsoup.net/free-summer-reading-programs-kids/
https://imaginationsoup.net/free-summer-reading-printable-kids/


 
 

 

 

Summer fun is near! As Camp Invention® celebrates 35 years of 

bringing hands-on STEM to curious kids every summer, families 

can save with the biggest discount of the season! Use promo code 

SUMMERFUN35 to save $35 on your child’s registration. 

Don’t miss out! The Kickoff to Camp discount is available for a 

limited time from May 22 to May 25. Plus, discount codes can be 

combined with flexible payment plans, making camp affordable for 

every family! 

Secure your child’s spot for a summer of creativity and STEM 

exploration today. We can’t wait to see your child bring their ideas 

to life at the all-new Camp Invention! 
https://www.invent.org/programs/camp-invention 

 

https://nam04.safelinks.protection.outlook.com/?url=http%3A%2F%2Ftrack.spe.schoolmessenger.com%2Ff%2Fa%2FtD_2jOwCipvTpV-OJLHgXQ~~%2FAAAAARA~%2Fy93IsU1gHaISTK10e3M2bhb0aDk4orHEH8lhrwW3sF6pyHo9r4pK73Q8sMiURTfVlzgFUGwCZfgJefIvppsB3Y7EfDJTgzsreRTDePGChSRAyFl3S3kieO6eTlSZGhb4SYniqE2hVYki27eAeFN1Yw~~&data=05%7C02%7Cmccarro%40carrollk12.org%7C5afc0f7940604c11c1de08dd993dcf2f%7C7129111671a641af9ba59b69c9cb3f46%7C0%7C0%7C638835212936821632%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=6vDuIZtJsxKK4BClWq5SjorPFhWSVJdtayXy2wwL1Cc%3D&reserved=0


 

 

 

 

 

 



 
Manchester Elementary Spirit Wear 2025 On-Demand - SpiritHero.com 

https://spirithero.com/collections/manchester-elementary-spirit-wear-2025-on-demand-updated


 



 



MEDICATION POLICY 
 

Medications should be given at home whenever possible. Only those medicines necessary for a student’s medical care will 

be given at school. Most medicines a student needs, even those to be given three times a day, can be given safely at home. 

Students are not permitted to bring any medication into the school (this includes over-the-counter medications and 

topical ointments), or transport medication on the bus unless it is a “life sustaining” medication and it is authorized 

by the student’s physician, and you have contacted the school nurse. 

• All medication, prescription and over the counter, require a physician’s order and completed medication 

authorization form. Without this form on file the medication will not be given.  

• All prescription medication must be labeled and in a current, original, pharmacy-labeled container which 

includes the student’s name, the name of the medication, the dose, time, route, and current date. 

• All over the counter medication must be in the original packaging. 

• All medication orders expire at the end of the school year. New medication orders are needed for the start of a 

new school year. 

• Changes in the medication, the dosage, time, or frequency of administration must have a new medication 

authorization form. 

** Medication Authorization forms can be obtained from the school nurse and are also available on the Carroll County 

Public Schools website. 

All prescription medications that will be taken by students while at school must be given directly to the school 

nurse by an adult.  Office staff may not accept medications at any time. 
 

NEW CHANGE TO MEDICATION POLICY 
Ibuprofen and Tylenol require a physician’s order and completed medication authorization form. We no longer have the 

discretionary medication policy.   

 

 

Attendance Procedure Reminders 

Class begins promptly at 9:15am, if arriving afterward you MUST sign your child in on the 

yellow Arrival sheet just inside the front door and have them take a Pink Tardy Pass. 

When completing the Arrival / Dismissal sheets please remember APPOINTMENT is NOT an 

acceptable reason.  In order to properly code the time out of school we need to know if it is a 

Doctor/Dentist/Etc., otherwise it will be entered as Unexcused.    

Please utilize the MANAttendance@carrollk12.org to let us know of any absences, vacations, 

late arrivals or early dismissals.  If you don’t want to put a sensitive reason on the 

arrive/dismissal sheet you can email us what details you are comfortable sharing.  

Vacations require at least two days prior written notice to be approved absences.   

In an effort to prepare to dismiss our volume of students at dismissal time we request that 
early dismissals from the office are picked up prior to 3pm.  

We can only release students to a guardian. Someone other than the guardian, including grandparents and 

emergency contacts listed on the emergency card, may not pick up a student from school unless we have 

written permission from the guardian we have listed on file.  

We want to see every Bee in the Hive! If you are having difficulty getting your child to school 

for any reason, please contact administration for additional help and resources!  

mailto:MANAttendance@carrollk12.org


 

 LUNCH TIME WITH STUDENTS  

 
 

Parents/legal guardians who wish to eat lunch with their child in the school’s lunchroom shall 

sign in at the school’s office. It is required that all visitors present a government issued photo 

identification that includes a date of birth. 

 

Per the Student Handbook (pg. 26), available on the Carroll County Public Schools website, 

Parents/guardians who bring food for their child shall not bring food for or share food with 

other students. Visitors are only permitted to bring in or purchase on-site food for their 

individual student(s) for health and safety reasons. 

 

At no time should pictures be taken where other students could be included. 

 

If an adult other than the parent or legal guardian wishes to visit during lunch, that adult must 

have written permission from the parent or legal guardian sent to 

manattendance@carrollk12.org ahead of time. 

 

Individuals who enter the school grounds or buildings and cause a disturbance or disrupt the 

school program are in violation of Public School Laws and will be dealt with accordingly.  

School administrators may terminate a visit at any time when a visitor interrupts instruction, 

distracts students or staff, or interferes with other students’ right to privacy.   

 

Visitors who wish to see instruction should arrange their visit in advance with the teacher and 

school administration to ensure that the time is appropriate and does not interfere with learning. 

When leaving the cafeteria, please go directly to the front office to check out.  We need to 

account for everyone in the building should an emergency occur. 

In order to maintain a safe and orderly learning environment, Visitors who come for lunch 

should NOT participate in Recess afterwards.  If they wish to observe their child at recess they 

must stay on the blacktop area and refrain from participating.  At no time should a Visitor be 

involved with children other than their own. 

 

 

 

https://www.carrollk12.org/student-services/policy-and-procedure


 
SECURITY PROCEDURES FOR THE 2024-2025 SCHOOL YEAR 
For the 2023-2024 school year, the following procedures will remain in place. In order to enter the building a photo ID 
will be necessary. All visitors will be buzzed into the school following authorization. To leave the front office ALL 
visitors/volunteers will need to wear a visitor badge. 
Below please find the procedures that will be in place at all schools in Carroll County. 
 
Visitor Entry Protocol 

• All exterior doors will be locked in the morning after student arrival. 

• All visitors must ring the main entrance buzzer. 

• Visitors will then be allowed to come into the main office. 

• All visitors must show a photo identification card upon entry to the office. 

• All visitors must be issued a visitor's badge (Except employees with a CCPS badge). 

• Contractors and service provider’s paperwork will be reviewed and verified. 

• Visitors must return their badge to the main office and sign out with staff when leaving. 
 
A PHOTO ID IS REQUIRED TO BE ABLE TO VISIT/VOLUNTEER AT SCHOOL. INDIVIDUALS NOT IN POSSESSION OF A 
PHOTO ID WILL NOT BE ABLE TO GO PAST THE FRONT OFFICE. 
 
As a reminder, students not enrolled in Carroll County Public Schools are prohibited from visiting or shadowing other 
students while school is in session. This includes younger siblings. 
 

 

Volunteer Training  
 
Volunteer training takes place online. To access this, go to the Carroll County Public Schools website, 
www.carrollk12.org, and under the heading “Operations”, click on the “Human Resources” link. Then scroll down to the 
icon for the Volunteer Program. You can then access a link for the volunteer training.  
 
Parents and community members who are interested in volunteering opportunities for the 2023- 2024 school year will 
need to ensure their volunteer training is completed and have received an approval email prior to their scheduled 
volunteer service. Questions regarding the Volunteer Program can be directed to the Human Resources Department at 
410-751-3070. 
 

Important Information for Parents Emergency Cards 
 
It is extremely important that you complete and return the Emergency Procedure Card that you will receive at our open 
house or on the first day of school. We ask that you please return it the following school day as we depend on this 
information to contact you regarding your child. Keep in mind throughout the year if you should happen to change jobs, 
get a new address or phone number or find the need to make a change regarding emergency contacts, please inform the 
office staff. We want to be confident that we can contact you in case of an emergency. For returning students, the 
Emergency Card that you receive at the Open House/Back to School event or on the first day of school will contain the 
same information that was provided for the previous school year with the exception of any emergency contacts listed 
after the first three contacts. Those extra names are deleted from the system year to year. 
 
Manchester Elementary School will file one Emergency Card per student. Guidelines have been put into place for all 
Carroll County Public Schools to identify the adult who will complete the one Emergency Card allowed for each student. 
The one Emergency Card should be completed and signed by the parent with primary physical custody. In the case of 
joint custody, the Emergency Card is to be completed by the parent at the address to which the child is registered for 
school. 

 



 

  CARROLL COUNTY PUBLIC SCHOOLS LEGAL NOTICES IN PUBLICATIONS 

 
Carroll County Public Schools (CCPS) is required to include one or more legal notices in publications and handbooks. A 
Notice of Non-discrimination is required in publications for distribution.  In addition, the ADA Accessibility Statement is 
required in all publications pertaining to events to which the general public, including parents/guardians, is invited. 

 

The following statement should be included in all publications: 

 

 

 

 

 

The following statement about program accessibility should be used in advertisements, brochures and flyers 
publicizing events to which the general public, including parents/guardians, is invited: 

   

 NOTICE OF NON-DISCRIMINATION 

 
The Board of Education of Carroll County does not engage in discrimination that is 

unlawful or contrary to Maryland State Department of Education guidance on the 

basis of age, color, genetic information, marital status, mental or physical disability, 

ancestry or national origin, race, religion, sex, sexual orientation, gender identity, or 

gender expression.  

 

The Board of Education of Carroll County is firmly committed to creating equal 

employment and educational opportunities for all persons by providing an 

environment that supports optimal academic achievement and productive work and is 

free from any form of unlawful discrimination, including access to school facilities, 

educational programs, and extracurricular activities. 

 

The following person has been designated to handle inquiries regarding the non-

discrimination policies:  Director of Human Resources, 125 North Court Street, 

Westminster, Maryland 21157, (410) 751-3070. 

   
ADA ACCESSIBILITY STATEMENT 

 

Carroll County Public Schools (CCPS) does not discriminate on the basis of disability 

in employment or the provision of services, programs or activities. Persons needing 

auxiliary aids and services for communication should contact the Communications 

Office at 410-751-3020 or publicinfo@carrollk12.org, or write to Carroll County 

Public Schools, 125 North Court Street, Westminster, Maryland 21157. Persons who 

are deaf, hard of hearing, or have a speech disability, may use Relay or 7-1-1. Please 

contact the school system at least one (1) week in advance of the date the special 

accommodation is needed. 

 

Information concerning the Americans with Disabilities Act is available from the 

Director of Facilities Management, (410) 751-3177, or the Communications Officer, 

(410) 751-3020, 125 North Court Street, Westminster, Maryland 21157.   

 



 

       Be Responsible                                 Be Respectful                             Be Safe                          Be Prepared  

 

Incident reporting 

 

With the new year upon us, this is a good opportunity to remind our parents/guardians and students of our procedures 

related to reporting bullying, harassment, or intimidation.  Our school is committed to establishing and promoting a safe, 

non-threatening environment for all students to learn.  The Bullying Reporting System or the Bullying, Harassment, or 

Intimidation Reporting Form should be used to report alleged incidents of bullying, harassment, or intimidation that 

occurred during the current school year on school property, at a school-sponsored activity or event off school property, on 

a school bus, on the way to and/or from school, or through electronic communication on or off school property.  Please 

see the QR code and links below to access the reporting system and for additional information. 

 

Incident Reporting - Carroll County Public School District 

 

 

CONSENT AND RELEASE  
 

Permission to Photograph, Videotape or Audiotape 
  
 Throughout the school year, the Carroll County Public School System frequently covers school activities 
and may use your child’s photograph, video image, or voice for educational, informational, or public relations 
purposes, with or without identification by name. 
 If you do not wish to have your child’s voice reproduced on tape or to have his/her image appear in such things as 
a video or a photograph, or on the school or school system website or social media, please notify the school principal in 
writing.  It is assumed that parents and guardians consent to their children being audiotaped, photographed, videotaped, 
or having their image placed on a school website or social media by the school system unless such notification is 
received. 

 There are also occasions when the media cover certain school events (such as when a government 
leader visits a school).  If you do not wish to have your child’s name or likeness published by the media, you 
should address your concerns directly to the school involved so that the media is so advised.  Please be advised 
that the school system has no control over the media when they are covering activities such as sporting events 
and musical programs that are open to the public. 

 
 

Use of Student Work on Websites or in Publications 
 

There may be times throughout the year when the Carroll County Public School System wishes to display student 
work on school websites, social media, or in publications. If you do not wish to have your child’s art, poetry, writing, etc. 
appear on school websites, social media, or in publications, please notify the school principal in writing. It is assumed that 
parents and guardians consent to their child’s work being displayed on school websites, social media, or in publications 
unless such notification is received. 

CG/bb 
Revised 6/30/17 

 
 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.carrollk12.org%2Fstudent-services%2Fincident-reporting&data=05%7C02%7Cmccarro%40carrollk12.org%7C0cf01ceef1b347e411c808dd3fd6856a%7C7129111671a641af9ba59b69c9cb3f46%7C0%7C0%7C638736912794800295%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5ojOiWBTiR%2BX5K%2F28rMPFLWXb52hBXoqZJBVUSk3ElY%3D&reserved=0

