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Files used in today’s presentation and additional resources

eToday’s Presentation

Resources

eNYSED Crosswalk File

eESBOCES DataCentral Website
e Out of Certification Action Sheet
elLevel oand Level 2 Login
eIncidental Teaching Form




Let’'s Look at
WHAT? WHOQO? WHERE? WHEN? WHY? HOW?
the Process




e Check for Teachers Reported to NYSED as Assigned to Classes
Not Matching their Certification Area

e Review Teachers’ Certification Area(s), per NYSED records

WHAT?

e Determine Resolution
e Correcting Course Codes
e Correcting Teacher Course Assignments

What is our goal?

e Correcting Certification Errors
e Applying for Waivers




WHO?

Who needs to be involved?

e District Data Coordinators
‘ @ Initial Report — Who is Teaching Out of Certification?
® NYSED State Course Codes/Teacher Certification “crosswalk file”
‘ ® Final Resolution - Updating Data Reported to NYSED

e Building Leadership / Department Heads
® Teacher Course Assignments, Course Content Confirmation

e Guidance Directors
® Course Catalog Content, Student Course Assignments

e District Administrators
® Overall "Teacher Out of Certification” resolution monitoring

Waiver
® Teacher & Employing Superintendent



e L2RPT Reports for your district
e Datacentral.esboces.org > Important links > Secure> L2RPT

e SIRS 328 - Staff Out of Certification Verification Report
e Shows Teacher & Course Being Taught
e SIRS 329 - Staff Certification Report

WHERE7 e NYSED Information

- p ® Certification Codes <-> Course Codes “Crosswalk” Excel file
Where do we find resources Google "NYSED Out of Certification Crosswalk” — first result

and information: ® NYSED Course Catalog

® Course Descriptions of Course Codes
Google "NYSED course catalog” —first result

e Incidental Teacher Form for ESB/WSB
(See datacentral.esboces.org)




e —
e Check the SIRS-328 Staff Out of Certification Verification Report

e Load Level O data [
e Course Instructor Assignment (Due ESBOCES: May 15*)
WH E N7 e Student Course Entry/Exit (Due ESBOCES: May 15*)
When do we need to begin? e Day Calendar (Due ESBOCES: May 15%)

e NYSED Out of Certification Data frozen after of 5/15/25.
*Note: addition lead times within your district & your BOCES




WHY? e As with all of your data, the number of teachers teaching outside
! their certification area will appear on you district’s New York State

Why should we invest our School Report Card
time in this endeavor?




HOW?

How do we complete the
task?

N

o v W

Overall Process Summary

Verify with the District Data Coordinator (DDC) that recent data
were loaded into Level O

Review SIRS-328, Staff Out of Certification Verification Report
SIRS-329, Staff Certification Report

Look up Certification in Course “Crosswalk” file

Compare Certification’s courses to your course content.

Make corrections in your SIS, Level O or other action as
appropriate



Logging Into L2RPT

NYSED Level 2 Report




Log into L2RPT

datacentral.esboces.org
Important Links

Level 2 Reporting (L2RPT)

or

cognos.esboces.org

Select Namespace

COGNOS / ReportNet

ES BOCES L2ZRPT ~

E firstname.lastname

Sign in

Select L2RPT

L2RPT will use your NYSED
Username and Password.

To reset your password, you
must use the Portal at
portal.nysed.gov and click on

&, Reset Your Password
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Click on: Team Content Click on: District > SEDDAS > Staff

Eg Team content ! District ! SEDDAS }l Staff

Drill Throughs
9/26/2016 9:02 AM

0 Home

Search i _ D
SIRS-317 Staff Evaluation Rating Verification Report (S
1/21/2020 9:21 AM

My content

SIRS-318 Staff Assignment Verification Report
12/1/2020 10:25 AM

Locating the

5IRS-320 5taff Snapshot Verification Report

Team content 12/4/2020 1:44 PM

Reports in
L2RPT

5IRS-322 Staff Tenure Verification Report

Recent 5/7/2020 10:25 AM

5IRS-324 5taff Attendance Summary Report
9/29/2020 8:24 AM

SIRS-325 Staff Evaluation Rating Verification Report (S
11/15/2020 1:28 PM

S5IRS-326 5taff Evaluation Rating Verification Report
11/15/2020 1:29 PM

SIRS-328 Staff Out of Certification Verification Report
11/23/2020 9:59 AM

44
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5IRS-329 5taff Certification Report
11/23/2020 10:01 AM
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Let’s work through
some examples



SIRS 328
Staff Out of

Certification
Verification
Report

Staff Out of Certification Verification Report
Data Contained in the Student Information Repository System

Data Refresh Date:

2020-21
DISTRICT_KEY

Select School Location
Select Certified Status

2020-21

T 4

Set to NO to view teachers out of certification
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STEP 1- Identify: In this example, NYSED reports that the teacher is NOT certified to teach Kindergarten

N
Location Name Name Staff ID /éourse Cnde\ Course Name Course Section | Local Course Name
-a- -b- —c—/ -d - \ -e- -f - -g-
ELEMENTAR'T' SCHOOL [ Ye 7] o N 51028 anguage Arts (kindergarten) 4000-2 ELA Grade K
Teacher A ---------ececmmoecnnnes 52030 Mathematics (kindergarten) 1000-2 Mathematics Grade K
Teacher A ------oeeommoeonoeeeees 53230 Science (kindergarten) 3000-2 Science Grade K
Teacher A -----wowoomeeoees 54430 Social Studies (kindergarten) 2000-2 Social Studies Grade K

Local Course Name | Primary Lan arter Exemption | FTE | Primary Ind E::Ij‘ Incidental
- g- ~h- \ -j- “k-|  -1- | o
ELA Grade K ENG Mo 1 Yes No No
Mathematics Grade K ENG Mo 1 Yes No No
Science Grade K ENG Mo 1 Yes No No
Social Studies Grade K ENG Mo 1 Yes Mo Mo
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SIRS 329
Staff

Certification
Report

Staff Certification Report
Data Contained in the Student Information Repository System

Select School Year
Select School District
Select School Location
Select Staff Name/ID

e Now that you have seen who is teaching out of certification, it is
important to understand their certification area.

e This report can be run by entire district, by building, and by
individual teacher.

16



Doesn't tell the whole story!

N\
/ AN
Location Location Name Staff ID Name DaFe of Jcih . Certification Area Certlﬂcat.mr? Area
Code Birth Description Code Description
-b - -C- -d-
-a - -e- -f - -g - -h -
Teacher A TEACHER. 3014 Childhood Education (Grades 1-6)
Teacher A TEACHER 9014 Students With fﬂEﬁébilitiQE (Grades
Certification Effective | Certification Expiration Certification Type Certification Type
Date Date Code Description
=0 = -j- -k - - -
Mov 7, 2018 Jan 31 2029 0082 Initial Certificate

Mov 7, 2018 Jan 31 2029 0082 Initial Certificate



Is there a kindergarten class associated with these certifications? |s this a Special Ed class?

STEP 3- Crosscheck Certification Code with Course Code: Check all certification codes and look for a matching course code

Course Code Description ﬂ Certification Area Code |TY | Certification Area Description Course Subject Area n Course Level
51009 Language Arts Laboratory 3014 Childhood Education (Grades 1-6) ELA Prior-to-Secondary
51029 Language Arts (grade 1) 3014 Childhood Education (Grades 1-6) ELA Prior-to-Secondary
51030 Language Arts (grade 2) 2014 Childhood Education (Grades 1-6) ELA Prior-to-Secondary
51031 Language Arts (grade 3) 3014 Childhood Education (Grades 1-6) ELA Prior-to-Secondary
51032 l anguage Arts lerade 4) ania Childhnod Fducation {Grades 1-61 Fl A Prinr-to-Secondary

, we verify that the teacher is NOT certified to teach the courses that
were associated with this teacher in Level O. These courses are not Kindergarten.

Course Code Description

ﬂ Certification Area Code |T‘|" | Certification Area Description Course Subject Area ﬂ Course Level

99002 ﬁSpecial Class (SelfContained) -K-6 Elementdry 9014 Students With Disabilities (Grades 1-6)  Special Education Prior-to-Secondary
99004 Resource Room- K-6 Elementary 9014 Students With Disabilities (Grades 1-6)  Special Education Prior-to-Secondary
99007 Special Class (SelfContained) All Alternate Assessment 9014 Students With Disabilities (Grades 1-6)  Special Education All grades
99008 Special Education Teacher - Unassigned 9014 Students With Disabilities (Grades 1-6)  Special Education All grades

Bilingual Special Education Elementary K-6 Students With Disabilities (Grades 1-6)  Special Education

Prior-to-Secondary

, we see that the teacher IS certified to teach Kindergarten Special Class,

formerly Self Contained. This was not the course that the teacher was associated with though.

NOTE: Any time a teacher is the primary special ed teacher for a course, it needs to be set to yes.

If they are the only teacher, they also need the primary teacher flag set to yes.
18



Step 4:
Discussion

Here is where the team approach
becomes very important.

Confirm Class Being Taught Is Same as Reported

e Questions to ask/Information to confirm:
e Is this a General Education Kindergarten class?
e If yes, then the teacher is out of certification.
e |s there a reason why the district has this teacher in this class?
e Ifyes, goto Step 6.

e Is this an Inclusion Kindergarten class?

e If yes, then the teacher is out of certification.
e Is this a Special Class Kindergarten?

e If yes, then the teacher IS IN certification
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Step &:
Corrections

For our example, we
determined upon further
inquiry that the teacher is
actually teaching a Special Ed
Kindergarten class.

e Let's return to review the SIRS 328 report:

urse CA Course Name Course Section | Local Course Name

— e = = f_ = g —
Language Arts (kindergarten) 4000-2 ELA Grade K
Mathematics (kindergarten) 1000-2 Mathematics Grade K
Science (kindergarten) 3000-2 Science Grade K
Social Studies (kindergarten) 2000-2 lSuciaI Studies Grade K
Primary Lang | Certified | Charter Exemption | FTE | Primary Ind | Special Ed Ind %’:‘ ('j‘ Incidental
ShE == == Sk = = -m- =2 =
- n -
ENG No No 1 Yes No No No
ENG No No 1 Yes No No No
ENG No No 1 Yes No No No
ENG No No 1 Yes No No No

e First, we must communicate the changes to the DDC or person who loads
data to level O.

e Next, we must correct the course alignment by deleting the old course codes
and adding 99002, Special Class (Se Contalned) -K-6 Elementary.

* e Lastly, we must change the Special Ed Indicator, column m, to YES
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e This teacher is reported as teaching out of certification for 5™ Grade Reading

Course Code Course Name Course Section | Local Course Name ¢ éleRr%l | CZaSti—O(r?Ut of
Rl "€ ki "9- Verification
51045 Reading(gr 5) 05-READ-3 5t Gr Reading Report
Job Certification Area L — ] ®SIRS 329 - Staff
Description Code Certification A"’] =2 Description Certification
-f- -g- Report
TEACHER 3013 Early Childhood Education (Birth-
Grade 2)
TEACHER 9014 Students With Disabilities (Grades
1-6)
TEACHER 3014 Childhood Education (Grades 1-6)
TEACHER 0126 Students With Disabilities (Birth -
Grade 2)

These descriptions don’t tell the whole story.
Let’s look certification 3013 and 3014 can teach.



Excel “Certification Crosswalk”

- Filter by certification code
Course Code [Course ID) ~  Course Code Description ification Area Code -¥ Certification Area Description .
51009 Language Arts Laboratory Early Childhood Education (Birth-Grade 2) ELA
51009 Language Arts Laboratory Childhood Education (Grades 1-6) ELA
1026 Language Arts (early child ed) Early Childhood Education (Birth-Grade 2) ELA
51027 Language Arts (pre-k) 5013 Early Childhood Education (Birth-Grade 2) ELA
E1023 Language Arts (kindergarten) 013 Early Childhood Education (Birth-Grade 2) ELA
51029 Language Arts (grade 1) 013 Early Childhood Education (Birth-Grade 2) ELA
51029 Language Arts (grade 1) 3014 Childhood Education (Grades 1-6) ELA
1030 Language Arts (grade 2) 3013 Early Childhood Education (Birth-Grade 2) ELA
%1030 Language Arts (grade 2) 5014 Childhood Education (Grades 1-6) ELA
1031 Language Arts (grade 3) 5014 Childhood Education (Grades 1-6) ELA
%1032 Language Arts (grade 4) 3014 Childhood Education (Grades 1-6) ELA
1033 Language Arts (grade 5) 3014 Childhood Education (Grades 1-6) ELA
1034 Language Arts (grade 6) 3014 Childhood Education (Grades 1-6) ELA
%1037 Language Arts (no grade diff) 3013 Early Childhood Education (Birth-Grade 2) ELA
%1037 Language Arts (no grade diff) 3014 Childhood Education (Grades 1-6) ELA
51053 Literature 3013 Early Childhood Education (Birth-Grade 2) ELA
51053 Literature 3014 childhood Education (Grades 1-6) ELA
51066 Strategic Reading 3013 Early Childhood Education (Birth-Grade 2) ELA
51066 —— Strategic Reading 3014 Childhood Education (Grades 1-6) E— ]
51099 Literature—Other 3013 Early Childhood Education [Birth-Grade 2) ELA
51099 Literature—Other 3014 Childhood Education {Grades 1-6) ELA
51103 Composition 3013 Early Childhood Education (Birth-Grade 2) ELA
51103 Composition 3014 Childhood Education {Grades 1-6) ELA
51104 Creative Writing 3013 Early Childhood Education [Birth-Grade 2) ELA
51104 Creative Writing 3014 Childhood Education {Grades 1-6) ELA
51128 Writing [early child ed) 3013 Early Childhood Education (Birth-Grade 2) ELA
51129 Writing (pre-kindergarten) 3013 Early Childhood Education [Birth-Grade 2) ELA
51130 Writing (kindergarten) 3013 Early Childhood Education [Birth-Grade 2) ELA
51131 Writing [grade 1) 3013 Early Childhood Education (Birth-Grade 2) ELA
51131 Writing (grade 1) 014 childhood Education {Grades 1-6) ELA
1132 Writing (grade 2) 3013 Early Childhood Education (Birth-Grade 2) ELA
1132 Writing (grade 2) k014 childhood Education (Grades 1-6) ELA
51133 Writing (grade 3) 5014 childhood Education (Grades 1-6) ELA
51134 Writing (grade 4) 5014 childhood Education (Grades 1-6) ELA
51135 Writing (grade 5) k014 Childhood Education (Grades 1-6) ELA

What course IS the teacher certified to teach? Let’s filter for cert & look for grade 5 courses... Course 51045 is not here...



Next we go to the Certification / Course Crosswalk and compare the certification codes to the out of certification
course code.

In this example, the teacher is certified in certification area codes 0126, 3013, 3014, and 9014.
Filter the Crosswalk document in Column C to those certification codes.

The teacher is out of certification for course code 51045. Filter the course code, column A, to course code 51045.
In this example it will not appear, therefore, this is not a valid code for any of this teacher’s certifications.

Next you must determine if the teacher is actually teaching out of certification or if you are using an incorrect
code for the course.
* What is Reading (grades)? Confirm the course content with colleagues.
* Isthis a Special Education course? AIS? Language Arts?
* Look at the courses that are in certification for this teacher. Is there another code that can be used?
* Inthis example, the district determined that 5™ Grade Reading was Language Arts (grade 5) and changed the
code in their SIS/SMS and Level O

51033 Language Arts (grade 5) 05-READ-3 Fifth Grade Reading ENG Yes No 1 Yes No No

No


https://datacentral.esboces.org/Home.aspx

Step 6:
WENEES

e Is there a Special Circumstance that would explain why this teacher is
teaching this class?

® There could be many valid reasons.

e If the districts believes that the reason is valid, you must apply for a
waiver from ESBOCES District Superintendent, using the Application
for Incidental Teaching Assignment.

e The form is available on the ESBOCES Data Central website

o If your waiver is approved, then you must share that information
with the DDC so that the Incidental Teacher field can be changed
to YES.
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Example 3

e This teacher is reported as teaching out of certification for Technology

Education 8.
Course Code Course Name Course Section | Local Course Name
-d- —e- —f- -a-
21052 Technological Processes B508-1 Technology Education 8
21052 Technological Processes 5508-2 Technology Education 8
Job Certification Area Certification Area
Description Code Description
_ f - -g- - h _

TEACHER 5110 -

Social Studies 7-12

® SIRS 328 — Out of
Certification
Verification
Report

e SIRS 329 — Staff
Certification
Report

Course Code ~ Course Code Description ElCertification Area 4-‘" |Certificatior| Area Description |Z| Course Subject Area |Z|

04052NF
04053
04054
04055
04056
04057
04058
04059

Modern World History

IB History - HL

Modern European History
AP European History

AP World History

Ancient Civilizations

World History and Geography (New Framework) 5110 Social Studies 7-12 Social Studies
5110 Social Studies 7-12 Social Studies
5110 Social Studies 7-12 Social Studies
5110 Social Studies 7-12 Social Studies
5110 Social Studies 7-12 Social Studies
5110 Social Studies 7-12 Social Studies
5110 Social Studies 7-12 Social Studies
5110 Social Studies 7-12 Social Studies

Medieval European History
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Filter the Certification Area Code column to match the teacher’s certification

Course Code |T| Course Code Description

ElCertificatinn Area T |Certification Area Description |Z| Course Subject Area |Z| Course Level

04052NF
04053
04054
04055
04056
04057
04058
04059

World History and Geography (Mew Framework)
Modern World History

IB History - HL

Modern European History

AP European History

AP World History

Ancient Civilizations

Medieval European History

5110
5110
5110
5110
5110
5110
5110
5110

Social Studies 7-12
Social Studies 7-12
Social Studies 7-12
Social Studies 7-12
Social Studies 7-12
Social Studies 7-12
Social Studies 7-12
Social Studies 7-12

Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies
Social Studies

Secondary
Secondary
Secondary
Secondary
Secondary
Secondary
Secondary
Secondary

Comparing the teacher’s certification area NYSED courses:

Not a possible match to course marked as out of certification, below, for this teacher.

Course Code | _ Course Name | Course Section | Local Course Name | Primary Lang | Certified | Charter Exemption | FTE | Primary Ind | Special Ed Ind Ind Incidental
-d- -e- -~ ~g- =h> =F= =J= =k == -m- == =0 =
21052 Technological Processes 6508-1 Technology Education 8 ENG ‘No No 0.500 Yes No No No
21052 Technological Processes 6508-2 Technology Education 8 ENG No No 0.500 Yes No No No

This district applied for an received an Incidental Teaching Assignment waiver. Once this information is updated in

the district’s SIS/SMS and then in Level O, the indicator in the Incidental field, column o, will change to YES.
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AlS codes

You may find many errors for
teachers providing Academic
Intervention Services.

Please refer to the graphic on
the right. This information is
pulled from the

(version 19.5 of February

2024; page 117)

What course codes should districts use to report Academic Intervention Services (AlS)
for Grades K-67
 Districts should use the following course code(s) based on the content area:
51996- Eng Lang & Lit- Supplemental
52996- Mathematics- Supplemental
53996- Life & Phys Sci- Supplemental
54996- Social Sci & Hist- Supplemental

What course codes should districts use to report Academic Intervention Services (AlS)
for Grades 7-127
 Districts should use the following course code(s) based on the content area:
01996- Eng Lang & Lit- Supplemental
02996- Mathematics- Supplemental
03996- Life & Phys Sci- Supplemental
04996- Social Sci & Hist- Supplemental
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https://www.p12.nysed.gov/irs/sirs/sirs-manual.pdf

Summing up

® You may need to go back and forth a few times between the
Crosswalk and the reports to find the correct course code for
teachers on the SIRS 328 report.

e The good news is that once you fix the course codes this year, you
will have fewer errors in the coming years.

e Load the data NOW and make corrections early to avoid incorrect
data appearing on your NYS Report Card.
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Summing up

Due Dates

e May 15 (ESBOCES) "Course Instructor Assignment” data load
e District internal due dates may be earlier

Final NYSED Data Lock
e May 16 (NYSED)

Make note!

e Load the data NOW and make corrections early to avoid incorrect
data appearing on your NYS Report Card.
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Need help?

e For districts with a Staff Developer/Shared Data Expert, contact
your SDE directly for help.

e If you do not have an SDE in your district, contact Vanessa Dittrich
for additional information, vdittric@esboces.org

e If you think NYSED has made an error and that the certification is
correct for the course code, contact dwtshelp@esboces.org

e The SDS team will work directly with NYSED Data Support to
reconcile.
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«Any Question?

Questions? |
«Please fill out feedback survey
@ Use Q Q COde https://survey.k12insight.com/r/r5if8i
Feedback .Or URL in “chat” g &

« Thank you for attending!




Eastern Suffolk BOCES Board and Administration
Eastern Suffolk President

BOC ES Liza lzrael
/ Vice President

William K. Miller
Members
Arlene Barresi Joseph LoSchizvp, Catherine M. Romano
Linda 5. Goldsmith Anne Mackesey Robert P. Sweeney
William Hsiang James F. MckEenna John Wyche
Susan Lipman Brian . Mealy
Interim District Superimtendent Chief Operating Officer
April E. Poprila David Wicks

Asszociate Superintendent

Claudy Damus-Makelels - Educational Services

Aszociate Superintendent
James J. Stucchio - Management Senvices

Aszsistant Superintendent
Michelle Rivers, Ed.D. - Human Resources

Directors

Leah Arnold - Career, Technical and Adult Education

F.ate Davern - Educational Support Services

Arene Dwrkalski - Human Resources
Mark Finnery - Facilities

April Francis-Taylor - Diversity, Equity, and Inclusivity

Susan Maddi - Administrative Services

zina Reilly - Special Education
Darlene Roces - Regienal Information Center
Vacant - Business Services

wWhWw.eshoces.org

Eastern Sufiol BOCES does not discriminate aganst any employes, student, applicant for ermployment, or candidate for esralirnent on the basis of sex, gender, race, color, refigion or creed, age, weight, nalional ceigin, rmarital
status, dissbility, seual orentation, gender ieniity or expression, transgender status, military or welzran stabus, domesic violence viclim siatus, genefic predisposiion or camier siatus, or any ofher classification protected by
Federal, State, or local law. This policy of nondiscrimination indudes: access by students to educational programs, student activifies, recuitment, appointmant and promiotion of employees, sslaries, pay, and other benefits.
ESBOCES alzo provides egual access o the Boy Scouts and other designated youth groups. ESEOCES fully complies with 2l applicable rules and regulations pertaiming 1o civil ights for students and employess (e.g, Title X of
the Education Amendrments of 1972, §504 of the Rehahilitaton Act of 1573, Titkes VI and VI of the Civil Rights Act of 1964, Cignity for All Shudents Act, §303 of Aoe Ciscrimination Act of 1975, the Americans with Disabilities Act
of 1920, and the Boy Scouts of American Equal Access Act of 2001). Inguines regarding the implementation of the above laws should be direcied fo either of the Eastern Suffolk BOCES Civl Rights Compliance Cfficers at
ComphanceCfficersi@esboces ong the Azsistant Superintendant for Human Resownces, 631-687-2029, or the Assodate Superirtendant for Educational Services, 631-887-3055, 201 Sunrize Highway, Patchogue, WY 11772
Irquiries may alzo be addressed to the Office for Civil Rights at the LIS Department of Education, 32 Old Slip, 267 Floor, New York, WY 10005, 646-428-3800, OCR_Neworkied.gov.
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