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	Comprehensive Safety PlanCOMPREHENSIVE 
	    SCHOOL SAFETY PLAN
	BEFORE
	a) Take fire extinguisher training or read about/watch video on how to use a fire extinguisher 
	b) Read any fire prevention and wildfire response materials provided by administration 
	a)  Participate and lead students in fire drills 
	b)  Refrain from bringing unapproved combustible materials (cleaning and other chemicals) onto school 
	c) Become familiar with and only use Fire Marshall approved fire retardant classroom decorations  

	DURING
	d) Consider the following while implementing response action
	 Supplies (have staff bring emergency supplies, especially first aid kits and communication devices)
	 Food and water
	 Transportation
	 Security and Safety
	 Communications
	e) Contact families to notify of planned course of action
	f) Activate school Incident Command Team, as necessary 
	 Reunification Team
	g) Ensure all staff and students are accounted for
	h) Ensure that access roads are kept open for emergency vehicles
	i) Based on the situation, delegate staff to turn off and unplug any electrical devices left behind and/or have facilities turn off electricity 
	j) Do not allow staff and students to return to the building until the Fire Department declares that it is safe to do so
	a) Remind staff to close doors when exiting resource centers/offices
	b) Notify appropriate utility company of suspected breaks in utility lines or pipes.
	c) Notify fire department of any hazards or vulnerabilities that could hinder their response or cause further damage (chemicals, wires, equipment, etc.)  
	 Provide SDS sheets of any chemicals on location/in the area of the fire to the fire department upon arrival 
	d) Notify the Sorrento Mesa RC District Office of situation
	a) Follow the directions of the Incident Command to carry out necessary response action: voluntary evacuation, early dismissal, mandatory evacuation, shelter-in-place and resource center/office closure
	b) If evacuating or sheltering-in-place, take emergency backpack and student kits
	c) Maintain control of the students a safe distance from the fire and firefighting equipment
	d) Take attendance.  Report missing students to the School Coordinator/designee and emergency response personnel
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