Ballston Spa

CENTRAL SCHOOL DISTRICT

Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

SECTION1 PROPERTY IDENTIFICATION

ITEM
vechidle — Pus ¥ 336
Asset tag number: 0ol 2 Building TN Room #: o DL\’D
Serial Number: Model:
' HLZABRRDNTYEC S @5 | CA -3 TS
Equipment Condition: E Broken/Past Useful Life Cycle [ Jrair [] Good [] Excellent
i MaXe:. Thomas
Recommend Method of | DoOnate Sell Auctio Trade-in Junk
Disposal Q
Print Name: ) Date:
T2 Crnnid |33)55

SECTIONII PROPERTY STATUS

(TO BE COMPLETED BY FIXED ASSETS)

Sent to the BOE:(O! ag\fES ™ NO|[ | Approved: YES [ ] NO| | [Resolution #
DISPOSAL
Reason for Disposal: (= Useln | [ I;C(z
Pickup Location: Print.: ne Si\gﬁf%ﬁm = .
Person who pickup/disposed of property: ves
RELOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:
BUSINESS OFFICE USE ONLY
Received By: :(()H’\ ‘_,a:lj Date: le ’ 13 ’ o5
Supervisor Signature: Date:




Ballston Spa

CENTRAL SCHOOL DISTRICT

Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

SECTION1 PROPERTY IDENTIFICATION

M Ve chele — Bus 30

Asset tag number: O3 T Building T\’(Ln'a : Room #: (:)Q"‘D
Serial Number: Model:
HuzA BROT1De F& 1884 C3

Equipment Condition: ,[,E’Broken/Past Useful Life Cycle DFair L] Good [] Excellent
Notes:

otes MaXe - “thomas _—
Recommend Method of | DoODate Sell w Trade-in Junk
Disposal B
Print Name: Date:
oy Cunnd® h3las

SECTION Il

PROPERTY STATUS (TO BE COMPLETED BY FIXED ASSETS)
Sent to the BOE:(, | < VES g NO|[ | Approved: YES[ ] NO[_| [Resolution#
DISPOSAL
Reason for Disposal: /Qlﬁt Ugé_QL! h&)
: : Print: Signature: :
Pickup Location: ?
e osation: [P T
Person who pickup/disposed of property: >
RELOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:
BUSINESS OFFICE USE ONLY
Received By: :Sohn ‘FQ(A Date: (Ql 3 l;g'
Supervisor Signature: ~J Date:




