
C E N T R A L  S C H O O L  D I S T R I C T

Rev: 05/2014 

Office of Business & Support Services

 

Propert y  & Equipment  Disposit ion  For m  

Instructions:  Use this form to record lost, relocated, stolen or any disposed property or equipment. Use 
a separate form for each item.  Return completed form to the Business Office (Attn: Mary Schallehn). 

 

P R O P E R T Y  I D E N T I F I C A T I O N  

Item Description:  Today’s Date:  

Manufacturer:  Model:  

Serial/Service Tag #:  Notes:  

Equipment Condition: 

 

          Broken/Past Useful Life Cycle                Fair                 Good               Excellent 
 
 

          Other: 
 

Fixed Asset Tag #:    

 

P R O P E R T Y  S T A T U S  ( D i s p o s e d ,  R e l o c a t e d ,  L o s t  o r  S t o l e n )  
     

DISPOSAL Date of Disposal:  Approved By:  

Reason for Disposal:  

Pickup Location:  

     

RELOCATION Date Relocated:  Approved By:  

Removed from: 
Building:  Room:  

Department:  Owner:  

Relocated to: 
Building:  Room:  

Department:  Owner:  

  

LOST / STOLEN Date Reported to Fixed Asset Manager: 

B U S I N E S S  O F F I C E  U S E  O N L Y  

Received By:  Date:  

Supervisor Signature:  Date:  

Science and Technology Textbooks 6/9/2025

See attached list

Outdated


