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Printing Employee Access Wage Statements 
 
Using the menu in the upper left, select Employee Access, then Payroll, then Payroll Check 
History:   
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From the list of checks, use the Drop-down next to the check you’d like to see and select Wage 
Statement (Employee Access)   
 

  
  

   

Select the SSN Print Format that suits your needs. Note: If you select to print any part of your 
SSN, you will need to Enter Full SSN as verification.  

  
Then select Run Report 
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A Wage Statement will appear in the View Report window 

 
 
Using the options on the Current Report Status bar, you can choose to Download and/or Print 
your Wage Statement.  

  
 
 
 
 
 
 
 
 


