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ARTICLE | Purpose

Section 1, Parties:

THIS AGREEMENT, entered into between the School Board of Independent School District NO.
51, Foley, Minnesota, hereinafter referred to as the School Board, and the Service Employees
International Union Local #284, hereinafter referred to as Exclusive Representative, pursuant to
and in compliance with the Public Employment Labor Relations Act of 1971 as amended in
1973, hereafter referred to as the P.E.L.R.A. of 1971 to provide the terms and conditions of
employment of secretarial and clerical employees during the duration of this Agreement.

ARTICLE Il Recognition of Exclusive Representative

Section 1. Recognition:

In accordance with the P.E.L.R.A. of 1971, the School Board recognizes Service Employees
International Union Local #284 as the exclusive representative for secretarial and clerical
employees employed by the School Board, which exclusive representative, shall have those
rights and duties as prescribed by the P.E.L.R.A of 1971 and as described in the provisions of
this Agreement.

Section 2. Sole Bargaining Representative:

Recognizing that the Union is required by the provisions of the State of Minnesota Labor
Relations Act to be the sole bargaining representative of all the employees within the coverage
of this Agreement, without regard to membership in the Union, the School Board hereby agrees
that it will not recognize or negotiate with any other person, association, group, committee or
entity other than the Union with respect to such matters and will deal solely through the agency
of and with the Union.

ARTICLE Ill Definitions

Section 1. Terms and Conditions of Employment:
Shall mean the hours of employment, the compensation therefore including fringe benefits, and
the employer's personnel policies affecting the working conditions of the employees.

Section 2. Description of Appropriate Unit:

All secretarial and clerical employees of Independent School district No. 51, Foley, Minnesota,
who are public employees within the meaning of Minnesota Statute 179A.03, Subd. 14,
excluding supervisory and confidential employees.

Section 3. Other Terms:
Terms not defined in this Agreement, shall have those meaning as defined by the P.E.L.R.A. of
1971, as amended.

ARTICLE IV School Board Rights

Section 1. Inherent Managerial Rights:

The Exclusive Representative recognizes that the School Board is not required to meet and
negotiate on matters of inherent managerial policy, which includes, but are not limited to, such
areas of discretion or policy as the functions and programs of the employer, its overall budget,
utilization of technology, the organizational structure, and selection and number of personnel.
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Section 2. Management Responsibilities:

The Exclusive Representative recognizes the right and obligation of the School Board to
efficiently manage and conduct the operation of the School District with its legal limitations and
with its primary obligation to provide educational opportunity for the students of the school
district.

Section 3. Effect of Laws, Rules and Regulations:

The Exclusive Representative recognizes that all employees covered by this Agreement shall
perform the services and duties prescribed by the School Board and shall be governed by the
laws of the State of Minnesota, and by School Board rules, regulations, directives and orders,
issued by properly designated officials of the School District. The Exclusive Representative also
recognizes the right, obligation and duty of the School Board and its duly designated officials to
promulgate rules, regulations, directives and orders from time to time as deemed necessary by
the School Board insofar as such rules, regulations, directives and orders are not inconsistent
with the terms of this Agreement and recognizes that the School Board, all employees covered
by this Agreement, and all provisions of this agreement are subject to the laws of the State. Any
provisions of this Agreement found to be in violation of any such laws, rules, regulations,
directives or orders shall be null and void and without force and effect.

Section 4. Reservation of Managerial Rights:

The foregoing enumeration of Board rights and duties shall not be deemed to exclude other
inherent managerial rights and management functions not expressly reserved herein, and all
management rights and management functions not expressly delegated in this Agreement are
reserved to the School Board.

ARTICLE V Employee Rights

Section 1. Right to Views:

Nothing contained in this Agreement shall be construed to limit, impair, or affect the right of any
employee or his representative to the expression or communication of a view, grievance,
complaint, or opinion on any matter related to the conditions or compensation of public
employment or their betterment, so long as the same is not designed to and does not interfere
with the full, faithful and proper performance of the duties of employment or circumvent the
rights of the Exclusive Representative.

Section 2. Right to Join:

Employees shall have the right to form and join labor or employees organizations, and shall
have the right not to form and join such organizations. Employees in an appropriate unit shall
have the right by secret ballot to designate an exclusive representative for the purpose of
negotiating grievance procedures and the terms and conditions of employment for employees of
such unit with the School Board.

With the authorization of the employee, each employee shall have the right to request and be
allowed dues check off for the Union. The employee request shall be in the form of written
authorization, online sign-up, or audio-recorded phone authorization submitted to the Union.
The Union shall provide the District with the appropriate form of authorization (examples of
appropriate form are: paper, electronic file, audio file) for dues/premier member dues deduction.

The School District agrees to honor and implement all the terms of dues-checkoff authorizations
submitted by the Union and agreed to by the employee. The School District shall adhere to the
specific provisions in each dues check-off authorization regarding the duration, renewal,
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procedure for revocation, amount of dues deducted (including premier member), and all other
provisions agreed to by the employee as stated in the authorization, irrespective of the
employee’s membership in the Union. Such dues shall be remitted to the Union monthly.

Section 3. Request for Dues Check Off:

The District shall make available to the Union a bargaining unit list of employees including
name, address, work hours, work location, position, classification, and wage schedule
placement, date of employment and electronic mail addresses.

Subd. 1. It is in the interest of the employer and the union that all newly hired employees
are informed of their rights, obligations, and the benefits of their employment with the
District. Accordingly, each newly hired bargaining unit employee shall, during the
employee’s first thirty (30) days of employment, be scheduled for a Union orientation.
The union steward will be released from work for the time needed to meet with
employees provided that he/she give his/her supervisor sufficient advance notice to
enable the Employer to plan for operational needs. To the extent possible the Union
steward shall schedule time with as many new employees as possible to mitigate time
away from normal duties.

ARTICLE VI Rates of Pay

Section 1. Rates of Pay:

Subd. 1. The wages and salaries reflected in SALARY AND BENEFIT SCHEDULE,
attached hereto, shall be a part of the Agreement for the period commencing July 1,
2023 to June 30, 2025.

Subd. 2. A salary increase is not automatic and is effective only upon affirmative
action of the School Board. The School Board reserves the right to withhold a salary
increase in individual cases when it can be shown that a demonstrable deficiency in
the performance of an individual employee necessitates such action.

Subd. 3. Employees hired before January 1, shall move to the next step on July 1.
Employees hired January 1 or after move to the next step on July 1 of the following
year. There shall be no split shifts unless approved by the employees. Split shifts shall
be defined as two periods of work in one day separated by more than a one hour
period.

Subd. 4. Period of Employment:

Subd. 4.1. The period of employment for full time office staff employees shall be for
twelve months, which period shall begin on July 1 and shall continue through June 30
of the following year.

Subd. 4.2. Where the demands for an administrative office require that additional
secretarial help be engaged during the period of the school year such employees shall
be designated as General Secretaries.

Subd. 4.3. The period of employment for such General Secretaries shall be less than
twelve months Sick leave benefits accrue based on months worked.
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Subd. 4.4. The work day for all members of the office staff shall be an eight hour day
unless other hours are agreed upon between employees and administration.

Subd, 4,5, Tardiness shall be made up the same day by extending the regular
work day.

Subd. 4.6. No employee will be required to use their own vehicle in the
performance of school duties. Those who volunteer, at District request, to use
their vehicle shall receive mileage at the District rate.

Section 2. Substitutions:

Subd. 1. Subd. 1. In the event that there is a position presumed to be that is vacant and
the District determines to fill the position, the position will be posted according to Article
IX, Section_6 and offered to the most senior, qualified employee first. If the employee
rejects the offer, it will be offered to the next most senior employee and so on. In the
event no qualified employee wishes to fill the position, the school district has the right to
assign the least senior qualified employee to fill the position or hire a substitute. If an
employee fills a position in a higher pay category than their own, the employee will be
paid at the higher rate of pay that is higher but closest to their current rate of pay
beginning with the first day of substitution. (i.e. Rate of pay is the same for Admin. Sec.
step 1 and Gen. Sec step 2; General Secretary employee substituting for an
Administrative Secretary in this example would be paid at step 2 Admin. Sec.)

Subd. 2 Employees who substitute outside of their regular scheduled hours shall be
paid at their regular rate of pay unless the substitute employee qualifies for substitute
pay in subdivision 1.

ARTICLE VII Group Insurance

Section 1. Health and Hospitalization Insurance:

Subd. 1. Definition:

Insurance benefits shall be provided for all employees whose permanent assignment
requires that they work 25 hours or more per week and 36 weeks or more per year.
Employees working in multiple bargaining units whose permanent assignment requires
that they work a combined total of 25 hours or more per week and 36 or more weeks
per year shall be eligible for a prorated insurance contribution based on the total
combined hours worked in the unit. The language in the preceding sentence about
assignments in multiple bargaining units shall be effective only if the corresponding
bargaining unit agrees to include the same language in their collective bargaining
agreement.

Subd. 2. Single and Family Coverage:

The School District shall contribute toward the hospitalization insurance premium as
indicated on the SALARY AND BENEFIT SCHEDULE. Any contribution amount in
excess of the premium cost will be deposited into an HSA and/ or VEBA account, as
appropriate, for the benefit of the employee. (NOTE: If Employee chooses an HSA
account, the plan must meet Federal guidelines.)

Employees who are married to another employee of the District, either a member of
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this bargaining unit or employed in another unit in the District, who are eligible for and
participating in the District’s health insurance plan, and who choose to be covered by
one dependent policy, shall receive the combined total value of the district’s
contributions for one family plan and one single plan. (Such combined contributions
shall not exceed the total dependent policy premium).

Subd. 3. Duration of Insurance Coverage:

An employee is eligible for Board contributions as provided in this Article as long as
the employee is employed by the School District. Upon termination of employment, all
District participation and contribution shall cease effective on the last paid working day.

Subd. 4. Life Insurance:
The School District shall provide a $50,000 life insurance policy on the employee.

Subd. 5. Liability Insurance:
The School District will pay the total cost of liability insurance for employees covered
under this Agreement.

Subd. 6. Dental Insurance:
Under the existing school district policy, dental insurance will be made available at the
employee's expense.

Subd. 7. Income Protection Insurance:

Under the existing school district policy, income protection insurance will be
made available for employees covered under this agreement. The district will
contribute a dollar amount equal to 100% of the LTD premium for all unit
members.

Section 2. District Insurance Committee:
One representative from the clerical unit will be allowed to serve on the district insurance
committee.

ARTICLE VIl Leaves of Absence

Section 1. Sick Leave:

Subd. 1. All non-certified employees shall earn sick leave at the rate of one day
per contracted working month for each year of service in the employ of the
School district. On July 1 of each school year the days shall be advanced to
cover the contract year. If an employee works the majority of the work days in a
month, other than the assigned contracted working months, the employee will
receive an additional sick day.

Subd. 2. Unused sick days may accumulate to a maximum credit of 150 days of
sick leave per employee.

Subd. 3. Sick leave with pay shall be allowed by the School District whenever an
employee's absence is found to have been due to her/his illness or injury which
prevented attendance at school and performance of duties on that day or days.
Sick leave with pay may also be allowed for absence due to illness or injury of
the employee’s child (child includes stepchild, biological child, adopted child, and
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