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ARTICLE | EMPLOYMENT

Section 1. Employment Period:
Subd. 1. Bus Drivers shall be employed and paid on a semi-monthly basis and shall be considered part time
employees on a 9 month basis ( 172) days (165 driving days plus 7 holidays). A three month leave of absence
shall be granted for those drivers not on a summer bus schedule.

Subd. 2. Drivers shall follow time schedules as established by the School District. Failure to do this may
result in dismissal. All drivers will provide the District with a seating chart and they will have a chart on the bus
at all times. All new students or changes of the bus schedule must be reported by the driver to the
transportation supervisor immediately.

Subd. 3. To the best of his/her ability, a driver must keep control of students on his/her bus and adhere as
closely as possible to behavior rules established by the School District. Bus capacity limits will be adhered to
except in life-threatening, emergency situations only, at the direction of the District.

Subd. 4. Minnesota regulations concerning school bus driver qualifications shall serve as minimum
requirements.

Subd. 5. In the event of a scheduled work day lost for any school related emergency, the employee shall not
report for work and except as provided below shall not receive pay on days in which school is not in session.
Days lost may be rescheduled, as needed, by the Superintendent and the Board of Education.

Subd. 6. Holidays on which bus drivers will not be asked to work are the following:
Labor Day Christmas Day President’'s Day
Thanksgiving Day New Year's Day Good Friday
Memorial Day

Subd. 7. Bus drivers shall be expected to notify the transportation supervisor or the School District office by
July 1% of each year of their intentions to continue driving for the coming school term. Failure to do so shall
cause that driver to forfeit seniority rights.

Subd. 8. A biennial, individual contract shall be signed by the Board of Education and the bus driver, and a
notice of assignment shall be provided to the bus driver within thirty days of signing said contract.

Section 2. Wage Provisions:
Subd. 1. Salary shall be paid according to SCHEDULE A in 18 equal semi-monthly installments commencing
on or about September 15. Pay checks shall be distributed on the 15" and the last day of each month,
provided, however, that when such dates fall on the weekend, holiday, etc., such checks will be issued on the
last business day immediately preceding such weekend or holiday. The semi-monthly amount will be
determined by dividing the monthly amount by 2.

Subd. 2. Any driver in his/her fifth (5") year of employment whose route has been changed, thus reducing the
length of his/her route, shall not have his/her salary lessened from the previous year. An exception shall be
made when the driver requests a change to a shorter route.

Section 3. Substitutes:
No driver shall make arrangements to have a substitute driver replace him/her on any route, activity or
extracurricular trip. All substitutes will be arranged by the transportation supervisor.

Section 4. Medical Examinations:
All bus drivers, upon entering the School District for the first time, shall present a certificate of good health.
Such certificate shall be presented prior to assuming the employment assignment and shall be such a
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certificate as is prescribed by the School Board. The cost of such initial examination shall be the obligation of
the bus driver. The district shall contribute up to $100.00 per year when required toward subsequent
examinations for driver’s license renewal purposes. If the driver’s health insurance pays for such
examinations, no District contribution shall be made.

Section 5. Outside Employment:
No employee may engage in any outside employment during the term of his/her employment period when
such employment will in any manner affect or interfere with the performance of his/her duties. The School
Board shall determine what constitutes interference.

Section 6. Professional Liability Insurance:
For each bus driver the School District shall contribute a sum not more than $50.00 toward the premium for
individual professional liability insurance for coverage of $250,000 available
Through District membership in a professional association.

Section 7. Random Dru Cannabis Testin

Each time a bus driver must submit to a random drug, alcohol, and cannabis testing as defined in School
District Policy 416. they will be compensated at a rate of $25. If chosen for random alcohol testing outside of the Foley
School District, the School District will compensate for mileage. In the event the employee is required to travel 10 or
more miles from the Foley Public School campus.

ARTICLE Il LEAVE OF ABSENCE

Section 1, Sick Leave:
Subd. 1. The annual sick leave for bus drivers shall be computed as one day per month for regular runs,
cumulative to 110 days; such accumulation shall include the current annual allowance.

Subd. 2. Drivers will be notified of their accumulated sick leave to be carried over at the end of each year, in
addition to receiving a notice of sick leave available at the start of each year.

Subd. 3. Sick leave with pay shall be allowed by the School District whenever an employee's absence is
found to have been due to his/her illness or injury which prevented attendance at school and performance of
duties on that day or days. The employee may use sick leave for absences due to an illness of or injury to the
employee’s immediate family for such reasonable periods as the employee’s attendance may be necessary on
the same terms the employee is able to use sick leave benefits for the employee’s own iliness or injury. The
immediate family shall be defined as the employee’s child, adult child, spouse, sibling, mother in law, father in
law, grandchild, parent, grandparent, or stepparent.

Subd. 4. The School district may require an employee to furnish a medical certificate from the school health
officer or from a qualified physician as evidence of iliness, indicating such absence was due to illness, in order
to qualify for sick leave pay. However, the final determination as to eligibility of an employee for sick leave is
reserved to the School Board subject to the grievance procedure.

Subd. 5. In the event that a medical certificate will be required, the employee will be so advised.
Subd. 6. With the approval of the administration, the use of sick leave shall be allowed for necessary dental
and doctor appointments for the employee and/or the employee's child that cannot reasonably be

accomplished outside of normal duty hours.

Subd. 7. Sick leave allowed shall be deducted from the accrued sick leave hours earned by the employee.
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ection 2, Short Term Leave: Death or lliness in the Inmediate Fami
Subd. 1. A leave of absence without loss of pay not to exceed five days shall be granted for the death of the
driver’s child or spouse’s child or for a death or serious iliness in the immediate family. Under very unusual
circumstances, the superintendent may at his/her discretion, grant a reasonable extension of such leave of
absence. Short term leave will be deducted from sick leave.

Subd. 2. The immediate family shall be defined as the employee’s child, adult child, spouse, sibling, mother in
law, father in law, grandchild, parent, grandparent, or stepparent.

Section 3. Other Short Term Leave:
Subd. 1. A leave of absence may be granted, at the discretion of the superintendent or his/her designee, in
the event of death or serious illness of any other relative or close friend. Further, such leave may be extended
to include weddings or special events. Leave will be deducted from personal leave.

Section 4. Unpaid Leave:
Subd 1. Requests for unpaid leaves must have prior written approval except in the case of an emergency.
The transportation supervisor will not grant unpaid leaves without legitimate reasons.

Section 5. Personal Leave:
Subd 1. All school bus drivers may be granted three days (six trips) of personal leave per year. Unused personal
leave shall accumulate to a maximum of 4 days (eight trips). All such leave must have advanced written
authorization from the Transportation Supervisor at least three days in advance, whenever possible. All leaves must
have prior approval, but at no time shall more than two (2) bus drivers be granted personal leave on any one
morning or afternoon route. However, the Superintendent may allow an additional number of school bus drivers to
utilize personal leave on any one day at his/her sole and exclusive discretion.

Section 6. Long Term Leave:
Subd. 1. A leave of absence, not to exceed one year, may be granted for medical reasons upon the
recommendation of a physician. Re-employment shall be offered only upon prior certification by a physician
that the driver is capable of resuming his/her position.

Such leave of absence may also be granted at the request of the District. Long term leave for other than
medical reasons may be granted to the bus driver upon approval by the Board of Education. All requests of
this nature are to be submitted in writing and shall state the reason for the request and the probable date of
return.

Subd. 2. The driver on leave of absence must signify in writing by July 1% of the year in which his/her leave
expires his/her intent to return to his/her duties at the opening of the next school year. Failure to signify such
intent will cancel the leave of absence and the driver shall forfeit any rights or claims to his/her position.

Subd. 3. All leave shall be without pay. However, the driver shall retain his/her present status including
his/her position and such privileges, such as activity runs, that may have been earned prior to such leave.
Drivers granted such leaves shall have the right to retain all fringe benefits at their own expense.

Section 7. Appeals:

Subd. 1. An appeal of a decision in Sections 2-5, shall not be valid for consideration unless the appeal is
submitted in writing to the transportation supervisor, with a copy to the superintendent, setting forth the facts
and the specific provision of this section allegedly violated and the particular relief sought within twenty (20)
days after the date of the first event giving rise to the appeal occurred. Failure to file any appeal within such
period shall be deemed a waiver thereof. Failure to appeal from one level to another within the time periods
hereafter provided shall constitute a waiver of the appeal. An effort shall first be made to adjust an appeal
informally between the employee and the transportation supervisor.
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Subd. 2. The School District and the employee shall attempt to adjust all appeals to decision under this
section in the following manner:

Level I If the appeal is not resolved through informal discussions, the transportation supervisor shall
give a written decision on the appeal to the parties involved within ten (10) days after receipt of the
written appeal. Failure by the transportation supervisor to issue a written decision within the time ‘
periods provided herein, shall constitute a denial of the appeal, and the driver may appeal to the next
level.

Level II: In the event the appeal is not resolved in Level |, the decision rendered may be appealed to
the superintendent of schools, provided such appeal is made in writing within ten (10) days after
receipt of the decision in Level I. If an appeal is properly appealed to the superintendent, the
superintendent or designee shall set a time to meet regarding the appeal within fifteen (15) days after
receipt of the appeal. Within ten (10) days after the meeting, the superintendent or designee shall
issue a decision in writing to the parties involved.

Section 8. Worker’s Compensation:
Pursuant to M.S. Ch. 176, an employee injured on the job in the service of the School District and collecting
workers’ compensation insurance, may draw sick leave and receive full salary from the School District, the
salary to be reduced by an amount equal to the insurance payments and only that fraction of the days not
covered by insurance will be deducted from accrued sick leave.

Section 9. Incentive Pay for Good Attendance:
Incentive Pay: Any employee who has not used more than two days (four routes of leave of any kind for the
fiscal year shall be provided cash compensation of $70.00. Any employee who has not used more than one
day (two routes) of leave of any kind for the fiscal year shall be provided cash compensation of $105.00.
$140.00 will be paid to any employee who misses zero (0) days (zero routes) of work, excluding holidays, or
school closings. Cash compensation shall be payable June 30 of the school year in which it is earned.

ARTICLE Il DISMISSAL, RESIGNATION, RETIREMENT PROGRAMS SENIORITY RIGHTS

Section 1. Dismissal:
Subd. 1. Bus drivers shall be dismissed immediately for any of the following reasons:

Subd. 1.1. Failure to pass any physical examination that may be required by the School Board.
Subd. 1.2. Insubordination and lack of cooperation.

Subd. 1.3. Use of a chemical substance including alcohol, which interferes with the driver’s performance of
this duty and reflects discredit to the School District.

Subd. 1.4. The commission of any criminal offense or any offense involving moral turpitude.
Subd. 2. Employees may be dismissed upon two weeks written notice for the following reasons:
Subd. 2.1. Inefficiency or inability to meet acceptable standards of work and/or other items of similar gravity.

Subd. 2.2. Any unauthorized or unreported absenteeism shall mean a deduction of full wages for the period of
absence and excessive abuses in absenteeism will result in dismissal.

Subd. 2.3. Any other cause, which may be made as, grounds for dismissal by applicable statutes of the State
of Minnesota.
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Subd. 2.4. During an investigation of charges brought against a bus driver, the driver shall be suspended with
pay until the situation is resolved.

Section 2. Resignation:
Upon two weeks' written notice, bus drivers may terminate their service with the School District without
prejudice.

Section 3. Retirement Program:
All bus drivers are required by law to enroll in the Public Employees Retirement Association (PERA). All new

bus drivers must participate in the Coordinated Plan (PERA and FICA), and law sets the percentage deducted.

ion 4 veran :
Subd 1. Eligibility: All employees who have completed at least fifteen years of continuous service with the
School District and who are at least 55 years of age, shall be eligible for severance pay pursuant to the
provision of this Article, upon submission of a written resignation accepted by the School Board.

The driver will receive three paid sick days for each year of driving with the School District cumulative to a
maximum of 110 days providing the sick leave has been accumulated. (Example: 15 years driving = 45 paid
sick days) A driver may collect severance pay only one time upon terminating employment with the District.

Section 5, Retired Drivers:
Subd. 1. Upon retirement from the School District, a bus driver is eligible to apply for a new or vacant position
as a bus driver. A driver who has retired from the District as a bus driver and is hired to fill a new or vacant
bus driver position will be hired on an annual basis or less. The transportation supervisor will notify the driver
who has retired from the District as a bus driver at the end of the school year if s/he will not be asked to
continue driving a regular route for the following year. Otherwise the retired driver will be sent and will return to
the transportation supervisor the same availability slip as all other drivers.

Subd. 2. School bus drivers who qualify under Article Il Section 5 Subd. 1 will be placed at the mileage lane
determined by the Director of Transportation.

Section 6. Hiring retired Bus Drivers:
The District may hire at its sole discretion, Bus Drivers who have retired from the District as of May 1st of the current
school year, according to the following provisions:
1. A Bus Driver may be hired by the district and placed on the salary scale they were on at the time of their
retirement.
2. A Bus Driver is not eligible for any additional severance.
3. A Bus Driver shall be entitled to earned leave time.
4. The District shall provide The Bus Driver a copy of the individual contract as agreed between the District and a
retired Bus Driver.

Section 7. Seniority Rights:
Subd. 1. The School Board recognizes that the purpose of seniority is to provide a declared procedure as to
the order of layoff and recall of drivers. Drivers with the least continuous service shall be laid off first. If any
opening subsequently occurs, the laid off driver with the most continuous service shall be recalled first. If a
former driver elects not to return to work when recalled, the driver forfeits seniority rights.
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Subd. 2. Assignment of Extra Driving:

All extra driving assignments and shuttles will be assigned to the following lists which each have separate
seniority, based on the extra curricular assignments.(Housed in Transportation department)

1. Extracurricular List A will consist of up to four (4) drivers.

2. Extracurricular List B will consist of up to-ten(10) drivers.

3. Shuttle drivers.

Subd. 2.2 Extracurricular trips will first be rotated among the drivers on the A list. If no A drivers are available
for the needed trips, the trip will move to the B list which will follow a rotation of drivers. B list drivers will have
the right of first refusal before offering to drivers not on the list. If there is not a B list driver or a qualified driver
willing or able to take the available trip, then the Director of Transportation will reach out to an outsourced
driver/company.

Subd. 2.3 Once a driver has achieved seniority on a list, drivers may be removed from a list for unsatisfactory
performance when noticed in writing of specific unsatisfactory performance and given ninety (90) days to
correct the unsatisfactory performance. This does not preclude the district from dismissing an employee under
Article lll, Section 1.

Subd. 2.4 On or before July 1, Bus Drivers will notify the Director of Transportation of their interest to be
placed or remain on the A & B list.

Subd. 2.5 If there is a vacancy on the A list, the vacancy will be posted for 10 days. Drivers who are interested
in moving to the A from the B list, will submit a letter of interest to the Director of Transportation. In an event
the driver is not moved to the A list, the Driver may request a written statement from the Director of
Transportation explaining the denial. If multiple employees apply for the A List, the qualified candidate will be
chosen by seniority.

Subd. 2.6 The selection of the candidate for the position will be made in less than 30 working days after the
completion of the posting of the position. The Transportation Director will then create an updated A & B list
based on seniority and post the list in the bus garage.

Section 8. Probationary Period:
Probationary Period: An employee under the provisions of this Agreement shall serve a probationary period of
six (6) months of continuous service, excluding the normal summer break, in the School District during which
time the School District shall have the unqualified right to suspend without pay, discharge or otherwise
discipline such employee. After the probationary period the employee will be, if retained, a regular bus driver
employee of the district and entitled to the privileges thereof.
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