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#9 Reverting to Classic View in Outlook
This guide provides a straightforward method reverting to the Classic View in
Outlook, making it easier for users who prefer a familiar interface. By following the
concise steps outlined individuals can quickly navigate the transition and enhance
their productivity. Whether you're a seasoned Outlook user or new to the application,
this resource simplifies the process and ensures a smoother experience.

1 Open Outlook by clicking on search

https://www.rochester.k12.mi.us/about-us/departments/technology-services
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2 Type outlook in the search bar

3 Click Open
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4 This is the new look streamlined Outlook with the To-do bar on the side

5 Click "File Tab"
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6 Click "Options"
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7 Click "Advanced"
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8 Click "Show Apps in Outlook" to restore the classic look in Outlook
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9 Click "OK"

10 A restart is required to relaunch Outlook - click "OK"
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11 Click "Close" to restart

12 Open Outlook through shortcut or type Outlook in search bar
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13 Notice the "To -Do" bar is back on the bottom and the classic look is restored


