
 2025-2026 Attendance Information & Policy 

 
Please report all absences to the attendance office by 8:00am either by phone at 970-243-1771, 

by email at attendance@caprockacademy.org or by filling out our Report an Absence Form on our 

website.    It is critical to student safety that we know where all students are on school days. You 

may call early and leave a message. Please notify the school each day your child will be gone 

from school. Office staff will place calls and/or send text messages daily to parents for all 

unreported absences. 

 

The following will be considered excused absences: 

1) Absences for medical or religious reasons  

2) Absences for mental or emotional disabilities  

3) Pre-arranged absences of an educational nature must be approved by the Head of School or 

Dean of Students:  

a. Visits to colleges for high school students; scheduled, performance-related activities.  

b. The educational nature of a proposed absence must be the primary reason for the 

absence, e.g., visiting a  

museum while on a week-long trip to Disneyland would not constitute an excused 

educational absence.  

4) Attendance at any school-sponsored activity  

5) Bereavement (notify school if absence will extend beyond three days)  

6) Attendance at parent/sibling graduation/wedding – 1 day in state, 3 days out of state (travel 

time)  

7) Legal Obligations – a copy of documentation is required. 

8) Absences must be reported within a week of the absence, or they will be considered 

unexcused. 

 

If a student has more than four unexcused absences in one month or ten days in any year, the 

student may be classified as habitually truant according to Colorado School Law. When the parent 

does not explain sufficiently the reason for unexcused absences, the department of social services 

will be notified, a parent conference will be required, and class credit may be withheld. An 

unexcused absence is defined as an absence that is not covered by one of the above exceptions. 

Each unexcused absence will be entered in the student’s record.  

 

Tardiness is a form of absence and interferes with student learning. School starts (i.e., the 

students in their seats, ready to learn) promptly at: 7:45 (Students should arrive between 7:15 and 

7:35).  Tardy students must be checked in at the office by their parent or guardian before going to 

class. Habitual tardiness will result in further disciplinary action. Three tardies equal one 

unexcused absence.  

 

If your child is out sick for five or more consecutive days, the school will require a doctor’s note to 

excuse these absences. If your child has 10 or more absences due to illness in a school year, the 

school will require written medical documentation to excuse any further absences.   

 

If you will be picking up your child early (before 3:15pm for High School and Middle School or 

3:00pm for Elementary, please send a note to the teacher that morning, so we can have your child 

brought to the office for you.  Students MUST be signed out through the office before they leave 

campus. 

 

A student will be awarded Perfect Attendance if they have zero absences, zero tardies, and have 

not left campus for more than two hours at a time.  Perfect Attendance awards will be awarded at 

the end of each semester and the end of the year.   
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For students who participate in extracurricular activities outside of Caprock Academy, events and 

competitions will be excused.  Athletic departments, activities coordinators, and club organizers 

will need to notify the Caprock Academy Athletics office by email at 

athletics@caprockacademy.org to report absences.  In turn, our athletics office will notify the 

attendance office, any applicable Deans, the front desk, and teachers.  Only competitions will be 

excused; practices are not.  No parental intervention is necessary.   

 

High School students with driving privileges must comply with Caprock Academy’s “closed 

campus” policy. Students who need to leave campus during the school day (e.g. for a dentist’s 

appointment) must have a parent’s note and will check out and in with the office. Students may be 

asked to turn in a note from the doctor upon returning to school. 
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