
 

Now that your Life Event has been approved, you will go the Benefit Details tab to enroll in or change your benefits.  

 

1. Click on the Life Event tab and hit continue.  
2. Scroll down to the Benefit Enrollment tab and 

click start my enrollment. 

 

 

 

 

 

 

 

 

 

3. Click on each tile 
to change the 
benefits and to 
add or remove 
dependents.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. If your dependent 
is not showing up 
here, you will need 
to click on 
Add/Update 
Dependent. 

 

 Skip to step 8 if your 
dependent is here. 

 

 

 

 

 

 

 

 

 

5.  Then click Add 
Individual 

 

 

 



 

6.  Enter the information 
required to add a 
dependent for benefits 
enrollment. The red 
boxes show the 
minimum 
requirements. Click 
Save in the top right 
corner when you are 
done. 

 

 

 

 

 

 

 

 

 

 

7.  After adding the 
information for your 
dependent, they will show 
up here. Click the X in the 
top right corner to return 
back to the previous page where you were selecting the benefit.  

 



 

8.  Your dependent will 
show up on the benefit 
election page. Click on 
the boxes for the 
dependent or 
dependents you want to 
add.  

The information in the 
Green box will 
automatically adjust the 
cost and number of people 
covered.   

9.  Click Done in the top 
right corner when you are 
finished with adjusting the 
benefit. 

 

 

 

 



10. After you click Done, you 
will see the change on the 
Benefit Enrollment page.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11. Click Enrollment Preview 
Statement to get a print out of 
your elected benefits.  

 

 

 

 

 

 

 

 

 

 

 



 

12. To get a Printable view, 
click Print View in the top 
right. 

Click expand all to view all 
of the benefits elected.  

Click in the x in the top 
right corner to return back 
to the previous page to 
finalize the Benefit Enrollment.  

 

 

 

13. After reviewing your 
elected benefits, click 
Submit Enrollment to 
complete your Enrollment.  

 


