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Course Approval

Today’s Date:

Staff Member:

College:

Course Description:

Dates of course:

Semester Hours:

Appx. Cost of Course: $

Book Lab Fees: $

Total Amount: $
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Article XVI Section C (RFA Contract 2024-2028)
The District shall reimburse unit members for their tuition and related expenses (books,
lab fees, etc.) according to the following schedule:

Please pick one:

o 1. Unit members who hold initial certification or uncertified and who are
taking courses to obtain their professional certification shall be eligible for
reimbursement up to 5% of their base salary per year until they have
professional certification.

o 2. Unit Members who have permanent certification shall be eligible for
reimbursement for up to 3% of their base salary per year for courses leading to
another certification.

o 3. Unit members who do not have their professional certification upon their
hire date may choose not to take advantage of the 5% option and instead they
may choose to have a one-time payment of $3,000 with proof of completion
of a NYSED accredited Master’s Degree. Such evidence must be presented by
June 30" of that member’s third year of employment in order to receive the
$32,000 payment.

All Courses rnust receive prior approval by the District Superintendent
Base Salary:

“Option (1,20r3):
Maximum Allowable Reimbursement:

Immediate Supervisor:

Superintendent:

Upon completion of course, please provide the following documentation:
___Completed Course Approval Form

___Completed Reimbursement Yellow Form (with appropriate signatures)
___Printed Course Description

___Final Grade

__ Copy of Receipt for Payment of Course

The documentation copies will be placed in your personnel file.



