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Monroe School Core Values 
 

Mustangs Take CHARGE!  
Our students are Compassionate  

Our students make Healthy choices  
Our students value Achievement  

Our students are Respectful  
Our students show Gratitude  

Our students demonstrate Effort 
 

 
 

 
 



 

Monroe Office Administration Staff 
 

Office Manager: Negin Parvin  Principal: Brian Naughton 

Assistant Office Manager: Maria Martinez  Family Engagement Liaison: Gabriela Tovar 

Health Assistant: Luisa Figueroa   

 
 

Monroe Certificated Teachers & Staff 
 

Grade / Teachers  Room #  Grade / Teachers  Room # 

TK Ms. Ally Myers  Room 6  5th Grade Ms. Kristen Ontjes Room 17 

Kindergarten Mrs. Ellen Hunter  Room 1  5th Grade Mrs. Nancy Morris Room 20 

Kindergarten Mrs. Christie Bowman  Room 2  6th Grade Mrs. Laura 
Lewis-Rodriguez 

Room 25  

SPED ESN Ms. Yesenia Mundo Room 3   6th Grade Mr. Cory Cordero-Rabe  Room 22  

1st Grade Mrs. Amada Castillo  Room 4   Art - TBD Room 11 

1st Grade Ms. Ellie Hannum Room 5   Music Ms. Liz Caruso Room 28 

SPED ESN Ms.Yesenia  Mundo Room 7  PE Coach Mr. Ryan Cybulski  Room 27 

SPED Mild/Moderate  Ms.Nazy 
Tully 

Room 8  Instructional Coach Mrs. Amy 
Gates 

Room 26 

SPED Mild/Moderate Ms. Ekeomo 
Nwoko 

Room 9  MTSS Coordinator  Mrs. Ann 
Marie Galbraith  

Office 

Reading Intervention Ms. Laila 
DiGiulio 

Room 10   School Psychologist  
Mrs. Melissa Quigley 

Room 17E 

2nd Grade Mrs. Moncia  Morgan  Room 12  Speech and Language 
Pathologist Ms. Ariel Knight 

Room 19D 

2nd Grade Mrs. Sheri Martin Room 13  Occupational Therapist  
Ms.Bailey Harrison 

Room 16A 

3rd Grade Mr.Jared  Wong Room 14   Adaptive PE Multi-Purpose Room 

3rd Grade Mrs. Rosalyn .Tomblin Room 15    

4th Grade Mr. Chris Kiraley Room 19     

4th Grade Mrs. Heather Young  Room 18     

 
 



 

 
 

Monroe Support Staff  
 

Title / Name  Location  Title / Name  Location 

Garden Educator Explore Ecology 
Clare Carey   

Garden  Paraeducator 
Ilahiza Polito-Begg 

2 

Head Custodian  
Vicente Belmonte  

Custodian Office  Paraeducator 
Cristina Perez 

10 

Night Custodian  
Lauro Bonifacio  

Custodian Office  SPED Paraeducator 
Dan Gibbings 

4 

Cafeteria Director  
Maia Tapia  

Cafeteria  SPED Paraeducator  
Cesar Cadillo-Lizama 

4 

Food Assistant  
Norma Ramirez 

Cafeteria  SPED Paraeducator 
Emma Medina 

7 

Food Assistant  
Azucena Catalan  

Cafeteria  SPED Paraeducator 
Millie Simon 

7 

Food Assistant  
Maximino Leon  

Cafeteria  SPED Paraeducator  
James Hawks 

 

4 

Yard Duty Supervisor 
Alma Jimenez 

Playground  SPED Paraeducator 
Andrea Loomis 

7 & 8 

Yard Duty Supervisor 
 

Playground  SPED Paraeducator 
Rueben Venegas 

7 & 8 

Yard Duty Supervisor 
John Oviedo 

Playground  SPED Paraeducator 
Odyssey Tapia 

7 

Yard Duty Supervisor 
Erika Torreblanca 

Playground  SPED Paraeducator 
Paige Warren 

7 

Library Technician  
Sondra Burnworth 

Library  SPED Paraeducator 
Brittany Saugauche 

3 

Curriculum Specialist  
Diego Martinez 

18B  SPED Paraeducator  
Rose Velazquez 

7 

Curriculum Specialist  
Hannah Manson 

16  Monroe AOK Program Coordinator 
TK/K 

Ms. Rocio 

16 

Paraeducator 
Kelly Ball 

1  Monroe AOK Program Coordinator 
1st - 6th 

Blanca Dorantes 

30 

Paraeducator for TK 
Michelle Bartos 

6  Monroe RAP Coordinator   
Vincent Savelich 

23 

 
 



 

 
 

Monroe School Bell Schedule 2024-25 
​ ​ Regular Day Schedule 

 TK/K 1st, 2nd 3rd 4th 5th, 6th 

Warning Bell 8:25 8:25 8:25 8:25 8:25 
Start Time 8:30 8:30 8:30 8:30 8:30 

Morning Recess 10:00 - 10:20 10:00 - 10:20 10:00 - 10:20 10:30 - 10:50 10:30 - 10:50 
Lunch  11:40-12:20 11:45-12:25 11:45-12:25 12:30-1:10 12:30-1:10 

Dismissal 1:56 2:37 2:37 3:04 3:04 

 
Early Release Wednesday 

 TK/K 1st 2nd 3rd, 4th 5th, 6th 
Warning Bell 8:25 8:25 8:25 8:25 8:25 

Start Time 8:30 8:30 8:30 8:30 8:30 
Morning Recess 10:00 - 10:20 10:00 - 10:20 10:00 - 10:20 10:30 - 10:50 10:30 - 10:50 

Lunch  11:40-12:20 11:45-12:25 11:45-12:25 12:30-1:10 12:30-1:10 
Dismissal 1:05 1:30 1:30 1:30 1:30 

 
End of Trimester & Other Minimum Days 

11/15/24,  12/13/24, 3/14/25 & 6/12/25 
 TK/K 1st 2nd 3rd, 4th 5th, 6th 

Warning Bell 8:25 8:25 8:25 8:25 8:25 
Start Time 8:30 8:30 8:30 8:30 8:30 

Morning Recess 10:00 - 10:20 10:00 - 10:20 10:00 - 10:20 10:30 - 10:50 10:30 - 10:50 
Dismissal 12:00 12:00 12:00 12:00 12:00 

 
Parent Teacher Conferences TK-6th 

(11/18 - 11/22 & 3/17 - 3/21) 
 TK/K 1st 2nd 3rd, 4th 5th, 6th 

Warning Bell 8:25 8:25 8:25 8:25 8:25 
Start Time 8:30 8:30 8:30 8:30 8:30 

Morning Recess 10:00 - 10:20 10:00 - 10:20 10:00 - 10:20 10:30 - 10:50 10:30 - 10:50 
Dismissal 12:00 12:00 12:00 12:00 12:00 

 
 

TK/K Early Release 
(8/19-8/26) (*Except 8/21)) 

 TK/K 
 Warning Bell 8:25 

Start Time 8:30     



 

Morning Recess 10:00 - 10:20 

Dismissal 12:00 

Monroe Office Hours ​ ​ Monday - Friday​ ​ 7:30am - 4:00pm  
 

​
FREE BREAKFAST/LUNCH  
Every student is entitled to a free Morning Breakfast served in the school cafeteria from 7:50-8:10am. The free Second 
Chance Nutrition break is for those students who were unable to attend the morning breakfast only. Cafeteria breakfast and 
lunches are free for all students.  
 
 
TITLE I PARENT INVOLVEMENT POLICY 
The administration, staff and parents of Monroe Elementary School believe the improved academic achievement of each student is a 
responsibility shared by the entire school community, including the school district, school, community members, school administration, 
staff, students, and parents (as defined for purposes of this policy to include guardians and all members of a student’s family involved 
in the student’s education).  
 
Monroe Elementary School will convene an initial annual meeting for parents to explain Title I. Meetings will include time to share 
experiences, brainstorm creative ways to involve parents in their student’s education, and participate in decisions about the education 
of their children. Parents will be provided assistance to help them understand their student’s academic progress, and the 
assessments, educational programs, and parental support necessary to help their students meet the standards.  
 
ATTENDANCE POLICY  
By state law the only excused absences are illness, medical and dental appointments, and bereavement. Parents 
must call the attendance hot line at (805) 966-7023 *1603 to report an absence. The message should include: student’s 
name, parent’s name, date of absence(s), and reason for absence(s). Absences such as family vacations, going out 
of town are not considered excused absences. If a child has irregular attendance, parents and/or guardians will 
receive attendance warning letters and mandatory meetings with the school principal. If attendance does not 
improve, families will be referred to the School Attendance Review Board (SARB).  If you have any questions please 
contact our office.  
 
TRANSFER POLICY  
Students who transfer to Monroe from schools within the district are required to meet certain conditions in order to remain at 
the school of choice. These conditions are described on the back of the transfer form and on the intradistrict/interdistrict 
Transfer Contract, both of which parents/guardians  are required to sign each school year. The conditions transfer students 
are required to meet are:  
● Attendance – the student has regular attendance with no more than 10 excused absences, 5 tardies, and fewer than 
3 unexcused absences.  
● Behavior – the student maintains appropriate behavior and no suspensions.  
If these conditions are violated, a student on transfer to Monroe WILL NOT be renewed for the next school year and/or 
revoked during the school year.  
 
ADDRESS VERIFICATION  
All students must show two proofs of residency every year. No student will be allowed to attend class until residency is 
verified by the office.  
 
START OF SCHOOL / ARRIVAL  
The school day begins promptly at 8:30 a.m. Students should be ready for school upon arrival with devices fully charged and 
with all of their school supplies. No students are to be on campus before 8:00 a.m.  
 
TARDIES  
A student is considered late to school if not in his/her classroom by 8:30 a.m. When a student arrives late, he/she/they 
must report to the office to receive a tardy slip. It is imperative to notify the office, pick up a tardy slip and give it to the 
teacher; otherwise, the student is marked absent and parents will be notified.  

EXTENDED ABSENCES  
An Independent Study Contract is available for students absent from school from 5 to 10 consecutive days. It is the 
parent’s responsibility to notify the Principal, school secretary, and teacher at least two weeks in advance of the absence 



 

so that school assignments may be obtained before leaving. It is the student’s responsibility to return all the assigned work 
to receive full credit. Approval of Independent Study is up to the site administrator.  
 
EARLY PICK-UP/APPOINTMENTS  
Parents must sign their child out from the office if the child needs to be dismissed early for any reason. Early pick up from 
school should not be a frequent occurrence. Whenever possible, please schedule appointments for after school hours.  
DROP-OFF/PICK-UP POLICY  
 
SAFETY REMINDERS 
♦ Please do not speed on Flora Vista Dr. and Red Rose Way. The speed limit is 25 mph when children are present.  
♦ Children and adults should have seatbelts fastened at all times. 
♦ The front of the office curb is used for bus drop off and pick up. Cars should not be left unattended on the curb during drop offs and 
pick ups. 
♦ Do not walk in the driveway/street, use the sidewalks at all times.  
♦ Please do not park in handicapped parking stalls unless you have a handicapped placard.  
♦ Please do not turn left onto Flora Vista when exiting the parking lot.  
♦ NO PARKING in pick-up areas or designated spaces.  
♦ It is better to park on the street and walk in to minimize congestion, whenever possible.  
♦ Please remind your children to go directly to the car pick-up area in front of the kindergarten rooms after school. 
♦ DO NOT allow your child to walk through the parking lot to your car - all students are to remain in the pick-up area 
until picked up at the curb.  
♦ DO NOT allow your child to walk through parked or idling cars - circle through the parking lot until you can pull up to the 
curb.  
♦ Have your car doors unlocked and ready for your child to enter. Be sure to buckle them up right away.  
♦ Please do not use cell phones in the parking lot or while driving (it is the law!). 

LATE PICK-UP  
The safety of your child is our first consideration. There is limited supervision for 15 minutes after school. All students must 
be picked up promptly. If your child is not picked up within 15 minutes after dismissal, he/she will be taken to the office to call 
you. If you are consistently late picking up your child, you will be required to meet with the Principal.  
DRESS CODE POLICY  
The Board of Education believes that appropriate dress and grooming contribute to a productive learning environment. The 
Board expects students to give proper attention to personal cleanliness and to wear clothes that are suitable for the school 
activities in which they participate. Students' clothing must not present a health or safety hazard or a distraction which would 
interfere with the educational process. (cf. 4119.22/4219.22/4319.22 - Dress and Grooming) (cf. 5145.2 - Freedom of 
Speech/Expression)  

1.​ Clean and Neat Dress: Students shall be neatly dressed and shall show proper attention to personal cleanliness. 
Students shall wear clothing that fits properly and which does not expose the torso or undergarments. 

2.​ Footwear: Safe footwear is required at all times.* 
3.​ Headwear and Sunglasses: Students shall not wear hats, handkerchiefs, bandanas or other kinds of head 

coverings inside district buildings, except as part of a religious observation or custom. Students shall not wear dark 
glasses or sunglasses indoors unless a student has a valid medical note on file at the school site. Each school site 
shall allow students to wear sun-protective clothing while outdoors during the school day and during school 
functions open to the public. The type of sun-protective clothing permitted at a school site is determined by the 
individual site. 

4.​ Dangerous Clothing: Students shall not wear any clothing that may be used as a weapon, including but not limited 
to, steel toed boots, long waist chains, items with spikes or studs and other items deemed inappropriate by an 
individual school site. 

5.​ Writing, Insignias and Pictures: Students shall not wear clothing, jewelry, hairstyles, bodyart, or other personal 
effects with writing, insignia or pictures which disrupt the educational process. This includes, but is not limited to, 
writings, insignia and pictures that: 

●​display commonly known gang and gang affiliation symbols;  
●​display products or slogans which promote alcohol, tobacco, drugs, violence or sex; 
●​are obscene, libelous, slanderous or profane;  
●​create a clear and present danger of the commission of unlawful acts, violation of school regulations or injury 

to the people or property of the school community;  
●​discriminate against others or are violations of hate-crime laws.  

Dress and Grooming – Exhibit 5132 
 
CONSEQUENCES FOR DRESS CODE VIOLATION  
Students who fail to follow the provisions of the dress code will be held accountable in accordance with the established 
district/site discipline policy. Staff and administrators will refer to the SB Unified Discipline Ladder when working with 
students who are not following dress code. • First Offense: Student conference with teacher and attire altered; • Second 
Offense: Attire altered. Teacher conference with parent and student; • Third Offense: Attire altered. Administrator, teacher, 



 

parent, and student meeting. Persistent and flagrant violations of the dress code may result in further consequences as 
allowed by the California Education Code. Legal Reference California Education Code sections 32282, 35160, 35183 Jeglin 
v. San Jacinto Unified Sch. Dist. (C.D. Cal. 1993) 827 F.Supp. 1459 

 *Safe Footwear Of great concern regarding student safety is the style of footwear appropriate for students. To reduce the 
risk of injury, the following footwear guidelines will apply to students in the Santa Barbara Unified School District:  

●​Shoes must be worn at all times. Site administration reserves the right to determine the safety of footwear on any given 
occasion.  

●​No student shall wear shoes with wheels, heels exceeding 3” in height, slippers (e.g., ballet, bedroom, etc.), or any 
shoes that disrupt the instructional process.  

●​Students must wear appropriate athletic shoes during recess or physical education activities for safety reasons. 
Specialized footwear (e.g., cleats) shall only be worn during appropriate activities.  

●​Students in grades K-6 may not wear backless shoes (footwear without heel straps) 

SCHOOLWIDE DISCIPLINE PLAN  
In order to provide our students with a consistently safe and productive learning environment, teachers and parents/guardians 
have developed the following discipline standards. All teachers and support staff at Monroe have agreed to consistently 
uphold these discipline standards throughout the school grounds.  
In accordance with our goal of providing a superior academic experience, the staff of Monroe will work in cooperation with 
parents/guardians to build and support an atmosphere conducive to successful learning. 
 
BEHAVIOR EXPECTATIONS  
Each teacher and support staff member is responsible to set and teach students specific expectations for responsible and 
productive behavior on school grounds, as well as take appropriate steps of corrective action to resolve problems when they 
occur. Each student is responsible for making appropriate decisions with regard to his/her behavior, as well as to fulfill the 
consequences of any inappropriate behavior he/she exhibits. Parents and guardians are responsible for supporting the 
discipline police of the school and requiring appropriate behavior of their child.  
 
RESTORATIVE APPROACHES 
Students will have conflicts, disagreements and accidents. Restorative approaches is a process in which students work with 
adults to identify a problem, take ownership for their actions and then participate in a solutions-oriented process that  
“restores” a relationship and/or problem. This process focuses on communication, honesty, commitment and collaboration 
with all people who were affected.  
 
EXPECTATIONS  
Playground, Field, and Fair Play  
● Students are not allowed on the playground unless there is an adult supervisor present. ● Supervision begins at 8:00 
a.m., during morning recess and lunch recess periods. ● WALK up and down ramps.  
● Morning recess snacks are to be eaten on a bench or on the blacktop near the fence only. Students need to wait until they 
enter the playground to eat snacks and throw their trash away.  
● No food is allowed on the playground at lunchtime without permission.. ● Students are not to take 
equipment from other children.  
● Students are not to pick up or throw rocks, sticks, pine cones, etc.  
● Students are to wait in line to play on playground equipment, counting to 100 slowly and clearly.  
● Swing properly facing the playground. Stay off the mat while waiting your turn. No jumping from swings. Count clearly 
to 100. Each forward thrust of the swing is one count. Kindergartners count to 20.  
● Slide DOWN the slides only, one at a time.  
● Do not run or play tag on Big Toy and/or mats around playground equipment.  
● Respect other students’ games by not interfering.  
● If equipment goes over the fence, report it to a teacher. DO NOT CLIMB OVER THE FENCE.  
● NO FIGHTING OR PLAY FIGHTING. Keep hands and feet to yourself. ● Stay out of trees, off of the 
hillside.  
● Softball, football and soccer games are to be used on the grass only. Footballs, kick balls are allowed on the field or on 
the kickball court only.  
● Play Flag or Touch Football only; NO body contact, tackle football or rough play is allowed.  
● No “locking” other students out of the game.  
● Students are to freeze when the bell rings. When the teacher blows the whistle, WALK to designated lines.  
● Carry equipment. Do not bounce or kick balls after the bell rings.  
● Do not kick soccer, basket balls, footballs randomly into crowds.  
● Students must be in view of yard duty personnel at all times. 
Big Toy  



 

● Do not run, chase, or play tag on Big Toy Mat.  
● Slide: Feet first. One student at a time. Down only, DO NOT CLIMB UP SLIDE. ● Spinning Wheel: No more than 3 students 
at a time. Spin once and go to the end of the line.  
● Traveling Bars: Go across in one direction. Hang by hands only.  
● Corkscrew Pole: One student going down at a time. Sit. Do not jump off. ● All Bars: Hang by hands only, 
no knees, feet, etc.  
● All Areas: Move away when your ‘ride’ is over.  

Cafeteria/ Outdoor Eating Area- A nutritional snack is served to all students in the cafeteria from 8-830. Breakfast is served to all 
students during morning recesses and lunch is served to all students during lunch periods. 
During the lunch period, the students will:  
● WALK into the cafeteria.  
● No playground balls are to be in the lunch area.  
● Walk to the table or to the lunch line.  
● Keep hands and feet to themselves while in line and while eating. Students will not touch each other’s food or throw food.  
● Use good manners. Talk quietly. Sit with both feet under the table. Students will not slide the cafeteria tables or benches.  
When finished eating, students will:  

● Clean the area where they ate to make the table ready for the next student. ● Raise his or her hand and wait to be excused by one 
of the lunchtime supervisors. ● Put non-food waste in the garbage can, food waste in the yellow bin  and put a hot-lunch tray neatly on 
the stack of trays for recycling.  
● Take NO food to the playground or to eat in the hallways.  
● WALK to the playground.  
● Wash hands and face.  
For second chance breakfast, students will:  
● Go to the cafeteria first, then the playground.  

Bus  
All students who take the bus home may not stay after school unless we have written instructions from parents. Failure to 
follow bus rules may lead to suspension of bus privileges.  
● Be on time.  
● Follow directions the first time they are given.  
● Keep all harmful objects off the bus.  
● Do not bring animals on the bus.  
● SIT in your assigned seat, face forward.  
● Do not yell or lean out of the window.  
● Keep all parts of your body – and all objects – inside the bus.  
● Keep hands, feet and objects to yourself. Do not throw objects,  
● Stay in your seat with your feet on the floor while the bus is in motion. ● No pushing, shoving, 
fighting, rudeness, discourtesy or loudness.  
● No cursing, swearing or foul language.  
● Do not eat or drink on the bus.  
● Do not litter, write on, or damage the bus in any way. 

 
Monroe Multi-Tiered System of Support (MTSS)  
Monroe’s MTTS is a tiered system that includes a range of interventions and responses for students in the areas of 
academics, social/emotional and behavioral needs. Tier 1 is 100% universal access for all students, tier 2 is designed to 
provide additional support. The Monroe MTSS team has developed screening tools and progress monitoring protocols and 
meets regularly to determine student needs. 

 
Monroe Positive Behavioral Interventions and Supports (PBIS) Positive reinforcement and communication of 
expectations are fundamental beliefs at Monroe School. Staff and students have developed core values “Take CHARGE!” to 
recognize and reward students for demonstrating positive behaviors throughout the school day. Opportunities for students to 
Take CHARGE! is prevalent and available during the entire school day and during the school day.  

 
Take CHARGE! Rewards & Incentives  
Take CHARGE! cards are given to students to celebrate our students’ good conduct. Over the course of the school year, 
students in 1st through 6th grades can receive Take CHARGE! cards for demonstrating acts of Compassion, Healthy 
Choices, Achievement, Respect, Gratitude and Effort. For every 5, 10, 15, 20, 25 Take CHARGE! cards earned, students 
can exchange them and receive prizes and are recognized at our Monroe Monday Assemblies. For example, when  



 

a student earns 30 Take CHARGE! cards they choose Pizza with the Principal. individual classrooms can also earn 
Take CHARGE! rewards.  

Spirit Award Assemblies  
Spirit Assemblies are held 4 times each year and are an opportunity for students to receive recognition for awards 
ranging from academic excellence, outstanding citizenship, sportsmanship and reading. Parents are invited by teachers 
to attend all of our awards assemblies. 

Mustang Millionaire Reading Incentive  
Students who take and pass Accelerated Reader tests can receive reading medals throughout the year. Grade level teachers 
created words-read benchmarks so that when students reach those benchmarks they receive reading medals. Students who 
read 1 million, 2 million and/or 3 million words receive a reading trophy and get their names placed on a plaque in the front 
office.  
 

Kindergarten & First Grade  2nd & 3rd Grades  4th, 5th, & 6th Grades 

Level Award  Level Award  Level Award 

5,000 words AR Medal  10,000 words AR Medal  100,000 words AR Medal 

10,000 words AR Medal  50,000 words AR Medal  250,000 words AR Medal 

50,000 words AR Medal   100,000 words AR Medal   500,000 words  AR Medal 

100,000 words AR Medal  250,000 words AR Medal  750,000 words AR Medal 

250,000 words AR Medal  500,000 words ARMedal  1,000,000 words Trophy/Plaque 

   1,000,000 words Trophy/Name on 

Plaque 

 2,000,000 words Trophy/Name on 

Plaque 

 

 

Re-CHARGE! Papers  
Monroe staff believe that every child has the right to be free from bullying and to learn in safe conditions. Monroe staff also 
understand that young people who demonstrate negative behaviors also need adults who will interact positively, work with 
students to problem-solve and accept student negative behaviors without judgment as part of the natural growing/learning 
process. If a student’s behavior needs additional support Monroe School uses Re-CHARGE! papers to support making better 
choices, making better decisions with the expectation that there is an improved behavior. A Re-CHARGE paper is 
co-constructed by the student and by a staff member. It includes a conversation describing the incident and behavior and how 
the behavior has impacted others in the Monroe Community. The student explains how they will make better choices in the 
future. Students are expected to share and discuss the Re-CHARGE! paper with parents, sign and return the Re-CHARGE! 
paper the next school day.  

In the case of severe disruption, the student is sent immediately to the principal. Severe disruption includes the following: 
aggressive physical contact, verbal abuse, profanity, outward defiance of adults and inappropriate touching. A District Notice 
of Suspension form may be used for applicable infractions. Additionally, all teachers have a classroom management plan for 
classroom discipline. The same rules of conduct apply throughout the school and may remove a student from class if a 
student has received warnings and the behavior has not changed.  

The most crucial part of a classroom plan is consistent communication and participation of everyone involved – students, 
teachers, support staff, parents or guardians. This plan will not be effective if rules are not clearly defined and faithfully upheld 
by all involved. Classroom plans will be presented to parents or guardians during Back to School Night and throughout the 
school year as needed.  

STUDENT COUNCIL  
Elections for Student Council are held in the fall. 5th and 6th grade students are eligible to be officers. Each 4 through 6th 
grade classroom has two elected classroom representatives who attend bi-weekly meetings during lunchtime with the 
student council officers. These representatives report upcoming school events and projects to all grade levels. A classroom 
teacher facilitates council meetings and supports the student council officers.  

LIBRARY POLICY  
Library Hours: Monday - Friday, 8:00am - 2:30pm 
The library is open before school and during selected recesses. Teachers visit with their classes once a week. Library books 
are checked out for one to two weeks, depending upon the grade level, and may be renewed:  

TK / Kindergarten and 1st grade: One library book at a time, for one week 2nd and 3rd grades: Two library 



 

books at a time, for one week 4th, 5th and 6th grades: Two library books at a time, for two weeks  

An overdue list is sent to each teacher on a weekly basis for student notification. When a student has an overdue 
book, he/she is asked to call home.  

During the time a student has an overdue or damaged book, the following restrictions will go into effect:  
● No additional library materials may be checked out until fees are paid or items are returned.  
● Students will not be allowed to participate in extracurricular field trips until the fees are paid and/or books are returned.  
● The student will not be allowed to participate in end of the year/promotion activities, even if he/she is eligible based on 
grades and citizenship, until the fees are paid and/or books are returned.  

Students are responsible for taking good care of their library books. It is important to keep them away from food and/or 
liquids. If a library book is damaged beyond normal wear and tear or is lost, the following fines may apply:  

●​ Torn pages Notify the library  
●​ Missing barcode labels $1  
●​ Damaged Total cost of book (permanent defacement, water damage, mildewed, warped, etc.)  

PARENT VOLUNTEER POLICY  
Monroe School thanks you for your willingness to share your time and talents. The work you do will have a positive influence 
on our students and assist us in providing a quality education for all students. Parents who regularly work in classrooms 
and/or attend overnight field trips must complete SBUSD’s Volunteer packet which includes TB testing and fingerprinting.  
 
Your participation in our schools should also provide a rewarding experience for you. Volunteer opportunities include:  
● Working with small groups or individual students  
● Reading to students and/or listening to students read  
● Mentoring a student  
● Assisting students with special projects  
● Assisting with special events  
● Providing classroom presentations  
● Assisting with clerical work such as word processing and/or preparing materials ● Driving on and chaperoning 
field trips  
● Planning classroom celebrations  
● Helping in the library, computer lab, specialists’ classrooms, or garden ● Becoming involved in PTA  

Volunteers agree to:  
● Sign-in at the front office.  
● Wear volunteer identification at all times while on campus.  
● Show proof of vaccination  
● Return identification to the office upon leaving.  
● Never be alone with individual students.  
● Keep classroom and student work confidential, and not discuss a student’s problems with anyone other than the 
teacher or principal.  
● Not compare children within the classroom.  
● Work positively for the good of the school.  

HELPFUL HINTS FOR VOLUNTEERING  
 

What a Volunteer Does:  What a Volunteer Does NOT DO: 

● Praises and encourages  
● Tells the child good things about himself  
● Tries to understand how the child feels  
● Commits to regular attendance and arranges a parent 
substitute  
● Builds caring and supportive rapport  
● Maintains control of the group  
● Speaks directly to the teacher about 
concerns regarding student performance  
● Is considerate of the teacher’s time  

● Berates, belittles or uses sarcasm  
● Criticizes the teacher or support staff  
● Fails to call to let the school know he or she is going to be 
absent  
● Is late to the classroom  
● Violates confidentiality by passing on information to the 
community  
● Loses control and says something that 
is inappropriate or might be regretted ● 
Uses a cell phone or text messages 
while volunteering  



 

● Disrupts the classroom  
*The principal as well as the classroom teachers reserve the right to restrict any volunteer from volunteering on the campus.  

TELEPHONES  
The Monroe office and telephone number is 805-966-7023 and is open daily from 7:30 am - 4:00 pm. Parents, who wish to 
contact a teacher during school hours, may send them an email or leave them a voice message. During school hours 
students may use the office phone only with a note from a teacher. Please do not call or message your child on his/her cell 
phone during the school day. The office can assist with any communication needed.  

CHANGE OF ADDRESS  
It is vital that parents report any address and telephone changes as they occur to the school office. It is very 
important for us to be able to get in touch with you. Please keep us informed of any changes ASAP.  

MEDICATION  
If your child needs to take medication at school, it is necessary to have a medication consent form filled out and signed by 
the doctor and parent. In accordance with Education Code 49423, all medications taken at school must be supplied by the 
parent and be in a labeled container with the child’s name, medication and dose stated on the label. If you have any 
questions, please call the school health assistant, Lulu Figueroa, at extension 1604. 

 
SCHOOL TO HOME COMMUNICATION  
It is very important that parents and guardians keep current phone numbers, address and emergency contacts up to date. 
Monroe School has two key methods of communication: The "Thursday Folder" and ParentSquare.  

THURSDAY FOLDERS  
Each Thursday, a blue Monroe Mustang "Thursday Folder" will come home with your student. This folder contains 
communication from your student's teacher, the office and/or the PTA. Please review the material weekly, sign the folder 
and return it with your student the following day.  

PARENTSQUARE  
ParentSquare is an easy-to-use, online platform for home-school communication and organization. It’s a private intranet just 
for Monroe School parents, teachers, principal, staff and PTA. ParentSquare provides news sharing, school and class 
directories and calendars, volunteer scheduling and wish lists, and tools for committees and other groups at school. It highly 
recommended that all Monroe parents and guardians sign up for Parent Square.  
 
VISITORS  
Other than health pandemic emergencies like COVID 19 and/or other safety issues, visitors are always welcome on campus 
and in the classrooms. Please call at least 24 hours in advance to notify your child’s teacher of your visit. All visitors are 
required to sign in at the office and get a visitor identification badge.  

PARENTS / NON - STAFF MEMBERS ON CAMPUS  
During School Hours - All parents are required to sign in at the office and get a visitor identification badge. Non-staff 
members are not permitted to be on campus without permission from the office.  

Emergency Drills and Safety Plans DISASTER PLAN  
Emergency Drills are conducted regularly throughout the year so that in the event of a real emergency students and staff 
members are prepared. Monroe School will notify parents via Parent Square of any drills. In the event of a serious disaster, 
please do not telephone the school. Phone lines must be kept open for emergency use. During the initial evacuation of the 
building, students will assemble with their classes on the playground. All students will be cared for in the supervised area until 
they are properly checked out. According to state law, a student will only be released to a parent or person designated on the 
white emergency card on file in the office. You must keep all the information current. Please follow these guidelines to 
maintain a safe and calm climate in the event of a disaster.  
1. Remain calm.  
2. Do not telephone the school.  
3. Use your battery-operated radio for updated reports.  
4. Upon arrival at school, report to the “Command Center” at the front gate to check in with staff to receive instructions 
on how to retrieve your child.  

CELL PHONES and Other ELECTRONIC DEVICES  
Cell phones and other electronic devices can interfere with learning and are often stolen, damaged or misplaced. 
Students should leave these items at home. If cell phones must be brought to school, they must be kept in a student's 
backpack or given to a staff member, “Off and Away”. The office phone is available for student’s to use if needed. The 
school is not responsible for any lost or stolen items. Parents should not text or call students during the school day. 
Please call the office if you need to contact your child.  



 

 

BIRTHDAY CELEBRATIONS  
Children like to share this special day with their classmates. His/her birthday celebration allows each child the joy of sharing 
some of life’s more exciting and meaningful moments. Please consult with your child’s teacher regarding the scheduling 
and the details of this special event as some children may have food allergies. Children can choose to bring a special 
item from home to share with the class. You may also include a special snack for the birthday celebration. PLEASE AVOID 
CAKES, CUPCAKES, AND FOODS WITH HIGH SUGAR CONTENT. We are encouraging a SUGAR FREE campus! Some 
suggestions for healthy, nutritious birthday snacks are seasonal fruit, cheese and crackers, cheese and fruit, fruit kabobs, fruit 
breads (banana bread, cranberry bread, panatone), muffins, and carrot cake. Please check with your child’s teacher to find out 
the number of portions needed or if there are any ingredient restrictions due to allergies. All parents are required to sign in 
at the office and get a visitor identification badge.  

LOST AND FOUND  
The school is not responsible for personal objects lost at school. Students are prohibited from bringing any personal items to 
school with the exception of school-related materials, such as books, binders, and writing utensils. All personal objects, 
including jackets, sweaters, and sweatshirts should be marked with students first and last names. Lost and found items are 
located in the Office or Cafeteria. Anything that is not claimed by the end of every quarter  will be donated to charity.Please 
check the lost and found bin as necessary. 
 
WEAPONS-REPLICA, DANGEROUS OBJECTS, DRUGS AND ALCOHOL  
Weapons and replica weapons are not permitted on campus at ANY TIME.  Dangerous objects such as knives, sharp objects are not 
allowed at school. Possession of such items is suspendable by ed code.    

TOYS  
Unless a Monroe staff member gives permission to students, toys are not permitted at school. Toys will be confiscated by 
the classroom teacher and relinquished to parents.  

BICYCLES AND SCOOTERS  
Monroe has a fleet of bicycles students can use during recess time. Students must have taken our biking course, wear 
helmets and ride safely. Students should walk their bicycles and scooters on sidewalks when on campus. Bicycles should be 
locked to the bicycle rack, and scooters should be stored in the bicycle rack. The law requires that students wear helmets 
when riding a bicycle and scooters.  
 
SKATEBOARDS AND INLINE SKATES  
Skateboards and inline skates are not permitted at any time on campus. The riding or use of skateboards and inline skates 
on school campuses and District owned/operated property is prohibited at any time of the day or night whether school is in 
session or not. Violation of this policy is an infraction punishable by fines (Vehicle Code Section 21113, Board Policy 
3515.1).  
 
THE ANNUAL FUND  
The Monroe Annual Fund is a yearly PTA program launched each year to provide unrestricted funds for the school. These 
vital dollars go directly into the PTA’s general operating fund and help support school wide programs such as curriculum 
specialists, art, music and PE equipment, field trips, special programs listed below, classroom supplies, school wide 
assemblies, beautification and much more. Early participation is appreciated. Each child at Monroe school benefits equally 
from the enhancements made possible by the money raised in the Annual Fund. 
 
The Annual Fund is a tax-deductible opportunity for parents, grandparents, alumni, faculty, and friends to support Monroe 
school. We appreciate donations of all sizes. Payment options are flexible and are updated each year by Monroe PTA.  
 

PROGRAMS  
PHYSICAL EDUCATION  
All students receive direct instruction from our certificated PE Teacher for 40 minutes once a week and have additional 
minutes with their classroom teacher each week. PE instruction includes: social development, focus on sportsmanship, 
movement skills & movement knowledge, self-image, team building and strategizing, personal development and health.  
 
DESIGNATED and INTEGRATED ENGLISH LANGUAGE DEVELOPMENT 
All K-6th Grade Emergent Language Learners (EMLs) receive thirty minutes of Designated English Language 
Development focusing on academic vocabulary and oral language development 5 days per week. All Emergent Language 
Learners (EMLs) receive Integrated Language Development daily in all subject areas, specifically in English Language 
Arts and Social Studies instruction. 
 
COMPUTERS & TECHNOLOGY  
All families and students are required to complete a district technology use form. In addition students are required to complete 
a course on safe computer usage as well as receive direct computer instruction from their classroom teacher. Daily use of 



 

technology devices is dependent on grade levels. Primary grades (Tk-3) generally have less screen time than upper grade 
(4th - 6th) students. SBUSD currently has a 1:1 IPad program for upper grade students. Technology will be used to support 
rigorous standards based instruction and to enhance academic performance and projects. Students may complete projects 
using district-approved applications, word-processing and researching skills and use peripherals such as digital cameras, 
scanners, and laser printers.  
 
FIELD TRIPS  
Field trips are an extension of the classroom and provide students with experiential learning aligned with the academic 
standards. In order to participate in field trips, students must submit a permission slip signed by a parent or guardian.  

MUSIC  
All K-6th grade students receive weekly formal music instruction from a credentialed music teacher. Students in grades 
Kindergarten through 3rd grade receive a choral music program and 3rd grade students learn how to play the recorder. All 4th 

grade students participate in violin lessons and 5th and 6th grade students have the opportunity to choose from a variety of 
instruments on which to learn.  

GATE  
All students in grades 3rd -6th receive a daily differentiated instruction time to meet the needs of students of exceptional 
ability, including those identified by the District GATE test and those who have been recommended by their teachers based on 
classroom performance. Monroe also includes “advanced learners” during these differentiation times. The GATE test is given 
each winter to second through sixth grade students. Students receive differentiated instruction for 45 minutes on a daily basis 
in the area of language arts and if available, a once-a-week math pullout program. All Monroe teachers in grades 3-6 have 
received training using Dr. Sandra Kaplan’s Depth and Complexity GATE icons, similar to SBSUD’s GATE Magnet School, 
which is used daily to promote higher-level thinking, questioning, depth and complexity.  

AFTER SCHOOL PROGRAMS  
Monroe Elementary offers a variety of after school options for our students: “Santa Barbara Children's Resource and Referral” will 
match families with providers that need childcare services for ages 0-5 and school age children. Parents can call 805.925.7071 or visit 
their website https://sbfcc.org/child-care-referrals/.  
Additionally, “Santa Barbara Emergency Childcare” has resources available on their website 
https://www.sbcemergencychildcare.org/.  

MONROE AOK 1st GRADE  - 6th GRADE 
The A-OK! Program at Monroe serves students in grades 1 through 6 and operates every school day until 6 p.m. These 
excellent programs receive funding from the California Department of Education/After School Division through a statewide 
initiative, After School Education and Safety (ASES) grant and the Expanded Learning Opportunities Program (ELOP). Each 
site is supervised by well-trained staff and offers a structured, engaging array of academic and enrichment activities. Major 
partners include the Santa Barbara Unified School District, the site schools, UCSB, Santa Barbara Public Library, Santa 
Barbara Museum of Art, Santa Barbara County Food Bank, and City of Santa Barbara Parks and Recreation Department. 
Each year, various other partners bring special program curricula to the enrolled students. As the lead agency, the Santa 
Barbara Unified School District administers the program. For registration and information, please contact Cecilia Valencia 
(805) 965 4633 x6502. 
 
MONROE AOK for TK/KINDERGARTEN 
The After School Program for transitional kindergarten and kindergarten operates year-round from school dismissal time to 
center closing time. The After School Program is offered at Adams, Cleveland, Franklin, Harding, McKinley and Monroe 
elementary school. The program closes at 5:30 P.M. at each school site. During the summer and on recess days we combine 
sites between two or three different school campuses. On full days, the program operates from 7:30 A.M. to 5:30 P.M. The 
students are served a nutritious snack each day during the school year and breakfast, lunch, and snack are served when the 
centers are open full days. The major focus of the program is to provide a safe, enriching, and educationally-sound 
environment that supplements and supports the regular school program. Homework, enrichment activities, outdoor organized 
and free-choice activities, indoor small and large-group activities are offered. During the summers, an academic program is 
provided and special enrichment themes are used. Field trips and specialists in music, drama, art, and physical education are 
also added to enhance the curriculum. For registration and information, please contact Cecilia Valencia (805) 965 4633 
x6502. 

BOYS AND GIRLS CLUB  
The Boys & Girls Club of Santa Barbara, Inc. has been changing lives for over 72 years.Since 1938 when the first local Club 
was opened, they have provided young people with hope and opportunity, a safe place to learn and grow, ongoing 
relationships with caring, adult professionals and life-enhancing programs and character development experiences. Located 
in the downtown region of Santa Barbara, the Boys & Girls Club of Santa Barbara fulfills an unquestionable need: keeping 
local children off the street, out of trouble, and in a positive learning environment.  
Today, the Boys & Girls Club of Santa Barbara serves over 1,200 local youth and their families. The Club is staffed by paid, 
trained youth development professionals who, through a system of informal guidance, form strong bonds with young people 
and help them make smart choices in life. For many Club members, Club staff are the most influential positive adult role 



 

model in their lives. Please visit their website directly at: www.boysgirls.org  
 
SANTA BARBARA PARKS AND RECREATION (RAP) 
RAP is a safe, supervised and fun recreational experience for children in 1st through 6th grades. Registration is on-going 
throughout the school year. RAP's highly trained team brings energy, enthusiasm, skill and commitment to making sure that 
your child comes home each and every day with a big smile across their face. RAP employees have completed a criminal 
background check, are currently certified in CPR/First aid and are trained in supervising children and program planning. Daily 
activities include arts and crafts, sports and recreation, homework help and reading time. For a program flyer, Parent 
Handbook, and all RAP registration information, call 564-5495  

 
SUPPORT SERVICES  

 
LEARNING CENTER  
Students with special needs receive individual instruction in the Learning Center (Rooms 8 & 9).  

SPEECH AND LANGUAGE PATHOLOGIST  
Speech and language support services are provided by a Speech and Language Pathologist and Therapist for students 
with identified speech and language needs.  

MULTI-TIERED SYSTEM OF SUPPORTS (MTSS)  
Monroe’s MTSS provides a tiered intervention system for students related to academics, social emotional learning and 
behavior.  
 
STUDENT SUCCESS TEAM  
The Student Success Team (SST), composed of teachers, parents, and support staff, meets weekly to assess and 
develop a comprehensive intervention plan for students who need emotional, social or academic support. Students are 
referred to SST either by teachers or parents. Parents are required to attend their child’s SST meeting.  

SCHOOL PSYCHOLOGIST  
The School Psychologist works in cooperation with the special education team to assess students. Additionally, the 
Psychologist provides one-on-one counseling as determined by students’ individual education plans.  

SCHOOL - BASED THERAPISTS  
The School - Based therapists provide tiered support for classrooms, families and students including individual 
counseling support to students and parents as needed. Please speak with your child’s teacher if this service would 
benefit your family or child.  

FAMILY ENGAGEMENT LIAISON 
Monroe has a full-time Family Engagement Liaison to support families and students with community resources. The 
Family Engagement Liaison is available to all parents and provides resources to families and students in our 
community. For more information please contact Paola Jimenez Chavez at pjimenezchavez@sbunified.org. 

YOUTH OUTREACH WORKER  
The Health Assistant maintains student health records, attends to minor injuries and refers students to the doctor when 
necessary. District Nurses supervise health assistants and provide special health-related services, such as referrals and 
screenings.  

HEALTH ASSISTANT  
The Health Assistant maintains student health records, attends to minor injuries and refers students to the doctor when 
necessary. District Nurses supervise health assistants and provide special health-related services, such as referrals and 
screenings.  

PARENT INVOLVEMENT  

HOMEWORK  
Homework is an extension/reinforcement of the learning that has taken place during the school day, or it can be 
a preview or some other assignment of what will take place in a classroom. 
Homework provides teachers information on how students are progressing and is not necessarily important for a 
student to show mastery. It also helps to provide students an opportunity to manage their time and demonstrate 
their ability to work independently. Some students may avoid homework assignments if they are unsure of what 
to do. Students should attempt completing assignments to the best of their ability is often more useful. All 
students are expected to complete homework as assigned. It is expected there is a supporting home 

http://www.boysgirls.org


 

environment and that assistance is provided when needed to complete assignments. It is expected that a 
student’s homework assignments vary according to the grade level and the individual student and will increase in 
length, difficulty and variety as he/she progresses through the grades. It is the practice of the Santa Barbara 
School District to assign consistent and regular amounts of homework approximately:  

Kindergarten – Second Grade: 30 minutes per day  
Third grade – Sixth Grade: 30-60 minutes per day  

In addition to doing homework assignments, all students are expected to read or be read to nightly for a minimum of 30 
minutes or as assigned by each teacher.  

PARENT-TEACHERS ASSOCIATION (PTA)  
As parents of Monroe School, you want the best learning environment for your children. That is why PTA is so important – 
Monroe’s PTA is a way for you to provide the very best education and school experience for your child and all our children. 
Monroe PTA’s goal is to build a strong sense of community as well as provide Monroe children with a fun school experience, 
academically enriching programs with the hope of instilling the desire to be life-long learners and responsible citizens. By all 
working together we can continue to bring programs to our school that wouldn’t otherwise be available: Science, PE, 
Computers, Art, Assemblies, Field Trips, Festivals, and much more!  

Volunteer - Get involved and empower your child’s learning experience. We can’t do it without you!  
Donate to the Annual Fund!  
Join the PTA! The number-one reason to join the Parent Teacher Association is to benefit your child. In doing so, you also 
help your school. But there are many more advantages. Here are just a few things you get for your $10 membership fee:  
Get Connected. There’s no better way to know what’s happening in your school. Discover Great Resources. The PTA 
offers a variety of programs designed for parents as well as students.  
Tap into a Network. PTA functions provide opportunities to meet other parents and teachers, build rapport and discuss 
parenting issues that are on your mind.  
Watch yourself Grow. By volunteering with your PTA, you gain valuable experiences and personal confidence. It’s an 
opportunity to put your skills and hobbies to good use for a good cause.  
Speak Up. Because PTA is a forum for exchanging ideas, you are encouraged to make suggestions and more 
effectively suggest change at your child’s school.  
Help Your Child Succeed. PTA fosters parent involvement. Parent involvement has been proven by three decades of 
research to be the greatest predictor of student success.  
Witness Improvement. By getting involved at your child’s school you’ll be part of the solution.  

EMERGING MULTILINGUAL LEARNER ADVISORY COMMITTEE (EMLAC)  
The English Learner Advisory Council (ELAC) is a state-mandated committee that supports the efforts of the school, district, 
and state in improving the quality of students whose primary language is other than English. The committee, which consists 
of parents and teachers, has four state-mandated duties: 
● Monitor the programs and services provided for English Learners at the school and provide input to the School Site 
Council.  
● Provide input into the development and implementation of the school’s needs assessment.  
● Administer, review, and provide input on the school’s annual language census  
● Create awareness parents’ awareness of the importance of regular school attendance.  

In addition, the committee is focused on finding ways that the school can support English learner parents at home to 
assure academic success for their children. ELAC meets for one hour each month.  

SCHOOL SITE COUNCIL (SSC) 
School Site Council (SSC) is a state-mandated committee of parents, teachers, and the principal whose primary purpose is to 
plan, monitor, and evaluate the activities and expenditures for Consolidated Application programs at the school to improve 
student achievement: (1) Review student achievement data, (2) develop a comprehensive school plan, (3) conduct ongoing 
review of program effectiveness, (4) annually revise plan based on progress, and (5) recommend a plan to the school board. 
Nominations and elections take place each fall.  

SPECIAL EDUCATION PARENT ADVISORY COMMITTEE  
The Santa Barbara School District established a Special Education Parent Advisory Committee in 2011, which is consistent 
with recommendations made by Fiscal Crisis Management and Assistance Team. The advisory committee looks at a wide 
range of topics including: curriculum development, fiscal planning, parent concerns, due process, legal rights of parents, the 
role of the site principal in special education, the role of the parent in the IEP process and general parent training.  

SANTA BARBARA BOARD OF EDUCATION MEETINGS  
The Santa Barbara School District Board of Education meetings are currently held every other Tuesday at the District Office 
(720 Santa Barbara St.) at 7 p.m. The District office telephone number is 963-4331, and agendas are available the day before 
the meeting either in the Monroe School office or online at www.sbceo.k12.ca.us/~sbsdweb/board_agenda.html. Relevant 



 

information from board meetings is discussed at PTA meetings, but parents are encouraged to attend themselves to learn 
about and influence school policy at the district level. 
 
PARENT CONFERENCES  
Communication between parents and faculty is of vital importance and essential aid in the development of the child, so 
CONFERENCES ARE STRONGLY ENCOURAGED TWICE A YEAR. Conferences will be held through technology if necessary. 
Specific conference periods have been set-aside during the Fall and Spring.  Please make every effort to keep your conference 
appointment.  Members of the faculty are available to discuss any concerns you may have. By leaving a message with the office, or a 
simple email, your child’s teacher will contact you ASAP.   
 
SBUSD POLICIES 
 
*UNIFORM COMPLAINT PROCEDURES BP1312.3 (click to view full policy) 
The Uniform Complaint Procedures apply to the filing, investigation and resolution of complaints regarding alleged:  
1) failure to comply with federal or state law or regulations governing adult education, consolidated categorical aid programs, migrant 
education, vocational education, child care and developmental programs, child nutrition programs and special education programs; 
2) unlawful discrimination against any protected group as identified under Education Code (EC) sections 200 and 220 and 
Government Code section 11135, including actual or perceived sex, sexual orientation, gender, ethnic group identification, race, 
ancestry, national origin, religion, color, or mental or physical disability, or age, or on the basis of a person's association with a person 
or group with one or more of these actual or perceived characteristics, lactation accommodations, homeless, foster youth, juvenile 
court student, physical education minutes, or non-instructional courses, in any program or activity conducted by a local agency, which 
is funded directly by, or that receives or benefits from any state financial assistance;  
3) failure to comply with school safety planning requirements as specified in Section 7114 of Title 20 of the United States Code;  
4) unlawful discrimination, harassment, intimidation, and bullying based on actual or perceived characteristics set forth in Section 
422.55 of the Penal Code and EC 220, and disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, 
sexual orientation, or association with a person or group with one or more of these actual or perceived characteristics; and  
5) unlawful imposition of pupil fees for participation in educational activities in public schools; and 6) failure to comply with the 
requirements established through the Local Control Funding Formula related to the Local Control and Accountability Plan as 
described in EC sections 52060 through 52076 or sections 47606.5 and 47607.3. A complaint must be filed no later than six months 
from the date the complainant first obtains knowledge of the concern. These uniform procedures require the complainant to submit a 
written complaint to the Santa Barbara Unified School District’s Assistant Superintendent of Human Resources, or the Assistant 
Superintendent of Education, or the Assistant Superintendent of Student Services who will coordinate an investigation and 
response within 60 days of receipt of the written complaint, unless the complainant agrees in writing to extend the time line. If the 
District finds merit in a complaint, the District shall provide a remedy to all affected pupils, parents/guardians. A complainant may 
appeal the District’s decision to the California Department of Education (CDE) by filing a written appeal within 15 days after receiving 
the District’s decision. The CDE may directly intervene in the complaint without waiting for action by the district when one of the 
conditions listed in Section 4650 of Title 5 of the California Code of Regulations exists, including cases in which the district has not 
taken action within 60 days of the date the complaint was filed with the district. If a district is found to have violated a State or Federal 
law and/or regulation, and the District does not take corrective action to comply, then various civil remedies may be available. [Title 5 
California Code of Regulations 4622; Education Code 234.1, 32289, 49013; Board Policy 1312.3] 
 
 
SEXUAL HARASSMENT POLICY BP5145.7 (click to view full policy) 
The Governing Board is committed to maintaining a safe school environment that is free from harassment and discrimination. The 
Board prohibits sexual harassment targeted at any student by anyone at school or at school-sponsored or school-related activities. 
The Board also prohibits retaliatory behavior or action against any person who reports, files a complaint or testifies about, or otherwise 
supports a complainant in alleging sexual harassment. The district strongly encourages any student who feels that he/she is being or 
has been sexually harassed on school grounds or at a school-sponsored or school-related activity by another student or an adult who 
has experienced off-campus sexual harassment that has a continuing effect on campus to immediately contact his/her teacher, the 
principal, or any other available school employee. Any employee who receives a report or observes an incident of sexual harassment 
shall notify the principal or a district compliance officer without delay. Once notified, the principal or compliance officer shall take the 
steps to investigate and address the allegation, as specified in the accompanying administrative regulation.  
 
 
COMMUNITY RELATIONS  CIVILITY BP 1313  
The district is committed to maintaining orderly educational and administrative processes, to keeping schools and administrative 
offices free from disruptions, and preventing unauthorized persons from entering school/district grounds. Members of Santa Barbara 
Unified School District’s staff will treat parents, each other, and other members of the public with respect and expect the same in 
return.  (cf. 4119.21/4219.21/4319.21 Professional Standards) (cf. 9006 Code of Ethics for School Board Members).   
 
The Governing Board believes all employees should have the opportunity to carry out their duties and interactions with the public in a 
professional manner, and that employees should not be subjected to abusive behavior. This policy promotes mutual respect, civility 
and orderly conduct among district employees, parents and the public, and is not intended to deprive any person of his or her right to 
freedom of expression, but only to maintain a safe, harassment-free workplace for students and staff. In the interest of presenting 
district employees as positive role models to the children of the district, as well as the community, the district encourages positive 
communication and discourages volatile, hostile or aggressive actions. The district seeks public cooperation with this policy.  
 
For any concerns regarding discrimination and equity in educational programs or activities, contact: 
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Shakenya Edison 
Assistant Superintendent, Student Services 
720 Santa Barbara Street 
Santa Barbara, CA 93101 
805-963-4338 
sedison@sbunified.org  
 
Title IX Compliance Officer: 
Shakenya Edison 
Assistant Superintendent, Student Services 
720 Santa Barbara Street 
Santa Barbara, CA 93101 
805-963-4338 
sedison@sbunified.org 
 
 
The Santa Barbara Unified School District (SBUnified) prohibits discrimination, harassment, intimidation and bullying in educational 
programs, activities, or employment on the basis of actual or perceived ancestry, age, color, disability, gender, gender identity, gender 
expression, nationality, race or ethnicity, immigration status, religious beliefs or customs, sexual orientation, parental, pregnancy, 
family or marital status, military status or association with a person or a group with one or more of these actual or perceived 
characteristics. SBUnified requires that school personnel take immediate steps to intervene when safe to do so when he or she 
witnesses an act of discrimination, harassment, intimidation, or bullying. 

NONDISCRIMINATION/HARASSMENT BP 5145.3 

School employees are to not discriminate against students who (or whose families) were or are diagnosed with COVID-19. Santa 
Barbara Unified School District desires to provide a safe school environment that allows all students equal access and opportunities in 
the district's academic, extracurricular, and other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at 
any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration status, 
ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, sexual 
orientation, gender, gender identity, gender expression, or genetic information, or association with a person or group with one or more 
of these actual or perceived characteristics. (cf. 0410 - Nondiscrimination in District Programs and Activities) (cf. 5131 - Conduct) (cf. 
5131.2 - Bullying) (cf. 5137 - Positive School Climate) (cf. 5145.7 - Sexual Harassment) (cf. 5145.9 - Hate-Motivated Behavior) (cf. 
5146 - Married/Pregnant/Parenting Students) (cf. 6164.6 - Identification and Education Under Section 504) 

 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

https://maps.google.com/?q=720+Santa+Barbara+Street+Santa+Barbara,+CA+93101+805&entry=gmail&source=g
https://maps.google.com/?q=720+Santa+Barbara+Street+Santa+Barbara,+CA+93101+805&entry=gmail&source=g
https://maps.google.com/?q=720+Santa+Barbara+Street+Santa+Barbara,+CA+93101+805&entry=gmail&source=g
https://maps.google.com/?q=720+Santa+Barbara+Street+Santa+Barbara,+CA+93101+805&entry=gmail&source=g
https://maps.google.com/?q=720+Santa+Barbara+Street+Santa+Barbara,+CA+93101+805&entry=gmail&source=g
https://maps.google.com/?q=720+Santa+Barbara+Street+Santa+Barbara,+CA+93101+805&entry=gmail&source=g


 

 

 

MONROE PARENT/SCHOOL COMPACT  

 
Monroe School community is committed to excellence in the academic and social development 
of each child. In order to accomplish this goal, we agree to provide a setting in which:  

Students are to:  
● Demonstrate their best efforts on all assignments whether in the classroom or on homework.  
● Arrive at class on time and ready to learn.  
● Ask for help on any school work that is not fully understood.  
● Limit television watching, device usage and ask family members to read to them every day or 
read quietly on their own.  
● Follow the school behavior plan and demonstrate Monroe’s Core Values of Take CHARGE!  

 
Parents are to:  
●​Communicate the importance of education and learning to their children. 
●​Drop off and pick their child at designated school start and end times. 
●​Ensure children attend school regularly and be on time. 
●​Assist their children with homework by monitoring assignments, providing a supportive 

environment, and giving guidance whenever possible.  
●​Keep students home if not feeling well and communicate with school for any missed work.  
●​Attend parent-teacher conferences as required.  
●​Participate in school committees, activities including volunteering in the classroom or school 

library, attending PTA, ELAC, SSC, SPED meetings, and/or helping at special events.  
●​Read to their children aloud or have older children read quietly for a minimum of 20 minutes daily.  
●​Monitor television viewing, device screen time, social media and video games. ● Obey all school 

traffic procedures.  
●​Keep all contact information up to date.  
●​Read Parent Square messages and communicate with the teacher and/or school about any 

issues.  

Teachers are to:  
● Regularly communicate with parents regarding classroom activities, student progress, and 

support strategies  
● Provide a challenging curriculum that is relevant, experience-based, and complies with the 

California Common Core State Standards.  
● Provide a safe, supportive environment where students can develop their own strengths as 

well as develop a sensitivity and respect for diversity.  
 
 
 


