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Discipline Policy and Procedure: Positive Behavior Intervention and Support (PBIS)
Program

The primary mission of the school’s discipline policy is to develop a structure of consistency in
discipline using a proactive, preventative approach where students develop a respect for others,
themselves, and learning. An important element of this policy is in how well the student
understands the expectations and behaviors on our campus. We refer to this as the Husky Way,
which will be taught and emphasized by our staff in the first month of the school year, with
reminders throughout the year.

The Husky Way
e Be Safe

e Be Responsible
e Be Respectful

By focusing on the Husky Way, it will be easier for students to remember. It is also important for
staff because instruction focusing on a few simple expectations, and what that looks like, will
improve teaching and consistency across staff through the use of a common language.

Positively stated rules are important. Research has shown that recognizing students for
following the rules is even more important than catching them breaking the rules. By stating
rules positively, the hope is that staff will be more likely to use the rules to catch students
engaging in the appropriate behavior. Students will earn Husky Tickets when they are caught
following The Husky Way. Husky Tickets can be used for additional privileges and prizes
throughout the year.

Administrative Consequences

Students will make bad choices from time to time, and it is our responsibility to help them make
better choices and learn from their mistakes. A student may be given an Office Discipline
Report (ODR) by a staff member for a negative behavior. Negative behaviors are broken down
into two categories: Minors and Majors. Minors are more low level behaviors that will be handled
by the teacher. Majors are high level behaviors where administration will be involved. Either
way, the parent will be contacted via email or phone call with details and how the behavior will
be resolved.

Minors

Defiance

Disrespectful Behavior

Inappropriate Language

Excessive Talking

Physical Contact

Technology Violation

Entering an area considered off-campus
Teasing
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Direct, Inappropriate language
Fighting/Physical aggression
Harassment/Bullying

Overt Defiance

Property destruction
Theft/Forgery
Cheating/Plagiarism
Excessive Disruption
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Husky Restorative Room

As a way of offering support for students who might be having some behavioral challenges, we
offer a 30 minute class on various topics such as: Building social/emotional skills,
acknowledging that all behavior is a choice, developing empathy for others, taking steps to
make amends when needed, and learning ways to manage in problematic situations. The
Restorative Room is offered on Tuesdays or Thursdays, immediately after school. Teachers
make suggestions of students to the Restorative Room teacher, and then a notice is sent home
to the parent for permission. The goal of the Restorative Room is to build on student
accountability, improve peer relationships, and reflect in an empathetic manner.

Playground Expectations

Playground

Students will walk on to and off of the blacktop area at the beginning and ending of each recess
and will remain in those areas designated for student use. No balls or objects may be kicked on
the blacktop area. In two player games a student who wins a game will play the next student in
line. Any disagreements will be settled by an adult. School playing rules will be followed as
appropriate to the age level of the students playing. Students may not play in or around the
bathroom area and are to use the bathrooms only during recess unless given a school pass by
their teacher. The following specific guidelines will be followed when using equipment and
playing games:

Basketball Courts

Teams will be chosen at the beginning of recess with team members replaced only if a team
member leaves the game. First through third grade students may play with a total of six players.
Fourth and fifth grade students may play with a total of ten players.

Handball Courts

Both sides of the handball courts may be used. A player is out if the ball goes out of the lines or
hits one of the steel posts. The person bringing the ball out may not take the ball and leave the
court. They, the person who brought the ball out, may call one or more of the following rules:
babies, waterfalls, aces, and treetops. These rules remain in effect during the game. There are
no court locks. Students waiting to play must stay back behind the white lines on each side, and
only those on the court may say, “you are out.” Fourth and fifth graders may not catch and hold
the ball. Only those balls designated for handball use may be used.
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Jungle Gym
Students may only go down the slide feet first. Students may only go down the slide, not up.

Students may only go one at a time on the slide. Students must go all the way down the slide,
no stopping in the middle. The next student in line for the slide must wait until the person in
front of them is completely out of the way. Students may not sit at the top or bottom of the slide
blocking others from using it. No running on the bark or on the jungle gym.

Bars

Students may not hang upside down on the bars or flip off. Students may enter the bars from
the playground side of the bars only. Students may not stand on top of the bars or jump off from
a standing position. Monkey bars are one way only. Only one person can use the monkey bars
at a time. No swinging on the monkey bars.

Tetherball

During play students must remain on their side or they will be considered out. The person not
serving gets to pick both the side they wish to stand on and the direction the ball is to be hit.
During play, the ball may not be swung by the rope. It may be caught only after being hit twice.
There will be one tetherball court designated for beginners only. Winners may play one
additional game. There is a two minute time limit per game.

Jump Rope
Students may jump rope in the area between the bike rack and the bark. Jump ropes must be

used in a safe manner.

Prohibited Games
Any game that puts a student at risk of injury will not be played. Games requiring the ball to be
kicked will only be played on the grass area.

Prohibited Items
Any and all toys are prohibited unless a student gets prior approval from their Teacher or the
Administrator.

Alternative Recess

If students are participating in negative behavior, they can receive an Alternative Recess. This
means that a student will be given choices as to what they can do, such as walk laps, jump
rope, or play hula hoops. This is in place of a bench pass. The idea is that we want students
moving during recess, but due to unsafe behavior, they will not be allowed to play with other
students for a designated amount of time.

Crossing Guard

Students in the fifth grade are selected to serve as crossing guards who help students cross the
street safely and in an orderly manner. Crossing guards are on duty from 8:15 AM to 8:30 AM in
the mornings and from 2:41 PM to 2:56 PM after school on Tuesday through Friday, 1:45 PM to
2:00 PM on Monday.
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Student Advisory
Student Advisory sponsors a variety of school spirit days and advises the Principal on a variety
of topics.

School Activities and Programs
Cross Country

Assemblies

During the year assemblies are scheduled which expose students to various cultural and
education experiences beyond that available in the classroom. In addition, local organizations
provide community and environmental awareness programs.

Field Trips

Classes take field trips to various educational and motivational places which supplement the
classroom curriculum. The cost of the field trip including transportation is the responsibility of
the students. Parents may be asked to donate these fees and/or the class may raise the funds
through various fund-raisers. However, all students must have the opportunity to attend field
trips regardless of their ability to pay. Please speak with your child’s teacher or the principal if
you have a concern in this area.

Library
We are fortunate to have a library with an excellent collection of books that meet a wide range of
interests. Students in each classroom visit the library once a week.

Teachers will guide students to make appropriate choices when selecting books. Parents are
responsible for paying the replacement costs for lost or damaged books they have checked out.
All books checked out to students are due on library day. Replacement books are not accepted.
Students are not allowed to check out until the account is cleared. A student must have their
library book with them at school to renew a book. Report cards will be held until all checked out
books are returned or the replacement costs paid.

Parents may contact their child’s teacher for more specific information regarding library use.

Chrome Books/iPads
To enhance student skills, chrome books or iPads are provided for student use in the classroom.

Watch D.O.G.S. (Dads of Great Students)

This program is designed to provide father figure role models to our students. There will be a
pizza sign up night at the beginning of the school year. Watch D.O.G.S. volunteers work directly
with students for an entire school day.
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School Communication
For your convenience, we have provided a 24-hour phone line. Please call 916-773-3960 to
access the following information:

Upon hearing the initial message, the following options are available:

Report an Absence Press #1
School Office Press #2

Student Messages

Parents are requested to call students only in emergencies. We cannot guarantee students will
receive messages received after 2:00 p.m. ltems and messages brought to school for students
during school hours are to be brought to the office. Please do not deliver them to the classroom,
as this interferes with the continuity of the learning process.

Phones/Smart Watches

Students will make sure that if they have a cell phone, it must be powered off and put in their
backpacks immediately upon entering campus. They are not allowed to be used during
breakfast or fitwalk. Cell phones remain in backpacks for the duration of the day. Also, please
understand that we cannot have students texting or using their smartwatches during class. If
you need to communicate with your student, please call the office. We don’t want to take
learning time away from your students or others. If a cell phone or smartwatch is used, they will
be confiscated and taken to the office; a phone call home will be made. 1st offense: Student
may pick up the device after school. 2nd offense: Parent will need to pick up the device after
school.

Balloons/Flowers

We request that you do not send flowers or balloons to your child at school. These are a
disruption to the classroom. If flowers or balloons arrive at school, they will remain in the school
office, and your child will be asked to pick them up in the office after school is dismissed for the
day.

School Hours

The school campus is open to students in grades K-5 from 8:15 AM to 2:51 PM, Tuesday
through Friday and 8:15 AM to 1:55 PM on Monday. Breakfast is served in the Multipurpose
Room at 8:10 AM. Staff supervision of the school grounds begins at 8:15 AM. each morning.
Students are not to arrive or come on to the school grounds prior to 8:15 AM, this includes
coming into the bike rack area on campus. Students found on campus prior to the 8:15 AM bell
will be directed to the office.

Students are to be picked up no later than 2:51 PM, 10 minutes after students have been
dismissed, on Tuesday through Friday and 1:55 PM on Monday at the end of the day. Students
waiting for a ride need to be in the designated pick-up areas on Americana. Unsupervised
students are not allowed to play on the playground after dismissal. There is no teacher
supervision on the playground after school. Students that walk or ride bikes home must leave
campus immediately after dismissal. Loitering on campus after school is not allowed.
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Students not picked up by 2:51 PM on Tuesday through Friday or 1:55 PM on Monday, will be
brought to the office to call home. Parents will need to come into the office to pick up their
students after 2:51 PM on Tuesday through Friday, 1:55 PM on Monday and sign out their child
in our log book.

School office hours are 7:30 AM to 4:00 PM during regular school days.

If a student needs to pick up forgotten items in the classroom after school, the student,
accompanied by a parent can locate a custodian on campus until 3:30 PM to open a classroom.

School Site Council

The Heritage Oak School Site Council is a group of parents, certificated and classified staff
members. This group’s purpose is to review, revise and monitor the implementation of the
School Improvement Plan. The School Improvement Plan is a document that supports district
and state curriculum requirements and is used to guide the expenditures of school improvement
funds.

The Council is made up of five elected parents, three teachers and one classified staff member
elected by their peers, and a school administrator. Each year parent positions become open for
election. The term of office is two years.

Student Arrival/Dismissal

The school campus is open to students in grades K-5 from 8:10 AM to 2:51 PM Tuesday
through Friday and 8:10 AM to 1:55 PM. Monday. Students are not to arrive prior to 8:10 AM as
there is no supervision provided on the playground. Students are not allowed to wait in the
bike-rack area for the 8:15 AM bell to ring. At 8:15 AM all students must participate in the fit
walk. Please be on time to pick up students at dismissal. Students not picked up by 2:51 PM
Tuesday through Friday and 1:55 PM on Monday are brought to the office to call home. Parents
will need to come into the office to pick up students after 2:51 PM on Tuesday through Friday
and 1:55 PM on Monday and sign out their child in our logbook.

Students must be checked in and out through the school office when coming late or leaving
early. Students may only be released to those persons designated on their emergency cards.
We are unable to make any exceptions. Parents must ensure they have listed the names of any
individual who may pick up their child on the student’s emergency card.

Americana Drive

Pick-up zone on Americana Drive is between the bike rack gate and the steps next to room 3.
Students are to wait next to the school side of the sidewalk. Please remain in a single file as
you pull up to the curb on Americana Drive. Please stay in your car. As the car in front of you
pulls up, pull up behind it to allow for cars behind you to enter the loading zone. Students must
enter the car from the curb side only. After you have picked up your child, please pull out of the
line still loading and exit west on Americana Drive. ltis illegal to make a U-turn on Americana
Drive in front of the school. Please do not block Americana Drive waiting to pull up to the
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loading zone. We appreciate everyone's help in making drop-off and pick-up safe for students
and parents by following traffic laws and keeping student safety first in their minds.

Parking Lot

All drop-off and pick-up of children is to be done in those areas where the curb is painted white.
In the main parking lot please enter through the northeast entrance. Remain in a single file line
as you come around by the Adventure Club portables and the Kindergarten wing. Please stay in
your car. You may pick-up your child along the white curb in front of the multipurpose room.
After you have picked up your child, please pull out to the left of the cars still loading and exit
the parking lot out the southeast end of the parking lot. If you are waiting to pick-up your child
and the car leaves or pulls forward in front of you, please pull forward into the empty space to
allow cars behind entering the parking lot to pull into the loading zone. Please use caution
when leaving the parking lot as there is a crossing guard stationed at the southeast exit helping
students cross.

No students will be dismissed to cars double parked. In addition, no students will be dismissed
into the parking lot to be picked up. Pick-up and drop-off will only be permitted along those
curbs painted white.

Student Recognition

Husky Tickets

Students that are caught being Safe, Responsible or Respectful may be given a Husky Ticket by
a staff member. Husky Tickets can be saved throughout the year and used to purchase prizes
and privileges.

Husky of the Trimester

Each trimester, teachers in grades K-5 choose several students to be recognized from the
classroom for being safe, respectful and responsible. Students are recognized at the Husky of
the Trimester assembly. They receive a certificate.

Changing a Student’s Teacher or School

Due to the large student population of our school and the district, a great deal of consideration
must be taken prior to changing a student’s placement. Changing a child’s teacher during the
school year is strongly discouraged and must be preceded by a conference between the parent,
teacher, and administration to discuss the reasons and availability of space in other classrooms.
No requests to change teachers will be considered during the first six weeks of the school year.
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Heritage Oak Elementary School
Partners in Learning
School Pledge/Compact
2025-2026

We know that children learn from adults, and that love, encouragement, positive support and a nurturing
environment are critical to the healthy development of every child. We are committed to working together
with each of us doing our best to promote achievement for our students.

As a student, | pledge to:

Come to school ready to learn and work hard.

Bring necessary materials, completed assignments, and homework.

Tell my parents what | am learning in school and give them all notices sent home.

Know and follow school and class rules.

Ask for help when | need it.

Limit my TV/Computer use and read every day.

Read and agree to follow the conditions in the District Instructional Technology Use Policy.

(Which can be found in the handbook.)

Student Signature: Date:

As a parent/guardian, | pledge to:

Make sure that my child gets to school every day, gets adequate sleep and completes
home/school work.

Talk with my child about his/her activities every day.

Know how my child is progressing by attending conferences, looking at school work, talking to the
teacher, attending Back to School Night, Open House, and being involved with the school.
Communicate the importance of education and learning to my child.

Support school and classroom rules and policies.

Read to my child and encourage my child to read every day, limit TV/computer use.

Provide a quiet time and place for my child to do school work.

Read and agree to follow the conditions in the District Instructional Technology Use Policy.

(Which can be found in the handbook.)
Parent Signature: Date:

As staff, we pledge to:

Teacher’s Signature: Date:

Provide high-quality curriculum and instruction by teaching the District Standards, utilizing
effective teaching strategies, and providing interventions in a positive, safe, and orderly learning
environment.

Have high expectations and help all students meet standards.

Communicate regularly with parents including at fall parent-teacher conferences, trimester
progress reports and report cards, before and after school parent contact through phone
conversations, e-mail or scheduled meetings.

Encourage parents to be involved in decisions that affect their child’s education.

Encourage parents to schedule a time to volunteer or observe in the classroom and at the school.
Create a positive, safe, and orderly learning environment in my class and in the school.
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