Understanding volunteer clearances and

Volunteeri

Who needs clearances?

Due to the passing of Act 153 and through recent amendments to the law, a school volunteer who is responsible for the
welfare of children OR has direct volunteer contact with children because he/she provides care, supervision, guidance
or control of children AND has routine interaction with children is required to provide the school principal valid and up
to date clearances.

What do | need to provide to my school?
Everybody needs to provide the following:
[] EASD Volunteer Application

] Pennsylvania State Police Report of Criminal History
] Pennsylvania Department of Human Services Child Abuse Clearance

[] Tuberculin (TB) Testing Results or a note from your doctor stating that you are at low risk.
If you have NOT lived in Pennsylvania for the last 10 consecutive years, you also need to provide the following:

[] Federal Bureau of Investigation (FBI) Criminal History Record & Fingerprinting
Links to all of the above applications are available on the EASD website — eastonsd.org

How do | obtain my clearances? How much do clearances cost?
Go to eastonsd.org and click on Parents & Community There is no charge for volunteers to obtain the PA
Select Act 153-School Volunteer. Criminal History or the Child Abuse Clearance.

Follow the links provided for each clearance. However, there is a charge for the FBI Background

**If you do not have internet access, contact your school secretary for check (527) The TB test cost depends on whatever
paper copies that you can complete and mail in to the state. your doctor or clinic charges.

How long are my clearances valid?

Clearances must be dated within 1 year at the time of application. Thereafter, they are valid for 5 years from the date they
were issued. After 5 years, they will need to be renewed.

What events require clearances?

Each school hosts different events throughout the year, so it is best to check with your school first. Every school requires
clearances for chaperoning field trips. Due to the continuing changes in the law, we highly recommend that every parent
get their clearances and submit them to the school office for approval.

Once | have obtained all of the necessary clearances, what do | do?

Take the information to your child’s school and give it to the secretary. The information will be submitted to the EASD
Human Resources Department for approval. You will receive an e-mail from the EASD once you have been approved. Your
school will also be notified of your approval.





Ubtalhing voluhteer LIearances In the EASY
A Step by Step Guide

Gather Information
Use this checklist to assist you in gathering the information you will be asked for when completing the
applications. In addition to name, address, date of birth & e-mail you will need to provide the following:

[ social Security Number

[] mMaiden name and/or any previous names you have been known by

[ Addresses where you have previously lived since 1975; partial address accepted

[] Names of all individuals with whom you have lived to include parents, guardians, siblings, spouses, etc
since 1975, their current age (you may approximate) and gender

Access Applications Online
You can access the applications online by using links located on the EASD website.
Simply go to eastonsd.org to get started.

Click on PARENTS & COMMUNITY and then select ACT 153—SCHOOL VOLUNTEER. About half
way down the page you will find the links listed in red. Use the links to complete your applications online.

Tuberculin (TB) Test

Contact your doctor or local medical provider and schedule an appointment for a TB test. If you will be
in the school for less than 10 hours a week, you may submit a letter from your doctor stating that you
are at low risk for TB in place of the test.

FBI Criminal History Record & Fingerprinting
This clearance is only required if you have NOT lived in Pennsylvania for the past 10 consecutive
years. (There is a charge of $27 for this check) You must first register online at pa.cogentid.com. Click

on the box for the PA Department of Education and follow the instructions to complete the registration. Print
your receipt and take it with you to a local fingerprinting site.

Local fingerprinting sites include the following locations:

The UPS Store Colonial Intermediate Unit #20
1866 Leithsville Rd., Hellertown, PA 18055 6 Danforth Dr., Easton, PA 18045
610-838-8323 Go to ciu20.org/fp to schedule your appointment
8am-6:30pm — No appointment necessary or call 610-252-5550

Submit Your Clearances
Once you have completed all of the necessary steps, please take all of your information to the secretary
at your child’s school. Approval of clearances takes approximately 5 business days. You will be notified

by e-mail once you have been approved.

If you have any questions or need any help, please contact your school’s main office.



