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MATTAWAN HIGH SCHOOL 

2024-2025 
“Maximum Effort Toward Excellence...with Mattawan Pride” 

 
Dear Students: 
 
On behalf of the faculty, staff, and administration, I welcome you to a year of new challenges and opportunities.  
Mattawan High School has a long tradition of excellence that permeates throughout our curriculum and student 
activities.  Year after year our students demonstrate a commitment to upholding the high standards that have been 
set by previous graduates.  We encourage you to become involved and to prepare yourself academically and socially in 
order to be able to take an active role in our society.  Teachers, counselors, support staff and administrators stand 
ready to assist and guide you throughout this year. 
 
This student handbook is published to clarify and answer many of the commonly asked questions about life at 
Mattawan High School. This handbook will assist you in your attainment of knowledge and understanding of the 
mission, ideals, rules, and regulations of our school.  Students and parents/guardians should read, understand and abide 
by the information in this handbook in order to better understand the rights and responsibilities of a student at 
Mattawan High School. 
 
Mattawan High School is one of the finest high schools in the State of Michigan.  It is now your turn to continue the 
“Tradition of Excellence.”  Best wishes for a positive and productive school year!  Please be in contact if I can be of 
assistance. 
 
With Mattawan Pride, 
 
 
Kris Simms, Principal 
 

Our Promise 

Empowering the Future, Together….with Mattawan Pride. 
 

Vision 

The leading collaborative learning community in which every individual will be valued, engaged, and empowered in an ever-
changing, diverse, global society 
 

Mission 

Partnering with our community and families, we provide the highest quality education for all students in a caring, safe, and inclusive 
learning environment 
 

Values 

Partnerships We engage with our school community to define our shared vision for student success 
Respect  We treat others the way we want to be treated. 
Inclusion We believe everyone should feel respected, valued, and supported for their diversity. 
Development We believe in continuous growth. 
Excellence We believe in setting and achieving high expectations. 

 

SCHOOL COLORS 

Blue and Gold 
 

                     

SPIRIT  SONG 

Fight on our Mattawan  - Never, never yield. 
The blue and gold  - We proudly hold 

As we march down the field.   Rah!  Rah!  Rah! 
 

Our team is here to win - No foe do we fear 
FIGHT!  FIGHT!  For Mattawan. 

Hear our cheer!  RAH! 

 

MASCOT 

Wildcat 
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Student/Parent Handbook Points of Emphasis for 2024-2025 
 

BUILDING ACCESS/SECURITY/STUDENT IDENTIFICATION   
In order to maintain a safe and secure building, students must be in possession of their school ID at all times.  Students will be 
required to show their school ID when entering the building during school hours.   Students may not be allowed to enter the 
building during the school day without their ID.  During school hours, students should only enter through the main lobby doors. 
Students shall not provide access to others by the opening of the locked, secure doors.  Students may face disciplinary 
consequences if they are found to have provided unauthorized access to the school building.   
 
BULLYING, INTIMIDATION, AND HARASSMENT 
See full section beginning on page 7. 
 
CLOSED CAMPUS   
Mattawan High School is a closed campus.  Students may not leave campus at any time during the school day without permission 
(appointment, dual enrollment, VB Tech, etc.), This includes lunch.  Food Deliveries: If there is a necessary delivery by a guardian, it 
will be held until lunch and consumed in the office.  Deliveries from others (including businesses) will be rejected. 
 
RECORDING AGGRESSIVE ACTS (Verbal or Physical) BETWEEN STUDENTS, OR STUDENTS AND STAFF 
Mattawan takes the safety of their student body and faculty very seriously.  If an altercation takes place while on school property 
or at a school-sponsored event, any persons who choose to videotape the altercation instead of going to a responsible adult for 
help may be disciplined which could include suspension from 1-5 days depending on the severity of the altercation, the student’s 
school discipline history, or whether the violation of recording by the student threatened the safety of any student or staff member. 
 
MOTOR VEHICLE PRIVILEGES   
Prior to operating a motor vehicle on school property, a student must complete the Student Motor Vehicle Operation form. A 
student who operates a vehicle on school property is considered to have given consent to search of the vehicle with or without 
cause by school officials or police officers.  Search may include, but not limited to, the passenger compartment, engine 
compartment, trunk and all other areas and containers, locked or unlocked in the vehicle.  A parent or guardian who grants 
permission for his/her student to operate a vehicle on school property is also considered to have given such consent to search of 
the vehicle.  
 
RESTORATIVE JUSTICE   
A student may be removed from the classroom, suspended or expelled for persistent disobedience or gross misconduct.  If 
suspension or expulsion for persistent disobedience or gross misconduct is considered, the Superintendent, along with the Building 
Administration, shall consider the following factors: 

1. The student's age 

2. The student's disciplinary history 

3. Whether the student has a disability 

4. The seriousness of the violation or behavior 

5. Whether the violation or behavior committed by the student threatened the safety of any student or staff member 

6. Whether restorative practices will be used to address the violation or behavior 

7. Whether a lesser intervention would properly address the violation or behavior 

 
The Superintendent, along with the Building Administrator, will exercise discretion over whether or not to suspend or recommend 
expulsion of a student for persistent disobedience or gross misconduct. In exercising that discretion for a suspension of more than 
ten (10) days or expulsion, there is a rebuttable presumption that a suspension or expulsion is not justified unless the 
Superintendent, along with the Building Administration, can demonstrate that it considered each of the factors listed above.  For 
a suspension of ten (10) days or fewer, there is no rebuttable presumption, but the Superintendent, along with the Building 
Administration, will still consider the factors. 
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SIGN IN/SIGN OUT  
When arriving late to school, the student must sign in at the main office. When leaving early for an appointment, the student must 
sign out at the main office. Verification of the student’s absence needs to be presented for the absence to be excused. Unexcused 
absences will result in disciplinary action. 
 
STUDENT ACTIVITY ATTENDANCE   
To be eligible to compete or participate in a student activity, including athletics, fine and performing arts, clubs and organizations, 
the participant must be in attendance at every class during the day of the event unless prior approval is received from an 
administrator.  Receiving an unexcused absence in a class during the day renders a student ineligible to participate in school 
sponsored activities for the remainder of that day. 
 
POSSESSION OF E-CIGARETTES/VAPING   
Pursuant to Board Policy 5512 and to State law, the District prohibits the use or possession of all electronic nicotine delivery 
systems, including, but not limited to, electronic cigarettes, vape pens, vaporizers, and atomizers, in District buildings, on District 
property, on District busses or vehicles, and at any District-related event. Any student who uses or possesses an electronic nicotine 
delivery system including the components, parts, or accessories of the electronic nicotine delivery system, as defined by the Board, 
will be subject to school discipline and student resource officer referral (minors). 
 
Possession and/or use of E-Cigarettes, Vape Pens (Electronic Nicotine Delivery Systems) or their components is prohibited.  The 
Youth Tobacco Act 31 of 1915 has been updated to include: “... a minor shall not possess or attempt to possess a vapor product or 
alternative nicotine product.  An individual who violates...is responsible for a state civil infraction or guilty of a misdemeanor...”. 
Update on how the school will work with students who have been found to be vaping or in possession of a vaping device.  
Educational piece.  This is also to inform you that, as of September 2, 2019, legislation was put into place that calls for our school 
resource deputy to serve a citation to a student in this position.  This citation represents a civil infraction that will then be 
determined by the court as to the final amount to be paid.  1st offense – No more than $50. 
 

HIGH SCHOOL BUILDING HOURS TECHNOLOGY CENTER SCHEDULE 

Office Hours: 7:15am - 3:00pm Leave Campus 7:40 am 11:40 am 

Full Day Schedule:  7:40am - 2:35pm Arrive Tech Center 8:00 am 11:55 am  
½ Day Schedule:  7:40am - 11:00am Leave Tech Center 10:31 am 2:15 pm 
  Arrive Campus 10:55 am 2:35 pm      
   

 

ADMINISTRATIVE TEAM 
High School Phone 269.668.3361 Ext. 8300 
High School Attendance Line 269.668.3361 Ext. 1284 

 
Mr. Randy Fleenor, Superintendent, Ext. 1700: rfleenor@mattawanschools.org 

Mr. Jay Larner, Assistant Superintendent, Ext. 1770:  jlarner@mattawanschools.org 
Mr. Kris Simms, Principal, Ext. 1280:  ksimms@mattawanschools.org 

Mr. Zach Marcy, Director of Student Activities, Ext. 1287: http://zmarcy@mattawanschools.org 
Mr. Robert Coon, Dean of Teaching and Learning, Ext. 1283: rcoon@mattawanschools.org 

Mr. Gregory Mickelson, Dean of Teaching & Learning, Ext. 1282:  gmickelson@mattawanschools.org 
Ms. Katie MacDonell, Dean of Teaching and Learning, Ext. 1281:  kmacdonell@mattawanschools.org 

 
 

MATTAWAN BOARD OF EDUCATION 

 

Ted Roethlisberger, President: troethlisberger@mattawanschools.org 
Shari McGrath, Vice President:  smcgrath@mattawanschools.org 

Vickie Mabin Herzberg, Treasurer: vherzberg@mattawanschools.org 
Mark Noffsinger, Secretary: mnoffsinger@mattawanschools.org 

Onur Arugaslan, Trustee: oarugaslan@mattawanschools.org 
Rick George, Trustee: rgeorge@mattawanschools.org 

Marika Hawes-Ruhrup, Trustee:  mhawes-ruhrup@mattawanschools.org 
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ACCESS TO STUDENT RECORDS 
 

Parents and guardians of students under 18 years of age and all students 18 years of age or over have the right, pursuant to the 
Family Educational Rights and Privacy Act of 1994, to examine official records, files and data of the school district directly relating 
to the student.  They also have the right to challenge these records to insure their accuracy and fairness.  Procedures for such 
examination and challenge, including hearings on a challenge, are established by the Board of Education and will be made available 
upon request.   
  
No educational records, files or data directly relating to an individual student shall be made available to anyone without the 
notification and consent of the student or the parents or guardian of a student under 18, except (1) the teachers and officials of 
this school district who have a legitimate educational interest in such information; or unless (2) there has been a federal request 
for submission of student records in connection with armed forces recruiting or the student’s application for financial aid.  If a 
student intends to enroll in a different school, records will be sent to that school only after parental consent is granted. 
 

ADULT STATUS 

 
A student, upon reaching 18 years of age, may establish adult status by completing the proper paperwork in the office.  
Circumstances where this would appear most appropriate are when a student is residing and financially supporting him/herself in 
a manner which is independent from guardian or parental assistance.  The school will provide formal notification to the 
parent/guardian(s) of students who have requested adult status.  The school reserves the right to contact parents at any time 
when the school deems it necessary. Declaration of adult status does not exempt the student from school policies and rules that 
apply to all students, with the following exceptions: 
 

 Have the same privileges as parents to gaining access to one's own records. 

 Represent themselves during disciplinary conferences and attendance hearings. 

 Receive their own grade reports, if requested. 
 

ARMED FORCES RECRUITING 
 
The United States Armed Forces recruiters, including their reserve component and United States Coast Guard, have a right to access the high school campus and 
to student directory information, as is provided to other entities offering educational or employment opportunities to students.  If a student or the parent guardian 
of a student submits a signed, written request to the school that indicates that s/he does not want the student’s directory information to be accessible to official 
recruiting representatives, including the armed forces of the United States and the service academies of the armed forces of the United States, the school shall not 
allow access to the student’s directory information.  Annually the administration will notify male students age eighteen (18) or older that they are required to 
register for the selective service.  The Director of Student Activities will assist students through the registration process. 
 

ATTENDANCE 

 
One of the desired educational outcomes of the District is for students to have the prerequisite knowledge, attitude, and skills with 
which to enter the workforce.  These learning outcomes for each course of study are established so students can demonstrate 
both willingness and ability to be punctual, to be present regularly at the learning site, to participate in the learning activities, and 
to complete assignments on time as directed. 
 
1. Need for Good Attendance. Optimum learning occurs through a process of continuity of instruction, classroom participation, 

unique learning experiences and appropriate application of concepts.  Regular attendance is necessary to meet all of these 
requirements.  Students and parents are responsible for assuring consistent daily attendance.  State law and Board of 
Education policy require daily school attendance except in cases of illness or other situations that would be interpreted as an 
excused absence. 

 
2. Definition of Attendance Codes.  

A. Present (P) shall mean when a student attends a minimum of 45 minutes of instruction in a given class. 
B. School Business (SB) shall be any absence that occurs when authorized by a school administrator or designee.  School 

business includes but is not limited to: testing, PALS, field trips, student activities, Technology Center visits, and Senior 
Seminar mentoring.  Absences from school for school business reasons will not count toward a student's total 
accumulated absences in any course.  Students are responsible for any work that occurred during the time of the absence. 

C. Excused Absence (AE) shall be an absence for which school approval has been granted based on compliance with 
applicable policies and procedures.  This absence will typically be excused verbally or in writing by the parent/guardian. 
Excused absences include illness, bereavement, medical and court appointments, and prearranged absences (i.e., family 
vacations).  Excused absences will count toward a student's total accumulated absences in each course. 

D. Unexcused Absence (AU) shall be an absence which is not approved based on compliance with applicable policies and 
procedures including but not limited to a deliberate absence without the knowledge or consent of a parent or school 
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employee, leaving class or the building without first receiving  permission from a teacher/office staff, oversleeping, missing 
the bus, arriving to class over 10 minutes late, and every third tardy to a class.   Unexcused absences will count toward a 
student's total accumulated absences in each course. 

E. Tardiness (T) shall be when a student arrives to class after the bell, but less than ten (10) minutes late. 
F. In-School Restriction (IS) shall be when a student is assigned to the in-school restriction room either for the hour, the day, 

or possibly several days.  Time spent while attending in-school restriction will not count toward a student’s total 
accumulated absences in any course.  Students will receive full credit for any work that is assigned while assigned to in-
school restriction. 

G. Out-of-School Suspension (OS) shall be when a student is assigned to out-of-school suspension for a period of time.  Time 
spent while out-of-school due to suspension will not count toward a student's total accumulated absences in any course.  
Students will receive full credit for any work that is assigned while serving an out-of-school suspension. 

3. Reporting Absences.  The following procedure should be followed to excuse an absence: 
A. The parent should phone the High School Office (668-3361, extension 8300) prior to  8:45 am on the day of the absence.  
B. If a parent/guardian does not communicate by phone or in person, and the attendance secretary is unable to reach a 

parent/guardian, the student should present a written statement and/or confirmation of the cause of the absence to the 
office on the first day the student returns from the absence.  An absence will be considered unexcused if the student does 
not present written documentation within two school days of returning to school. Notes should contain the following 
information: 

 Name and grade of the student 

 Date(s) of the absence 

 Specific reason for the absence 

 Authorized Signature  
4. Attendance Accounting Process.  A consistent process of parent contact shall be used to encourage, monitor and regulate 

student attendance at Mattawan High School. 
A. Teachers will input attendance at the beginning of the period unless instructed to do otherwise. 
B. Individual daily attendance will be checked beginning at 10:00 a.m. for students marked absence, but whose 

parent/guardian has not been in contact. 
C. Notification of the accumulated absences and potential loss of credit will be communicated to a parent/guardian upon the 

seventh absence from a class. 
D. Upon the eleventh absence from a class, through any combination of excused and unexcused absences, including tardies, 

notification of loss of credit will be communicated to a parent/guardian.   
E. Students who are denied credit due to attendance will need to audit the class for the remainder of the semester to fulfill 

the first condition of the graduation requirement that states, “A student must be a full-time student for a minimum of four 
years, attempting, attending and completing classes totaling 24 credits.” 

F. If the student is passing the course, the student will receive a “no credit” (NC) for the semester course.  If the student is 
failing the course, the failing grade will stand and be entered on the student’s transcript.  A student with a NC recorded 
for a grade will not be eligible for honor roll or any other academic recognition, and may also jeopardize eligibility in 
student activities.   

5. Attendance Appeal.  It is deemed reasonable for students not to exceed 10 absences from a class each semester under normal 
circumstances.   If a parent/guardian feels that their student should not be denied credit for violating the attendance policy, a 
written appeal with verifying  documentation  of a serious, non-routine illness/circumstance must be submitted to the high 
school administration. An attendance review committee will review and discuss the written appeal, including extenuating 
circumstances that may have prevented the student from regularly attending class(es) to determine whether a waiver, 
conditional waiver, or conditional denial will be granted.   

6. Attendance Test Out.  A student may earn credit in a course(s) where credit was denied by successfully testing out of a course.  
Testing out requires a student to pass the semester exam with a minimum grade of 77%.  Where this is accomplished, the 
student receives credit toward graduation; however, they do not receive a letter grade.  The student's transcript will denote a 
CR for credit. 

7. Student Activity Attendance.  To be eligible to compete or participate in a student activity, including athletics, fine and 
performing arts, clubs and organizations, the participant must be in attendance at every class during the day of the event 
unless prior approval is received from an administrator.  Receiving an unexcused absence in a class during the day renders a 
student ineligible to participate in school sponsored activities for the remainder of that day. 

8. Sign In/Sign Out.  When arriving late to school, the student must sign in at the main office.  When leaving early for an 
appointment, the student must sign out at the main office.  Verification of the student’s absence needs to be presented for 
the absence to be excused.   Unexcused absences will result in disciplinary action. 

9. Prearranged Absences. Students who know ahead of time that they will be out of school for three (3) or more days should 
complete a Pre-arranged Absence form.  This form is available in the Main Office. The parent/guardian may request that 
teachers provide assignments to the office. The parent may pick up these assignments in the office.  Pre-arranged absences 
are considered excused absences and count toward a student's total accumulated absences in each course. 
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10. Make-Up Work.  It is the student's responsibility to make arrangements with their teachers upon the first day back in class 
regarding making up assignments/assessments missed during the period of excused absence(s).  The make-up work may not 
be due any earlier than the day after the student returns to class unless the student's first day of absence in a given instance 
occurs on a date previously announced by the teacher as a due date for a project, presentation, report, test, etc.  In this case, 
the  work may be due on the first day of return.  In the event of a prearranged absence, make-up work may be required to be 
due prior to the absence.  Students and parents are encouraged to ask a friend to take notes/collect work from a class, as well 
as check Power School for assignments. In addition, the parent/student are encouraged to check the teacher's google/calendar 
or website for assignments.  

11. Buddy System.  Students are encouraged to use the "buddy system" in all classes.  Be sure to have another student's phone 
number and call to discuss the assignment if you are absent. This student should also gather hand-outs which were distributed 
during the absence. 

12. Technology Center Attendance.  Students who attend the Technology Center are under the same attendance expectations of 
Mattawan High School students.  Not following this attendance policy may render a student ineligible to continue pursuing 
their education at the Technology Center.  A student’s absence must be reported to the Technology Center office at 269-674-
8001. 

13. When Parents are Out of Town.  On those occasions when parents must be out of town, they are requested to notify the 
school of who is responsible for their student(s) in writing. 

 

AUTOMOBILE USE 

1. Prior to operating a motor vehicle on school property, a student must complete the Student Motor Vehicle Operation form. A 
student who operates a vehicle on school property is considered to have given consent to search of the vehicle with or without 
cause by school officials or police officers.  Search may include, but not limited to, the passenger compartment, engine 
compartment, trunk and all other areas and containers, locked or unlocked in the vehicle.  A parent or guardian who grants 
permission for his/her student to operate a vehicle on school property is also considered to have given such consent to search 
of the vehicle. 

2. The following regulations regarding the operation of motor vehicles must be followed.  Any violation could result in revocation 
of the privilege to operate a motor vehicle on school premises and additional disciplinary consequences. 
A. Students are encouraged to enter and exit the high school campus via Western Avenue. 
B. Students may not park in the circle drive or employee lot between the middle school/high school during the school day.  

Students may not enter or exit the student lot south of the high school to or from McGillen Ave. between 7:15 am-7:55 am 
and 2:30 pm-2:50 pm.  A gate between the middle school/high school enforces this regulation.  Mattawan High School 
reserves the right to close the gate when necessary. 

C. During school hours, students must park between the designated yellow lines.  A student whose vehicle is illegally parked 
may receive a ticket from the Mattawan Police Department, a school suspension, and/or may be towed at the owner's 
expense.  The police will be notified when a vehicle is towed.   

D. Once parked on school grounds, students are expected to vacate their vehicles.  Students may not access vehicles during 
the school day without permission from the main office. 

E. Cars will remain locked and unoccupied during the school day and during lunch hours.  Because of possible vandalism of 
cars, it is recommended that students take every precaution to protect their vehicle and its accessories.  Mattawan 
Consolidated School is not responsible for theft or damage to vehicles while parked on school grounds. 

F. Vehicles must always be operated in a safe and prudent manner.  Police are authorized to monitor and ticket all driving 
violations which occur on the Mattawan Consolidated School campus. 

G. Students who have been authorized to leave the parking lot early must leave the school grounds immediately. 
H. Loss of school driving privileges may occur for students who violate the student code of conduct (i.e., reckless driving, 

excessive absences).  Additional school disciplinary consequences may also be applied. 
3. Technology Center Driving Policy.  The Mattawan Board of Education allows driving and riding to the Technology Center in 

Lawrence when appropriate school policies and procedures are followed.  Riding/driving permits must be completed and 
returned to the high school office for administrative approval.  Any student not adhering to the Technology Center Driving 
Policy will lose their driving privilege and be subject to other disciplinary action, including suspension from school. 
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BUILDING ACCESS/SECURITY/STUDENT IDENTIFICATION 

 
In order to maintain a safe and secure building, students must be in possession of their school ID at all times.  Students are required 
to show their school ID when entering the building during school hours.  Students may not be allowed to enter the building during 
the school day without their ID.  During school hours, students should only enter through the main lobby doors.  Students shall not 
provide access to others by the opening of the locked, secure doors.  Students may face disciplinary consequences if they are found 
to have provided unauthorized access to the school building.   
 

BULLETIN BOARDS/POSTERS/SIGNS 

 
Students must obtain administrative approval prior to posting and/or distributing materials within the school, on school 
transportation, or at school sponsored events.  Designated bulletin boards are provided for authorized posting of materials.  No 
signs or posters are to be posted on any surface without the expressed consent of an administrator.  Signs and posters should be 
removed promptly after the activity is completed.  Unauthorized posting and/or distribution will result in disciplinary action. 
 

BULLYING AND HARASSMENT 

 
Bullying, intimidation, or harassment of students is prohibited and will not be tolerated.  This includes inappropriate conduct by 
other students as well as any other person in the school environment, including employees, Board members, parents, guests, 
contractors, vendors, and volunteers.  It is the policy of the District to provide a safe and nurturing educational environment for all 
of its students.  This policy applies to all activities on school property and to all school sponsored activities whether on or off school 
property. 

 

Harassment 

Harassment is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively impact a student’s 
educational, physical or emotional well-being.  This would include harassment based on any of the legally protected characteristics, 
such as sex, race, color, national origin, religion, height, weight, marital status or disability.  This policy, however, is not limited to 
these legal categories and includes any harassment that would negatively impact students. 
 
Harassment through any means, including electronically transmitted methods (e.g., internet, telephone or cell phone, personal 
digital assistant (PDA), computer or wireless handheld device), may be subject to District disciplinary procedures.  Such behavior 
is considered harassment whether it takes place on or off school property, at any school-sponsored function, or in a school vehicle 
if it is considered to have a negative impact on the school environment. 
 
Hate Language/Related Activity   
Hate language, speech or expression that disparage or demean a person or persons on the basis of (alleged) membership in a 
social group identified by attributes such as race, ethnicity, gender, sexual orientation, religion, age, physical or mental disability, 
and others. Typical hate language involves epithets and slurs, statements that promote malicious stereotypes, and speech intended 
to incite hatred or violence against a person or group. Hate speech can also include nonverbal depictions and symbols. (Also see 
Bullying/Harassment subsection and infraction definition.) 
 
Any student that believes they have been/or is the victim of harassment should immediately report the situation to the teacher, 
the Principal, or Dean of Teaching & Learning, or may report it directly to the district Compliance Officer: 
 
Compliance Officer ...................................... Assistant Superintendent, Mattawan Consolidated School 
 56720 Murray St., Mattawan, MI. 49071 
 269.668.3361 
 
Compliance Officer ...................................... Director of Whole Child Services, Mattawan Consolidated School 
 56720 Murray St., Mattawan, Mi. 49071 
 269.668.3361  

 
Every student should, and every staff member must report any situation that they believe to be improper harassment of a student.  
Reports may be made to those identified above. 
 
Retaliation against any person for complaining about harassment, or participating in a harassment investigation, is prohibited.  
Suspected retaliation should be reported in the same manner as harassment.  Intentionally false harassment reports, made to get 
someone in trouble, are also prohibited.  Retaliation and intentionally false reports may result in disciplinary action. 
 

https://www.merriam-webster.com/dictionary/denigrates
https://www.britannica.com/topic/social-group
https://www.britannica.com/topic/social-group
https://www.merriam-webster.com/dictionary/ethnicity
https://www.britannica.com/topic/sexual-orientation
https://www.merriam-webster.com/dictionary/malicious
https://www.merriam-webster.com/dictionary/stereotypes
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The following definitions are provided for guidance only.  If a student or other individual believes there has been harassment, 
regardless of whether it fits a particular definition, they should report it and allow the administration to determine the appropriate 
course of action. 
 
HARASSMENT 
 
1. Submission to such unwelcomed conduct or communication is made either an explicit or implicit condition of utilizing or 

benefiting from the services, activities, or programs of the School District; 
 
2. Submission to, or rejection of, the unwelcomed conduct or communication is used as the basis for a decision to exclude, 

expel or limit the harassed student in the terms, conditions or privileges of the School District; 
 
3. The unwelcomed conduct or communication interferes with the student’s education, creates an intimidating, hostile or 

offensive environment, or otherwise adversely affects the student’s educational opportunities.  This may include racial slurs, 
mocking behavior, or other demeaning comments. 

 
Sexual Harassment may include, but is not limited to: 

 Verbal harassment or abuse 

 Pressure for sexual activity 

 Repeated remarks with sexual or demeaning implications 

 Unwelcome touching 

 Sexual jokes, posters, cartoons, etc. 

 Suggesting or demanding sexual involvement, accompanied by implied or explicit threats concerning one’s grades, or 
safety 

 A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect 
of creating discomfort and/or humiliation to another 

 Remarks speculating about a person’s sexual activities or sexual history, or remarks about one’s own sexual activities or 
sexual history. 

 
HAZING 
 
The Board of Education believes that hazing activities of any type are inconsistent with the educational process and prohibits all 
such activities at any time in school facilities, on school property, and at any District-sponsored event. 
 
Hazing shall be defined for purposes of this policy as performing any act or coercing another, including the victim, to perform any 
act of initiation into any class, group, or organization that causes or creates a risk of causing mental, emotional, or physical harm.  
Permission, consent, or assumption of risk by an individual subjected to hazing shall not lessen the prohibitions contained in this 
policy. 

 
Hazing – any type of initiation procedure for any school related activity, which involves conduct such as but not limited to: 

 Illegal activity, such as drinking or drugs 

 Physical punishment or infliction of pain 

 Intentional humiliation or embarrassment 

 Dangerous activity 

 Activity likely to cause mental or psychological stress 

 Forced detention or kidnapping 

 Undressing or otherwise exposing initiates 
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BULLYING AND OTHER AGGRESSIVE BEHAVIOR 
 
It is the policy of the District to provide a safe and nurturing educational environment for all of its students. 
 
This policy protects all students from bullying/aggressive behavior regardless of the subject matter or motivation for such 
impermissible behavior. 
 
Bullying or other aggressive behavior toward a student, whether by other students, staff, or third parties, including Board 
members, parents, guests, contractors, vendors, and volunteers, is strictly prohibited.  This prohibition includes written, physical, 
verbal, and psychological abuse, including hazing, gestures, comments, threats, or actions to a student, which cause or threaten 
to cause bodily harm, reasonable fear for personal safety or personal degradation. 
 
Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment or bullying is 
expected of administrators, faculty, staff, and volunteers to provide positive examples for student behavior. 
 
This policy applies to all "at school" activities in the District, including activities on school property, in a school vehicle, and those 
occurring off school property if the student or employee is at any school-sponsored, school-approved or school-related activity or 
function, such as field trips or athletic events where students are under the school’s control, or where an employee is engaged in 
school business.  Misconduct occurring outside of school may also be disciplined if it interferes with the school environment. 
 

Notification 

 
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school buildings and departments 
within the District and discussed with students, as well as incorporated into the teacher, student, and parent/guardian handbooks.  
State and Federal rights posters on discrimination and harassment shall also be posted at each building.   
 
Parents or legal guardians of the alleged victim(s), as well as of the alleged aggressor(s), shall be promptly notified of any complaint 
or investigation as well as the results of the investigation to the extent consistent with student confidentiality requirements.   A 
record of the time and form of notice or attempts at notice shall be kept in the investigation file. 
 
To the extent appropriate and/or legally permitted, confidentiality will be maintained during the investigation process.  However, 
a proper investigation will, in some circumstances, require the disclosure of names and allegations.  Further, the appropriate 
authorities may be notified, depending on the nature of the complaint and/or the results of the investigation. 
 

Implementation 

 
The Superintendent is responsible to implement this policy, and may develop further guidelines, not inconsistent with this policy. 
 
This policy is not intended to and should not be interpreted to interfere with legitimate free speech rights of any individual.  
However, the District reserves the right and responsibility to maintain a safe environment for students, conducive to learning and 
other legitimate objectives of the school program. 
 

Procedure 
 

Any student who believes they have been or they are the victim of bullying, hazing, or other aggressive behavior should 
immediately report the situation to the Principal or Dean of Teaching and Learning.  The student may also report concerns to a 
teacher or counselor who will be responsible for notifying the appropriate administrator.   
 
The Principal (or other administrator as designated) shall promptly investigate and document all complaints about bullying, 
aggressive or other behavior that may violate this policy. The investigation must be completed as promptly as the circumstances 
permit after a report or complaint is made. 
 
If the investigation finds an instance of bullying or aggressive behavior has occurred, it will result in prompt and appropriate 
remedial action.  This may include up to expulsion for students. 
 
The individual responsible for conducting the investigation shall document all reported incidents and report all verified incidents 
of bullying, aggressive or other prohibited behavior, as well as any remedial action taken, including disciplinary actions and referrals, to the 

Superintendent.   
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Non-Retaliation/False Reports 
 

Retaliation or false allegations against any person who reports, is thought to have reported, files a complaint, participates in an 
investigation or inquiry concerning allegations of bullying or aggressive behavior (as a witness or otherwise), or is the target of the 
bullying or aggressive behavior being investigated, is prohibited and will not be tolerated.  Such retaliation shall be considered a 
serious violation of Board policy, independent of whether a complaint of bullying is substantiated.  Suspected retaliation should be 
reported in the same manner as bullying/aggressive behavior. 
 
Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone in trouble is similarly 
prohibited and will not be tolerated.  Retaliation and intentionally false reports may result in disciplinary action as indicated above. 

 

Definitions 

 
The following definitions are provided for guidance only.  If a student or other individual believes there has been bullying, hazing, 
harassment or other aggressive behavior, regardless of whether it fits a particular definition, they should report it immediately and 
allow the administration to determine the appropriate course of action. 
 
"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively impact a 
student’s educational, physical, or emotional well-being.  Such behavior includes, for example, bullying, hazing, stalking, 
intimidation, menacing, coercion, name-calling, taunting, making threats, and hitting/pushing/shoving. 
 
"At School" is defined as in a classroom, elsewhere on school premises, on a school bus or other school related vehicle, or at a 
school-sponsored activity or event whether or not it is held on school premises.  It also includes conduct using a 
telecommunications access device or telecommunications service provider that occurs off school premises if either owned by or 
under the control of the District. 
 
"Bullying" is defined as any gesture or written, verbal, graphic, or physical act (including electronically transmitted acts – i.e. 
internet, telephone or cell phone, personal digital assistant (PDA), or wireless handheld device) that, without regard to its subject 
matter or motivating animus, is intended or that a reasonable person would know is likely to harm one (1) or more students either 
directly or indirectly by doing any of the following: 
 
1. Substantially interfering with educational opportunities, benefits, or programs of one (1) or more students 
2. Adversely affecting the ability of a student to participate in or benefit from the school district's educational programs or 

activities by placing the student in reasonable fear of physical harm or by causing substantial emotional distress 
3. Having an actual and substantial detrimental effect on a student's physical or mental health; and/or 
4. causing substantial disruption in, or substantial interference with, the orderly operation of the school. 
 
Bullying can be physical, verbal, psychological, or a combination of all three (3).  Some examples of bullying are: 
 
1. Physical – hitting, kicking, spitting, pushing, pulling; taking and/or damaging personal belongings or extorting money, blocking 

or impeding student movement, unwelcome physical contact. 
2. Verbal – taunting, malicious teasing, insulting, name calling, making threats. 
3. Psychological – spreading rumors, manipulating social relationships, coercion, or engaging in social exclusion/shunning, 

extortion, or intimidation.  This may occur in a number of different ways, including but not limited to notes, emails, social media 
postings, and graffiti. 

 
"Harassment" includes, but is not limited to, any act which subjects an individual or group to unwanted, abusive behavior of a 
nonverbal, verbal, written or physical nature, often on the basis of age, race, religion, color, national origin, marital status or 
disability, but may also include sexual orientation, physical characteristics (e.g., height, weight, complexion), cultural background, 
socioeconomic status, or geographic location (e.g., from rival school, different state, rural area, city, etc.). 
 
"Intimidation" includes, but is not limited to, any threat or act intended to: place a person in fear of physical injury or offensive 
physical contact; to substantially damage or interfere with a person's property; or to intentionally interfere with or block a person's 
movement without good reason. 
 
"Staff" includes all school employees and Board members. 
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"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors, service contractors, vendors, 
or others engaged in District business, and others not directly subject to school control at inter-district or intra-district athletic 
competitions or other school events.] 
 
For further definition and instances that could possibly be construed as: 

 Harassment, see Policy 5517 

 Hazing, see Policy 5516. 

 M.C.L. 380.1310B (Matt's Safe School Law, PA 241 of 2011) Policies on Bullying, Michigan State Board of Education Model Anti-
Bullying Policy, Michigan State Board of Education 

 

BUS TRANSPORTATION 

 
Bus transportation to and from school, the Technology Center, and other school related activities is a privilege and may be revoked.  
During such times, the bus driver is the adult in charge and is to be given the same respect and cooperation that is given to teachers 
and administrators.  Violations of bus rules and policies will be dealt with in a manner consistent with school and classroom rules 
and procedures. 
 
General Bus Rules 
1. Follow directions given by the driver 
2. Remain seated while the bus is moving 
3. Use a quiet, polite voice 
4. Keep hands, feet and all other objects to yourself 
5. Do not throw or launch objects 
6. Respect the rights of others 
 
Other Expectations 
1. Be on time 
2. No eating or drinking on the bus 
3. No animals or other similar creatures on the bus (Unless approved ADA exception.) 
4. There must be silence at railroad tracks 
5. Aisles and area surrounding the back door must be kept clear 
6. No knives, firearms and/or other items that could be classified as potential weapons 
7. No saving of seats 
8. Obey applicable Student Handbook rules 
9. Observe proper loading/unloading and bus safety procedures 
 
 

CITIZENSHIP AND SCHOOL CULTURE   

 
Mattawan High School is committed to excellence. We reflect this commitment by helping promote a school culture where 
excellence occurs. All parties share the responsibility of establishing the school culture. At Mattawan High School, we are proud 
that our school culture reflects and expects positive attitudes, appearance, ethics, and personal behaviors from everyone. Both 
students and staff members have an obligation to maintain conditions which will promote the proper atmosphere for learning and 
school activities. As a citizen in this learning community you have the following rights and responsibilities: 
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STUDENT’S RIGHTS 
1. I have the right to be treated with dignity and respect in this school. 
2. I have the right to be myself in this school; this means no one should treat me unfairly because of my race, body type, gender, 

interests, etc. The Mattawan Board of Education does not discriminate on the basis of race, color, religion, national origin or 
ancestry, sex, age, disability, height, weight, or marital status, or any other legally protected characteristic in its programs and 
activities, including employment opportunities.  Please contact the Title IX coordinator within the Central Office, 56720 Murray 
Street, Mattawan, MI 49071, 269-668-3361, with inquiries regarding nondiscrimination policies. 

3. I have the right to be safe in this school. 
4. I have the right to expect my property to be safe in this school. 
5. I have the right to hear and be heard in this school. 
6. I have the right to learn about myself and others in this school. 
7. I have the right to learn self-control in this school. 
8. I have the right to expect that all these rights should be mine in all circumstances so long as I am exercising my responsibilities. 
 
STUDENT’S RESPONSIBILITIES 

1. I have the responsibility to treat others with compassion. 
2. I have the responsibility to respect others as individuals and not treat others unfairly. 
3. I have the responsibility to make the school safe by committing to non-violence. 
4. I have the responsibility not to steal or destroy the property of others. 
5. I have the responsibility to learn about myself and others in this school. 
6. I have the responsibility to exercise my rights without denying the same rights to others. 
7. I have the responsibility to be accountable for my decisions. 

 
 

CLASS OFFICERS 

 
Each grade level functions as an organization by planning and participating in Homecoming & Snowcoming activities, fund-raising, 
social functions and community service projects.  Officers are selected late in the school year for the following year.  Most of the 
business is conducted by student committees before/after school hours.    
 

CLOSED CAMPUS 

 
Mattawan High School is a closed campus.  Students may not leave campus at any time during the school day without permission 
(appointment, dual enrollment, VB Tech, etc.), This includes lunch.  Food Deliveries: If there is a necessary delivery by a 
parent/guardian, it will be held until lunch and consumed in the office.  Deliveries from others (including businesses) will be 
rejected. 
 

COMMUNICATIONS 

To achieve goals in social settings, teams of people need to collaborate.  Two-way communication, which is honest, timely, and 
purposeful, fosters a sense of community, shared purpose, and teamwork.  The following vehicles have been established to foster 
positive relationships between parent(s/guardian) and the school: 
1. Phone/Voice Mail/E-mail.  All staff members have a phone extension and e-mail address that can be accessed 24 hours a day, 

seven days a week.  
2. Power School. Web-based tool for students and parents to access grades, classroom assignments, attendance, and discipline 

information. 
3. Appointments.  Parents or guardians who have a question or concern are encouraged to contact the teacher, counselor, or 

administrator directly.  To facilitate an appointment, parents are asked to call or email the person they wish to contact.  If 
unable to contact directly, please contact the office for assistance. 

4. Parent-Teacher Conferences.  Two regularly scheduled conferences are held each school year, fall and spring.  For parental 
convenience, both day and evening hours are scheduled. 

5. Parent Association.  Parents are encouraged and invited to join the High School Parent Association.  Monthly meetings are 
held the 3rd Wednesday of each month beginning at 9:15 a.m. 

6. Daily Announcements. A daily bulletin is sent via School Messenger.  To sign up for these announcements, parents should 
indicate their willingness to receive information in School Messenger.  Information for the daily bulletin must be submitted 
to the Main Office the evening prior to the day of release.   

7. Mattawan High School Weekly Updates.  A high school-specific, weekly newsletter published every Monday to provide 
pertinent information to the high school parents and students.  

8. Wildcat Connection. A District newsletter published to provide pertinent information to the MCS community. 
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9. Webpage.  All information available from the office in paper or digital form are available online at www.mattawanschools.org  
10. Social Networks.  Mattawan High School has a strong presence on Twitter, Remind, and Facebook to highlight learning, 

student activities, special achievements, and provide timely updates/announcements.  
 

COUNSELING/SOCIAL WORK SERVICES 

 
Counseling services are available to each student at Mattawan High School.  The primary role of the counselor is to assist students 
with questions, concerns or problems regarding their social, personal or academic lives.  Private conferences are held upon request 
of a student, or teacher, parent/guardian, administrator.  The counselors and/or social worker will also meet with groups of 
students during the year for various reasons.  Students wishing to talk with a counselor or social worker may arrange to do so by 
filling out an appointment slip. Appointment slips are available in the Guidance office. 
 

CREDIT THROUGH EXAMINATION - (Secondary Credit Assessment - SCA) 

 
The Michigan School Code requires that schools provide an opportunity for high school students to "test out" of any course 
through a secondary credit assessment (SCA).  SCA, in the Michigan Merit Curriculum, is an option to demonstrate that a student 
meets or exceeds the content expectations associated with the subject credit area.  The purpose of the SCA option is to ensure 
that students are placed in challenging courses, and that academically able students have the opportunity for Advanced Placement 
and college dual enrollment options during their high school careers.  For further information regarding the SCA please refer to 
our Mattawan High School Course Guide and contact the Guidance Office for specific details regarding test out.    
 

DANCES 
 

Dances are school events and inappropriate dancing will not be permitted (i.e., moshing, slamming, running, and especially, 
sexually explicit dancing). The following guidelines have been established for Mattawan High School dances: 
 
1. Only high school students will be allowed to attend Mattawan High School dances, with the exception of Homecoming and 

Snowcoming, to which alumni are invited. 
2. Students from other high schools may attend dances as guests of Mattawan students provided they are registered with a 

student’s team office the day prior to the dance.  One guest pass is allowed per Mattawan student.  The guest must be a high 
school student in good standing at their school.  Mattawan students are responsible for the actions of their guests. 

3. Once a student arrives/enters the building for a dance, they may not leave the school and return without adult supervision. 
4. Dances will end at 11:00 pm.  This is to accommodate probationary drivers between the ages of 16 and 17.  
5. All school rules and policies are in effect at dances. 
 

DISCIPLINE 

 
The student code of conduct exists to help students identify and refrain from inappropriate and unacceptable behavior.  The 
student code of conduct applies:   

 To all students who are on school property, at school related events, or in a school vehicle. 

 When a student(s) conduct at any other time or place has a direct and inappropriate effect on maintaining order and 
discipline, or on protecting the safety and welfare of student or district staff. 

 When a student is using school telecommunication networks, accounts, or other district services. 
 
Disciplinary interventions are necessary when working to modify student behavior.  The administration of these consequences will 
be progressive in nature and begin at a level established by the high school administration.  Typically, failure to comply with 
behavior expectations will result in one or more of the following: 
 
1. Teacher/student and/or teacher/parent conference. 
2. Counselor and/or administrative referral for appropriate intervention. 
3. Detention. Academic time spent with a teacher/administrator during lunch, before and/or after school in which students are 

expected to complete school work and/or make-up time wasted/missed.  Students who arrive late or violate the detention 
guidelines will be required to serve an additional time and/or face further disciplinary action. 

4. Social Restriction.  Students who violate the discipline code may lose the privilege of attending or participating in student 
activities, passing time, social time before and after school, and lunch time.  In addition, a student on social restriction may be 
placed on an alternative schedule. 

5. Community Service.  Students who violate the discipline code may be required to complete some form of community service 
as reparation for their behavior.  This may include cafeteria duty, cleaning the building, parking lot, buses, or other forms of 
community service deemed reasonable by the administration. 

http://www.mattawanschools.org/
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6. Restitution.  Students who violate the student code may be required to compensate the violated party through financial 
means.  This sum of money may include any costs that are accrued by Mattawan Consolidated School staff for work completed 
due to the infraction.  In the event of loss, the student may be responsible for the entire replacement cost of the item(s).  

7. Confiscation.  In the event of a student being in possession of unauthorized item(s) or item(s) in violation of the code of 
conduct, the student may have the item(s) removed from their possession. Depending on the degree of inappropriateness, 
the student may or may not receive the item(s) back.  If item(s) are unlawfully possessed, they will be turned over to the 
proper authorities for disposition. 

8. Schedule Change.  If a student's behavior is such that it pervasively interferes with the learning opportunities of one or more 
students, the students schedule may be changed to minimize the disruption. A schedule change may also consist of reducing 
the number of minutes in a class and/or having students start or end their day at alternate times. 

9. Restorative Justice. Restorative justice is an approach to addressing conflict and misconduct that focuses on healing rather 
than punishment and values accountability over exclusion.  Restorative Justice assumes that misconduct and conflict injure 
those directly involved (victims and offenders) as well as the broader community to which they belong.  Rather than relying 
on punishment, Restorative Justice expects those who cause injuries to make things right with those they’ve harmed and 
with their community.  

 
General Restorative Justice Guidelines: 

 Conferencing 

 Affective Statements  

 Mediation  

 Family Group Conferences 

 Other strategies to address and learn from behavior 
 
10. In-School restriction. Academic time spent during the school day, in which students are isolated from their peers, and 

academic, socio-emotional and/or behavioral interventions are provided.  The parent/guardian will be notified of the action 
taken (verbally and/or in writing). 

 
General In-School Restriction Guidelines: 
1. Academic work will be provided to ensure intensive and serious study during the in-school restriction from 7:40 am until 

2:35 pm.  Work that students complete during an in-school restriction will receive full credit. 
2. All homework assigned during the time of the in-school restriction must be completed by the end of the restriction 

period unless allowed otherwise by the teacher.  
3. If a class has a participation/work ethic grading category the student will receive a zero (0) for that portion of the grade 

for each period that is missed.   
4. Teachers may require students to take a test in the in-school restriction room at the same time that the rest of the class 

is working on the test in the regular classroom. 
5. Students may be required to complete community service for the school while assigned to In-School Restriction. 
6. It is recommended that students bring their own lunch during the period of restriction.  Lunch must be eaten in the in-

school restriction room.  Sack lunches are available at the same cost as other school lunches.  Students will not be 
permitted to select items from the regular cafeteria lines. 

7. While serving an in-school restriction, students must follow the guidelines and rules established for in-school restriction 
and directions from the adult in-charge.  Failure to do so may result in suspension from school.   

 
The Superintendent, along with the Building Administrator, will exercise discretion over whether or not to suspend or recommend 
expulsion of a student for persistent disobedience or gross misconduct. In exercising that discretion for a suspension of more than 
ten (10) days or expulsion, there is a rebuttable presumption that a suspension or expulsion is not justified unless the 
Superintendent, along with the Building Administration, can demonstrate that it considered each of the factors listed above.  For 
a suspension of ten (10) days or fewer, there is no rebuttable presumption, but the Superintendent, along with the Building 
Administration, will still consider the factors. 
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A student may not be expelled or excluded from the regular school program based on pregnancy status. 
  
11. Out-of-School Suspension.  Removal from school (1-10 days) for violations of the discipline code, in which the administration 

believes that both the student population and/or the student would be better served by the student's removal from school.  
The parent/guardian will be notified of the action taken (verbally and in writing).   As a restorative , a conference involving 
the student, parent/guardian, and administrator will be held to review the incident, clarify rules/expectations, and discuss 
next steps. 

  
General Out-of-School Suspension Guidelines: 

 When a student must be immediately suspended from school during school hours, an attempt will be made to contact the 
parent/guardian for transportation home.  In the event the parent/guardian is not reached, or transportation cannot be 
arranged, the student will be isolated from normal school activities for the remainder of the day. 

 Any student who has been suspended will not be permitted to participate in or be a spectator at student activities 
sponsored by the school during the period of suspension.  This includes afternoon and evening activities during a day of 
suspension.  The last day of suspension officially ends at midnight with the student returning to normal activities on the 
following day. 

 Students who are members of an interscholastic athletic team must refer to the Mattawan High School Athletic Code of 
Conduct for additional information relating to requirements for participation in interscholastic athletics. 

 Work assigned/assessments given during an out-of-school suspension may be completed/made-up for full credit.  
However, each day of out-of-school suspension will result in a zero (0) for participation/work ethic credit in each class that 
assigns participation/work ethic points. 

 
12. Long-term Suspension or Expulsion.  Board of Education and/or Superintendent level action taken based upon the 

recommendation of the building level administration to remove a student from school for a period of time in excess of 10 
days up to and including permanent expulsion for gross misbehavior or persistent, malicious, or willful violation of the 
discipline code.  Verbal notification shall be given to the student and parent by a building level administrator when a decision 
to remove the student from school is made.  Within ten days of removal from school, written notification shall be given to 
the student and parent(s) detailing the alleged violations of the discipline code, supporting evidence, and administrative 
recommendation for disciplinary action, and hearing guidelines.  A hearing will be held within 10 school days, unless otherwise 
agreed to by both parties. 

13. Board Policy on Assault.  Board Policy 5610.01 (p. 2 of 9) states that the Board shall permanently expel a student in grade six 
or above if that student commits a physical assault at school against a District employee, volunteer, or contractor. The Board 
shall suspend or expel a student in grade six or above for up to 180 school days if the student commits physical or verbal 
assault at school against another student. 

14. Physical assault is defined as “intentionally causing or attempting to cause physical harm to another through force or 
violence.” 

15. The Board shall suspend or expel a student in grade six or above if the student commits verbal assault at school against a 
District employee, volunteer, or contractor, or makes a bomb threat or similar threat directed at the school building, 
property, or a school-related activity. 

 Verbal assault is defined as “a communicated intent to inflict physical or other harm on another person, with the present 
intent and ability to act on the threat.” 

 At school is defined as in a classroom, elsewhere on school premises, on a school bus or other school related vehicle, or 
at a school-sponsored activity or event whether or not it is held on school premises.  It also includes conduct using a 
telecommunications access device or telecommunications service provider that occurs off school premises if either 
owned by or under the control of the District. 
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The following includes, but is not limited to specific discipline infractions and their definitions to assist in communicating a 
common vocabulary about inappropriate behavior that will be addressed by the school.  
 

INFRACTION DEFINITION 

 
ARSON Burning, or attempting to burn any school building, structure or property; or 

intentionally setting a fire on school property. 
 
THREAT TO SCHOOL Any written or verbal threat directed toward any school property or school related 

activity.  
 
BUS MISCONDUCT Bus Misconduct.  Behavior that disrupts the transporting of students to and from 

school or events, including any violation of bus rules. 
 
CAFETERIA MISCONDUCT Cafeteria Misconduct.  Disregard for basic cafeteria expectations including but not 

limited to cutting in line, leaving trash on the table, horseplay, and inciting or 
participating in food fights. 

 
CARELESS/ 
RECKLESS DRIVING Driving in an unsafe or disorderly manner. 
 
CHEATING Assistance used or provided in the completion of academic work which has not been 

approved by the instructor of the class.   
 
CLASSROOM DISRUPTION Classroom Disruption.  Behavior that disrupts the educational process of other 

students in the classroom or interferes with the teachers ability to facilitate learning. 
 
CONTROLLED SUBSTANCE Possession and/or Use of Tobacco.  Possession and/or use of any tobacco products. 
 
POSSESSION OF  
E-CIGARETTES/VAPING  Possession and/or use of E-Cigarettes, Vape Pens (Electronic Nicotine Delivery 

Systems) or their components. 
 

1. Possession and/or Use of Controlled Substances.  Possession and/or use of any 
controlled substances or look-a-like drugs. This includes but is not limited to  
alcohol, narcotics and “look-a-like” drugs. 

2. Distribution of Controlled Substances.  Distribution and/or sale of any controlled 
substances or look-a-like drugs. This includes but is not limited to  alcohol, tobacco, 
narcotics and “look-a-like” drugs. 

3. Paraphernalia Relating to Harmful Substances. (i.e., glow sticks, pipes, roach 
clips, paper for wrapping marijuana and cigarette tobacco, vaping paraphernalia 
such as chargers, cartridges)  

4. Unauthorized Legal Substances.  Unauthorized distribution and or sale of 
vitamins/herbs, supplements, caffeine tablets, inhalants, etc. for mind altering 
and/or physical effects. 

5. Unauthorized Medication.  Unauthorized distribution and or sale of medication 
without the expressed permission of a high school office employee.  

 
CREATING A SAFETY HAZZARD Actions that disrupt and/or threaten the learning environment, including but not 

limited to pulling a fire alarm without due cause, tampering with fire extinguishers, or 
discharging pepper spray. 
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DISRESPECT Written/spoken communication or gesture that is abusive, obscene and/or profane. 
 
 Directed Profanity at an Adult. Directed (in your face) communication or gesture that 

is abusive, disrespectful, obscene/profane or undesirable. 
 
EXPLOSIVES Possession, use or threat to use any substance or prepared chemical on school 

grounds that explode, burn or cause explosion, and/or are capable of inflicting bodily 
harm.  This includes but is not limited to firecrackers, cherry bombs, smoke-making 
devices, caps or other incendiary devices. 

EXTORTION BY 
ROBBERY OR FORCE Use of threat, intimidation, force, or deception to take or receive something from 

someone else.  This includes but is not limited to actions to secure favors, money or 
other items of value from another student or school employee by illegal means. 

   
FAILURE TO SERVCE 
CONSEQUENCES Neglecting to serve assigned community service, detention, in-school restriction or 

pay restitution within a reasonable time, or without prior arrangements with the 
person making the assignment. 

 
FORGING DOCUMENTS Altering school related documents with intent to deceive (i.e., attendance slip, 

absence/phone communication, hall pass). 
 
GAMBLING Participation in games of chance for money and/or other items of value, including but 

not limited to casual betting, betting pools, organized sports betting or other form of 
wagering. 

 
GANG RELATED ACTIVITY  Individual or group behaviors associated with belonging to a band of youths that 

promotes juvenile delinquency and which has an adverse effect on the school and 
learning environment. 

 
HATE LANGUAGE/ 
RELATED ACTIVITY Hate language, speech or expression that disparage or demean a person or persons 

on the basis of (alleged) membership in a social group identified by attributes such as 
race, ethnicity, gender, sexual orientation, religion, age, physical or mental disability, 
and others. Typical hate language involves epithets and slurs, statements that 
promote malicious stereotypes, and speech intended to incite hatred or violence 
against a person or group. Hate speech can also include nonverbal depictions and 
symbols. (Also see Bullying/Harassment subsection and infraction definition.) 

 
GROSS INSUBORDINATION  Willful disobedience or non-compliance of school rules, procedures, and/or the 

instructions of school employees. 
 
INSUBORDINATION Failure to follow directions or comply with a reasonable request from the adult in 

charge. 
 
INDECENT EXPOSURE Intentional act of revealing intimate parts (i.e., breasts, buttocks, groin, or genital 

areas) or undergarments covering these parts.  This includes but is not limited to 
“mooning”, pantsing, urinating in public. 

 
LOITERING Being in or about any school building or in specifically restricted areas of a school 

building at unauthorized times or without specific authorization of school personnel. 
 
NON-ESSENTIAL ITEMS Possession/use of cigarette lighters, matches, squirt guns, balloons, or other items that 

are not essential to the educational process. 
 
PARKING LOT VIOLATION Unauthorized parking or driving in designated areas, including but not limited to the 

parking lot between the high school and middle school, front circle lot, grassy areas, 
and bus/fire lanes.    
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PHYSICAL CONFRTONTATION A confrontation between two or more students which includes pushing, but doesn't 
escalate into a fight.  

 
FIGHTING  A physical confrontation between two or more students in which a student hits or hits 

back.  This includes but is not limited to kicking, punching, slapping, biting, scratching, 
and pulling hair.  

 
PHYSICAL ASSAULT  Intentionally causing or attempting to cause physical harm.  This includes but is not 

limited to a one way attack and/or physical violence that elevates beyond a fight.  
Assault of a district employee or volunteer will result in an immediate expulsion from 
school.  

 
PUBLIC DISPLAY OF  
AFFECTION Inappropriate or excessive displays of affection between students.  This includes but 

is not limited to kissing, laying on top of or against one another, placing hands on 
intimate parts (i.e., breasts, buttocks, groin, or genital areas) or any other touching 
that may be perceived as sexual in nature. 

 
STUDENT APPEARANCE Clothing, jewelry, or other personal possessions that endorse, promote, draw 

attention to or advertise    alcohol, drugs, sexual, illegal, profane or discriminatory 
activity, or other behaviors/topics that create conflict among the student body may 
not be worn at school.  

 
 Student dress should be appropriate and not considered detrimental to the process of 

learning.  One’s dress should comply with applicable school laws for the State of 
Michigan and the student handbook. If a student has selected a manner of appearance 
that is beyond mere freedom of expression and disrupts the educational process or 
presents risk to themselves or others, they may be removed from the educational 
setting by administration. 

 
TECHNOLOGY MISCONDUCT (See Also: Electronic Devices in the handbook) Violating the district technology 

acceptable use policy; using cell phones, media players or other electronic 
communication devices during restricted times; possessing and/or consuming food or 
beverage in a technology lab; resetting or restarting a computer without permission; 
abuse/misuse of a printer. 

 
THEFT OR UNAUTHORIZED  
POSSESSION OF PROPERTY Theft or Unauthorized Possession of Property.  Stealing or possession of items or 

property of the school or of other individuals which is unauthorized by the rightful 
owner. 

 
TRESPASSING Being in or about any school building, vehicle or school related activity when 

specifically instructed not to be present. 
 
TRUANCY Excessive absence from school without legitimate authorization (i.e., medical 

condition, court placement).   
 
UNEXCUSED ABSENCE Absence which is not approved, including but not limited to a deliberate absence 

without the knowledge or consent of a parent or school employee, leaving class or the 
building without first receiving permission from a staff member, oversleeping, missing 
the bus, arriving to class over 10 minutes late, and every third tardy to a class.    

 
UNPREPARED Entering the learning environment without the necessary items prescribed by the 

teacher (i.e., books, binders, assignments, handouts, writing utensils, and paper). 
 
VANDALISM Willful defacing, destruction or damage of school property or the property of others. 
 
VERBAL CONFRONTATION Heated exchange between two or more students (i.e., verbal stand-off, pre-fight talk, 

taunting, intimidating or threatening language), that doesn't include physical contact. 
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VERBAL ASSAULT  Loud, hostile, and/or viable threat to cause physical harm or death.  Assault of a district 

employee or volunteer will result in an immediate expulsion from school. 
 
WEAPON Possession, use, and/or distribution of a dangerous instrument designed or possessed 

to cause injury, or used for self-protection as defined in PA328.  Dangerous instruments 
include, but are not limited to guns, knives, chemical spray or like substances, tasers, 
clubs, box cutters or toys that are presented as a real weapon. 

 

DUE PROCESS RIGHTS 
 

The Board recognizes the importance of safeguarding a student’s constitutional rights, particularly when subject to the District’s 
disciplinary procedures. If a student or her/his parent/guardian feels that her/his rights have been violated and the student is subject 
to 10 days or less of suspension, a written appeal must be submitted to the high school principal within two (2) days of the original 
disciplinary action.   
 

ELASTIC CLAUSE 

 
The school administration reserves the right to establish fair and reasonable rules and regulations for things requiring actions that 
are not covered in the Student Handbook.  In all cases, rules, regulations, and possible consequences shall be as consistent as 
possible with previously established rules, regulations, and consequences for similar incidents. 

 

ELECTRONIC DEVICES 

 
Students may be in possession of electronic devices including a cellular telephone, ipod/ipad, laptop, or other electronic 
communication devices subject to the terms of the Acceptable Use Policy (AUP), student handbook and implementing procedures 
of the District.  Devices may be used in the following manner: 
 
1. Use of devices during class is prohibited without the permission of the classroom teacher.  Each classroom teacher has the 

right to designate an area in their classroom for student electronic devices.    
2. Students will power off electronic communication devices during quizzes, tests, and other assessments.  Students may not 

use any electronic communications device to send or receive personal messages, data, or information that would contribute 
to or constitute cheating on quizzes, tests or other assessments,  

3. Students must set their ringers to silent or vibrate.  Volume on speakers must be muted while in the building or on school 
transportation, unless headphones are used or if sound is necessary and approved by a teacher or administrator for 
educational purposes (i.e., presentation).   

4. Students may not use any electronic communications device to send or receive personal messages, data, or information, or 
take/send pictures that would contribute or constitute harassment.   

5. Devices operated in violation of this rule, or for any illegal purpose, shall be confiscated.  Teachers will send devices to the 
main office. Devices will not be returned until, when appropriate, a parent(s)/guardian(s) conference has been held. 

6. Students violating conditions of these procedures and other school rules may be subject to disciplinary action according to 
board policy, implementing procedures and student handbook provisions. 

7. The District is not responsible for the loss, theft, damage, or vandalism to a student’s cell phone or ECD.  Students  are strongly 
encouraged not to leave them unattended or unsecured. 
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ELECTRONICS AND RECORDING 

Recording (audio or video) School Meetings, Classes, or Activities  (Board Policy 2461) 
 
Board Policy 2461 states, “Parents and students are expressly prohibited from using covert means to listen-in or make a recording 
(audio or video) of any meeting or activity at school. This includes placing recording devices, or other devices with one or two-way 
audio communication technology (i.e. technology that allows a person off-site to listen to live conversations and sounds taking 
place in the location where the device is located), within a student’s book bag, on the student’s person or otherwise in an area 
capable of listening in or recording without express written consent of the Building Principal.  Any request to place a recording 
device or other device with one or two-way audio communication technology within a student’s book bag or on a student’s person 
shall be submitted in writing to the Building Principal.  The Building Principal shall notify the parent(s), in writing, whether the 
request is denied or granted within five (5) days. 
 
If the District audio records any meeting, the resulting recording shall become a part of the student’s educational record and will 
be maintained in accordance with State and Federal law. 
 
Any violations to this policy will be punishable by an out-of-school suspension anywhere from 3-5 days, depending on the 
seriousness of the violation and school history of similar prior events.  
 
RECORDING AGGRESSIVE ACTS (VERBAL OR PHYSICAL) BETWEEN STUDENTS AND STUDENTS, OR STUDENTS AND STAFF 
 
Mattawan takes the safety of their student body and faculty very seriously.  If an altercation takes place while on school property 
or at a school-sponsored event, any persons who choose to videotape the altercation instead of going to a responsible adult for 
help may be disciplined which could include suspension from 1-5 days depending on the severity of the altercation, the student’s 
school discipline history, or whether the violation of recording by the student threatened the safety of any student or staff member 
 

ELEVATOR USE 
 

Students needing special assistance may be permitted to use the elevator.  To obtain a key for elevator use, a request form must 
be completed and returned to the high school office with a $20.00 deposit for the elevator key.  Once the need for the elevator 
ceases to exist, the student is required to return the key to the high school office.  Upon return the student will be refunded their 
deposit.  Under no circumstance may the key be duplicated. 
 

EMERGENCY DRILLS 
 

Emergency drills (Fire (6), Severe Weather(2), and Lock Down (3) will be held periodically, without advance notice, in accordance 
with the requirements of State Law.  Specific instructions will be given to students depending upon the situation.  Students are 
expected to comply with the directions for the safe, prompt, and orderly execution of the drill. 
 

FIELD TRIPS (School-Sponsored) 

 
Field trips are a means of extending the school's curriculum.  Students are expected to make the best possible use of their time while on these trips and adhere to 
all school rules.  Students must have written permission from their parents or guardians to participate in off-campus trips.  Those students who have not presented 
teachers with written permission on the required form will not be permitted to attend. 
 

FINAL EXAMS 
 
Students are required to take final exams in many classes.  Exam schedules will be distributed in advance of the completion of the semester.  Students absent from 
exams must make special arrangements with their teachers and/or an administrator for make-up of the exams.  Exams may weigh as much as one-fifth (20%) of the 
final semester grade. 
 

GRADES AND GRADE POINT AVERAGE 
 

1. Students will be graded in ninth through twelfth grades using letter grades.  In computing grades, the following letter 
grade/numerical value system of computation will be used: 
 
A 4.00 B    3.00 C 2.00 D 1.00 
A-   3.67 B- 2.67 C- 1.67 D- 0.67 
B+  3.33 C+ 2.33 D+ 1.33 F 0.00 
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2. A student must achieve a minimum of a D- (0.67) in order to be given credit for a course.  Incomplete grades must be addressed 
within two weeks after the grade has been assigned unless other arrangements have been made with an administrator, 
otherwise the grade will become an F.  

3. A grade point average is established at the end of first semester freshman year.  The grade point average is calculated based 
on a student’s final semester grade in each course.  That grade point follows a student throughout their high school years, and 
has the potential to change at the end of each semester.  Therefore, what a student earns during their freshman year impacts 
their final GPA.  The grade point average shall be rounded to the nearest hundredth column using standard rounding 
procedures.  Five (5) or more shall be rounded up.  Four (4) or less shall not be rounded.  

4. Grades are reported to parents at the end of each marking period, as well as routinely posted on PowerSchool so that students 
and parents can check current academic achievement from school or home.  Upon request, office personnel or the student's 
teacher will print a copy of her/his grades.  Please contact teachers if you have concerns about student grades. 

 

GRADUATION REQUIREMENTS 
 

1. Graduation from Mattawan Consolidated School signifies that a student has satisfactorily completed an approved course of 
study and that s/he has satisfactorily passed examinations and/or met other requirements established by the district. 

2. To graduate, Mattawan Consolidated School requires a student meet two criteria related to credit: 
A. A student must be a full-time student for a minimum of four years, attempting, attending and completing classes totaling 

24 credits. 
B. A student must successfully pass classes totaling 22 credits.  The 22 credits earned must meet or exceed the course/credit 

content expectations and guidelines required in the Mattawan High School Curriculum (MHS) and Michigan Merit 
Curriculum (MMC). 

3. Students may fulfill coursework requirements during middle school or high school, whether in a traditional academic course 
or through a course in which the content is embedded.  However, high school credit toward graduation will only be issued to 
students who have attempted, attended and passed the coursework following their first day of ninth grade. 

4. The following defines the minimum credits and/or course work required for graduation from Mattawan Consolidated School: 
 
 

MATTAWAN  HIGH SCHOOL GRADUATION REQUIREMENTS 

CREDITS DEPARTMENT REQUIRED COURSEWORK 

4.0 Credits 
 

English  English 9 

 English 10 

 English 11 

 English 12  

4.0 Credits Mathematics  Algebra I 

 Geometry 

 Algebra II or a Michigan Department of Education approved 
formal Career and Technical Education Program that has 
appropriate embedded mathematics content, such as a 
program or curriculum in electronics, machining, construction, 
welding, engineering, or renewable energy. (all CTE courses 
printed in bold on p. 19 fulfill this requirement) 

 Additional math or math related course during a student's final 
year of high school (all courses printed in bold on p. 19 fulfill this 
requirement)  

3.0 Credits Social Studies  US History and Geography 

 Civics/Economics 
 World History & Geography 

3.0 Credits 
 

Science  Biology 

 Chemistry or Physics 
 Third Science 

1.0 Credit Applied, Fine or Performing Arts  Applied, Fine or Performing 
Arts Courses 

 Additional English, Math, 
Science or Foreign 
Language course beyond 
MMC requirements 

 

1.0 Credit Health and Physical Education  Physical Education or 
Introduction to Health & 

 Additional English, Math, 
Science or Foreign 
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Wellness Language course beyond 
MMC requirements; 1 
season of Marching 
Band/Athletics (PE req.) 

0.5 Credit Senior Seminar  Senior Seminar 

2.0 Credits World Language  Level I and II of any World Language or Sign Language Course  

0.0 Credit Online Learning Experience  A student must engage in one or more teacher-led, structured 
learning activities that utilize technology with 
Intranet/Internet-based tools and resources as the delivery 
method for instruction, research, assessment, and 
communication. 

0.0 Credit Personal Finance  Personal finance content expectations will be embedded 
within Economics and Senior Seminar essential standards.  

5.5 Credits Additional Credits  A minimum of 3.5 additional credits must be earned 

 

HALL PASS 

 
If students need to leave their classroom for any reason, they must create or have a SmartPass issued by a staff member. If students 
are leaving school early, they must wait until their SmartPass starts and check out with the main office.  
 

HONOR POINTS 
 

A Mattawan High School course designated as Honors or Advanced Placement (AP) may be awarded honor points because of its 
high level of rigor and expectation.  The initial grade a student earns in an Honors or AP course shall be increased by 1.0 grade point 
(i.e., a student who earns a 3.0 will be awarded a 4.0 for the Honors/AP course), except in the case of an F, when no honor points 
will be awarded.   
 

HEALTH  
 

INJURY/ILLNESS 
If a student is injured or becomes ill during school or a school related function, parents will be notified as soon as possible.  Ill or 
injured students are to report to the High School Office for assistance.  In cases of serious injury, emergency personnel will be 
called and the student will be transported directly to the hospital, unless parents have notified the school to the contrary. 
 
VACCINATION RECORDS 
We ask that parents keep the school fully informed of vaccination records which will be kept here in our office for each child. Your 
cooperation in promptly providing vaccination records in these matters are appreciated. 
 
VACCINATION RULES 
State law prohibits a principal or teacher from admitting students to school without a record of the required vaccinations OR a valid 
waiver from our local health department. You must provide the school with a record showing that your child has received all of the 
required vaccinations to attend school. To remain in school, you must provide the school with a record showing that your child has 
received all of the required vaccinations. If you are seeking a non-medical waiver, you must contact the Van Buren County Health 
Department at (269) 740-4155 to schedule an educational session. Children who have not completed the required vaccinations will 
be excluded until the requirements are met. 
 

PRESCRIPTION MEDICATION 

Prescription medication that is necessary for the health and well-being of a student may be administered in accordance with 

established Board of Education policy. No student shall administer prescription medication to himself/herself or to any other 

student without the expressed permission to do so as authorized by High School office personnel.   
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Parents are required to bring medication to the office, Not the student. New State law requires Parents to fill out an authorization 
form and obtain a physician’s statement, pertaining to each prescription medication to be dispensed. 

No student may, in any way, distribute a capsule, tablet or any form of material commonly thought to be a prescription medication 
without the expressed permission of High School office personnel. All students who have medication that needs to be administered 
during school hours must complete Form 5330 -F1c Request for the Administration of Medication. Once completed, this form and 
the prescribed medication must be submitted to the main office. Failure to abide by the conditions of this section may result in 
disciplinary action. 

In special circumstances, students may be allowed to self-carry/self-administer certain emergency medications (Epinephrine Auto-
Injectors, Inhalers, and diabetic supplies). To self-carry these emergency medications, the appropriate line on the Request to 
Administer Medication Form must be signed by a physician and a parent. 

A student that has a question regarding their possession, use or contact with any capsule, tablet or other medication in any form 
should immediately consult with High School office personnel. 

NON-PRESCRIPTION MEDICATION 

If there is a desire on the part of the parent to have some over-the-counter medication available to students on an on-call basis, a 
parent may complete form 5330 - F1 and supply a reasonable amount to office personnel for possible administration. Deviation 
from the manufacturer’s instructions in the use of non-prescription medication is prohibited. Students may not in any way 
distribute a capsule, tablet or any form of material commonly considered a non-prescription medication or substance. Failure to 
abide by the conditions of this section may result in disciplinary action. All medication of non-prescription medication (examples: 
aspirin or a similar substance of similar strength, Vitamin C, etc.) in the Student Resource Center office. Parents should bring in 
Tylenol, Motrin etc., in its original container, if a student would need to take something during the day. 
  
A student that has a question regarding their possession, use or contact with any capsule, tablet or other medication in any form 
should immediately consult with a Middle School office employee. 
 
INSURANCE 
In keeping with the area school districts, Mattawan Consolidated School District does not provide any type of health or accident 
insurance for injuries incurred by your child at school. As a service to students and their families, the District is making available a 
voluntary student accident insurance plan for your child at a very nominal cost to the families. The premium for this policy is minimal 
per year for school-time coverage. All school sponsored and supervised activities and time spent in school are covered in 
accordance with the terms and limitations of the policy. For an increased premium, the policy will cover your child 24-hours a day, 
12 months a year, rather than only during school-time. For the student athletes in grades 9-12, there are additional options available 
to cover interscholastic football. Benefits and rates are available through our District Central Office. 269-668-3361. 
 

LOCKERS 

 
Every student is provided a locker and is responsible for its care and contents.  It must be understood that lockers are school district 
property.  Lockers should be kept orderly and closed.  For security reasons, it is strongly recommended that students not provide 
their locker combination to others.  The school reserves the right of reasonable access to student lockers.  Students are not 
permitted to damage their lockers in any way or attach articles specific to alcohol, drugs, discrimination, sexual, or violent activity. 
 

LOST AND FOUND 

 
Items that have been lost or found shall be reported to the Student Activities Office.  Articles that are turned into the Student 
Activities Office will be held for a reasonable length of time and, if unclaimed, will be donated to a charitable organization. 
 

MEDIA CENTER (IMC) 
 

The media center contains materials (printed, audio-visual and digital) to use for class assignments or personal interests.  Students 
are welcome to come to the media center before or after school, from a class with a pass from their teacher, or, during lunch hour 
if there is room available.  The media center is a place for quiet study and is open daily from 7:15 am to 3:15 pm. 

 

MICHIGAN MERIT EXAM (MME/SAT/MEAP) 
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Students are required to attempt and complete without infraction all sections of the high school proficiency test required by the 
District, State of Michigan, and Department of Education unless waived by an administrator in order to be eligible for graduation.  
The Michigan Merit Exam includes: SAT with writing, ACT Workkeys, and the MSTEP) 
 

NATIONAL HONOR SOCIETY 
 

Membership in our local chapter of the National Honor Society has been established through the National Association of Secondary 
School Principals.  Students who wish to become members of the National Honor Society may apply following the first semester 
of their Sophomore year.  Eligible students must have earned a cumulative unweighted 3.50 grade point average or higher, as well 
as demonstrated exemplary character, leadership and service to the school and community.  To apply, students must submit the 
official NHS application that is available in both team offices.  Eligible applicants will be interviewed for membership by a panel of 
teachers that includes the NHS adviser.  Students selected will be inducted at our annual induction ceremony in late Spring. 
Students who do not fulfill the obligations of membership as outlined by the National Honor Society of Secondary Schools will be 
dismissed. 
 

NON-DISCRIMINATION STATEMENT 
 

Equal educational and extracurricular opportunities are available to all students without regard to race, color, 
nationality, sex, sexual orientation, gender identity, ancestry, age, religious beliefs, disability, status as homeless, or actual or 
potential marital or parental status, including pregnancy. 
 
No student shall, based on sex or sexual orientation, be denied equal access to programs, activities, services, or benefits or be 
limited in the exercise of any right, privilege, advantage, or denied equal access to educational and extracurricular programs and 
activities. 
 
The following person has been designated to serve as the District's Title IX Coordinator and Compliance Officer for matters 
involving alleged discrimination. Any inquiries regarding the School District's non-discrimination policies should be directed to: 
 

Compliance Officer ...................................... Assistant Superintendent, Mattawan Consolidated School 
 56720 Murray St., Mattawan, MI. 49071 
 269.668.3361 
 
Compliance Officer ...................................... Director of Whole Child Services, Mattawan Consolidated School 
 56720 Murray St., Mattawan, Mi. 49071 
 269.668.3361  
 

 
The School District's complaint procedure may be obtained from the assistant superintendent as well.  For further information, 
you may also contact: 

Office for Civil Rights 
U.S. Department of Education 
1350 Euclid Avenue, Suite 325 

Cleveland, OH 44115 
Telephone: 216-522-4970 

FAX: 216-522-2573 
TDD: 877-521-2172 

E-mail:  OCR.Cleveland@ed.gov  
 

RECOGNITION OF STUDENT ACHIEVEMENT 
 

Staff are encouraged to recognize students for achievements.  Areas that may merit recognition include but are not limited to 
academics, athletics, citizenship, fine and performing arts, clubs and organizations, and community service.   In addition, the 
following building level recognition is provided to students: 
 
1. Honor Roll. An honor roll shall be established at the end of each high school semester of the academic year for the purpose of 

recognizing special achievement by students.  The honor roll designation shall be divided into two (2) separate categories.  
There shall be a high honors roll and an honor roll.  
A. The high honors roll shall be comprised of students that: 

 achieve a grade point average of 3.50 and above; 

 achieve no grade lower than a C range. 

mailto:OCR.Cleveland@ed.gov
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B. The honor roll shall be comprised of students that: 

 achieve a grade point average 3.10 to 3.49; 

 achieve no grade lower than a C range. 
C. Pass/fail or credit/no credit Course work will not be included in computation of grade point average.  Students that receive 

a pass/fail or credit/no credit for a class will not be eligible for honor roll status unless the course for which they receive a 
pass/fail or credit/no credit is in addition to the six instructional periods taken during the regular school day or the class is 
approved by the high school principal as a credit/no credit offering. 

D. Honor points for honors classes shall be included in computation of grade point averages used for Mattawan High School 
academic recognition. 

E. Students with IEPs are eligible for honor roll status if the student has earned credits at a comparable rate to that of general  
education students in the same grade level. 

 
2. Senior Recognition.  Annually, the teachers, counselors, and administrators of Mattawan High School present department and 

building awards during the Senior Class Honors Program.  Seniors are honored for their academic accomplishments, leadership, 
work ethic, attitude, and service.  Department awards are presented in Applied Arts, Business, Computer Technology, English, 
Fine and Performing Arts, Foreign Language, Life Management & Wellness, Mathematics, Science, and Social Studies along 
with awards from the Van Buren Tech and PALS.  The following criteria shall be used in determining academic awards for 
students of a graduating senior class: 
A. Class rank for senior awards shall be computed by averaging all final grades received in their high school classes up to and 

including those grades received through the first semester of their senior year (seventh semester of high school).  The 
grade point average shall be rounded to the nearest hundredth column using standard rounding procedures.  Five (5) or 
more shall be rounded up.  Four (4) or less shall not be rounded up. 

B. A final class rank will be computed at the end of eight (8) semesters (twenty-four (24) credits). 
C. In determining class rank, the numerical system listed in Item C of this implementing procedure shall be used. 
D. Honor points for Honors and/or AP classes shall be included in computation of grade point average used to recognize 

student achievement. 
E. Pass/fail or credit/no credit course work will not be included in computation of grade point average. Students that receive 

a pass/fail or credit/no credit for a class will not be eligible for honor roll status unless the course for which they receive a 
pass/fail or credit/no credit is in addition to the six courses taken during the regular school day or the class is approved by 
the high school principal as a credit/no credit offering. 

F. To be considered for senior academic awards, students must have completed twenty-one (21) credits by the end of the 
student’s seventh semester. 

G. The following standard shall be used to determine special academic recognition: 
Summa cum laude ...................... 4.10 GPA or higher 
Magna cum laude ....................... 3.80 GPA through 4.09 GPA 
Cum laude ................................... 3.50 GPA through 3.79 GPA 

H. In addition to the senior class president providing a welcome at commencement, two (2) additional graduating seniors 
that have achieved the level of Summa cum laude at the end of the seventh (7) semester will be selected to speak at 
commencement.  The two (2) speakers will be selected by a panel appointed by the high school principal using criteria 
established by the principal.  If the senior class president chooses to audition to be a panel-selected speaker and is chosen, 
the senior class vice-president shall provide the welcome at commencement. 

I. Graduating seniors that achieve Summa cum laude at the end of seven (7) semesters are authorized by Mattawan 
Consolidated School to list “co-valedictorian” on college application forms if the student is applying for a college 
scholarship that is only open to students that have been designated as a valedictorian upon graduation from high school.  
Except in this instance, a graduating senior is not authorized to use the co-valedictorian designation. 

 

RESTORATIVE JUSTICE   
 

Restorative justice is an approach to addressing conflict and misconduct that focuses on healing rather than punishment and values 
accountability over exclusion.  Restorative Justice assumes that misconduct and conflict injure those directly involved (victims and 
offenders) as well as the broader community to which they belong.  Rather than relying on punishment, Restorative Justice  
expects those who cause injuries to make things right with those they’ve harmed and with their community. [See DISCIPLINE]  
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SCHEDULING 

 

The Student Service Team assigns students to the appropriate courses based on their Four-Year Educational Development Plan 
(EDP), course selections sheet, prerequisite course work, achievement and attendance data, student needs, and available space.  
Students may be denied course enrollment due to a lack of available space or the need to pass prerequisites.  Schedules are 
provided to each student prior to school or upon enrollment.  Parents/guardians may request a particular student placement into 
a course by completing the K-12 Student Placement form.  K-12 Student Placement forms are available on line on the high school’s 
web page under downloadable forms or in the main office.  The deadline for submitting request forms for the following school 
year is the first Friday in May each year.  Given the time and input provided in the development of each student’s schedule, we do 
not anticipate needing to make changes unless a student is inappropriately placed in a course, where s/he has not fulfilled the 
prerequisite credit, has an incomplete schedule, or is scheduled into a course where s/he has previously earned credit.  We typically 
do not accept student requests for changes that reduce the rigor of their schedule, switch class periods, or rearrange their classes 
to be with friends or a specific teacher.  Any questions or concerns about a student’s schedule should be discussed with their 
counselor. 
 

SCHOOL APPEARANCE 
 

Clothing, jewelry, or other personal possessions that endorse, promote, draw attention to or advertise    alcohol, drugs, 
sexual, illegal, profane or discriminatory activity, or other behaviors/topics that create conflict among the student body may 
not be worn at school.  
 
Student dress should be appropriate and not considered detrimental to the process of learning.  One’s dress should 
comply with applicable school laws for the State of Michigan and the student handbook. If a student has selected a manner 
of appearance that is beyond mere freedom of expression and disrupts the educational process or presents risk to 
themselves or others, they may be removed from the educational setting by administration. 
 

SCHOOL RESOURCE OFFICER 

 
The school resource officer is responsible for enforcing all laws on Mattawan Consolidated School property.. The school resource 
officer assists in the enforcement of all Mattawan Consolidated School policies and procedures, as well as state and federal laws.  
The school district's administration shall act in a manner which protects and guarantees the rights of a student in the absence of 
their parent/guardian. 
 

SEARCH AND SEIZURE 
 

To maintain order and discipline in the school and to protect the safety and welfare of students and school personnel, school  
authorities may search a student and/or a student’s locker, vehicle, desk and personal effects under the conditions defined in IP 
5771.  Any illegal, unauthorized or  contraband materials discovered in the search may be confiscated and turned over to the police.  
Students are expected to assume full responsibility for the security of their person, vehicle, lockers, desks, and personal effects.  
Students should not expect privacy  regarding items brought on school property because such property is subject to search at any 
time by school officials.  A student's failure to permit searches and seizures as provided in this policy will be subject to disciplinary 
action.   
 
The following procedures shall be used when a school administrator has reasonable suspicion that a student may have in her/his 
possession evidence that a rule or law has been violated: 
1. All requests or suggestions for the search of a student or her/his possessions shall be directed to the principal, or designee. 
2. Upon approval of the principal or designee, an administrator may conduct a search. 
3. When possible and practical, an adult third party shall be present at any search of a student or her/his possessions. 
4. When possible and practical, the student shall be present at any search of her/his possessions. 
5. When possible and practical, before conducting a search, the administrator shall notify the student, request her/his consent 

to the inspection as outlined in Section C of this procedure and inform the student that she/he may withhold consent.  
However, with reasonable suspicion, an administrator is authorized to conduct a search with or without the consent of the 
student. 

6. The administrator shall be responsible for assuring the appropriate custody, control and disposition of any illegal or 
dangerous substance or object taken from a student. 

7. The administrator shall be responsible for assuring the prompt recording of each student search including date, time and 
location.  The record shall be in writing and shall include the reasons for the search, the persons present, the objects found, 
if any, and the disposition made of them.  Evidence shall be kept in a secure location in her/his office. 

8. Whenever the search is prompted by the reasonable suspicion that possession of a substance or object immediately threatens 
the safety and health of the student or others, the administrator shall act with as much speed and dispatch as required to 
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protect persons and property in the school while keeping clearly in mind the student’s rights and the potential consequences 
of inappropriate or hasty action. 

 

SENIOR TRIP 

 
Traditionally senior class members participate in a class trip as a culminating experience. Arrangements for the trip are made by 
class officers in concert with their faculty advisers and building administrators.  Students suspended during the time of the trip will 
forfeit their right to attend.  The administration reserves the right to withhold participation from a student who has demonstrated 
repeated or willful violation of school rules.  Additionally, a senior who chooses to engage in improper activity during the senior 
trip, may lose the right to participate in commencement activities, including the graduation ceremony. 

 

SPORTSMANSHIP 

 
It is the expectation of Mattawan Consolidated School that participants and spectators exhibit appropriate decorum.  Positive 
support of individual players and the team is encouraged.  Negative behavior that detracts from the positive experience is not 
acceptable.  Taunting is strictly prohibited.  The MHSAA defines taunting as any action or comments by coaches, players or 
spectators which are intended to bait, anger, embarrass, ridicule or demean others, whether or not the deeds or words are vulgar 
or racist.  Included is conduct that berates, needles, intimidates or threatens based on race, gender, ethnic origin or background, 
and conduct that attacks religious beliefs, size, economic status, speech, family, special needs or personal matters.  Examples of 
taunting and negative behavior that would lead to ejection/removal from premises include but are not limited to, “trash talking,” 
physical intimidation outside the spirit of the game, reference to sexual orientation, “in the face” confrontation by one player or 
spectator to another, fighting, holding up  newspapers during the introduction of the opposing team, excessive  pointing and/or 
chanting at individual players, etc.  Participants and spectators exhibiting disruptive and/or negative behavior will be removed from 
the premises.  Persons exhibiting repeated negative behavior may be restricted from attending student events. 
 

STUDENT ACTIVITIES 
 

Mattawan Consolidated School believes that a well-rounded school experience includes involvement in student activities and 
encourages students to participate in one or more of them.  A student that attempts to participate in several student activities may 
be in a position of conflict between two obligations.  Mattawan High School recognizes that each student should have the 
opportunity for a broad range of experiences, and to this end, will attempt to schedule events in a manner to minimize conflicts.  
Students have a responsibility to do everything they can to avoid conflict.  This includes being cautious about belonging to too 
many activities where conflict may occur.  If the potential for conflict exists between two school sponsored activities, the student 
must talk to the coach and/or director prior to becoming involved in the activities.  When a conflict arises, the student must bring 
it to the attention of the director/coach in a timely manner, and the director/coach will attempt to work out a solution so the 
student does not feel caught in the middle.  If a solution cannot be found through the process, the Director of Student Activities 
will make the decision based on the following: 
 
1. The relative importance of each event. 
2. The importance of each event to the student. 
3. The relative contribution the student can make. 
4. How long each event has been scheduled. 
5. Conversation with parents/guardians. 
 

Once a decision has been made by the staff and the student has followed that decision, they will not be penalized in any way by 
either the teacher or coach.  If it becomes obvious that a student cannot fulfill the obligation of the school activity on an on-going 
basis, they should consider the effect on their grade or withdrawing from that activity. 
 
Extracurricular Opportunities offered to Mattawan High School students include , but not limited to: 
Mattawan High School is committed to offering opportunities for students to connect.  Joining a club and/or organization is a 
great way for students to connect with peers, adults and the school.  If a student is interested in joining a school club or 
organization they should speak with the sponsor of the club or organization.   In addition, if a student would like to initiate a new 
club they should speak with the Director of Student Activities. Contact information and applications for new clubs and 
organizations are available in the Office of Student Activities.   
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The following clubs and organizations are currently established for students: 
 
Anime´ Club Green Team National Honor Society Science Olympiad   
Band GSA PALS Ski Club 
Blue Crew LEO Club Peer to Peer Spanish Club   
Drama Model UN Robotics  Student Government 
Game Club  Musical Choir SAAC Talent Show   
   Tech Club Wildcat Mentors     

ATHLETICS 
 

Mattawan High School is a charter member of the Southwest Michigan Athletic Conference.   Participation in athletics 
requires adherence to rules of the Michigan High School Athletic Association, General Athletic Handbook, school 
administration and coaching staff.  Students of Mattawan High School may participate in the following interscholastic 
sports: 
 

FALL 
 
Football [Freshman, JV, Varsity] 
Boys Soccer [JV, Varsity] 
Boys Tennis [JV, Varsity] 
Boys & Girls Cross 
Country [JV, Varsity] 
Girls Volleyball [Freshman, JV, Varsity] 
Girls Golf [JV, Varsity] 
Sideline Cheer [Freshman, JV, Varsity] 
Girls Swim and Dive [Varsity] 
 

WINTER 
 
Boys and Girls Basketball [Freshman, JV, Varsity] 
Wrestling [JV, Varsity] 
Competitive Cheerleading – [Freshman, JV, 
Varsity] 
Hockey [Varsity] 
Boys Swim and Dive [Varsity] 
Boys and Girl's Ski Racing [Varsity] 

SPRING 
 
Girls Baseball [JV, Varsity] 
Boys Softball [JV, Varsity] 
Boys and Girls Lacrosse  
[JV, Varsity] 
Girls and Boys Track [Varsity] 
Girls Soccer [JV, Varsity] 
Girls Tennis [JV, Varsity] 
Boys Golf [JV, Varsity] 

 

ATHLETIC CODE OF CONDUCT 

 
A firm and fair policy of enforcement is necessary to uphold the regulations and standards of the athletic department. All athletes 
shall abide by their school’s Student Handbook and a code of ethics which will earn them the honor and respect for their 
participation that competition in the interscholastic program affords. Any conduct that results in dishonor to the athlete, the team, 
or the school is not acceptable. Acts of unacceptable conduct such as, but not limited to, theft, vandalism, disrespect, immorality 
or violations of law tarnish the reputation of everyone associated with the athletic programs.  
 

BULLYING AND HARASSMENT 

 
Bullying, intimidation, or harassment of students is prohibited and will not be tolerated.  This includes inappropriate conduct by 
other students as well as any other person in the school environment, including employees, Board members, parents, guests, 
contractors, vendors, and volunteers.  It is the policy of the District to provide a safe and nurturing educational environment for all 
of its students.  This policy applies to all activities on school property and to all school sponsored activities whether on or off school 
property. 

 
HARRASSMENT 
Harassment is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively impact a student’s 
educational, physical or emotional well-being.  This would include harassment based on any of the legally protected characteristics, 
such as sex, race, color, national origin, religion, height, weight, marital status or disability.  This policy, however, is not limited to 
these legal categories and includes any harassment that would negatively impact students. 
 
Harassment through any means, including electronically transmitted methods (e.g., internet, telephone or cell phone, personal 
digital assistant (PDA), computer or wireless handheld device), may be subject to District disciplinary procedures.  Such behavior 
is considered harassment whether it takes place on or off school property, at any school-sponsored function, or in a school vehicle 
if it is considered to have a negative impact on the school environment. 
 
HATE LANGUAGE/RELATED ACTIVITY   
Hate language, speech or expression that disparage or demean a person or persons on the basis of (alleged) membership in a 
social group identified by attributes such as race, ethnicity, gender, sexual orientation, religion, age, physical or mental disability, 
and others. Typical hate language involves epithets and slurs, statements that promote malicious stereotypes, and speech intended 

https://www.merriam-webster.com/dictionary/denigrates
https://www.britannica.com/topic/social-group
https://www.britannica.com/topic/social-group
https://www.merriam-webster.com/dictionary/ethnicity
https://www.britannica.com/topic/sexual-orientation
https://www.merriam-webster.com/dictionary/malicious
https://www.merriam-webster.com/dictionary/stereotypes
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to incite hatred or violence against a person or group. Hate speech can also include nonverbal depictions and symbols. (Also see 
Bullying/Harassment subsection and infraction definition.) 
 
Any student that believes they have been/or is the victim of harassment should immediately report the situation to the teacher, 
the Principal, or Dean of Teaching & Learning, or may report it directly to the district Compliance Officer: 
 
Compliance Officer ...................................... Assistant Superintendent, Mattawan Consolidated School 
 56720 Murray St., Mattawan, MI. 49071 
 269.668.3361 
 
Compliance Officer ...................................... Director of Whole Child Services, Mattawan Consolidated School 
 56720 Murray St., Mattawan, Mi. 49071 
 269.668.3361  

 
Every student should, and every staff member must report any situation that they believe to be improper harassment of a student.  
Reports may be made to those identified above. 
 
Retaliation against any person for complaining about harassment, or participating in a harassment investigation, is prohibited.  
Suspected retaliation should be reported in the same manner as harassment.  Intentionally false harassment reports, made to get 
someone in trouble, are also prohibited.  Retaliation and intentionally false reports may result in disciplinary action. 
 
The following definitions are provided for guidance only.  If a student or other individual believes there has been harassment, 
regardless of whether it fits a particular definition, they should report it and allow the administration to determine the appropriate 
course of action. 
 
HARASSMENT 
 
1. Submission to such unwelcomed conduct or communication is made either an explicit or implicit condition of utilizing or 

benefiting from the services, activities, or programs of the School District; 
 

2. Submission to, or rejection of, the unwelcomed conduct or communication is used as the basis for a decision to exclude, 
expel or limit the harassed student in the terms, conditions or privileges of the School District; 
 

3. The unwelcomed conduct or communication interferes with the student’s education, creates an intimidating, hostile or 
offensive environment, or otherwise adversely affects the student’s educational opportunities.  This may include racial slurs, 
mocking behavior, or other demeaning comments. 

 
Sexual Harassment may include, but is not limited to: 

 Verbal harassment or abuse 

 Pressure for sexual activity 

 Repeated remarks with sexual or demeaning implications 

 Unwelcome touching 

 Sexual jokes, posters, cartoons, etc. 

 Suggesting or demanding sexual involvement, accompanied by implied or explicit threats concerning one’s grades, or safety 

 A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of 
creating discomfort and/or humiliation to another 

 Remarks speculating about a person’s sexual activities or sexual history, or remarks about one’s own sexual activities or sexual 
history. 

 
HAZING 
 
The Board of Education believes that hazing activities of any type are inconsistent with the educational process and prohibits all 
such activities at any time in school facilities, on school property, and at any District-sponsored event. 
 
Hazing shall be defined for purposes of this policy as performing any act or coercing another, including the victim, to perform any 
act of initiation into any class, group, or organization that causes or creates a risk of causing mental, emotional, or physical harm.  
Permission, consent, or assumption of risk by an individual subjected to hazing shall not lessen the prohibitions contained in this 
policy. 
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Hazing – any type of initiation procedure for any school related activity, which involves conduct such as but not limited to: 

 Illegal activity, such as drinking or drugs 

 Physical punishment or infliction of pain 

 Intentional humiliation or embarrassment 

 Dangerous activity 

 Activity likely to cause mental or psychological stress 

 Forced detention or kidnapping 

 Undressing or otherwise exposing initiates 
 
BULLYING AND OTHER AGGRESSIVE BEHAVIOR 
 
It is the policy of the District to provide a safe and nurturing educational environment for all of its students. 
 
This policy protects all students from bullying/aggressive behavior regardless of the subject matter or motivation for such 
impermissible behavior. 
 
Bullying or other aggressive behavior toward a student, whether by other students, staff, or third parties, including Board 
members, parents, guests, contractors, vendors, and volunteers, is strictly prohibited.  This prohibition includes written, physical, 
verbal, and psychological abuse, including hazing, gestures, comments, threats, or actions to a student, which cause or threaten 
to cause bodily harm, reasonable fear for personal safety or personal degradation. 
 
Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment or bullying is 
expected of administrators, faculty, staff, and volunteers to provide positive examples for student behavior. 
 
This policy applies to all "at school" activities in the District, including activities on school property, in a school vehicle, and those 
occurring off school property if the student or employee is at any school-sponsored, school-approved or school-related activity or 
function, such as field trips or athletic events where students are under the school’s control, or where an employee is engaged in 
school business.  Misconduct occurring outside of school may also be disciplined if it interferes with the school environment. 
 

Notification 

 
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school buildings and departments 
within the District and discussed with students, as well as incorporated into the teacher, student, and parent/guardian handbooks.  
State and Federal rights posters on discrimination and harassment shall also be posted at each building.   
 
Parents or legal guardians of the alleged victim(s), as well as of the alleged aggressor(s), shall be promptly notified of any complaint 
or investigation as well as the results of the investigation to the extent consistent with student confidentiality requirements.   A 
record of the time and form of notice or attempts at notice shall be kept in the investigation file. 
 
To the extent appropriate and/or legally permitted, confidentiality will be maintained during the investigation process.  However, 
a proper investigation will, in some circumstances, require the disclosure of names and allegations.  Further, the appropriate 
authorities may be notified, depending on the nature of the complaint and/or the results of the investigation. 
 

Implementation 

 
The Superintendent is responsible to implement this policy, and may develop further guidelines, not inconsistent with this policy. 
 
This policy is not intended to and should not be interpreted to interfere with legitimate free speech rights of any individual.  
However, the District reserves the right and responsibility to maintain a safe environment for students, conducive to learning and 
other legitimate objectives of the school program. 
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Procedure 
 

Any student who believes they have been or they are the victim of bullying, hazing, or other aggressive behavior should 
immediately report the situation to the Principal, Dean of Teaching and Learning, or Athletic Director.  The student may also report 
concerns to a teacher or counselor who will be responsible for notifying the appropriate administrator.   
 
The Principal (or other administrator as designated) shall promptly investigate and document all complaints about bullying, 
aggressive or other behavior that may violate this policy. The investigation must be completed as promptly as the circumstances 
permit after a report or complaint is made. 
 
If the investigation finds an instance of bullying or aggressive behavior has occurred, it will result in prompt and appropriate 
remedial action.  This may include up to expulsion for students. 
 
The individual responsible for conducting the investigation shall document all reported incidents and report all verified incidents 
of bullying, aggressive or other prohibited behavior, as well as any remedial action taken, including disciplinary actions and referrals, to the 

Superintendent.   

 

Non-Retaliation/False Reports 
 

Retaliation or false allegations against any person who reports, is thought to have reported, files a complaint, participates in an 
investigation or inquiry concerning allegations of bullying or aggressive behavior (as a witness or otherwise), or is the target of the 
bullying or aggressive behavior being investigated, is prohibited and will not be tolerated.  Such retaliation shall be considered a 
serious violation of Board policy, independent of whether a complaint of bullying is substantiated.  Suspected retaliation should be 
reported in the same manner as bullying/aggressive behavior. 
 
Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone in trouble is similarly 
prohibited and will not be tolerated.  Retaliation and intentionally false reports may result in disciplinary action as indicated above. 

 

Definitions 

 
The following definitions are provided for guidance only.  If a student or other individual believes there has been bullying, hazing, 
harassment or other aggressive behavior, regardless of whether it fits a particular definition, they should report it immediately and 
allow the administration to determine the appropriate course of action. 
 
"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively impact a 
student’s educational, physical, or emotional well-being.  Such behavior includes, for example, bullying, hazing, stalking, 
intimidation, menacing, coercion, name-calling, taunting, making threats, and hitting/pushing/shoving. 
 
"At School" is defined as in a classroom, elsewhere on school premises, on a school bus or other school related vehicle, or at a 
school-sponsored activity or event whether or not it is held on school premises.  It also includes conduct using a 
telecommunications access device or telecommunications service provider that occurs off school premises if either owned by or 
under the control of the District. 
 
"Bullying" is defined as any gesture or written, verbal, graphic, or physical act (including electronically transmitted acts – i.e. 
internet, telephone or cell phone, personal digital assistant (PDA), or wireless handheld device) that, without regard to its subject 
matter or motivating animus, is intended or that a reasonable person would know is likely to harm one (1) or more students either 
directly or indirectly by doing any of the following: 
 
1. Substantially interfering with educational opportunities, benefits, or programs of one (1) or more students 
2. Adversely affecting the ability of a student to participate in or benefit from the school district's educational programs or 

activities by placing the student in reasonable fear of physical harm or by causing substantial emotional distress 
3. Having an actual and substantial detrimental effect on a student's physical or mental health; and/or 
4. causing substantial disruption in, or substantial interference with, the orderly operation of the school. 
 
Bullying can be physical, verbal, psychological, or a combination of all three (3).  Some examples of bullying are: 
 
1. Physical – hitting, kicking, spitting, pushing, pulling; taking and/or damaging personal belongings or extorting money, blocking 

or impeding student movement, unwelcome physical contact. 
2. Verbal – taunting, malicious teasing, insulting, name calling, making threats. 
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3. Psychological – spreading rumors, manipulating social relationships, coercion, or engaging in social exclusion/shunning, 
extortion, or intimidation.  This may occur in a number of different ways, including but not limited to notes, emails, social media 
postings, and graffiti. 

 
"Harassment" includes, but is not limited to, any act which subjects an individual or group to unwanted, abusive behavior of a 
nonverbal, verbal, written or physical nature, often on the basis of age, race, religion, color, national origin, marital status or 
disability, but may also include sexual orientation, physical characteristics (e.g., height, weight, complexion), cultural background, 
socioeconomic status, or geographic location (e.g., from rival school, different state, rural area, city, etc.). 
 
"Intimidation" includes, but is not limited to, any threat or act intended to: place a person in fear of physical injury or offensive 
physical contact; to substantially damage or interfere with a person's property; or to intentionally interfere with or block a person's 
movement without good reason. 
 
"Staff" includes all school employees and Board members. 

 
"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors, service contractors, vendors, 
or others engaged in District business, and others not directly subject to school control at inter-district or intra-district athletic 
competitions or other school events.] 
 
For further definition and instances that could possibly be construed as: 

 Harassment, see Policy 5517 

 Hazing, see Policy 5516. 

 M.C.L. 380.1310B (Matt's Safe School Law, PA 241 of 2011) Policies on Bullying, Michigan State Board of Education Model Anti-
Bullying Policy, Michigan State Board of Education 

 

COMMITMENT 
 

Athletes participating in interscholastic athletics at Mattawan Consolidated School must pledge, with the concurrence of their 
parent/guardian, to abide by all conditions of the Code of Conduct prior to participation by completing forms provided by the 
school. 
 

REPRESENTATION/CONDUCT 
 

Athletes in an interscholastic program represent both themselves and the school district. An athlete's conduct shall bring credit 
to the athlete, parents, team, school, and community. 
 

UNACCEPTABLE BEHAVIOR 
 

Demonstration of a flagrant negative attitude in word or action toward a team member, coach, opponent, official or spectators is 
not acceptable. 
 

NON-COMPLIANCE 

 

 First Offense: Removal from contest/practice for a portion or all of the contest/practice depending upon severity followed by 
a conference with coach and Athletic Director. 

 Second Offense: Removal from at least one contest and a successful conference is held with the player, parent/guardian, 
coach and athletic director. 

 Third Offense: Removal from the team for the remainder of the season. 

 

FIGHTING 

 

Fighting in any sport shall consist of either an invitation to fight, closely following an opposing player during a disturbance, making 
any taunting gesture or sound, hitting with fists or kicking with feet whether or not the punch or kick is landed, and wrestling or 
tackling an opponent outside a legal play situation. 
 
NON-COMPLIANCE: Violation of this rule shall bring an automatic suspension for the remainder of that game plus a conference 
with the coach and athletic director. Further disciplinary action may occur due to severity of the infraction 
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PROHIBITED SUBSTANCES 

 
Athletes are not to be in possession of, use, or be under the influence of any form of tobacco products, alcohol, or any mind or 
body altering substance not prescribed by a physician at any time during the season of the sport. 
 
1. TOBACCO PRODUCTS 
 

Non-Compliance 
 
First Offense: Suspension of the athlete from the interscholastic program for 20% of the scheduled contests, or until the end 
of the season, whichever comes first. The athlete will be expected to participate in all team functions if there is a chance the 
athlete will become eligible for participation in contests at the end of the suspension. 
 
Second Offense: Suspension of the athlete from the interscholastic program for a period of 60 calendar days. The athlete will 
be expected to participate in all team functions if there is a chance the athlete will become eligible for participation in contests 
at the end of the suspension. 
 
Third Offense: Suspension of the athlete from the interscholastic program for a period of one calendar year. The athlete may 
not participate in any interscholastic athletic activity within that year. If there is an opportunity for the athlete to participate in 
more than 50% of the scheduled contests in the season when he/she again becomes eligible, the athlete may participate in 
team functions but no contests, until such time the suspension period is over. 

 
2. ALCOHOL, MIND OR BODY ALTERING SUBSTANCE NOT PRESCRIBED BY PHYSICIAN 
 

Non-Compliance  
 
First Offense: Suspension of the athlete from the interscholastic program for 40% of the scheduled contests, or until the end 
of the season, whichever comes first. The athlete will be expected to participate in all team functions if there is a chance the 
athlete will become eligible for participation in contests at the end of the suspension. 
 
Second Offense: Suspension of the athlete from interscholastic activities for a period of 90 calendar days. The athlete will be 
expected to participate in all team functions if there is a chance the athlete will become eligible for participation in contests at 
the end of the suspension. 
 
DELIVERY 
A person who knowingly delivers or knowingly possesses with intent to deliver an androgenic anabolic steroid or counterfeit 
androgenic anabolic steroid to another person in violation of section 17766a of Act No. 368 of the Public Acts of 1978 is guilty 
of a felony, is held with the athlete, coach, parent/guardian and athletic director. 
 
Third Offense: The athlete shall be removed from the squad for the remainder of the season. 

 
3. INDIVIDUAL COACH RULES 
 

Coaches may establish reasonable rules and regulations subject to the approval of the athletic director and principal for their 
respective sports. These rules must be given by the coach in writing to all team members and explained fully at the start of the 
season. Penalties for violation of team rules must be in writing. Copies of the additional rules by coaches must be on file with 
the athletic director. The athletic director retains the right to alter rules or punishments of individual coach rules prior to 
distribution of the rules to players by the coach. 
 

4. SUSPENSION 
 
If a student athlete is suspended from school, the athlete may not participate in a contest or practice during the period of the 
suspension. The suspension period will end at midnight of the last day of suspension. 
 

5. ELASTIC CLAUSE 
 
In the event the Code of Conduct or other school policies or procedures do not cover situations that arise, the administration 
and/or the Board of Education reserve the right to establish such rules and conditions to respond effectively to unanticipated 
or unique circumstances. 
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6. ADMINISTRATION AND NON-COMPLIANCE 

 
A. Non-compliance with the Athletic Code of Conduct . Possible infractions will be assessed by the Director of Student 

Activities based on information supplied from one or more of the following sources. 

 The athlete reported the non-compliance personally. 

 A report from the athlete’s parent/guardian of non-compliance, unless the student has declared Age of Majority status 
according to established procedures prior to the non-compliance. 

 Reported observance of non-compliance by a school employee. 

 Non-compliance as determined by information confirmed through a public agency. 
 

It is deemed a responsible behavior if a student athlete seeks out the Director of Student Activities to report an infraction of a 
rule/rules on her/his own part before it is reported through another source. Such behavior will be considered noteworthy 
evidence that the student athlete understands the need to demonstrate integrity while striving to earn back trust that likely 
was tarnished due to the behavior that caused a non-compliance consequence to be administered (see Section 3 below). 

 
B. Listing of Levels of Consequences for Non-Compliance of Athletic Code of Conduct based on regularly scheduled non-

tournament contest dates. Consequences for non-compliance of the Athletic Code of Conduct are as follows: 
i. LEVEL AH 1. Suspension from full participation, on a case by case basis, as determined by the coach with the 

concurrence of the Director of Student Activities. Maximum consequence typically up to one contest day.* 
ii. LEVEL AH 2. Minimum suspension from athletic contest days typically is as follows: 

-  If season of a sport has between one and ten contest days, the student athlete shall be suspended for one contest 
day. 

- If a season of a sport has eleven or more contest days, the student athlete shall be suspended for two contest day 
iii. LEVEL AH 3. Suspension from athletic contest days* typically as follows: 

- Suspension from 25% of regularly scheduled contest days. Number of contests days will be rounded up to the 
Maximum amount. 

- Student is expected to be fully engaged in practices and all other team activities. 
iv. LEVEL AH 4. Suspension from athletic contest days typically as follows: 

- Suspension from 50% of regularly scheduled contest days. Number of contest days will be rounded up to the maximum 
amount. 

- Student is expected to be fully engaged in practices and all other team activities. 
v. LEVEL AH 5 . Student-athlete shall be prohibited from participation from athletics for 1 full calendar year. 

* An “athletic contest date” is defined as a day when one or multiple contests occur on one date. 
 

C. Additional Conditions Regarding Consequences . Reinstatement to full athletic contest participation, as determined by the 
Athletic Director, will depend on the following conditions: 

 
i. Successful meetings with school intervention personnel, coach, school administrators and other counseling opportunities 

that help demonstrate the understanding of the severity of the infraction by the student athlete. 
ii. A convincing commitment by the student athlete to refrain from such behavior in the future that caused the consequence 

to occur. 
iii. Demonstrated positive attitudes and demeanor by the student athlete in athletic practices and other school activities 

during the period of suspension. 
iv. Past behavior of the student athlete that may provide perspective regarding the likelihood of positive behavior change on 

the part of the student athlete. 
v. Acceptance of a probationary status with the understanding by the student athlete that future participation in athletics 

will depend on how well the student athlete maintains appropriate decorum during the school day and other activities, as 
well as conditions of the Mattawan High School Athletic Handbook, High School Handbook and related school documents. 
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CONSEQUENCE FOR NON-COMPLIANCE OF THE ATHLETIC CODE OF CONDUCT 

 
Athletic Consequences Related to General Unacceptable Behavior (16 C) in addition to the Student Handbook 

 First Offense LEVEL AH 1 

 Second Offense LEVEL AH 2 

 Third Offense LEVEL AH 3 
 
Athletic Consequences Related to Hate Language/Related Activity 

 LEVEL AH 3 to LEVEL AH 5 
 
Athletic Consequences Related to Hazing 

 LEVEL AH 5 
 
Athletic Consequences Related to Fighting (16 D) in addition to the Student Handbook 

 First Offense LEVEL AH 2 

 Second Offense LEVEL AH 3 

 Third Offense LEVEL AH 4 
 
Athletic Consequences Related to Tobacco Products (16 E) in addition to the Student Handbook 

 First Offense LEVEL AH 2 

 Second Offense LEVEL AH 3 

 Third Offense LEVEL AH 4 
 
Athletic Consequences Related to Alcohol, Mind or Body Altering Substance Not Prescribed by a Physician (16F) in addition to the 
Student Handbook 

 First Offense LEVEL AH 3 

 Second Offense LEVEL AH 4 

 Third Offense LEVEL AH 5 
 
Athletic Consequences Related to an Act that would Constitute a Felony (16 G) in addition to the Student Handbook 

 First Offense LEVEL AH 4 

 Second Offense LEVEL AH 5 
 
Consequences are based on a progressive model, but the administration reserves the right to issue consequences on a case by case basis in 
consultation with the superintendent and Board of Education. 
 

STUDENT APPEARANCE 
 

1. Clothing, jewelry, or other personal possessions that endorse, promote, draw attention to or advertise alcohol, drugs, sexual, 
illegal, profane or discriminatory activity, or other behaviors/topics that create conflict among the student body may not be 
worn at school.  

 
2. Student dress should be appropriate and not considered detrimental to the process of learning.  One’s dress should comply 

with applicable school laws for the State of Michigan and the student handbook. If a student has selected a manner of 
appearance that is beyond mere freedom of expression and disrupts the educational process or presents risk to themselves 
or others, they may be removed from the educational setting by administration. 

 
3. Students in non-compliance will be required to make necessary modifications, serve in-school restriction, or face suspension 

from school. 
 

STUDENT CONCERNS, SUGGESTIONS, AND GRIEVANCES 
 

The school is here for the benefit of the students.  The staff is here to assist each student in becoming a responsible adult.  If a 
student has suggestions that could improve the school, s/he should feel free to offer them in a constructive manner.  When 
concerns or grievances arise, the best way to resolve the issue is through communication.  For example, if there is a question about 
a classroom grade, start with the classroom teacher.  No student will be harassed by any staff member or need fear reprisal for the 
proper expression of a legitimate concern.   
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If a student/parent has a question or concern about the student’s grade, progress in the class or treatment, the student/parent 
should: 
 
1. Contact the teacher to arrange a time to meet and discuss the question or concern. 
2. If the student/parent feels unsatisfied after the meeting, the student/parent should contact the student’s counselor to arrange 

a time to meet and discuss the concern. 
3. If the student/parent feels unsatisfied after this meeting, the student/parent should contact the appropriate Dean of Students 

to arrange for a meeting to discuss the concern. 
4. If the student/parent feels unsatisfied after the meeting, the student/parent should contact the Principal to arrange a meeting 

and discuss their concern. 
 

STUDENT VALUABLES 
 

Students are encouraged not to bring items of value to school. Items such as jewelry, expensive clothing, electronic equipment, 
large quantities of money, and the like, are tempting targets for theft.  The school cannot be responsible for their safe-keeping and 
will not be liable for loss or damage to personal valuables.  If a student elects to bring personal items to school they should be kept 
locked in their locker(s) and not left unattended.    
 

TECHNOLOGY ACCEPTABLE USE POLICY 
 

The intent of this agreement is to ensure that students understand fully and comply with all acceptable use policies approved by 
the district in School Board Policy 7540.  In exchange for the use of the networks resources they understand and agree to the 
following: 
1. All district computers, servers and any information, student data, program or software provided by the district are the property 

of the district and are to be used for educational or communication purposes. 
2. The use of the networks is a privilege.  The district may review activities and use of computers and Internet at any time.  Using 

the computer or Internet in a manner not authorized may result in disciplinary action or removal of access.  The student is 
entitled to a review meeting and due process.  Misuse of the networks includes, but is not limited to intentionally: 
A. Altering of system software 
B. Placing or distributing of unlawful or unauthorized information 
C. Installing viruses or harmful programs on or through the computer system either in public or private files or messages 
D. Misrepresenting other users on the network 
E. Disrupting operation of the networks through abuse of equipment or software 
F. Malicious use of the networks through hate mail, harassment, profanity, vulgar statements or discriminatory remarks 
G. Unauthorized use for non-curriculum related communications, Illegal installation of copyrighted software 
H. Allowing anyone to use an account other than the account holder (sharing of network login credentials) 
I. Intentionally seeking information on, obtaining copies of or modifying files, other data or passwords belonging to other 

users 
J. Knowingly attempting to bypass content filtering or other Internet access proxies 

3. The district retains the right to access and review all computer files, databases and any other electronic transmissions 
contained in or used in conjunction with the district's system (policy 7540.01).  Students should have no expectation that any 
information contained on such systems is confidential or private. 

4. Mattawan Consolidated School uses Internet content filtering and activity monitoring software as required by CIPA.  However, 
no filtering system is foolproof.  

5. A student will not use his/her access to intentionally access any material that is unlawful, obscene, pornographic, abusive or 
objectionable; doing so will result in disciplinary action.  If the student is not certain where material falls outside of these 
parameters, approval should be sought from their teacher. All information services and features contained on the networks 
are intended for the educational use of its registered users and may not be used for commercial purposes.  Students will not 
send or forward chain mail or unsolicited advertising. 
A. The use of networks are resources for [in order of priority]:  
B. support of the academic curriculum 
C. telecommunications 
D. school communications 
E. general information 
F. reasonable personal and association communication to the extent that such use does not violate any express prohibitions 

of this agreement and does not interfere with the student's learning process 
6. The district and/or Internet networks does not warrant that the functions of the system will meet any specific requirements 

that the user may have or that it will be error free or uninterrupted; nor shall it be liable for any direct or indirect, incidental or 
consequential damages (including lost data, information or time) sustained or incurred in connection with the use, operation 
or inability to use the system. 
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7. The student will diligently delete or otherwise archive all personal data housed on the network at the end of each academic 
year.  Data not removed by the student at the end of the academic year will be removed by the district. 

8. The district and/or Internet networks will periodically review and make determinations on whether specific uses of the 
networks are consistent with the acceptable use policies.  The district and network reserves the right to log Internet use and 
to monitor space utilization by users. 

9. The student may not transfer files, shareware or software from information services and electronic bulletin boards without 
the permission of the MCS Technology Director.  The student will be liable to pay for the cost or fee of any file, shareware or 
software intentionally transferred without such permission. 

10. Student supervision of network use is expected by the district's staff to the extent possible. District staff members and the 
district, however, will be released from liability for inappropriate acts committed by a student with regard to the network or 
Internet without their knowledge.   

11. The district will provide each student with a login ID and password for accessing the networks.  The student will protect the 
password, provide for its security and will not share this information with other students.  

12. Parents/Guardians of an unemancipated minor student have, at any time, the right to request access to the contents of their 
child's files. 

13. Parents/Guardians of a student have the right, at any time, request the termination of their child's individual user account.  
14. If the student's account privileges are terminated the student shall not use the network while those privileges are suspended 

or revoked.  
 

TELEPHONES 
 

The school telephone number is 668-3361 ext. 8300. Telephones are available in the office for students to use when they are not 
in class.  Students will not be excused from classes to make telephone calls or receive messages unless it is an emergency.  When 
an emergency arises or a student is too ill to continue his/her school day, office staff will initiate calls on behalf of students.  
 

TEXTBOOKS AND OBLIGATIONS 
 

Students will be issued appropriate textbooks and/or course materials at the beginning of the semester.  Students are responsible 
for their assigned textbooks and/or materials.  If a student and/or parent believes a book is damaged or in poor condition upon 
receipt, the concern should be communicated to the media specialist immediately.  If they are loaned to another student and not 
returned, the student to whom the book was registered will be responsible for the text and/or the debt incurred. Each student will 
need to fulfill all material, equipment and financial obligations.  A student with outstanding textbooks and/or obligations will not 
be issued additional texts until outstanding textbooks have been recovered or financial reimbursement has been made to the 
school.  A senior will not be permitted to participate in commencement unless all fees and obligations are fulfilled. 
 

TRANSFER OR WITHDRAWAL 
 

Parents must notify the main office about plans to transfer their child to another school.  Transfer will be authorized only after the 
student has completed the arrangements, returned all school materials, and paid any fees or fines.   
 
No student under the age of eighteen (18) will be allowed to withdraw from school without the written consent of their parents.   
 

VISITORS 

 
Visitors to the school should enter via the circle drive entrance.  Parents wishing to visit should make arrangements in advance with 
the student’s teachers prior to the intended visit.  All visitors must have a valid ID or driver's license and sign-in at the main office 
via Lobby Guard. Other visitors are not permitted to visit class or be on campus during the school day without the expressed 
approval of an administrator.  Typically, student visitors are not permitted when school is in session. 
 

WORK PERMIT 
 

The law requires students under the age of 18 to have work permits completed by their employers. Applications for work permits 
are available in the main office.  After an employer has completed their section of the work permit, a student and/or parent may 
seek authorizing signatures from the school. 
 
 
 
 
 
Revised August 2024 


