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CTC Child Development Permit Types:

• Program Director Permit 
• Site Supervisor Permit

•Master Teacher Permit 
• Teacher Permit
• Associate Teacher Permit

• Assistant Permit

Highest 
to 

Lowest 
Permit 
Levels

Child Development Aide is not required to hold a permit

www.ctc.ca.gov
SDCOE Website

CD Permit leaflet CL-797
CD Permit Worksheet/General Ed Coursework Guide CL-723a

http://www.ctc.ca.gov/
https://www.sdcoe.net/administrative-services/human-resources/credentialing/how-to/%7Eboard/credentialing-how-to/post/obtain-renew-or-upgrade-a-child-development-permit
https://www.ctc.ca.gov/credentials/leaflets/child-development-permits-(cl-797)
https://www.ctc.ca.gov/docs/default-source/leaflets/cl723a.pdf?sfvrsn=91bc751b_11




Unit Requirements 
for the Permit

• All unit requirements are semester units/degree 
applicable (quarter unit equals 2/3 of semester unit)

• Units must be from a regionally accredited institution
• ECE/Child Development units cannot count toward 

the General Education requirement
• All state funded ECE programs are required to hire 

staff with a CDP or a credential
• A CDP holder is not authorized to teach TK



CTC Acceptable Regional 
Accrediting Bodies

MSA – Middle States Association 
of Colleges and Schools
NWCCU – Northwest Commission 
on Colleges and Universities
NCA - North Central Association 
of Colleges and Schools
NEASC – CIHE – New England 
Association of Schools and 
Colleges, Inc./Commission on 
Institutions of Higher Education

SACS – CC – Southern Association of 
Colleges and Schools/Commission on 
Colleges
WASC – Jr. – Western Association of 
Schools and Colleges/Accrediting 
Commission for Community and Junior 
College

WASC - Sr. – Western Association of 
Schools and Colleges/Accrediting 
Commission for Senior Colleges and 
Universities



Foreign Degree Coursework
Individuals who completed college or university 
coursework at an institution in a country other than 
the United States must obtain a complete evaluation 
of foreign transcripts, degrees, and other relevant 
documents prior to applying to the Commission on for 
a CA credential, permit, or certificate.
Must be a detailed, course by course, foreign transcript evaluation
Must be evaluated by agency on CTC approved (CL-635)
The evaluation agency will charge a fee
Original, official documentation will be required when requesting 

the evaluation

https://www.ctc.ca.gov/credentials/leaflets/foreign-transcript-evaluation-(cl-635)


Early Childhood Education 
(ECE)Core Units

Must complete a minimum of 3 semester or 4 quarter 
units in each core area with a grade “C” or higher

Child Growth and 
Development

Child, Family & 
Community

Programs 
or

Curriculum



Supervised Field Experience
• Must be classified as a lab, practicum or student 

teaching (Fieldwork)
• Must be supervised by staff from a regionally 

accredited college or university
• 3 semester units or 4 quarter units
• Work Experience CANNOT be used toward this 

requirement
• Elementary Education Student teaching - School-

Age Emphasis 



General Education 
(GE) Core Units

English/Language 
Arts Humanities

Social Science Math/Science

• Must have a course in each core area with a grade “C” or higher
• Minimum total of 16 semester units
• Courses must be degree applicable and Non-Remedial



Experience Requirement
 Minimum of 3 hours a day in an ECE setting (children 5 years 

or younger) instructional capacity, volunteer or paid to count 
as a day of experience:

• Associate Teacher: 50 days within the last 2 years
• Teacher: 175 days within the last 4 years
• Master Teacher: 350 days within the last 4 years
• Site Supervisor within the last 4 years, 100 days of supervising 

adults
• Program Director: 1 year of Site Supervisor experience

 Must be on official letterhead with an original signature (Wet, 
adobe, or DocuSign only)

 Verification of Experience Form



Family Child Care 
Experience

• Applicant may use Family Child Care experience
• Must be licensed by the CA Department of Social 

Services
• Must include form CL-878 and 2 copies of CL-877

oA copy of your Small or Large Family Child Care Home 
License

• Site Supervisor and Program Director applicants 
must hold Large Family Child Care Home License

https://www.ctc.ca.gov/docs/default-source/leaflets/cl878.pdf?sfvrsn=1702a702_5
https://www.ctc.ca.gov/docs/default-source/leaflets/cl877.pdf?sfvrsn=a6344af0_5


Child 
Development

Permit
Worksheet

CL-723a

https://www.ctc.ca.gov/docs/default-source/leaflets/cl723a.pdf?sfvrsn=91bc751b_17


Child 
Development

Permit
Worksheet

CL-723a

https://www.ctc.ca.gov/docs/default-source/leaflets/cl723a.pdf?sfvrsn=91bc751b_17


Assistant Permit

• Need 6 units in ECE/Child 
Development.  They do not 
have to be specific courses.

• Need 105 hours of Professional 
Growth Hours to Renew – 
Cannot renew online



Associate Teacher Permit

CORE AREAS NEEDED:
• Curriculum/Programs
• Child, Family & Community
• Child Growth & Development

• No longer requires 15 units to renew
• Need 105 hours of Professional Growth 

Hours to Renew
• Can be renewed (unlimited)
• Currently not renewable online – Must 

be a paper application



Teacher Permit

General Education (GE) Areas Needed:
One course in each of the four general education categories:
• English/Language Arts
• Math or Science
• Social Sciences
• Humanities and/or Fine Arts

CORE AREAS NEEDED:
• Curriculum/Programs
• Child, Family & Community
• Child Growth & Development



Supervised Field Experience
• Must be classified as a lab, practicum or student 

teaching (Fieldwork)
• Must be supervised by staff from a regionally 

accredited college or university
• 3 semester units or 4 quarter units
• Work Experience CANNOT be used toward this 

requirement
• Elementary Education Student teaching (Kindergarten 

level or below) based on School-Age Emphasis option 



Master Teacher Permit



Master Teacher Specializations

• 6 (additional) Semester Units
• Must focus on one particular area of Early 

Childhood Education
• Examples:  Infant and Toddler Care, Preschool 

Programming, or areas of Curriculum
• Master Teacher Specialization Form must be 

completed if applying under Option 1



Adult Supervision

• Adult Supervision/Mentoring 
• 2 Semester Units
• Must be in Child Development/Early Childhood 

Education Department
• May also be called “mentoring”



Site Supervisor – Options 1 - 4



Administration and Supervision Units

• Must be minimum of 6 semester units
• One course must be at the Introductory Level, and 

one must be at the advanced
• Content must include administration, supervision, 

or management of a childcare and development 
program



Experience Supervising Adults

• Required for Site Supervisor under Option 1
• Can include supervising teachers, assistants, parent 

volunteers, etc.
• Must be verified by the Verification of Experience 

form OR official letterhead verifying 100 days of 
supervising adults



Program Director Option 1 and 2

• B.A. does not have to be in ECE/CD
• Can upgrade from the lower permits to this one as long as they have the 

site supervisor experience

Administrative Services Credential



Program Director Option 3 and 4



School-Age Emphasis (SAE)
• Coursework that covers ages birth-fourteen
• 50% of coursework required for School Age 

Emphasis
• Authorizes holder to provide services/instruction in 

before/after school programs



Upgrading

• Can upgrade for ½ the processing fee within 3 years 
of the initial permit 

• Must be done via paper application if utilizing the 
credit fee – if not, SDCOE can complete online 
recommendation

• All transcripts must be resubmitted for evaluation 
for upgrades



Returned Applications

• Incomplete applications will NOT be returned.  A 
letter is sent requesting completed and corrected 
application

• 60 calendar days to return requested information
• New application and fee required if eligibility not 

met by original submission date



Renewals

• 105 hours of professional growth activities
• Child Development Permits at the Teacher Level and 

higher can renew using CTC Online
• $100 plus $2.65 online processing free for credit card
• Online renewals are typically processed within 10 

business days
• Expired documents – if document has been expired for 

more than 18 months, you will need to submit new 
fingerprints



Renewals for 
Children’s Center Permits

• Authorization Codes on documents: P101, P10S, 
etc.

• Must be renewed via paper application
• Cannot be renewed online
• Educator may switch over to the currently issued 

Child Development Teacher permit.  Must provide 
verification of 175 days of experience within the 
last 4 years



Professional Growth

• 105 hours of professional growth required to renew 
all permits 

• Guidance provided in the Child Development 
Professional Growth Manual

https://www.ctc.ca.gov/docs/default-source/credentials/manuals-handbooks/pg_manual_childdev.pdf?sfvrsn=c4439c08_20


Appeals

• All permit types are eligible for a one time two year 
extension to all for completion of professional 
growth hours

• See Credential Information Leaflet AL-3

https://www.ctc.ca.gov/docs/default-source/leaflets/al3.pdf?sfvrsn=a3b1c1d6_2


Online Application Process
 Child Development Permit Checklist (you must indicate type of permit requested)

 San Diego County Office of Education Temporary County Certificate Form 
Only a Receipt will be issued for all Child Development Permits. If your employer needs it 
"activated" you must obtain a Certificate of Clearance from the CTC or hold another CTC 
document.

 Fingerprints There are 3 options to complete the CTC fingerprint requirement. Select one.

 1)  Completed 41-LS Form – this must be processed by a Livescan facility
 2)  Copy of your Certificate of Clearance (printout from CTC website is ok)
 3)  Copy of another CTC credential or permit (printout from CTC website is ok)

 OFFICIAL TRANSCRIPTS showing required coursework There are 2 options to submit 
official transcripts (these will not be returned). Check one box below.

 1)  Electronic transcripts sent from your college or university directly to our email at 
sdcred@sdcoe.net 

 2)  Submit an original hardcopy to our office via mail or dropped off (not a printed pdf).
 Verification of Experience Form OR Verification of Experience Letter (if applicable)  Form 

must have an acceptable signature “wet’ signature (pen on paper), Adobe or DocuSign ONLY OR an 
original, official letter on letterhead from the employer including dates and hours worked. 

 

file://deepspace9/Credentials/Scans/Often%20Needed%20Ref%20Materials/A120%20TCC%20Fillable%20Form%20Revised%2008-2019%20fillable.pdf
https://www.sdcoe.net/administrative-services/human-resources/credentialing/how-to/%7Eboard/credentialing-how-to/post/apply-for-a-certificate-of-clearance
file://deepspace9/Credentials/Scans/Often%20Needed%20Ref%20Materials/41-LS%20Modified%20Fillable_040919.pdf
mailto:sdcred@sdcoe.net
https://www.sdcoe.net/fs/resource-manager/view/f1f367b3-1a59-4d14-8026-9f701be8008e


Payment 
will be 
made

payable 
online 
with a 
credit 
card

Must pay for 
the document 

within
50 days.  If 
you do not 
complete 

steps within 
timeframe, 

your 
application 

will be 
cancelled



Application Submittal
Application materials may be submitted via US Mail to:
 San Diego County Office of Education
 6401 Linda Vista Road, Room 104
 San Diego, CA 92111

OR
Via Walk-In Office Hours at our San Diego and San Marcos facility

If applying via Child Development Training Consortium – Paper 
application process until further notice.  Educators must print and 
submit all forms for CDTC if applying via SDCOE.

https://www.childdevelopment.org/


SDCOE Services



QUESTIONS,
COMMENTS
 OR TOPICS

San Diego County Office of Education 
General Questions:  sdcred@sdcoe.net
General Phone Number:  858-298-2194

https://www.sdcoe.net/administrative-services/human-resources/credentialing/how-to/%7Eboard/credentialing-how-to/post/obtain-renew-or-upgrade-a-child-development-permit
mailto:sdcred@sdcoe.net


Thank you 
for 

attending!
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