Roxbury Public Schools
Online Registration

Click here to access the Roxbury Public Schools Central Registration & Residency website.

At the Welcome screen, read the security message and click on the specific photo to proceed.

Welcome to Roxbury School District Online Registration
New students just entering into the district may register at any time.
To be eligible for Kindergarten, children must be five (5) years of age on or before October 1st. If your child
currently attends the Roxbury Community School Preschool program or a Roxbury Public Schools Special Education

Preschool program, you do not have to complete the online pre-registration process.

To be eligible for First grade, children must be six (6) years of age on or before October 1st.

You will be required to create an online registration account. Please be sure to keep your login information

in a secure place.

For security purposes; please click on the Dog in order to proceed.
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At the next screen, create an online registration account.

In order to continue Open Registration please fill in the information below to create
an account. Accounts are active until all students in the Open Reg Package are
registered. then it will be deactivated.

Email:

Password:
SOSSSOBRNBONN

Confirm Password:

Log into Existing Account

Cance

Page 1 of 10


https://genesis.roxbury.org/genesis/openReg?screen=welcomeScreen&action=form

Register Students

1.

Add each new student that is currently not enrolled in the district. Download and complete the
required health forms for upload on the Documents screen of the registration.

C)

Register Students

Step 1: List all students that are currently not already enrolled in the district. Include as much information as you can.

Download and print health forms from the Central Registration website for upload on the
DOCUMENTS screen of the registration.

To print a Parent Check List, please select the (English)Check List or the (Spanish)Check List.

No students have been entered.

Please refer to the Parent Check List for a list of required documents.

@ Central Registration Check List

Lista de verificacién de registro central

Click the ‘Add Student’ button.

No students have been entered.

Add Student
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2. Fill in the student information and select the ‘Add Student’ button once completed.
Do Not use all CAPS. (An *asterisk denotes a required field that must be filled in)

®

Register Students

School

Studentinfo

Registering for School Year=

202425

Select the school the scudent will be attending: | prs - Roxbury Hih Schodl

Anticipated Grade Level

Birth

Student First Name:*

Preferred Student First Name:

Middle Name:
Student Last Name:*

Ethniciy;

Select one or mare races:*

Birth Sex*

Gender Preference:

Suffixc
Hisparnic

Not Hispanic

White

Black or African American

American Indian or Alaska Native

Asian

Native Hawaiian or Other Pacific Isiander

Date of Bin+ @
Cityof Bin
State of Birth:

Country of Birth:x

hge:

3. ‘Select the school the student will be attending’ - Please contact the Roxbury School District
Transportation Department at (973) 584-6756 to confirm the neighborhood school located in the

attendance area of your residence.

School

Registering for School Year:*

2024-25 v

* Select the school the student will be attending: | pyg - Roxbury High School 5

Anticipated Grade Level:*

4. Once all required fields have been entered, click the ‘Add Student’ button.
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5. Click on ‘Modify Student’ if you need to edit information for that student.
Use the ‘Remove Student’ button if you need to cancel the student registration.

Students who you have entered

Status Last First Middle DOB Age

Proceed 1. Test Test Test 1/1/2008 16 Modify Student Remove Student
Add Another Student

If you have entered all of your students, then click the 'Next Screen’ button below

Advance to Next Screen

6. Ifregistering more than one student, select the ‘Add Another Student’ button and repeat Steps 2-4.

Add Another Student

7. Once you have completed Register Students, click the ‘Advance to Next Screen’ button.
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Contact Information

1. ALegal Residence is required for the student and Primary Parent/Guardian.

Click the

‘Add Primary Address and Primary Parent/Guardian’ button to proceed.

Step 2: A Legal Residence is required and must be entered for the student and Primary Parent/Legal Guardian.
Please list all addresses that mail from the district should be sent to.

Primary Address (Required*)

Add Primary Address and Primary Parent/Guardian

2. Enter the Primary Parent/Guardian information.

Once completed click the ‘Add Contact’ button to proceed.

Adding 1st Guardian Contact

House #:*
Street Mame:*
Apt#:
City:*

State™) New Jersey v

Zip Code:*

County: MORRIS

Prefix:* -
First Name:*
Last Mame:*
Relationship to Student:*
Primary Phone:*
Additional Phone:

Additional Phone 2:

Section 1: {4 Add the Student’s Primary Address

Section2: % Guardian at Primary Address

W

| Home ~

| Home ~

| Home ~

Primary Email:*[
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3. After submitting the Primary Contact Information, continue to enter the required Additional
Parents/Guardians, Emergency and Other contacts.

_d

Step 3: You must enter at least one Emergency contact. The Emergency Contact must be an alternate

person other than the Primary Parent/Legal Guardian.

Close I

4. Once you have completed ‘Contact Information’, click the ‘Advance to Next Screen’ button to continue.

EMERGENCY CONTACTS (REQUIRED *)

None (Required to Continue)

ADDITIONAL CONTACTS

None

If you have entered all required contact information, click 'Next Screen’ button below

Advance to Next Screen
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Documents

2.

3.

Specific documents are required for admission into Roxbury Public Schools. Please refer to the Parent
Check List for a list of required documents. If you are unable to upload documents, please call Central
Registration at (973) 252-7127 or email to: registration@roxbury.org. All registration submissions must

include the required registration documents.

1. Upload Documents for each student (.pdf or .jpg format).

OPEN REGISTRATION DOCUMENTS

Legal Guardian Custody (if applicable) Select Docs...

OPEN REGISTRATION DOCUMENTS

Passport/immigration Documents (if applicable) Select Docs...

OPEN REGISTRATION DOCUMENTS

Official transcript for high school only, report card, and standardized testing
records

Select Docs...

OPEN REGISTRATION DOCUMENTS

Release of Records (English)
B Click Here

Select Docs...

OPEN REGISTRATION DOCUMENTS

Release of Records (Spanish)
B Click Here

Select Docs...

OPEN REGISTRATION DOCUMENTS

Individual Education Program (IEP) Select Docs...

OPEN REGISTRATION DOCUMENTS

Student-Athlete Residency Affidavit (required for sports participation - Grades
9-12) Select Docs...

B Click Here
Upload Documents

If you have uploaded all of your documents please click the Next Screen button below

Advance to Next Screen

Once you have uploaded the documents, click the ‘Upload Documents’ button to save the file(s).

Once you have completed ‘Documents’, click the ‘Advance to Next Screen’ button to continue.
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Home Language Survey

1. The Home Language survey must be completed at the time of registration for each student.
Click the ‘Begin Survey’ button to proceed.

Home Language Surveys

Student Status

@ | Begin Survey

Advance to Next Screen

2. The following dialog box will display upon completion of the Home Language survey. Once the
Home Language survey is completed, click the ‘Advance to Next Screen’ button.

Home Language Surveys

Student

o T I ©

Advance to Next Screen
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Finalize
1. Review and verify all your information for accuracy. To make corrections or to add missing

information, select the appropriate category from the left side the screen. Return to ‘Finalize’ once editing is
completed.

Please verify that the following information is correct.

If you need to make corrections, just edit the information that you need to correct and then return to this screen

Student Information

student Name: [N

-W“.I. BE REGISTERING FOR THE 2024-25 SCHOOL YEAR IN GRADE 10
First Name Last Name Age

Completed

School School Year

Finalize o

Contact Information

Primary Phone Additional Phone 1 Additional Phone 2 Email Address

Primary Phone Additional Phone 1 Additional Phone 2 Email Address

Confirmation Email:

Finalize Registration Information

2. Fill in the ‘Confirmation Email’ field to receive a confirmation email for your records.

*Conﬂrmation Email:[| ]
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3. Once all information has been verified for accuracy, please click the ‘Finalize Registration
Information’ button to submit the registration request.

Finalize Registration Information

Resubmit Registration Information

Please print the PDF below for your own records. Thank you.

4. If making updates you must resubmit the form to save any changes.

Resubmit Registration Information

5. Once completed, select ‘Logout’ from the left side of the screen. Questions? Please call Central
Registration at (973) 252-7127 or emalil to: registration @roxbury.org.
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