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7480 N. Broadway Bldg. 1, Denver, CO 80221
Office/Attendance Line: (303) 853-1900
Fax: (303) 853-1959



Welcome to Global!

Hours of Operation
School Day- 8:10 A.M. —3:20 P.M. Office Hours- 7:30 A.M. —4:00 P.M.

Director Laura Nelson 303-853-1932 nelsonl@mapleton.us

Assistant Director Brie Schwab 303-853-3024 Schwabb@mapleton.us

Office Secretary Yessica Rodriguez 303-853-1900 | rodriguezy@mapleton.us

Office Clerk Irma Casas 303-853-1902 Casasi(@mapleton.us

Health Assistant Jesika Ortiz 303-853-1901 Ortizj@mapleton.us
Dear Global Families,

We would like to welcome you to Global for the 2025-2026 school year! We are looking forward to another great
year with you and the students!

The contents of this handbook will provide guidance and support for a safe learning environment. Students and
their parents/guardians are encouraged to read the contents of this handbook and discuss them in order to promote
understanding and a positive experience for all.

We have the highest academic expectations for the students who attend school with us. All staff members are
dedicated, caring, and skilled professionals. They help all students achieve, by bringing engaging, standards-based
learning into the classroom every day. Through our focus on inquiry-based learning, we are creating the next
generation of strong, internationally minded leaders in our community.

Global families are encouraged and expected to be a part of their children’s schooling. We offer a variety of
opportunities for school involvement. Our parent volunteer group meets weekly to discuss school related issues
and to build a partnership among all Global stakeholders. We want you to feel comfortable at school and to help us
support your child to learn, grow, and gain a global perspective that teaches him/her to interact and learn effectively
throughout life. We need your full support and cooperation to maximize your child’s overall learning. This
includes supporting your child with homework, ensuring he/she gets a good night's sleep, and helping him/her
arrive at school on time each day ready to learn. Educating your child is a very important job, and we all need to
work together to accomplish this goal.

If you ever have any questions, concerns, or suggestions, please don’t hesitate to contact us. We look forward to
our time together this year!

Global Primary Staff

Staff Directory
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Toddler and Preschool Teaching Staff

1-Year Old Toddler Lead

Tabitha Anaya

anavat@mapleton.us

2-Year Old Toddler Lead

Melina Ramirez

Ramirezme@mapleton.us

Full Day Preschool Teacher

Emma Ramirez

Ramireze@mapleton.us

Full Day Preschool Teacher

Laney Enterkin

enterkinl@mapleton.us

Full Day Preschool Teacher

Precious Hecht

hechtp@mapleton.us

K-3 Teaching Staff

Kindergarten Jason Duran Duranj@mapleton.us
Kindergarten Frances Fisher Fisherf(@mapleton.us
Kindergarten Joselyn Horvath Horvathj@mapleton.us
1% Grade/Art Emily Guagliardi (AM) Guagliardie@mapleton.us
1% Grade Holly Mangan Manganh@mapleton.us
1% Grade Sara Lobato Lobatos@mapleton.us
2" Grade Amber Bornemeier Bornemeiera@mapleton.us
2" Grade Ally Kelly Kellya@mapleton.us
37 Grade Amanda Prahinski Prahinksa@mapleton.us
3" Grade Michaela Draper draperm@mapleton.us
Instructional Support
| Instructional Guide \ Danielle Reffel | Reffeld@mapleton.us
Elective Staff
Physical Education K-3 Adam Scott ScottA@mapleton.us
Art K-3 Emily Guagliardi (PM) Guagliardie@mapleton.us
ELL K-3 Tasha Wilcke-Klein Wilcket@mapleton.us
Music K-3 Lindsey Gerbus gerbusl@mapleton.us

Special Education and Support Staff

Special Education Megan Decker deckerm@mapleton.us
Special Education Layli Schultz Schultzl@mapleton.us
Speech Language Pathologist | Libby Jundt Jundtl@mapleton.us

BCBA

Carlee Smith

smithc(@mapleton.us

School-Based Therapist

Megumi Goto

m.goto@communityreachcenter.org

GLOBAL PRIMARY

Our Mission

The mission of Global, an inclusive, empowered community of globally minded learners, is to inspire
innovative thinkers and cultivate action-oriented leaders who contribute positively to the world, through
an educational experience distinguished by:
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Global Primary Academy (Toddlers-3" Grade)
e A nurturing, courageous environment that is safe and purposeful for all.

e Inquiry based inter-disciplinary studies that promote critical thinking and hold students
accountable for their own learning.

e Students, staff, families, and community who connect, support, and collaborate with one another.

e The development of young minds who demonstrate inter-cultural understanding in order to create
a better and more peaceful world.

Student Expectations

For our young learners, it is important to teach appropriate expectations. Students will be taught and
given opportunities to practice our expected Puma Behaviors.

Global Primary Academy Puma Behaviors
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Social-Emotional and Behavioral Initiatives

Global Primary Academy actively supports several district initiatives to engage students in social-
emotional learning opportunities, with the goal of improving students’ academic and emotional outcomes.

a. Incredible Years- The Incredible Years program is used for our preschool and
kindergarten children. It supports young children in developing friendships, managing
anger, solving problems, following school rules, and other relevant skills.

b. OLWEUS Bullying Prevention Program is a collection of school initiatives, rules, and
classroom lessons to support peer relationships and decrease instances of bullying and
cyber-bullying in the school setting. To learn more, visit:
https://olweus.sites.clemson.edu/about.php
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c. Second Step is a research-based teacher led Social-Emotional Learning program that
supports students’ emotional health with the following units: skills for learning, empathy,
emotion management, and problem solving. To learn more, visit:
https://www.secondstep.org/what-is-second-step

d. Positive Behavior Intervention Supports (PBIS) is a school-wide framework that focuses
on reinforcing positive student behaviors to increase student performance and decrease
behavioral concerns in the school setting. To learn more, visit:
https://www.pbis.org/topics/family

Emergency Supports: If your student is experiencing a mental health crisis outside of school hours, please
use the following resources. If you or your student is made aware of a mental health crisis of another
student, please contact the appropriate resource ASAP.

e Safe2Tell 1-877-542-7233
e Colorado Crisis Hotline 1-844-493-8255 (TALK)
e National Suicide Hotline 1-800-273-8255 (TALK)

Bullying Reporting: Global Primary Academy is a safe and welcoming environment for all; any
incidences of bullying will not be tolerated. If your student is experiencing teasing, bullying, or other
harassment in the school setting, there are several methods of contacting school administrators and/or
teaching staff. Students and families are welcome to use any of the following methods to report
incidences of bullying:

e Safe2Tell application or Hotline 1-877-542-7233
e Bullying Incident Form
e Telling a teacher or staff member directly

Please note that the definition of bullying used at Global Primary Academy is as follows:

“Bullying is when someone repeatedly and on purpose says or does mean or hurtful things to another
person who has a hard time defending himself or herself”” - Dan Olweus”

Behavioral Consequences Procedure:

Once a report of bullying has been brought to school staff and administration, the team will investigate
the report and communicate the outcome to all students involved as well as their parents. Consequences
for bullying incidences will reflect the frequency and intensity of the incident, as well as the student’s age
and developmental understanding. Our goal is to teach students appropriate behavior and provide them
supports to be successful.

School Hours

The official school day begins at 8:10 am and ends at 3:20 pm. Breakfast will be offered for free to all
students from 7:50 am to 8:10 am. All students must be picked up at 3:20 pm.
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Arrival Policy

Students may start arriving on campus at 7:50 am. School doors open, and student supervision begins at
7:50 am. If students arrive before 7:50 am, they must be supervised by a parent/guardian. Students will
enter through their designated entrance.

Buses arrive at the school beginning at 7:58. Parents who are dropping students off by car may use the Hug
and Go Lane, park in the lot on the west side of GPA or park in the neighborhood. Hug and Go procedures
will be sent to all families. Only buses and staff will be allowed in the new lot on the north side of the
building. All students are expected to be inside their classroom ready to learn by 8:10 am.

Dismissal Policy

Students will be dismissed at 3:20 pm daily. Procedures for the Hug and Go Lane will be sent out prior to
the start of school.

Contact information regarding the person or persons permitted to pick up your child on a daily basis must
be provided to the school office in case of emergency. Photo identification of the person picking up your
child is mandated and must be presented before the school may release the child to that person. Parents or
guardians are expected to inform the school office of any changes in status as to who may be permitted to
pick up your child.

Attendance Procedures

All attendance policies will be strictly adhered to for the 25-26 school year. Attendance will be addressed
in accordance with the School Board Policy. According to District/Board policy, a student is expected to
have fewer than 10 absences in one school vear or 4 absences in one school month.

Please reference these Board Policies for more information: Attendance Board Policy & Student
Attendance & Chronic Absenteeism

Legal excuses as defined by state law and board policy are: (1) illness, (2) death of an immediate family
member, (3) danger to health from exposure, (4) time required for medical and dental appointments, or (5)
an absence as approved by the administration of the school. The school office may require a doctor’s note.

Tardiness

Students arriving to class after 8:10 am are considered tardy.

Excessive tardies and/or absences will be handled in the following manner:

Parent/guardian contact — 3 unexcused (teacher)

Letter home — 3 unexcused absences, 6 unexcused absences, 10 unexcused absences
Attendance Intervention Plan (parent and administrator meet) - 10 unexcused absences
Referral to district interagency — If attendance doesn’t improve with Intervention Plan
If the problem persists, the family is referred to Adams County district court.

Nk

School Visitors

It is the Board’s policy to encourage parents and all citizens of the community to visit the schools. All
visitors must sign in at the front office and receive a school visitor badge before proceeding to the
classroom. Parents or family members that will be volunteering in the school or working with students
must complete a background check. Background check forms are available in the main office. Parents
and citizens shall have reasonable access to observe classes, activities, and functions at the school upon
advance notice to, and authorization by, the school administrator’s office. Teachers shall avoid conferring
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with parents during class sessions. Visitations by non-enrolled juveniles unaccompanied by adults are
prohibited unless approved by the Director. Visitors shall not distribute information to students or staff
without prior approval from the Superintendent’s office.

Parents are invited to request a conference with teachers at any time. To schedule a conference, please
contact teachers in advance.

Electronic Devices
*Students must have a signed SBS agreement on file to use Global technology.

Students' devices will be left at school unless they need them for an assignment or project. Students are
responsible for the care of their device and should not alter their device in any way. Students should return
devices to school in the condition they were given to them.

We discourage students from bringing any personal devices to school. Global schools are not liable for
any lost, stolen, or damaged electronic devices. Electronic devices will be confiscated any time they are
a disruption to the learning environment. In some cases, parents may be asked to pick up confiscated
electronic devices from the office.

Fire, Lockdown, and Tornado Drills

These drills must be taken seriously, and all instructions carefully followed. If dangerous weather ever
causes us to have to take cover, we request the cooperation of all parents/guardians. Any parent/guardian
stopping at the school during that time must come to the main office and we will make every effort to locate
his/her student. We may be forced, however, to keep students for a period of time in order to maintain order
and verify the whereabouts of all students.

1. Each room is equipped with instructions for evacuation during a fire drill. The teacher is
responsible for giving complete directions to be followed during the drill. Fire drills are held a
minimum of three times a year.

2. Tornado drills will be held in the fall and spring of each year. Each room is equipped with a map
and instructions.

3. Lockdown/Secure drills will be held at least two times a year. Students are asked to take these drills
seriously and follow all instructions from their teachers. The safety of students and staff is foremost
and can only be accomplished with everyone’s full cooperation.

e Lockdown means that classroom doors are locked, and all school community members are
out of sight and silent.

e Secure means all exterior doors are locked, and school continues as normal, with the
exception of outside activities. Note: If the school is on a district mandated lockout, no
one will be allowed in or out of the building (no exceptions).

e Controlled Release means that we will release students to parents/guardians one by one.
This usually occurs when there is an event happening in the neighborhood, not within the
school.

e Hold means that students will hold in their current location. This is generally used in cases
of a medical emergency and allows staff or emergency personnel to properly attend to the
student or staff in need.

School Closing & Emergency Contact Information

In the event of an emergency or inclement weather, when students may have to be dismissed early from
school, it is imperative the school office have the most current emergency contact information for every

7



student. This information must be kept up to date. Whenever there is a change of address or telephone
number, the parent or guardian must notify the school office when the change occurs.

Whenever normal schedules need to be adjusted due to weather or emergency conditions, this information

will be given as early as possible to all major television and radio stations.

Parents are encouraged to check for District and school status updates on Mapleton Public Schools’
webpage, www.mapleton.us

School Health Paraprofessional

All students are required to be fully immunized in accordance with the requirements of the State of Colorado
Department of Education. A school health paraprofessional is on staff five days a week. She is responsible
for checking the vision, height, weight, and hearing of children and making necessary referrals to parents
when problems are found. She also teaches safety and good health skills. The health paraprofessional
maintains health and medical records for every student. If your child has a specific medical problem, it
should be made known to the teacher and health paraprofessional. Global complies with all regulations
concerning the dispensation of medicines and requires that all parents do the same. Students may not possess
any prescription or non-prescription medication. All prescription and non-prescription medication must be
turned over to the health paraprofessional with appropriate paperwork for dissemination.

Dispensing Medication

Medications should be dispensed at home, although we realize that sometimes this is not possible. For
your child to receive a prescription or an over-the-counter medication at school, a Medical & Parental
Consent Form must be completed. The form is available in the main office and must be signed by the
parent and by the student’s physician. Medication must be provided in the original container with accurate
content and dosage information on the label. All medication must be checked into the office.

School Cafeteria

Global serves free breakfast for all students and hot lunches in the cafeteria daily. Parents can view
menus on Mealviewer!

Mealviewer is an interactive website that provides families and students with detailed information about
what is on the menu for breakfast and lunch. Using Mealviewer, you can:

e View school menus
e Check nutritional information
o Setup allergen alerts

You may make payments and add money to your child’s account for second meals, or a la carte purchases
online at www.myschoolbucks.com.

Global Primary

PARENT AND STUDENT HANDBOOK ACKNOWLEDGEMNET
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Student Name:

My teacher has reviewed the Parent & Student Handbook with me. I had the opportunity to ask questions.
I understand that I will be held responsible for being familiar with and following the guidelines outlined in

this Student Handbook.

Parent Signature Date

Grade Level and Teacher



