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5330 ADMINISTRATION OF MEDICATION

The Board of Education disclaims any and all responsibility for the diagnosis and
treatment of an illness of any student. However, in order for many students with
chronic health conditions and disabilities to remain in school, medication may
have to be administered during school hours. Parents are encouraged to
administer medications to children at home whenever possible as medication
should be administered in school only when necessary for the health and safety of
students. The Board will permit the administration of medication in school in
accordance with applicable law.

Medication will only be administered to students in school by the school
physician, a certified or noncertified school nurse, a substitute school nurse
employed by the district, the student’s parent, a student who is approved to self-
administer in accordance with N.J.S.A. 18A:40-12.3 and 12.4, and school
employees who have been trained and designated by the certified school nurse to
administer epinephrine in an emergency pursuant to N.J.S.A. 18A:40-12.5 and
1246

Self-administration of medication by a student for asthma or other potentially life-
threatening illness or a life threatening allergic reaction is permitted in accordance
with the provisions of N.J.S.A. 18A:40-12.3.

Medication no longer required must be promptly removed by the parent.

The school nurse shall have the primary responsibility for the administration of
epinephrine. However, the certified school nurse may designate, in consultation
with the Board or the Superintendent, additional employees of the district who
volunteer to be trained in the administration of epinephrine via a pre-filled auto-
injector mechanism using standardized training protocols established by the
Department of Education in consultation with the Department of Health and
Senior Services when the school nurse is not physically present at the scene.
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In accordance with the provisions of N.J.S.A. 18A:40-12.6.d, no school
employee, including a school nurse or any other officer or agent of a Board of
Education or a physician providing a prescription under a standing protocol for
school epinephrine pursuant to N.J.S.A. 18A:40-12.5, shall be held liable for any
good faith act or omission consistent with the provisions of N.J.S.A. 18A:40-12.5,
nor shall any action before the New Jersey State Board of Nursing lie against a
school nurse for any such action taken by a person designated in good faith by the
school nurse pursuant to N.J.S.A. 18A:40-12.6. Good faith shall not include
willful misconduct, gross negligence, or recklessness.

The school nurse or designee shall be promptly available on site at the school and
at school-sponsored functions in the event of an allergic reaction. In addition, the
parent must be informed that the school district, its employees and agents shall
have no liability as a result of any injury arising from the administration of
epinephrine to the student.

The parent of the student must sign a statement acknowledging their
understanding the district shall have no liability as a result of any injury arising
from the administration of the epinephrine via a pre-filled auto-injector
mechanism to the student and the parent shall indemnify and hold harmless the
district and its employees or agents against any claims arising out of the
administration of the epinephrine via a pre-filled auto-injector mechanism to the
student.

The permission for the emergency administration of epinephrine via a pre-filled
auto-injector mechanism containing epinephrine to students for anaphylaxis is
effective for the school year it is granted and must be renewed for each
subsequent school year.

Each school in the district shall have and maintain for the use of students at least
one nebulizer in the office of the school nurse or a similar accessible location.
Each certified school nurse or other persons authorized to administer asthma
medication will receive training in airway management and in the use of
nebulizers and inhalers consistent with State Department of FEducation
regulations. Every student that is authorized to use self-administered asthma
medication pursuant to N.J.S.A. 18A:40-12.3 or a nebulizer must have an asthma
treatment plan prepared by the student’s physician which shall identify, at a
minimum, asthma ftriggers, the treatment plan, and other such elements as
required by the State Board of Education.
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All student medications shall be appropriately maintained and secured by the
school nurse, except those medications to be self-administered by students. In
those instances the medication may be retained by the student with the prior
knowledge of the school nurse. The school nurse may provide the Principal and
other teaching staff members concerned with the student’s educational progress
with such information about the medication and its administration as may be in
the student’s best educational interests. The school nurse may report to the school
physician any student who appears to be affected adversely by the administration
of medication and may recommend to the Principal the student’s exclusion
pursuant to law.

The school nurse shall document each instance of the administration of
medication to a student. Students self-administering medication shall report each
incident to a teacher, coach, or other individual designated by the school nurse
who is supervising the student during the school activity when the student self-
administers. These designated individuals shall report such incidents to the
school nurse within twenty-four hours of the self-administration of medication.
The school nurse shall preserve records and documentation regarding the self-
administration of medication in the student’s health file.

N.JS.A. 18A:6-1.1; 18A:40-3.1; 18A:40-6; 18A:40-7; 18A:40-12.3;
18A:40-12.4; 18A:40-12.5; 18A:40-12.6; 18A:40-12.7; 18A:40-12.8

N.J.S.A. 45:11-23

N.JA.C. 6A:16-2.3(b)

Adopted:
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A, Definitions

“Medication” means any prescription drug or over-the-counter
medicine or nutritional supplement and includes, but is not limited
to, aspirin and cough drops.

“Administration” means the taking of any medication by ingestion,
injection, or application to any part of the body or the giving of
direct physical assistance to the person who is ingesting, injecting,
or applying medication.

“Self-administration” means carrying and taking medication
without the intervention of the school nurse, approved through the
school district policy and restricted to students with asthma, other
potentially life-threatening illnesses or life-threatening allergic
reaction.

“Life-threatening illness” means an illness or condition that
requires an immediate response to specific symptoms or sequelae
(an after effect of disease or injury) that if left untreated may lead
to potential loss of life, i.e. adrenaline injection in anaphylaxis.

“A pre-filled auto-injector mechanism containing epinephrine” is a
medical device used for the emergency administration of
epinephrine to a student for anaphylaxis.

“Noncertified school nurse” means a person who holds a current
license as a registered professional nurse from the State Board of
Nursing and is employed by the district, and who is not certified as
a school nurse by the Department of Education.

“Substitute school nurse” means a person who holds a current
license as a registered professional nurse from the State Board of
Nursing and who has been issued a county substitute certificate to

serve as a substitute for a certified school nurse in accordance with
N.J.A.C. 6A:9-6.5(i).
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“School physician” means a physician with a current license to
practice medicine or osteopathy from the New Jersey Board of
Medical Examiners who works under contract or as an employee
of the district. This physician is referred to as the medical
inspector in N.J.S.A. 18A:40-4.1.

“Advanced practice nurse” means a person who holds current
certification as nurse practitioner/clinical nurse specialist from the
State Board of Nursing.

“Certified school nurse” means a person who holds a current
license as a registered professional nurse from the State Board of
Nursing and an Educational Services Endorsement, school nurse,
or school nurse/non-instructional from the Department of
Education pursuant to N.J.A.C. 6A:9-13.3 and 13.4.

B. Permission for Administration by a School Nurse or Registered Nurse

1.

(8]

Permission for the administration of medication in school or at
school-related events will be given only when it is necessary for
the health and safety of the student.

Medication will not be administered to a student who is physically
unfit to attend school or has a contagious disease. Any such
student should not be permitted to attend school and may be
excluded in accordance with Policy No. 8451.

Parent requests for the administration of medication in school must
be made in writing and signed by the parent.

The parent must submit a certified statement written and signed by
the student's physician. The statement must include:

a. The student's name;
b. The name of the medication;
& The purpose of its administration to the student for whom

the medication is intended;
d. The proper timing and dosage of medication;

Bl Any possible side effects of the medication;
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The time when the medication will be discontinued;

A statement that the student is physically fit to attend
school and is free of contagious disease; and

A statement that the student would not be able to attend
school if the medication is not administered during school
hours.

The request for the administration of medication must be made to
the Principal prior to any administration of medication or delivery
of the medication to the school. The Principal may consult with
the school nurse and the school physician in making his/her final
determination to allow or deny the request.

a.

An approved request will be signed by the Principal and
given to the school nurse and the student's parent.

The parent will be informed of the reason for a denied
request; a denied request may be appealed to the
Superintendent.

G Administration of Epinephrine to Students

L.

The parent may provide the Superintendent authorization for the
emergency administration of epinephrine via a pre-filled auto-
injector mechanism containing epinephrine to a student for
anaphylaxis provided:

a.

The parent provides the Superintendent a written
authorization for the administration of epinephrine with
written orders from the physician or an advanced practice
nurse that the student requires the administration of
epinephrine for anaphylaxis.

The school nurse has the primary responsibility for the
administration of epinephrine. However, the school nurse
shall designate, in consultation with the Board or
Superintendent, additional employees of the district who
volunteer to administer epinephrine via a pre-filled auto-
injector mechanism to a student when the school nurse is
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not physically present at the scene. These volunteers shall
be trained using standardized training protocols established
by the New Jersey Department of Education in consultation
with the Department of Health and Senior Services. The
student’s parent must consent in writing to the
administration of epinephrine via a pre-filled auto-injector
mechanism by the designee(s).

c. The parent must be informed in writing by the Board or
Superintendent that the school district and its employees or
agents shall have no liability as a result of any injury to a
student arising from the administration of epinephrine via a
pre-filled auto-injector mechanism.

d. The parent must sign a statement acknowledging their
understanding the district shall incur no liability as a result
of any injury arising from the administration of epinephrine
via a pre-filled auto-injector mechanism to the student and
the parent shall indemnify and hold harmless the district
and its employees or agents against any claims arising out
of the administration of epinephrine via a pre-filled auto-
injector mechanism to the student.

&. The permission for the emergency administration of
epinephrine via a pre-filled auto-injector mechanism is
effective for the school year it is granted and must be
renewed for each subsequent school year upon the
fulfillment of the requirements as outlined in a. through d.
above.

£ The school nurse shall be responsible for the placement of
the student’s prescribed epinephrine in a secure but
unlocked location easily accessible by the school nurse and
trained designees to ensure prompt availability in the event
of an allergic emergency at school or at a school function.
The location of the epinephrine shall be indicated on the
student’s emergency care plan. Back-up epinephrine shall
also be available at the school if needed.
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g. The school nurse or trained designee shall be promptly
available on site at the school and school-sponsored
functions in the event of an allergic reaction.

h. The school nurse or trained designee shall arrange for the
transportation of the student to a hospital emergency room
by emergency services personnel after the administration of
epinephrine, even if the student’s symptoms appear to have
resolved.

1. In accordance with the provisions of N.J.S.A. 18A:40-
12.5.1, the school nurse or a designated employee trained to
administer epinephrine via a pre-filled auto-injector
mechanism is permitted to administer epinephrine via a
pre-filled auto-injector mechanism to any student without a
known history of anaphylaxis or to any student whose
parent has not met the requirements outlined above when
the school nurse or trained designee in good faith believes
the student is having an anaphylactic reaction.

I Each school in the district will maintain in a secure, but
unlocked and easily accessible location, a supply of
epinephrine auto-injectors prescribed under a standing
order from a licensed physician, and that is accessible to
the school nurse and trained designees for administration to
a student having an anaphylactic reaction.

D. Permission for Self-Administration of Medication
Permission for self-administration of medication of a student with asthma,
other potentially life-threatening illness, or a life-threatening allergic

reaction may be granted under the following conditions:

8 The parent of the student must provide the Board written
authorization for the self-administration of medication;
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The parent of the student must also provide the Board with a
signed written certification from the physician of the student that
the student has asthma or another potentially life threatening
illness or is subject to a life-threatening allergic reaction and is
capable of, and has been instructed in, the proper method of self-
administration of medication. The written certification must
include:

a. The student's name;

b. The name of the medication;

C: The purpose of its administration to the student for whom
the medication is intended;

d. The proper timing and dosage of medication;

g Any possible side effects of the medication;

f. The time when the medication will be discontinued;

g. A statement that the student is physically fit to attend
school and is free of contagious disease; and

h. A statement the medication must be administered during
the school day or the student would not be able to attend
school.

The parent of the student have signed a statement acknowledging
that the school district shall incur no liability as a result of any
injury arising from the self-administration of medication by the
student and that the parent shall indemnify and hold harmless the
school district, the Board, and its employees or agents against any
claims arising out of the self-administration of medication by the
student;

The parent’s written authorization and the physician’s written
certification shall be reviewed by the Principal or designee with the
school nurse and the school physician. The school nurse and the
school physician must agree the student is capable of self-
administration of the medication. If it is determined the student
may self-administer medication in accordance with the request:
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a. The request will be signed by the Principal and given to the
school nurse and the student's parent;

b. The parent will be informed of the reason for a denied
request; a denied request may be appealed to the
Superintendent.

3. Permission to self-administer one medication shall not be

construed as permission to self-administer other medication; and

6. Permission shall be effective on the school year for which it is
granted and shall be renewed for each subsequent school year upon
fulfillment of the requirements in 1. through 4. above.

E. Custodianship of Medication

L. Medications to be administered by the school nurse or a registered
nurse:

a. All medications must be delivered to the school by the
parent.

b. All medications must be in the original container, with the
prescription information affixed.

c. The school nurse shall be custodian of students' medication,
which will be properly secured.

d. Any unused medication must be picked up by the student's
parent.
g. After reasonable efforts to have the parent retrieve the

medication have failed, any unused medication that remains
in the school at the end of the school year or two school
weeks after the student stops taking the medication,
whichever first occurs, must be destroyed or discarded by
the school nurse, in accordance with proper medical
controls.
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Medications to be self-administered by a student:

a.

Time being of the essence in cases of asthma, other
potentially life threatening illness, or a life-threatening
allergic reaction, all medications to be self-administered by
a student must be kept in the student's possession.

No student may possess medication for self-administration
unless the proper permission has been granted by the
Principal and a record of the medication is on file in the
office of the school nurse.

Students who are permitted to self-administer medications
must secure their medication in such a manner that the
medication will not be available to other students. The
medication must be in a sealed container and clearly
labeled with the medication name, dosage, and ordering
physician. The medication, if ingested by someone other
than the student, shall not cause severe illness or death.

Students who are permitted to self-administer medications
shall only have in their possession the quantity of
medication necessary for the time period of the student’s
school day.

Notwithstanding any other law or regulation, a student who
is permitted to self-administer medication in accordance
with the provisions of N.J.S.A. 18A:40-12.3 shall be
permitted to carry an inhaler or prescribed medication for
allergic reactions, including a pre-filled auto-injector
mechanism, at all times, provided the student does not
endanger himself or other persons through misuse.

F. Administration of Medication

No medication shall be administered to or taken by a student in
school or at a school-sponsored event except as permitted by Board
policy and this regulation.
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i3 Medication will only be administered to students in school by the
school physician, a certified or noncertified school nurse, a
substitute school nurse employed by the district, a student who is
approved to self-administer in accordance with N.J.S.A.
18A:40-12.3 and 12.4, and school employees who have been
trained and designated by the certified school nurse to administer
epinephrine in an emergency pursuant to N.J.S.A. 18A:40-12.5 and
12.6.

%, When practicable, self-administration of medication should be
observed by the school nurse.

4. Students  self-administering medication shall report each
administration of medication and any side effects to a teacher,
coach, or the individual in charge of the student during school
activities. Such individuals shall report all administrations and any
side effects reported or observed to the school nurse within twenty-
four hours.

3. When a student attends a school-sponsored event at which
medication may be required (such as an outdoor field trip or
athletic competition) and the school nurse cannot be in attendance,
the student's parent will be invited to attend. If neither the school
nurse nor the parent can attend and the student does not have
permission to self-administer medication and there is a risk that the
student may suffer injury from lack of medication, the student may
be excused from the event.

G Emergencies

1. Any medical emergency requiring medication of students will be
handled in accordance with Policy No. 8441 and implementing
regulations on first aid and, as appropriate, the school physician’s
standing orders for school nurses. Arrangements will be made to
transport a student to a hospital emergency room after the
administration of epinephrine in accordance with N.J.S.A.
18A:40-12.5.e.(3).
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2. Nothing in N.J.S.A. 18A:40-12.6 prohibits the emergency
administration of epinephrine via a pre-filled auto-injector
mechanism to a student for anaphylaxis by the school nurse or
other trained designated employees pursuant to N.J.S.A. 18A:40-
12.6 when the student is authorized to self-administer epinephrine
pursuant to N.J.S.A. 18A:40-12.3, or when there is a coexisting
diagnosis of asthma, or when a prescription is received from a
licensed health care professional for epinephrine coupled with
another form of medicine, or when the epinephrine is administered
pursuant to N.J.A.C. 18A:40-12.5.

H. Records
The school nurse shall include the following in a student's health record:

1 The approved written request for the administration or self-
administration of medication;

2. A record of each instance of the administration of the medication
by the school nurse or a registered nurse;

3. A record of reports by teachers, coaches, and other individuals in
charge of school activities who report student self-administration
of medication;

4. Any side effects that resulted from the administration of

medication; and

5 Whether the supply of medication provided in cases where the
medication is to be administered by the school nurse or a registered
nurse was exhausted or the parent removed the medication or, if
the parent failed to remove the medication, the medication was
destroyed and the date on which that occurred.
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1. Notification

L The school nurse may provide the Principal and other teaching
staff members concerned with the student's educational progress
with information about the medication and administration when
such release of information is in the student's best educational
interest.

2. The school nurse will provide teachers, coaches, and other
individuals in charge of school activities with a list of students who
have been given permission to self-administer medication.

(8]

The school nurse will inform the student's parent of any difficulty
in the administration of medication or any side effects.

4. The school nurse will report to the school physician any student
who appears to be adversely affected by the medication.

Adopted:
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5339 SCREENING FOR DYSLEXIA

In accordance with the provisions of N.J.S.A. 18A:40-5.1 et seq., the Board of
Education shall ensure each student enrolled in the school district who has
exhibited one or more potential indicators of dyslexia or other reading disabilities
is screened for dyslexia and other reading disabilities using a screening instrument
selected pursuant to the provisions of N.J.S.A. 18A:40-5.2. This screening shall
be administered no later than the student’s completion of the first semester of the
second grade.

In the event a student enrolls in the district in Kindergarten through grade six and
has no record of being previously screened for dyslexia or other reading
disabilities, pursuant to N.J.S.A. 18A:40-5.2, the Board shall ensure the newly-
enrolled student is screened for dyslexia and other reading disabilities using a
screening instrument selected pursuant to N.J.S.A. 18A:40-5.2. This screening
shall be administered at the same time other students enrolled in the student's
grade are screened for dyslexia and other reading disabilities; or, if other students
enrolled in the student's grade have previously been screened, within ninety
calendar days of the date the student is enrolled in the district. The screenings
shall be administered by a teacher or other teaching staff member properly trained
in the screening process for dyslexia and other reading disabilities.

For the purposes of this Policy, “dyslexia” is a specific learning disability that is
neurological in origin. It is characterized by difficulties with accurate and/or
fluent word recognition and by poor spelling and decoding abilities. These
difficulties typically result from a deficit in the phonological component of
language that is often unexpected in relation to other cognitive abilities and the
provision of effective classroom instruction. Secondary consequences may
include problems in reading comprehension and reduced reading experience that
can impede growth of vocabulary and background knowledge.
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For the purposes of this Policy, “potential indicators of dyslexia or other reading
disabilities” means indicators that include, but shall not be limited to, difficulty in
acquiring language skills; inability to comprehend oral or written language;
difficulty in rhyming words; difficulty in naming letters, recognizing letters,
matching letters to sounds, and blending sounds when speaking and reading
words; difficulty recognizing and remembering sight words; consistent
transposition of number sequences, letter reversals, inversions, and substitutions;
and trouble in replication of content.

In accordance with the provisions of N.J.S.A. 18A:40-5.2(a), the Commissioner
of Education shall distribute to each Board of Education information on screening
instruments available to identify students who possess one or more potential
indicators of dyslexia or other reading disabilities. The Commissioner shall
provide information on the screening instruments appropriate for Kindergarten
through grade two students and on screening instruments that may be suitably
used for older students. The Board shall select and implement age-appropriate
screening instruments for the early diagnosis of dyslexia and other reading
disabilities.

In accordance with provisions of N.J.S.A. 18A:40-5.2(b), the Commissioner shall
also develop and distribute to each Board of Education guidance on appropriate
intervention strategies for students diagnosed with dyslexia or other reading
disabilities.

In the event a student is determined, through the screening conducted in
accordance with N.J.S.A. 18A:40-5.3, to possess one or more potential indicators
of dyslexia or other reading disabilities pursuant to the provisions of N.J.S.A
18A:40-5.1 et seq., the Board shall ensure the student receives a comprehensive
assessment for the learning disorder. In the event a diagnosis of dyslexia or other
reading disability is confirmed by the comprehensive assessment, the Board shall
provide appropriate evidence-based intervention strategies to the student,
including intense instruction on phonemic awareness, phonics and fluency,
vocabulary, and reading comprehension.
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In accordance with the provisions of N.J.S.A. 18A:6-131, general education
teachers in grades Kindergarten through three, special education teachers, basic
skills teachers, English as a second language teachers, reading specialists,
learning disabilities teacher consultants, and speech-language specialists are
required to complete at least two hours of professional development each year on
the screening, intervention, accommodation, and use of technology for students
with reading disabilities, including dyslexia. The Board may make these
professional development opportunities available to other instructional or support
staff members as the Board deems appropriate. This requirement for professional
development in reading disabilities may be part of the twenty hours of annual
professional development required by N.J.A.C. 6A:9 et seq. Documentation of
teachers’ fulfillment of this professional development requirement shall be
maintained in the district.

N.J.S.A. 18A:40-5.1; 18A:40-5.2; 18A:40-5.3; 18A:40-5.4; 18A:6-131

Adopted:
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5615 SUSPECTED GANG ACTIVITY

Students that initiate, advocate, or promote unacceptable activities or conduct,
openly or otherwise, and/or threaten the safety or well-being of others, disrupt the
school environment and are harmful to the educational process in this school
district. This unacceptable conduct, including but not limited to, physical or
verbal harassing, intimidating, or bullying conduct; unlawful use of force; threats;
violence; or other violations of the school district’s student code of conduct by a
student or group of students directed toward any school staff member or any other
student or group of students anywhere on school grounds, at any school related or
sponsored activity, on school buses, at school bus stops, and any other place
where students are supervised by school district staff will not be tolerated.

In the event the Principal or designee; believes any unacceptable activities or
conduct was, or is being committed, for the benefit of, at the direction of, or in
association with a group of three or more persons, the school staff will investigate
further to determine if the conduct was committed by students representing a

“criminal street gang” (hereinafter referred to as a “gang”) as defined in N.J.S.A.
20:33-29.

In accordance with N.J.S.A 2C:33-29, "criminal street gang" means three or more
persons associated in fact. Individuals are associated in fact if: (1) two of the
following seven criteria that indicate criminal street gang membership apply: (a)
self-proclamation; (b) witness testimony or official statement; (¢) written or
electronic correspondence; (d) paraphernalia or photographs; (e) tattoos; (f)
clothing or colors; (g) any other indicia of street gang activity; and (2)
individually or in combination with other members of a criminal street gang,
while engaging in gang-related activity, have committed or conspired or
attempted to commit, within the preceding five years from the date of the present
offense, excluding any period of imprisonment, one or more offenses on separate
occasions of robbery, carjacking, aggravated assault, assault, aggravated sexual
assault, sexual assault, arson, burglary, kidnapping, extortion, tampering with
witnesses and informants or a violation of Chapter 11, Section 3, 4, 5, 6, or 7 of
Chapter 35, or Chapter 39 of Title 2C of the New Jersey Statutes.
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If it is determined unacceptable activities or conduct was committed by students
representing a gang or by students that may be representing a gang, the Principal
or designee will assign appropriate disciplinary action and will notify the parent
of the victim(s) and the offender(s). The Principal or designee will also inform
the Superintendent of Schools and local law enforcement.

To further ensure the safety and well-being of all students in the district and to
increase awareness within the school community regarding potential gang
activity, students are prohibited from wearing while on school grounds, at any
school related or sponsored activity, on school buses, and any other place where
students are supervised by school district staff, any type of clothing or accessory
that would indicate a student has membership in, or affiliation with, any gang
associated with criminal activities pursuant to N.J.S.A. 18A:11-9.

The parent of any student identified as being potentially involved in gang-related
activities shall be notified by the Principal or designee. A student identified as
being potentially involved in gang-related activities shall be offered appropriate
counseling by school district staff.

The Superintendent of Schools, Assistant Superintendent, Principal, or other
administrator employed by the school district shall attend a gang education
seminar program pursuant to N.J.S.A. 52:17B-4.7 within the first year of initial
employment as an administrator in the district. The Superintendent of Schools,
Assistant Superintendent, Principal, or other administrator shall be exempt from
this requirement if the administrator has successfully completed a gang education
seminar conducted by a public school district which is substantially equivalent to
the seminar required pursuant to N.J.S.A. 52:17B-4.7. Other school staff
members shall be provided in-service training on gangs and gang-related conduct
and activities including, but not limited to, recruitment procedures;
threats/intimidation; clothing; insignia; hand signs; symbols; graffiti; terminology;
or other indicia of gang association.

Information regarding gangs shall be shared by school district staff to local law
enforcement officials and the school district’s administrative staff members will
encourage local law enforcement to share gang-related information with school
officials.
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Nothing in this Policy shall supersede or negate any existing New Jersey law or
Board Policy regarding student discipline and/or the school district’s student code
of conduct. This Policy shall be made available to school staff, students, and
parent.

N.J.S.A. 18A:11-9
NJ:8B.a, 20:33-29

New Jersey State Police Street Gang Units — Know the Signs: A Guide to Gang
Identification

Adopted:
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8540 SCHOOL NUTRITION PROGRAMS

The Board of Education recognizes the importance of a child receiving a
nutritious, well-balanced meal to promote sound eating habits, to foster good
health and academic achievement, and to reinforce the nutrition education taught
in the classroom. Therefore, the Board of Education may participate in the school
nutrition programs of the New Jersey Department of Agriculture in accordance
with the eligibility criteria of the program. These programs may include the
National School Lunch Program, the School Breakfast Program, the After-School
Snack Program, and the Special Milk Program.

The Board of Education shall sign an Agreement with the Division of Food and
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture for
every school nutrition program operated within the school district. Any child
nutrition program operated within the school district shall be operated in
accordance with the provisions of the Agreement and all the requirements of the
program.

Students may be eligible for free or reduced pricing in accordance with the
requirements of the program operating in the school district. Prices charged to
paying children shall be established by the Board of Education, but must be
within the maximum prices established by the Division of Food and Nutrition,
School Nutrition Programs, New Jersey Department of Agriculture. Prices
charged to adults shall be in accordance with the requirements of the program.

The Superintendent or designee shall annually notify parents of all children in the
school district of the availability, eligibility requirements, and application
procedures for free or reduced price meals or free milk in accordance with the
notification requirements and procedures of the Division of Food and Nutrition,
School Nutrition Programs, New Jersey Department of Agriculture.

The Superintendent will designate in the annual notification to parents, the person
who will determine, in accordance with standards issued by the Division of Food
and Nutrition, School Nutrition Programs, New Jersey Department of Agriculture,
a student’s eligibility for free or reduced price meals or free milk depending on
the programs operated in the school district.
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A parent may request a household application and instructions from the Principal
of their child’s school. A household application must be completed before
eligibility is determined. Where necessary, the Principal or designee shall assist
the applicant in the preparation of the household application.

Applications shall be reviewed in a timely manner. An eligibility determination
will be made, the family will be notified of its status, and the status will be
implemented as soon as possible within ten operating days of the receipt of the
completed application. Any student found eligible shall be offered free or
reduced price meals or free milk immediately upon the establishment of his/her
eligibility and shall continue to receive such meals during the pendency of any
inquiry regarding his/her eligibility in accordance with the requirements of the
Division of Food and Nutrition, School Nutrition Programs, New Jersey
Department of Agriculture. Carry-over of previous year’s eligibility for students
shall be in accordance with the requirements of the Division of Food and
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture.

A denial of eligibility for free or reduced price meals or free milk shall be in
writing and shall include the reasons for which eligibility was denied, notice of
the parent’s right to appeal the denial, the procedures for an appeal, and a
statement reminding parents that they may reapply at any time during the school
year. Appeal procedures shall include: a hearing, if requested by the parent, held
with reasonable promptness and convenience of the parent before a hearing
officer other than the school official who denied the application; the parent’s
opportunity to be represented by counsel; a decision rendered promptly and in
writing; and an opportunity to appeal the decision of the hearing officer to the
School Business Administrator/Board Secretary. The appeal hearing will be
conducted in accordance with the provisions as outlined by the Division of Food
and Nutrition, School Nutrition Programs, New Jersey Department of Agriculture.

There shall be no overt identification of any child(ren) who may be eligible to
receive free or reduced price school meals or free milk. The identity of students
who receive free or reduced price meals will be protected. Eligible students shall
not be required to work in consideration for receiving such meals or milk.
Eligible children shall not be required to use a separate dining area, go through a
separate serving line, enter the dining area through a separate entrance, or
consume their meals or milk at a different time. A student’s eligibility status will
not be disclosed at any point in the process of providing free or reduced price
meals or free milk in accordance with the requirements of the Division of Food
and Nuftrition, School Nutrition Programs, New Jersey Department of Agriculture.
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The School Business Administrator/Board Secretary or designee will verify
applications of those eligible for free or reduced price meals in accordance with
the requirements of the, Division of Food and Nutrition, School Nutrition
Programs, New Jersey Department of Agriculture.

The Board of Education will comply with all the requirements of the Division of
Food and Nutrition, School Nutrition Programs, New Jersey Department of
Agriculture Local Education Agency (LEA) Agreement and all requirements
outlined in the School Nutrition Electronic Application Reimbursement System
(SNEARS).

TCER. 210.1 st seq.
N.J.S.A. 18A:33-5; 18A:58-7.2
NJ.A.C. 2:36

Adopted:
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ABOLISHED
R 8540 FREE AND REDUCED MEALS

In order to accomplish the purposes of the National School Lunch Act, the Child
Nutrition Act of 1966, the regulations and instructions governing the National School
Lunch Program, School Breakfast Program and the Special Milk Program, issued there
under, the New Jersey State Department of Education, hereinafter referred to as the
“Department” and Readington Township school district hereinafter referred to as the
“Sponsor” contract and agree that the Department and Sponsor shall understand that the
following terms shall be construed to mean:

A. Breakfast

A meal served to children during the morning hours, which meets the nutritional
requirements specified in federal code.

B. Fiscal Year

A period of twelve calendar months beginning with October 1 of any calendar
year and ending with September 30 of the following calendar year.

3 Free Meal

A meal for which neither the child nor any member of his/her family pays or is
required to work.

D. Lunch
A meal which meets nutritional requirements specified in federal code.
E; Milk

Milk which meets state and local standards for fluid types of flavored or
unflavored whole milk, unflavored low fat milk, skim milk or cultured buttermilk.

F, Nonpricing

A system which does not establish a separate charge for meals or milk served to
children. This shall include any such program in which children are normally
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provided meals or milk in a school or child care institution financed by a tuition,
boarding, camping or other fee, or by private donations or endorsements.

G. Nonprofit Food or Milk Service

Food or milk service maintained by or on behalf of the school for the benefit of
children, all of the income from which is used solely for the operation or
improvement of such food or milk service.

H. Nonpublic School (Nonprofit)

An elementary or secondary school in the state, other than a public school,
organized and operated not for profit, offering education for grades Kindergarten
through twelve, or any combination thereof, wherein a child may legally fulfill
compulsory school attendance requirements; or a public or nonprofit, private,
licensed residential child care institution not limited to group homes, orphanages,
and juvenile detention centers. All nonpublic schools and residential child care
institutions must be tax exempt under section 502(c)(3) of the Internal Revenue
Code of 1954.

I Pricing

A system of collecting a separate charge for meals or milk served to children that
is not included in any tuition or boarding fee.

J. Reduced Price Meals

A meal which meets all of the following criteria:

i The price shall be less than the full price of the meal.

2 The maximum price shall be established by the United States Department
of Agriculture.

4 Neither the child nor any member of his/her family shall be required to

supply an equivalent in work.

K, Sponsor
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The governing body which is responsible for the administration of one or more
schools and which has the legal authority to operate a school food service
program therein. The term “Sponsor” also includes a nonprofit agency to which
such governing body has delegated authority for the operation of a food service
program in a school.

E- Verification
Confirmation of income information provided on the application for free and
reduced price meals. Households selected for verification must be given written
notice.
THE DEPARTMENT SHALL:
To the extent of funds available, reimburse the Sponsor for the National School
Lunch Program, School Breakfast Program, or Special Milk Program in the schools listed
in Schedule A, hereto attached and made a part of, in any fiscal year during which this
Agreement is in effect. The amount of reimbursement for each program on behalf of any
school shall not exceed:

A. National School Lunch Program

The total amount equal to the number of lunches served to children multiplied by
the rate of reimbursement assigned by the Department.

B. National School Breakfast Program

The total amount equal to the number of breakfasts served to children multiplied
by the rate of reimbursement assigned by the Department.

s Special Milk Program

The amount equal to the number of half pints of fluid milk served to children
multiplied by the rate of reimbursement assigned by the Department.

THAT THE SPONSOR SHALL:

A. National School Lunch Program
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L. Abide by all state and federal regulations and instructions governing the
operation of the National School Lunch Program.

2. Serve lunches which meet the nutritional requirements of the National
School Lunch Program during periods designated by the school.

3 Encourage maximum participation in the National School Lunch Program.

4, Make maximum use of the reimbursement payments to reduce the price of
meals to children as a means of encouraging participation.

3 Plan for and prepare lunches on the basis of participation trends with the
objective of providing one meal per child per day. In no event shall the
Sponsor claim reimbursement for lunches served in excess of one
reimbursable lunch per child per day.

6. Make the National School Lunch Program available to all children
enrolled.
7. Promote activities to involve pupils and parent(s) orlegal guardian(s) in the

National School Lunch Program.
B. Special Milk Program

1. Operate the program only in a school that does not participate in the
National School Lunch or School Breakfast Program.

2 Exception: Operate the program only for split-session Kindergarten
children that do not have access to any school meals in a school
participating in the National School Lunch or School Breakfast Program.

3. Make maximum use of the reimbursement payments to reduce the price of
milk to children as a means of encouraging participation and consumption
of fluid milk by children.

4. Purchase milk pursuant to New Jersey statutes.

5 Decide whether to provide free milk to eligible children in the schools or

sites under its sponsorship. Schools which provide free milk must make it
available to all eligible children at times when milk is available to non-
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needy children under the program. Schools which do not provide free
milk must be designated on the Schedule A under Special Milk Option.

38 Donated Commodities
Accept and use, within the allocation period and in as large a quantity as can be

efficiently utilized in the school food service program, such foods as may be
offered as a donation by the United States Department of Agriculture.

D. Price of Food and Beverage Items
1 Price the school breakfast or lunch as a unit. Set the price of children’s
meals not to exceed the maximum prices established annually by the
Department.
2. Set the price of all ala carte items, including milk sold to adults, to cover

all costs. Price meals served to adults to exceed the price of meals served
to children by an amount equal to or greater than the price established by
the Department.

E. Competitive Food Service

1 Ensure that all income derived from the sale of food and beverage items
within a school, including those items sold from vending machines,
accrues to the School Nutrition Programs® account or to a school
approved, nonprofit organization, except that during hours when the
School Nutrition Programs are in operation, all such income must accrue
to the School Nutrition Programs” account.

2. Prohibit the sale of foods of minimal nutritional value, (carbonated
beverages, water ices, chewing gum, certain candies: hard candies, jellies
and gums, marshmallow candies, fondant, licorice, spun candy or candy
coated popcorn) on the school property at any time before the end of the
last lunch period in all schools which operate the National School Lunch
Program, School Breakfast Program, or the Special Milk Program.

F. Ala Carte Food Service

Restrict extra food items offered during serving periods to those items recognized
as making a significant contribution to the nutritional needs of children, or those
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items provided by the school as part of the lunch and/or breakfast. Restrict the
number and type of such items offered in accordance with the “Nutritional
Standards for School Nutrition Programs”.

G. Nonprofit Requirement

L Operate a nonprofit school food service program or milk program. Use all
income solely for program purposes; provided, however, that such income
shall not be to purchase land or to acquire or construct buildings.

2 Limit the net cash resources of the school food service program or the
special milk program to no more than three month’s average expenditures.

H. Policy For Free and Reduced Price Meals or Free Milk

Is Adopt and submit, annually, a copy of the Policy for Free and Reduced
Price Meals or Free Milk to the Bureau of Child Nutrition Programs.

2. Follow the state guidelines in implementing said policy.

3. Develop and utilize procedures for collecting children’s payments which
prevent the overt identification of those children eligible for free or
reduced price meals or free milk.

L. Verification

1. Verity a minimum of 3% or 3,000, whichever is less, of approved free and
reduced price applications on file selected randomly; OR the lesser of 1%
or 1,000 of total approved applications selected from non-food stamp
households with incomes near the eligibility levels, plus the lesser of .5%
or 500 of approved applications which substituted a food stamp/AFDC
case number for income information. All verification activity must be
completed by December 15 of each school year.

2. Maintain on file, for review, a description of the verification efforts
including:

a. Summary of efforts including the techniques to be used.

b. Total number of applications on file as of October 31.
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e Percentage or number of applications verified.
3 Households selected for verification must be given written notice.
J. Reimbursement Claims

A meal served to children during the morning hours which meets the nutritional
requirements specified in 7CFR 220.8.

I8 Claim reimbursement only for meals or milk actually served to children
that meet the nutritional standards outlined herein.

2 Submit claims for reimbursement within ten days following the calendar
month of operation for which the claim is made. Federal regulations
prohibit the payment of claims received after sixty days following the
month of operation.

3 In no event shall the Sponsor claim reimbursement for free or reduced
price meals served in excess of one reimbursable lunch and/or breakfast
per child per day.

4, The authorized representative that signs each reimbursement voucher shall

be responsible for reviewing and analyzing meal counts to ensure the
accuracy of the claim.

o The Sponsor acknowledges that failure to submit accurate claims will
result in the recovery of an overclaim and may result in the withholding of
payments, suspension or termination of the program as specified in 7 CFR
Section 210.24,

6. The Sponsor acknowledges that if failure to submit accurate claims
reflects embezzlement, willful misapplication of funds, theft, or fraudulent
activity the penalties specified in 7 CFR Section 210.25 shall apply.

K. Records

L Maintain full and accurate records pertaining to the school food service or
milk program within the school or school district, and retain such records
for a period of three years after the end of the fiscal year to which they
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pertain except if audit findings have not been resolved, the records shall be
retained beyond the three year period as long as required for the resolution
of the issues raised by the audit.

2. Maintain the required statistical information for each school operation on a
school-by-school basis.

& Make all accounts and records pertaining to the school food service
program available, upon request, to the Department and the United States
Department of Agriculture for review and/or audit at a reasonable time and
place.

4, Keep full and accurate records, by calendar month, of the meal or milk
program as a basis for the claim for reimbursement and for audit review
purposes including:

a. School Lunch Program
(1) Statistics

Daily number of lunches served to children eligible for free,
reduced price or paid meal.

(2) Program Income (Revenue)

From children’s payments, from state and federal school
lunch reimbursement, from food sales to adults, from all
other sources, including loans to program, subsidies from
the Sponsor, any interest accrued from food service interest
bearing accounts, and any rebates.

(3) Programs Costs (Supported by invoices, receipts or other
evidence of expenditure).

For food, labor and all other expenditures including
repayment of loans to the program and fees paid to

management companies.

(4)  Dated menus of actual meals served.
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b. Special Milk
(1) Statistics
(a) Daily number of half pints served to children,

(b) Daily number of half pints served free to needy
children, if school provides free milk.

(2) Program Income (Revenue)

From children’s and adult’s payments and federal
reimbursement.

3) Programs Costs (Supported by invoices, receipts or other
evidence of expenditure).

For milk and all other expenditures.
L, Accountability Requirements
L Point of Service Counts

All claims for reimbursable meals or milk must be based on daily counts,
taken at the “point of service,” which identify the number of meals or milk
served by reimbursement category. “Point of service” is defined as that
point in the food service operation where a determination can accurately
be made (at the time and place the meal or milk is served) that a
reimbursable free, reduced price, or paid meal or milk has been served to
an eligible child.

2, Local Level Requirement to Review Schools and Claims

a. Every school year, each Sponsor with more than one school shall
perform at least one on-site review of each school under its
jurisdiction before February 1 of each school year. If this review
discloses problems with a school’s meal counting or claiming
procedure, the SFA shall: (1) ensure that the school develops and
implements a corrective action plan; and (2) within forty-five
calendar days of the review, conduct a follow-up on-site review to
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determine that the corrective action resolved the problem. Each
on-site review shall ensure that the school’s claim is based on the
counting system authorized in the Policy for Free and Reduced
Price Meals and the Agreements with the Department and that this
system, as implemented, yields the actual number of reimbursable
free, reduced price, and paid lunches served for each day of
operation.

b. Prior to submission of a monthly claim for reimbursement, each
sponsor shall compare each school’s daily claim against data which
will assist in the identification and correction of the claims in
excess of the number of reimbursable free, reduced price, and paid
lunches actually served that day to children eligible for such
lunches. Such data shall, at a minimum, include the number of
children currently approved for free and reduced price lunches in
that school, and, for every month except September, the average
daily number of free, reduced price, and paid lunches served for
the preceding month.

¢, Sponsors shall also compare claims against anyotherdataavailable,
such as the school’s average daily attendance (ADA), enrollment,
andanattendancefactor. Sponsors shall maintain, on file, all of the
above data used in the claims review process by school.

d. SponsorsshallmakethisinformationavailabletotheState agency upon
request.

M. Audit Requirements

The Sponsor agrees to comply with the Single Audit Act of 1984 as specified in
OMB Circular A-128, “Audits in State and Local Governments,” or OMB
Circular A-110, “Uniform Administrative Requirements for Grants and Other
Agreements and Institutions of Higher Education, Hospitals, and Other Nonprofit
Organizations,” and New Jersey Grants Management Information System Manual.

N. Facilities
1 Maintain, in the storage, preparation and service of food, proper sanitation

and health practices that meet the standards of the current sanitation code
established by the New Jersey State Department of Health and all
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applicable state and local health laws and regulations. Maintain facilities
to safeguard against theft.

2. A current inspection of eachfoodservicesite by theBoardofHealth is
required. The certificate should be posted in a conspicuous place.

@, Anti-Discrimination

1. Make no discrimination because of race, color, creed, religion, national
origin, ancestry, age, maritalstatus, affectationalorsexualorientation or sex,
socialoreconomicstatus, ordisabilityagainstanyindividual participating in
the nutritional program.

2. Assure the United States Department of Agriculture and the Department
that it now complies with and shall in the future comply with Title VI of
the Civil Rights Act of 1964 (42 U.S.C.2000d et seq.), Title IX of the
Education Amendments of 1972 (20. U S.C. 1981 et seq.); Section 504 of
the Rehabilitation Act of 1973 (29 U.S.C. 794), the Age Discrimination
Act of 1975 (42 U.S.C. 6101 et seq.); all provisions required by the
implementing regulations of the Department of Agriculture; Department of
Justice Enforcement Guidelines, 28 CFR 50.3 and 42; and Food and
Nutrition Services (FNS) directives and guidelines, to the effect that, no
person shall, on the grounds of race, color, creed, religion, national origin,
ancestry, age, marital status, affectational or sexual orientation or sex,
social or economic status, or disability, be excluded from participation in,
be denied benefits of, or otherwise be subject to discrimination under any
program or activity for which the sponsor receives Federal financial
assistance from FNS: and hereby gives assurance that it will immediately
take measures necessary to effectuate this Agreement. By accepting this
assurance, the Sponsor agrees to compile data, maintain records and
submit reports, as required, to permit effective enforcement of the
nondiscrimination laws and permit authorized USDA personnel, during
normal working hours, to review such records, books and accounts as
needed to ascertain compliance with the nondiscrimination laws. If there
are any violations of this assurance, the Department of Agriculture, Food
and Nutrition Services, shall have the right to seek judicial enforcement of
this assurance. This assurance is binding on the Sponsor and its
successors, transferees and assignees, as long as they receive assistance or
retain possession of any assistance from the Department. The person or
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persons whose signatures appear below are authorized to sign this
assurance on behalf of the Sponsor.

8. Collect and maintain on file for three years the racial/ethnic breakdown of
applicants for free and reduced price benefits on a school-by-school basis.

4. In the operation of U.S.D.A. Child Feeding Programs, no child will be
discriminated against because of race, color, creed, religion, national
origin, ancestry, age, marital status, affectational or sexual orientation or
sex, social or economic status, or disability. If you believe you have been
discriminated against in any U.S.D.A. related activity, write immediately
to the Secretary of Agriculture, Washington, D.C. 20250.

B Nutritional Requirements

1. Servemealswhichmeetthenutritional —requirementsspecifiedinthe current
regulations for the National School Lunch Program (7CFR 210), and/or
School Breakfast Program (7CFR 220).

2 Provide specific training for cashiers to ensure proper identification and
accurate recording of reimbursable lunches and/or breakfasts. Issue the
nutritional requirements for lunch and/or breakfast, in writing, to each
cashier.

Q. Menus

1i; Offer choices for lunches and breakfasts, in accordance with standards
established by the Department.

2, Display, for pupils information, the daily menu specifying the food items
composing the lunch and/or breakfast.

3. Keep on file dated menus for meals actually served with other records for
review and/or audit purposes for a period of three years from the close of
the fiscal year to which they pertain. If audit findings have not been
resolved, the records shall be retained beyond the three year period as
long as required for the resolution of the issues raised by the audit.

R. Management Company or Vendor
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1. Remain responsible for compliance with all aspects of this Agreement if
the Sponsor employs a food service management company or vendor:

a. The contract between the Sponsor and the management company
must comply with the requirements specified in 7CFR 210.9,
7CFR 210.16 and all applicable New Jersey Statutes. The contract
should also include pertinent parts of this Agreement. A copy of
the contract between the Sponsor and the management company
must be submitted with this Agreement.

b. The contract between the Sponsor and the vendor must comply
with the requirements specified in 7CFR 210.16 and all applicable
New Jersey Statutes. The contract should also include pertinent
parts of this Agreement.

2 Ensure that any federally donated commodities received by the Sponsor
and made available to a food service management company, vendor or
processor accrue only the benefit of the school food service program, and
are utilized therein.

3 Require the food service management company to make books and records
of such company pertaining to the school food service program, available
for a period of three years from the close of the fiscal year to which they
pertain, for inspection and/or audit by representatives of the Department
and the United States Department of Agriculture, or the General
Accounting Office of the United States, at a reasonable time and place.

4. All books and records pertaining to the school food service program shall
remain the property of the school district.

5. Establish an advisory board composed of parent(s) orlegal guardian(s),
teachers and pupils to assist in menu planning in schools which contract
with a food service management company.

S. Nonpublic Sponsors

Shall also agree to the general terms and conditions of the attached Contract: II,
I, vV, VI, VII, XI B and C, XIII C, XIV to the extent required by federal
regulations, XVII A, B, C to the extent it is not inconsistent with terms of primary
contract and D, XVIII, XIX and XX.
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8550 OUTSTANDING FOOD SERVICE CHARGES

The Board of Education understands a student may forget to bring breakfast or
lunch, as applicable, or money to purchase breakfast or lunch to school on a
school day. When this happens, the food service program will provide the student
with breakfast or lunch with an expectation payment will be made the next school
day or shortly thereatter. However, there may be circumstances when payment is
not made and a student’s school breakfast/lunch bill is in arrears. The school
district will manage a student’s breakfast or lunch bill that is in arrears in
accordance with the provisions of N.J.S.A. 18A:33-21 and this Policy.

In the event a student’s school lunch or breakfast bill is in arrears, the Principal or
designee shall contact the student’s parent to provide notice of the amount in
arrears and shall provide the parent a period of ten school days to pay the full
amount due. If the student’s parent does not make full payment to the Principal or
designee by the end of the ten school days, the Principal or designee shall again
contact the student’s parent to provide a second notice that their child’s lunch or
breakfast bill is in arrears. If payment in full is not made within one week from
the date of the second notice, the student will be provided a basic lunch that will
contain the essentials in balanced nutritional selections as prescribed by the
Bureau of Child Nutrition Programs, New Jersey Department of Agriculture
beginning the eighth calendar day from the date of the second notice.

A parent who has received a second notice their child’s lunch or breakfast bill is
in arrears and who has not made payment in full within one week from the date of
the second notice will be requested to meet with the Principal or designee to
discuss and resolve the matter. In the event the parent refuses to meet with the
Principal or designee or is unable to resolve the matter, the Principal or designee
will report the parent’s failure to provide breakfast or lunch, as applicable, for the
child, to the New Jersey Department of Children and Families, Division of Child
Protection and Permanency.
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This provisions of N.J.S.A. 18A:33-21 and this Policy will be made available to
parents of all children in the school district in a manner as determined by the
Superintendent.

N.J.S.A. 18A:33-21

Adopted:
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