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Overview
• Frontline Professional Growth Access
• Evaluation Overview
• Self-Reflection
• Beginning of the Year Conference
• Uploading/Managing Artifacts
• Formal Observation & Summative Evaluation

• Accepting/Denying Schedule
• Reviewing
• User Acknowledgement



Frontline Professional Growth 
Access
• Matanuska Susitna Borough 

School District Website
• Employee Quick Links
• Login Information:

• Username: ab012345
• Password: Network/Computer 

Password

https://www.matsuk12.us/
https://www.matsuk12.us/
https://www.matsuk12.us/eql


Evaluation Overview

To access your evaluation, select My Info and 
My Evaluation

• SCHEDULED COMPONENTS – Components that must 
be completed during the evaluation cycle (pre-
observation, observation, etc.)

• PROGRESS– Notification when a part of the process 
needs your attention. Click on the components you must 
complete

• STATUS– Track the components of the evaluation 
process that are underway

• COMPLETE – Items that have been marked complete by 
you and your building administrator



Self-Reflection
• Complete the Self-Reflection for the current 

evaluation cycle 
• Review the criteria for each component and 

select the rating based on performance: 
Unsatisfactory, Basic, Proficient, Exemplary

• All required components are indicated with an 
asterisk

• The Self-Reflection cannot be submitted until 
required criteria is selected



Self-Reflection



Self-Reflection

• Rate all components 
prior to submission

• Notes can be added 
under each criteria 
selection

• Submit the form 
once all ratings have 
been completed 



Form Field Buttons
• Submit

• The form will be considered complete upon submission. The 
form will be designated for user acknowledgment or 
finalization. 

• Save
• This will allow fields to be edited or completed at a later 

time. The form will not be designated for user 
acknowledgement or finalization until submitted.

• Save & Notify
• This will allow fields to be edited or completed at a later 

time. The form will not be designated for user 
acknowledgment or finalization until submitted. 
Additionally, a message can be sent to another 
administrator. 

• Reset
• Resets all form fields.

• Print 
• Comment

• Allows for the form to be annotated with a comment box.



Beginning of the Year Conference

• Complete the Beginning 
of the Year Conference 
for the current 
evaluation cycle 

• Three years of prior 
Professional 
Development are listed 
on the form aligned to 
the component’s 
standards



Beginning of the Year Conference
• After filling out the form, it can be reopened to 

submit additional artifacts 
• Locate the component that aligns with the artifact being 

submitted 
• In the toolbar below the component, select Add an Artifact
• In the Upload File box, fill in the necessary criteria

• To align an artifact, input the Rubric, Criteria, and Add Criteria 
• Note: you can add multiple criteria to one artifact



Uploading/Managing Artifacts
• To access your Artifacts, select My Info and My 

Evaluation
• Expand the Artifacts component 



Uploading/Managing Artifacts
• The filter defaults to All Evaluation Cycles

• Use the right-hand filter to view by specific year(s)
• To Upload an Artifact, click Upload
• To align an artifact, input the Rubric, Criteria, and Add 

Criteria
• Note: you can add multiple criteria to one artifact



Formal Observation
• After your administrator has scheduled 
your Formal Observation, you will receive 
a notification via email

• Access Frontline Professional Growth to 
review and acknowledge your evaluation 

• Once Accepted, you will see the form in your 
“Scheduled Components”



Formal Observation

• After your administrator has completed your Formal 
Observation, you will receive a notification for acknowledgement 

• After reviewing your form, you can click on the following 
options:

• PRINT: Print form to PDF 
• ACKNOWLEDGE: Verify that you have reviewed the 

Formal Observation Summary
• Administrator receives an email notification
• Form will show “In Progress” while awaiting administrative  

finalization
• COMMENT: Add a comment to the form. This sends an 

email notification to your assigned administrator.



Summative Evaluation
• After your administrator has scheduled 
your Summative Observation, you will 
receive a notification via email

• Access Frontline Professional Growth to 
review and acknowledge your evaluation 

• Once Accepted, you will see the form in your 
“Scheduled Components”



Summative Evaluation

• After your administrator has completed your Summative 
Observation, you will receive a notification for acknowledgement 

• After reviewing your form, you can click on the following 
options:

• PRINT: Print form to PDF 
• ACKNOWLEDGE: Verify that you have reviewed the 

Formal Observation Summary
• Administrator receives an email notification
• Form will show “In Progress” while awaiting administrative  

finalization
• COMMENT: Add a comment to the form. This sends an 

email notification to your assigned administrator.
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