
WinCap Web ESS  
Multi-Factor Authentication (MFA) Instructions 

 
 

1. Input Login credentials and click Login. 
   
 
 
 
2. The Multi-Factor Authentication (MFA)screen will open and will not allow users to proceed without entering  
    the required code. The required 6-digit numerical code is sent directly to your district email from  

     admin@WinCapWEB.  
     Verify you have the correct email by confirming the key in the email matches the key in the MFA screen 
 

  . 
 
 
 
 
 
 

 
 
 
 
  
 
3. If the code expires, select Cancel. You will be directed to the main login screen and will receive the error 
   message, “The code you submitted is incorrect. Please login again”  
   Login to generate a new MFA Code.  

 
    The MFA code sent via email will be sent from admin@WinCapWEB with WinCapWEB -Authorization Code in  
    the subject line. 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Enter the required 6-digit 
numerical code sent directly to 
your district email address. 
The code will expire in 60 minutes. 
 
Check the “Remember me” box to 
authenticate every 90 days. If you 
choose not to check this box, you 
will be required to authenticate at 
every login. 
 

 


