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Basic Search: 

 
 

Use the search bar for results 
across all resources. 
Findings will be categorized 
by types of references. 

 
 
 
 
 
 

 
 
 
 
 

Use Advanced Search to 
customize findings and get more 
specific resources. 

 
 
 
 

With Advanced 
Search, you can 
choose multiple terms 
to target results. The 
drop down menu 
allows you to choose 
terms in fields such as 
title, author, type of 
publication, subject, 
etc. You can use 
“operators” AND, OR, 
and NOT to help 
narrow your search. 



 
 
 

Scroll down to select search limiters, 
publication dates, content type, document 
type, and reading level (Lexile measures). 

 
 
 
 
 
 
 
 
 
 
 
 

 
Topic Finder is another way to search ​
GALE. This is a VISUAL search that ​
categorizes topics into subtopics. You can view by tiles or a wheel. This is especially 
helpful if you are working in groups and need to divide up the topic. Or, if you are writing 
an essay and organizing your body paragraphs. You can use topic finder after you enter 
your topic into the search bar. 
 
 

 
 



Once you find a resource, there are several helpful tools to use: 
 

 

 
 
Cite: generates citations for reference page. 
Send to: emails or exports the article 
Download: saves to your device for future use 
Get link: share results with others 
Highlights and Notes: highlight information you want to use and take notes in the text 
box. Your information will be saved when you download, print, share link, etc. 
 
Accommodations also include the ability to translate, increase or decrease font, 
adjust settings, and read out loud.  
 
*Keep in mind features like notes DO NOT automatically save in the database. Make 
sure you download your resources to save.* 


