Job Title: Bus Aide (AM and/or PM)

Location: Hellgate Elementary School District

Reports To: Transportation Director and/or Building Principal
Position Type: Part-Time (AM, PM, or Both Shifts Available)

Position Summary:

The Bus Aide supports safe and orderly transportation of students to and from school. This
individual assists the bus driver in supervising students on the bus, ensures that students follow
safety procedures, and provides support for students with special needs or behavioral challenges.
The Bus Aide plays a key role in maintaining a positive, respectful, and safe environment for all
students during their daily transportation.Starting pay is $16.00 per hour or higher, based on
experience.

Key Responsibilities:

e Assist students with boarding and exiting the bus safely

e Ensure students are seated properly and using seat belts or safety restraints when
applicable

e Monitor and manage student behavior to promote a calm and safe bus environment

e Provide assistance to students with special needs, including physical or behavioral
support

e Communicate effectively and respectfully with students, drivers, parents, and school staff
e Maintain confidentiality and professionalism at all times
e Report disciplinary issues, safety concerns, and unusual incidents to appropriate staff

e Participate in required trainings and follow district transportation policies and procedures




Qualifications:

e Ability to work well with children, including those with special needs
e Patience, reliability, and strong communication skills
e Ability to remain calm in emergency situations

e (Capable of performing physical tasks (e.g., lifting, assisting students, securing
wheelchairs if applicable)

e Must pass a background check and meet all district and state requirements for school
personnel

Application Process:
Interested applicants should submit the following:

e Cover letter

e Resume

e Three professional references

e Hellgate Classified Application
Work Schedule:

e AM Shift: Approx. 6:45 AM — 8:30 AM
e PM Shift: Approx. 2:30 PM —4:15 PM
e Applicants may apply for AM, PM, or both shifts
Please submit all application materials to Dana Schatz at dschatz@hellgatesd4.k12.mt.us

Position will remain open until filled.

Hellgate Elementary is an equal opportunity employer and is committed to creating an inclusive
environment for all employees. All qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, sexual orientation, gender identity,
national origin, disability, or veteran status.


https://www.hellgate.k12.mt.us/fs/resource-manager/view/24651fa0-25e6-4ab6-b9b1-bc6760677d11
mailto:dschatz@hellgatesd4.k12.mt.us
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