NOTICE OF DESTRUCTION OF SPECIAL EDUCATION RECORDS
May 27, 2025
Attention former students and parents/guardians of former students:

Individual special education records which have been maintained by the Washington Court
House City School District related to the identification, evaluation, educational placement,
or the provision of special education in the school district must be maintained under state
and federal law in accordance with the school district’s records retention schedule, a copy
of which can be accessed here: https.://www.wchcs.org/our-district/board-of-education.

This notification is to inform former students and parents/guardians of the Washington
Court House City School District’s intent to destroy the records described above effective
October 31, 2025, of students who are no longer receiving special education services and
whose birth year is before 1999. These records will be destroyed in accordance with state
law unless the eligible adult former student or eligible parent/guardian notifies the school
district otherwise. If you are interested in receiving your special education records, please
contact Michaela Sanderson at michaela.sanderson@wchcs.org no later than August 29,
2025, to make arrangements to secure the records. Please note that certain records may be
needed by the former student, parent or guardian for social security benefits or other
purposes.

Please note that the Washington Court House City School District will permanently
maintain a record of the student’s name, address, phone number, grades, attendance record,
classes attended, grade level completed, and year completed.



