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June 3, 2025 
 
Dear Parent(s)/Guardian(s), 
 
We understand that, at times, it may be necessary for a student to take prescription medication during the school day. In 
accordance with state law and Board policy, we want to share important information about our procedures for 
administering prescription drugs at school. 
 
Key Information for Families: 

●​ Whenever possible, we encourage medication to be given at home rather than during school hours. 
●​ Only school staff who are licensed health professionals or trained and Board-authorized personnel may administer 

prescription medication. 
●​ A written request signed by the parent or guardian is required for any prescription medication to be administered 

at school. 
 

A written statement from the physician (or licensed prescriber) must also be provided and must include: 
●​ The student’s name and address 
●​ The school and class the student attends 
●​ Name of the medication and dosage 
●​ Times and intervals for administration 
●​ Start and end dates for administration 
●​ Any severe side effects to watch for, and emergency contact information for the prescriber 
●​ Any special instructions, including storage and sterile handling if needed 

 
Please note: If any of this information changes, a new physician’s statement must be submitted. 
 
Medication Requirements: 

●​ Medication must be delivered to school in its original container, as dispensed by the prescribing provider. 
●​ All medication will be kept in a secure, locked location designated by the school, with refrigeration if needed. 

 
If your child requires medication during the school day, please complete the enclosed form. Additional copies will be 
available for print online and in the school office. 
 
Sincerely, 
 
Tracie Parry 
Principal 


