










































































































BELLFLOWER UNIFIED SCHOOL DISTRICT 
Personnel Commission 
Agenda Action Item: 15  

 
 

Date: May 23, 2025 
 
To: Members of the Personnel Commission 
 
From: Dr. Frank Olmos, Executive Director-Classified Personnel Commission 
  
Subject: Request for Creation of Personnel Analyst Classification 
  
   
 

I. RECOMMENDATION 

The Executive Director, Classified Personnel recommends that the Personnel Commission approve the 
following: 
 
 

1. Create a new job classification of PERSONNEL ANALYST. 
2. Approve the provided Personnel Analyst classification specification 
3. Assign the salary range K-79 for this classification at $87,348.00 - $108,216.00 Annually from the 

Classified Salary Management Schedule. 
4. Establish the effective date of May 24, 2025 for the creation of this classification upon approval by the 

Personnel Commission. 

II. BACKGROUND 

The Bellflower Unified School District (BUSD) requested that School Services of California Inc. (SSC) conduct 
an Organizational and Staffing Review of the Personnel Services Department. The review identified several 
critical areas requiring improvement, including: 
 
 

1. The Personnel Services Department is significantly understaffed compared to similar districts, 
particularly in technical positions. 

2. Job descriptions throughout the district are severely outdated. 
3. The department lacks capacity to conduct key recruitment strategies and technical professional-level 

assessments. 
4. There is insufficient staff to perform highly technical professional-level work to validate assessments 

with subject matter experts. 
 
The review specifically noted that while the District has more clerical support than most comparable districts, it 
has fewer technical staff to support the technical work of the department. This imbalance has resulted in outdated 
practices, inefficient processes, and inadequate technical expertise for critical human resources functions. 
 

III. Rationale and Justification 

The creation of the Personnel Analyst position addresses critical operational gaps identified in the SSC 
Organizational and Staffing Review. This position will provide essential technical expertise currently missing 
from the department structure, allowing the Personnel Commission to fulfill its core mission of maintaining a 
merit-based employment system. 
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