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Submitted By: 

 
 
School/Department: 

  
 
Year: 

Box No. Title & Description of Records Destroyed. Inclusive Dates 
of Records 

Date Destroyed Place & Method of 
Destruction 

General Schedule Disposition 
Authority No. 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 
 
 

Destroyed by:   Signature of Records Officer:     

 
**Form must be approved by records officer prior to destruction of any records 
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